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INDEX 

Absence for promotional examinations and interviews, Pers 18.14 
Absence, leave of, definition, Pers 18.01 
Acting assignments, Ch. Pers 32 
Appeals: 

Appealable actions, Pers 26.02 
Employe's right, Pers 26.01 
Procedure, board appeals, Pers 26.05 

Director's appeals, Pers 26.04 
Types, Pers 26.03 
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Appointing procedure, unskilled and custodial positions, employment 
lists, Pers 7.01 

Appointment: 
Definition, Pers 8.04 
Multiple appointments, limitation, Pers 8.06 
Types, Pers 8.05 

Career executive employment: 
Candidate source, Pers 30.03 
Certification, Pers 30.05 
Examination and register, Pers 30.04 
Incumbents of positions placed in program, Pers 30.99 
Pay adjustments, Pers 30.09 
Performance evaluation, Pers 30.12 
Policy, Pers 30.01 
Positions included, Pers 30.02 
Reassignment, Pers 30.07 
Redress rights, Pers 30.10 
Reinstatement, Pers 30.11 
Report, Pers 30.13 
Trial period, Pers 30.06 
Voluntary movement, Pers 30.08 

Certification: 
Authorization for appointment, Pers 12.02 
Request of appoi{lting officer, Pers 12.01 
Selective, Pers 12.03 
Termination, Pers 12.05 
Use of related registers, Pers 12.04 

Civilian service, Pers 18.09 
Classification plan: 

Class specifications, Pers 2.04 
Class title, Pers 2.03 
Definition, Pers 2.01 
Revision, Pers 2.02 

Compensation provisions: 
Additional employment, Pers 5.07 
Basic pay, Pers 5.01 
Beginning salary, Pers 5.02 
Definition, Pers 4.01 
From other sources, Pers 5.05 
Hazardous duties, Ch. Pers 28 
Hazardous duty pay, Pers 5.16 
Joint employment, Pers 5.08 
Jury service, pay for, Pers 5.12 
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Length-of-service pay, Pers 5.10 
Maintenance provisions, Pers 5.14 
Military service, Pers 5.11 
Overtime, Pers 5.06 
Performance and equity pay adjustments, Pers 5.035 
Records, audit, Pers 5.15 
Salary, basic, Pers 5.01 
Supplementary compensation, Pers 5.04 
Total remuneration, Pers 5.09 
Transaction pay adjustments, Pers 5.03 
Travel, reimbursement, Pers 5.13 
Worker's compensation, Ch. Pers 28 

Custodial positions, appointing procedure, Ch. Pers 7 
Definitions, Pers 1.02 
Demotion, Ch. Pers 17 

Definition, Pers 17.01 
Exclusions, Pers 17.02 
Kinds of demotion, Pers 17.04 
Report of appointing officer, Pers 17.03 
Salary, Pers 17.05 
Status and rights, Pers 17.04 

Disciplinary actions, appeal, Pers 23.02 
Director's appeal, Pers 23.03 
Provisions, Pers 23.01 

Domestic work, appointing procedure, Ch. Pers 7 
Employe training: 

Policy, Pers 20.02 
Program, definition, Pers 20.01 
Salary, Pers 20.03 
Status and rights, Pers 20.03 
Trainee pay range, Pers 20.04 
Trainee pay, status and rights, Pers 20.05, 20.06 
Trainees, use of, Pers 20.03 

Employment, kinds of: 
Characteristics, Pers 8.02 
Designation, Pers 8.01 
Exceptional methods and kinds, policy, Pers 27.01 
Legislative, Pers 8.03 
Occupationally disadvantaged, Pers 27.02 
Occupationally handicapped, Pers 27.03 
Other exceptional kinds and methods of employment, Pers 27.04 

Employment registers: 
Availability, statement, Pers 11.05 
Establishment and maintenance, Pers 11.01 
Removal of names, Pers 11.04 
Term of eligibility on register, Pers 11.03 
Types, Pers 11.02 

Ethics, code of: 
Acceptance of gifts or favors, Pers 24.04 
Confidential information, Pers 24.05 
Conflict of interest, Pers 24.07 to 24.10 
Definitions, Pers 24.02 
Outside employment, Pers 24.03 
Policy, Pers 24.01 
State property, use, Pers 24.06 

Examination: 
Anonymity of competitors and security of examination 
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material, Pers 6.09 
Applicants, insufficient number, Pers 6.03 
Composition of, Pers 6.05 
Critical employment situations, Pers 6.11 
Disqualification, Pers 6.10 
Employment register exception, Pers 6.04 
Examinations during work hours, Pers 6.06 
Notice of ratings, Pers 6.07 
Professional class selection, Pers 6.13 
Recruitment information, Pers 6.02 
Result, review, Pers 6.08 
Understudy selection, Pers 6.12 

Grievance procedure: 
Application, limitation, Pers 25.02 
Procedure, establishment of, Pers 25.01 

Hazardous duty pay, Ch. Pers 28 
Subrogation rights, Pers 28.07 

Holidays, Pers 18.07 
Injury while on hazardous duty, Pers 28.04 
Jury service, Pers 18.10 
Layoffs: 

Demotion in lieu of separation, Pers 22.04 
Emergency, Pers 22.08 
Notice prior to layoffs, in writing, Pers 22.05 
Pay provisions, Pers 22.056 
Plan subject to approval, Pers 22.09 
Procedure, Pers 22.035 
Purpose, Pers 22.01 
Qualifying conditions, Pers 22.03 
Recall, Pers 22.055 
Refusal to accept reemployment, Pers 22.057 
Reinstatement, Pers 22.065 
Reinstatement of promoted or transferred employes, Pers 22.06 
Seasonal employes, Pers 22.07 
"Unit" defined, Pers 22.02 
Written notice prior to layoff, Pers 22.05 

Leave without pay, Pers 18.05 
Leave with pay, injury, Pers 18.06 
Limited term appointment, Ch. Pers 10 

Approval by director, Pers 10.05 
Change of classification, categories, etc., Pers 10.08 
Classification and compensation, Pers 10.04 
Definition, Pers 10.01 
Duration, maximum, Pers 10.03 
Employe status, Pers 10.07 
Procedures and records, Pers 10.06 
Status, change, Pers 10.09 
Use, prohibitions, Pers 10.02 

Military service, Pers 18.08, 18.15 
Position classification actions: 

Allocation, definition, Pers 3.02 
Appeals, Pers 3.05 
Establishing a position, Pers 3.01 
Reallocation: 

Definition, Pers 3.02 
Notice, Pers 3.04 
Of positions, Pers 3.03 
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Probationary periods: 
Absence from employment, Pers 13.06 
Completion, Pers 13.10 
Definition, Pers 13.01 
Dismissal, Pers 13.09 
Duration, Pers 13.02 
Lateral movements, Pers 13.07 
Permanent status in class, Pers 13.11 
Progress reports, Pers 13.085 
Time not counted, Pers 13.08 
When permissive, Pers 13.05 
When required, Pers 13.04 

Promotion: 
Definition, Pers 14.01 
Exclusions, Pers 14.02 
Kinds of promotion; status and rights, Pers 14.03 
Salary on promotion, Pers 14.04, 14.05 

Recruitment, Ch. Pers 6 
Policy, Pers 6.01 

Reinstatement: 
Conditions of, Pers 16.03 
Definition, Pers 16.01 
Dismissal during probationary period, Pers 16.05 
Following military service, Pers 16.07 
Mandatory, pay, Pers 16.07 
Permissive, pay, Pers 16.06 
Report by appointing authority to director, Pers 16.02 
Status and rights, Pers 16.04 
Types of, Pers 16.03 

Resignation: 
Conditions, Pers 21.03 
Submission of, in writing, Pers 21.01, 21.02 

Seasonal employment: 
Employe status, Pers 9.03 
Leaves of absence, etc., Pers 9.06 
Limitation, Pers 9.02 
Policy, Pers 9.01 
Reinstatement of seasonal employes without 

seasonal status, Pers 9.04 
Seniority, Pers 9.05 

Seniority, definition, Pers 19.01 
Sick leave, Pers 18.03, 18.04 
Temporary interchange of employes, Ch. Pers 31 
Transfer, Ch. Pers 15 

Approval by director, Pers 15.03 
Definition, Pers 15.01 
Kinds of transfer, Pers 15.04 
Lateral movement while on probationary periods, Pers 15.02 
Salary, Pers 15.05 
Status and rights, Pers 15.04 

Unclassified service, Pers 18.11 
Unskilled positions, appointing procedure, Ch. Pers 7 
Vacation, Pers 18.02, 18.04 
Voting time, Pers 18.13 
Worker's compensation: 

Appeal, Pers 28.06 
Benefits, concurrent, Pers 28.03 
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Injury on hazardous duty, Pers 28.04 
Medical examinations, Pers 28.05 
Statutory authority, Pers 28.01 
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