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Chapter Pers 5
COMPENSATION PROVISIONS

Pers 5.01 Beginning salary Pers 5.09 Overtime

Pers 5.02 Full-time and part-time Pers 5.10 Additional employment
service Pers 5.105 Joint employment

Pers 5.03 Salary increases Pers 5.12 Supervisory pay; respon-

Pers 5,04 Basic salary sibility pay

Pers 5.06 Injury while on hazar- Pers 5,13 Pay for jury service
dous duty Pers 65.14 Audit of records

Pers 5.06 Effect on workmen’s com- Pers 5,156 Employment interview
pensation travel expenses

Pers 5.07 Maintenance allowance Perg 5,16 Total remuneration

Pers 5,08 Compensation from other Pers 517 Night differential com-
sourceg pensation

Pers 5.01 Beginning salary, (1) INITIAL RATE TO BE PAID., (a) The
lowest or initial rate in the salary range shall be the rate payable to
any person on firgt appointment to a position in the class except as
otherwise provided.

(b) When economic and employment conditions make it exceedingly
difficult to fill vacancies in a given class at the initial rate, the director
may approve a higher hiring rate in the range for the class on a
statewide basis or for a specific job location headquarters. Such
actions shall be reported to the board quarterly.

(c) When unique special technical or professional training or
experience is required to fill a specified vacancy, or when well quali-
fied candidates are available with experience or training beyond the
minimum for the clasg, the director, at the request of the employing
department, may approve recruitment for and appointment of eligibles
who have more than the minimum qualifications for the classification
at a starting salary within an announced hiring range above the
minimum, Such actions shall be reported to the board quarterly.

(2) PERMANBNT STATUS IN CLASS MINIMUM. (a) The initial rate
paid to an employe who is not serving a probationary period in a
class allocated to salary schedules 1 or 8 shall be not less than the
permanent status in the clasg minimum,

(b) Subject to the salary range maximum, if the initial hiring rate
is adjusted, the permanent status in class minimum shall be adjusted
by a like amount and the provisions in the rules relatng to PSICM
shall apply.

(3) OrHER. For salary on red circle rates, promotion, reclassifica-
tion, transfer, reinstatement, demotion and for trainees and intern
classes see Wis, Adm. Code chapters Pers 3, 14, 15, 16, 17 and 20
respectively.

History: Cr. Register, June, 1964, No. 102, eff, 7-1-64; emerg. rules,
am, (2), cr, (3), eff. 2—22—66, am, (2) and cr. (3), Reglster May. 19686,
No. 125, eff. 6-1-66; emerg, am. (1) (b) and (c) and (2), B~2-67;
am. (1) (b) and (c) and (2), Register, June, 1967, No. 138 eff 7-1-67;
emerglaén (1), eff, 11-1-68; am. (1), Reglster, Decembe1 1968 No, 156
eff. 1-1-69

Pers 5.02 Full-time and part-time service. Rates prescnibed in the
compensation plan for permanent and seasonal positions are the rates
authorized for full-time employment. When employment regularly
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equals or exceeds half-time on a daily, weekly or monthly basis, the

proportionate part of the rate shall be paid. When employment is

less than half-time on a daily, weekly or monthly basis the rate paid

shall be according to the salary schedule for limited term employment.
History: Cr, Register, June, 1964, No. 102, eff, 7-1-64,

Pers 5.03 Salary increases. (1) PROBATIONARY INCREASE, A proba-
tionary increase of one step shall be granted pursuant to section
16.105 (2) (d), Wis. Stats., effective the first scheduled work day fol-
lowing completion of the first 6 months of the established probation-
ary period.

(2) REALLOCATION INCREASES, (a) Salary increases or decreases
resulting from position reallocation or reclassification shall normally
be effective at the beginning of the pay period following completion
of the transaction,

(b) When a position is reallocated pursuant to Wis. Adm. Code
section Pers 3.02 (2) (a) and (f) to a classification in a salary
range with a higher maximum, the incumbent who has permanent
status in that position and is authorized to perform the duties of the
class to which the position is reallocated, shall receive a galary in-
crease to the permanent status in class minimum of the new class or
a one step increase, whichever is greater.

(¢) When a position is reallocated pursuant to Wis., Adm. Code
section Pers 8.02 (2) (a) and (f) to a classification in a salary range
with a higher maximum and the incumbent does not have permanent
status in the class, he shall receive a salary increase to the minimum
of the new class if below this rate, [See Wis. Adm, Code section Pers
13.08 (6)1.

(d) Salary increase to employes whose positions are reallocated
pursuant to Wis. Adm, Code section Pers 8.02 (2) except (a) and (f):

1. To PSICM if the incumbent has permanent status in the class
and is below this rate;

2, To the minimum of the new class if the incumbent does not have
permanent status in the class and is below this rate;

3. No increases if the incumbent’s present salary is above PSICM
of the new class.

(3) PROMOTIONAL INCREASE, See Wis. Adm. Code section Pers 14.04,

(4) MERIT INCREASES. See sections 16.105 (2) (¢) and (e), 16.25
and 20,931, Wis. Stats.

(5) MERIT INCREASE, INTENT, (a) Policy. To establish a system of

evaluation through. performance standards consistent with good per-
sonnel management practices so that merit increases may be granted
solely -in recognition of and to encourage meritorious service, and
provide justification to the employe for either the award or denial of
merit increases,
w (b) Application. Each department shall adopt a plan for the dis-
tribution ‘of merit increases to accomplish the legislative intent and
the policy expressed in this rule, The plan thus adopted may be
drawn up by the bureau or it may be one drafted by the given depart-
ment to fit its own needs and circumstances,

(c) Reporting of departmental plan. Appointing officers shall re-
port to the director their plan of employe evaluation for increase
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purposes, including method and procedures, and furnish any supple-
mentary forms or related information as the director may require
for his evaluation and presentation to the board on the operations of
the state’s merit increase program,

(6) MERIT INCREASES, ADMINISTRATION. (a) Fiscal year merit in-
creases, Appointing officers shall file with the director and the depart-
ment of administration their annual merit increase reports in the
form prescribed by the director.

(b) Interim merit increases. Pursuant to section 20.931, Wis. Stats.,
appointing officers may grant merit increases throughout . the fiscal
year subject to the limitations contained therein and section 16.105,
Wis, Stats., and the following:

1. Funds available: Only the merit increase money distributed to
employes on July 1 who have terminated with the department dur-
ing the fiscal year shall be used for interim increases to eligible
employes.

2. Appointing officers shall report in the form prescribed by the
director the source of funds for each such interim merit increase and
such other information that the director may require,

3, Effective dates: Such interim merit increases shall be effective
at the beginning of the pay period following receipt of written notice
by the director on the form prescribed by him.

4, For the purposes of interim merit increases employes who are
laid off pursuant to Wis. Adm. Code chapter Pers 22 shall not be
considered as being terminated with the department.

(7) MERIT INCREASES, ADDITIONAL REPORTS. Appointing officers shall
furnish such reports as the director may require for him to admin-
ister and evaluate the merit increase program.

(8) RETROACTIVE SALARY INCREASE OR DECREASE, Except for action
in accordance with section 16.24 (1), Wis, Stats., or to correect an
error, no salary increases or decreases shall be retroactive,

(9) SIMULTANEOUS SALARY INCREASES, ORDER OF APPLICATION. (a)
Except as provided in subsection (b) where applicable, salary adjust-
ments resulting from personnel transactions that have the same
effective date shall be made and occur in the following order:

1. Reallocation

2. Reclassification

3. Probationary Increase

4, Promotional Increase

5. Merit Increase

(b) Whenever gsalary adjustments result from changes in the com-
pensation plan, the adjustments and sequence as provided in para-
graph (a) 1. shall take effect following the allocation of the em-
ploye’s position to the proper class, the assignment of that class to
the proper salary range, and after the mandatory salary adjustments
are made by moving employes on probation to the new hiring mini-
mum if below this rate, or to the permanent status in class minimum
(PSICM) if they have permanent status in the class and are below
this rate, Employes who are also eligible to receive a probationary
increase on this date shall be treated as follows:

1. A full probationary increase will be granted only when the em-
ploye’s salary rate is above PSICM.
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2. If the move to PSICM is more than one step the probationary
increase will be absorbed in this action,

3. If the move to PSICM is less than one step the employe shall
receive in addition to PSICM the difference necessary to equal one step,

History Cr. Register, .Tune, 1964 No, 102, eff, 7—-1— y Emerg, rules,
(2 mtro par, (a b), (2) (c) (d>. (3), (4), (5). cr, (5) (a),
(b). (0). (d), am. (6), c (6) (a), (), (1), (8) (9) —22-66; am.

(1), (2) intro, par. 2) ( ) (b), (e, (d). @3, (1), (5); cr (5) (a), (b).
(c), am, (6), cr, (6) (a), m), (D, (Sf ). Reglster Ma.y 1966, 6,

ff, 6-1-66; am. (1), Register, June, 968, No, 160, eff. 7-1-68.

Pers 5.04 Basic salary, The term basic salary means the salary rate
excluding any overtime or other additional compensation.

History: Cr, Register, June, 1964, No. 102, eff, 7-1-64,

Pers 5.05 Injury while on hazardous duty. Certain employes injured
while performing hazardous duties as defined in section 16.31, Wis.
Stats., and who are unable to work may continue to receive their full
monthly salary while unable to work as the result of the injury or
until the termination of their employment, Claim shall be made by
the employe or his representative to his appointing officer on forms
provided by the bureau. Within 30 calendar days after receipt of the
claim, the appointing officer shall notify the director in writing of his
decision to recommend authorization or denial of the claim. Within 10
calendar days after receipt of the recommendation of the appointing.
officer the director shall notify the employe and the appointing officer
of his decision to authorize or deny the claim. The employe or the
appointing officer may appeal the decision of the director to the board
within 10 calendar days after receipt of the director’s decision,

History: Cr. Reglster June 1964, No, 102, eff., 7-1-64; am. Regigter,
September, 1965, No. 117, eff, 0-1—65 emerg. am. eff. 11—1— 68; am, Reg-
ister, December, 1968, No. 156 eff. 1-1-69.

Pers 5.06 Effect of workmen’s compensation, (1) During the period
an employe is absent from work due to injury from state employment
and is awaiting a determination under chapter 102, Wis. Stats., the
employe personally or through his representative may elect to:

(a) Use sick leave credits to cover loss of earnings, or await pay-
ment of workmen’s compensation, o#

(b) Use vacation credits to cover loss of earnings until eligibility
for workmen’s compensation is determined,

(2) The employe shall give written notification to the employing
department of the elected manner of payment for such absence before
the end of the pay period in which the absence occurs.

(3) In instances where vacation credits have been used to cover an
absence which is later found compensable, the appointing officer shall,
if requested by the employe, provide leave without pay on a day for
day basis, with such leave to be taken in accordance with Wis, Adm.
Code subsection Pers 18.02 (8).

(4) If the employe elects to await workmen’s compensation and the
claim is later found non-compensable, sick leave and vacation credits
may be used for the absence.

History: Cr. Register, June, 1964, No, 102, eff, 7-1-64,

Pers 5.07 Maintenance allowance, Where full or part maintenance
such as laundry, meals, lodging or quarters is furnished for the em-
ploye or the employe and his family, the employe shall be charged
for the value of the allowance as eéstablished by the bureau based
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