
\ ('(~) lD 

on: )f~ 15p 

I further 

I 
I 



to 
(2), Wi,. 

!1.~1:'(~li'J" EstU~;tu-'t,1I!I ""'LL&."":'" ~UJ follOW'lu 

~cmtain8d ."""..,."".... 8tuUl 
in MOtion (1), 



~nd marine and aarrLialtl and su~ety in/:n)'rel"s. For the purpo~f'I of est8.blbhing 
/' .~ ", ~.-' , -, " ',' -"" , 

instructions set forth below. These instructions shall not apply to ~lngle line 

(1) PAWl' I. (a) L!st of operating expense elassit'ications for annlml 
~, /,\,' .'.: ,07/ 

m,<lr.1ne and aasttalt,Y' and surety insurers .. 
?~. t: 1--

1. Claim Adjustment Services: 

c. Reinsurance Oeded 



10. 

17. Audi t.lng 

d. anrl 

19. 

21 .. 

(0) Inst.;ru.ationa 
~ 

to 

when in OOlln(;!!ct:lon with the invest1~t1on 

and independent adjuste~s or 

the defense, 

trial, or or 

Bondeu bonds. 



AppElal and 

raooI'd;J 

Oourt Oo~tB 

not inoludable in Losses. 

or to 

or 

'''~\:?o,,'"''.,.: 

testimony at trials or 

testimony. 

r~ooioal Ex~lnat1ontU 

autopsies" 

trial 

medioal 

solely 

lor 

or on!~r~tCL,er w~~~~.~ 

other kinds, 

Coata of 

Oharges for Claim Ad,justmont 

assooiations. 

Appeal 

incidental 

Note: Interset 

LoSses. 

exp~nSAa of ",,,,,""-,,,,,,'IJ. 

( "MAdicnl" 

osteopaths, 

cost.s 

for> printing 

appeals. 

oth~r 

part 

surgeons, 

and hospital 

or 

fees performing 

t.ho ""\11 ...... "·."'... of' 

liability. This not include for 

to determine tr~~tment, o~ 

or disability, or firBt 

are includable tn IAsaes" 

hospital recorda and 

and 

plans, 

audits, eredlt 

of 

doouments. 



and 

of tlAlloert,tnd 

types 

thus 

reoords 

b. 

All 

• 

" 

rmd Ag1i:uts. 

(s,~(~ 'I':txes, 

expense, ~~~ardg, 

8uch ~<Ai",Cl,H, 

iUfStruct:tons are inoludable 

by oer'bdu ratinb~ bureaus 

which ~xelud(') for 

as definad herein. For the 

fu'e mambars of snoh 

of' Olflim 

than as 

V.L,o:,-'-i1!. ad,jllstm.Bnt G'A."E,nSes billed to 

nrokereJ;'11l 

4 

.. 

• 

found advertising, 

o~rtaill 

bUldness 

maintain 

as 

Plans. 

sfI.d allowanC€!8, on l-1!"ittn(,ss, oomputed 

premiums for produotion, manal.s~ment or other 8ervices to 



not. to 

• 

shall 

. sollel toX's, 

not, 

,'\;;;ents) .. 

• 

Ihlditing) .. 

on 

; 

dist,riot 

• 

(s~e Joint 

• 

inourr~, as :in some 

made to aotusl lI!IiI"nm~I!141UIlI 

Commi.sdon e.nd alloi-lances of nature on cooed inoluding 

tax and board allowances snd ~einsuranoe brokerage, except contingent commission. 
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shall Oedoo .. 

~lher~ commission and allowances under reinsuranoe o@ded take 

the form of. accurate proportions of actual expen~es incurred, as in some 

(Examples Rell,ttinf',' to the Treatment of Cortlft)ias~.on on R€d.l1~Urance Assullte<i and 
H.elnsuranae Ceded. 

aommission of and an alloH8.nce taxes anrt board r~e~ of On the 

statement filed hy Company A, both the 35% and t.he 1 be entere-d in 

Company B, both the and the 

2. Company A cooea 10;1 of all its bueiness to (}ompany 13 under an 

reinsured as followsg 

Oommission !'ind Hrok"'rBge-nir~3ct 
Salaries 
Rent and 
Printing ahd Stationery 
Postage, eta. 
Surveys and Underwriting' Reports 

Total 

~rote# These at"e not intended ahml the oomplete list 
of ~xp()nSeB involved rnlt are ~iven only for 
illustJZ'ative purposel3~ 

Paid on 
l<lrit+,en 

~100,OOO 
30,000 
7,000 
7,000 
5,000 

.. S.OOO 
~157,OOO 
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On tine filed by Oompany A the oommission allowances by 

Oompan.y a be oredited a~ follows. 

C orrullission anti 
elG.laries 
Hent Hnd Rent 
Prlntinfs :-1tat.ionAry 
Postage, 
E>urveys nnd Unde~it:tn,q; "Reports 

On the by Company- 13 

Commission QDd Brokeratte-Reinsul"ance 
Salaries 
Rt:;jilt Rent. 
'Printing and Sta,tionery 
Po~ta!fe, eta. 
Surveys find Hnderwrttinc; Reports 

Oontim{ent, or profit Gommission paid. 

Ceded 

Contingent commission to employees uhen 

oontingent oomnlission is ':Ja,ld are not Iii part 

e. Polioy and 

Policy and mem.bership retained by~ or 

polio:, !md membership faes a1"'13 pa.id art;; not a 

Paid on 
Writ,ten 

10,000 
)/1000 

'700 
700 
.500 

Written 

10,000 
3,000 

700 
700 
500 
BOO 

fol" which the 

aotivities for wh:toh the 

Qf' thdr dutios itS employaes. 



allowanae8~ r~imbursementa 

soliGitors~ I'l.nd producers. 

Compensation (see Salaries). 

appo:tntod 

Joint F:xpenses; Oommission 

for t\(lonunt of' 

Oontin:;ent 

Policy and and 

r4eIllbership Ji'aee) .. 

Licerm€lls and 

Associations; nnd only the minimum 

space required by taJten. 

re:tmbursen,mts for 

solicitors or other 

Cost of of advP:rtlsing 

oounsel; space :tn p8riodica 1s, bHlboard.s, 



or promotional purposes; dra:wlnl~s, plat~s, etchirl{','s,. etc .. , in connection 't<l'lth 

advart:ising, all oharges for printing; pa~r, ate",. in bills COVering advertising; 

radi~ broadoasts; prospact and mailing lists; s1gn8~ framss, medals, etc •• tor 

agentsJ souvenirs for general dil!'ltributionJ directory listingsJ house organs and 

sfml1ar publications distributed to others than employess, and advertising reqUired 

by law whan mora than the minimurtl spaoe reqUired to comply with the law is taken. 

Excludt* 
d",~~~",rf>,,-~", 

Items inoludable in Travel and Travel Items, Olaim AdjustmentServioes, and 

Boards, Bureaus ~nd Assooiations. 

Oost of literatt~e, booklets, placards, signs, eta., issued solely for aooident 

and loea pr~ention (see surveys and Underwriting Reports). 

Advertising and busin88s development ~Xpense. allowed, refmbur$ed or paid 

to managers, agents, brokers, solioitors, and other producers (see Allowances 

to ~u:mager$ a.nd Agents) .. 

Cost of help wanted advertis1ng (see Employee Relations and Welfare). 

Oost ot advertising in conneotion with owned real estnte (see Real ~Btate 

Expenses). 

Oost of house organs and similar ~tblication8 for the use of emplOyees (see 

Printing and Stationery). 

Donations to organimed oharities (see Misoellaneous). 

Oost of souvenirs not generally distributed (see Travel ~nd Travel Items). 
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Exeoutives Assooiation, and Assooiation Casualty and Surety Oompanies; acoident 

and loss prevention or,!;anizationsJ olaim organi~tions; undel"W:r1t1n~ syndioates; 

pools and. assooiations suoh as Faotory Insuranoe Assooiation, on Insurance 

Assooiation, assigned risk plans (~xoept Oommisaion and Brokerage, Claim Adjustment 
and 

Servioes; and Taxes, Lioensee and Fees); /speeifio payments to boards, b,11"eQ1.1S and 

assooiations tor rate manuals, rev:hl'ions, rlllers~ rating plans and experienoe data. 

Cost of inspeotion, engineering or acoident and 1088 prevention b:tJ.loo 

speoifiaally to individual oompanies (see Sul"Ve1fJ and Underwriting Reports). 

Loss adjusttn4llnt expenses billed specifioally to indiVidual oompanies (see 

Olaim Adjustment Servioes) .. 

Allowanees under reinsurana& oontracts for board and bureau expenses (see 

Oommission rmd Brokerage'" R&in8Uranee Ass1rmed and Oeded). 

Payments to St~te Industrial Commissions (see Taxes, Lioenses and Fees). 

Payments into State Seourity Funds (see Taxes, Licenses and Feea). 

Oommiesion and BrokeragE"lt Claim Adjustment Se:rvices, and Taxes, Licensee and 

Fees of underwritin(; syndioates, pools, and assooia.tions suoh as Faotory Insurance 

Assooiation find Oil Incrurance Aasooiation. 

Oost of survey, oredit, moral haza.rd, charaoter and oommeroial reports obtained 

for unde:MJrit1ng purposes (/See Survels and Underwriting Reports). 

Coat of' oommercial 1;"eporting st"'!rvlcea (see Surveys a'f}.d lJndel"Vtt'iting Reports). 

Dues and subscriptions to social Qr o:tv:1.o clubs or aff'all"s (sa$ Travel and 

Travel Itams). 

Dues and subscriptions tQ acoounting, legal, aotuarial or similar sooieties 

and assqoiations (aee Travel and Travel Items). 

6. Surveys and Underwriting Reports 

~xrvey, credit, moral hazard, oharaoter and oommeroial reports obtained 

for Underwriting purposes. 
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Fire records. 

Inspe~tion, engineerin~_ and aocident and loss preVention billed 

speoifically .. 

aced.dent and 

C1aPS and corrections. 

Compensation to employe~s (see Salaries). 

Expenses of salaried ~ploy~e$ (see Travel and Travel rt~s). 
. . 

Items includable in Boards, BureatHl and A.ssooiat1<.>ns; Claim A.djustntMt 

Allownces to 

Cost of character ~r credit reports on amployees or applioants 

for employmgnt (see Bmployee Relations and Welfare). 

Fees for physicial examination of employees or applicants 

Relations and ~Jelfare). 

Income from inspections, which . he 

.. 

(see Travel and Travel Items). 

Items includable in Claim Adjustment Servioes. 
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on leave, dismiaeal allowance, pa:f while tra:lnin,~ and other oompanooticm 

Commission 9,nd to employees when the activities for 

whien the commission is paid are a 

men and paid aonneotion with !)'Wl'led 

a. Pensions ~nd Insurance 

Cost of retirement insuranoe. 

Payments or appropriations to fQnds irrevooably devoted to the payment 

Pensions or other ret1rernant allowannes. 

(lroup lite immranoa ~ployees" 

Any other insuranoe the benefit or employees. 

Cost insurance on lives 

Payments or appropria:tionl1 pension funds not irrevocably 



J;te."l1S includable in 

All t)"Pfilet 

b. All other 

tnclu~ of: 
,,~../~&"--~" 

Training ~nd welfare of ~mployee8. 

Pbysioial examinations of ~ployees 1)1" applieants employment. 
Character or credit reports on employees or applicants for employment. 
Gathsr1m!s, outll'lt1's and enterta:i.muent for emplo;r(l))efi!!l .. 

Mediaal 

Direot payrllElnts, other than salariallt, to employees tor injury 

and sickness (not covered hy 9-a). 

Donations to or on behalf 

Food and catering for amployees. 

allowanoes, pay while training and ,n-.lHUP eOOlpensation of' $lpll')yess 

(fljE1Hi'l ~alaries). 

Items im~l'll(:lable in Real 

Oost and similar publioati~ns 

and Printing and Stationery). 

Burglary, and robbery in~anee praniUllls e 

Pttblie liability :1nB1.U'alloe p:r~iuma (Exo1. il'Wl1f;!'i! R@al 1l:atate), 



Oost of ineUl"tIUlce on smtom.o'biles. 

1'i1111'l"l!ma,~ premiums nt'rt~ ll11'a011'113&111' pr6v1d~ for 

in other operaM.Dg accounts. 

Items inOludablA in Enlploy~e Relations and Welfare. 

inaluda,ble in Rl'>.al 1~GJtate E~emu~s. 

11. Dir~torst FB9S 

attendanotlll 

:,md other cOli'lp~nsati('}n of' dir""atol"a fox­

or Gommitt.ee meetings. 

eOmpAflSl'ltian, and exp,·mMs paid to d.irecto!"fIl. 

COlllL'I5.sl!Iion to directors fot" the production ..,r 
bUsin~ss (see OommissiQn and BrQk~rage-Direot). 

12. Tro.vel and TI"lI.nral Itf\'nlS 

Transportation, hotel, me~ls, r~gtage, talephon$~ telshr.raph., 

14 

express inoidental living expenses of ~mployae$ while traveling. 

ffi~~~~~~~i. for transfer of employees. 

R@nt of automobiles. 

for s:u.tomob11e U.aense plates. 

Cest transportation, hotel, m@ale and entertainment of Wlests. 

Cost of favors and presents ~iv~n or ~~onded to others 

than emplo1098. 

Ooat of souvenirs not eeneral1y di9tribut~. 

Dues and IJubscriptlons t,o sooial or oiv:to clubs or affaire. 

Dues and ~bsoriptions to acoounting, 

similar societies and associations. 



l' 

ItfmlS includable in ,Salaries; Ad:veriising; Oommission and 

Brokerage; Ta.xes, Lioenses and Fee$; Boards. Bureaus and ABlaciation.,· 

and 11:quip!neut. 

Cost outing's, ~to., IUid enteX'tainment tor employees 

( see Relations and Welfare). 

rr~'1.vel ltt'Jlla ~ paid., reimbtlI"sed, or ia.'_.l.''''''''''H. 

to 1!lt!;,~au';':l'J.·;n 

(see , .... """'''' .... , to 

brokers, solicitors mnd other 

and P,gents). 

ItSl?lS includable in Real Estate Rxpenses. 

Donations to o1"~anlzed oharities (see Misoellan~us). 

Cost t!li')uvenirs for tteneral distribution (see Advertisillg) .. 

13. Rent and Rent Items 

Rent home offioe and branoh orrices. 

spaoe ooOUp1ed in buildincss owned. 

t1 l'l(~at, power and water onarges in premises • 

• .'!te.; paid 1n lieu of r<:mt foo:' 

al teratiorll~ and repair'S of leased prE!Jl'l11$es. 

etorage, aaf'ekeop:tng and ll~reh()'llae 

depolllit boxes. 

Post offieo boXes. 

clook servioe char gsa. 

nost of cleanini!, to\1s1B, iee t water.. lamp r91'laoe-

mente amI ()i:.h()I' expenses incidental to office maintAJUU1ce. 

Compensation to employees (see Salaries). 

Rent of furniture, equipment, ~nd offioe machines (see 

Equipment) • 



~ent of autoMobiles (Me Traifel I:!.nd 'I'raV'el Item.s). 

or 

solioitors and other producers (see Allowances to Mana~~ers 

Items includ&hle tn 

14.. Equipmfl!nt 

Inolude: 
~~. 

Rent and repairs 

and Rent, Items) .. 

of 

a:tel1.ts, brokers, solicitors fmd other producers (see Allr.nJance8 

15. Printing and St.ationer;r 

16 

envelopes, paper stock, printed or manuals, addtng !ll!:Hshinc tape, 

leads, ink, atamps and l"ltamp staplers, staples, clips 

pads, ledr~era,!l journals, m:tnute books, etc.' 

Policies and pollet 

Punoh oardf:. 
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Honee publ:i.aatiol.l.a for 

publioations 

SPfloif:l0 

includable in in 

Hank oharges 

CompenSffUon to 

.. 



t('>,lephone and t!;lle!;:t>apn, and 

allowed, 'Jl" to brolcers, 

s()liottors ~.uld !')ther produoer", (a1ili9 Allovances tttl and 

lt~ents) • 

Pro:t'f.ts or los~e5 re8ul ting from on r~..mi ttanoe$ 

to Home Of'.f'lee a United :It.ates BranClh. Suoh profits or losses 

shall n()t 00 inolu(led in expenses. 

Audlting 

reta:i.rHn."S ", 

losses !':~nd salvage)" 

(aXO(!i')pt, on 

Audit:tng fees of indep!:mdent aud:tt.ors for G'Xro11in1ng records 

'Of and branch offioes .. 

Cost, of services 

FeE1S of' investm.ent counsel. 

:r~ea. 

custodian fees. 

Truateel!l t fMS. 

Transfer a':r~mt fees. 

18 . 

{md exp~mses of I')thers than I'!Jmploj"(!i')6s, fol" eolleot:tm~ ~hmees. 

l\To'tary fees. 

COll1pensation to employees (see Salaries). 

salaried employee$ (sse Tra.vl"l Travel !t~9). 

Items inoludable in Claim Ad,just..ment Services. 
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tn 

1~. 

mUnio:tpal 

upon 

Industrial (01' other) . . 

!lats 

Financial 

F'unds~ 

by the 

eontraots 

and Ceded). 

0.. Payroll 

Old 
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Payroll tax9e; includable in 

Estate) 

Qualifying bond premiums. 

Stat4nent pnblloation fe~s .. 

Advertising requ.ired by law. 

Personal property taxes. 

State inoome taxes. 

Capital stock taxes. 

Business or oorporation lioensas or fees (not inoludable under 

a, or b. of' thisaubparagraph). 

Marine profits taxes. 

Dooumentary stamps on reinsurance. 

Any other not assig~'lble under a., b., IClnd. e. of this 

su.\)paral5raph not otherwise exoluded. 

Goat of a.dvertising l4"equired by law where more than minimum 

taken. Such ~ense shall 

be inoluded in AdVertising. 

estate taxes, licenaes and f~s (see Real Taxes). 

ItemliJ inoludable in Olaim Adjustment Servioes. 

}!1ees automobile license pb,tea (see Travel and Travel Items). 

Sales ta.X€lS, etc., 1.noluded on invoiaes of vendors. Suoh taxes 

are to toll ow allooation of cost items purohased. 

Salaries, wages and other oompensation of janitors, caretakers, 

maintenance men and agents paid in connection with O\tn~ real estate. 



(lost 

aeOt)rdH-tl0t1 

Any' 

such 

not 

on 

in 

l!:Lth 

\1 
" 

CQmracm by 

or fi'l,ailiti~)s ont'>, 

of t,i'/O or more thf!! 

in 

in 

l"hol1y. 

of 



to ,,qanl'\~f(f'S 'l,lld 

l\~et1i~s) • 

,,~lll)o~lble 1n 

\Jh(}UflV;ilI" all 

• 

1l1l0'fl1'l!lCHllI'3 (ae~ 

C~ded) • 

td 

with 

paId 

instruotions 

of 

gudi no lOBS ad,justtQeut 01' :tnspO(lfU.on not r(~l?i).t'Ejd to 

policies w~itten the oompany, ffllC7h cf)mpensat1on is not oa.lculiJ.t,ed 

as a <loint thfi shctll tnclud~ 

the operatlng expense classiflcation !t~ttscel1aneou!!lfl. \4'here an 

insuI'nnce company the comprcmr:'![!iI.tion, I\tl1ocaticIfl sh,dl be to 

thl."l RXpf'inSf~ olaasifioation. dictated by the nature the e~Jenl'1!'!l8 

This instruction not 

apply to alloeatioll 

inst!'1.1etiol1s hfrlrein: 

R('!1:tilsut'ance comrnisaioll 



bre li,nd do n:1t exolud€l 



( 

(1) of' 

Accident and Ioea pre~~ntion billed - 6 

Aoed.dent f,uld lOfJS prevention literature - 6 

Aooident insuranae for emlplQyoos - 9 ... a 

Aocounting societies~ dues and subscriptions to -

Actuarial societies, dues and subscriptions to -

Adding ffitlehine tape ... 15 

Ad,justment senioes - 1 

-4 
help lfantoo ... ?-b 

Advertising in connecrl:,ion with o'Wned - 19 

reqtl1.l"l'ld by la\1 when only the "~ ... ,,,...,,..tM!. 
by law is taken - l~d 

required hy lav when more tha.n 
required by law :ts taJ{@fi ... 4 

Agents' allmveneea, reimbursements 
am pareents.(S€I of premiums -

t allowances, reimbursements 
as perOeiltage of premiums - :3 

lioens~e ... ls...b 

10S$ adjustment expenses -

.L~>1"'N..'L<':>,";"" to ~rmgera and a~entBjI 
olas~ification - 3 

and repairs or leased 

- 15 

subsection (1). 



- 1-a 

-l-a 

of boards, associations - , 

Attorneys. fees relnting to adjustment ~ l-a 

Attorneys' foes - 17 

Audit Ouroo.us ... , 

~nclepeu(1Gl1l1fl auditors for auditing 
... 7 

Al!ditinr~ fees of lndepElndent nuditors l"'or examin1n~ 
of hor:1e and branch - 17 

Automobiles~ depreoiation; 
ineuranee of - 10 

Automobllf) license 

Billboards ... 4 

and exohange - 16 

Board allowanaesp reinsurance - 2-b~ 2-0 

Boords, bu.roous and associations, operatin..g expense 
olassifioation - 5 

Bonds covering 

pr~u:m coat, 

Bonl1S to emplOyees - S 

Booklets f01' acoident 

- 10 

to clatm. adjuatment -

prevention - 6 

Books, no'Wspapera periodiaals inoluding 
tax and le:.;-al publications and s!".!rvices - 15 

- '1 



of'.ri(H~ rf'lnt - 13 

- 4 

to employees when the 
"'U4""'~''';:>~'.L'~'UP are paid are not. s­
am'l:; L{)y€!ea - 2-8. 

to employees "I"hen aot:ivitios 
vv.[um,!.p,,,, ... ,,'U'" are paid are a part of 

- g 

dirMt - 2-& 

which the 

'Whlen 
d:uttes as 

Brokers' allo'\.iailCeS, reimburserllEmts and paym€'mts computed as 
a of 

H"!')k':e~r"~' allovanoes, 
as a of pz"emiums "'" :3 

- ;; 

'" 10 

Oables - 16 

Oalendars for advertising purposes - 4 

Capital stock - lS-d 

Oarbon paper - 15 

Oatering 

Certificates or oompliance - l~b 

Charges for claim adjustment services underwriting pools, 
syndioates 8.nd associations ... I-a 

Oharacter or oredit reports relating to adjustm.ent - I-a 

Character reports 

- 9-b 

Oharities, contributions to - 21 

Circulars, advertising in ~ 4 



23d 

Civio clubs, dues and subecriptions to - 12 

Claim adjustment serviaesjl opel"a.tin.g expl'!nse classification - 1 

Olaim adjustm.ent services~ ",eparl'l.t,j.on of - I-a 

Olaim organizations - 5 

Collection charges of banks - 16 

Collection fees and e~1enses of others than ~plo1ees 
for colleoting balances - 17 

Commercial reports - 6 

Commercial reportin;; services - 6 

Commission and brokerai~e" op€;,~rating expense claasific8.ticm - 2 

Commission and brokera~;e~ direct - 2-a 

Commission and brokerage, reinsurllnce asstmted ... 2 ... 0 

Commission and brokerage, tax: and board allowances - 2"'0, 2 ... e 

COMmission to employees when the activities for which 
tine commissions are paid are a part of the:i.r 
au.ties as employees - 8 

Conmd.ssicm under quota. share and. pool agreements ... 2-b, 2-c 

Compensation in~1ranae - 9-a 

Compensation to janitors, earetakers lI ("te., paid in 
conneetion with owned real estate - 19 

Compensation to emplQyees ~ 8 

Contingent oomm~sslon - 2-d 

Contributions to employees "" 9-b 

ContrfbutitnlS to organized charities - 21 

Copies of oertl£i~ates and documents relating to 
alairn adjllst..l1lent - I-a 



Cr>9dtt or 

- 6 

_. 12 

- 15 

to 

- 11 

stamps on 

- :a 

in oonnection ,yoi th advertisi.ng' .... 4 

01" 

- 12 

to - 5 



lamp 

1i':mrelopee - 15 

.~ 16 

- :; 

- 13 

to - 2 15 

traveling -

classifioation - 14 
of 

depreciation/-

- 22-b 

to others than 



Food 

Group 

Guests, 
mools 

Hospital 

Hospital 

'bureaus and 

-18-a 

- 9-b 

-4 

of 
l"1'll'1t and. 

... 9-b 

to - 2-8 

hotel, 

to ola:Lct 



- 15 

and 

10 

and 

- 9-a 

~onneetion 

on 

op"",r'ttlng oxpeYlse - 10 

publio lia.bil:Hy 10 



Leave 

15 

- 17 

-·6 

organisations - ; 

- 4 

:3 

.. ·6 

17 
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"" 14; 

- 4 

t.o - 2-4 and :3 

l8-d 

""' .. ,~'''''''' ,,,hUB trav~linB: -

- 4, 

bUls !/i' employees -

- 6 

- 15 

6 

in - 4 

- 17 

ad.just1'!l.!'5lnt - 1-& 



to -

J:Alnt and - 14; 

orfic~ rent - 13 

supplies 15 

Outings 

in bills - 4 

7 

bi:)f)k8i; etc. t includin?; inveat~lll€:mt, 
publicatioYll"1 and 1lJ@~f:1c@s - 15 

Photostatic - 15 

Polioies t'l,nd policy forms - 15 

Policy and membership feas - 2-e 



- 16 

- 13 

ad,justment -

- 10 

- 12 

eeifio~t1on - 15 

in bills o(')verinft - 4 

:tn - 4 

- 4 

- 15 

15 

Punched 14 

oard 



Qualifyint~ bond premiu.ms - IS-d 

Quota pool agreements ... 

Radio broadoasts - 4 

RadiGgranls - 16 

Rata manuals - 5 

Rating organizations - 5 

Rating plans - ; 

Real operating a~Jerlse classification ~ 19 

Real estate1:ia:lteu9. operating expense - 20 

Regional 

Registrar 

payments to ~ 2~ and 3 

- 17 

R.einsurance aBS'I.lnlad, claim adjustment services - I-b 

Reinsurance commission and - 2-b 

Reinsurance ceded, claim adjustment - l-e 

Reinsurance oommission and - 2-0 

Rent and rent items, operating expense classitication - 13 

Rent of furniture, equipment and offioe 

R~nt of automobiles - 12 

Reopened case funds ... 18-a 

Repairs and a.lterations in leased pretnlses - 1:3 

Repairs of automobiles - 12 

Repairs furniture, equipment and 

Retirement - 9-a 

Retirement _'-''''u..L"""" - 9-21 



2,n 

deposit rent - 13 

"''''.U'.."""" and - 13 

Salaries, operating elaseification - 8 

paid in conne~tion with o~med estate - 19 

Seocrnd funds - 18-& 

Seeul"'1. ty funds - 19..a 

ori~n1zations ~ 5 

Services, tabu1atin;::;~ rende!"ed by outside or~n:tzatJ.ons ... 21 

Sickness payments to amp10yees - 9 

Signs for acoident lose prevention - 6 

Signs for agents - 4 

Solicitors, to - and 3 

Souvenirs for distribution - 4 

Souvenlt-s not generally dlstt'ibuted - 12 

Soelal clubs, and su.bscriptions t,o ... 12 

ocoupied in buildings owned - 13 

Stamp pads - 15 

- 15 

income - 1a...d 

state industrial oommissions -

state insuI'1'.).nee taxes ... 1~ 

lioenses and fees - 18-b 

StElta premium taxes, licenses 

security - lS-a 

statement publication - 18-d 

Stationery ... 15 

services - 21 

statistical "" 5 



to claim adjustml':lnt ... l-a 

Subpoenas to adjustm~nt -

to aCdounttng-, 
and similar sooieti~s - 12 

Subsoriptions to social or oivic olubs or affairs ... 12 

rolating to adjustment -

operat.ing classification - 6 

Tax and 2-0 

Taxes, interest, ete •• paid in lieu of rent for 
premiso!'ll - 13 

tele:r;raph - 16 

Telephone telegraph e:h.1>enses ot employeaa 
while traveling -, 12 

T~ls -

Training 

Training 

employees - 9 .... b 

of e.'llployoas - 8 

Transcripts of test~ftony to claim 

- 18 



Transportation of 

TranSportatiolbr 

- 12 

Travel and ~vel Items, op0~ating 
expense olassirication - 12 

employees ... 12 

- 17 

Undertlri tel'S t 

wi th owned real - 19 

- 13 

to ala~~ adjua~~ent - I-a 

to claim adjustment ... I-a 

Helfal'e of - 9-b 

) 

23-p 

I 

I 

-J 
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(2) P;UiT II. (a.) t,l) 01" 
"'. '/ ~-r- '" 

joint, contpnniee .. 
r-"_ ...- ." . '~ .. -

I. Joint 

a. Joint H6 desorib~?d Ins 6.30 (1) (b) shall 

he to os 

Inott"Uctirma 
to the A11ooat:V:m 

Other 1<:Al)~n~QS 
(Ins 6.30 (5» 

on 

Equipment Overhead on 

and Stationm:'y 

Telephone telegraph, 
1l:xchanfJ,f:! rmd F,x!>I"eas 

Payroll 

b.. D~rtn:i:M.ons 

applicable 



I> 

For 

al1oc~,tion 

Tn 

in srwl1 b\"'\ 

f. Allocattone 

the 



en ItI. (a) Instrnct.ions relli!~i,np; to the 

1. 

reported in the opera:bin~ 

2. 001!lpositt,)11 

1'he- aotaposi tion 

wholly ·W pf!1.T't1al1y tn 

Exp!')nl'lBS. 

8npervie::tQu 

; 

mail, eta.; e.nd 

nttriblltable to the inVel'1lt:tlV~ of 

I:.'IEm.t illOOm.~. 

b. Loss Adjm~tment 

lncu 

of funds ar'id 

i~elleral 

recordin,q;1' calculatinz~ 

aet1v:f,ties rlAf:lsonahly 

~nd th~ obtaining of Inve~t-

1~,(1Jllstment Expenses oomprise 

wholly <,,1:' in. aorme<otiorl. with the nd.justment 

policy ClaJJIlB, inalw:tillg the tottl.ls of the operating \Si..l\..IJ"''';,::IO::> 
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into or 

the 

Do 



not 

for 

'With 

publielty 

0;)1) 

of.c' lI :lnclude thf} out 1l1ilount 

~md. dfiily 

ot,her 

lilElt"1d 

• , 

; compiling' 

,. 
01 to aequlf:!lltion, 

wnrk. 

and 
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1"1.01d 

~hnn Allownncos to 

instructlons. 

'l"he inst,l"1H.,-Hons 'Under t,lw hl?!!3dinp,' CgJ1lmissl,on 
;';;;:'v> :/;~,:' \.'~' ;, "., 

Allowances 
"""'_"~',"" _"'~"~'~ <:_-{' V;,,' __ .,/;,,- /" 

G~meral P!:,qxmsos sh~.1.1 compr:tse all expenses not ass:lrmablo by 

th.O/:,H'l :mUfJi8iWer e}::penf'lo grcnlpS$ 



3. Allocation to Expanse Groups 

Olaim A.djustment Servioes: 

Direct 

Reinsuranoe Assumed 

Oommission and Brokerage: 

lJireot 

Reinsuranca A.ssumed 

Reinsuranoe Ceded 

Policy. and f)iembershlp Fees 

Advertising 

Boarda. Bureaus and Associations 

Surveys and Underwriting Reporta 

Audit of Assureds' Reoords 

mployee Relatione and vTelfare 

Insuranoe 

Direotors' Fees 

Travel and Travel Items 

30 

Allooa~ion !e ~xpena~ Groups 
~?~""_?"" ,,~." '0" {_y_{L",{ __ :._{ ___ :{_"?o",,,_,," __ "{<0J#J_d''' __ Z>'~'_:_~:',+_<~~{.-,,-,-~-<-, 'f,', f(,,"<:;r>. ,,I.e -<>-: __ "."'."'"; 

Loss Adjustment Expenses 

1,088 Adjustment Expenses 

Loea Adjustment fxpansEls 

See Commission and Allowanoes 
(Ins 6.30 (3) (a) 2-0) 

Aoquisition, Pield Supervision 
and Oolleotion F,xpenaes 

Acquisition, Field Supervision 
and Oolleotion ~xpeneeB 

Acquisition, Field Supervision 
!'1nd Col111lction Expenses 

Aoquisttion, Field~upervi81on 
and Colleotion Rxpenaes 

See Oommission and Allowances 
(Ins 6.30 (3) (a) 2-0) 

Acquisition, Field Supervision 
and Oolleotion Expenses 

Qeneral ~xpenees 

(ieneral Fxpens9s 

General Expenses 

See Special Instruotions Relating to 
the Allooation or Salaries and 
Other F.xpensas (Ins 6.:30 (5» 

Overhead on Salaries 

Overhead on Salaries 

Overhead on ~alarie8 

Speoial Studies 



be 

no(--z CO.wotSSlOtl ~:1nd 

( 6,,31) (3) (8.) :!=c) 

Ii omrni sa ir)n 
(3) (a) 2-0) 

to 

(;» 

and 

Items 



Postase, Telephone and Telegraph, 
Ji:xchange and Express OVerhead on Salari~s 

and Auditing Speota.l Studies 

Inoome 

Nisoellaneous 

Dirl)!ct 

Relnaurnnol"l Assmned 

Polioy and. r>1embership Fl"l0a 

Allowanoes to Managers and Agent~ 

Advertising 

F..mployee nelations and Helfare 

Insuranoe 

Direotors t Faos 

Travel and Travel Item~ 

R~nt Rent Items 

Special Studies 

Special Studies 

Aotual, but SUbjAct to Instruotions 
und.er Commlssion and Allowances 
(Ins 6.30 (3) (a) 2-0) 

Actual 

Aotual 

Speoial Studies 

Aotual 

Special Studies, but SUbjeot to 
Instruotions under C~mission and 
Allowanoes (Ins 6.30 (3) (a) 2-0) 

Special !nstruotiOtlB R*91atlng to 
the ,\11oantion of' Salaries and 
Other ExpenSH'lS (lml 6.30 (;» 

Overhead on Salaries 

OVerhead on Salarias 

studies 

Overhead on Sa1ari~s 

F.quipment OVerhead on Sall'lr1es 

Print,:t.n{~ f3.l'lU Stationery Overhead on f'~1ariel':l 

Posta~e, Telephone and Telegraph, 
Exohan~e and Express Overhead on Salaries 



81:"0 to 

in 

the 

to 

not be uf1led. 

4 

Oolumn 6~ shall in this aolarnn 

ua~ 

Q()llUll!1S '7 to 109 The amounts 

he 

~up oolumn 

Pool nnd quota 

in 

1-r:tth th~ quota 

Allooat:i.m'l of Quota 

:tn such 

on the Allooation of or 



Branch 

in 

as a unit all 

functioflf3, 

o,{' 

the 

handHng 

~USln$815!. 

to 

accounts 

Hnd 

46 

the 

into 

Due to 

CO\llr.mni"s. payments ar'e'! to be shown under 

or fleet, 

to outside 

caption 

amollni:. to in the IU,looation ~4here such 

than 10% 

shown on of 

own $lUploy~aB, 

distributed 

the the other comDany. 

@l"Uployees of' a 

the in adcordf'lllCa wit.h 

for Account of' or from ::ipeaial 

6.30 (1) (b) and ) the aala.r:tes for!' each 

slmilarJ.y Glftployod unit to vmrk fox> t'lm'jh other 

be on (in, Cohunl1s 

:3 to incl.). 

b. RelJapi tUla tion 01 

for ()l:1 th(0 1\11o~at:lon of' 

ertal1 



on the 

l1cqui.sitionp 

foX' 

codas. 

1 

be 

the 
by/line 

numerical 

I{I 

on 

in the 

on 

till 

nnd #t11 



or i,;;ronps 

st,udil';S, 

of all 

Nota: 

each 

ete .. , may' 

all 

gane!,~Jl 

and decieions 

of Al10caticm 

The Deta. 1.1 of Allocation JJ;1.sea 

four 

No.1, 101, 105 

b""ICm e~1rried into 

tho forr.'l are 

501 eh0vm. on the 

I),nd npE;cilnen 

c 

allom'ltion 

of SaJ.:r:r:los 1,'0:1:')11 hnv~ 

eive>n. 



49 

A 

ALLOOl!I N OF SALARIES 

1 

in 5 1::':~11,}4V3 unit, :mus·t in Col.. ;2 



o A P I 



o 
Illustration 1. 

D~T!IL OF ALLOOATION BASiS 

on and 

Comm:t 11/14/5~) 

66-2/3% 

51 . 



F'ORM C 
Illustration 2 

DETAIL OF ALL 0 CAT ION BAS F. S 

Direct. t.o Invest.ment. Expensns. This basis applicable to the 

and lm:l.ts listed· on the m.emo dated 11/14/58 from the Allocation 

Loss Adjustment Expenses 

Acquisition, Field Supervislon and 
Collection J~xpenses 

General Expenses 

qompany B 

Investment l&xpenses 

Loss Adjustment Expenses 

Acquisition, Fleld SupervisIon and 
Collection Expenses 

General Expenses 

100% 

100% 

52 



.l!'URM U 
Illustration 4 

DETAIL OF ALLOOATION BASES 

NO. OF L08S ENTRIES __ ....-__ 

Purpose AL~OCA.TION '1'0 LINES OF BUSINESS 

Number 501 _________ _ 

! 
!----~»~~~-.~-~->-'"------------------------

I 
j The Allooation OODlHll.t,tee, oonsultation "lith JIJ:x'. Jones, General 
iAdjuster, decid(~d t,0 allocate aud:ltlng and bookkeeping i-lork,. done in oonneotion 
1with losses, on the basj.s of' number of loas entries, modified by oertain 
[weightil1gs Rnd discounts. Memo frmll the Allocation Oommittee dated 7/1~/5J!, 
\together \'lith \'lOrk shf~et, tabulations, atc., are attached hereto. 
I 

I 
~~~;~i !~~:-------->~~---'--I- :::8 I ~959 
IAuta Physicial Ds,Jllage and rrheft 
;Workmen I s Compensation ! 45% \ 
itiability and Collision ex. Auto I 137~ I 
(Glass f 2% I 
IBurglary and The£t !! 
Homeowners Multiple Peril 

ornmercial Multiple Peril 

_"~'P'i'r~ and·AJ:t.it:>,d Lint:>,1'1 \ 

- ~--- ~~ ~ -l' --- ~ 

[Inland ! 
;Ocean Marine 
'Fid@lity 
iSurety 2% 
IBoiler and M.qchinery 
IAcoident and Health 
lOther 
I Total lOCYih 

~Oompalll. Ja 
!Auto BI and PD 
;Auto Physical' and 'fheft 
iWorkmen t s Oompensation 
:Liability and-Oollision ex. Auto 
iGlass 
;Burglary and 

-----~>rH~:e~:~::;~~iL::ee~-~rll- , -

_~_ PQmmercia1 Multiple Peril 
ilnland [·farlne 
lOoean Marine 
iFidelity , 
:SUI'ety 
!Boiler and Hnchlnery 
:lccident and Health 
'other 
i, Total 

23% 
59% 

1100% 

I 

1 
I 
I 

19W- 1961 1962 

54 

; 

! 
i 
J 



(1) 

a. 

6 • .31 

" 
tnstrnotions In ldimconsin 

shall 

be.sf'ld 
to ola 

nctivities of 
are 
business. 

wi toh produotion 

to 
investigation, adJust,nent 

m~nt of where none of 
of the are oonc€Jl'"ned 

bUiiJinass. 

e. Cost of' 

Cost 

stookholdr:trs t 

meatin;;:rs, suoh 
inspeotors eleotions. 

.1. Cost 

rlf'fioienoy 
on-the-,1ob 

g op£"rations 

1 

Ins 6.30. 

Claim. Ad;Justm0nt 

Ad,iustml11nt 

Fmployee 

Telephone 
'l>~:xohan<;A f>!nd 

Auditing 

Alldi tinrs 



k. Paym17nt, made in aettlement 
suit brOlg~ht by an 
of termination of 

his contract .. 

1. foX" group life insuT'mce 
covel"ar~e !,f ,janitor, in oonnl\llctlon 
with owned real estate. 

Cost of pensions, in oonnection 
with company owned real e~tate. 

n. for ae'l'Vioinis 
estl'lte owned. 

o. of 

p. Coat::1:f polioy typ:tn,~ service, 
'!?Jnen such service i.s rende:red 
blr "outatde lf pt~r!ilOnnel «(1Jontl"aot) 
typists). 

q. Cost, of' "outside ll spec!",,! assistance 
employed by a compa~v for the 
purpose of its fUing 

from. a mLl1erim!.l 
mont to a di~it system. 

in avera;~e amount., a method of allocation 

b. Company-owuad automobiles I.'md equipment 

100% bads. 

and Auditin:~ 

and Audit1!l'S' 

in number and small 

o. A company may carry company-01tmed automobi1~s and f7q-uipraant as an 

to fA long lu':!.ul firm and that, flrm requ~ste that the insuring company a 

IlrUing!! wlth a state Conrm.El!"ce Commission in PI. state in which It is not licensed 

and another insurance cOInpany on haha If <:If -t.hA actually 

transaction, the company the fee should credit it to "Direct Premiu:ms tf 



to 

All other 
{'coS'! should 

allocated to oxp~nse 
Tl'lxl1s. 

on on 

profit" adjustments aoout 

prof:J.t tl 

to or 

for a ranging 

basis. Ildditlcmal oommissions 

a later 

in the contraot,.. These 

the loss profit oonmtission shall 

paid a. portifHl 

profit :1.,. e .. II 11 rull 1'(' profit 

with 

to be oeding 

the loss undeI' 55~~", until the pt'oj~i t 

total oaw~ission 



pre~odtn;~ 

55:t, then the 

reimmror on a 

11 posst ble "raturn 

shonld f'lXOAl"!a 

mir{ht have to pay a return 

until return cortlmiasions of J 

the 

point 

the 

been .... ""· .. ,,~"y'''''n 

If the lor~a 

loss would 

year. 

not 

should run under .35:~ or exoaod or 

following 

Its prinolpal 

from the cedin.g 

in the oedtng 

receivtd, bu.t 

to the 

The ceding company I9tUl 

in the position of 

a re1n:1urer to a:V:;n a 

l'f1duce its S1lrplus by two to 

Ciuaranteed pr"r:tt 

quot."1 ghare or port:f'ol:i.o 

'rhe tE!nt:::rt.br8 

fea iar.;snorally 2, or I) 

type oontraats 9.r$ rJubj 

usually provid~s for 

each 1 pl'ltr cent 

or 1 per CAnt for 

follows: 

1 

forwi'u::"d to tho (h')mputatton 

f'snrplus !1:i.d" is th~; "'7,tll:1rant 

that .tt, trrmsfers unp.A.rned 

f:ll.L!"W",u.rf:i"!:' and results in an 

ammmt of tho tentative 

oommissions are sub,Joet to 

relieve the cedini:J; oOlllpan;1 of' ~ 

I'll' It 

percent of t.b.e cooed prl."ml1.wns to induce 

110 ul t,im,0.te 0ffMt 

pm~cel1t of thE~SO premil1:l11s. 

~U."e oi"'t,(-'Jll 'Wl"'itt,en 11'1 9. form to a 

Gontnet, or ,,,} combination 

45 or 50 POI" cent. 

,..,f' tho amount eodf?:d. Host 

and eettJlementl'J~ 'T'he """ .. ..-,,'; 

to be increased by 1 

ratl0, nud t'Aturn commissions on 

in i;he 10sR rnt.:to. I\n 

for 



LoSf'1 I'ntio 

Tote,l 

In 1'!. 

addi ttonri 1 

5. 

a/iUll¢') t.:bCi} "HI 

allocal~e 

b. 

loss such 

d. Cost 

~lill be 

stmU::n:- t.o thl'l r')11(,') Hllll'ltrat<":!d, 

I'0:i.ngUt"al1ce pt"~ium9 

on a Itl for 111 

Is th<';l 

to 

and Bubrogat,icm 

iR 

company 

0(111)111Bt'lion8, or a 

ses reoov~rf'!d 

c 1<}(1 ed (:5 5,1, 

eOOtn:1' 

hRnd, 

addittona1 

under 

the 

the 

or 

time 

g t,im.f~ t.o (or subro.!;a'Uon) expense. 

f>o11ows the of 

~uch as eXpel'l~,HH?! (),f outside 

treat.~ 

r(~oov'or:tru~ ~nd hUled company 

IlS salvai!€! expcmse. 



a. Where salvage is handled by outside ag$noi~s and their billing is 

made d!r~otly to the oompany, sufficient information should be given tor 

proper eL~$sitication or the related expenses. 

f. !t 1s understood that the classifioation or expenses as ealva~e 

expense 1s not dependent upon any salVage reoover,y. 

6. a.. The i'ollo'Wing employee activities should be allocated to expense 

gl'"Oups on the 'basis of the purposes for 'Whioh the tabulating, l1E1tinl~, filing 

or other jobs were performed: Outting and verifying punched cards, sorting 

and tabulating punohed cards, maintaining punched car.d riles, and ~uper.vision 

thereof'. 

6 

b. The of the ~:ploY'ees in service units, suon as the following, 

providing se~11oas to other employees may be allocated to expense groupe as 

overhead on the sala:r:1es of employees in all other departments except executive 

officers: Mail room. Personnel, Firat aid)! Telephone operation, 01':(':109 

Y£intenance, and Reoeptionists. 

c. It an appr~oiable part of the time ot ~ployee. handling pt~chasea and 

supplies is devoted to ftu'ntshing supplies to a.gents, suoh salaries may be 

allooated to expense r~oups on the basis of a time estimate. Allooate to General 

Expenses that part of the tlrne spent in working on supplies for a~ents; allooate 

remainder as Overhead on Salaries ot employees in all other departments exoept 

exeoutives. 

d. 'f..lhen files are maintained and servioed in a aeparate department 01" 

at a oentral location, the salaries of employees engaged in this actiVity may 

be allooated to expense groups on the basis of a time estimate. That portion 

of. t11ne spent on policy files (daily reports, applications, endorsem~nts, etc.) 

and that portion of time spent on general correspondence tiles may be allooated 

to General Expenses; that portion of time spent on active ola1m tiles may be 

allooated to toss A.djustment mxpenses; that portion of tilll.e on inacttve claim 

tiles (dead riles) may be allocated to Genaral Expense~. 



e. '{hen ~ central abstraot department is maintained for the mechanical 

reproduotion of pr~ium abstraots and olaim abstraots for uee b.r other 

departments; the salaries of these ~ployeee may be charged on the basis of' 

a time estimate. That portion of time spent on olaim abstracts may be 

7 

al100ated to Loss l\djust,ment !iHld that portion or ttme spent on premium 

abstraots to General F,xpensli3s. 

f. If a company 11l1'i1.:ntaina a ~enl7)l"al 1:1eoountlng unit. and a cashIer's unit 

(the dutifls of wntoh include keepin!:f the gAuel's1 ledf~er, .':rSl1f'!ral ;iourrutl fmd 

general caah books) and n.o 8.pporticmment to Invest.ment to k)~s Adjustment 

Tl:xpenses, or to Aoquisition, F5.eld Suporv:ts:'i.on o:nd Collll'lct,irm is possible, 

except by using a rough esttlil~ttiou yhioh is U.tt,le better than Il guess, the 

company may allooate the totAl of t.hBge llnttn to Genel"al F:xpenses 

in view of the irrlposa:tbility of reafJonably apportionments to 

expense GTOUps" 

7. If the salnry of a non-supfn:"visory f!!mployee pre<io:mlnmltly pertains 

to t.he ao1',brttiea of' one expanse c~roup, the whole of suah sall1,ry may 

allooated to that expense group .. 

this interpretation, many may ba allocated directly 

and ,,,ithout fraotional apportionllll'lni;. 

home office employee who is primarily oonoern~d with the aollnct,icm of nremiums 

may be allocated wholly to Acqulsitiofl, Ji'ield Supervision flnd Collection 

F,xpenses, eVEln thourr,h Ii l!;7sser part of his activities may pat-tain to (Jeneral 

Expenses; a branch office or home offioe underwriter who is prillk'lrily concerned 

with the acceptability of risks, net retentions, quoting of rates, etc. ~ may 

be allooated. wholly to General RxpensAs, al thour~h riley alRe:) a 

lesser extent~ in produotion work pertaining to ,~oquil'.lition, 1:"ield 8uparvision and 

Oolleotion Expenses; Ii special agent working on the development and maintenanoe 

of' the sales field may be allooated wholly to Aoquisition,. Fleld Supervision and 



j i 

0011.oot10n F:xpenses, 01 thOll iSh he may also b(tl aonoerned, to a. It:?seer ext,ent, 

in the of losses; key punch and tabub.tinE~ machine operators,. whose 

~,lOrk statistioal, allocated wholly to Expenses, 

a1thou~sh cards and tabulationa be used. to some extent in 0011eot10n 

and loss adjustmAnt activities.) 

groups liuAs of bueiness the 

and/o!" supervisory activitiesf 

a. of' executive heads, such aa the president 

chairman of a oompany's b~~rd, and 

distributed to expen~e ~·oups ~nd 

of r~n 

of aotivities. 

b. Salaries of at,her 

ordinarily should be alloMtr"ld on 

of' businasa as an 

of a study of' 

Salaries of tha ~mplo1ee9 in th~1 respMt:tve depa:rtw,:mts or 

should be 

on Salaries 

If any 

,"!nd supervisors 

spemt on the 

an:r oth~r 

methods ara 'llsedj> t.he allocat:im'w mUr'lt be supported by detaU!'!d analyses 

of f-totivities. 

and Associations, are thA following~ charges of: • • • 

underwl. ... itlng syndioates, pools and 

I\ssooiation, on In8urance 11 

Claim !\djus1::.nn.nt and TaJCes, r,ic~nses 
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