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Chapter DOC 346
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Note: Chapter HSS 346 was renumbered Chapter DOC 346 and revisedunder (2) “Constructionplans” mean the sitplans, drawings, and

13.93 (2m) (b) 1., 2., 6. and 7., Stalegister April, 1990, No. 412 Chapter DOC [T : : o
346, as it existed on October 31, 2010 was repealed apd/@hapter DOC 346 was specificationsfor construction or remodeling of a facility

createceffective November 1, 2010. _ (3) “Contraband’means any item not allowed in a facility by
Note: This chapter applies to the Department of Corections and the Depart the superintendent
ment of Children and Families according to their espective esponsibilities as p '

designatedin ch.938 Stats., until such time as each of the departments can adopt ~ (4) “Day room” means an area usable and accessible by juve
separaterules. niles, contiguous to each group of cells, and designed and used for

Subchapter! — General Provisions leisureactivities. .
(5) “Department” means the department of corrections.

'DOC 346.01 Purpose and authority . The purpose of  (6) “Dormitory” means a secure area designed for three or
this chapter is to protect the health, safety and welfare of all jud@orejuveniles and used for sleeping and day room activities.
nilesheld in juvenile detention facilities arlde juvenile portion 7y «gaility” means either a juvenile detention facility or the
of county jails, by establishing minimum standards for these fa(]lljvenile portion of a county jail
ities, and ensuring compliance w2 USC 56010 5761and28 . "yJ ' , ,
CFRPart 31 This chapter is promulgated under the authority of (8) “Facility program” means a written narrative that
s.938.22(2) (a) Stats., and implements 301.36 301.37and  describesasic operational functions and spaces needed to meet
938.209 Stats. thosefunctions.

nisttory+ hCR 89-t0396r- Fegitst% Ogtobert 201? l\lfoéﬁﬂ-t_ll-lflO. i . (9) “Family” means parents, grandparents, guardians, foster
ote: This chapter applies to the Department of Corrections in carrying ou ;
statutoryresponsibilities to regulate juvenile detention facilities, @nithe Depart b%rentsand legal custodians.

mentof Children and Families to the extent DCF has authority pursuaf888.485 (10) “H0|ding room” means a secure room designed for-hold
?é?\tl?égégrj\zvcggﬁésrovmon of cB38, Stats., to establish and enforce starsfard ing one pr more queniles of the sfame gendemﬁerpurpose of
processingadmissions, releases, investigations or court appear
DOC 346.02 Applicability. The provisions of this chapter ances.
apply to juvenile detention facilities and juvenile portions of a (11) “Juvenile” has the meaning given & 938.02 (10m)
countyjail. Unless otherwise specified, BOC 346.14applies Stats.
only to facilities that were constructed or substantially remodeled

after October 1, 1994.
History: CR 09-039cr. Register October 2010 No. 65f. 11-1-10.

(12) “Juveniledetention facility” hashe meaning given in ch.
938, Stats., and includes a stand alone facility or a facility located
in the same building or on the same grounds as a county jail.

DOC 346.03 Definitions. In this chapter: (13) “Juvenileportion of a county jail” means an area which
(1) “Cell” means a secure room designed and used as a sléepsed for the detention of juveniles and whigpart of a county
ing room for one or 2 juveniles. jail.
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DOC 346.03 WISCONSINADMINISTRATIVE CODE 172

(14) “Living area” meanthe part of a juvenile detention facil juvenilecourt judge, chief intake workegocial or human services
ity normally occupied by juveniles, including day roomsilti-  director,and the director of the coundgpartment of community
purposespace, and adjacent control centers. programsappointed under $1.42 (4) Stats.

(15) “Multi-purpose space” means activity areas designed History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10.

and used for education, recreation, libragrvices, and other  h5c 346 05  Annual meeting. (1) The superintendent
J_uvler(ljlle plrlog(rjam acnwnesd M_l:ltl_—purpose space do®s g conduct aneeting at least annually to discuss and review the
inclugecets, day rooms or dormriories. _ operationof the facility and othejuvenile justice issues. The
_(16) “Officer” or “juvenile detention dicer” has the meaning syperintendenshall invite the sheffifjuvenile court judge, chief
givenin s.165.85 (2) (bt) Stats. . ~_ intakeworker, social or human services diregtand the director
(17) “Privileged mail” means any written communicationof the county department afommunity programs appointed
betweera juvenile and aattorney court, government or facility unders.51.42 (4) Stats., and any other appropriate persons.
official. _ _ (2) Thesuperintendent shall maintain a record of the proceed
(18) "Rated bed capacity” means the design capacitihngsof the meeting under sufl) for review by the department.
approvedby the department under this chaptesed on single  History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
occupancycells under DOC 346.14 (2)double occupancgells . .
unders.DOC 346.15and dormitories under BOC 346.14 (3)  DOC 346.06 Records and reporting. . (1) Thesuperin,
(19 mecsungelt means s col s o st aven o L e
L(z)ruﬁlgpoggrsar?zea}sdmlsmon, release, discipline, |nvest|gat|onr ce,name of parent®r guardian, alleged f&nse, detaining
pE) o " ) authority, time and date of admission, authority for admission,
(20) “Superintendent” means: . _ . dateand time ofrelease, and destination of the juvenile after
@) _Thelr_lgjlwdual designated to be in charof a J_uvenlle release.
detentionfacility under s938.22 (3) (a)Stats., or the director as (2 Thefacility shall maintain records of the date, time and cir
specifiedin s.938.22 (3) (b)Stats.; or ~_cumstancesf all of the following events involving juveniles:
(b_) In the case of th_e juvenll_e portion of the county jail, the (a) Death, attemptesuicide which requires engemcy medi
sheriff of a county in which the jail is located pursuant 8%27 g care or hospitalization, or physical injury

(1), Stats. ) (b) Escape or attempted escape.
(21) “Undergarments” means underwear and socks and (c) Significant damage to the facility

|ncll;ges:PlJras for fet;n ale;. N bl that i (d) A daily record of each juveniebehavigrmedical history
(22) “Unencumberedspace” means usable space that is nmsciplinaryactions,visitations, room assignment, care require
eanumpeéﬁdgg Eg;nlsgmgs ch flﬁurgosl.o No. 658, 11-1-10 mentsand other special conditions.
istory: or Register October 0. 6%t ’ (3) Recordsshall be maintained in a confidential manner as
DOC 346.04 Operational plan. (1) Before afacility ~follows: _ -
may hold juveniles in secure custqdlyshall have a mission state  (a) Records shall be secured in locked desks or filing or storage
mentand a written operational plan which has been approved tgbinets.
the department under 838.22 (2) (a)Stats., and which meets the  (b) Records shall be maintained and stored separttaty
requirements o2 USC 560105761and28 CFR Part 3andthe  recordsof persons 18 or older
standardspecified in this chapteNo plan may be implemented  (c) No person except those authorized through a court order or
until the department has approved the plan, un@38s22 (2) (8) authorizedfacility or department personnel may have actess

Stats. ] ) _informationin the records or be permitted to inspectrieords.
(2) The operational plan shall contain all of the following (d) whenever a person is allowadcess to a juvenikfile,
components: a notation which includes the persomame, date of access and

(a) A statement setting forth the mission of the facility authorizationfor access shall be made in the file.
(b) Designation of whether the facility will operate as ajuve (4) Thesuperintendent shall notifhe departmerg’regional
nile portion of the county jail or as a juvenile detention facility detentionfacilities specialist within 2#ours excluding weekends
(c) Policiesand procedures to ensure against any contagdholidays, after any of the following occurs:
betweenjuveniles and adult inmates in all areas of the facility (a) The death of a juvenile.
including sallyports, entrances, booking, intake, living areas, ele (b) The provision of medical treatment to a juvenile fofear
vators,visiting areas, staircases, medical areas, recreational ar@&®ateningnjury or the admission of a juvenile achospital, not
andfingerprinting areas. includingan emegency room admission or admission for deten
(d) Policies andprocedures to ensure immediate securitfon and evaluation under chl, Stats.
backupin emegency situations. (c) The escape of a juvenile.
(e) Policies and procedures for beddemgd linens, canteen,  (d) Any significant damage to the facility
classification, clothing, communicable disease controtjsis (e) Any change in the superintendence of the facility

intervention, disciplinary hearings, discipline, educational-pro (5) Thesuperintendenshal give the cepartmenat leag 30

gramming, fire protection, frequency of cell checks, healthy, < otice of any intention to Erminae the ceratian of the
screeningand care, juvenile work assignments, mail, medic cility

records, medications, nutrition, out-of-cell time, personal . .
e ’ i ; Ariatan (6) The superintendent shall promptly furnish to thepart
hygiene,personal propertyprogramming, reading materiateg mentall requested information.

reation, release, religiouprogramming, sanitation, searches, '~ :
e : y y ' History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10.
staffing, suicide prevention, telephonase of restraints, use of 0" crRegister Dctober 0.6

volunteersand visitation. DOC 346.07 Variances. (1) The department may grant
(f) Policies angbrocedures to ensure compliance with the-staa variance to a provision of this chaptercept that no variance
dardsspecified in this chapter may be granted to the provisions of BC 346.14 (1and(3) and

(3) Priorto submitting the operational plan to the departmei6.15(3) (a)and(d).
for approval under £€938.22(2) (a) Stats., the superintendent (2) In order to obtain a variance, theperintendent shall dem
shall distribute the plan for revie@nd comment to the shédyif onstratein writing that strict enforcement of the rule would result
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in unreasonable hardship for administration of the facilitythad (2) Verification of authority to release.
the variance would provide equivalent better protection for the  History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
health,safety welfare and rights of juveniles and the public.
(3) Thedepartment may imposgecific conditions including Subchapterlll — Physical Plant
reasonabldime limits on a variance in order to protect the health,
safety,rights or welfare of juveniles or the public. DOC 346.13 Construction plans. (1) A county which
(4) Violation of any condition under which a variance isntendsto build or remodel a facility shall do aif the following:
grantedconstitutes a violation of this chaptddpon findingthat (a) Submit a letteof intent to the department before design
there has been a violation of a condition of the variartbe, developmenbegins.
gqeepnigmﬁgtpu&g revoke the variance and require strict enforce ) g pmit thefacility program to the department for review
History: CR 09-039cr. Register October 2010 No. 65F. 11-1-10. andcomment. The facility prggram shall include the following:
1. A statement of the facility mission and goals.
Subchapter !l — Admission and Release 2. A description of needed spadagerms of size, features
andtheir relationship to one another

DOC 346.08 Admission criteria for juvenile deten - 3. Staf estimates.
tion facilities. (1) Juveniles may be admitted to a juvenile 4. Construction cost estimates.

detentionfacility under the provisions of applicableid®onsin ¢) Submit the desian development documents to the depart
Statutesincluding chs938 and48, Stats., or other court order me(nt) for review and cc?mment. P P

(2) Personswho are 18 years of aga older may not be 4y sypmit to the department for review and approval, two
admittedor held in a juvenile detention faciljtynless they are completesets of construction plans of the facility

currentlyonly under juvenile court jurisdiction under &38 or
48, Stats.
History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

(e) Ensure that the construction plans are approved by the
departmentof safety and professionakrvices for compliance
with state building code.

DOC 346.09 Admission. (1) No juvenile may be placed  (2) The county may publish the bid documents only after
in a juvenile detention facility unless the facility meets theeceivingthe departmerg’approval of the construction plans.
requirement®f this chapter and is approved by the department. (3) Uponreview and approval the departmshall return to

(2) An approved facility shall receiviaveniles into secure thecounty one set of construction plans and retain the second set
detention24 hours a day’ days a week. for department records. The department shall return unapproved

(3) As soon as practicable following admission, each juvenif@nstructionplans. ,
History: CR 09-039cr. Register October 2010 No. 65. 11-1-10; correction

shallbe reqUired to take a bath or shawer in (1) (e) made under $3.92 (4) (b) 6.Stats.Register January 2012 No. 673
(4) A juvenile who appears to Iseriously ill or injured, who
exhibitssignificantmental or emotional distress, or who appears pOoC 346.14 Physical environment. (1) JUVENILE

too intoxicated or incapacitatet_dhe to controll_ed substance oryousinG. (a) Each juvenile shall have a separate bunk or bed in
alcoholabuse may not be confined in the facility unless a healifxe|| which meets the requirements of s@).or s.DOC 346.15
careprofessional has treated and approved the juvenile fer c@f in a dormitory which meets the requirements of €8p. A
finement. . o . ~facility may not exceed its rated bed capacity

(5) Thesuperintendent shall providejtoveniles upon admis () The total number of juveniles housed in double cells under

siona copy of the rules of the facility and a description of the sf pOC 346.15nd in dormitories under su8) may not exceed
vicesand programs of the facilitfhe superintendent shall assure/5o4 of the rated bed capacity of the facility

thatall juveniles have &ctive access to the information. : :
HistorJ- CR 09-039cr. Register October 2010 No. 5. 11-1-10 _ (2) Ceus. (a) Exceptif SDOC 346.15applies, all cells for
’ ' T ’ juvenilesin a facility shall be designateshd used for single occu

DOC 346.10 Classification. Theoperational plan under pancyonly. . "
s.DOC 346.04shall contain policies and procedures creating a (0) Unless sDOC 346.15applies, cells shall have minimum
classificationsystembased on legal status, gendege, behavior floor area of 35 square feet of unencumbered space. The distance
informationconcerning presentfefse, current and prior deten Petweerthe floor and ceiling may not be less than 8 feetthead
tion history medical condition, mental health, and other criterigistancebetween opposite walls may not be less than 6 feet.
designedo provide for the protection and safefyjjuveniles, stdf (c) Unless sDOC 346.15applies, each cell shall have all of
andthe community In addition, the classification system shalthe following:
identify specific criteria for the exclusion of juveniles frdrging 1. Arigidly constructed metal bed with the frame bracketed
housedin dormitories under DOC 346.14 (3)or double cells to the wall or bolted to the floor or a bed biritmasonry construc
unders.DOC 346.15 tion of a similar strength.

History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10. 2. An unbreakable, institution—type mirror

DOC 346.11 Contact. (1) There may bamo physical or 3. A detention strength, metal, institution—type wash basin
visual contact betweejuveniles and adult inmates in a juven”@ndtonet. The wash basin and toilet may be combined in one unit.

detentionfacility. Thewash basin shall have hot and cold running water
(2) Theremay be no sustained sound contact between juve 4 A rigidly constructed shelf-type table and seat which are
nilesand adult inmates in a juvenile detention facility bracketed to the wall or bolted to the floor
History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10. 5. Unless sDOC 346.15applies, 2 or more nonremovable,
collapsible,detention strength clothing and towel hooks.
DOC 346.12 Release. Theoperational plan underBOC 6. Light fixtures of detention strength and providing at least

346.04shall contain policies and procedures relating to the releai®foot candles at 30 inches above the flddghts shall have a

of juveniles from custodyncluding all of the following compo  dimming capability or there shall bergghtlight to allow for com

nents: fortablesleeping. There shall be enough illumination for observa
(1) Verification of identity of juvenile. tion of juveniles during security checks.
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DOC 346.14 WISCONSINADMINISTRATIVE CODE 174

(d) There shall be no exposed heating pipes, radiators or con(b) Each holding room shall have all of the following:

trolsin cells. 1. Detention strengthrigidly constructed seats or benches
(e) There shall be a releasgstem designed to unlock cellbracketedo the wall or bolted to the floor or seats or benches of

doorsindividually and as a group from a single point out¢ide masonryconstruction of similar strength.

confinementarea. 2. A detention strength, metal, institution—-type wash basin
(3) DormITORIES. (a) A juvenile detention facility may useandtoilet.

dormitories inaddition to cells for the secure detention of juve 3. A minimum floor area of 50 square feet of unencumbered

niles. _ ) o spacefor 5 or fewer occupants and an additional 10 square feet of
(b) Each dormitory shall be designed for a minimum of 3 anthencumberedpace for each additional occupant.
amaximum of 8 juveniles. 4. Detention strength light fixtures thatovide at least 30 foot

(c) If a juvenile detention facility contains one dormitdty candlesat 30 inches above the floor
shallhave a minimum of 2ells designed and used for single eccu  (c) Holding rooms are not included in the rated capacity of a
pancy. facility.

(d) If more than one dormitory is built, tmeimber of dormi (d) Juveniles may not be helila holding room for more than
tory bedsmay not exceed 50% of the rated bed capacity of th@ continuous hours.

Juvenile detention facility . . . (e) Holding rooms outside the secure perimeter shall comply
(e) If, based on all the criteria undeDOC 346.10a juvenile \yith the requirements of this section.

detentionfacility determines that placement of a juveiml@ dor . .

mitory may jeopardize the health or safety of the juvenile, Othgﬁ (6) ReceiviNngceLLs. (a) Allreceiving cells shall be designed

. y e o ) ) ; dused for single occupancy
I the facility staf or th h I . .
J#c\)/tebné %?ér(]:edeinaglcligr;iatla&r e communitythe juvenile may (b) Each receiving cell shall have all of the following:

(f) Each dormitory shall have all of the following: ‘ thll A lrligidé)y I(t:og?tr?kfteﬂd metal %e(é Vt‘)’l!}:‘tr;he frame bratcketed
1. A minimum combined sleeping area and adjacentaiay 0 the wall or bolted to the floor or a be asonry constrac

spaceof 70 square fegter juvenile based on rated bed capacit&'/On or similar st_rength. . .
of the dormitory excluding toilets, showers and lavatories. d2"IA de;]entlonhsgength, g1e@|al, |nstltgtlon—t)épe E’;’?‘Sh basin
2. A minimum floor to ceiling height of 8 feet. andtoilet. The wash basin and toilet may be combined in one unit.

3. Nonlocking d leei i asheDi Thewash basin shall have hot and cold running water
rooms arcempr(c))\(;i (;re]% 00rS on Sleeping rooms, It Sepaseeping 3. Detention strength light fixtures thartovide at least 30 foot
4 U : d. hvsical | ... candlesat 30 inches above the flodrights shall have a dimming
. Unrestricted physical access to tey room, lavatories 4 napility or there shall be a nightlight tlow for comfortable
andtoilets. ) sleeping. There shall be enough illumination for observation of
5. Arrigidly constructed metal bed with the frame braCkethvenilesduring security checks.
to the wallor bolted to the floor for each juvenile based on the , 5 minimum floor area of 35 square feet of unencumbered

ratedbed capacity of the dormitary space. The distance between the floor and ceiling may not be less

6. For facilities constructed or substantially remodeled aftgiang feet and the distance between opposite walls may not be less
Novemberl, 2010, all upper bunks equipped with an anti-rolloyhan e feet.

plate. . . . (c) Receiving cells are not included in determining the rated

7. Detention strength washbasins and toilets. capacityof a facility

8. Unbreakable, detention strength mirreuficient for the (d) Juveniles may not be held imexeiving cell for more than
numberof juveniles confined. 72 continuous hours.

9. Detention strength tables and seating in the day ased  (7) NaturaL LicHTING.  Cells under sub(2) and s.DOC
onthe rated bed capacity of the dormitory 346.15and dormitories under suf®) shall beprovided with natu

~10. Two nonremovable, collapsible, detention strength €lotha] light in accordance with the International Building Code, s.

ing and towehooks for each juvenile confined based on the rata¢04as adopted by the department of safety and professional ser

bedcapacity of the dormitory vicesunder sSPS 361.05 (1)Artificial light may not be used as
11. Detention strength light fixtures that provide at least 3@ alternative to the natural light requiremeuisler the Interna

foot candles at 30 inches above the flobights shall have a dim tional Building Code.

ming capability or there shall be a nightlight to allow for comfort  (8) ExteriorwiNDOWS. (a) This subsection applies to all win

ablesleeping. There shall be enough illumination for observatiewsthat lead to the exterior of the facility or to an area outside

of juveniles during security checks. the secure perimeter of the facility
(4) Dav room. (a) Each day room shall have all of the-fol  (b) All exterior windows shall be translucent shall be
lowing: locatedto prevent persons outside the secure perimeter of the

1. A minimum floor area of 35 square feet for each juvenilfacility from observing juveniles within the facility

basedon the rated bed capacity of the adjaggotip of cells. In  (¢) Each exterior window that has opening in any direction
addition,each day room shall have a minimum of 70 square fegtexcess of % inches shall be covered with security steel grills

of unencumbered space. to prevent escape.
2. Detention strength light fixtures thatovide at least 30 foot  (q) If an exterior window is accessible to juveniles and opens,
candlesat 30 inches above the floor the window shall be mounted in a detention strength frame and
3. Adequate furnishings aratjuipment for leisure time activ shallbe covered on the inside with a 1,600 pound per lineal inch
ities as required under this chapter tensilestrength security screen of .Odill. wire diameter to pre
4. Detention strength tables and seating based on the rated\mst the passage of contraband.
capacityof the adjacent cells. (e) If an exterior window is not accessible to juveniles and
(b) There shall be in the day room exposed heating pipes, opens,the screen shall have a tensile strength of at least 800
radiators or controls which are accessible to juveniles. poundsper lineal inch and shall be made of wire of at least .028

(5) HoLpinG Roowms. (a) Holding rooms shall be located in ariil. diameter
areathat allows continuoustaf observation or electronic video  (f) If an exterior window does not open, whether or not it is
surveillanceof juveniles. accessiblgo juveniles, the securiscreen required under pét)
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or (e) may be omitted if the window is mounted in a detention 3. In juvenile detention facilities which are constructed or
strengthframe and the panesecurity glass of sfifient strength substantiallyremodeled after November 2010, a cell shall have
to resist breakage and prevent the passage of contraband. aminimum floor area of 70 square feet of unencumbered space.

(9) SHowers. There shall be at least one shower for every 8 (b) Receiving cells Receiving cells may not be used for double
juveniles. There shall be an adequate supply of hot and cold watecupancy.

sothat juveniles shall be permitted to shower on a daily basis. (c) Single occupancy cellsEach juvenile detention facility
(10) MuLTi-PURPOSE SPACE. Facilities shall contain mul shallmaintain a minimum of 2 cells which are designed and used

ti-purposespacewhich shall have a minimum of 300 square fedbr single occupancy only

of floor area or provid@5 square feet of floor area for the maxi  (d) Double occupancy cellsA juvenile detention facility may

mum number of juveniles expected to ube space at one time, not exceed 75% double occupancy of the total number of cells,

whichever is greater excludingreceiving cells and holding rooms.

(11) Cuassroom space. For juvenile detention facilities  (e) Clothing hooks.Each cell shall contain a minimum of two
which are constructed or substantially remodeled after Novembginremovablegollapsible, detention strengthothing and towel
1, 2010, there shall be classroom space designed in confornfityoksfor each occupant.

with local or state educational requirements. (f) Anti-ollout plates For facilities constructed or substan
(12) HeaLtH carReAREA. If medical or dental services are protially remodeled after November 1, 2010, all upper bunks shall be

vided in the facility there shall be sfi€ient space, equipment, equippedwith an anti-rollout plate.

suppliesand materials for the performancepoimary health care  History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

deliveryin a confidential and private manndrhe superintendent

shall consult with the health care providerdetermine the ade DOC 346.16 Fire protection. (1) The operationaplan

quacyof the space, equipment, supplies and materials. unders.DOC 346.04shall contain policies and procedures kelat
(13) OUTDOORRECREATIONSPACE. (a) If provided, there shall ing to fire protection and evacuation, including evacuation of per

bea minimum of 70 square feet of outdoor recreational space genswith disabilities and appropriate training of &tafhe poli

occupant. cies and procedures shatlomply with local fire department

(b) The operationgblan under SDOC 346.04shall contain "€commendations.
policiesand procedures for the safe and secure use of outdeor rec(2) Theevacuation plan shall be posted in a conspicuous place
reationalspace. for staf to view.

(14) StorAGESPACE. (a) Suficient space shall be provided (3) The facility shall have and shafiroperly maintain fire
in the facility to store and issue clothing, bedding, cleasig ~alarms,smoke and thermal detectors, and fire extinguishers. The
plies and other items for daily operations. facility shall place this equipmeirt accordance with the advice

(b) Space shall berovidedfor storing the personal property©f the local fire department. .
of juveniles safely and securely (4) All staf shallbe trained in the proper use of the equipment

(15) VisiTING space. Suficient space for visitation shatie 11 Sub-(3) and in emegency rescue and evacuation procedures.
provided Documentatiorof such training shall be maintained in theility

History: CR 09-039cr. Register October 2010 No. §%. 11-1-10; correction files.

to numbering of (2) (c) 6. made undef.8.92 (4) (b) 1.Stats.Register October 2010 (5) There shall be fire inspection services at least annually
0. 558 correctionin (7) made under 43.92 (4) (b) 6.7., Stats.Register January with documentation of such inspection in facility files.
0.

History: CR 09-039cr. Register October 2010 No. 5. 11-1-10.

DOC 346.15 Double celling. (1) A juvenile detention
facility may use cells for double occupandshis section does not sonwho is known to be infected with a disease in a form that is

applyto ajgvenl!e portlon. ofa cgynty jail. ) communicabléby food handling may be employed or work as a
(2) If ajuvenile detention facility determines based on all thgoq handler in a facility If the superintendent suspects that a per
criteria under sDOC 346.10that placement of a juvenile in asonhasa communicable disease that may be transmitted by food

doublecell may jeopardize the health or safety of the juvenilggndiing,the superintendent shalkclude the person from werk
otherjuveniles in the facilitystaf or the communitythejuvenile  ing with food and, in the case of a reportable communicable dis

may not be placed in a double cell. If a juvenile detention faciligasedefined under ©HS 145.03 (4)shall notify the local health
determinesbased on all the criteriander s.DOC 346.10that  authorityimmediately

placemenbf 2 particular juveniles in a double cell may jeopardize (b) No :
. ; . - Lo . person may use tobacco in food storage or food prepara
the health or safety of either juvenile, other juveniles in the-fac(;iion areas, or while serving food.

ity, staf or the communitythose juveniles may not be place . .
togetherin the double cell. (c) All persons who work in food service areas shall wear clean

(3) In addition to the requirements for single occupancy Cel%armentsand clean caps or hairnets, and shall keep their hands

ean at all times when engaged in trendlingof food, drink,
unders.DOC 346.14 (2and before a cell may be usedc.ﬂmuble utensilsor equipment. Particular attention shall be given to the
occupancyall of the following conditions shall be met:

i . i . .. cleaningof fingernails.
(@) Minimum floor aea 1. In juvenile detention facilities ) aAdequate and convenient hand washing facilities shall be
which were constructed or substantially remodeled betwe

©Bovided for use by persons working in food services areas,
Octoberl, 1994 and November 1, 2010, a cell shall have a-mi hcluding hot andcold running watersoap and approved sanitary

mumfloor area of 70 square feet. The distance between the flgQf.ais. Use of a common towel is prohibited.
andceiling may not be lesthian 8 feet and the distance between " iy and milk products served shall be pasteurized and

opposite walls may not be less than 6 feet. o
. . . i . éhall be from sources certified as grade A.
2. In juvenile detention facilities which were constructe A N iled taminated food b d
beforeOctober 1, 1994 and have not been substantially remodeled NO spoiled or contaminated food may be used.

after October 1, 1994, a cell shall have a minimum floor area of (9) All raw vegetables, fruits and poultry shall be thoroughly
54 square feet. The distance between the floor and ceiling may W@shedn clean water

be less than 8 feaind the distance between opposite walls may (h) All purchased meats and poultry shall be from sources that
not be less than 6 feet. aresubject to federal or state inspection.

DOC 346.17 Sanitation. (1) Foop servicE. (a) Noper
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(i) Allice used for cooling drinks or food by direct contact shathore. There shall be a constant change of water through the inlet
be from a safe public water supply and stored and handled to paad overflow

vent contamination. 5. Thermometers shall be located in both the wash compart
()) Food shall be prepared by methods that consertrégive  mentand rinse watdine, in such locations as to be readily visible.
value,flavor and appearance. Thermostaticcontrol of the temperature of the rinse water shall be

(k) Food shall be covered or protected when in transit. ~ Providedin new equipment. _ _

(L) Food and drink shall be stored in a clean, well-ventilated 6- The pressure of the water used in the spray washing and
place protected from insects, dust, vermin, overhead leakad#sing shall be 15 to 25 pounds per square inch at the machine
sewagebackflow and other contamination. nozzles.

(m) Staple foods and bulk supplies of flpsmgar and similar 7. Utensils shall be allowed to air—dry in racks or on drain—
ingredientsshall be stored in metal or plastic containers witRoards. _ _
tight-fitting covers once the original container is opened. (3) INSECTAND RODENT CONTROL. (@) All outside openings

(n) Food shall be stored at leasinghes above the floor on Shallbe covered with wire screening of not less than number 16

cleansurfaces tgermit cleaning underneath and to protect frof!€Shor its equivalenand shall be properly maintained to prevent
splashand other contamination. entryof insects. Screen doors shall be self-closing.

(0) All readily perishable foods, except when being prepared (b) All means necessary for the elimination of vermin shall be
or served, shall be refrigerated at or below BO used.

(p) Dishes, glassware, utensils and other food use or servicéc) All poisonous compoundssed in the extermination of

equipmentshall be stored in an area protected from contamin£d€Ntsor insects shabe clearly labeled as poisons. Poisonous
tion. compoundsshall be stored in a locked area separate from food,

(q) Tables, cooking and working surfaces and food contactskirtChenware’anOI medications,
q ! ing working su u (d) Poisonous or toxic materials may not be used in a way that

facesof equipment, including multi-use utensils, shall be-thor . ; : . ;
oughly cleaned and sanitized after each usage. contaminate$ood, equipment, or utensils, or in a way that censti

. . . tutesa hazard to juveniles, stafr other person, or in a wakat
q .(2 _The Wzlls’ floors(;:md celllngs of all rg_orrl]ws in W.kl"Ch food Oir']'s ot in full compliance with the manufactusetabeling.
rink is stored, prepared or served, or in which utensils are was eq )
shallbe kept clean and in good repair ic vt;t;/\:;ﬁg'glljé%PPLY. All water shall be obtained from a safe pub
(s) Ventilation fans, oven hoods and ducts shall be kept cleaRisory: CR 09-039cr. Register October 2010 No. 658, 11-1-10.
andfree of grease.

(t) Animals shall be kept out of the kitchen, pantry or places Subchapter |V — Staffing

wherefood is handled or prepared. .
(u) All garbage and kitchen refuse which is not disposed %&DOC 346.18 Employment practices. Employment

througha garbagelisposal unit connected with the sewerage sy a(]‘,fliie;;tesact?] Laé: "E)élsgr?]” E)e me%?rgplizﬂﬁﬁi}'vi?cfg?ﬁ?zfz (

tem shall be kept in leak—proof, nonabsorbent containers wi 'CZbOOe—"ZOOOeq— 17) ar?d éHS 5 o%p(l) y

closefittingcovers in areas separate from thased for prepara = it v." cRr 09-039cr. Register October 2010 No. 658F. 11-1-10.

tion and storage dbod. The contents shall be removed as often

asnecessary to prevent decomposition amdrflow Garbage DOC 346.19 Job descriptions.  Thereshall be written

containersshall be reasonably clean and show no evidence job descriptions keptn file for all stafand prior employment ref

accumulatedyrease of longstanding. erencesshall be verified and documented in the emplaypet
(2) UTENSIL CLEANING. (a) In manual washing, dishes andgonnel record.

utensilsshall first be pre-washed and then shall be washed in hdtistory: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

waterat a temperature of at least 109 containing an adequate

amountof an efective soap or detgent. iter shall be kept clean DOC 346.20 Health qualifications for employment.

T o . : Staff shall receive a medical examination by a physician at the
by changing it frequently Sanitizing all utensils following hand time of initial employment. Personnel records shall contair veri

washing shall _be done by one of the foIIOV\_/lng: __fication of the medical examination.

_ 1. Submeging all utensils for 3@econds in clean water main  istory: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
tainedat a temperature of 178 or more. _ o o

2. Submeging all utensils for rinsing in hot water at a mini  POC 346.21 Education and training. ~ (1) Within the

mumtemperature of 10CF to removesoap or deteent, then sub first 30 days o_f employme_rm_ll security stdfshall receive at Iee_lst
mergingfor at least 2 minutes in a hypochlorite solution with 40 hours qf orientation training which shall be documented in the
chlorine solution concentration of at least 100 parts per milliogmployee’spersonnel record and which shall include but not be
A different chemical sanitizing solution may be used if approvéignited to the following:
by thedepartment. Soaps, water softeners, washing compoundga) Facility policies and procedures.
anddetegents shall not be added to sanitizing solutioksuten (b) Information on the administrative rules governing secure
sils shall be air—dried after sanitizing. detention of juveniles.

(b) Mechanical washing of utensils shall be done as follows: (c) First aid, the use of engancy equipment, and medical

1. Utensils shall be stacked in racks or trays so as to avégieening.
overcrowdingand in such a manner as to ensure complete-wash (d) Supervision and control of juveniles.

ing contact with all surfaces of each article. (e) Suicide prevention, mental health and crisis intervention.
2. Thewash water temperature of utensil washing machines (f) Health screening and care and medications.

shallbe held from 130F to 150 F. (g) Use of restraints and control devices.
3. A detegent shall be used in all washing machines. (h) Communications skills.

4. For sanitizing in a spray-type machine, dishes shall be sub (2) Officersshall receive at least 8 hours of annual training on
jectedto a rinse period of 10 seconds or more at a temperaturetig care and custody of juvenilesyicide prevention, mental
the supply line of the machine of itast 180 F. For sanitizing in  health, crisis intervention, medications, heaktbreening at the
animmersion-type machine, dishes shall be sugeerfor 30 time of admission, and use of restraints and control devices.
secondsor more with the water at the temperature of°1F@r History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
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DOC 346.22 Staffing plan in juvenile detention facil - (4) Thesuperintendent shall maintain agreements hétilth
ities. (1) The superintendent of a juvenile detention facility shatlare professionals.
submitto the department for approval a taf plan which speei History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
fies methods by which adequate §itaj will be provided to o .
ensurethe health, safety and welfare of the juveniles. DOC 346.24 Medications. (1) The operational plan
(2) In juvenile detention facilities: unders.DOC 346.04shall contain policies and procedures devel

) . . oped in consultation with health care professionals, relating to the
Iivi%) ;-rg%n\a/vfwheerlg ?Svaetr:ﬁgst;rgéggsoemtduw at all times in each control, administration, and delivery of prescription and nonpre

scriptionmedications, including all of the followirgpmponents:
(b) There shall be no less than onficef supervising a maxi P g rpmp

; L > - " (a) Process bwhich security stéfor health care professionals
Lneu;nvcgl;gléu;teglllleﬁsn;régeagvtl)r;%l? [ﬁf‘ Additional Giters shall verify and determine the necessity of medications brought in by

Th hall b less than fia duty in the facili juvenilesor other persons for a juvenile.
at :S\cr:1)y timeerewshean ju?/gr?ilgsssé\reagresef{ g?] d l;‘[tyltlenasteotfggéy (b) Process for continuing administration of verified medica
officersshall be in the living area. In a facility that is co-locateo"S: . .
with a county jail the superintendent may substitute fosétzend (c) Process for the inventory and secure storage of all medica

officer anofficer whose duties do not include the supervision ${ons brought into the facility _ _
adultinmates. (d) Consent of a juvenile’parent, guardian or legal custodian

(d) An ofiicer of the same gender as the juveniles beir%pallbe required for treatment, excepttire event of an emer
e

admittedor held in custody shall be on duty in the living area. 9encyduring which a parent, guardian or legal custodian is not

(e) No ofiicer responsible for supervision of juveniles ma)gvallable.

during the same work shiftave responsibility for supervision of  (€) Administration ordelivery of prescription and nonpre
adultinmates in a county jail. scriptionmedications to juveniles, including identification of ttaf

guthorizeoby the facility to do so.

(3) Staff may not accept any gift or gratuity from a juvenile o - " ) . .
(f) Documentation of the administration or delivery of medica

juvenile’s family.

History: CR 09-039cr. Register October 2010 No. 5. 11-1-10. tion to a juvenile. The documentation shall include the type and
dosageof medication, the name of the practitioner who prescribed
SubchapterV — Health Care the medication, the name of the person who administered or deliv

_ eredthe medication, the date and time of administration or-deliv
DOC 346.23 Health screening and care. (1) The ery,and any refusaly a juvenile of recommended or prescribed
facility shall provide necessary medical and mental health canedications.
andemegency dental care while the juvenile is in custodpn (g) Return or disposadf a juveniles unused medications
sentof a juveniles parent, guardian or legal custodian shall b@yentoried upon admission ounused non-facility provided
requiredfor treatment, exce the event of an engency during  medicationseceived by the juvenile after admission.
whicha paren_t,_ guardian or legal custodian is not avallabl_e. (h) Inventory and disposal of unused facility provided medica
_(2) Thefacility shall review the current health of every juveionsupon the juveniles release.
nile admitted to the facility in accordance with all of the following: (i) Delivery of insulin for juveniles whare insulin dependent
(@) The facility shall perform health screening updmission. igpetics.

(b) The facility shall use a health screening form which has (2) prugs requiring parenteral administration shall pe
beendeveloped in conjunction with health care professionals. s¢rinedby a practitioner as definadder s961.01 (19) Stats.,

(c) The healthscreening form shall be designed to obtaiandadministered by a health caueofessional, except juveniles
healthinformation, including the juvenile'medical, mental, and who are insulin dependent diabetics may be permitted to self-
dental condition, current medications, medical illnesseslier  administerinsulin injections.
abilities, mental illnessesdevelopmental disabilities, substance History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
abuseproblems, and suicide risk. ) _

(3) The operational plan under BOC 346.04shall contain ~ DOC 346.25 Communicable disease control. ~ The
policiesand procedures for juvenile health care, including all @Perationaplan under sDOC 346.04shall contain policies and
the following components: procedureselating to the care, treatment and supervision of juve

(a) The names of sfaftho aredesignateavith the authority nileswho may have communicable diseases, including all of the

to makehealth care decisions, including egency medical and fllowing components: . o _
dentalcare. (1) Provisionof treatmentind supervision of juveniles during
(b) The completion of health screening in a manner whidfolationor quarantine under 852.06 (6) (b) Stats. _
ensureghe privacyof a juvenile and confidentiality of informa  (2) Documentationof the need for isolation or quarantine
tion. unders.252.06 (6) (b)Stats.jn the juveniles confidential medi
(c) Names, addresses and telephone numbers of health caldile. o ) . .
professionalsvho provide emegency and other health care-ser  (3) Provisionof laboratory screening for juveniles who may
vices,including counseling, shall be listed and available td.stahave been exposed to a communicatiisease, if ordered by a
(d) Referral of juveniles to health care professionals or to-agdi@lthcare professional.
cieswhich provide health care or counseling at the time of admis (4) Screeningor tuberculosis shall be performed on all juve

sionand throughout the period of detention. nilesin custody for mor¢han one week if ordered by a health care
(e) Provision of non-emgency health carécluding use of Professional.Separate parental consent is not required for ordered
ajuvenile’s personal physician. tuberculosisscreening.
(f) A schedule of access to routine health egnish is pre History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
videdto juveniles. ) o DOC 346.26 Suicide prevention. The operational plan
(9) Submission, processing, and disposition of requests {@iders.DOC 346.04shall contain policies and procedures relat
healthcare by juveniles. ing to the supervision and housing of juveniles who may be at risk
(h) Provision of a special diet if ordered by a health care profed seriously injuring themselves, including all of the following
sional. components:
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(1) Assessmentf a juveniles suicide risk at admission and (5) Menusand portion sizes shall be reviewed at least annu
documentatiorof the results. ally by adietitian to ensure compliance with nationally reeom
(2) Designationof securitystaf or health care professionalsmendedood allowances. Reports shall be available to the depart
who may assess a juvenielevel of suicide risk and who maymentupon request.
authorizeplacement on or removal from a suicidatch status for (6) Supplementaryood or modified dietas ordered by a phy

juvenileswho are suicide risks. sician, shall be provided fothose juveniles who have special
(3) Identificationof areas within the facility wheijaveniles heeds.
who are suicide risks shall be housed. (7) A minimum of 3 meals, &f which are hot, shall be pro
(4) Referralof juveniles who are suicide risks to a mentafided at regular meal times during each 24 hour period with no
healthprofessional. morethan 14 hours between the evening mealeekfast. Pro
(5) Documentatiorof observation of juveniles under3OC vided basic nutritional standards are met, the superintemdayt
346.44 permit variations based on weekend and holiday food service

demands.

(6) Communicationbetween healtivare professionals and ™" 09-039cr. Register October 2010 No. 658f. 11-1-10.

securitystaf regarding the status of a juvenile who is a suicide

risk. . L ) o ) SubchapterVI — Resources for Juveniles
(7) Interventionof a suicidein progress, including first aid  note: This subchapter applies to the Department of Corrections in carrying out

measures. its statutory responsibilities to regulate juvenile detention facilities, arttheto
. e . partmenbf Children and Families to the extent DCF has authority pursuant to
(8) List of per_sc_Jns to be notified in case of potentlal, attemptg§8.485 Stats., or any other provision of @38 Stats., to establish and enforce stan
or completed suicides. dardsfor services to juveniles.
(9) Documentatiorof actions andlecisions regarding juve ) )
nileswho are suicide risks. DOC 346.30 Personal hygiene. The operational plan
(10) Annual training plan for dicers and other sthf unders.DOC 346.04shall contain policies and procedures relat
History: CR 09-039cr. Register October 2010 No. 5. 11-1-10. ing to the personal hygierw juveniles, including all of the fel

lowing components:

DOC 346.27 Crisis intervention.  The operational plan (1) Toilet articles sufcient for the maintenance of cleanliness
unders.DOC 346.04shall contain policies and procedures for thand hygiene, including but not limited to, toothpaste and tooth
provisionof professional servicder a juvenile displaying mental brush,soap, comb, toilet papeshampoo, shaving materials, and
distressjncluding withdrawal, uncontrolled emotions or self-defeminine hygiene materials shdle provided. There shall be no
structivebehavior common use of these items.

History: CR 09-038¢r. Register October 2010 No. 65#. 11-1-10. (2) Juveniles shall be permitted to shower on a daily basis.

. ) History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
DOC 346.28 Medical records. The operational plan

unders.DOC 346.04shall contain policies and procedures relat  poC 346.31 Personal property . The operational plan
ing to medical records of juveniles, including all of the followingnders. DOC 346.04shall contain policies and procedures relat
components: ing to the inventorystorage and return of a juvendegdersonal

(1) Juvenilemedical records shatie kept separate from otherproperty,including all of the following components:
records,including custodiaand adult records, and shall be main (1) Items of personal propertyincluding moneywhich are
tainedin a confidential manner in accordance with 88.3Q  takenfrom the juveniles shall be listed in writing, stored safe
146.82 and252.15 Stats., and other applicable state or federg|aceand returned to the juvenile upon release. Each juvenile and

laws. o ) an employee shall sign the written property list at the time of
(2) Recordsshall be maintained in locked storage and accesadmissionand release. If a juvenile cannot or witit sign the
ble only by designated sfaf propertylist, a written notation to thatfefct shall be placed on the

(3) No person except those authorized undebk30 or list and verified by one witness.

146.82 Stats., or otheapplicable state or federal law may have (2) Provisionfor thepossession of authorized personal prop
accesdo information in the records or be permitted to inspect thgty.

records. (3) Provisionfor the return of juvenilg’ property

(4) Whenever person is allowed access to a juvesié@nft 4y provisionfor the disposal of unclaimed or unauthorized
dentialmedical record, a notation shall be made in the file whi operty.

includesthe persors name, date of access and authorizaon * pistory: CR 09-039cr. Register October 2010 No. 65F. 11-1-10.
access.

History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10. DOC 346.32 Clothing and linen. The operational plan
unders.DOC 346.04shall contain policies and procedures relat

DOC 346.29 Nutrition. The operational plan under : ; ; ; . ;
DOC 346.04shall contain policies and procedures relating to tﬁﬁgt‘%mg ;||Oé?lph%?g||lgrwigé¥h|Ch ajuvenile is permitted to have,

nutrition of juveniles, including all of the following components: (1) CLoTHING. Al of the following shall be provided:

(1) Thefacility shallprovide nutritious and quality food for all (a) A set of clean clothing if juveniles are not allowed to wear

J(;g/r%r;llles. Menushallsatisfy generally accepted nutritional stantheir personal clothing.

(b) Clean undgrarments which shall be issued daily

(2) Milk shall be diered as a beverage at every meal. . - i
(3) A juvenile may abstain from any foods that violgte (c) Clean outer garments which shall be issued a minimum of
jwice weekly

juvenile’sreligion. Consistent with available resources, the-faci ) )
ity shall provide a substitute from other available foods from the (2) LINEN. All of the following shall be provided:
menuserved at the meal. The substitutions shall be consistena) A cleanandsanitized, fire-retardant mattress and pillow
with sub.(1). includingintegrated units, which shall lept clean and in good

(4) Daily menus ofiood actually served shall be kept on filerepair.
for at least 60 days and shall be made available to the departmern{b) Two sheets or one sheet and one mattress cover and- pillow
uponrequest. caseswhich shall be exchanged and cleaned weekly
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(c) A towel and washcloth, which shall be exchanged and DOC 346.35 Visitation. The operational plan under s.

cleanedwice weekly DOC 346.04shall contain policies and procedures relating te visi
(d) A clean, fire-retardant blanket, which shall be launderdation,including all of the following components:

monthly and before reissue to another juvenile. (1) Family visits are of primary importance and shall be
History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10. allowedon a dailybasis. Each facility shall provide for family vis

its during designated hours.isifing hours shall be designated
DOC 346.33 Mail. The operational plan under BOC duringboth the daynd evening with a minimum of 3 hours before
346.04shall contain policies and procedures relating to writteh:00p.m. and 2 hours after 5:00 p.m.
contact between juveniles and their families, friends, attorneys,(2) Clergy,teachers, mental health professionals, seask-
the court system, governmentafiofals and others, includingll  ers and legal counsel shall be permitted to visit at reasonable
of the following components: times. These visits may ndte subject to any physical barriers and

(1) Theamount of mail a juvenile may send or receive maty Shallbe free from audio monitoring.
be limited unless the reasofar such limitation are documented (3) The superintendent may authorize persons in addition to
in the juveniles record. thoselisted in subs(1) and(2) to visit a juvenile.

(2) Privileged correspondence may not be limited. (4) The number of visitors a juvenile magceive and the

(3) Malil to the juvenile shall be delivered on the same day tH§0'9th of visits may beimited only as required by the facilig/
it is received at the facility schedule,space availability and personregdnstraints or when

2 A . " ials shall b ided 1o i thereare documented reasons to justify such limitations. Family
nile(s)upopnp;gg[:gtsiwmmg materials shall be provided to Juve \igjiing time may not be scheduled for less than 30 minutes.

- . 5) Visitors shall be required to register upon entry into the
(5) Postagéor a minimum of 2 non—privileged letters a week, ®) q 9 P y

shallbe provided for each juvenile. Postage for privileged eorre cility.
spondencenay not be limited. (6) Establishmenbf a search policy of visitors and their pos

sessions.

(6) Incomingprivilegedmail may be opened and inspected in (7) A superi . "
: . o DB perintendent may permit contact visiting based on
the presence of the juvenile to whom the mail is addressed: Pré\@curityneeds and physical plant,

legedmail may not be read. . ) o History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.
(7) Juvenilesshall be provided notice upon admission that

their non—privileged incoming letters and packages may be pOC 346.36 Programming. The operational plan under

inspectedfor contraband. s.DOC 346.04shall contain policies and procedures relating to
(8) Provisionfor staf inspection and reading of non—privi programmingfor juveniles, including the following components:

legedincoming and outgoing mail. (1) Juvenilesshall be out ofheir cells a minimum of 12 hours
(9) Juveniles shall be notified of confiscated mail. perday except for discipline, medical, behavioral, investigative

(10) Mail which is confiscated shall be inventoried. ConfisOr lockdown reasons.
catedmail shall be returned to the sendisposed of, or delivered ~ (2) If a juvenile is not out of his or her cell for a minimof
to the juvenile upomelease. A record of confiscated mail shall b&2 hours each dayacility staf shall document imvriting the rea
maintainedandinclude the names of the sender and receier sonsfor the increased cell time.
datesof receipt and disposition, and the reasons for confiscation(3) On weekdays other than legal holidays, a minimum of 6
and disposal. hoursof the out-of-cell time under sufi) shall be time spent in

(11) Cash,checks or money orders shall be receifitacinte ~ Structuredgroup or individual activities, including education,

ried and credited to the juveniteaccount or placeid the juve  €Xercise recreation, and, as appropriate, family counseling or
nile’s secured property drugand alcohol counseling. On weekends and legal holidays, a

inimum of 3 hours othe out-of-cell time under sul) shall

time spentin structured activities which may include visitation,
recreationgexercise and housekeeping.

History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

(12) Mail addressed to a released juvenile shall be forward
unopenedo the juvenile or returned to the sender or pditeof
if no forwarding address is available.

History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10.

. DOC 346.37 Education. The operational plan under s.
DOC 346.34 Telephone. The operational plan under s.n5¢ 346.04shall contain policies and procedures relating te edu

DOC 346.04shall contain policies and procedures relatiag cational programming fguveniles,including all of the following
juvenile access to the telephone, including all of tbikowing requirements:

components: (1) Superintendentshall ensure that juveniles have acdess

_ (1) Uponadmission, the juvenilshall be given an oppoHu eqycationas provided by the school district in which the facility
nity as soon as possible to make a minimum of 2 telephone c@lgycated.

to his or her parents, legguardians, foster parents, custodians or
legal counsel.

(2) Other than those under siff), a juvenile shall be given
the opportunity to make telephone callshie or her parents, legal
guardiansfoster parents, custodians or legal counsel, based on
facility's schedule, telephone availabilityand personnel

constraints.Reasons for limiting access to the telephone shall pe (4) Superintendentshall communicate to the department of
documented public instruction significant concerns regarding adequacy of

. . . educationaprogramming within facilities.
(3) A juvenileshall be allowed to make at least one 10—minute . . .
telephonecall to a family member every 24 hours (5) Superintendentshall document on a daily basis all of the
' following:
(4) Provisionfor a juvenile to receive personal telephone calls @) Ngumber of hours of instruction bv a teacher
or messages from parentsgal guardians, foster parents, custo . . R y -
(b) Number of juveniles receiving instruction.

dians or legal counsel. : g ~ _ )
History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10. (c) Names of juveniles who refused to participate in education.

(2) Superintendentshall notifythe school district in which
thefacility is located when juveniles are present in the facility

(3) Superintendentshall cooperatwith the school district in
V\61ich the facility is located in the implementation of an educa
fidfRal program.
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DOC 346.37 WISCONSINADMINISTRATIVE CODE 180
(d) Names of juveniles who were unable to participate and the Subchapter VIl — Security
reasondor the inability
History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10. DOC 346.44 Observation of juveniles. (1) All areas

occupiedby juveniles shall be physically observed at irregular
DOC 346.38 Reading materials. The operationgblan intervalsto ensure the custodsafety and welfare of the juveniles.
unders.DOC 346.04shall contain policies and procedures relat  (2) At a minimum, dicers shall physically observe egolre-
ing to access to reading materials, including the following cempnile at irregular intervals according to the following schedule:

nents: (a) Juveniles in behavioral segregation, discipline and control,
(1) Reading materials of general interest, such as booksyicidewatchor other special needs status at least every fifteen
newspaperand magazines, shall be provided. minutes.

(2) Reading materialswhich are prohibited for juveniles  (b) Juveniles in receiving cells or holding rooms at least every
becauseheir content creates a security risk shall be identified fifteen minutes.

(3) Inspectionof reading materialsbrougtt by visitors for juve- (c) Except as provided in pdg) or (b), juveniles in general
nilesif the facility dlows visitors © kring in readirg materials. populationor administrative segregation at least every thirty-min
History: CR 09-039cr. Register October 2010 No. 5. 11-1-10. utes.

(3) Eachobservation shall be documented.

DOC 346.39 Recreation and exercise. The operational (4) Closed circuit television is not a substitution fdnysical
planunder sDOC 346.04shall contain policies and procedureg®bservations by @ters.
relatingto recreation and exercise for juveniles, including the fol History: CR 09-039cr. Register October 2010 No. 65f. 11-1-10.

lowing compgnents. . . . DOC 346.45 Searches. The operational plan under
(1) Juvenilesshall have access to leisure time supplies amhc 346.04shall contain policies and procedures relating to
activitiesunless use of these materials is restricted for disciplinagdarcheso ensure the safety and securityhef facility, juveniles,
Or security reasons. staff, or public, including all of the following components:
(2) Eachjuvenile shall be provided an opportunity to paftici (1) Search of facility premises.
patein at least one hour of & muscle or cardiovascular physical (2) Searchof the living quarters of juveniles, including their
exerciseper day personalproperty
(3) Superintendentshall document on a daily basis the names (3) Searches of juveniles.
of juveniles who do not participaie recreation or exercise and (4) Searches of visitors.
the reason for nonparticipation.

History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10. (5) Searches of professmnal dtaf

(6) Searches of volunteers.

DOC 346.40 Religion. The operational plan undef30C (7) Searches of staf . _
346.04shall contain policies and procedures relating to religious (8) Strip searches may be conducted only in accordance with
programming,ncluding the following components: $.968.255 (2and(3), Stats. o

(1) Juvenilesshall have the right to religious ministration and (9) Searchesnay not be conducted as a disciplinary measure.
sacramentas provided in s301.33 Stats. History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10.

(2) Juvenilesshall be given an opportunity request access  pOC 346.46 Security practices. (1) There shall be at
to clegy. Facilities shall document requests and their dispositiqeast3 complete setsf secure area and fire escape keys, one set
(3) Juvenilesshall be notified of the schedule of religious serin use, one set stored in a safe platech is accessible only to
vicesavailable in the facility and of religiousganizationsand ~ staff workers for use in an engemcy and one set stored in a secure

clergywilling to conduct religious services in the facility placeoutside the confinement area.
(4) The superintendent shall provide to a juvenile a Bible, (2) Thereshall be an accurate recorctio¢ location of all keys.
Quran,or other religious text upon request undeéd(4..33 Stats. (3) All staf workers shall be given instructions concerning
History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10. the use and storag#f the keys and shall be held strictly accounta
ble for keys assigned to them.
DOC 346.41 Uncompensated work assignments. (4) All staf workers shall be familiar with the locking system

Juvenilesare not required to participate in uncompensated wodk the secure area and able to release juveniles promptly in the
assignments unless the waskrelated to housekeeping, mainteeventof a fire or other emgency.
nanceof the facility or grounds, personal hygienic needs, or part (5) The superintendershall ensure that monthly inspections
of an approved training or community service program. aremade to determine if cell, dormitory and fire escape locks are
History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10. in good working order The inspections shall be documented.
(6) An approved security door with security glass observation
DOC 346.42 Volunteers. If a facility uses volunteers, the openingsshall be provided for locked entrances into all confine
operationalplan under sDOC 346.04shall contain policies and mentrooms and areas.
procedureselating to the use of volunteers, including recruitment (7) Any damage to the facility which compromises safsty
and selection, training and orientation, supervision and evalugecurityshall be promptly and securely repaired.
tion, duty and responsibility assignments, and termination. History: CR 09-039cr. Register October 2010 No. 65&. 11-1-10.
History: CR 09-039cr. Register October 2010 No. 658f. 11-1-10.
SubchapterVIII — Discipline
DOC 346.43 Canteen. If a facility provides canteen,
vending or other similar services for juveniles, the operational DOC 346.47 Discipline. The operationaplan under s.
plan under sDOC 346.04shall contain policies and procedure$?OC 346.04shall contain policies and procedures relating to dis
for use of the service. If there is a canteen, regular accounting sigline of juveniles, including all of the following components:
ceduresshall be followed. (1) At the time of admissiorgach juvenile shall be notified
History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10. verbally and provided with a copy of the rules of behavior
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180-1 DEPARTMENT OF CORRECTIONS DOC 346.50

required in the facility and thepotential disciplinary actions  (4) No later than 24 hours after the hearing, the heariigeof
imposedfor violation of the rules. Copies of the rules shall bshallissue a written decision and instructidospossible appeal
postedin conspicuous places. to the superintendent.

(2) Documentatiorof arule infraction and any disciplinary ~ (5) A juvenile may waive the right to a disciplinary hearing in
actionshall be made part of the juveriieecord as required underwriting at any time. A waiver does not constitute an admission of
s.DOC 346.06 the alleged violation.

(3) Disciplinary action shalbe determined on an individual  (6) A juvenile may appeal the decision of the hearirigerf
basis. Group discipline for the misbehavior of one juvenile is prd© the superintendent within 24 hours of receipt of the decision.
hibited. (7) Thesuperintendent shall issue a written decisiohater

(4) No juvenile may be given authority over another juveniléan 24 hours after receipt of an appeal under(§jb.
or be involved in taking disciplinary action against another-juve History: CR09-039cr. Register October 2010 No. 658 11-1-10.

nile. . . T DOC 346.49 Control. The operational plannder sDOC
() Thefollowmg sanctions shall ballowed as disciplinary 346.04shall contain policies anprocedures for the control of
actions: juveniles,including all of the following components:

(a) Cell confinement, except that cell confinement for 6 hours (1) CeLL conFINEMENT. (a) If a juveniles behavior presents
or more shall not occur unless the juvenile is first given a dis€iplig serious risk of harm to self or others or if a juvenile presents a
ary hearing in accordance withBOC 346.48 Supervisory per  seriousrisk to securitythe juvenile may be confined his or her
sonnelshall review cell confinement of less than 6 hours. own cell for purposes of control and shadl referred to health care

(b) Restriction of privileges, including use of radielevision, professionals as soon as possible if appropriate. The juvenile shall
leisuretime materials or canteen, provided that procedures uné&released as soon as the danger has ended. Cell confinement for
sub.(6) are followed. Restriction on opportunities for religiouscontrol for more than one hour shall require the approval of the
worship, food or special dietary requirements, sleep, accesssigperintendenor designee. If the juvenile is held in cell confine
attorneys, courts, legislators, mental hegiénsonnel or social mentfor more than one hothe superintendent or designee shall

workers,and basic health and sanitati@yuirements is prohib Personallyvisit the confined juvenileefore the juvenile has been
ited. confinedfor 6 hours, excluding hours between 8:00 p.m. to 7:00

a.m.,and at least once every 6 hours thereafter until the juvenile
is released from cell confinement. Documentation of cell confine
entand required approvals shall be made a part gétremile’'s
cord.
(b) A juvenile may be confined to his or her own cell for disci
pline or control only as follows:
1. There may be no additiorlaks of privileges, and reading,
reationaland educational materials shall be provided unless
ereis reason to believe that these materials will be damaged or
eir presence presents a danger to the juvenile.
2. No juvenile may be placed in cell confinement rfiwore

('7)hA juvenile may Ink?t belldi_sciplined b3|’ cgrpora_l or ?nusuqhan% consecutive hours without medical authorization based on
punishmentintentional humiliation, mental abuse, interferencg finqing that further confinement will not harm the juvenile.
with the daily functions of living, the use of chemical agents, the 3. A written or electronic log of cell confinements stz
useof restraints such as handisubr shackles, or by placement in gcor dedand maintained.

a cell designed for the administrative or disciplinary segregatitg ) . . ' .
4. A juvenile may not be placed in confinement in a cell

of adults. ; Y ST ;
History: CR 09-039cr. Register October 2010 No. 656, 11-1-10. designedfor the administrative odisciplinary segregation of

adults.

DOC 346.48 Disciplinary hearings.  The operational ~ (2) USE OF RESTRAINTSAND CONTROL DEVICES. (&) Instru
plan under sDOC 346.04shall contain policies and procedurednentsof restraint, such as handfsjfleg irons, restrainthairs,

relating to disciplinary hearings, including all of the following@nd traight jackets may not be appliedtesatment or punish
components: ment. Restraints and contrdevices may only be used with the

(1) Whenevercell confinement of 6 hours or more is proIooseapprovalof the superintendent for prevention of escape during

disciol he i ile shalbiben a discioli ansfer.for medical reasons by directioh a health care profes
asa disciplinary measure, the juvenile shalgbesn a disciplinary - gjona| or to prevent juvenile self-injurjnjury to others, or prop
hearing. Notice of the hearing argpecific chages shall be given 4, damage

atleast 12 hours prior to the hearing unless the notice is waivettny )

by the juvenile. The juvenile shall be advised of filléowing

(c) Restriction of family visits, telephone, educatioopn—
privileged mail and exercise when the restriction is directl
relatedto a violation of rules concerning these activities, provid
thatthe procedures under syb) are followed.

(6) A juvenile’s privileges mayerestricted for a rule viola
tion after the juvenile is given aspportunity to explain the eir
cumstancesf the alleged violation. A supervisor shall review th?eC
rule violation and restriction within 24 hours. The supervésor h
review shall include an opportunity for the juvenile to explain th
circumstancesf the alleged violation.

(b) Instruments of restraint may rio¢ applied for more time
thanis necessary to achieve the purposes unde(gar

rights: ; - .
g a) The riht to request the presence of available material wi (c) Staf shall examine restraints and other control devices to
neés)es 9 q p V‘ﬁrssurmroper use and operation. $tfall not use restraints or

) . ) othercontrol devices which are defective or excessively worn.
(b) The rightto have the facility provide a stafdvocate or 4y pocumentation of use of restrairgad control devices
adequatesubstitute to assist the juvenile in responding to thg§sinclude the reason for and duration of use.

charges. L . . . (e) Officer and other st&Ehall receive training on the use of
(2) Thedisciplinary hearing shall be held before an impartighstraints and control devices undePQC 346.21 (2)
hearingofficer or committee within 24 hours of receipt of the writ History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

tennotice by the juvenile.
(3) At the hearing, the juvenile or the juversleépresentative ~ Subchapter X — Juvenile Portion of a County Jail
shall be entitledto call withesses and present documentary evi
dencewhich are material to the determination of the facts of the DOC 346.50 Admission criteria for juvenile portions
allegedviolation. of county jails. Juveniles may be admitted to a juvenile portion
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DOC 346.50 WISCONSINADMINISTRATIVE CODE 180-2

of a county jail under €18.2090r 938.209 Stats., only subje¢d  hold juveniles only as permitted B2 USC 560105761and28
thefollowing: CFRPart 31

(1) Juvenilesmay beheld in ajuvenile portion ofa county jaiI History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

for a maximum of 24 hours, not including weekends or holidays, - 346 52 Contact (1) Theremay be no physical or

excepguveniles may be held formaximum of 6 hours, excluding ;g ) contact between juveniles and adult inmétete juvenile
weekendsor holidaysin counties that are within a metropolltanportion of a county jail

isticalar nder th rren ignation of the fi . .
statisticalarea under the current designation of the fedaregau (2) Theremay be no sustained sound contact between juve

of Census. . ° . ; > - A
) J i be held onlv for th ; f identifi nilesand adult inmates in the juvenile portion of a county jail.
( ) uveniiésmay be held only 1o € purposes or 1ae ca History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

tion, processing, and to arrange for releaspai@nts or transfer

to juvenile court dicials or juvenile shelter or detention facilities. DOC 346.53 Existing facilities.  Existing juvenilepor-
Any holding of juveniles shall be limited to the absolute minimunions of a county jail shall continue to meet the physieagluire
time necessary to complete these purposes, retdeed the time mentsfor adult jails established in cBOC 350

limits under sub(1). An alleged or adjudicated delinquenay History: CR 09-039cr. Register October 2010 No. 65&f. 11-1-10.

be detained before a court appearance for a period of time not to i L . .

exceedhe limitsunder sub(1). An alleged or adjudicated delin DOC 346.54 Staffing plan in a juvenile portion of a
quentmay be detained after a court appearance for aparied county jail. (1) No dfficer providing supervisia to juveniles
notto exceed an additional 6 hours. Any hold of an adjudicatBRY be responsibe for the sipervisio of more han 30 individ-
delinquent that is naelated to a court appearance is prohibited/@!S-

(3) Personswho are 18 years of age older may not be  (2) No officer responsibléor supervision of juveniles may
admittedor held in a juvenile portion a@f county jail, unless they during the same time period have responsibility for radio or dis

arecurrently only under juvenile court jurisdiction under @ag ~ Patchduties.

or 48, Stats. (3) An officer of the same gender as the juvenitesng
History: CR 09-039cr. Register October 2010 No. 65&F. 11-1-10. admittedor held in custody shall be on duty in the facility
(4) At all times an dicer shall be within hearing distance of
DOC 346.51 Juvenile justice and delinquency pre -  the area in which a juvenile is confined.

vention act. A juvenile portion of a county jail may be used to History: CR 09-039cr. Register October 2010 No. 65f. 11-1-10.
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