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7 WISCONSINTECHNICAL COLLEGE SYSTEM TCS 3.04

Chapter TCS 3
CERTIFICATION OF PERSONNEL REQUIREMENTS AND PROCEDURES

TCS3.01 Purpose and application. TCS 3.04 Instructor requirements.
TCS 3.02 Definitions. TCS 3.05 Faculty Quality Assurance System.
TCS 3.03 District documentation of instructor credentials. TCS 3.06 Review of district compliance.
Note: Chapter A-V 3 was renumbered chapterA¥T3, Registey September (]_0) “Employed part—time" meanemployed by a district as

1985,No. 357 eff. 10-1-85; chapter VAE 3 as it existed on April 30, 1993 was : : ; ; i i
repealedand & new chapter ViE 3 was created fictive May 1, 1993; chapter & academic or occupational instructor ip@sition that qualifies

VTAE 3 was renumbered chapter TCS 3 under s. 13.93 (2m) (b) 1., Btafister, aspart—time according to district policy or standards.
ﬂltgnel%?:ﬂ l\7lc_).li6125lChapter TCS 3 was repealed and recreeggister June 2015 (11) “Faculty Qual_lty Assurance _System means Hystem
usedto ensure compliance under this chapter
(12) “Higher Learning Commissionineans the independent

corporationthat accredits degree—granting post—secondelty
Eafionalinstitutions in the north central region, therejygnting
accreditednstitutions membership in the commission and in the
orth central association.

(13) “Occupational instructor” means a person employed by
adistrict to teach oner more courses that are vocational, techni
cal, or apprentice-related in nature and that apply toward a degree.

(14) “Postsecondarydegree granting institution” means a

TCS 3.01 Purpose and application. (1) PurposE. The
purposeof this chapter is to establish standards and procedu
pursuanto s.38.04 (4) (a) Stats., for the approval of minimum
requirementsfor district educational personnel who provid
instructionin courseghat apply to a degree or adult basic educa
tion.

(2) AppLicaBiLITY. This chapter applies @l district instrue
torsteaching courses that apply to a degree or adult bdaita
tion. It does not apply to instructors teaching adult ContinUin;%Jblic or private educational institution awarding an associate
educationor community service/avocationaburses listed under b | p t duate d 9 !
aid code 42, 47, or 60, as defined in thissnsin technical col acc@aurealdr graduate cegree. _ )
lege system educationgkrvices manual as follows: aid code 42 (15) Reqwred occgpatlonal experience” mearcupa
appliesto general aduleducational dérings that contribute to tional experience that is documented byliatrict directots or
basiceducation, citizenship, and community safety for the genefi§Signee’seference check.
public; aid code 47 occupational adapplies to educational _ (16) “Subjectmatter expert” means an individual with seien
offeringswith a definite vocational/technical objectidesigned tific, technical, or other specializédowledge in a specific sub
to either provide future employment apgrade individuals in ject mattey profession, or field of study exhibited by or obtained
their present occupations; and aid code 60 applies to educatidhgpugh knowledge, skill, experience, training, educationaor
offeringsthatare leisure—time, self-enrichment activities ineludcombinationthereof.
ing arts, crafts, games, hobbies, sports, recreatimhforeign lan History: CR14-022 cr. Register June 2015 No. 174ff. 7-1-15.
guageconversation.

History: CR14-022 cr. Register June 2015 No. 174ff, 7-1-15. TCS 3.03 District documentation of instructor cre -

dentials. Prior to being assigned to teach any courgesraon

. ; . employedby adistrict as an academic or occupational instructor
TCS 3.02 Dgf_mmons. In this chapter: ) shall provide all of the following to the district director or desig
(1) “Academicinstructor” means a person teaching one Gfee,

more courses in academgubjects such as mathematics, social (1) Official transcripts of underaduateand graduate credits

science English, communications, and science where the knov# . . ate M=
: : om accredited postsecondary degree granting institutions to
edgeand skills taught are obtained by thstructor through colie documentcompliancewith educational requirements under this

giate preparation. chapter.

(2) “Accredited” means dicial recognition as a public or pri 5y cqpjes of professionair occupational licenses required
vateeducational institution by an accrediting agency recognlz% a state or federal agency for employment in the occupation or

by the U.S. department of education. profession.
(3) “Board” means the W§consin technical college system 3y \rification from accrediteghostsecondary degree grant
board. ing institutions of appropriate teaching experience.

(4) “Currency” means ongoing engagement in assigned-occu (4) \erification of required occupationaxperience for oceu
pationalor academic arear areas that ensure instructors meet thgationalinstructors.

mostrecent standards of practice for professions associated Withistory: CR14-022 cr. Register June 2015 No. 174ff. 7-1-15.
their assigned content areas.

(5) “Director” means the person appointed as the system pres TCS 3.04  Instructor requirements. (1) Each academic
identby the board under 88.04 (2) Stats. and occupationainstructor shall meet applicable requirements

(6) “District’ means a technicaiollege district established establishedby the higher learning commission and federal and
underch.38 Stats statelicensing requirements.

“Myiefri " - ; (2) Eachoccupational instructor shall have a minimum of 2
te c(h7r)1i Cg'ig:gg%%ag? arg?:mitthe district board in opeof the years(4,000 hours) of occupational experience in gagjob for
A ) ) . the program or programs beirigught, of which at least 1 year
(8) “District director” means the person employed by a distrigh 0o0hours) shall be within $ears prior to the date of appeint
boardunder s38.12 (3) (a) 1.Stats. ment. One year (2,000 hours) of related occupational experience
(9) “Employedfull-time” means employed by a district@s may be waived if the occupational instructor has at least 2 years
academimr occupational instructor in a posititrat qualifies as of post-secondary teaching experience in the appropriate eccupa
full-time according to district policy or standards. tional field within 5 years prior to the date of appointmenivoT
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TCS 3.04 WISCONSINADMINISTRATIVE CODE 8

yearsof post—secondary teaching experiengeans 8 semesterstheWisconsin technical college system mission, vision and strate
of part-timeteaching or 4 semesters of full-time teaching at agic direction.
accreditedpost-secondary degree granting institution. (2) Professionaldevelopmenplans for each academic and
(3) An exception to the occupational experience requiremerttscupationainstructor that include all of the following:
undersub.(2) may be granted by the district directordassignee (a) Identifieshow the instructor will complete all director~ap
for any of the following: provedcompetencies within 3 years of the datemployment if
(a) Emegency stding situations. employedfull-time or within 5 years of the date of employment

(b) Pending credentials. if employed part-time.

- ; ificationsaidi (b) Ensures the instructor maintains currency in his or her
(c) Specialized expertise or renowned qualificatio * assigned content areas. The district director or designee shall

date. N establisha proces$o maintain currency of academic and oceupa
(d) Emeging fields. o tional instructors.
(e) Lack of candidate availability (c) Fulfills occupational experiengequirements within the

(4) An occupational experience exception under €jshall  time period specified by the district director designee for an
only be allowed if a plan is approved by the district director occupationalinstructor hired pursuant an occupational experi
designedo ensure the occupational instructor granted the excemceexception under §.CS 3.04 (3)
tion complies with occupational experience requirements within (d) Complies with all other requirements and policies set forth
the time period specified pursuant ta'€.S 3-ﬁO5 @ by the Wisconsin technical college system state board or director

History: CR14-022 cr. Register June 2015 No. 174ff. 7-1-15; ti . .
in (3:)5((;I‘)yto (d) mado uﬁgergg'ssﬁRgg&er e 5015 N 174 coreeton (3) A performance evaluation system for each full-time aca
demicor occupational instructor that includes all of the following:

TCS 3.05 Faculty Quality Assurance System.  Each (@) Documentation that the instructor and ihetructofs
district shall provide annual reports as required by the director 8#Pervisordiscussed and set instructor goals. .
its activities to maintain a faculty qualigssurance system that (b) Data measures that will lbsed to assess instructor perfor
includesall of the following: mance.

(1) District recruitment and hiring procedures for academic () An employee development or performance improvement
and occupational instructgpositions that include all of the fol Pplan.

lowing: ~ (4) A processfor evaluating academic and occupational
(2) Demonstrate &irts toachieve a diverse instructor populainstructorswho are less than full-time. _
tion. (5) A plan that provides peer coaching or mentoringafor

(b) Include subject matter expert participation in the developc@demiand occupational instructors. _
History: CR14-022 cr. Register June 2015 No. 174ff. 7-1-15; corection

mentof each new instructor position. in (1) (a) to (e), (2) to (5) made under 85.17Register June 2015 No. 174
(c) Comply with all state and federal laws.

; ; - TCS 3.06 Review of district compliance.  Thedirector
(d) Complywith board policy on criminal background CheCksbr designee shall reviewistrict compliance with the require

() Verify prospective employee qualifications. __mentsestablished in this chapter under €S 3.033.04 and
(f) Address onboarding for new employees through providirgos at least once every 3 years.
a district employee handbook or standard operating pra@tide  History: CR14-022 cr. Register June 2015 No. 174ff. 7-1-15.

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
RegisterJune 2015 No. 714 is the date the chapter was last published. Report errors (608) 266—-3151.


http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/administrativecode/TCS%203.04(2)
http://docs.legis.wisconsin.gov/document/administrativecode/TCS%203.04(3)
http://docs.legis.wisconsin.gov/document/administrativecode/TCS%203.05(2)
http://docs.legis.wisconsin.gov/document/cr/2014/22
http://docs.legis.wisconsin.gov/document/register/174/b/toc
http://docs.legis.wisconsin.gov/document/statutes/35.17
http://docs.legis.wisconsin.gov/document/register/174/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/TCS%203.04(3)
http://docs.legis.wisconsin.gov/document/cr/2014/22
http://docs.legis.wisconsin.gov/document/register/174/b/toc
http://docs.legis.wisconsin.gov/document/statutes/35.17
http://docs.legis.wisconsin.gov/document/register/174/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/TCS%203.03
http://docs.legis.wisconsin.gov/document/administrativecode/TCS%203.04
http://docs.legis.wisconsin.gov/document/administrativecode/TCS%203.05
http://docs.legis.wisconsin.gov/document/cr/2014/22
http://docs.legis.wisconsin.gov/document/register/174/b/toc

