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Adm 30.01 Authority. Section 20.921 (i) (a) 4., Stats., authorizes
state employes to designate payroll deductions for charitable purposes
- approved by the department of administration and the governor,

History: Cr, Register, March, 1880, No. 291, eff, £4-1-80,
Adm 30.02 Purpeses. The purpose of this chapter is £o ensure that:

(1) Only approved charitable organizations are permitted to be desig-
nated for payroll deductions by state employes.

" (2) The funds contributed by state employes by means of payroll de-
ductions are used for the announced purposes of the charitable organi-
zations, ) o c :

History: Cr. Register, March, 1980, No. 291, off. 4.—1-80; am, (1) and (2)7. Registet, March,
1882, No, 315, off. 4-1-82, ’

Adm 30.03 Definitions. In this chapter, unless the context requires
otherwise; ' : T :

(1) “Charitable organization” means any corporation or other entity
" described in infernal revenue code section 501 {c) (3) and exempt from
federal income tax under internal revenue code section 501 (a) and su%-
ported in part by voluntary contributions from the public and which,
unless exempt by state law, is registered with the department of regula-
tion and licensing as a charitable organization. - :

(2) “Contribution” means money or property, including the promise
to pay, or payments for merchandise, acﬂrertising or other rights when a
representation is made by or on behalf of a seller or solicitor that the
whole or any part of the consideration will be given to a charitable or-
ganization. ‘Contribution” does not mean funds obtained by a charita-

le organization through grants from a governmental agency. The
amount of the contribution when a sale is made is the sale price less the
cost to the charitable organization of the item sold.

{8) “Secretary” means the secretary of the department of administra-
tion.

(4) “Umbrella organization” means an entity which serves as the
aﬁent of a group of charitable organizations, An umbrella organization
shall endorse the program objectives of the other charitable organiza-
tions for which it acts as agent, and may or may not accept responsibility
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for the administrative integrity, and financial activities of the charitable

organizations for which it acts as agent. The umbrella organization does
not have to be a charitable organization, -

History: Cr. Regieter, March, 1880, No, 291, eff, 4.1-80,

Adm 30.04 Approval. Only those charitable 6fganizétions which have
been approved by the secretary pursuant to the requirements of this
chapter may be designated by state employes for a payroll deduction.

History: Cr. Register, March, 1080, No. 201, eff. 4-1-80,

Adm 30.05 Requirements. (1) TYPE oF ORGANIZATION. Only charita-
ble organizations are eligible for approval,

(2) UsmBRELLA ORGANIZATION, Only charitable organizations that are
members of an umbrella organization will be approved for a payroll de-
duction, Each umbrella organization must have as members at least 5
charitable organizations, éach of whom must meet all of the require-
ments of this chapter. Any charitabie organization may, under the provi-
sions of this chapter and in conjunction with 4 other charitable organiza-
tions, form an umbrella organization.

(3) FebpERAL EXEMPTION, Each charitable organization must submit a
copy of the internal revenue service ruling indicating that it is an exempt
organization under internal revenue code section 501 (¢) (8). An ad-
vance ruling on its exempt status shall meet this requirement, -

- (4) REGISTRATION AND REPORTING, Each charitable organization shall
have registered as a charitable organization with the department of reg-
ulation and licensing, unless specifically exempt from registration by
gtate ]law, and shall have filed all required reports within any established

ime limits,

(5) InTEGRITY OF OPERATIONS. Funds contributed to charitable organi-
zations by state empolyes must be used for the announced purposes.

- (9 FiNances, The charifable organization must use standards of ac-
counting and & financial system based on generally accepted accounting
principles which includes accounting procedures acceptabie to an inde-
pendent certified public accountant, The charitable organization must
- conduct its fiseal operations in accordance with a detailed annual
budget which is prepared and approved at the beginning of each fiscal
year by the board of directors. Prior authorization by the board of direc-
-;cjorg shall be required for any significant variation from the approved

udget: - : . .

.. (10} Funp rRasiNg PRACTICE. (a) ‘The charitable organization’s fund
_raising practice shall include the following safeguards:

1., Publicity and promotional activities shall be based upon the actual
program and operations of the charitable organization, - - ... -

2, The charitable organization shall not sell or otherwise permit others
to use lists of its contributors, : o S

4, There shall be no mailing of unordered tickets or merchandise with
a request for money in return. S e

. (b) Except for the requifement of sub, (10) (a) 1., any of the require-
ments of this section may be waived by the secretary if the charitable
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or, Eamzatzon is otherwnse in eompliance with this chapter and the chari-
le organization has presented a reasonable justification for a fund
ra:smg practice otherwise prohibited hereunder.’

(11) NonoiscriminaTION, The charitable organization shall have a
policy and procedure of nondiscrimination in regard to race, color, reli-
%lon ‘national origin, handicap, age, or sex applicable to persons served

y the charitable organization, applicable to charitable organization .
staff employment and applicable to membership on the charltable or-
ganization’s governing board. ¥ °

: (12) AnnuaL reporTS. The charitable organization shall prepars an
annual report available to the general pubhc which includes a full
description of the charitable or lﬁamzatmn s activities including types of
solicitation for contributions, the names of its chief administrative per-
sonnel, and a fuil disclosure of the source and use of contributions. The
charitable organization shall also prepare and make available to the gen-
eral public an annual financial report which shall be certzfled by an mde-
pendent certified public accountant,

- (13) 8pEeciAL RePORT, To determine’ compliance with this chapter and
upon request, the charitable organization shall submit a special report
glving such information as may be requested by the secretary,

History: Cr. Register, March, 1980, No. 201, off, 4-1-80; am, (2), (3}, (6) and {13}, r. (B)
to (8), (10} {a} 3. and b. and (14), Regiater, March, 1682, No 315, eff 4.1-8

Adm 30.06 Applicatmn. To be considered for ellgxblllty For payroll
deduction :mtlally, the charitable ocrganization must do the following:

(1) SEPARATE APPLICATION. Each charitable orgamzatlon must com-
plete a separate application, Umbrella organlzatmns may make appllca-
tion on behalf of member charitable orgamzatlons

(2) PrACE oF PiLING, T'wo coptes of the appllcatmn shall he filed Wlth
the office of the secretary.

(3) TiME OF FILING. (a) Except as prov;ded in par. {b), applications
must be received on or before February 1 of any year in order for a.chari-
table organization to be considered for ehglb: ity for payro]l deduction
durmg the following year,

(b} Applications must be received on or before February I, 1982 aron
or after April 1, 1982, and prior to April 17, 1982, in order for a charitable
organization to be consldered for ehg:blhty for payroll deductlon durmg
1983, ; P

{4) CoNTENT OF APPLICATION. The apphcatlon shall mcIude the follow-
ing information, documents and data:

(b} Requirements. Information shail be prowded showmg that the
apphcant meets the requirements of 3. Adm 30.05.

-(d) Salaries. A list shall be submitted showing the individual salaries
and positions of directors, executives and other administrative person-
nel earning in excess of $20,000 per year.

() Finances. Information shall be furnished, with a certification b }3]7
an independent certified public accountant showmg compliance wit
the standards described in 8. Adm 30.05 (9).
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(g) Fund raising practice, A statement of compliance with all factors
indicated in s. Adm 30.05 (10} shall be furnished.

{(b) Nondiscrimination. A written assurance of nondiscrimination as
required by s. Adm 30.05 (11) shall be furnished.

(i) Annual réports, A copy of the most recent annuai report as re-
quired by s. Adm 30.05 (12) shall be furnished.

History: Cr. Ragister. March, 1980, No, 291, eff. 4-1-80; cr. (intru) 1. andrecr @,r. (4
(a}, () and (e). Reglstor, March, 1982, No. 315, off. 4-1-82.

Adm 30,07 Eligihility decisions. Decigions as to eli b]l;ty are made
by the secretary. The secretary shall establish an advisory eligibility
committee of active or former state employes and employe organization
members. The secretary’s decisions shall be based upon the information
filed with the charitable organization’s application and any recommen-
dation of the' eligibility committee after its review of each application.

History: Cr. Regiater, March, 1830, No, 291, off. 4-1-80.

Adm 30,08 Ellglblllty committee actions and actlvmes. The ellgl-
bility committee shall: ~

(1) Review all initial requests for authorization for payroll deductlon
filed pursuant to s, Adm 30.06.

(2) Check each applicant’s status with the department of regulatlon :

and licensing.
(4) Investlgate past fund raising and expend;tures of any applicant,

'(6) Determine if the applicant meets all the requirements of this
chapter,

(6) Make written recommendations regarding eligibility for payroll .

deduction authorization for charitable organizations to the secretary.

(7) Review and recommend discontinuance of payroll deduction for
any charitable organization which, after approval ceases {0 comply wnth
this chapter,

Hlistory: Cr. Register, March, 1980, No. 291, off. 4-1-80; am. (1) and r. (3) Register,
. March, 1982, No. 3185, eif. 4-1-82.

‘Adm 30.09 Eligible charitable organizations. The secretary shall
issue a list, which shall be kept current, indicating the names of al chari-
table organizations recognized for payro]l deduction, .

History: Cr, Register, March, 1980, No. 201, eff, 4-1-80.

. Adm 30.10 Distribution of payroll deductions. The secretary may,
as a matter of administrative convenience, determine that there will be
only one payroll deduction for charitable contributions from each em-
ploye 8 paycheck, and that the total amounts deducted from state em-
oyes’ salaries for charitable purposes, either on a state-wide or area-

e basis, shall be paid to one um rella organization for distribution. If

this procedure is followed, the total charitable contributions shall be

" sent to the umbrella orgamzatlon designated by all umbrella organiza-
tions as their agent for this purpose, and the actual distribution to each
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umbrella organization or charitable organization shall be the responsi-
bility of the designated umbrelia organization,

History: Cr. Register, March, 1980, Ne, 291, eff, 4-1-80,

Adm 30,11 Removal from list. The secretary may, at any time, re-
move the name of a charitable organization from the list of eligible chari-
table organizations upon request of the charitable organization, or if the
secretary determines that the charitable organization has ceased to com-
ply with this chapter. After removal, no further payrofl deduction shall
be permitted for the charitable organization,

History: Cr. Register, March, 1980, No, 291, eff. 4-1-8¢.

Adm 30.12 Effect of approval, Approval by the secretary for payroll
deduction shall not consititute an endorsement by the state of Wiscon-
sin of any charitable organization sc approved, and no person or charita-
ble organization shall intentionally claim or imply directly or indirectly
any such endorsement.

History: Cr, Reglster, March, 1980, No, 201, eff. 4-1-80,

Adm 30,13 Eligibility after initial acceptance. To be considered
for eligibility for anmll deduction after initial acceptance, the following
procedure must be followed:

(1} By February 1 of any year, the umbrella organization must certify
in writing to the secretary that the charitable organization is in compli-
ance with all provisions of this chapter in order for that charitable or-
ganization to be considered for eligibility for payroll deduction during
the fotlowing year.

(2) The information required by this chapter must be on file in the
office of the umbrella organization at the time the certification required
by s. Adm 30.13 (1) is made.

{3) The information referred to in s. Adm 30.13 (2) must be main-
tained in the file of the umbrells organization for 2 years,

(4) The information required by this chapter must be available for
audit by the secretary or his or her designee with 24 hours advance no-
tice to the umbrella organization by the secretary or his or her designee.

(5) The secretary shall, by March 15 of each year, notify the umbrella
organization in writing of the acceptance or rejection for payroll deduc-
tion of each charitable organization.

Historys Cr. Register, March, 1982, No. 315, eff. 4-1-82,
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