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Chapter ER-MRS 8
PROCEDURES FOR CORRECTIONS AND ENTRY PROFESSIONAL POSITIONS
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Note: Chapte( ER-Pers 8 was renumbered chapter ER-8/Rer s. 13.93 (2m) ER-MRS 8.05 Certification. With the directors
e oocions made Lnder secon 135%3pproval, the_appointingathority may determine how many
applicantgto interview The director may provide an appointing
. . . authority with additional names of qualified applicants from
Subchapter! — Afflrmgitlve Act|.0_n Pr ocedures for affirmati)</e action groups in ordeo cc?mply with %?1 approved
Corrections Positions affirmative action plan or program or to hire persons viagmdi
caps. The number of names shall not be limited to the number
ER-MRS 8.01 Policy. This subchapter implements s.specifiedin s.230.25 (1n) (g)Stats.
230.213 Stats., which authorizes the directéor afirmative History: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92; correction made under
action purposes, to establish such recruitment, examination ahtf-92 (4) (b) 6.Stats. Register September 2015 No. 717
certificationprocedures for positions in the department of cerrec ER-MRS 8.06 Review of recruitment and
tionsas will enable the agenciesiharease the number of employ results i

eesof a specified gender or a specified racial or ethnic group The director shall periodically reviethe results of
History: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92; correction made under recruitmentand hmng procedures established under this sub

s.13.92 (4) (b) 6.Stats. RegisterSeptember 2012 No. 68dorrection made under chapter. The depgirtments _Of CorreCti_OnS mlth SerV_iceS shall,
s5.13.92 (4) (b) 6.Stats.Register September 2015 No. 717 on request, provide the director with the information datha
neededo evaluate these programs.
ER-MRS 8.02 Applicability. An appointing authority History: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92; correction made under
may use the procedures in tisisbchapter to fill permanent classi 51393 gﬁg ggg gg}gg;’;:gz:ig?gggg:ﬁg;,23355“,36?7&1'1;"“"0“ made under
fied positions in the department of corrections.

History: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92; correction made under _ i
5.13.92 (4) (b) 6.5tats. Register September 2012 No. 681 Subchapterll — Entry Pr ofessional Pogram

hiring

. - ER-MRS 8.20 Policy. (1) This subchapter implements s.
_ ER-MRS8.03 Recruitment. (1) An appointing auther 530 22(3) Stats., which authorizes the diredimestablish sepa
ity shall submit to the director@mprehensive recruitment planyate recruitment, evaluation and certification proceduresfiry
for each job classification subject to this subchap®e plan sfessional positions.  This authority is intended to give
shall outline approaches and strategies to attract qua“f'edﬂprg'ppointing authorities of state agencidexibility to recruit,
cantsfrom afirmative action groups. assessind certify persons fantry professional positions so that

(2) The appointing authority shall obtain approval thfe the state can compete with other employers for the most qualified

recruitmentplan fromthe director prior to announcing the posicandidates.

tiOH’? \t/acagcyé e March. 1992, No. 43f. 4-1-92 fonn (12) (2) In accordance with s830.15 (1)and230.16 (4) Stats., all

istory: Cr. Registey March, , No. . 4-1-92; correction in H H i

madeungi/er 513.93 (4) (b) 6.Stats.Register September 2015 No. 717 appom_tmentg.mder this subchapt(_er Sha” be made “.’“‘Wrd'”g .
to meritand fitness and all examinations shall be job-related in

o compliancewith appropriate validation standards.
ER-MRS 8.04 Assessment. (1) The appomtlng auther History: Cr. Registey March, 1992, No. 43%f. 4—-1-92; correction in (1) made

ity shall develop a plan to assess applicants, establish employrgirs. 13.92 (4) (b) 6.Stats. Register September 2015 No. 717

registersand certify applicants to be interviewed. The appointing

authorityshall obtain approval of the plan from the director before ER-MRS 8.21  Applicability. (1) An appointing auther
announcingthe positionvacancy Approval shall be based onity may use theecruitment, evaluation and certification proce
both of the following: duresin this subchapter to fill vacancies in entry professional

(a) Whether the plan will provide tropointing authority with positionsfor whichopen recruitment underBR-MRS 1..02 (1)

the greatest opportunity to select qualified applicants frdimaf IS used. The procedures in this subchapter or registessed
ativg action grpopups. v q op underthis subchapter may not be used to fill vacancies wérich

. C appointingauthority elects to fill through agency or servicewide
crit(ebr)iaWhether the plan includes valid, job-relatsbessment promotional registers underER-MRS 1.02 (2)

. . - . (2) The administrator shall determine which enfpyofes
(2) With the directors approval, the appointing authority maygjgnajiob classifications may be filled under this subchapiar
assesspplicants using techniquéscluding but not limited to

; inations: oral inations: perf . _suantto criteria established by the administrator inEER.8
written examinations; oral examinations; performance exercis€Syigiory. ¢ RegisterMarch, 1992, No. 43%f. 4-1-92; corrections in (1) made

evaluationof training, education oexperience; writing samples unders. 13.93 (2m) (b) 7., StatRegister October 1994, No. 46gcorrection in (2)
or other techniques.An appointing authority may design themadeunder s. 13.92 (4) (b) 6., Stalegister September 2015 No. 717

assessmertechniques to categorize applicants into groups -of eli ER-MRS 822 Recruitment. (1) The appointingauthor

gible applicants. . : ) .
History: Cr. Registey March, 1992, No. 435%ff. 4-1-92; corrections in (1) ity shall develop a comprehensive recruitment plan for each job

(intro.), (2) made under 43.92 (4) (b) 6.Stats. Register September 2015 No. 717 announcemenn a form provided by the director
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ER-MRS 8.22 WISCONSINADMINISTRATIVE CODE 8

Note: Therecruitment form may be obtained from the Bureau of Merit Recruit  (4) The assessment techniques may result in applidsgitey
mentand Selection in thBepartment of Administration,®. Box 7855, Madison, categorized into groups such“afigible” or “ineligible” or other

W1 537077895 rating categori roved by the director

(2) The appointing authority shall submit the plan for thd® sgc:} egories ?qpp 0259;/ ¥ ”e ector I ;
director's approval beforeannouncing the position vacancy or . { )I ot more than 25% OI g yacanmeg ”}. al edntry preres
beginning recruitment activities. The director shall decidg'©nal positionspn an annual basis, may be limited to persons
whetherthe plan complies with this subchapgerequirements with degrees from institutions of higher education, as defined in
andintent s.108.02 (18) Stats.,or degrees under an associate degree pro

) . . . ram,as definedn s.38.01 (1) Stats. ¥cancies may not be lim

(3) The recruitment plan shall includeeasures to achieve i%ed to persons with degreés)without the approvalyoﬂﬂm:tor
equalemploymenbpportqnltles and #ifmative action pO“C'eS‘ History: Cr. Registey March, 1992, No. 43%ff. 4-1-92; corrections in (1), (3)
standardsand plansestablished under s230.01 (2)and230.04 to (5) made under 43.92 (4) (b) 6.Stats.Register September 2015 No. 717

(9), Stats. N )
History: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92; corrections in (1), (2) ER-MRS 8.24 C_:ertlflcanon. ) (1) with the _approvabf
madeunder s13.92 (4) (b) 6.Stats.Register September 2015 No. 717 thedirector the appointing authority shall determine the number

of applicants to interviewThe determination shall be designed to

ER-MRS 8.23 Assessment of applicants. (1) The producea manageableumber of qualified applicants to be inter
appointingauthority shalbevelop a plan to assess applicants artiewedand shall be based on job-related assessmentfanthaf
establishan employment registeiThe appointing authority shall tive action criteria.
obtainapproval of the plan from the director before announcing (2) The director may provide aappointing authority with
the position vacancy or beginning recruitmeattivities. The additionalnames of qualified applicantom afirmative action
directorshall determine whether the plan complies withshis  groupsin order to complywith an approved &fmative action
chapter’srequirements and inteand whether the plan includesplanor programor to hire persons with handicaps. The number
valid, job-related assessment criteria. of names shall not be limited to the number specified28@.25

(2) All applicants shall badmitted to the initial assessmenf1n) (), Stats. o
processbut only those applicants who meet the assessment et 63 TS o) Siais register Sepiombor 2018 No. 717 "
ria for the position may be given further consideration.

(3) The assessment plan shall include the assessment techER-MRS 8.25 Registers. An applicant includedn a reg
niquesand criteria to be used to rate applicants. The assessnigler shall remain on the register for the time period specified in
techniquesand criteria shall include an evaluation of the applthe appointingauthoritys assessment plan, but for not less than 6
cant’s qualifications which may be based on an evaluation gfonths.
advancededucational achievements and relevant experienceffistory: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92.
written examinations, oral examinations, performaexercises, ER-MRS 8.27 Effect of other laws and rules.  The pre

an evaluation of writing samples or other methods approved %ionsof ch.230, Stats., and ch&R-MRS 6 11 and12 which
thedirector Additional assessment techniques may be used a not conflictwith this subchapter shall apply to appointments

theinitial applicant evaluation to decreasdrmrease the number madeunder this subchapter

of applicants to be given furtheonsideration in the hiring pro History: Cr. RegisterMarch, 1992, No. 43%ff. 4-1-92; correction made under
cess. s.13.93 (2m) (b) 7., StatRRegister Octobey 1994, No. 466
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