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The Wisconsin Board of Vocational, Technical and Adult Education proposes an 

order to repeal and recreate chapter VTAE 3 relating to certification of 

personnel. 

PLAIN LANGUAGE ANALYSIS PREPARED BY THE BOARD OF VOCATIONAL, TECHNICAL AND 

ADUL T EDUCATION 

Statutory Authority: ss. 38.04(4)(a) and 227.11(2)(a), Stats. 

Statutes Interpreted: s. 38.04(4)(a), Stats. 

Pursuant to s. 38.04(4)(a) Wis. Stats., the Board of Vocational, 

Technical and Adult Education ("board") has authority to approve the 

qualifications of educational personnel employed in the districts and 

nondistrict personnel who offer instruction for district credit. This order 

creates rules establishing procedures and criteria for the certification of 

educational personnel, defines specific terminology, and establishes a uniform 

process for certification actions. 

Specifically, the rule states the procedures for obtaining certifica

tion, procedures for renewing certification, the types of certification 
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available, the role of the state and district certification committees, and 

procedures for appeal. 

Procedures for obtaining certification require that initial requests 

are submitted by the district on behalf of employes to the board and that such 

requests include documentation of occupational, academie and teaehing 

experience. Documentation is in the form of transcripts, verifieation of 

oceupational experience, verifieation of required teaching experience, and 

eopies of profession~l or oecupational licenses required by the state or 

federal agency in order to be employed in the occupation or profession. A 

person holding VTAE certification and employed by a district may also request 

certification for additional areas of instruction or eategories of 

certifieation. 

The rule provides for the renewal of certification through the 

acquisition of additional occupational and academic experience. It provides 

for the issuance of certification in these categories: 5-year, provisional, 

part-time provisional, approval, part-time approval, and emergeney. 

Certification required by the rule eovers district staff employed in the 

following eategories: instructlonal, instruetional supervisory, instruetional 

related supervisory, instruetional administrative, instruetional related 

administrative, counseling, librarian, instruetional speeialist, and aleohol 

and other drug abuse faeilitator. 

The rule providesfor a state certifieation committee appointed by the 

direetor with membership from various categories of employes, and specified 
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dut1es related to 1mplementing the certificat10n code at the state level. It 

further provides for a d1strict certif1cat10n comm1ttee appointed by the 

distriet director with membership from categories of employes covered by the 

certification eode and with spec1f1ed duties related to implementing the 

cert1f1cation eode at the distr1ct level. 

Finally, the rule provides for an appeals procedure at the district 

level to promote voluntary resolution of disputes relating to distr1ct 

responsibilities, activities and decisions under the certification eode; and 

further, it provides for a board appeals proeedure for any person aggrieved by 

a certification decision. 

SECTION 1. Ch. VTAE 3 is repealed and recreated to read: 

CHAPTER VTAE 3 

CERTIFICATION OF PERSONNEl: 

REQUIREMENTS AND PROCEDURES 

7 VTAE 3.01 PURPOSE AND APPlICATION. (1) PURPOSE. The purpose of this chapter 

8 is to establish standards and procedures pursuant to s. 38.04(4)(a), Stats., 

9 for the approval of minimum academie, oceupational, and teaehing requirements 

10 for distriet educational personnel and nondistrict personnel designated in s. 

11 VTAE 3.03(9) who provide instruction for which distriet eredit may be granted. 

12 

13 (1) APPlICABIlITY~ This chapter applies to all applieations for 

14 initial eertification or renewal of eertifi~ation'reeeived by the board on or 

15 after the effeetive date of this chapter, •..• [revisor inserts datel. A 

16 person holding S-year, or provisional certificate on the effeetive date of 



1 this ehapter, ••.• [revisor inserts datel shall not have additional 

2 requirements for renewal for the same eertifieation. A person changing 

3 position or instruetional area assignment after the effeetive date of this 

4 ehapter, ...• [revisor inserts datel shall eomply with the additional 

5 requ1rements of this ehapter. 

6 

7 VTAE 3.02 DEFINITIONS. In this ehapter: 

8 

9 (1) "Aeademic instruetor" means a person teaehing one or more eourses 

10 in aeademie subjeets such as mathematies, social scienee, English, 

11 eommunieations, and scienee where the knowledges and skills taught are 

12 obtained by the instruetor through eollegiate preparation resulting in at . 

. 13 least a baeealaureate degree. 

14 

15 (2) "Aeeredited" means offieial reeognition granted by a nationally 

16 reeognized aeerediting ageney or association to an institution, sehool or 

17 program meeting speeified edueational qualifieations and standards. 

18 

19 (3) "Aleohol and other drug abuse prevention and intervention program· 

20 faeilitator" means a person responsible for eoordination of an aleohol and 

21 other drug abuse prevention and intervention program funded in whole or in 

22 part under s. 38.35, Stats. 

23 

24 (4) "Board" means the state board of voeational, teehnieal and adult 

25 edueation. 

26 
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1 (5) "Counselor" means a person employed by a district who is 

2 respons1ble for counseling students on vocational, career and personal 

3 concerns. 

4 

5 (6) "Course" means an educational un1t cons1st1ng of a ser1es of 

6 1nstruct10nal periods which are offered with1n a specific per10d of time to 

7 teach a part1cular subject for wh1ch cred1t or cred1t equ1valency 1s granted. 

8 

9 (7) "Director" means the person app01nted by the board under 

10 s. 38.04(2), Stats. 

11 

12 (8) "District" means a vocational, technical and adult education 

13 district established under ch. 38, Stats. 

14 

15 (9)· "District board- means the district board in charge of the 

·16 vocational, technical and adult education schools of a district. 

17 

18 (10) "District director- means the person employed by a district board 

19 under s. 38.12(3)(a)1, Stats. 

20 

21 

22 

23 

24 

25 

(11) "Employed full-time" means employment of a person by a district 

in a program approved by the board for a period of time equal to or exceeding 

50% of a full-time contract as determined by district board policy or a 

collective bargaining agreement. 
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1 (12) "Employed part-time" means employment of a person by a di str i ct 

2 i n a program approved by the board for a peri od of t i me 1 ess than 50% of a 

3 full-time contr,act as determined by district board policy or a collective 

4 bargaining agreement. 

5 

6 (13) "Fully qualified worker" means a person employed in a target job 

Z of a program, or in a position directly supervising persons working in a 

8 target job of a program. 

9 

10 (14) "Instructionaladministrator" means a person employed by a 

Il district who manages, supervises or evaluates certified instructional staff 

12 and exercises overall supervisory responsibility for the delivery, development 

13 or design of instruction. 

14 

15 (15) "Instructional related administrator" means a person employed by 

16 a district who manages, supervises or evaluates instructional related 

17 supervisors or counselors and exercises overall supervisory responsibility for 

18 matters affecting student services and other areas, without the responsibility 

19 for the delivery, development, or design of instruction. 

20 

21 (16) "Instructional related supervisor" means a person employed by the 

22 district, under the direction of an administrator, who supervises student 

23 services' staff, including counselors or other certified instructional related 

24 staff, acts as liaison with business and industry and the secondary schools 

25 within the district, without the responsibility of delivery, development, or 

26 design of instruction. 
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2 (17) "Instruct1onal spec1a11st" means a person ~mployed by the 

3 district who,advises and assists instructional staff in the development and 

4 use of various curriculum materia1s, instructional devices and presentation 

5 techniques inc1uding audio-visual equipment, television, computers and 

6 equipment used to provide distance learning. 

7 

8 (18) "Instructional supervisor" means a person employed by the 

9 district, under the direction of an instructional administrator, who manages 

10 one or more instructional programs and supervises staff who deliver, develop 

11 or design 1nstruction. 

12 

13 (19) "Instructor" means a person employed by a district who delivers, 

14 develops or designs courses in programs approved by the board. 

15 

16 (20) "librarian" means a person employed by the district who operates 

17 and manages a libraryor library services program, or both. 

18 

19 (21) "Nationally recognized accrediting agency or association" means 

20 an agency or association identified by the secretary of the U.S. department of 

21 education asauthorized to accredit a particular category of institution, _ 

22 school or educational program in accordance with the provisions contained in 

23 34 CFR Part 603. 

24 

25 (22) "Occupational instructor" means a person employed by a district 

26 'to teach one or mo re courses that are vocational or technical in nature where 

27 the knowledge and skills taught are obtained through occupationa1 experience 
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1 and academ1c preparat10n result1ng in at least a baccalaureate degree or the 

2 baccalaureate equ1valency prov1ded in s. VTAE 3.04 (1) or (2). 

3 

4 (23) "Postsecondary degree grant1ng institution" means a public or 

5 pr1vate educat10nal 1nst1tution awarding an associate, baccalaureate, or 

6 graduate degree. 

7 

8 (24) "Recognized educat10nal system" means a public or private 

9 educational system accred1ted by a nat10nally recogn1zed accred1t1ng agency or 

10 association or by the U.S. department ofeducation. 

11 

12 (25) "Verifiable occupational experience" means occupational 

13 experience that can be documented by a statement from a previous employer, tax 

14 forms, or a person associated with the business who is not related to the 

15 certification applicant. 

16 

17 VTAE 3.03 PROCEDURE FOR OBTAINING CERTIFICATION. 

18 

19 (1) INITIAl CERTIFICATION FOR OISTRICT EMPlOYES. After employment of a 

20 person who requires certification, a district director or designee shall 

21 initiate the certification process by submitting arequest for certification 
~ 

22 to the board. The employe shall be considered a party to any request for 

23 certification and shall provide documentation required under sub. (4) 

24 pertaining to occupational, academic and teaching experience to the district 

25 director or designee for submission to the board. Arequest for certification 

26 of a person following initial employment by the district shall be submitted as 
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1 soon as praet1eable, but no later than 6 months following commeneement of 

2 employment with the distriet. 

3 

4 (2) CERTIFICATION REQUESTS BY INDIVIDUALS. Following init1al 

5 cert1f1cat10n pursuant to sub. (1), an 1ndiv1dual may request'prov1s1onal or 

6 5-year eertifieates for add1t10nal areas ~f 1nstruetion or categor1es of 

7 cert1fication. Requests under this subsect10n shall be submitted to the 

8 d1strict director or designee with documentation requ1red under sub. (4) 

9 pertaining to occupational, academic and teaching experience, and the district 

10 director or designee shall forward the certification request and documentation 

11 to the board. A person requesting certification under this subsection shall 

12 be responsible for payment of a fee equivalent to the fee charged to the 

13 district by the board for certification initiated by the district. Districts 

14 shall be annually notified as to the amount of the eertification fee. 

15 

16 (3) ADDITIONAL CERTIFICATION REQUESTS BY DISTRICTS. Upon assignment 

17 of an employe to a position not included in the initial eertification under 

18 sub. (1), the district director or designee shall request new certification 

19 for that employe from the board. A person who objeets to obtaining 

20 additional certification may ap peal the decision as provided under s. VTAE 

21 3.16. 

22 

23 (4) REQUIRED DOCUMENTATION FOR CERTIFICATION. A person subject to the 

24 requirements of subs. (1) to (3) shall submit the following to his or her 

25 district direetor or designee for submission to the board: 

26 
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1 (a) Arequest for eert1f1eat10n on forms approved by the board. 

2 

3 (b) Offieial transeripts of undergraduate and graduate eredits from a 

4 reeognized edueational system to doeument educational requirements under this 

5 chapter for the type of certificat.ion for whieh applieat10n is made. 

6 

7 

8 

9 (e) Wr1tten verifieation of training from sourees ineluding armed 

10 forces' service sehools, manufacturer's sehools, and training provided by 

11 industry which prepares a person for an oecupation. 

12 

13 (d) Copies of professional or oceupational licenses required by a 

14 state or federal ageney for employment in the occupation or profession. 

15 

16 (e) Written verification from past and present employers to document 

17 occupational experience. 

18 

19 (f) Written verification from recognized educational systems to 

20 document teaching experience. 

21 

22 Note: Certification application forms are available from state board 

23 eertification staff. 

24 

25 (5) EVALUATION OF REQUESTS FOR CERTIFICATION. All requests for 

26 eertification and required documentatlon shall be evaluated by the board 
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cert1f1cation staff for compliance with the provisions of this chapter. 

Education and occupat1on experience shall reflect current pract1ces and 

standards in business and 1ndustry asdetermined by the director or des1gnee. 

When it is determ1ned that all requ1rements for cert1ficat1on are met, the 

board shall issue a cert1f1cate. 

(6) CHANGES IN PROGRAM OR COURSE NUMBERING. If a program or course 

number for an 1nstruct1onal area changes and the content of the program or 

course remains the same, the certification shall transfer to the resulting 

program number or courseo 

(7) RENEWAL OF CERTIFICATION •. (a) While a certificate is in effect, 

the certified person shall complete the renewal requirements des1gnated for 

the appropriate certification. When the renewal requ1rements for a 

provisional, part-time provisional, or part-time approval certificate are 

completed, the district director or designee of the district where the person 

is employed shall provide documentation to the board of such completion. 

Board certification staff shall review the documentation and shall inform the 

district director or designee and the person of renewal of the certificate or 

nonrenewal due to a deficiency found in the renewal submissions. Up on 

completion of the renewal requirements for a 5-year certificate, the district 

director or designee of the district employing the person shall renew the 

certificate and shall provide that the documentation for a 5-year certificate 

renewal is available for audit by board certification staff. 

(b) Academic credits, occupational experience or ,other professional 

activities.required to fulfl11 certification renewal requirements which are 

begun after May 1 and completed before August 31 of the final year in a 

certification period may 'be applied, at the optlon of the cert1fied person, 

toward either the current or immed1ately succeeding renewal period. 

Il 



1 (8) CERTIFICATION PERIOD. The lnltlal eertlfieate is effeetlve on 

2 the date whieh the person began work in the positlon requiring certification 

3 and remains effeetive until August 31 of the third year following issuanee. 

4 All subsequent ee rt i fi eates sha 11 take effeet on September 1 of the year 

5 granted and remaln effective through August 31 of the year of expiration. 

6 

7 (9) CERTIFICATION OF NONDISTRICT EDUCATIONAL STAFF. The department 

8 of eorreetions, and the department of hea1th and social servlees, ineluding 

9 the division of youth serviees and the division of eare and treatment 

10 faeilities, may request eertifieation from the board for employes prQviding 

Il instruction for whieh distriet credit may be granted, and shall pay the costs 

12 associated with processing such requests. 

13 

14 (10) CERTIFICATION OF ADUlT AND CONTINUING EDUCATION STAFF. Each 

15 district shall establish and maintain eertification standards subject to the 

16 approval of the director or designee for adult and continuing education staff 

17 who teach state aidable courses which are not part of state designated 

18 programs. 

19 

20 (Il) CERTIFICATION OF DRIVER EDUCATION STAFF. Driver's education 

21 instructors are required to. obtain a driver's education certificate. 

22 Certification requires the instructor to hold a valid Wisconsin driver's 

23 license and to have completed 6 semester credits in driver education and 3 

24 semester eredits in safety education, for a total of 9 credits completed in 

25 the field. 

26 
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1 YTAE 3.04 EDUCATIONAL OCCUPATIONAL EOUIYALENCIES. The board shall deem the 

2 following occupational experience or combination of occupat10nal experience 

3 and educational achievement to fulfill educational and academic requirements 

4 as follows: 

5 

6 (1) Employment as an apprentice or journeyman, or both, in the 

7 skilled trade s for a total of 7 years shall be equivalent to a baccalaureate 

8 degree. 

9 

10 (2) Occupational experience, combined with education and training 

Ir to prepare a person for the occupation which totals 7 years or 14,000 hours, 

12 shall be equivalent to a baccalaureate degree. Each academic credit or 

13 equivalent credit shall be equal to 110 hours of occupational experience. 

14 

15 (3) Occupational experience totaling 7 years or 14,000 hours under 

16 sub. (1) or (2) combined with an earned baccalaureate degree shall be 

17 equivalent to a masteris degree. 

18 

19 (4) One half year of teaching experience gained while holding a part-

20 time provisional certification shall equal one quarter year of teaching 

21 experience. 

22 

23 (5) An exception to the occupational requirements identified under s~ 

24 VTAE 3.05(1)(b), (2)(b) and (3)(b) may be granted by the director or designee 

25 to a person with 2 years of related occupational experience as determined by 

26 the director or designee, who is hired to provide instruction in newand 

13 



1 emerg1ng occupations as determ1ned by the state cert1f1cation comm1ttea act1ng 

2 under s. VTAE 3.14(4)(j). A plan shall ba developed by the person granted 

3 such exception and the district director or designee, which shall be 

4 suff1c1ent to allow renewal each cert1f1cation period, and to ensure that the 

5 person acquires education and training for the occupation and 12 months of 

6 occupational experience specif1c to the area. The plan is subject to the 
I 

7 approval of the director or des1gnee. Cert1fication pursuant to this 

8 subsection shall be renewed where the person makes progress toward earning a 

9 5-year certificate as stated under s. VTAE 3.05(2)(e) or (3)(e). A maximum of 

10 ,one year of the related occupational experience may include special study 

Il through armed forees' service schools, manufacturer's schools, tutoring and 

12 institutes, or approved in-service teacher training programs. 

13 

14 (6) An exception to the occupational requirements identified under s. 

15 VTAE 3.05(1)(b), (2)(b) and (3)(b) may be granted by the director or designee 

16 to a person with certification who has 2 years of related occupational 

17 experience as determined by the director or designee, and who is eligible for 

18 certification in an additional instructional area. A plan sufficient to allow 

19 renewal each certification period shall be developed by the person 9ranted 

20 such exception and the district director or designee to ensure that the person 

21 acquires education and training for the occupation and 12 months of 

22 occupational experience specific to the area. The plan is subject to the 

23 approval of the director or designee. Certification pursuant to this 

24 subsection shall be renewed where the person makes progress toward earning a 

25 5-year certificate as stated under s. VTAE 3.05(2)(e) or (3)(e). A maximum of 

26 one year of related occupational experience may include special study through 
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1 armed forees service schools, manufacturer's schools, special tutoring and 

2 institutes or approved in-service teacher training programs. 

3 

4 YIAE 3.05 INSIRUCIIONAL CERIIFICAIION, Each person employed by a distr1ct 

5 responsible for the delivery of classroom instruction or assisting in the 

6 management of 'one or mo~e programs of a district shall obtain instruct10nal 

7 certification from the board. An instructional cert1ficate shall be granted 

8 as follows: 

9 

10 (1) FIVE-YEAR CERIIFICAIE. A 5-year certificate shall be issued to a 

Il person employed by a district in a program approved by the board if the person 

12 has met all of the following requirements: 

13 

14 (a) Education and academic Dreparation. An academic instructor shall 

15 have a baccalaureate degree with a major in the subject area for which 

16 certification is sought, or a baccalaureate degree with 30 semester credits in 

17 the subject area. An occupational instructor shall have a b~ccalaureate 

18 degree or equivalent as determined under s. VIAE 3.04(1) or (2). An 

19 occupational instructor shall have education or training preparing a person 

20 for the occupational area to be taught. Appropriate training may include 

21 vendor, manufacturer, in-service or other structured on-the-job trainingin 

22 the oeeupation. 

23 

,24 ' (am) An aeademie or oeeupational instruetor shall complete 2 semester 

25 credits approved by the direetor or designee whieh eontain the eompetencies 

26 identified by the state eertifieation eommittee under s. VIAE 3.14(4)(a) in 

15 
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1 each of the following subjects, or shall complete equivalent district in-

2 service activ1t1es wh1ch contain the competencies 1dent1fied by the state 

3 cert1fication comm1ttee under s. VTAE 3.14(4){a) and approved by the state 

4 cert1f1cation committee under s. VTAE 3.14(4){b) in each of the following 

5 subjects: 

6 

7 

8 

9 

1. Philosophy of vocational, technical and adult education. 

2. Teaching methods. 

3. Curriculum or course construction. 

10 4. "Educational psychology. 

11 5. Educational evaluation. 

12 6. Guidance and counseling. 

13 7. Educational diversity. 

14 

15 (b) Occypational experience. An academic instructor shall have 12 

16 months of occupational experience in a field other than education. An 

17 occupational instructor shall have 24 months of verifiable ~ccupational 

18 experience as a fully qualified worker in each occupational area where 

19 certification is requested. 

20 

) 

21 (c) Teaching experience. A person shall have 2 years experience as a 

22 certified teacher in any recognized educational system. 

23 

24 (d) Renewal. The 5-year instructional certificate shall be renewed if 

25 during the instructional certification period preceding the expiration date, 

26 the person seeking renewal completes 6 semester credits, or 2 months of 
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1 appropriate oeeupational experience, or other professional aetivities 

2 1dentified in a distr1et profess1onal growth plan approved under s. VTAE 

3 3.14(4)(g). 

4 

5 (2) PROVISIONAl CERTIFICATE. A prov1s10nal eertifieate shall be 

6 issued to a person employed full-time by a district in a program approved by 

7 the board where the person has not met all of the requirements for a 5-year 

8 certifieate under sub. (1) but does meet all the following min1mum 

9 requirements: 

10 

11 (a) Edueation and aeademie preparation. An aeademie instruetor shall 

12 have a bacealaureate degree with a minor in the subject area for whieh , 

13 certifieation is sought, or a bacealaureate degree with a minimum of 20 

14 semester eredits in the subjeet area for whieh eertifieation is sought. An 

15 oeeupational instructor shall have a baeealaureate degree or equivalent as 

16 determined under s. VTAE 3.04(1) or (2). An oeeupational instruetor shall 

17 have education or training preparing a person for the occupational area bei ng-

18 taught. Appropriate training may include vendor, manufacturer, in-service or 

19 other structured on-the-job training in the oceupation. 

20 

21 (b) Occupational experience. An academie instructor shall have 12 

22 months of verifiable occupational experience in a field other than edueation. 

23 An occupational instructor shall have 24 months of verifiable occupational 

24 experience as a fully qualified worker in each occup~ional area where 

25 certification is requested. 

26 . 
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(c) Teaching experience. No teaching experience is required. 

3 (d) Renewal. The initial provisional instructional certificate shall 

4 be valid for 3 years and may be renewed for additional 2 year periods if 

5 during the provisional certification period preceding the expiratian date, the 

6 person makes progress toward meeting the requirements of a 5-year certificate 

7 by complet~ng 6 semester credits or district in-service activities fulfilling 

8 the requirement of sub. (1)(a). A person meeting the requirements of 

9 sub. (1)(a) but not sub. (1)(c) shall complete 2 semester credits approved by 

10 the district director or designee for renewal. 

11 

12 (e) Special provision for persons receiving certification by 

13 instructional area prior to the effective date of this chapter. A person 

14 certified by instructional area prior to the effective date of this chapter, 

15 ... [revisor inserts datel who does not have the occupational experience 

16 required under par. (b) shall be granted a provisional certificate under this 

17 subsection for the same instructional area. Thereafter, the persön shall 

18 obtain 2 months of additional occupational experience as a condition of future 

19 renewal where the person's renewal does not meet the renewal requirements 

20 identified under sub. (1)(am). 

21 

22 (3) PART-TIME PROVISIONAL CERTIFICATE. A part-time provisional 

23 certificate shall be granted to a person employed part-time by a district in a 

24 program approved by the board where the person has not met the requirements 

25 for a 5-year certificate under sub. (1) but does meet the following 

26 requirements: 

18 
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1 (a) Educat10n and academic Dreparat1on. An aeademic 1nstruetor shall 

2 have a baeealaureate degree with a m1nor in the subjeet area for wh1eh 

3 eert1f1eation is sought or a baeea1aureate degree with a m1nimumof 20 

4 semester eredits in the subjeet area for wh1eh eert1f1eation 1s sought. An 

5 oeeupat1onal 1nstruetor sha11 have a baeea1aureate degree or equ1va1ent as 

6 determined under s. VTAE 3.04(1) or (2). An oeeupationa1 1nstruetor sha1l 

7 a1so have edueation or train1ng whieh prepares a person for the oecupat1onal 

8 area taught. Appropr1ate tra1ning may 1ne1ude vendor, manufaeturer, 1n-

9 service or other structured on-the-job tra1n1ng in the occupation. 

10 

11 (b) Occupationa1 experience. An academie 1nstructor sha11 have 12 

12 months of occupationa1 experience 1n a field other than education. An 

13 oeeupational instruetor shal1 have 24 months of verifiable experience as a 

14 fu11y qua1ified worker in eaeh occupat10nal area for whieh certificat10n 1s 

15 requested. 

16 

17 (e) Teaching experience. No teaching experience is required. 

18 

19 (d) Renewal. The initia1 part-time provisiona1 instructiona1 

20 certifieate sha11 be valid for 3 years and may be renewed for additiona1 2 

21 year periods if during the part-time provisional eertification period 

22 preceding the expiration date, the person makes progress toward meeting the 

23 requirements of a 5-year certificate by eomp1eting 2 semester credits or 

24 district in-service activities fu1fi11ing the requirementsof sub. (1)(a). 
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1 A person who has met the requ1rements of sub. (I)(a) but not sub. (I)(e) shall 

2 eomplete 2 semester eredits approved by the distriet d1reetor or designee for 

3 renewal. 

4 

5 (e) Spee1al provision for persons reee1V1ng eert1f1eat10n by 

6 1nstryet10nal area prior to the effeetive date of this chapter. A person 

7 eert1fied by instruetional area prior to the effeetive date of this chapter, 

8 •••• [revisor inserts datel but not having the oecupational experience requ1red 

9 under par. (b), shall be granted a part-time prov1sional eertifieate under 

10 this subseetion for the same instructional area. Thereafter, the person shall 

11 obtain 2 months of additional occupational experience as a eondition of future 

12 renewal, where the person is not renewing under the requirements 1dentified in 

13 sub. (1)(a). 

14 

15 (4) APPROVAL CERTIFICATE. An approval eertifieate shall be issued 

16 only to a person already holding a provisional, part-time provisional, 5-year, 

17 or a life eertifieate. The approval eertifieate shall eertify an additional 

. 18 instructional area or eourses and shall be issued only when the approval area . . 

19 eertified equals less than one-half of the person's annual teaehing assignment 

20 and the person meets the following requirements: 

21 

22 (a) Edueation and aeademie preparation. An academie instructor shall 

23 have a baeealaureate degree with a minor in the subjeet area·for which 

24 certifieation is sought, or a baecalaureate degree with a minimum of 20 

25 semester credits in the subject area for which certification is sought. An 

26 oceupational instructor shall have a baccalaureate degree or equivalent as 

20 



1 determined under s. VTAE 3.04(1) or (2). An occupational instructor shall 

2 have education or training which prepares a person for the occupational area 

3 taught. Appropriate training may include vendor, manufacturer, in-service or 

4 other structured on-the-job training in the occupation. 

5 

6 (b) Occupational experience. An academic instructor shall have 12 

7 months of occupational experience in a field other than education. An 

8 occupational instructor shall have 24 months of verifiable experience as a 

9 fully qualified worker in each occupational area where certification is 

10 requested. 

11 

12 

13 

14 

(c) Teaching experience. No teaching experience is required. 

(d) Expiration and Renewal. The expiration date for the approval 

15 certificate shall be the same as the expiration date of the instructor's 

16 provisional or part-time provisional certificate, or the expiration date of 

17 the instructor's 5-year certificate for an instructor who does not hold a 

18 provisional or part-time provisional certificate. An instructor holding only 

19 a life certificate shall have approval for a 2 year period and no requirement 

20 for renewal. 

21 

22 (e) Special provision for persons receiving certification by 

23 instructional area or course prior to the effective date of this chapter. A 

24 person obtaining an approval certificate by instructional area or course prior 

25 to the effective date of this chapter, .... [revisor inserts datel but not 

26 possessing the occupational experience required under par. (b), shall be 
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1 granted an approval certif1cate under this subsection for the same 

2 instructional area or course. 

3 

4 (5) PART-TIME APPROVAl CERTIFICATE. A part-time approval 

5 certificate shall be issued only to an occupational instructor employed part-

6 time by a district in a program approved by the board. A part-time approval 

7 certificate shall be issued for a maximum of 2 courses for a certification 

8 period where the person has not met the requirements for the S-year 

9 certificate under sub. (1) but does meet all the following minimum 

10 requirements: 

11 

12 (a) Edueation and aeademie preparation. An occupational instructor 

13 shall have a baeealaureate degree or equivalent as determined under s. VTAE 

14 3.04(1) or (2). An oecupational instructor shall have education or training 

15 which prepares a person for the oceupational area taught. Appropriate 

16 training may include vendor, manufacturer, in-service or other structured on-

11 the-jobtraining in the oceupation. 

18 

19 (b) Oeeupational experience. An oceupational instruetor shall be 

20 required to have 24 months of verifiable experience as a fully qualified 

21 worker in eaeh oeeupational area for which eertifieation is requested. 

22 (e) Teaehing experience. No teaehing experience is required. 

23 

24 (d) Renewal. The initial part-time approval instruetional eertifieate 

25 shall be valid for 3 years and shall be renewed for additional 2 year periods 

26 if during the part-time approval eertification period preeeding the expiration 

22 



1 date, the person completes 2 months of appropriate occupational experience and 

2 10 hours of approved in-service activities relating to sub. (1)(a), or 2 

3 semester credits or d1str1ct in-service act1vities fulf1l11ng the requ1rement 

4 of sub. (1)(a). 

5 

6 (e) Spec1al proVision for person s rece1V1ng cert1ficat1on bv 

7 instryctional area Driof to the effect1ve date of this chapter. A person 

8 certified by instructional area or course prior to the effect1ve date of this 

9 chapter, •.•• [revisor inserts date] but not having the occupational experience 

10 required under par. (b), shall be granted certification under this subsection 

11 for the same or equivalent course. 

12 

13 (6) EMERGENCY CERTIFICATE. An emergency certificate shall be issued 

14 to a person having educational preparation or occupational experience in the 

15 instructional area which is less than that required for a provisional 

16 certificate where the person is employed by a district due to an emergency as 

17 determined by the director or designee. The'emergency certificate may be 

18 valid for a maximum period of 12 months but shall not be renewed. The 

19 district request for emergency certification shall include a description of 

20 the circumstances on which the emergency request is based. 

21 

22 (7) LIFE CERTIFICATE. The granting of life certificates was 

23 discontinued effective March 1, 1981, but certificates issued prior to that 

24 date remain valid. 

Z5 
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1 YTAE 3.06 INSTRUCTIONAL SUPERYISORY CERTIEICATION. Each person employed by a 

2 district, under the direction of an instructional administrator, who 

3 supervises instructional staff, manages one or more district instruct10nal 

4 programs, or supervises the development or design of instruction shall obtain 

5 an instructional supervisory certificate from the board. An instructional 

6 supervisory certificate shall be granted as follows: 

7 

8 (1) EIVE-YEAR CERTIEICATE. A 5-year certificate shall be issued to a 

9 person employed as an instructional supervisor where the following 

10 requirements are met: 

11 

12 (a) Education and academic preparatjon. A person shall complete the 

13 education and academic preparation requirements for a 5-year certificate under 

14 s. VTAE 3.05(1)(a) and the following additional education and academic 

15 preparation: 

16 

17 1. Two semester credits approved by the director or designee which 

18 contain the competencies identified by the state certification committee under 

19 s. VTAE 3.14(4)(a) in supervision or equivalent district in-service activities 

20 which contain the compe~encies identified by the state certification committee 

21 under s. VTAE 3.14(4)(a) in supervision and approved by the state 

22 certification committee under s. VTAE 3.14(4)(b). 

23 

24 2. Twelve semester credits approved by the director or designee of 

25 professional education appropriate to the supervisory position in addition to 

26 that required under this paragraph. 
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1 

2 

3 

4 

5 

6 

3. A master's degree or equivalent as defined under s. VTAE 3.04(3). 

(b) Occupational experience. A person shall have the amount of 

occupational experience required under s. VTAE 3.05(1)(b). 

(c) Teaching experience. A person shall have 2 years of experience 

7 as a teacher in any recognized educational system. 

8 

9 (d) professjonal experience. A person shall have 2 years of 

10 experience as a certified supervisor in any recognized educational system. 

Il 

12 (e) Ren~wal. The 5-year instructional supervisory certificate shall 

13 be renewed if during the instructional supervisory certification period 

14 preceding the expiration date, the person seeking renewal completes 6 semester 

15 credits or 2 months of appropriate occupational experience or other 

16 professional activities provided by a district professional growth plan 

17 approved under s. VTAE 3.14(4)(g). 

18 

19 (2) PROVISIONAl CERTIFICATE. A provisional certificate shall be 

20 issued to a person employed as an instructional supervisor where the person 

21 has not met all·of the requirements for a 5-year certificate under sub. (1) 

22 but does meet all the following minimum requirements: 

23 

24 (a) Education. A person shall have a baccalaureate degree or 

25 equivalent as defined under s. VTAE 3.04(1) or (2). 

26 
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1 (b) Occupational experience. A person shall have the amount of 

2 occupational experience required for an instructional provisional certificate 

3 under s. VTAE 3.05(2)(b) in the person's field of instruction. 

4 

5 (c) Teaching experience. A person shall have 2 years teaching 

6 experience in any recognized educational system. 

7 

8 (d) Renewal. The initial provisional instructional supervisory 

9 certificate shall be valid for 3 years and may be renewed for additional 2 

10 year periods if during the provisional certification period preceding the 

Il expiration date, the person makes progress toward meeting the requirements of 

12 a 5-year certificate by completing 6 semester credits or district in-service 

13 activities, fulfilling the requirements under sub. (l)(a). A person meeting 

14 the requirements for sub. (l)(a) but not sub. (l)(d) shall complete 2 semester 

15 credits approved by the district director or designee for renewal. 

16 

17 VTAE 3.07 INSTRUCTIONAL RELATED SUPERVISORY CERTIFICATION. Each person 

18 employed by a district, under the direction of an administrator, who 

19 supervises student services' staff including counselors or other certified 

20 instructional related staff, or maintains liaison with business and industry 

21 and the secondary schools within the district, but without the responsibility 

22 to deliver, develop, or design instruction, shall be required to obtain an 

23 instructional related supervisory certificate from the board. An 

24 instructional related supervisory certificate shall be granted as follows: 

25 
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1 (1) FIVE-YEAR CERTIFICATE. A 5-year certificate shall be issued to a 

2 person employed as an instructional related supervisor if the person has met 

3 all of the following requirements: 

4 

5 (a) Education and academic preparation. A person shall complete the 

6 education and academic preparation required for a 5-year certificate under 

7 s. VTAE 3.05(1)(a), 3.10(1)(a), 3.11(1)(a), 3.12(1)(a) or 3.13(1)(a), and all 

8 of the following additional education and academic preparation: 

9 

10 1. Two semester credits approved by the director or designee which 

11 contain the competencies identified by the state certification committee under 

12 s. VTAE 3.14(4)(a) in supervision, or completion of equivalent district in-

13 service activities which contain the competencies identified by the state 

14 certification committee under s. VTAE 3.14(4)(a) in supervision and approved 

15 by the state certification committee under s. VTAE 3.14(4)(b). 

16 

17 2. Twelve semester credits approved by the director or designee of 

18 professional education appropriate to the supervisory position in addition to 

19 that required under subd. 1. 

20 

21 3. A master's degree or equivalent as defined under s. VTAE 3.04(3). 

22 

23 (b) Occupational experience. A person shall have the amount of 

24 occupational experience required for a provisional certificate under s. VTAE 

25 3.05(1)(b), 3.10(1)(b), 3.11(1)(b), 3.12(1)(b) or 3.13(1)(c). 

26 
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1 (c) Teaching experience. A person shall have 2 years of teaching 

2 experience or employment in an instructional related position in any 

3 recognized educational system, or 2 years of counseling or supervisory 

4 experience, in addition to the occupational experience required under 

5 par. (b). 

6 

7 (d) Professional experience. A person shall have 2 years of 

8 experience as a certified supervisor in any recognized educational system. 

9 

10 (e) Renewal. The 5-year instructional related supervisory certificate 

Il shall be renewed if during the instructional related supervisory certification 

12 period preceding the expiration date, the person seeking renewal completes 6 

13 semester credits, 2 months of appropriate occupational experience, or other 

14 professional activities provided for by a district professional growth plan 

15 approved under s. VTAE 3.14(4)(g). 

16 

17 (2) PROVISIONAL CERTIFICATE. A provisional certificate shall be 

18 issued to a person employed as an instructional related supervisor if the 

19 person has not met the requirements for a 5-year certificate under sub. (1) 

20 but does meet all of the following minimum requirements: 

21 

22 (a) Education. A person shall have a baccalaureate degree or 

23 equivalent as defined under s. VTAE 3.04(1) or (2). 

24 
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1 (b) OccypationaJ experience. A person shaJJ have the amount of 

2 oecupationaJ experience required for a provisionaJ eertif1cate under s. VTAE 

3 3.05(2)(b), 3.10(1)(b), 3.11(1)(b), 3.12(1)(b) or 3.13(1)(c). 

4 

5 (e) Teaehing experience. A person shall have 2 years of teaehing 

6 experience or empJoyment in an instruetional reJated position in any 

7 recognized edueational system, or 2 years. of counseling or supervisory 

8 experience, in addition to theoceupational experience required under part 

9 (b). 

10' 

Il (d) Renewal. The initial provisional instructional related 

12 supervisory certificate.shalJ be valid for a period of three years and may be 

13 renewed for additional 2 year periods if during the provisional eertification 

14 period preceding the expiration date, the person makes progress toward meeting 

15 the requirements of a 5-year certificate by completing 6 semester credits or 

16 district in-service activities, fulfilling the requirements under sub. (l)(a). 

17 A person meeting the requirements for sub. (l)(a) but not sub. (l)(d) shall 

18 complete 2 semester credits approved by the district director or designee for 

19 renewalt 

. 20 

21 VTAE 3.08 INSTRUCTIONAl ADMINISTRATIVE CERTIFICATION. Each person employed 

22 by a district, including the district director, who manages, supervises or 

23 .evaluates certified instructional staff and exercises overall supervisory 

24 responsibilities in matters affecting curriculum or instruction shall obtain 

25 an instructional administrative certificate from the board. An instructional 

26 administrative certificate shall be granted as follows: 
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1 (1) FIVE-YEAR CERTIFICATE. A 5-year eertifieate shall be 1ssued to a 

2 person employed as an instruetional administrator if the person has met all of 

3 the following requirements: 

- 4 

5 (a) Edycation and academic preparation. A person shall eomplete the 

6 edueation and aeademie preparation requirements required for a '5-year 

7 eertifieate under s. VTAE 3.05(1)(a), and all of the following additional 

8 education and academie preparation: 

9 

10 1. Amaster's degree or equivalent as defined under s. VTAE 3.04(3). 

Il 

12 2. Fifteen semester eredits approved by the direetor or designee of 

13 professional education appropriate to the administrative position. 

14 

15 (b) Occupational experience. A person shallhave the amount of 

16 occupational experience required under s. VTAE 3.05(1)(b). 

17 

18 (e) Teaching experience. A person shall have 2 years of teaching 

19 experience in any recognized ~dueational system. 

20 

21 (d) Professional experience. A person shall have 2 years of 

22 experience as a certified administrator in any recognized educational system. 

23 

24 (e) Renewal. The 5-year instructional administrative certifieate 

25 shall be renewed if during the instructional administrative eertifieate period 

26 preceding the expiration date, the person seeking renewal completes 6 ~emester 
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1 credits, or 2 months of appropriate occupational experience, or other 

2 professional activities provided for by a district professional growth plan 

3 approved under s. VTAE 3.14(4)(g). 

4 

5 (2) PROVISIONAl CERTIFICATE. A provisional certificate shall be . 

6 issued to a person employed as an instructional administrator if the person 

7 has not met all the requirements for a 5-year certificate under sub. (1) but 

8 meets all of the following minimum requirements: 

9 

10 (a) Edueation. A person shall have a masteris degree or equivalent as 

Il defined under s. VTAE 3.04(3). 

12 

13 (b) Oeeupationa] experience. A person shal] have the amount of 

14 oeeupational experience required for an instruetiona] provisional eertifieate 

15 under s. VTAE 3.05(2)(b) in the personis area of instruetion. 

16 

17 (e) Teaehing experience. A person shall have 2 years of teaehing 

18 experience in any recognized edueationa] system. 

19 

20 (d) Renewal. The initial provisional instruetional administrative 

21 certifieate shall be valid for 3 years, and may be renewed for additional 2 

22 year periods if during the provisiona] eertifieation period preeeding the 

23 expiration date, the person makes progress toward meeting therequirements of 

24 a 5-year eertifieate by eompleting 6 semester credits or distriet in-service 

25 aetivities, fulfilling therequirements under sub. (1)(a). A person meeting 
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1 the requirements for sub. (l)(a) but not sub. (I)(d) shall complete'2 semester 

2 credits approved by the district director or designee for renewal. 

3 

4 VTAE 3.09 INSTRUCTIONAL RELATED ADMINISTRATIVE CERTIFICATION. Each person 

5 employed by a district who manages, supervises or evaluates instructional 

6 related superv1sors or counselors and exerc1ses overall superv1sory 

7 responsib1l1ties in matters affecting l student services shall obta1n an 

8 instruct10nal related admin1strative certificate from the board. An 

9 instructional related administrative certificate shall be granted as follows: 

10 

Il (1) FIVE-YEAR CERTIFICATE. A 5-year certificate shall be issued to a 

12 person employed as an instruction~l related administrator if the person has 

13 met all of the following requirements: 

14 

15 (a) Edycation and academic preparation. A person shall complete the 

16 education and academic preparation required for a 5-year certificate under s. 

17 VTAE 3.05(I)(a), 3.IO(I)(a), 3.II(I)(a), 3.12(I)(a) or 3.13(I)(a), and all of 

18 the following additional education and academic preparation: 

19 

20 1. A master's degree or equivalent asdefined under s. VTAE 3.04(3). 

21 

22 2. Fifteen semester credits approved by the director or designee of 

23 professional education appropriate to the administrative position. 

24 
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1 (b) Occupational experience. A person shall have the amount of 

2 occupational experience required under s. VTAE 3.05(I)(b), 3.IO(I)(b), 

3 3.II(I)(b), 3.12(I)(b) or 3.13(1)(c). 

4 

5 (c) Teaching experience. A person shall have 2 years of teaching 

6 experience or instructional related experience in any recognized educational 

7 system, or in lieu of the teaching experience, 2 years of appropriate 

8 counseling or supervisory experience, which shall be in addition to the 

9 occupational experience required under par. (b). 

10 

Il (d) Professional experience. A person shall have 2 years of 

12 experience as a certified administrator in any recognized educational system. 

13 

14 (e) Renewal. The 5-year instructional related administrative 

15 certificate shall be renewed if during the instructional related 

16 administrative certification period preceding the expiration date the person 

17 seeking renewal completes 6 semester credits, 2 months of appropriate 

18 occupational experience, or other professional activities provided for by a 

19 district professional growth plan approved under s. VTAE 3.14(4)(g). 

20 

21 (2) PROVISIONAL CERTIFICATE. A provisional certificate shall be 

22 issued to a person employed as an instructional related administrator if the 

23 person has not met all the requirements for a 5-year certificate under sub. 

24 (1) but does meet all of the following minimum requirements: 

25 
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1 (a) Education. A person shall have a masteris degree or equivalent as 

2 defined under s. VTAE 3.04(3) .. 

3 

4 (b) Occupational experience. A person shall have the amount of 

5 occupational experience required for a provisional certificate under s. VTAE 

6 3.05(2)(b), 3.10(1)(b), 3.11(1)(b), 3.12(1)(b) or 3.13(1)(c). 

7 

8 (c) Teaching experience. A person shall have 2 years of teaching 

9 experience or employment in an instructional related position in any 

10 r~cognized educational system, or 2 years of counseling or supervisory 

11 experience, in addition to the occupational experience required under 

12 par. (b). 

13 

14 (d) Renewal. The initial provisional instructional related 

15 administrative certificate shall be, valid for 3 years and may be renewed for 

16 additi~nal 2 year periods if during the provisional certification period 

17 preceding the expiration date, the person makes progress toward meeting the 

18 requirements of a 5-year certificate by completing 6 semester credits or 

19 district in-service activities, fulfilling the requirements under s~b. (l)(a). 

20 A person meeting the requirements for sub. (l}(a) but not sub. (l)(d) shall 

21 complete 2 semester credits approved by the district director or designee for 

22 renewal. 

23 

24 VTAE 3.10 COUNSELING CERTIFICATION. Each person employed by a district who 

25 counsels students regarding vocational, career and personal concerns through 

26 the use of interviews, tests or other techniques utilizing modern counseling 
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1 principles, shall obtain a counseling certificate from the board. A 

2 counseling certificate shall be granted as follows: 

3 

4 (1) FIVE-YEAR CERTIFICATE. A 5-year certificate shall be issued to a 

5 person employed by a district as a counselor if the person has met all of the 

6 following requirements: 

7 

8 (a) Edycation. A person shall complete a master's degree in gu1dance 

9 and counseling, or, in lieu of a master's degree, a baccalaureate degree plus 

10 30 semester credits in guidance and counseling including the practicum 

11 experience. A person shall also complete 2 semeste~ credits approved by the 

12 director or designee which contain the competencies identified by the state 

13 certification committee under s. VTAE 3.14(4)(a) in each of the following 

14 subjects or shall complete equivalent district in-service activities 

15 containing the competencies identified by the state certification committee 

16 under s. VTAE 3.14(4)(a) and approved by the state certification committee 

17 under s. VTAE 3.14(4)(b) in each of the following subjects: 

18 

19 

20 

21 

22 

23 

24 

25 

26 

1. Philosophy of vocational, technical and adult education. 

2. Teaching methods. 

3. Curriculum or course construction. 

4. Educational psychology. 
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1 

2 

3 

4 

5. Educational evaluation. 

6. Educational diversity. 

5 (b) Occyoational experience. A person shall have 24 months'of 

6 occupational experience outside the fie1d of education. 

7 

8 

9 

10 

Il 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

(c) professiona1 experience. A person shall have 2 years of 

experience as a certified counse10r in any recognized educationa1 system. 

(d) Renewa1. The5-year counse1ing certificate sha11 be renewed if 

during the counseling certification period preceding the expiration date, the 

person seeking renewa1 comp1etes 6 semester credits, 2 months of appropriate 

occupationa1 experience, or other professiona1 activities provided for by a 

district professional growth p1an approved under s. VTAE 3.14(4)(g). A 

counse10r ho1ding a certificate on the effective date of the chapter, [ 

revisor inserts datel sha11 be exempt from requirements under par.(a) 2,3,4,5, 

and 6. 

(2) PROVISIONAL CERTIFICATE. A provisional certificate sha11 be 

issued to a person emp10yed by a district as a counselor where the person has 

not met the requirements for a 5-year certificate under sub. (1) but does meet 

all of the following minimum requirements: 

25 (a) Education and academic preparation. A person sha11 have a 

26 master's degree in gUidance and counse1ing, or a bacca1aureate degree and 20 
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1 semester graduate eredits in gUidanee and eounseling eourses, or a 

2 baeealaureate degree and 10 semester graduate eredits in guidanee and 

3 eounseling eourses and 2 years of experience eounseling person s regarding 

4 voeational, eareer and personal eoneerns through the use of interviews, tests, 

5 and other teehn1ques ut1l1z1ng modern eounseling pr1neiples. 

6 

7 (b) Oeeypational experience. A ~erson shall have 24 moriths of 

8 oeeupational experience outside the field of edueation. 

9 

10 (e) Renewal. The 1nitial provisional eounseling eertifieate, exeept 

Il for an initial provisional eounseling eertifieate issued to a person 

12 previously holding approval status as a eounselor, shall be valid for 3 years. 

13 An initial pr.ovisional eertif;cate issued to a person previously holding 

14 approval status shall be valid for 2 years. Thereafter, provisional 

15 eertifieates may be renewed for additional 2 year periods if during the 

16 provisional eertifieation period preeeding the expiration date, the person 

17 makes progress toward earning a 5-year eertificate by completing 6 semester 

18 credits or district in-service aetivities fulfilling the requirements of sub. 

19 (l)(a). A counselor holding a provisional certificate on the effective date 

20 of the chapter .... [revisor inserts datel, shall be exempt from requirements 

21 of sub. (1)(a)2,3,4,5 and 6. A person meeting the requirements for 

22 

23 

24 

25 

26 

sub. (l)(a~ sub. (l)(e) sh all complete 2 .semester credits approved by the 

district director or designee for renewal. 

Jj m;s5,'?j 
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(3) APPROVAL CERTIHCATE. An approval certificate may be granted to a 
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person employed by a district on a limited term basis in a special edueational 
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1 project or other unique program for the disadvantaged or handicapped and not 

2 meeting the requirements for a provisional certificate. The director or 

3 designee shall consider the unique nature of the special program and the 

4 background of the person to be granted an approval certificate. The initial 

5 approval certificate shall be valid for a 3 year period and may be renewed for 

6 additional 2 year periods if during the approval certificate period preceding 

7 the expiration date the person makes progress towards earning a provisional 

8 certificate by completing 6 semester credits or equivalent district in-service 

9 activities as identified under sub. (l)(a) or by obtaining 2 months of 

10 occupational experience as identified under sub. (1)(b). 

11 

12 VTAE 3.11 lIBRARIAN CERTIFICATION. Each person employed by a district who is 

13 responsible for the operation and management of a library and library services 

14 program shall obtain a librarian certificate from the board. A librarian 

15 certificate shall be granted as follows: 

16 

17 (1) FIVE-VEAR CERTIFICATE. A 5-year certificate shall be issued to a 

18 person employed by a district as a librarian if the person has met all of the 

19 following requirements: 

20 

21 (a) Education and academic preparation. A person shall have a 

22 baccalaureate degree that includes 30 semester credits in library scienee or a 

23 masteris degree in library scienee. A person shall also complete 2 semester 

24 credits approved by the director or designee which contain the competencies, 

25 identified by the state certification committee under s. VTAE 3.14(4)(a) in 

26 the philosophy of vocational, technical and adult education, or shall complete 
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1 in-service activities which contain the competenc1es identified by the state 

2 cert1fication comrnittee under s. VTAE 3.14(4)(a) and approved by the state 

3 certification committee under s. VTAE 3.14(4)(b). 

4 

5 (b) OccYDational experience. A person shall have 12 months of 

6 occupational experience in a field other than education or library management 

7 in an educational institution. 

8 

9 (c) professional experience. A person shall have 2 years of 

10 experience as a certified librarian in any educational system. 

Il 

12 (d) Renewal. The 5-year librarian certificate shall be renewed if 

13 during the librarian certification period preceding the expiration date, the 

14 person seeking renewal completes 6 semester credits, 2 months of appropriate 

15 occupational experience, or other professional activities provided by a 

16 district professional ~rowth plan approved under s. VTAE 3.14(4)(g). 

17 

18 (2) PROVISIONAl CERTIFICATE. A provisional certificate shall be 

19 issued to a person employed by a district as a librarian if the person has not 

20 met all the requirements for a 5-year certificate under sub. (1) but does meet 

21 all of the following minimum requirements: 

22 

23 (a) Education. A person shall have a graduate or undergraduate degree 

24 including 20 semester credits in library scienee. 

25 
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1 (b) Oeeypat1onaJ experience. A person shall have 12 months of 

2 oeeupational experience in a field other than edueation or library management 

3 in an edueational 1nstitut10n. 

4 

5 (e) Renewal. The initial pro~is1onal librarian eertifieate shall be 

6 valid for 3 years and may be renewed for additional 2 year periods if during 

7 the provisional eert1fieat10n per10d preeeding the expiration date, the person 

8 makes progress toward meeting the requirements of a 5-year eertif1eate by 

9 eompleting 6 semester eredits or distriet in-service aetivities, fulfilling 

10 the requirements under sub (1)(a). A person meeting the requirements for sub. 

Il (1)(a) but not (1)(e) shall eomplete 2 approved eredits for renewal. 

12 

13 VTAE 3.12 INSTRUCTIONAL SPECIALIST CERTIFICATION. Eaeh person employed by a 

14 distriet who advises and assists instruetional staff in the development and 

15 use of various eurrieulum material"s, instruetional deviees and presentation 

16 teehniques, ineluding audio-visual equipment, television, eomputers and 

17equipment used to provide distanee learning, shall obtain an instruetional 

18 speeialist eertifieate. An instruetional speeialist eertifieate shall be 

19 granted as follows: 

20 

21 (1) FIVE-YEAR CERTIFICATE. A 5-year eertifieate shall be issued to a 

22 person employed as an instruetional speeialist if the "person meets all of the 

23 following requirements: 

24 

25 (a) Edueation and aeademie preparation. A person shall have aeademie 

26 preparation as a teaeher and a baeealaureate degree with a minimum of 15 
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1 credits in ~udio-visual education, instructional media, curriculum, 

2 instructional development, television, computers or distance learning. A 

3 person shall also have 2 semester credits approved by the director or designee 

4 which contain the competencies identified by the state certification committee 

5 under s. YTAE 3.14(4)(a) for each of the following subjects, or equivalent 

6 d1strict in-service activities which contain the competencies identified by 

7 the state certification committee under S.I YTAE 3.14(4)(a) and approved by the 

8 state certification committee under s. YTAE 3.14(4)(b) for each of the 

9 following subjects: 

10 

Il 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

1. Philosophy of vocational, technical and adult education. 

2. Teaching methods. 

3. Curriculum or course construction. 

) 
4. Educational psychology. 

5. Educational evaluation. 

6. Guidance and counseling. 

7. Educational diversity. 

25 (b) Occupational experience. A person shall have 12 months of 

26 occupational experience outside the field of education. 
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1 (e) Teaehing experience. A person shall have 2 years of teaching 

2 experience in any recognized educational system. 

3 

4 (d) professional experience. A person shall have 2 years of 

5 professional experience as a certified instructional speci.alist in any 

6 reeognized educational system. 

7 

8 (e) Renewal. The 5-year instructional specialist eertificate shall 

9 be renewed if during the instruetional specialist certifieation period 

10 preeeding the expiration date, the person seeking renewal completes 6 semester 

Il credits, 2 months of appropriate oecupational experience, or other 

12 professional activities provided by a distriet professional growth plan 

13 approved under s. VTAE 3.14(4)(g). 

14 

15 (2) PROVISIONAl CERTIFICATE. A provisional certificate shall be 

16 issued to a person employed as an instructional speci~list if the person has 

17 not met the requirements for a 5-year eertificate under sub. (1) but meets all 

18 the following minimum requirements: 

19 

20 (a) Education and academie preparation. A person shall have academic 

21 preparation as a teacher and a baccalaureate degree with a minimum of 15 

22 credits in audio-visual education, instructional media, curriculum, 

23 instructional development, television, computers or distance learning. 

24 

25 (b) Occupational experience. A person shall have 12 months of 

26 occupational experience outside the field of education. 
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1 (e) Teaehing experience. A person shall have 2 years of teaching 

2 experience in any reeognized educational system. 

3 

4 (d) Renewal. The initial prov~sional instructional specialist 

5 certifieate shall be valid for 3 years and may be renewed for additional 2 

6 year periods if during the provisional instructional speeialist certificat10n 

7 period preeeding the expiration date, the person makes progress toward meeting 

8 the requirements of a 5-year eertifieate by eompleting 6 semester eredits or 

9 distriet in-service activities, fulfilling the requirements under sub (l)(a). 

10 A person meeting the requirements for sub. (l)(a) but not sub. (l)(d) shall 

Il complete 2 semester eredits approved by the distriet director or designee for 

12 renewall 

13 

14 VTAE 3.13 AlCOHOl AND OTHER DRUG ABUSE PREVENTION AND INTERVENTION pROGRAM 

15 FACIlITATOR CERTIFICATION. Eaeh person employed by a distriet who is 

16 responsible for the eoordination of an aleohol and other drug abuse prevention 

17 and intervention program funded in whole or in part under S. 38.35, Stats., 

18 shall obtain an aleohol and other drug abuse prevention and intervention 

19 program faeilitator eertificate. An alcohol and other drug abuse prevention 

20 and intervention program facilitator certifieate shall be granted as follows: 

21 

22 (1) FIVE-YEAR CERTIFICATE. A 5-year certifieate shall be issued to a 

23 person employed as an alcohol and other drug abuse preventionand intervention 

24 program facilitator if the person has met all of the following requirements: 

25 
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1 (a) Edycation. A person shall have a baccalaureate degree or 

2 equivalent as determined under s. VTAE 3.04(1) or (2) and shall have completed 

3 all of the following educational coursework: 

4 

5 1. Educational psychology - 2 semester credits or completion of 

6 equivalent district in-service activities, as identified under s. VTAE 

7 3.05(1)(a). 

8 

9 2. Guidance and counseling - 2 semester credits or completion of 

10 equivalent district in-service activities, as identified under s. VTAE 

11 3.05(1)(a). 

12 

13 3. Educational diversity - 2 semester credits or completion of 

14 equivalent district in-service activities, as identified under s. VTAE 

15 3.05(1)(a). 

16 

17 4. Alcohol and drug terminology - one semester credit or 40 verifiable 

18 hours of instruction. 

19 

20 5. Psychosocial and sociocultural aspects of alcohol and other drug 

21 abuse - one semester credit or 40 verifiable hours of instruction. 

22 

23 6. Pharmacological and psychopharmacological aspects of alcohol and 

24 other drugs - one semester credit or 40 verifiable hours of instruction. 

25 
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1 7. Assessment 1nstruments and procedures, 1nclud1ng action planning and 

2 alcohol and other drug abuse treatment and support resources - one semester 

3 credit or 40 verifiable hours of instruction. 

4 

5 8. Abnormal psychology, psychopathology or psych1atric disorders or 

6 developmental psychology - one semester credit or 40 verifiable hours. 

7 

8 (b) Professional experience. A person shall have 2 years of experience 

9 as a certified alcohol and other drug abuse prevent10n and 1ntervent1on 

10 program facilitator obtained in any recognized educational system. 

Il 

12 (e) Occypational experience. A person shall have 2 years of verifiable 

13 experience in an alcohol and other drug abuse prevention and intervention 

14 program or an alcohol and otherdrug abuse referral program. 

15 

16 (d) Renewal. ~he 5-year alcohol and other drug abuse prevention and 

17 intervention program facilitator certificate sh~ll be renewed if during the 

18 intervention program facilitator certification period preceding the expiration 

19 date, theperson seeking renewal completes 6 semester credits, 2 months of 

~20 appropriate occupational experience, or other professional activities provided 

21 by a district professional growth plan approved under s. VTAE 3~14(4)(g). 

22 

23 (2) PROVISIONAl CERTIFICATE. A provisional certificate shall be issued 

24 to a person employed by a district as an alcohol and other drug abuse 

25 prevention and intervention program facilitator if the person has not met all 

45 



\ - -, 

1 of the requirements for a 5-year certificate under sub. (1) but does meet all 

2 of the following minimum requirements: 

3 

4 (a) Edycation. A person shall have a baccalaureate degree or 

5 equivalent as determined under s. VTAE 3.04. 

6 

7 (b) Occypational experience. A person shall have 2 years of verifiable 

8 occupational experience in alcohol and other drug abuse prevent10n ~nd 

9 intervention, or alcohol andother drug abuse referral. 

10 

11 (c) Renewal. The initial provisional alcohol and other drug abuse 

12 prevention and intervention program facilitator certificate. shall be valid for 

13 3 years and may be renewed for additional 2 year periods if during the 

14 provisional certification period preceding the expiration date, the person 

15 makes progress toward meeting the requirements of a 5-year certificate by 

16 completing 6 semester credits or district in-service activities fulfilling the 

17 requirements of sub. (1)(a)1 to 8. A person meeting the requirements for 

18 sub. (1)(a) but not sub. (1)(b) shall complete 2 semester credits approved by 

19 the district director or designee for renewal. 

20 

1 VTAE 3.14 STATE CERTIFICATION COMMITTEE. (1) CREATION. There is created a 

2 state certification committee to assist in the implementation of this chapter. 

3 

4 (2) . MEMBERSHIP. The committee shall consist of 10 members appointed by the 

5 director for staggered 2-year terms commencing July 1 and ending June 30. No 

6 person may serve mo re than 3 consecutive 2-year terms. Members shall be 
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1 seleeted in a manner that maximizes diversity of edueational perspeetiveo 

2 Members shall be appointed from persons reeommended as fol10ws: 

3 

4 (a) Four members shall be persons reeommended for appointment by labor 

5 unions representing staff eert1fied under this ehapter. 

6 

7 (b) Six members shalil be persons reeommended for appointment by the 

8 Wiseonsin association of voeat1onal, teehnieal andadult edueation 

9 admin1strators, eaeh of whom is employed by a distriet and satisfies the 

10 following appointment'eategories: 

Il 

12 

13 

14 

15 

16 

17 

18 

19 

1. Two members shall be distriet eertifieation offieers. 

2. Two members shall be persons with instructional responsibilities. 

3. One member shall be a district certification support staff member. 

4. One membe'r sh all be a district affirmative action offieer. 

20 (e) A vaeaney in the eertification committee shall arise'when an 

21 appointed member no longer represents the appointmentcategory from which the 

22 appointment derived. The director shall appoint a new member who satisfies 

23 the category's requirement to fill the unexpired remainder of the term. 

24 

25 

26 

(d) The state certification offieer shall staff the committee. 
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1 (3) SE~ECTION OF ACHAIRPERSON. At the first meeting of eaeh year the 

2 eommittee shall eleet achairperson. No person may serve as ehairperson for 

3 more than 2 successive annual terms. 

4 

,5 (4) OUTIES. The eommittee shall: 

6 

7 (a) Review and reeommend for implementation to the direetor, at least 

8 onee every 5 years, ,the speeifie eompeteneies required in eourses or in-

9 service aetivities to satisfy eertifieation requirements. 

10 

Il (b) Recommend to the direetor, the speeifie eourses offered by 

12 postseeondary degree granting institutions and distriet in-service aetivities 

13 whieh ean be used to satisfy requirements under this ehapter. 

14 

15 (e) Advise the direetor and offer proposals, at 1east onee every 3 

16 years, concerning the oeeupationa1experienees and job duties required to 

17 obtain eertification in eaeh oeeupationa1 program or instructiona1 area 

18 approved by the board. 

19 

20 (d) Advise the director and offer proposa1s, at 1east once every 3 

21 years, concerning the a~ademie preparation required for eertifieation in basie 

22 skills and eaeh general edueation instruetiona1 area approved by the board. 

23 

24 (e) Review and reeommend to the direetor, at 1east once every 3 years, 

25 programs that share suffieient common eompeteneies to a110w provis,iona1 

26 eertifieation. 
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1 (f) Propose and recommend to the directort materials to be used by 

2 districts in implementing this chapter. 

3 

4 (g) Receive district boa·rd approved professional growth plans and 

5 recoovnend to the directort acceptance or modification of each. 

6 

7 (h) Propose to the directort the design of certification in-service 

8 . programs. 

9 

10 (i) Propose to the direetor, modifications to the certifieation 

11 requirements. 

12 

13 (j) Advise the direetor and offer proposa1s, annua11y, concerning 

14 programs whieh are to be designated as newand emerging programs. 

15 

16 (k) Receive and consider comp1aints, suggestions, or inquiries on 

17 matters regarding certification and advise the director of action which the 

18 committee·deems appropriate. 

19 

20 (1) Communicate with district certification committees regarding 

21 comp1aints, suggestions or certification inquiries. 

22 

23 VTAE 3.15 OISTRICT CERTIFICATION COMMIlTEE. (1) CREATION. Each district 

24 director shall appoint a district certifieation committee to assist in the 

25 implementation of this chapter. 

26 
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1 (2) MEMBERSHIP. The committee shall consist of 5 members who require 

2 certification under this chapter, and who are appointed for staggered 2-year 

3 terms commencing July 1 and ending June 30. No member may serve more than 3 

4 consecutive 2-year terms. At least 3 members shall be employes of the 

5 district who are subject to the provisions of this chapter and recommended by 

6 the representative labor unions. The district certification offieer shall 

7 staff the committee. Me,mbers shall be selected in a manner maximizing 

8 diversity of educational perspective. 

9 

10 (3) SELECTION OF ACHAIRPERSON. At the first meeting of each year the 

11 committee shall elect achairperson. No person may serve as chairperson for 
, 

12 more than 2 successive annual terms. 

13 

14 

15 

(4) DUTIES. The committee shall: 

16 (a) Review and recommend for approval to the district director, at least 

17 one e every 5 years, the district plan of activities for professional growth, 

18 prior to submitting the plan to the director. The district plan of activities 

19 for professional growth may includeworkshops or conferences of specific 

20 relevance to persons covered by this chapter, continuing education units 

21 (CEUs) and attendance in district associate degree or vocational diploma 

22 courses. 

23 

24 (b) Propose to the district director, district in-service activities to 

25 be used to meet certification requirements. 

26 
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1 (e) Advise the distriet direetor regarding the app11cation and 

2 1mplementation of this chapter. 

3 

4 (d) Advise the district directoras to staff elassification in part-time 

5 and full-time eertifieation status. 

6 

7 (e) Advise the distriet dtreetor as to staff posit:ions requiring 

8 eertifieation and the types of eertif1ca,t10n requ1red. 

9 

10 (f) Plan and provide distriet in-service programs regarding 

Il eertifieation. 

12 

13 (g) Reeeive and review eomplaints, suggestions or inquiries in matters 

14 regarding eertifieation and advise the distriet direetor of action which the 

15 eommittee deems appropriate. 

16 

17 (h) Communieate with the state certification eommittee on complaints, 

18 suggestions or inquiries in matters regarding eertification. 

19 

20 VTAE 3.16 APPEALS. (1) DISTRICT CERTIFICATION APPEAl PROCmURE. Eaeh 

21 distriet shall establfsh an appeal proeedure in eonsultation with the district 

22 eertification committee established under s. VTAE 3.15 to promote voluntary 

23 resolution of disputes relating to district responsibilities, activities and 

24 decisions under this chapter. Any person aggrieved by a decision of the 

25 distriet resulting from district action or inaetion, may initiate an appeal as 

26 established, but utilization of the district appeal procedure shall not be a 
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1 prerequisite to initiation of an appeal with the board under sub. (2). The 

2 distriet procedure shal1 at a minimum: 

3 

4 (a) Designate the ehair of the distriet eertifieation eommittee to 

5 reeeive appeals. 

6 

7 (b) Require appeals under the subseetion to be filed within 45 days of 

8 the action orinaetion whieh serves as the basis for the appeal. 

9 

10 (e) Establish a proeedure for reeeiving and resolving appeals, ineluding 

Il a provision for written aeknowledgement-within 15 days of receipt of the 

12 written appeal and a written determination of the complaint within 45 days of 

13 reeeipt of the written appeal unless the parties agree to an extension of 

14 time. 

15 

16 (d) Notify the person fi1ing the appeal of the right to appeal the 

17 deeision of the distriet to the board. 

18 

19 (2) BOARD CERTIFICATION APPEAL PROCEOURE. Any person aggrieved by a 

20 deeision of a distriet, or any person or distriet aggrieved by a eertifieation 

21 deeision of the board, may fi1e an appea1 under ch. VTAE 4 and ch. 227, 

22- Stats., as follows: 

23 

24 (a) For a person aggrieved by a deeision of a district, the appea1 sha1l 

25 be filed within 45 days following receipt of the written determination under 

26 sub. (1)(c), or 45 days following the distriet action or inaetion which serves 
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1 as the basis for the appeal if the district appeal procedure estab11shed under 

2 sub. (1) is not utf1ized. 

3 

4 (b) For a person or district aggrieved by a decisfon of the board, 

5 whether by action or inaetion, the appeal shall be ffled with the board w1th1n 

6 45 days following the action or inaetion which serves as the basis for the 

7 appeal. 

This rule shall take effeet as provided in s. 227.22(2)(intro.), Stats. 

Oated: January 27, 1993 
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Wisconsin Board of Vocationat Technical and Adult fducation 
310 Price Place P.o. Box 7874 

o wight A. York 
State Oirector 

March 10, 1993 

Mr. Bruce Munson 
Revisor of Statutes 
119 Martin Luther King, 
Madison, WI 53703-3330 

Dear Mr. Munson: 

Jr., Bl vd. 

Madison, WI 53707 608-266-1207 

REcelVED 
MAR 101993 

Revisor of Statutes 
Bureau 

Enclosed for filing and publication is a certified copy of an Order of the 
Board of Vocational, Technical and Adult Education (Clearinghouse Rule 92-79) 
recreating ch. VTAE 3, Wis. Admin. Code, relating to the certification of 
educational personnel. Also enclosed is a disk with the order. 

Should you have any questions, please do not hesitate to contact me at 
266-2318 . 

. Si neerely, 

Patricia Collins 
Legal Counsel 

PC:SKC 
LTR:74 

Attachment 
ee: Dwight A. York, State Director 

Edward Chin, Assistant State Director 
Betty Brunelle, Assistant State Director 
Glenn Davison, Executive Assistant 



Wisconsin Board of Vocational, Technical and Adult Education 
J 70 "nce Place 

Dwight A. )'ork 
State Director 

February 3, 1993 

P,o. Bo)., 7874 

The Honorab1e Stan Gruszynski 

Madison, WI 53707 

Chair, Colleges and Universities Committee 
9 North - State Capito1 
Madison, WI 53702 

608·266-7207 

RE: Correetions to the text of C1earinghouse Ru1e 92-79 
Chapter VTAE 3, Certifieation of Personnel: Requirements and Proeedures 

Dear Representative Gruszynski: 

Pursuant to see. 227.19(4)(b) 3, the Board of Voeationa1, Teehniea1 and Adu1t 
Edueation advises you that C1earinghouse Ru1e 92-79 (Ch. VTAE 3), submitted to 
the 1egis1ature on January 28, 1993, eontains two textua1 errors for 
correetion. 

Speeifica11y, the correetions for submission are: 

1. Page 6--Line 17: The spe11ing of the word ·responsibi1;ty" is 
ineorreet. 

2. Page 34--Line 20: The phrase "but not" is to be ine1uded between the 
references "sub. (1)(a)" and "sub. (1)(d)." 

Thank you 'for your attention to this matter. If further information is 
required, p1ease eontaet Patrieia Co11ins, WBVTAE Lega1 Counse1, at 267-9514. 

. Sineere1y, 

4Q«:flh~ 
siK~ Oi reetor 

OAY:SKC 
606:LTR:23 

ee: G1enn Davison, WBVTAE 
pa LI 1 t4 p(.eUas, WBVTAE 


