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STATE OF WISCONSIN ) 
) 

OPTOMETRY EXAMINING BOARD ) 

CERTIFI CATE 

TO ALL TO WHOM THESE PRESENTS SHALL COME, GREETINGS: 

I, Lloyd Milavitz, O.D., Chairman of the Optometry Examining Board, and 

custodian of the official records of said board do hereby certify that the 

annexed rules relating to access to public records of the board were duly 

approved and adopted by this board on May 27, 1977 

I further certify that said copy has been compared by me with the 

original on file in this board and that the same is a true copy thereof, 

ahd of the whole of such original. 

IN TESTIMONY WHEREOF, I have hereunto 
set my hand and affixed the official 
seal of the board at the Capitol in 
the city of Madison this 27th day of 
May, A.D. 1977. --

~~~ ~~~~ ~,~)jll 
REVJSOR OF STATUTES 

SUREltU ~t.P 



ORDER OF THE OPTOMETRY EXAMINING BOARD 

ADQPTING RULES 

Pursuant to authority vested in the Optometry Examining Board by 

Section 449.03, Wis. Stats., the Optometry Examining Board hereby adopts 

rules as follows: 



Chapter Opt 12 

Access to Records of the Board 

Opt 12.01 Authority and Purpose. The rules of this chapter are adopted 

to implement the policy of the state of Wisconsin established by legislation 

and court decisions that public records are presllined open to public inspec

tion and copying. It is the declared purpose of the optometry examining 

board that its officials and employes shall render whatever a~sistance is 

necessary to implement this policy. 

Opt 12.02 Definition. (1) "Board" means the optometry examining board. 

(2) "Records" or "records" means "public records" as defined in section 

16.80 (2) (a), Wis. Stats., and inc1udes "property and other things" 

referred to in section 19.21 (1), Wis. Stats. 

(3) "Legal custodian" is the board's chairman or alternate, who shall be 

the secretary of the board. The alternate custodian shall perform the 

duties of the legal custodian when the legal ~ustodian can~ot be contacted 

and shall inform the board of actions taken. Such alternate custodian shall 

act as agent of the board in fulfilling these responsibilities. 

(4) "Offiee" means the public facility in which the department of regulation 

and licensing and any boards attached to the department are housed. 

Opt 12.03 Access to Board Records. (1) All records shall be kept in the 

offiee. 

(2) The legal custodian shall inform the administrative secretary assigned 

to the board in which cases approval is needed to release specific records 

segregated in accordance with section Opt 12.05 (3). If at any time such 

instructions are unclear, the administrative secretary assigned to the 



optometry examining board shall request approval for release from the 

legal eustodian. 

(3) Any person mayask the administrative seeretary assigned tö the 

optometry examining board to inspeet or eopy the reeords of the board during 

regular business hours. Arequest shall be deemed sufficient if it reas on

ably deseribes the requested reeord. If the administrative seeretary 

assigned to the optometry examining board denies the request, a written 

appeal may be made to the legal eustodian. The appeal shall briefly deseribe 

the reeords requested. 

(4) Within 10 working days of reeeipt of the appeal, the legal eustodian 

shall give the requestor written notice of the determination and reasons 

therefore. 

(5) When arecord is requested in person, inspeetion and eopying shall 

normally be permitted the same day. Copies of reeords requested by phone 

or mail shall normally be provided within 5 working days of reeeipt. If 

an unusual request, whether reeeived in person, by phone or mail, would 

result in an unreasonable interferenee with the orderly operation of the 

offiee, such request shall be answered as soon as possible. 

(6) Reeords shall be duplieated at the rate of $.10 per page unless the 

applieant for the reeord is inpeeunious or shows finaneial need as a basis 

in whieh ease the legal eustodian in his or her diseretion may provide a 

free eopy. 

Opt 12.04 Reeords available. (1) UnIess the legal eustodian makes 

an exeeption in aecordanee with seetion Opt 12.05, reeords available to any 

person inelude but are not limited to the following: 

(a) Administrative staff manuals and instruetions to staff that 

affeet a member of the public. 



(b) Statements of policyand ihterpretations of policy, rules, 

statutes, and the Constitution which have been adopted by 

the board. 

(e) Goals, interim and final planning documents and decisions. 

(d) Summaries of reports and studies conducted under the auspices 

of the board. 

(e) Correspondence and materials referred to therein, by and with 

the public body relating to any regulatory, supervisory or 

enforcement responsibilities of the agency, whereby the agency 

determines or is asked to determine the rights of the state, 

the public, a subdivision of state government or of any private 

party. 

(f) Information regarding any account, voucher, or contract dealing 

with the receipts or expenditure of public or other funds by 

the board. 

(g) Any information used by the board to estimate the need to colleet 

or expend funds upon completion of such estimates. 

Ch) Minutes of board meetings, including summaries of actions taken 

in closed sessions. 

Opt 12.05 Exemptions. (1) Records may be exempt from disclosure if 

the legal custodian determines that the public interest in non-disclosure 

outweighs the benefits of disclosure. 

(2) If any record contains exempt and non-exempt materials, the board shall, 

upon request, delete the exempt material and provide copies of the non-exempt 

material. 



(3) R~eords that may be exempt inelude: 

(a) Commereially valuable plans, applianees, formulas, or processes 

used for making, preparing, treating or proeessing artieles or 

materials which are trade eommodities obtained from a person 

and whieh are generally reeognized as eonfidential. 

(b) Communieations between the board and its legal eounsel concerning 

the legal rights and duties of the ageney if publieation would 

adversely affeet the board's position in an adversary or bar

gaining situation. 

(e) Reeords obtained under a elear pledge of eonfidentiality, if the 

pledge was made to obtain the information in the reeords and was 

neeessary to obtain the information contained in them. 

(d) Records of the board's deliberations after a quasi-judicial 

hearing. 

(e) Material speeifically exempted from disclosure by statute, 

judieial decision or attorney general's opinion. 

(f) The contents of licensing examinations. 

(4) The board shall determine which records are open to the public and whieh 

reeords may be exempt from diselosure in aecordance with seetion Opt 12.05 (1). 

The board shall segregate reeords which may be exempt. When such arecord 

is segregated, it shall be replaced in the open record with a notice giving 

a general deseription of the segregated record. 


