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1 DIVISION OF PERSONNEL MANAGEMENT ER 1.02

Chapter ER 1

FORCE AND EFFECT OF RULES AND DEFINITIONS

ER1.01 Force and déct of rules. ER 1.02 Definitions.

Note: Corrections made under s. 13.93 (2m) (b) 1. and 6., Ratgister Decem (7) “Counterpartpay ranges" means pay ranges or groupings
ber2003 No. 576 of pay ranges in diérent pay schedules which are designated by
ER1.01 Force and effect of rules. Chapter€R 1t047 the administrator to be at the same level for the purposes of deter

are promulgated under £30.04 (5)and227.11 (2) (a) Stats., to m|n|ng“person_neI”transactlons. .

apply specifically to provisions of subchsandIl of ch. 230 (8) "Demotion” means the permanent appointment of an

Stats. except on matters relating to the provisions of subbasf. €mPployeewith permanent status in one class to a position in a

ch. 230 Stats., for which responsibility is specifically ofjed to  lower class than the highest position currently held in witieh

the director of the bureau of merit recruitment and selection in tegployeehas permanent status in class, unless excluded under s.

departmenbf administration. As provided under280.01 (3) ER-MRS17.02

Stats.,nothingin ch. 230, Stats., or in ch€R 1to 47 shall be (9) “Discrimination” means unlawful actions or practices

construeckither to infringe upon or supersede the rights guarawhich constitute unequal or dérent treatment of, or create an

teedstate employees under the provisions of suldabf.ch. L1, unequalor different efect on an individual or group of peopta

Stats. the state employment labor relations act. the basis of age, race, creed or religion, gdiandicap, sex, mari

e 0 e ot o v el status, national origin or ancesplitcal afation, arest or

(4) (b) 6, Stats.Register September 2015 No. 717 conviction record, sexual orientation, ather bases specified
undersubchll of ch. 111, Stats.

ER 1.02 Definitions. In addition to those terndefined (9m) “Director” means the director of the bureauroérit
underss.111.81and230.03 Stats., and aspecified in chsER 2 recruitmentand selection in the department of administration.
to 47, the following are definitions faeerms used in ch&R 1to (10) “Employee” means any person who receives remunera
ar. o o o tion for services rendered to the statader an employer—

(1) "Administrator” means the administrator of the division okmployeerelationshign the classified civil service, except where
personnelmanagement in the department of administration. gtherwisestated or modified by rule.

(2) “Affirmative action” means specific actions in employ  (11) “Employing unit’ means an agency or a functionajar
mentwhich are designed and taken for the purposes of &lof jzationalor geographic unit within the agency which has been
following: N approvedunder s230.3Q Stats., fothe agency to use for any one

(a) Ensuring equal opportunities. or combination otthe following: promotion, demotion, transfer

(b) Eliminating a substantial disparity between the proportiaginstatementrestoration, laydfand other related personnel
of members of racial and ethnic, gendehandicap groups either transactions.

in the classified civil service determined by grouping classifica (12) “Higher class” means a class assigned to a highagr
tions according to similar responsibilities, pegnges, nature of range.

work, other factors recognized in the job evaluation proaess (13) “Higher pay range” means the pay range whichthas

any other factors the division considers relevant, osimilar . .
functional groups in the unclassified serviead the proportion Jreaterpay range dollar value maximum when comparing pay
liﬁggesnot designated as counterparts.

of members of racial and ethnic, gender or handicap groups in L .
relevantlabor pool. g P grotip (15) “Layoff” means the termination of the services of an

employeewith permanent status in class from a position in aflayof
(3) “Annual leave” means time bfvithout loss of base pay groupapproved under £ER-MRS 22.05in which a reduction in

accrued in accordance with230.35 (1) (1m) and(1p), Stats., forceis to be accompllsheci.
andused with the approval of the appointing authority _(16) “Leave of absence” means absence from employment
(4) “Appointment” means the action of an appointing authoMVith the_ approval of the appointing authorlty with or Wlthoyt_ loss
ity to place a person in a position within the agency in accordaﬁgﬁ)ay in accordance with the appropriate statutory provision or
with the law and ch€£R 1to 47 andER-MRS 1to 34, effective e. o )
whenthe employee reports for work or is in paid leave status on(17) “Limited term employment’'means employment in
the agreed starting date and time. “Appointment” does not includéich the nature and conditions do not permit attainment of per
anacting assignment under dBR-MRS 32 manentstatus in class and for which the use of nompnatedures
(5) “Basepay” or “basic pay” means thgay rate excluding for recruitment and examination are not practicable.
any overtime or supplementary compensation. (18) “Lower class” means a class assigned to a lopesr
(5m) “Compensationplan” means the compensation planfange.
adoptedunder s230.12 Stats. (19) “Lower pay range” means the pay range whichthas
(6) “Continuousservice” means all théme in continuous lesserpay range dollar value maximum when comparing pay
employmentstatus, as defined in ER 18.01(3) and computed rangesnot designated as counterparts.
unders.ER 18.02 (2)in the unclassified service as a permanent  (20) “Minimum of the pay range” means any of the following:
employeein the classified service. Continuous service does not (a) With respect to any permanent or project position, the low

includetime served in limited term employment and in those-posi trat ble t | int tt it
tions unders. 230.08 (2) (k), Stats., regarding youth camps affd'' 2'€ Payable to an employee upon appointment to a position.
studentsrespectively (b) With respect to any trainee position, the lowest rate payable

Note: Section 230.08 (2) (k), Stats., was repealed. to an employee upon original appointment to the trainee position.

(c) Eliminating present fects of past discrimination.
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ER 1.02 WISCONSINADMINISTRATIVE CODE 2

(21) “Month” means a calendar month or the period from a (a) The permanent appointment of an employee toferdift
givendate in one month through the date preceding the given dadsition in ahigherclass than the highest position currently held
in the following month, whichever the context requires. in which the employee has permanent status in class;

(22) “Original appointment” means the appointment of a per (b) The permanent appointmeat an employee or former
sonwho has not attained permanent status in class or permargfiployeein layoff status to a dférent position in a higher class
status,or the appointment of a former employee on other thantganthe highest position in which permanent status in class

permanenstatus can be attained. to layoff; or

(23) "Pay range” means either of the following: ~ (c) The permanent appointment of an employee on an
~ (a) With respect ta classification to which a non-trainee posiapprovedeaveof absence, either statutorily mandated or granted
tion is allocated, the range on afia@él hourly basis as prescribed by an appointing authorityo a diferent position in a highariass
in the compensation plan. thanthe highest position in which permanent status in cl@ss

(b) With respect to a classification to which a trainee positidmeld at the time the employee began the leave of absence.
is allocated, the minimum of the pay rangetfw trainee position  (37) “PSICM” means permanent status in class minimaie
up to the maximum of the pay range for a non-trainee positigf pay which in applicable pay schedules isttigimum rate to
allocatedto the same class. be paid to an employee who is not serving the first 6 months of

(24) “Pay status” means the status of an employéen eijthera probationary period or a career executive trial period.
receivingpayment for hours worked or paid leave. Pay status does(38) “Reallocation” means the assignment of a position to a
not mean the statusf an employee while on a leave of absencgitterentclass by the administrator as provided iER.3.01 (2)
‘r"g&?\% p?rlwycoorlrr:el?(l)?]ffinigt\i/(ljmgo? V‘:'gflf;ncsg?nn gvrgg?ilétn pbae{]e (39) “Reclassification’means the assignment of a filled posi
fits. 9 P goglt&;a diferentclass by the administrator as provided iER.

(25) "Permanentappointment” means the appointmentaof (40) “Regrade”means the determination of tadministrator

23;22&0 a classifiecposition in which permanent status can bﬁnders.230.09 (2) (d)Stats., that the incumbent of a filled posi

w - " “ tion which hasbeen reallocated or reclassified should remain in
(26) “Permanent classified employee” or“Permanent

employee’means a person who is an employee as a result of a E)I%? position without opening the position to other candidates.
(41) “Reinstatement’means the act of permissik@appoint

manentappointmentwhether or not the employee has attained . "
permanenstatus. ment without competition of an employee or former employee

(27) “Permanenemployment’ means employmenta posi unders.230.31,230.33230.340r230.40 (3) Stats., to a position:

tion in which permanent status in class may be obtained and wHigh N the sameclass in which the person was previously
requiresthe services of an employé 600 hours or more on an €MPloyed;(b) in another classification to whithe person would
annualbasis and includes seasonal employnueidler sub(44), havebeen eligible to transfdérad there been no break in employ

sessionaemployment under su45) and school year empiey MeNt or () in a class having a lower pay rate or pay range maxi
mentunder s230.08 (3) (e)Stats. mum for whichthe person is qualified to perform the work after

(28) “Permanentstatus” means the rights and priV”egeSthecustomary orientation provided newly hired workers in the

attainedupon successful completion of a probationary period Bpsition‘.‘ o )
careerexecutive trial period required upon an appointment to a (42) “Restoration’means the act of mandatory reappointment
permanentseasonal or sessional position. without competition of an employee or former employee under s.
(29) “Permanenstatusin class” means the rights and privi 230-31 230.32 230.330r 230.34 Stats., to a position: (a) in the
leges attained uporsuccessful completion of a probationaryp@Mmeclass in which the person was previousigployed; (b) in
periodrequired upon an appointment to a permanent, seamonathotherclassification to which thperson would have been eligi
sessionaposition. ble to transfer had there been no break in employmeiit) an a
(30) “Position” means a group of duties and responsibilitieg@sshaving a lower pay rate or pay range maximum for witieh
in either the classified or unclassified divisions of the seivice, Personis qualified to perform the work after the customary erien
which require the services of an employee on a part-time or fuliation provided to newly hired workers in the position.

time basis, as defined in 830.03 (1), Stats. (44) “Seasonakmployment” means employment which nor
(31) “Probationaryperiod” means the time period specified ifnally permits attainment of permanent status in class through
s.230.28 Stats. successivereinstatements and requires the services of an

(32) “Progressionseries” means a classificatiarouping employeeon an intfermittent and recurrin.g basis for at Ieas.t 600
wherebythe class specifications position standards specifically hourseach yearduring no more than 24 biweekly payroll periods
identify an entry and full performance objective level. Tiie ~ 0of any 26 consecutive full biweekly payroll periods.
performanceobjective level within a progressiseries means the  (45) “Sessionalemployment” meangmployment in posi
classification level that any employee could reasonably tions of legislative agencies that require the services of an
expectedo achievewith satisfactory performance of increasinglyemployee more than600 hours in any 26 consecutive full
complexduties or the attainment of specified training, educatiohijweekly payroll periodsand which normally permits attainment
or experience. of permanent statuis class through successive reinstatements,

(33) “Projectappointment” meanthe appointment of a per butthe duration of which is closely related to the legislative ses
son to a project position under conditions of employment whietion.

do not provide for attainment of permanent status. (46) “Transfer” means the permanent appointment aof
(34) “Projectemployee” means a person who is an employemployeeto a diferent position assigned to a class having the
asa result of a project appointment. sameor counterpart pay rate or pay range as a class to which any
(35) “Projectemployment” meansmployment as a result of of the employee’ current positions is assigned.
aproject appointment in a project position. (47) “Vacancy” means a classifigabsition to which a perma
(36) Exceptas provided in SER-MRS 14.02“promotion” nentappointment mape made after the appointing authority has
meansany of the following: initiated an action to fill that position.
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3 DIVISION OF PERSONNEL MANAGEMENT ER 1.02

(48) “Year” means a calendar year or the period from a given
datein one year through the date preceding the gidatr in the
following year whichever the context requires.

History: Cr. RegisterFebruary1984, No. 338ef. 3-1-84; renum. (intro.) from
ER41.02 (intro.), and am., (1) and (2), cr(1) to (48)Register May, 1988, No. 389
eff. 6-1-88; correction in (4), (8), (15) and (36), made under s. 13.93 (2m) (b) 7.,
Stats. Register October 1994,No. 466 r. (14), am. (41)Registey December1999,
No. 528 eff. 1-1-00; correction in (6) made under 13.93 (2m) (b) 7., SRagister,
December1999, No.528 CR 04-139cr. (5m)Register June 2005 No. 59f.
7-1-05;correction in (1), (2) (b), (7), (9m), (38) to (40) under s. 13.92 (4) (b) 6.,
Stats. correction in (10) under s. 35.17, StaRegister September 2015 No. 717
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