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ORDER OF THE WISCONSIN BOARI> OF VOCAlIONAL, TEelINleAL AND 
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" .,. " .. .> ,~,:' . " .,., 

" ,', 

of the WISCONSIN' ADMINISTRATIVE COPE", set fol'th in 'the, 'attachea ' 

material, are adopted .. 
,,,', '. ,;", 

The: rulesc~ntaif!ed:hel'ein shal'! tak,e effect on publicaUon 

in the WISCOI'lStN ADMINISTRATIVE CQDE. 

Febl'ual'Y 13,1973. 
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Cilarter A-V 

CGlERAL 

A-V 1.01 l)EFHHTIOi'IS. (1) "fjoard means "the board of vocational, technieal and 
ad.ult edueation. 

(2) "District" means a vocational, tee:mical and actult educatian distriet 
estab 1 i s!il3d under dlapter 3G. 

(3) "Distdet board" means the distr'ict board in charoü of the vocationa"l, 
technical and adult educatian schools of a district. " 

(4) "Sehool distr-ict ll Illeans a scllool district 0l1eratin9 lligh school grades. 

(5) "S choo1 baarel" mc:ans the school board in chanJe of the public schools of 
a 5cl1001 district. 

(6) IISehool .'lear ll means the timE: cOnJrnencing \lith Jul.'l 1 and ending I'Jith the 
next succeeeling June ~O. 

(7) "P,ssoc;ate deQree prografil ll means a 2-year, post-lligl'l SdlOOl technical 
!Wogran1 in an oceupat'ional area (lesignated alid approved Ly the Loard for vIilich 
the course requi remonts are estab 1 i slied by t:le board. 

(8) IICollegiat~ transfer' program" means a state-I'!ide, full-time liberal arts 
prograll1, des i gnated and approved by the haare!, i n 1:l1i ch the credits carned may 
be transferable to il 4-year institution of higher educatian. 

(9) "V~cational diploma pro(]ram ll mcans a one ar t"lO-year, full-time proDram in 
nn area, des i gnated and aprroved by the board for t'!hi ell the courso requi rements 
are esti.tblished by the board. 

(10) IIVocationa l-adult programB means a part-time vocati ana 11~/ ori ented !)rograr.l 
establis!1ed oy a district Loard lIllich !las not been arproved by the board. 

(11) "Directot ll means the [Jersan anpointed by tLe !Joato, to serve as chief 
administrator and executive Offieer, outside thE: c1assified service, to serve 
at its pleasure. 

(12) IIDistrict direetor" means a person emploY2d by the district board to serve 
as chief administrator of the district. 



Chapter !\-V 2 

REQUIREflEf'JTS FOR APporm tEilT OF DISTP.ICT COf\RD f'lE!mERS 

I\-V 2.01 BOARD f,iumm ElECTIOn. Eaeh board mer;-!l::er r.1USt ue 'ei eeted on the 
basi s of."p ~nanilllous agrE:erllcl.lt of the appoi ntmcnt committee. 

'1" / 
2.02 PLI\N OF REPf1ESHlTATIOfL The p 1 an of rerresentati on for tile membersh; p 
of the distriet board vill be based on a populatian Lasis consistent with the 
governing units comprising the district. 

2.03 APPOrrmlEflT P/-\RTICIPATIOfL OnU t:le county board cllairman or the school 
boa\"d pres; dent, viha are present at the meeti ng may na.rt; ei pate i n t:le appoi nt­
ment. 

2.04 OUORUn. {\, quorum is constituted by the number of appointrnent committee 
mernbers representing f:il% of the district's population. 

2.05 J-\PPOlfJTHErH I\DJUSH1EHTS. fiPrai ntr:lents to succeed exi st; ng tenns must expü'e 
in 1975, 1970 al" 1901. In sm,le cases durin9 tllP adjustment pedoel it t'Jil1 bc 
necessary to redesignate a board membet durino the cOllrse of his tcmn and in 
rertain cases a board member of one desi~nation l7lay b(~ I'eplaced ey a board 
member of another designation at the complotian of his ten'o. 

2.06 f.lEU DISTRICTS SUBJECT TO THE PROVISIOnS OF 1\-\/ 2.05. \!f1en neH districts 
are establislwd, the initia1 term shal1 be 3 ycars for one employ(:;)') one 
employe and one member-at-l arge. Tlle remai ni ng members of each ca tegor,y slla 11 
be appointed for six year terms. 

2.07 POPUlATIOf! [STIiIATES. T:w most current population estimates, as detennined 
by the Department of I\dministl"ation, \'Jill be used in determining the plan of 
representation. 

2.08 Sel-lOOL AD1HfHSTRATORS. lI, school district administrator of ii school d'istrict 
whicll lies v/itllin the district silall !Je appointed by the other six Plembers. 

2.09 APPOINTIIENT SelIEDULE. TI,e state director shall in cooperation vJith tl1e 
districts, establis!i a schedule for ctistrict board appointlllents. 
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Chapter A-V 3 
REQUIREMENTS FOR CERTIFICATION 

A-V 3.01 General Regulations 

(1) Applieation autnorized by Wis. Stats. 38.04(4). Chapter 
A-V 3, Niseonsin Administrative Code applies to: 

(a) All administrators, supervisors and eoordinators, 
instruetional staff, and other professional eduea­
tion speeialists as identified in this ehapter 
employed by distriet boards. 

(b) State institutions and delegate ageneies whieh offer 
voeational instruetion may request eertifieation. 

(e) Certifieation is not required of persons not 
speeifieally deseribed herein. 

(d) Requirements herein apply to all educational 
personnel certified after (effeetive datel. 

(e) Persons certified prior to (effeetive datel may 
eomply with regulations as set forth hereln or 
to reeulations whieh were in effeet at the time 
of their initial eertification. 

,(2) Procedure 

(a) All requests for certifieation must be submitted 
by employing institutions. 

(b) The applieant for eertification shall submit to 
his distriet direetor or appointed representative 
proof of his qualifieations and all necessary 
documents required for eertifieation. This 
doeumentation shall be submitted as early as 
possible during the first year of employment. 
This documentation will inelude an approved 
applieation form for certifieation and employment. 
official transeripts of all under-graduate and 
graduate eredits, and/or offieial eopies of any 
signifi~ant professional or oceupationallieenses, 
and written verification from the employer of ail 
appropriate and required occupational experience. 

(e) The distriet direetor. or appointed representative, 
shall submit to the Board all required eertifieation 
doeuments. 



(d) The Board shall evaluate all materials submitted 
and issue appropr:tate eertifieates to eligilüe 
applieants througt) the employing ageney. 

(3) Approval Status 

(a) Approval status is granted on a yearly basis to all 
qualified applieants ~(Iho are employed on a part-time 
basis (less than 50% employment as determined by 
eaeh distriet) or on a limited term basis for special 
education projeets such as the Hanpower Development 
and Training Act, Adult Basie Education? or unique 
programs for the disadvantaged 9 handicapped 9 or 
driver education. 

(b) Approval status vdll also be grauted to qualified 
full··time teachers for second and third instructional 
areas. 

(4) Certifieation Status 

(a) Proviaional certif:f.cates are granted to all qualified 
applieauts who are employed full-time (50;~ or more) 
in the regular program aetivities of a district and 
have not met the requiremonts for the standard five­
year certifieate. . 

(b) Standard five-year certificates are grauted to all 
qualified appIicants who are employed full-time 
(50% or more) in the regular program activities 
of a distrtet. 

(e) Standard life certificates are granted to all 
qualified appIicants empIoyed full-time (50% 
or more) in the regular program activities of a 
district. 

(5) General Provisious 

(a) Equivalency for the oecupatioual experience requiremeuts 
may be established through evaluation by a representative 
of, or a committee appointed by the Direetor. Hhere an 
evaIuation of HorI: experience and/or education is made? 
substitution may incIude special study through armed forees 
service schools~ manufaeturers schools, correspondenee 
courses, speeial tutoring and institutes 9 approved 1n­
service teaching-training programs~ Hork experience in 
cIearly related oceupations, and other such experience 
as may he appropriate. 
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Approved eraduate educatian directly in a subject matteI' 
di~cip1ine may be substituted for requi1:ed Hork experience. 
THO semester hours of graduate credit may he evaluated as 
equivalent to no more than one month of occupational 
experience for eertification purDoses. 

Equivaleneies identified under seetions (a) and (b) may 
b~ used for up to one half of the required work experience. 

All edueation and Horl~ experience should refleet current 
praetices and standards in the business and industrial 
world. 

In fields where another ler;al certj.fieation ageney 
has authority the teaeher must eom!>ly lI7ith both 
eertification eodes. 

The Board may delegate eertification evaluation 
responsibilities to the distriets subject to state 
audit. 

A verif:table anprenticeship in the skiIled trades and 
successful e:!tverience as a journeyman for a eombined 
total of 7 years 8ha11 be equivalent to a haccalaureate 
degree for certification purposes. 

If a formalized apprent.ieeship has not been eompletcd~ 
extensive occupational experience for atatal of 7 years 
and related education equivalent to fu~ apprentieeship 
program Hill oe equivalent to a baccalaureate degree 
for certifieation purposes. 

If a baccalaureate degree equivalence is obtained~ an 
earned bacealaureate deBree in addition to the 
baccalaureate equivaleney Hill he equivalent to a 
masters degree for eertification purposcs. 

The masterVs degree and/or equivalency required for 
eertifieation in supervisory and administrative positions 
may bc Haived OI' modified if the appIleant has an 
exeeptionally strong educational and occupational 
experience background. 

Requirements for approval may he modified at the discretion 
of the direetor in situations "7hich require a unique cultural 
OI' ethnic baclc.ground. 

Distriets may estahIish requirements whieh exceed the minimum 
qualifications described herein. 
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(6) Appeal 

(a) Should any appHeant feel that the eertifieation 
status granted is not eommensurate Hith the reeord 
submitted, appeal may be made to the direetor for 
a review of the ease by the State Advisory Committee 
on eertifieation, whieh uill inelude one distriet 
direetor, a representative of the State Board of 
Voeational, Teehnieal and Adult Educatian andpeer r,roup 
representatives from the districts, one of Hhieh 
is a staff member holding similar eertifieation 
status. Final determination will be made by the 
direetor. 

(b) Heetings of the committee wi11 be ealled by the 
direetor. 

(e) Personal expenses of the applieant ineurred for travel, 
lodging or legal serviees are to be the responsibility 
of the applieant. 

(d) Appeals must be initiated in writing by the applieant 
and sent by the distriet offiee to the Board within 
90 days after the applieant is notified of eertifieation 
status. 
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A-V 3.02 Requirements for Certification of Instructional Staff 

(1) Group Identification. Teaching certification is required 
of those persons in each district who are employed as 
instructors. 

(2) Approval Requirements. 

(a) Educational and occupational experience shall be 
appropriate to the subject being taught as evaluated 
by the Board staff. In general the requirements 
which apply for provisional certification will be 
used to evaluate part-time personnel or limited 
term personnel teaching in special projects such 
as Manpower Development and Training Act programs, 
Adult Basic Education programs or other unique 
programs for the disadvantaged or handicapped. 

(b) Driver Education teachers shall hold a valid 
Wisconsin drivers license and shall have completed 
nine collegiate semester hours of approved credits 
in the field of driver safety education. Three 
collegiate semesters hours shall be in basic 
driver education, three in safety education. 
and three in advanced driver education. 

(3) Provisional Certification Requirements. 

(a) Education 

1. A bachelors degree or equivalent as defined 
in section A-V 3.01 (5) (g). 

2. Twenty-semester credits in the appropriate 
area is required for certification in academic 
subjects. 

3. Required occupational experience may be substituted 
for credits when certification is requested in an 
occupational subject area. 

(b) Occupational Experience 

1. Academic subject instructors shall be required 
to have six months of non-described occupational 
experience in a field other than education. 

2. Occupational subject teachers shall be required 
to have twelve months of verifiable experience 
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as a ful1y qua1ified worker in eaeh oeeupational 
area where eertifieation is requested. 

Teaehing Experience. None required. 

(d) Renewal. The proviaional eertifieate shal1 be 
valid for two years. The provisional eertifieate 
may be renewed if during the provisional 
eertifieation period, the applieant makes satisfaetory 
progress toward earning a standard five-year 
eertifieate. Satisfaetory progress shall be six 
approved semester eredits or two months of approved 
appropriate oeeupational experience. 

(4) Standard Five-Year Certifieation Requirements. 

(a) Edueation. 

1. Philosophy of Voeational. Teehnieal and Adult 
Edueation in Wiseonsin--2 semester eredits. 

2. Teaehing ~ethods--2 semester eredits. 

3. Currieulum or Course Construetion--2 semester 
eredits. 

4. Edueation Psyeho1ogy--2 semester eredits. 

5. Edueational Evaluation--2 semester eredits. 

6. Guidanee and Counse1ing--2 semester eredits. 

7. Major of 30 semester eredits required of 
aeademie subjeet teaehers. 

(b) Oeeupational Experience. 

1. Six additional months for a total of twelve 
months of non-deseribed oeeupational experience 
in a field other than edueation shall be 
required of aeademie subjeet teaehers. 

2. Oeeupational subjeet teaehers shall be required 
to have twelve additional months for a total of 
twenty-four months as a fully qualified worker 
in eaeh area where eertifieation is required. 
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(e) Teaehing Experience. Three years teaehing experience 
as a eertified teacher. Such certification may be 
obtained in any recognized edueational system. 

(~} Renewal. The eertifieate will be renewed if the 
applieant for renewal has doeumented evidenee of 
continued professional growth. Minimum evidenee 

·shall be six approved semester credits or two 
months of appropriate oecupationaI experience or 
other professional activity as defined by the 
district. 

(5).Stan~~rd.Life Certifieation Requirements. The Standard 
Lifecertificate will be issued to those instructors who 
h 0 1 d 0 r 'a r e e.l i g ib 1 e for a s tan d a r d f i v e - y-e are e r t i f i e a t e 
and have attained age 55. 
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A-V 3.03 Requirements for Certifieation of Supervisors--Coordinators 

(1) Group Identifieation. Supervision-Coordination eertifiea­
tion is required of those persons in eaeh district who 
are designated as such by the distriet direetor and who 
have responsibilities for supervising instruetianal staff 
or maintaining liaison between business and industry 
and the sehools within that distriet or management of 
one or more programs. 

(2) Approval Requirements. The approval status is not 
appropriate and shall not be granted to supervisors-­
coordinators. 

(3) Provisional Certifieation Requirements. 

(a) Edueation. BacheIars degree or equivalent as 
defined in seetion A-V 3.01 (5) (g). 

(h) Decupational Experience. As required for the 
Btandard five-year teaehing eertificate in the 
applieantVs area of instruetion. 

(e) Teaehing Experience. Three years teaching 
experience as a eertified teaeher. Such 
eertification may be ohtained in any reeognized 
educational system. 

(d) Renewal. The provisional eertifieate shall be 
valid for a period of two years. The provisional 
eertifieate may be renewed if during the 
provisional eertifieation period the applieant 
makes satisfaetory progress toward earning a 
standard five-year certifieate. Satisfaetory 
progress shall be six approved semester eredits. 

(4) Standard Five-Year Certification Requirements. 

Ca) Edueation. 

1. Edueational requirements for teaeher certifieation 
defined in seetion A-V 3.02 (4) (a) must be mett 

2. Supervision or Coordination-~2 semester eredits. 

3. Twelve eourse hours in professional edueation 
in appropriate area in addition to item 1 above. 

4. Masters degree or equivalent as defined in 
seetion A-V 3.01 (5) (1). 
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(b) Occupational Experience. Same as the amount' 
required for standard certification in the appJ.icant's 
field of instruction. 

(e) Professional Experience. Three years of experience 
as a eertified supervisor--eoordinator. 

(d) Renewal. The eertifieate will be renewed if the 
applieant for renewal has documented evidenee of 
continued professional growth. t1inimum evidenee 
shall be six approved semester eredits or two 
months of appropriate oecupational experience or 
other professional aetivity as defined by the 
distriet. 

(5) Standard Life Certifieation Requirements. The Standard 
Life Certifieate will be issued to those supervisors-­
eoordinators who hold or are eligible for a standard 
five-year eertifieate and have attained age 55. 
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A-V 3.04 rrequirements for Certification of Administrators 

(1) Group Identification. Administrative certifieation 
is required of those persons in each district who 
are designated as administrators by the districts. 

(2) Approval Requirements. The approvaI status is not 
appropriate and shaII not be granted to administrators. 

(3) Pro~isionaI Certification Requirements. 

(a) Education. Masters degree or equivalent. 

(b) Occupationa! Experience. As required for the 
standard five-year teaching certificate in the 
applicantis area of instruetion. 

(e) Teaehing Experience. Three years teaching 
experience as a eerttfied teaeher. Such certifieation 
may be obtained in any reeognized edueationaI system. 

(d) RenewaI. The provisionaI eertifieate shaII be 
valid for a period of two years. The provisionaI 
eertifieate may be renewed if. during the provisionaI 
eertifieation period~ the applieant makes satisfaetory 
progress in earning a standard five-year eertifieate. 
Satisfactory progress shalI be six approved 
semester credits. 

(4) Standard Five-Year Certifieation Requirements. 

(a) Edueation. 

1. Edueational requirements for Teacher Certifieation 
defined in section A-V 3.02 (4) (a) must be met. 

2. Fifteen semester eredit hours of professional 
education appropriate to the administrative 
position in addition to (a) 1. aboveo 

(b) Oeeupattonal experience. No additionaI requirement. 

(e) Professional experience. Three years of experience 
as a eertified administrator in any reeognized 
edueational system. 

(d) Renewal. The eertifieate wilI be renewed if the 
applieant for renewaI has doeumented evidenee of 
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continuad professional growth. Minimum evidenee 
shall be six approved semester credits or othe~ 
professional activity as defined by the distriet. 

(5) Standard Life Certifieation Requirements. The Life 
Certifieate will be issued to those administrators who 
hold or are eligible for a standard five-year eertifieate 
and have attained age 55. 
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A-V 3.05 Requirements for Certification of Counselors 

(1) Group Identification. Counselor certification is 
required of those persons in eaeh distriet who are 
designated as counselors by the distriet. A counselor 
is defined as a person so named o~ designated by the 
district or a person performing eounselor functions. 

(2) Approval Requirements. The approva1 status is not 
appropriate and sha11 not be granted exeept to limit~d 
term eounselors functioning in speeial edueational 
projeets such as Manpower Development and Training 
Act programs, Adult Basic Edu~ation programs or other 
unique programs for the disadvantaged or handieapped. 
When approval is granted the unique nature of the 
speeial program and the baekground of the individual 
shall be considered. 

(3) Provisional Certifieation Requirements. 

(a) Edueation. A masters degree in guidanee and 
counseling or a bachelors degree and 20 semester 
hours of graduate credit in appropriate counseling 
eourses. 

(b) Oeeupational Experience. The applieant shall 
have twenty-four months of non-deseribed oeeupational 
experience outside the field of edueation. 

(e) Teaehing Experience. Three years teaehing experience 
as a eertified teacher. Sueh eertifieation may be 
obtained in any recognized educational system. 

(d) Renewal. The provisionaI eertifieate shall be 
valid for two years. The proviaionaI eertifieate 
may be renewed if during the provisional 
eertifieation period the appIieant makss satisfaetory 
progress toward earning a standard five-year 
eertifieate. Satisfactory progress shall be 
six approved semester credits or two months of 
approved appropriate occupational experience. 

(4) Standard Five-Year Certifieation Requirernents. 

(a) Education. 

1. Phi1osophy of Vocational, Technieal and Adu1t 
Education in Wisconsin--2 semester eredits. 
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2. Masters degree in guidanee and eounseling 
or 30 eredits in appropriate counse1ing 
eourses. 

(b) Oecupationa! Experience. No additional requirement. 

(e) Professional Experience. Three years experience 
as a eertified eounselor. 

(d) Renewal. The eertifieate will be renewed if the 
applieant for renewal has doeumented evidenee of 
eontinued professional growth. Minimum evidenee 
shal1 be six approved semester eredits or two 
months of appropriate oeeupational experience 
or other professional aetivity as defined by 
the district. 

(5) Standard Life Certifieation Requirements. The Standard 
Life Certifieation will be issued to those Counselors 
who hold or are eligible for a standard five-year 
eertifieate and have attained age 55. 
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A-V 3.06 Requirements for Certification of Librarians 

(1) Group Identification. Librarians are those spaeialists 
who are responsible for the care of management of a 
library. 

(2) Approval Requirements. The requirements for provisional 
eertifieation wi11 be used. 

(3) Provisional Certification Requirements. 

(a) E~ucation. A graduate or undergraduate degree 
with a minor in library science is required. 

(b) Oceupational Experience. Six months of non­
described oeeupational experience in a fieId 
other than education. or library management. 

(e) Teaehing Experience. None Required. 

(d) Renewal. The provisional eertifieate shall be 
valid for a period of two years. The provisional 
eertifieate may be renewed if, during the provisional 
eertifieation period. the applicant makes satisfaetory 
progress in earning a five-year renewab!e certificate. 
Satisfactory progress shall be six approved semester 
credits or two months of approveG oecupational 
experience. 

(4) Standard Five-Year Certifieation Requirements. In addition 
to the requirements for provisional certifieation, the 
following must be eompleted. 

(a) Education 

1. Philosophy of Voeational, Technical and Adult 
Education in Hiseonsin--2 semester credits. 

2. Masters degree in Library Seience or thirty 
credit hours in appropriate areas. 

(b) Oeeupational Experience. Six additional months 
for a total of twelve months of oceupational 
experience is required outside the field of 
educatian or library management. 

(e) Professional Experience. Three years as a certified 
librarian. 
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(d) Renewal. The eertifieata will be renewed if the 
applieant for renewal has doeumanted evidenee of 
eontinued professional growth. Minimum evidenee 
shall be six approved semester eredits or other 
professional aetivity as defined by the distriet. 

(5) Standard Life Certifieation Requirements. The Life 
Certifieate will be issued to those librarians who 
hold or are eligible for a standard five-year eertifieate 
and.have attained age 55. 
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A-V 3.07 Requirements for Certifieation of Instruetional Media 
Speeialists and Audio-Visual Speeialists 

(1) Group Identifieation. Instruetional ~edia Speeialist 
Certifieation is required of those individuals in 
eaeh distriet who are assigned to advise and assist 
the instruetional staff in the use of various instruetional 
deviees and audio-visual teehniques. 

(2) Approval Requirements. The requirements for provisional 
eertification will be used. 

(3) Provisional Certifieation Requirements. 

(a) A graduate Dr undergraduate degree with major 
emphasis in audio-visual edueation or instruetional 
media. 

(b) Oeeupational Experience. Six months of oeeupational 
experience outside the field of edueation. 

(e) Teaehing Experience. Three years of teaehing 
experience as a eertified taaeher. Such eertifieation 
may be obtained in any recognized edueational system. 

(d) Renewal. The provisional certificates shall be 
valid for two years. The provisjonal eertifieate 
may be renewed if during the provisional eertifieation 
period the applieant makes satisfactory progress 
toward earning a standard five-year eertifieate. 
Satisfaetory progress shall be six approved 
semester credits or two months of approved 
appropriate oecupational experience. 

(4) Standard Five-Year Certifieation Requirements. In 
addition to the requirements for provisional certifieation, 
the following must be completed. 

(a) Edueation 

1. Philosophy of Vocational, Technieal and Adult 
Edueation in Wisconsin--2 semester credits. 

2. Teaehing ciethods--2 semester credits. 

3. Currieulum or Course Construetion--2 semester 
credits. 

4. Edueation Psyehology--2 semester credits. 
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5. Edueational Evaluation--2 semester credits. 

6. Guidance and Counseling--2 semester credits. 

7. Nasters degree or thirty eredits in appropriate 
course hours. 

(b) Occupational Experience. Six additional months 
of oeeupational experience outside the field of 
education for a total amount of twelve months of 
experience. 

(e) Professional Experience. Three years of professional 
experience as a eertified instructional media 
specialist or an audio-visual specialist. Such 
certification may be obtained in any recognized 
educational system. 

(d) Renewal. The certifieate will be renewed if the 
applicant for renewal has doeumented evidenee of 
continued professional growth. Uinimum evidenee 
shall be six approved semester credits or two 
months of appropriate oceupational experience 
or other professional aetivity as defined by the 
district. 

(5) Standard Life Certification Requiremeats. The Standard 
Life Certificate wil1 ba issued to those instruetional 
media specialists who hold or are eligible for a standard 
five-year certifieate and have attained age 55. 


