File inserted into Admin. Code 10-1-2006. May not be current beginning 1 month after insert date. For current adm. code see:

http://docs.legis.wisconsin.gov/code/admin_code
1 EMPLOYEETRUSTFUNDS ETF 10.01

Chapter ETF 10
ADMINISTRATION

ETF10.01  Definitions. ETF 10.61  Transmittal of initial OASDHI wage reports.
ETF 10.03 Creditable service. ETF 10.62 Transmittal of OASDHI adjustment reports.
ETF 10.05 Creditable service for Milwaukee teachers. ETF 10.63  Due dates.

ETF 10.07 Leave of absence. ETF 10.633 Debiting participant account to fund benefit.
ETF 10.08  Separation from employment. ETF 10.635 Late paid earnings.

ETF 10.10 Employeetrust funds board and teachers retirement belettions. ETF 10.64 Late reporting chages and interest.
ETF10.12 Separateetirement system participatiamthe retirement trust fund. ETF 10.65 Refund of excess contributions.

ETF10.15 Annuity reserves. ETF 10.70  Individual personal information.

ETF 10.20  Approval of group insurance plans for state employees. ETF 10.71  Transcript fees.

ETF 10.25 Fixedretirement investment trust participation in the variable retireETF 10.72  Fee for search of historical records.
mentinvestment trust. ETF 10.75 Power of attorney

ETF 10.30 \Variable division participation. ETF 10.78  Guardianship requirements.

ETF 10.50 Sick leave conversion credits. ETF 10.79 Reasonable #drts to locate benefit payees.

ETF 10.55 Joint instrumentalities; reporting participating employees, servicETF 10.80  Invalid benefit applications and beneficiary designations.
andearnings. ETF 10.82 Receipt by the department.

ETF 10.60 Reports and payments. ETF 10.84 Response to requests.

ETF 10.01 Definitions. Words, phrases, and terms used ito the commencement of the leasfeabsence. The equivalent of
all ETF chapters which areot defined in this section shall havethe hourly rate of pay shall be obtained by dividing the emplsyee’
the meaning set forth in s. 40.02, Stats.: total earnings in a typical pgyeriod, excluding any overtime, on—

(1g) “Active military service” and “active service,” as thatcall, extracurricular or supplementary compensation, by the num
termis used with reference to military service, including in 2€rof hours, excluding hours, such as overtime, on—call and extra
40.02(15) (a) (intro.) and 1., (c) (intro.), 1. and 4., and (48m) (f?’urrlcularhours which are incidental the primary employment,

Stats.,mean active duty military service ine armed forces of the for which the employee is paid in that pay period. If the employee
United States, excluding: hasreceived a pay adjustment during theiénths preceding ter

. - . . . mination, death or leave of absence, other thapeamanent
(a) Servicereported by the military as active duty for tra'n'nQ:hangethat is broadly applicable to themployepes of that
purposes. . . ) employer,or unless that change is the resub significant change
(b) Service as a cadet or student at a bhifitary service acad i the nature and dutiesd activities of that employee, then the
emy. equivalentof the hourly rateshall be the greater of the previous

Note: This definition does not apply to the term “active service” used in referen i i i i
to active performance of the duties of employment with a participating empésyer €urrentbasic pay rate prior to the pay adjustment or the finat aver

for example in s. 40.63 (1) (c) and (2), Stats. ageearnings divided by 174.
Insofar as possibléhe department relies on U.S. armed forces documents, such (b) For an annuitant who becomes a participaémployee

asthe DD 214, thedGO53-55 series, MPERS 553, and GSA 6851, to identify H ithi PSP

et £ 1022, S i Syt o e i o r
(1h) “Administrative error” means a clerical mistakedopy- under par(a) on the déctive date of the originannuity or the

ing or writing. The term also includes the unintentional OmiSSioélirrentbasic pay rate at the time of subsequent termination
of a number or factor in making a calculation or a mathematica '

miscalculatiorby a department employeeboard stdf The term _ (€) For annuitants who become participating employees sub
doesnot include an actual or alleged erroneous interpretation/§ft t0 S- 40.22, Stats., after more than 3 years fronofigenal
applicablelaw, the giving of erroneous advice, or negligence o ate of termination the current basic pay rate determined in

the part of an employee or agent of the department or membe@§Fordancevith par (a)at the time of subsequent termination for
agentof the board. sick leave accumulated after reemployment ofilye conversion

of sick leave accumulation infett prior to reemployment shall

_(1k) “Benefit approval date” is the date on which an applicg,q c5|cyjated by application of the current basic pay ratef@otef
tion for a separation benefit, lump sum retirement benefit, or t Sor to reemployment as determined under (&
paymentof additional contributions, deabienefit, or remaining )

guaranteed annuity payments in a lump sum, is firgroved ~ (2) ‘Dependent” means:

for payment by the department. The date of final approval is the(2) For life insurance purposes, an emplogegouse and an

daterecorded byhe department in the voucher box on the “Singlemployee’sunmarried child, includingiatural child, stepchild,

SumBenefit Data,” form ET-7102, dhe electronic equivalent, adoptecchild and a child in an adoptive placement under s. 48.837

associated with the benefit payment in question. (1), Stats., who is dependent upon the employee for at least 50%
Note: See “benefit approval date” in s. ETF 20.19 (2) (a), “date the applicatiéf Support and maintenance and who is:

for a separation benefit is approved” in s. 40.25 (2), Stats., and reference to the month
in which the payment of a benefit is approved in ss. 40.04 (4) (b) and (bm) and 40.73 1. More than 14 days of age, but under the age of 19,

(1) (@) and (2) (a), Stats. 2. Age 19 or ovebut less than age 25 if a full-time student,
(Im) “Currentbasic pay rate” means: or
(a) Unless otherwise provided by ch. 230, Stats., contractual 3. Age 19 or older and incapable of self-support because of
agreementauthorized under subch. V of ci1] Stats., or patb) @ physical or mental disability which is expected to be of long-
or (c), the hourly rate, or its equivalent, excluding any overtinf@ntinuedor indefinite duration.
or supplementary compensation, at which the employee is paid a{b) For health insurance purposes, an empleyggduse and
thetime of termination of employment or at the time of death. F@m employees unmarried child who is dependent upon the
anactive employee or employee on an apprdeade of absence employeeor theemployees former spouse for at least 50% of-sup
the“currentbasic pay rate” means the hourly rate, oegisiva  portand maintenance. this paragraph,“child” includes a natural
lent, the employee is paid duririlge pay period or was paid priorchild, stepchild, adopted child, child in an adoptive placement
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unders. 48.837 (1), Stats., and a legalrd who became a legal direct that the disputed termination be expunged and the
ward of the employee or the employsdbrmer spouse prior to employeemade whole with respect to all wagesd benefits that

agel9, and who is: the employee would have received if continuously empldyed
1. Under the age of 19, the participating employer under the conditions ifeef prior to
2. Age 19 or ovebut less than age 25 if a full-time studentthe disputedtermination, except that the court ordarbitration

or awardor compromise settlement may direct thatk wages paid
. - for the period of dischge be reduced by amounts earned from
3. Age 19 or older and incapable of self-support becauseoaﬁersources and may identifyperiod of disciplinary suspension

a physical or mental disability which is expected to be of lon for which wages and benefits are not baid
continuedor indefinite duration. 9 paid.

(2m) “Earnings” under s. 40.02 (223tats. except as other (3w) “Salaryindex” means, for purposes of s. 40.26, Stats.,

wise provided by federadegulations for OASDHI purposes, doed" yea“rs prior to 1982”’_5%' .

notinclude payments made in lieu of welfare, payments rteade (4) “Schoolsystem” includes, for life insurance purposes, any
reimbursewelfare costs, or payments made as péra work Public entity whose primary purpose is education.

relief, general relief or public assistance program undedh. (4m) “Schoolyear” means, for purposes of s. 40.02 (3), Stats.,
Stats.,unless employment is part of a training program to improvke period beginning July 1 and ending the following June 30.
skills or increase employability and the employment satifies (5) “Student”means, for insurance purposes, a person,isvho
requirementsinder s. 40.22 (1), Stats. enrolledin an institution which provides a schedafecourses or

(3) “Full calendar year” as used in s. 40.08 (8) (d) and (1@assesand, whose principal activity is th@ocurement of an
Stats. means the time period beginning on a given date and endétlycation Full-time student status shall be defined by the institu
on the same date in the next year tion in which the studeris enrolled and shall include any usual

(3d) “Guardian”has the meaning given in5t.01 (10), Stats., vacationperiod if thechild was a full-time student at the end of
andincludes conservators appointed pursuant to s. 54.76, St previous term. . .

(3h) “Inactive participant’ meangor purposes of the teach ~ (6) “Summervacation” means the time between the end of the
ersretirement board election under s. ETF 10.10, a participdgularschool term of the school systemwihich the employee
who is neither a participating employess defined in s. 40.02 Waslast employed and the beginning of the next regular school
(46), Stats., nor an annuitant as defined in s. 40.02 (4), Stats.termof that system.

(3i) “Maximum voluntary contribution” means théotal (7) “Three continuous years of creditable service” for-pur
amounteligible under section 415 (c) of the internal revenue co@sesof s.40.25 (6) (a) 1. and (7) (a) 2., 2001 Stats., and s. 40.285
to becontributed to the Wconsin retirement system in a calendaf2) (2) 1. a. and (b) 1. a., Stats., meanarinterrupted period of
yearby or on behalbf a participating employee, less all benefi cComplete annual earnings periods during each of which the par
adjustmentcontributions and required and employer—peidii  ticipantearned some creditable current service. A period of con
tional contributions which are includable in theits of section tinuouscreditable service is considered interrupted if the partici
415(c) of the internatevenue code, as determined by the depafatingemployee is terminated from employment covered by the
ment. Wisconsinretirement system for a period of more than 90 calendar

Note: A worksheet to assist the employee to estimate his or her maximurn vol@HyS. Service associated with contributions which have been deb
tary contribution is availablérom the department of employee trust funds at ndted to fund a benefit may not be applied toward continuous eredit
charge. Medical & includ dical uaticd ableservice.

(3m) *Medical record” includes medical evaluatiatiagne (8) “valid qualified domestic relations order” or “valid

sis, prognosis, rehabilitation potential, medicatidreatment, DRO" - e :
LT L ; means a court order to divide a participgiwtisconsin
diet, limitations on activities, symptoms, general physical Or'me%gtirememsystem account or annuityhich Es determined by the

tal condition, x-rays, lab tests or results, or any communication ; I
information relate()j/ to the health, medical giagl dental, opto p?rtnégrn[:t tzoos??élsfy all the criteria of s. 40.02 (48m), Stats., and
’ y ' ! section .35.

metric, chiropractic, podiatrior hospital care or condition of a e . ,
participantor the spouse or dependent of the participant. de((:?e)asgvdlvc;%wmgrrri\g(ljdgﬂﬁ; tinnlga(?fsdég(teh SpEct)JL:f)%steos ‘(’)thgg:ert_he
(4)((3%) S't\:li?sthly compensation” means, for purposes @19 mining a beneficiary under s. 40.02 (@) 2., Stats., a judgment,
9, N L . . tg}rderor decree of divorce or an annulment of the marriage termi
(@) Where the compensation is paid on a weekly basis, figiesthe marital relationship, but a legal separation does not,
amountcomputed by multiplying the employsebasic weekly ,njlessand until converted to a divorce.
payrate by 4.3333. History: Cr. RegisterFebruary1983, No326, ef. 3-1-83.; rand recr(intro.),

(b) Where the compensation is paid on a biweekly basis, #18(2) (o), () Regitegune, 1985, Mo, S50 7165 o (9w) Regls
amountcomputed bymultiplying the employes’basic biweekly g 339 ef. 4-1-84: am. (1), Registohpril, 1984, No.340, ef. 5-1-84; emeg. ct
payrate by 2.1666. (4m), eff. 1-1-85; cr (4m), RegisterMarch, 1985, No. 351, B#-1-85; cr (2m),

(3s) “Public school” meansfor purposes of s. 15.165 (3) (a)5ed S/ img’g”ggs('l“??i%e‘ '1%;»(1_85;5!1(918“8)'NRegssgtsse”fggyll%%G' (Nﬁ

. N A ) B A ,ell. b—1—-c06; am. (1m) (a), Regisigxugust, , NO. , —1-00; 1
1., Stats., acooperative edUC&tlQHBJ service agency EStath_h (3), RegisterSeptember1986, No. 369, &f10-1-86; rand recr(2), Register
underch. 116, Stats., a county children with disabilities educaﬂoﬁgg%%??s?), ggéizze%ﬁg—%ggg; o (34'[2{3 53‘?9'151%?42,’?%)1%83@ ggs%?érﬁf
boardestablished under s13.817, Stats., and any school SUppe; 1997 No. 441, éf10-1-92: cr (3d), RegisterOctober 1992, No. 442, éf
portedwholly or in part bypublic funds which is under the control11-1-92cr. (7), Registerdune, 1995, No. 474 fef-1-95; cr (3i), RegisterDecem
and management of the State\MsconS”'] or an Subd|v|s|on Of ber,1996, No. 492, &f1-1-97;cr. (3'[), ReglsterJuIy_ 1997, No499, ef. 8-1-97;
the state O? Visconsin and which is empo eredyb law to em IOcr. (8) and (9), (1h) renum. from ETR.D2 (1), Registeduly 1999, No. 523eff.

S Sl which Is empow y law PIOy-1-99:corrections in (3sinade under s. 13.93 (2m) (b) 6. and 7., Stats., Register
teachersput does not mean the universify\Wisconsin system, July, 1999, No. 523; CR 00-022: ¢k), Register July 2001, No. 547.&f-1-01;
anyschool in the City of Milwaukee, a state agency or a Vocationﬁrrectlonm (7) made under s. 13.93 (2m) (b) 7., St&sgister July 2005 No. 595;

. . o trectionsin (3d) made under s. 13.93 (2m) (b) 7., Stats., Register September
technicaland adult education district. 2006N0. 609_( ) (2m) (b) g P

(3t) “Reinstate,”for purposes of s. 40.25 (5) (a), Stats., means
to restore a dischged employee to the previously held position, ETF 10.03 Creditable service. (1) For annual earnings
or a like position, with the participating employat the same pay periods beginning on or after January 1, 1985, each participating
andbenefit level to which the employee would have been entitledhployershall determine aneeport service in hours for each par
if the employment had not been interrupted by the digeh@he ticipatingemployee in the manner prescribed in this section-Earn
court order arbitration award or compromise settlement mugtgswhich are paid to a teachas defined in $10.02 (55), Stats.,
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who has contracted teeceive such payments on either a 9 or 10 3. Serviceas an executive participating employee whose for
monthcontract basis, and which are paid after the beginniag omularate is determined under s. 40.23 (2m) (e) 2., Stats.
schoolyear as defined irs. ETF 10.01 (4m), for services rendered 4. Service as an electediofal whose formula rate is deter

in the preceding school yeare deemed to beceived by the minedunder s. 40.23 (2m) (e) 2., Stats.

teacheron June 30 of the preceding school year for purposes of 5 seryice as a teacher whose formula rate is determined
reportingservice to the department. unders. 40.23 (2m) (e) 1., Stats.

(2) Thefull-time equivalent of one day of service is 8 hours. g gervice of a type not covered under subds. 1. to 5.
If an employer has established workdays of other than 8 hours afc) The earnings shall be reported and credited in full without

full-time employment for some or all @6 employees, the num dt locati f creditabl : d
ber of hoursto be reported within a reporting period is determing@dardto any allocation of creditable service under @y

by the participatingmployerby dividing the number of hours for  (6) (&) For local elected dicials who are participating
which earnings are paid to the employee inréfgorting period by employeesput serving in positions not considered full-time by
the number of hours which would have been worked in that Fepot,lij_elocal unitof government, the amount of service shall be eeter
ing period bya regular full-time employee of that employer in théhinedand reported by the employer as follows:
samekind of employment and multiplying the result by 40 times 1. For employment which is essentially ministerial in nature,
the number of weeks and fractions of a week in tlgorting thenumber of hours reported shall be the actual number of hours
period. for which the employee is paid if a regular work schedule has been
(3) Forpurposes of s. 40.02 (17), Statise full-time equiva €Stablishedif there is no regular work schedule, the number of
lent of one year of creditable service for a teachsrdefined in hoursreportedmay not be greater than the quotient derived from
s. 40.02 (55), Stats., who is not an executive participatifdviding the compensation paid during the reporting period by 2
employeeas defined in s. 40.02 (30), Stats., is 1,320 hours and #pes the minimumhourly wage rate established by the federal
all other participating employees the full-time equivalent of ori@!" [abor standards act for non-agricultural employment.
year of creditable service is 1,904 hours. 2. For members of governing bodies or other policy-making

(4) Whena participating employee receives earnings from t§0UPS the number of hours reported shall be the numbeoafs
sameparticipating employer for employmeintmore than one of N actual attendance at meetings of the governing bty
the categories under s. 40.23 (2) (b), Stats., then the following td2iiCy—makinggroup or any sub-group thereof and a reasonable

shallbe applied by the participating employer when service afiountof time spent in preparation for such meetings, but in no
earningsa?greporiled: P pating employ eventshall the number of hours determined to hiasen spent in

(a) If employment in each of the categoriaeets the require preparatiortime exceed twice theumber of hours actually spent

. > atthe meetings.
mentsof s. 40.22, Stats., by itself then the earnings and servnce(b) In applying the standards set forth in. g, it is the

shallbe reported separately for each category responsibilityof the local unit of government to maintain the-nec

(b) If employment in any one category meets the requiremefissarydocumentation to justify the reasonableness of the basis
of s. 40.22, Stats., and all other employment does noteren ;e in reporting service for local electediofals.
ingsand service shall be added to and reported under the one cat ¢) The department may consider otfiectors in granting

gory which meets the eligibility requirements of s. 40.22, Stats, '/ f i '
. reditableservice to local electedfafials where circumstances
_(c) If employment in more than one category meets the-qualjarrant and when satisfactory supporting information is-pro
fying requirements of s. 40.22, Stats., and all other employmgiijeq.
doesnot, then earningand service for employment in those eate
gorieswhich do not meet the qualifying requirements of s. 4O.Zgal

Stats. shall be ac.jd.ed to and rep_orted_under. to the primary employment, earnings shall be reportedcand

1. That qualifying category in which the greatest nunaler trihytions paid on those earnings pursuant to s. 40.05, Stats. The
hours is worked, or numberof hours determined by the employer and reported pur

2. The lowest numbered subdivision under sub(Ifpjf the suantto this subsection shall be the quotient derived from dividing
greateshumber of hours worked is equal in 2 or mgualifying  the compensation paifbr such service during the annual earnings
categories. periodby the participating employeeturrent basic pay rate.

(d) If employment in none of the categories meets the require (b) The employeshall maintain the necessary documentation
mentsof s.40.22, Stats., separatehut those requirements areto justify the basis upon which service is reported in applying the
met when the employment is added together then earnings atahdardset forth in par(a).

(7) (a) If a participating employee receives earnings for on—
I, standbyextracurricular or other service which is incidental

serviceshall be added to and reported under: (c) In no event shall the number of hours under (@r com
1. That category in which the greatest number of hours binedwith the hours under the primary employment, exceed cred
worked,or itable service of one year during the entire calendar.year

i ote: Thisrule requires a new form which will replace several existing forms.
2. The lowest numbered subd. under sub. (5) (b) if the greal eseforms are routinely provided by the department at nogehtar reporting 6

numberof hours worked is equal in 2 or more categories. cialsrequired to use them.

(5) (a) Fractions of an hour sha" be rounded to nbarest History: _Emeg. cr. eff. 1-1-85; chegisttErl\ﬁarch, 1985, No. 351, fef4—-1-85;
hour prior to crediting and ifhe fraction is one—half hour then the®™ () RegisterAugust, 1986, No. 368, feb-1-86.

hourscredited shall be rounded up to the next whole number -+ 1 45 (editable service for Milwaukee teach -

_(b) If the total number of hours reported for employee g5 Creditable service for Milwaukee teachers shall be granted
within an annual earnings period exceeds the applicabt®er o teaching serviceserformed for governmental agencies other
specifiedin sub. (3) service shall be allocated arefdited in the thanthe city of Milwaukee pursuant to ss. 42.70 (2) (s), 42.78 (1)
following sequence: (a),42.81 and 42.91, 1979 Stats., only if the requirements in subs.

1. Service as a protective occupation participant not subj€tj to (6) are satisfied:
to Titles Il and XVIII of the federal social security act whose for (1) The teacher was a mempes definedn s. 42.70 (2) (k),
mularate is determined under s. 40.23 (2m) (e) 4., Stats. 1979 Stats., of the former Milwaukee teachers retirement &umd

2. Service as a protective occupation participant subjectAaigust31, 1958, has not received a separation benefit since that
Titles Il and XVIII of the federal social security act whose formulaate and the teaching service for which creditable service is
rateis determined under s. 40.23 (2m) (e) 3., Stats. requestedvas prior to September 1, 1958.
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(2) Theparticipant has 10 or more years of teaching service in (b) The efective date of disability annuity benefits shiadi
the city of Milwaukee and the outside teaching cregtitnted, determinedas provided by ss. 40.23 (1) (b) and (bm) and 40.63 (8)
whenadded to th@articipants separate, combined and formulgintro.) and (f), Stats.

teachingservicein the city of Milwaukee, does not exceed 35 (2) TERMINATION OFEMPLOYMENT. (a) NO person may receive
yearsfor benefit computation purposes. If at the time of a benefjhy retirement annuityseparation benefit or lump-sum payment
computationthe total service exceeds 35 years, any paymeafém the Wsconsin retirement system without fitsrminating
madepreviously for outside teaching service including interegfom his or her current participating employment with all pattici
which cannot be used shall be transferred to the additional C@atingemployers. Whether the termination is a voluntary termina
tributionsof that participant. tion by the employee or an involuntaigrmination by the
(3) The participant applies in writing for the outside teachingmployer,the employer and employee shall act with the good-
creditgiving pertinent detailen when, where and for whom thefaith intent of ending the employe—employer relationship.

outside teaching service was performed. ~ (b) Termination from participating employment occurs when
(4) Theoutside teaching service is verified by the schoel digy| of the following conditions are met:

trict, successor school district or public retirement plan. 1. The employee ceases to render compensable persenal ser
(5) The applicable public retirement plan certifies to thgjcesto or on behalf of themployeyand the employer has no-fur
departmenthat the participant is not entitled to any benefit, absgherrights to any future services from the emplof@enhich the
lute, contingent or otherwise, from that retirement plan as a resg,lhpmyee [has received ojll receive compensation. This para
of the teaching service. graphdoes not apply to servicesndered as a part-time elected
(6) The participant makes the contributiowbich would have official after the dective date of a participars’waiver of [WRS
beenrequired if the service to be credited had been subject tagveragefor] part-time elected service under s. 40.23(&hy),
42.80,1979 Stats.at the time the teacher became a mepd®r Stats.
definedin s. 42.70 (2) (k), 1979 Stats., of the former Milwaukee
teachersetirement fund, or if lateat the time the teacher returned,,qem
to covered Milwaukee teaching aftitre period of outside teach ormin
ing. The amount due shall be increased wvitarestat the efec-

- ; : cable.
::\éﬁsrz\i/\tli}: Sind;ehf:en ?l?nlg gn@e%%e(r%%)ers iatiésa; though the centribu 3. As of the end of the day that participating employment ter

History: Cr. RegisterJune, 1983, No. 330,fe7-1-83; am. (2), RegisteBeptem mmates’the employee has no f,'ghts,aﬂy fuu,“‘e co‘mpensable
ber,1983, No. 333, & 10-1-83; correction in (1) and (6) made under s. 1289 employmenthat meets the qualifications for inclusion unther

(b) 7., Stats., Registeduly 1994, No. 463. Wisconsinretirement system provided under s. 40.22, Stats. A
right to future compensable employment includes, but is net lim
ited to, a contract for future employment with any participating
ployer,or having already been elected as of the termination

If the employees termination is voluntarythe employee
ployer comply with the employsrpolicies for voluntary
ation,including the filing of detter of resignation if appli

ETF 10.07 Leave of absence. (1) A personon a paid
leaveof absence from a position in which the person was a parti

pating employee shall continue to qualify as a participatingaetqa term of public dice meeting the qualifications for patic

employee. _ ipating employment, which term commences on or after the date

_ (2) Serviceshall be determined and reported byeheployer  of termination of employment, other than a term of publicef

in the following manner: asa part-time electeofficial for which the participant has waived
(a) If the compensation paid during tleave of absence is lessSWRS coverage under the provisions of s. 40.23 (1) (am), Stats.

thanthe earnings paiduring the participarg’immediately pre Note: This subd. shall not preclude employetany WRS participating employer

cedingservice with that employer in a time period of the sanie@m expressing willingness or interest in providing compensable servisesat

. g in the future. For example, retiring judges would not be precluded from express
Iengthas the leave, then the service shall be computed by divid interest in serving as a reserve judge after terminating employment.

the compensation paid during the leave by the earnings paid in t at, | o e :
; : ) . . Upon termination of employment the participant is treated
Péggﬁggf%tp'ﬁ{;dprgggdirr?gulgt)lg[l’?/(l)r(;g the result by the serVIC%onsistentlywith the status of a former employee. This includes,
. L butis not limited to the terminated employeeloger being eligi
(b) If the compensation paid during the leave of absencey for penefits available only to active employees. Examples of
equalto or greater than the earnings paid during the particpang,,chpenefits may include health, life insurance, income continua
immediatelypreceding service with that employer in a time periog,, insurance coverage, making deferred compensatitaxer
of the same length as the leave, then the service reporteishallye|teredannuity contributions, workés compensation cover
thesame as in that preceding period. age, internal grievance, promotion or transfer rights,rights
(3) Compensatiomaid during a paid leave of absence shall gyailableto active employees under a collectivegaémingagree
tr?\‘atedtTrL_e s?me as earnln?s forhp:rp_ﬁ)se? of ch. 4?, _S:_atsf. ment. This subd. shall not apply to benefits that mayeilable
ote: Isrule re_qwres a r]ew orm whnich will replace several eXIS_ Ing ormsto the emp|oyes retired emp|oyee5’ SUCh as SeVeranCﬂmy_
I,Q?SS fgg[j}‘;; 2?; Losué'?ﬁéﬁmv'decl by the department at nagehiarreporting dF retirementinsurance coverage and/or employer payment of pre
History: Cr. RegisterMarch, 1985, No. 351, ef4—1-85. miums, or post-retirement benefits or other rights provided
through collective bagaining or other retirement agreements.
ETF 10.08 Separation from employment. (1) Scope. However,agreements made after the terminatiate for future
(a) This section defines separation of employment under s. 40¢8npensablservices to be rendered by the employee would not
(1) (@) 1., Stats., for purposes of establishing eligibility to receivg precluded under subd. 3.
benefitsfrom the Wsconsin retirement system, including separa g Immediately upon termination of employment, the partici

tion benefits, lump sum benefits and retirement anrétyefits o 1has no authority to act as a re ; ;
. presentative of the employer in
asprovided by ss. 40.23, 40.24 and 40.25, Stats. For purpose r58 capacity or to exercise any authority or control over other
the Wisconsin retirement system, the terms “separation frofiis|oveesf the employerandthe employer has no responsibil
employment’and “termination” are used interchangeabln o1 jiability for any actions of théerminated employee. This
otherwisevalid termination may become void and withodeef bdivisionshall not apply to employees afy WRS participat
asthe result of reinstatement of the employee under s. 40.25 employerwho provide services for which they have not and

Stats..and s. ETF 10.01 (3tar because the employee receivedji not receive compensation of any kind, including but not lim

remedialpayments deemed to be earnings under s. ETF 20.12#g, payment at some other time or compensatory paid leave.

a period in qUGS“O”f and shall thereby be treated as employed UlExample: Emeritus professors could render serviceshe university after ter
Ing that perlod. minationfor which they would not receive any form of compensation.
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6. As of the termination of employment the employer has paid (d) No termination date may predate the last date for which the
to the employee any accumulated benefits that similarly situateshployeereceives earnings for personal services rendered to or
employeef that employer customarily receive upon terminatioan behalf ofthe employerexcept as provided in sub. (2) (b) 1., and
of employment, including but not limited to accumulated vaca&xceptthat operation o6. 40.29, Stats., does not preclude ter
tion, compensatoryime and sick leave, and the employee has moination of an employee prior to the expiration of a period for
entittementto any such remaining benefits. which the employee receivéemporary disability compensation

(c) In order to receive henefit under s. 40.23 or 40.25, Statsynders. 102.43, Stats.
a person terminated from participating employment on or afteristory: Cr. RegisterJune, 1998, No. 510,fe?-1-98.
July 1, 1996, shall remain terminated frathemployment meet
ing the qualifications for inclusion under s. 40.22, Stats., through ETF 10.10 Employee trust funds board and teach -
outa period beginning with the date of termination from all parti€'S retirement board elections. (1) The purpose of this sec
ipating employment and ending on the latest of the followinHon iS to set forth procedures for all elections of participating
dates: mployeesand annuitants to the employtegst funds board or the

1. The day after the date which would be tHeive dateof teachergetirementboard, pursuant to ss. 15.16 (1) (d) and (f),

. ; - - 5.165(1) and (3)a) 1., 2., 6. and 7., and 40.03 (2) (p), Stats.
theannuity as determined accordance with s. 40.23 (1) (b) andg, centwhere noted otherwise, the procedures established in this
(bm), Stats., as applicable to the annuity in question.

‘ - X Ly . sectionshallapply for elections to either the employee trust funds
2. The thirty—first day aftethe benefit application is receivedpoardor the teachers retirement board.

by the department as provided in s. 40.23 (1) (a), Stats. (1m) In this section:

3. The thirty—first day after termination of employment in (a) “Annuitant” has the meaning given in s. 40.02 (4), Stats.

accordancanith this section. - (b) “Election category”"means the class of participating
(d) For purposes of determining whether employnmeeets  employeesr annuitants who are eligible under s. 15.16 (1) (d) or

the qualifications under s. 40.22, Statbe exclusion of s. 40.2265f , or 15.165 (3) (@) 1., 2., 6. or 7., Stats., to vote to elect a member

(2) (L), Stats., does not apply unless the person has met all-qualfithe employee trust funds board or the teachers retirement board.

cationsfor entitlement to an annuijtincluding termination from B . N . . .
participatingemployment for the period specified in p@) 1., 2., (C)_ Participating employee” hakemeaning given in s. 40.02

and3. Payment of an annuity or other benefits in error does r(ép) St“ats. ; . ) )
qualify a person as an annuitant for purposes of s. 40.22 (2) (L),(d) “Teacher” has the meaning given in s. 40.02 (55), Stats.
Stats. (2) Thesecretary shall schedule an election when the term for
Note: Refer to s. ETF 20.02 (2). anelective board position on the employee trust funds board or the
(3) DETERMINING THE DATE OF TERMINATION. (a) The teachersetirement board is due to expire or is vacated due-o res
employershall make the initial determination that an employeig@nation, death or for any other reason. When a term is due to
hasterminated from employment under this section. Except @xpire,the secretary shall schedule the election to assure that the
providedunder par(b), (c) or (d) the date of termination shall beelectionis completedand the new board member announced prior
the earliest of the dates determined under all the following-ap® the date the new term commences. If an elective board position
cablesubdivisions: is vacant for any reason other than the term expiringsebeetary
1. The date an unpaid leave of absence exjiiriae employ shall schedule an election at a time determined by the secretary

er-employaelationship is terminated because the employee fa@e annuitant or participating employegected in an election to
F

to return to work following an unpaid leave of absence granted B, & Position vacated prior to the end of a term shall serve the
the employer mainderof the unexpired term.

2. The date 3 years after an unpaid leave of absence be%al{g.)f /;\nnuitantsor participatingemployees shalll be eI_igit%Ie t?
in accordance with s. 40.02 (40), Stats. Enibdivision does not VOte! they aref an arr]‘.mrj]'t"’;]nt O: pa_mupattl)ng emhp %/ee clin the e ehc
applyto a military leave or union service leave. tion category for which the election is being held and meet the

. . othervoting eligibility requirementset forth in this section at the
3I' Thehefecrflve date th dat dt_he etr::jplgyer disaes the {ime hallots are printed for distribution to employers or annuitants
employeepther than as provided in subd. 1. _ andthe department has record of their eligibility

4. The efective date that the employer determines that the (4) For a teacher employeth more than one employment
employer-employeelationship terminates, except that tfe@f |,cationwithin anelection category specified under s. 15.165 (3)
t'\;]e. (kj]athe of th? termlngaf'glon ﬁannot Ibe earlfleF] than the date Qfy1 or 2., Stats., the department shall send a ballot to only one
which the employer notifies the employee of the termination. |ocation as determined by the department. For a teacher eoncur

5. The last date for which the employee receives earnings fently employedby both a public school and a technical college
personakervices rendered to or behalf of the employerifthe  systemdistrict, the department shall send a ballot to both-loca
employerhas granted an unpaid leave of absence for a periodighs, and the teacher shall be eligible to vote in both categories
time after this date, this subdivision does not apply specifiedunder s. 15.165 (3) (a) 1. and 2., Stats.

6. The date on which the employge&bluntary resignationis  (6) Participatingemployees of the state departmenpuablic
effectiveas accepted by the employeriblater, the date on which instruction;state department dfealth and family services; state
the employer receives the employg@otice of resignation. technicalcollege system; and the state educati@eahimunica

7. The date of the employsealeath. tiorjs board, who are classifieas teachers ynder theiddbnsin

(b) Any report of a termination is subject to review by th&etirementsystem, are not employed byablic school or a teeh
departmentNotwithstanding pai(a), the department is not bound?ic@! college system district and may not vote in any eledgon
by an employes report and may determine afeient termina electa teacher to serve on the teachers rgtlremen_t bqard. _
tion date in accordance with this section and s. 40.02 (26), Stats.(7) Any participating employee or annuitant satisfying the eli
uponevidence satisfactory to the department. gibility requirements of s. 15.165 (3) (a) 1., 2., 6. or 7., Stats., on
(c) Except as expressly provided by Jaw termination may the date he or she files nominatipapers with the department and
be effective retroactive to a date earlier than the date on which {80 Plans to continue meeting the eligibility requirements when

employeeor employer notifieshe other of the decision to termi aSSUming dice, if elected, may be nominated for election to the
natethe participang employment. teachersetirement board aany annuitant meeting the eligibility

Note: See ss. ER 18.14 (4) and 21.03 (2) concerning termination retroactive toqﬁQUirementSOf. S. 15-16 (1) (d), SFatS., or any participating
datethe leave of absence expired. employeemeeting the eligibility requirements of s. 15.16 (1) (f),
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Stats.,on the date he or she files nomination papers with tf@ review by the election committe@he election committee
departmentand who plans to continuaeeting the eligibility shalldeem a ballot invalid if any of the following apply:
requirementsvhen assuming fice, if elected, may be nominated  (a) The signature is not the same as the name on the ballot.
for election to the employee trust funds board by satisfifieg (b) The ballot is not signed.

requirement®f pars. (a) to (c) within the calendar dates estab :
lishedby the department. The department shall publish notice of (¢) Too many candidates have been voted for on the ballot.
the election, the nomination timetable and instructionspimr (d) A ballot is so defective that tl@mmittee cannot deter
spectivecandidatesn the departmers’ newsletterProspective mine with reasonable certainty for whom the ballot was cast.

candidatesnay obtain nomination petition forrirem the depast (e) The ballot contains the name of a write=in candidate.

ment.A candidate shall do all of the following: 3 _ (12) If the number otandidates who file nomination papers
(@) Submit to the department a nominating petition, whicf equal to or less than tieimber of positions to be filled within
shall contain at least 25 but no more than 50 valid signaturesgfelection categonthe department shall not schedule an election

participatingemployees or annuitants eligible to vote in #lat  and the election committee shall declare all candidates to be
tion, indicating the name and address ofdtgmets employerthe  glected.

signer’ssocial security number and the date signed. For-annu (13) If there is more than one teachers retirement boare :
; - posi
itants, the name and addreséthe signeis employer shall be that ;41 filled in an election category and an election is held, vot

of the signe's last participating employer in thei$fonsin refire g may yote for as many candidates, in the appropriate election
mentsystem, if the candidate is seeking election to the employ@aﬁegoryas there are positions to be filled

trustfunds board, or the sigrierlast public school aechnical . o
collegesystem school employgf the candidatés seeking elec (15) Candidateseceiving the lagest number ofotes shall be
tion to the teachers retirement board. If more than 50 signatufacted.-Theelection committee shall break a tie by the drawing
are submitted, the department shall review for validity only th@f lots. The counting of ballots shall be conducted under the direc
first 50 signatures based on #erliest date signed and disregardon of the secretary or his or her designee.
the balance. (16) Forelections scheduled becauskemn is due to expire,

(b) Certify that the signers are, to the bafsthe candidats’ the departm(_ent shall notify all candidates of the results before
knowledge gligible to vote in the election category for which thd/ay 1 following the close of the election. If the department calls
candidates running. an election for any reason other than the expiration of a them,

(c) Submit to the department biographical or other informatiﬁ\gt?‘?r:t?\:’egggzllo??ﬁ;yggScsr;?'g}aée;edfﬁeofsuns of the election

containingno more than 100 words. The department shall print

morethan the first 100 words of the candidateiformation and ~ (17) The department shall retain nominating petiticarsd
sendit to eligible voters with the ballots. ballotsfor 45 days from the date the candidates are notified in sub.

é;LG). If a candidate wishes to request a recount, the cansiddte

(8) The department shall print ballots with the candidate ; L
namesin alphabetical order and shall include, when the ballots afePTitthe request to the department withindggys of the date the
candidatesre notified of the electioresults. A recount shall be

distributed,instructionsfor marking the ballot and the deadline
for its return. For elections in which participating employees m Vo
vote, the department shall send each employebalhetindivid- - _

. . . . History: Cr. Register March, 1984, No. 339, £f4-1-84; r (5) and am. (7
l!a_”y |<_'3‘be|ed with th_e participating employseiame f_or eacpar (intro.), Fi/egiste,r\]ar?uaryl%s, No. 349, &f2-1-85; am. (10), Re(gi)stéﬁeptemb(er)
ticipating employee in the election category for which the eIectgz;s;z,N(o. ;141,(eﬁ %O_%i_(g%(a)m' ((1) )to ™ @, () '(|C) talji(b), (d), (12, (13) and
is being held who is employed by the employer and whose pdép)to (17), cr(dm) and (1) e), r (14), RegisterApril, 1993, No. 448, &f5-1-93;
. B e .5 corrections made under s 13.93 (2m) (b) 6., Stats., Rediskgr1l997, No. 499; am.
tion is known to the department. A distributibst, prepared by (1) (1m) (b) and (7) (intro.), Reg(istd%e(zc)emberZOOO, NoEih, o
the department and containitige names of participating employ
eesfor whom ballots are included, shall accompany the ballots.

Thedepartment shall require employers to vetily signing the - iha retirement trust fund. (1g) ProceDpuRE. The govern

distributionlist, that the employatistributed the ballots within 30 in ; e

X g body of a separate retirement system qualifying under sub. (5)
days of the date they were mailed by the department. Thg,, ' reqest participation in the retirement trust fund by the-adop
employershall indicate on the distribution list which ballots coulqion of a resolution accepting the provisiomfsthis section in a

not be distributed and shall return the undistributed ballots. Ff?)rrm approved by the department. A certified copy of the resolu

annuitantelections, the department shall send a ballot directly ﬁEn shall be forwarded tthe department and participation shall
ﬁachancr;;ltant t‘p\’h% IS elltglblettr? vote Ifnl that election at the Iaﬁ effective onthe first day of the month following board approval
omeaddress the department has on file. . of the resolution under s. 40.0B (n), Stats. Funds may be deliv
(9) All voters shall certifyheir eligibility to vote in the appro  eredor sent to the department subject to this section.
priate election category tsigningthe ballot and returning it in an (1r) DeposiTs. (a) Deposits shall be made in accordance with
en\(’;')(;p% teach i t board shall int lecti instructionsissued by the department.
) 'heteachers retirement board shall appoint an exection (b) The separate retirement system may designate any portion
committeethat shall consist of the secretarytiog department or of its deposit for investment in the variable retirement investment

;hoetSrﬁﬁ:ﬁ:]arfogfzgggﬁoinfoz dteetz(irr:ﬁrrlsérter:geglqeec?oma?srsT rust. Deposits shall be invested in the fixetirement trust unless
9 : ‘ﬁwerwisedesignated.

employee trust funds boastall appoint an election committee . )
which shall consist of theecretary of the department or the secre (€) The separate retirement system shall provide the depart
tary’s designee and 2 employee trust funds board members WABNt30 days advance notice of any deposit in excess afrfi10
arenot running for reelection to determine the election results.i®Nn- This requirement may be waived by the secretary
majority of the election committee appointed by the respective (d) Deposits to the fixed and variable retirement investment
boardsshall determine the validity of ballots set aside by theustsshall be accepted on the last working day of the month only
departmengnd certify the election results. evenif actually received earlierEach investment shall befex-

(11) Thedepartment shall review each ballot by checking tH&/€ the last day of the month for purposes of investment valuation.
signatureagainst the name on thallot. The department shall set (2) INVESTMENTVALUATION. Investments by a separate retire
asideballots that it believes may be invalid under pars. (a) to (djentsystem shall be valued as follows:

nductedunder the direction of the secretary or his or her desig

ETF 10.12 Separate retirement system participation
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(a) The current market values of the fixed and variable retire (b) Any separate retirement system that fails to certify upon the
mentinvestment trustshall be determined as of the close of thdepartment'sequest, andt least annuallythat it continues to
last calendar day of the month. meetthe criteria of par(a), and any separate retirement system

(b) The market gain or loss of the fixed and variable retremédh@tthe department determines does not meet the criteria.of par
investmentrusts shall each be determined for the month, net @, shall be compelled to withdraw its entire investment as rap
administrativeand investment costs. idly as permitted under sub. (4).

(c) Each separate retirement systeshiareof the respective _ (6) TERMINATION OF PROGRAM. The employee trust funds
retirementinvestment trust market gain or losshall be deter boardor the secretary of the department may close the investment

minedand credited éctive the close of the last calendar day dpPtionunder s. 40.03 (1) (n), Stats., to any or all sepaeire-
the month. ment systems and compel withdrawal of investments under sub.

. . (4) if the board or the secretatigtermines that the separate retire
(d) Each separate retirement systesfiare of the retirement ot oustem investment interferes with the duty to manage,

investmentirusts market gain or loss shall be calculated as they inisterinvest and otherwise deal with the public employee
total retirement investment trustgain or loss multiplied by thatt

taeti t Systers’ tionate sharef th rustfund solely for the benefit of the participants in the benefits
separataetirement Systers proportionalé sharet e average 55 nder ch. 40, Stats., and their beneficiaries as provided in
daily net assets available for investment during the month.

thatchapter
(6) The fixed or \{arlab|e retirement investment tisi’erage  Note: Section ETF 10.12 requires a form which is available at ngetiar con
daily net assets available for investmdating the month shall be tactingthe dgpathm'_ent ocf) emgloyl%% gu’f‘t fu:?g;- €111-1-85 @ @and
H H H H i tory: I eglster ctober , NO. , —1-85; am. e) an y
gakt:rl]JIated e;)s thefsurln o; its éially _be%lnnlng aﬁset balances d|V|g lster Decembar1990, No. 420, €f1-1-0% am. (4) (b) and (¢) and (4) (d),
y the number of calendar days in the month. Re3|ster,]une, 15(39)8(, l;lo(b)swge(v)—l—g&?R) (()5)—](%4)1 reglzu‘s‘l.((lﬁtrj()).)to(be) ((Z(Lj?)
i Y i nd am., renum. (1) (a), and (c) to be (1r) (a), and (c), (1 ,cr(1r )
(f) Each separate retlre_ment systeaverage da”y net asset 4) (d), (5) and (6), r and recr. (2), am. (4) (c) (into.) Register September 2006
availablefor investmentduring the month shall be calculated ago. 609, eff. 10-1-06.

the sum of its daily beginning asset balances divided by the num
berof calendar days in the month. ETF 10.15 Annuity reserves. The amounts creditetd
(3) RerorTs. The department shall provide, at least quasterlgnd the liabilities of the reserves for annuities granted shall be
eachseparate retirement systemeport showing all transactionsdeterminedby the actuary on the basis of separate male—female
in its account during the preceding quarter #ecurrent value experiencewith adjustments as necessary to reflect acinal
of the systens investment. projectedexperience oparticipants under the retirement system
(4) WiTHDRAWALS. (a) Requests for withdrawal of funds shaignd not on the basis of the combined male—female experience
be on a form prescribed by and in accordance wititructions Usedin individual benefit computations.

; History: Renum. from ETF 7.07 and am. RegisBcember1983, No. 336, &f
issuedby the departmeht. _ 1-182” g

(b) The separate retirement system shall provide the secretary
no less than 21 days advance notice of any withdrawal. ETF 10.20 Approval of group insurance plans for

(c) Withdrawals by a separate retirement system shall be listate employees. (1) In addition to group insurance plans-spe
ited in any calendar month to one withdrawal paid on the lagifically provided in ch. 40, Stats., apdrsuant to s. 20.921 (1)

working day of the month of the greater of: (@ 3., Stats., the group insurance board shyairove or disap .
1. 5% of the systers’balance on deposit as was last caleu Provegroup insurance plans for which payment of premiums is
latedby the department, madethrough payroll deductions.
2. $2 million, or (a) The group insurance board shall determine, after notice and

hearing,whether the group insurance plaifills an important

3. Such other amount as the secretafier consulting with ¢ /erageneed through consideration of, but not limited to, the fol
respecto each withdrawal with the executive director of the Sta‘ﬁwing factors:

of Wisconsin investment board, determines may be withdrawn ber of | takted
without necessitating the premature liquidation of any investment 1- Number of employeesfatted.
or imprudently reducing cash holdings of the trust fund or ether 2. Amount and variation in premiums.

wise causing actual harm to the participants of thiscdhsin 3. Adequacy of other approved coverage providing the same
retirementsystem who have a beneficial interesthie trust fund  or similar protection.
andits earnings. 4. Duration of contract.

(d) For investment valuation purposesthdrawals shall be 5. History performance and acceptance of iten by the
treated as if ééctive at the close of the last calendar day of thenmployees.

month. ) ) 6. New or additional coverage provided.
(e) If a separate retirement systerbalance on deposit drops (b) The group insurance board sheditermine whether the

bhelow$2 miIIi?n, tgat systerg'investment shall be refunded and, s adequately supervised through consideration of, but not
the account closed. limited to, the following factors:

(5) PARTICIPATING EMPLOYERSELIGIBLE. (@) “Separate retire 1. Continuing representation emplovee participants with
mentsystem” for purpose of this section and s. 40.03 (1) (n) aBPofeésionalnsur%ncg guidance. ployee p P

l(gevg%_Stats., means a pension benefit plan which is all dothe 2. Maintenance of adequate statistical records relating to
' . . . retentionsgxperience, premiums, participants and other mizta
1. Established by the state or a political subdivision of th?ssaryfor actuarial computations.
statewhich is also a participating employer subject to the provi

sionsof the Wisconsin retirement system under s. 40.21, Stats. 3. Procedures for negotiating coverage.

: (2) Notwithstandingapproval granted to any plan under sub.
Uscz:.lvogSoE/?)ezr;]mental plan as defined by 26 USC 414 (d) and , the group insurance board may subsequently withdraw its
e ) approval,after notice and hearing, upon finding that the plan does
3. Qualified for federal tax purposes unttez applicable pro ot meet the criteria established by sub. (1) (atht¥awal of

visionsof the internal revenue code. approvalshall be dkctive, at the discretion of the groimsurance
4. Maintained and administered for the exclusive benefit bbard,on the first day ofhe month subsequent to issuance of a
the employees of that employer and their beneficiaries. finding that the plan does not meet the criteria pursuant to sub. (1)
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(a) or on theanniversary date of the contract under which the pldinst day of that month for purposes of distributing incomehat

is provided. endof that month.
History: Renum. from ch. Grp 26 and am. RegisBcember1983, No. 336, History: Cr. RegisterOctober1985, No. 358, &f11-1-85; rand recr(1), r (2)
eff. 1-1-84. and(4) (a), renum. (3), (4) (intro.), (b) to (f) and (5) to be (2) to (4), RegBeErem

ber, 1990, No. 420, &f1-1-91.
ETF 10.25 Fixed retirement investment trust partici -

pation in the variable retirement investment trust. ~ The ETF 10.30 Variable division participation. (1) PUr-
fixed retirement investment trust may invest in the variable retirBOSE The purpose of this section isitterpret s. 40.04 (7), Stats.
mentinvestment trust subject to the following: This section establishes the procedures for electipgttcipate,

(1) CoMBINED STOCK FUND. A combined stock fund shall be participatingand electing to terminate participatiorthe variable

establishecind shall operate as a separate account withirathe 01ViSion of the trust fund. _ .
ableretirement investment trust as follows: (Im) DeriNniTioNs. In this section, “new participant” means

(a) All investments in common and preferred stock by th@"Y ©f the following: o - .
fixed retirement investmentrust and the variable retirement (&) A person initially qualifying as a participant as defined by

investmentrust shall be made through the combined stock fursd40.02 (45), Stats., who has never previobxsign a participant
account. in the Wisconsin retirement system oristonsin retirement fund

(b) The trusts shall transfer funds to be investedommon or a member of the state teachers retirement systéfilveaukee

and preferred stocks to the combined stock fund account. ffcheretirement fund. _ . _
exchange,the fixed retirement investment trust and variable (b) A person who was previously a participant but whoge W

retirementinvestment trust shatkceive shares in the combinedconsinretirement system account was closed because of payment
stockfund. of a lump sum benefit under s. 40.25, Stats., and who returns to

(c) Shares in the combined stock fund may be purchased o eredemployment for the first time since the account closure.
asof the first day of each month. e term “new participant” does not include a person whose

. . closedaccount is reestablished under s. 40.25 (5), Stats.
(d) All shares purchased in the combined stock fund shall, a (),
the time of purchase, have a book value of one dollar per share (2) ELIGIBILITY FORAND EFFECTIVEDATES OF PARTICIPATION IN
o) | All fund ived in THEVARIABLE DIVISION. (@) An election to participate, or terminate
the(C)Ole)\ﬁZLMEFOTCiFngngI;\(‘)EFﬁ St:;(écgs'retireumneﬁtrierf\?(;\é?melgt participation,in the variable division shall be made on a form pro
trustand the variable retirement investmaunst shall be used to videdby the department. Except as provided in sub. (3), an elec

investin common or preferred stocks or the state investment fu fion to participate in the variable division shall beconfeative
P r future contributions on the January 1 following receipt of the

(3) EARNINGS DISTRIBUTIONS. Earnings shall be distributed form by the department.
I:Ogg ;23 (t:r?énb;?':?alztcr)gtkrgurggntth?\ fg‘;gqg{rgm;rgéggﬁftﬁggt (b) Participants who elected to terminate participation in the
Y van : inv u ! variable division dective before Decemb&1, 1999 may elect

following: ) . . to participate in the variable division as provided in this section.
(@) The book value of all investments in the combined stock ¢) Except as provided in pad), pursuanto s. 40.04 (7) (b),

gugciﬂgrllltﬁe_?hdéu;te?;iosgrrlraei?]t é??rkletl\llzgfeisoogit?g J?rslttﬂg%? ts.,participants who elected to terminate participation in the
monthincurred PP 9 9 variabledivision efective on or after December 31, 1999 may not
b ‘ h. last d ; h hth bined K r%—eleclto participate in the variable division.
(b) As of the last day of each month the combined stock fun (d) A participant who elects to terminate participation in the

sha_II dlstrlb_ute to Fhe fixedetirement investment trust and th ariabledivision efective on or after December 31, 1999 may re—
varlableretlre_mer_mnvestment trust aII_ Income recor_ded for f[ha lectto participate in the variable division only if the participant
month including interest received, dividends received, gain ﬁasesto be a participant by closing the participaraccount

lossrealized orthe sale of investments and the unrealized gain ) .
lossrecognized on the adjustment of investment book value oughtaking a benefit under s. 40.25tats., and subsequently

market value. Following these distributions thmit value of coming a new part|C|p.at.|ng er.nployee.. L )
sharesn the combined stock fund shall be one dollar (e) An election to participate in the variable division received
(c) For any month, the distribution of income betwéee by the department from a participant who is nqgaaticipating

fixed retirement investmentrust and the variable retirementemployee‘and who ceased to be a participating empligdere

investmentrust shall be based on the ratio of the relative numb‘gezglrjtahrgha%g%}v(, hsi?:ﬁlIthbeenggif:;::tvgg%?ntg:c‘g)?:g:gpla r?ire]:iglet

of combined stock fund sharksld by each trust as of the first day.'jl |
of that monttto the total number of combined stock fund shardsd €MPIOYee. L ) i o )
outstanding. (f) An election to participate in the variable division received

(¢) Monthly distriburions from the combined stock fund to th8 12 EZRR T B AE BEr EReTIEE O Lo 8 e
fixed retirementinvestment trust resulting from gains or IOSSei%atein the \ariable TFust Fund,” ET-2356, can be obtaindm the following

realizedon thesale of investments or unrealized appraisal gaiasdress:Department of Employe@rust Funds, B. Box 7931, Madison, WI

or losses shall be transferred to the transactiorortization 53707-793Dr from the departmesstinternet site: etf.wi.gov

account.Distributions resulting from all other sources shall be (3) VARIABLE DIVISION PARTICIPATION FOR NEW PARTICIPANTS.

recognizedas current income to the fixed retirement investmef@) An election to participate in the varialliision filed by a per

trustin the month of distribution. sonwho becomes a new participant on or after January 1, 2001
(e) All distribution to the variable retirement investment trusthallbecome déctive as follows:

shallbe treated as current income in the month of distribution. 1. Retroactive to the date on whittie person becomes a par
(4) WitHDRAWALS. The fixed retiremeninvestment trust or ticipant, providing that the department receives the form no later

the variable retirement investment trust may withdraw funds frofan 30 calendar days after the date on which the person became

the combined stock fund as of the first day of any month.fitte @ participant.

drawal shall be accomplished by selling combined stock fund 2. Elections to participate in the variable division that are

sharesto the combined stockind. Wthdrawals made after the receivedby the department more than 30 calendar daystager

first day of any month shall be deemed to have been made ondhte on which the person becomes a participant shall become
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effective on the January 1 following receipt of the form by theddress:Department of Employe&rust Funds, B. Box 7931, Madison, WI
department 53707-793r fax (608) 267-4549.

(b) The department shall accept elections to participate in tgg . S ;
: S ; nreceived within 30 days after the date on which the person
variabledivision up to 90 calendar days before da¢e on which camea participant may beescinded if the department receives

(c) An election to terminate participation in the variable-divi

a participant becomes a participating employee. Electio e participants written request toescind the election no later

receivedby the department within this 90—day period or within th f .
N n30 daysafter the date on which the person became a new vari
next 30 days after the person becomes a participating emplo%%%edivisign participant as provided inpsub 3)

shallbecome déctive on the date on which the person becomes T

a participating employee. Elections to participate in the variable (d) A rescindecelection to terminate participation in the vari
division received by the department more than 90 calendar d edivision shall be treated as if the election never existed.
before the date on which a person becomes a participant are(€) When the department receives an election to terminate par
invalid. ticipationin the variable division more than 30 calendar cHies

(4) RETROACTIVE CONTRIBUTIONS. (a) Retroactive interest the date on which a person became a new variable division-partici

creditedto contributions for late—paid earnings shall be creditdgpntas defined irsub. (3), the participant shall not be eligible to
atthe fixed efective rates as provided in s. 40.06 (5), Stats. re—electo participate in the variable division without meeting the
requirement®f sub. (2) (d).

(b) Late—paid and other retroactive contributions shall be f it that incl tional .
depositedn the fixed and variable trust accounts according to the () For an account or annuity that includes additional contribu

participant'svariable participation statu the time the contribu tions, when an election to terminate participation in the variable

tionsare deposited, regardless of the particigardtiable partiei d:vision pursuantk;[o S'f49'04 @) (?j) 1. or 2, Stats., is made by an
pationstatus in the annual earningsriod to which the contribu lt€Tnatepayee, beneficiarynamed survivoror participantas
; ; definedin s.40.02 (2m), (8), (41r) and (45), Stats., the determina
tionsmay be attributed for other purposes. ; A R h
tion of whether the variable contributioaad accrued gain or loss

(5) TERMINATING PARTICIPATION IN THE VARIABLE DIVISION. (&)  gha|be transferred to the fixed division shall be based @vah
A participant may elect to terminate participation inta&able  ation of the combined total of the required and additionat con
division and transfer the participastvariable division contribu iy tionsand shall be &ctive as prescribed in this section.

tionsto the fixed division on one of the following bases: . . N . .
N ) . (g) An election to terminate participation in the variable-divi

1. For future contributions only: &fctive as of the December gjon filed pursuant to €0.04(7), Stats., shall befettive for all

31 after the date on which the department receives an electiondgrementcontributions and benefits accrued a participant

terminateparticipation in the variable divisioml future coR  eyceptthat for an annuitanwho has variable accumulations from

tributionsshall be deposited in the fixed division. which no annuity is being paid, thefedtive date of an election
2. An unconditional basis: Efctive as of the Decemb8i  shallbe separately determined for the curgmiuity or annuities

afterthe date on which the department receives an election to tatdfor thevariable division accumulations from which no annu

minateparticipation in the variable division, all future contrbuity is being paid.

tionsshall be deposited in the fixed division and all variable con (1) \Wwhen multiple elections to terminate participation in the

tributionsand accrued gain or loss shall be transferred to the fixggtiable division for an account are received bydapartment,
division. thelast electiorreceived by the department shall supercede pre
3. A conditional basis: vious elections and shall be applied to the account ifreéégived
a. For annuities, éctive on the first January 1 after thebeforethe December 31 on which the previous election to termi

departmentreceives the election when the condition under §atevariable division participation would becoméeetive.
40.04(7) (a) 1., Stats., is satisfied. (i) Any gains or losses #te efective date of a transfer pur

b. For all accounts from which an annuity is not being pai§uantto s. 40.04 (7)Stats., including subsequent interest credits,
effectiveon the first January 1 after the department receives #eall be reflected as amdjustment to the benefit at the time it is
electionwhen the condition under s. 40.04 (7) (a) 2., Stats. -is sagyable.
isfied. As of the first January 1 after the Department receives the(j) Participants may rescind elections to participate in the vari
election, all future contributions shall be deposited in the fixedbledivision under the following conditions:

division. As of the first January 1 when the condition under s. 1. |f an election to participate in the variable division would
40.04(7) (a) 2., Stats., is satisfied, all variable contributions arfécomeeffective on a January after it is received, as provided
accrued gain or loss shall be transferred to the fixed division. in sub. (2), the election shall be rescinded if the department
Examplel: A participant, alternatgayee, named survivor or beneficiary who isreceivesan election to terminate participation in the variable-divi
receivingan annuity from the W§consinretirement system, and who also has a

accountfrom voluntary additional contributions from which no annuity is being pai}ilon before the date on which the election would otherwise

is not an annuitant under s. 40.04 (7) (a) with respect to the additional contributiddecomeeffective.

Example2: An altemnate payee who was also a participating employee inshe W 5 |f g election to participate in the variable division would
consinretirement system and who is receiving an annuity ooy the alternate

payeeaccount is not an annitant with respedhimseparate account established ape€comeeffective on the date on which tiparticipant became a
aparticipating employee. participatingemployee as provided sub. (3), the election to par
Note: Forms for electing to terminate participation in the variable division,i‘EquiCipatesha” be rescinded the department receives an election
tion to Cancel ¥riable Participation,” ET-2313, can be obtaifreth the following - T - . .
address:Department of Employedrust Funds, ®. Box 7931, Madison, WI to terminate participation in th_e variable (_jl\_/ISIon within 30 Calen_ .
53707-793%r from the departmenstinternet site: etf.wi.gov dar days after the date on which the participant becomes a-partici
(b) Except as provided in p4c), an election to terminate par Patingemployee.
ticipationin the variabledivision may be rescinded if the depart (k) An election to terminate participation in the variable-divi
mentreceives a writtemequest to rescind the election from arsionreceived by the department after the date of death of the per
alternatepayee, beneficiarynamed survivgror participantas sonmaking the election is invalid.

definedin s. 40.02 (2m), (8), (41r) and (45), Stats., before the (L) A person may be a participant, alternate payee, naared
December31 following the date owhich the election to termi vivor, beneficiary or combination thereof under théstgnsin
nateparticipation in the variable division was received. retirementsystem, and may have fdifent accounts or annuities

. Note: No specific form exists for rescindirzg election to terminate participation jn each capacityExcept a®therwise provided in this paragraph,
in the variable division. The letter should make cleaur intent and include words an election to terminate participation in the variable division

to the efect of “I want to rescind my election to terminate participation irvér&ble . ; .
division.” Participants may sendletter or fax with this request to the following appliesto all of a persol’ accountsind annuities. A person may
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specifythat an election to terminate participatiorthe variable (c) When the departmengceives an incomplete election, the

division applies only to one or more of the following: electionshall be returned by _mail_to the (_elector for completibn.
1. All accounts and annuities held in the capacity of a parti@ correctly completed election is received by the department
pant. within a grace period of 30 calendar days after the incomplete

" ; : lectionwas returned by mail tthe electarthe original receipt
2. All accounts and annuities held in the capacity of an-alt ) -
natepayee of a specified participant. %ateof the election shall be preserved for the purposietErmin

. . . ing the efective date of the electioThe efective date for cor
3. All accounts and annuities held in the capacity of a namgghieq elections that are not returned during the 30-day grace
survivor of a specified participant. periodshall be determined without regarcthe original submis
4. All accounts and annuities held in the capacity of a beneion and based on the date a correctly completed election is
ciary of a specified participant. receivedoy the department.

(m) The December 3dffective date for an election to termi  (8) ELecTRONICRECEIPT. (a) Subject to s. ETF 10.82 (2), the
nateparticipation in the variabldivision means on December 3ldepartmenmay accept correctly completetections to partiei
afterinterest crediting under s. 40.04 (4) (a), Stats.pkasrred. patein the variable division, elections to terminate participation

(6) RIGHTS OF BENEFICIARIES, ALTERNATE PAYEES,AND NAMED  in the variabledivision and notifications to rescind elections to
SURVIVORS. (a) An election to participate in the variable divisiofierminateparticipation in the variable division that are received by
receivedby the department from an alternate payee, beneficiatiye departmens facsimile machine or by electronic mail in a
or named survivor as defined in s. 40.02 (2m), (8), and (41epmpleteand legible form. The facsimile or electronic mail may
Stats.,is invalid. be accepted as the original.

(b) A person receiving or eligible to receive benefits as the (b) The deadline for submitting an election to terminate partic
alternatepayee, sole beneficiargr named survivor of a partici ipation in the variable division that is fettive December 31 is
pant as defined in s. 40.02 (2m), (8), and (41r), Stats., may elbecembei31 of that year

to terminate participation in the variable division pursuant to s. (c) The deadline for submitting an election to participate in the
40.04(7), Stats. variabledivision that is éective January 1 is December 31 of the
(c) Except as provideith pars. (d) and (e), terminating partici prior year
pationor rescinding an election to participate in the variable divi (d) For the purposes of determining deadlineder this sec
sionshall be determined pursuant to sub. (5). tion, see s. 990.001 (4), Stats.
(d) If there is more than one beneficiary of an account fromNote: Under s. 230.35 (4) (a), Stats., December 31 and January 1 are always legal

i ity i i i i icianes holidayson whichstate dices are closed, as is the day following January 1 when Jan
which no annuity is bemg pald, the multlple beneficia Y ary1 falls on a Sundayrhe department does rtwve duly establishedfife hours

jOintly elect to terminate participegtipn in th? Varia.ble divjsiop puﬁn Saturday Therefore, under s. 990.001 (4) (b), Stats., a Decembde&dline
suantto s. 40.04 (7), Stats. Participatiorttie variable division would be extended until the next date which is not a hqlilagurday or Sundaffor

will be terminated &ctive on the December 31 following receiptexample,thhedgadgrlwe OID Decembber 31, 2002, w”l ge extenéieccii to Thurcsng;yary
. : L f f . PR 2,2003. The deadline @ecember 31, 2004, will be extended to Mon uary
of an election to termlnatpartlupatlon in the variable division 3, 2005. The deadline of December 31, 2005, will be extendedketed@y January

from each of the multiple beneficiaries\ny one of the multiple 3’ 200e.

beneficiaries may rescind his or her election to termipatgci Histo(;y: Cr. RegisterDecerQberlQSO, No. SOOégafl—l—Sl;renum. from ETdF
ioni i ivisi i i i 8.02and am., RegisteDecember1982, No. 324, éf1-1-83; CR02-126: ran

pationin the variable division prior tthe date it would otherwise | _2"200. S0t CaD2 B CETEaa e % 03 CR 04-104: am. (8) (a) Register July

havegone into gct, in which case the rescinded election te teboosNo. 595, e 8-1-05.

minateparticipation in the variable division shall be treated as if

the election never existed. ETF 10.50 Sick leave conversion credits.  The amount

(e) If there is more than one beneficiary of an account frogf accumulated unused sick leave under s. 36.30, $tatl, fac
which no annuity is being paid, and the beneficiaries do not ality andacademic stabther than such faculty and stappointed
electto terminate participation in the variable division pursuant t work for either52 or 39 weeks per year in the university 6W
s. 40.04 (7), Stats., as provided in.|gd), an individual beneficia consinsystem convertible to credits to pay for health insurance
ry’s election to terminate participation in the variable diViSiOpremiumsshall equal the number of days resulting frowatiply-
receivedby the department shall becomteefive on the Decem  ing 0.0040708 times the number of hours per year appointed to
ber 31 onor after the déctive date of the beneficiag/annuity work, as reported to the department, roundddmthe nearest
from that beneficiarg portion of the participarstaccount, unless tenthof a day The maximum amount of such unused sick leave
previouslywithdrawn. shallbe limited to 8.5 days per yedihe secretary aidministra

() A participants election to terminate participation in thetion may waive this limitation under s. 40.05 (4) (bp) 2. and 3.,
variabledivision received by the department before the particbtats.
pant'sdate of death shall becoméeetive as provided in sub. (2), History: Cr. RegisterSeptemberl988, No. 393, &f10-1-88.
and shall apply to any accounts or annuities that are pagdhk
participant’sbeneficiaries unless the electiorréscinded as pro ETF 10.55 Joint instrumentalities; reporting partici -
videdin sub. (5). pating employees, service and earnings. (1) Score. This

(7) INCOMPLETEELECTIONS. (a) An election to participate in Sectionapplies to reporting and contributions with respect to
thevariable division or an election to terminate participation in tHmploymentby joint instrumentalities created byoemore units
variabledivision that does not contain the name, social securigj government, when all of the following apply:
numberand signature of the person making d¢exction shall be (a) At least one ofhe units of government creating the joint
deemed incomplete. instrumentality is, or subsequently becomes, a participating

(b) An election to terminate participation in the variable-diviemployerin the Wsconsin retirement system.
sionreceived by the department from a beneficiary or named sur (b) The joint instrumentality is not a separate antpendent
vivor as defined in s. 40.02 (8) and (41r), Stats., that does eatployerwithin the meaning of $40.02 (28), Stats., as deter
includethe participang name and social securitymber in addi  minedby the departmentA joint instrumentality which has not
tion tothe name, social security number and signature of the pestablishedtself as a separate unit gbvernment for OASDHI
sonmaking the election shall be deemed incomplete. For termipaurposes is not a separate amdependenemployer under this
tions, the election must includecancellation type as specified inparagraph.
sub.(5) (a). Example: A joint library district is not a separate and independent employer
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(c) There are persoremployed by the joint instrumentality or leaves a joint instrumentality during an annual earnings period,
This section does not apply with respect to employees of atunireportedshares of earnings shall be adjusted as of the date of that
governmentioaned or assigned to perform services for a joimvent.
instrumentality. Those individuals remain the employees of their (¢) Contributions. Each participating employer shall transmit
employingunit of government which is subject to the usual reporisrequiredcontributions to the department the same percentages
ing and contribution requirements. of the employe& reportable earnings determined under @r

Example: If a joint library districts library board hired a librarian but the library asis requ”’ed and in the sam®manner as, contributions on earn
waslocated on the premises of one of the units of government establishing the j ! !

library district, which assigned one of its janitors to the librtignthis section would ?H]ésmr its other participating employees in the sa@meloyment

apply with respect to the librarian but not the janitor category.
(2) Purposkt. With respect to the employees of joint instru  (d) Service. The employes’ hours of service for creditable
mentalitiessubject to this section:: servicepurposes shall be prorated in the same manner as earnings

(a) Each participating employer forming a joint instrumentatinderpar (a) and reported to the department by each participating
ity covered by this section shall be responsible for its share of #teployerin the same manner as is required for its other employ
retirementbenefits ofthe instrumentalityg employees who meet ees.

the qualifications for participating employees as both the share Example: If a librarian qualifying as a participating employee worked 1,800
u

e . B ; ; hoursannually and was paid $20,000 per year by a joint library district created by a
andquallflcatlons are determined under this section. town and a village, both of which are participating employers, and thegdraed

(b) Nothing in this section prevents the unitggofzernment to split the expenses, with the town paying 80% and the village 20¢the agree

F RPN f : ; ; :yment was silent on allocating responsibility for the employees, then the town would
formmg a J_Olnt 'nStrumentahty _Sl:IbJeCt to this sectlon from pre_)V|dr%port1,44O hours of service and $16,00@arnings, while the village reported 360
ing for their share of responsibility for the retirement benefits @bursof service and $4,000 in earnings, with each making the associated contribu
the employees of the joint instrumentality in the agreenastith  tions. If the village in this example wamt a participating employsit would have

lishing the joint instrumentality If they fail to expressly addressg&ggélgatlon whatsoever whiléne towns responsibilities would remain exactly as

the issue then the share of each participating employeriséall 5y Non-parTICiPATING EMPLOYERS. Nothing in this section
determinedas provided in this section. . shallbe construed to require aagnployer which does not partici
(c) Whether an employee of a joint instrumentality covered Ipatein the Wsconsin retirement system to make any report to the

this section is a participating employee under s. 40.22, Stats.digpartmenor to pay any contributions to the public employee
not affected by the number of unité government which form the trystfund.

joint instrumentality History: Cr. RegisterJune, 2000, No. 534,fe7—1-00.
(3) PARTICIPATING EMPLOYEES. (a) An employee of a joint
instrumentalitysubject to this section &participating employee ~ ETF  10.60 Reports and payments. (1) Every

for Wisconsin retirement system purposes if any of the wihits employerwhich has one or more employees as a participant under
governmentforming the joint instrumentality is a participatingch. 40, Stats., shall:
employerunder s. 40.21, Stats., unless the employegdkided (a) Prepare and transmit a coverage report or reports to the
unders. 40.22 (2), Stats. departmentor each calendar month. Such reports dbalh the

(b) In making determinations concerning the werpected form prescribed byand in accordance with instructions from the
of or services rendered by an employee of a joint instrumentaliéepartment.
including determining whether an employee is expectesidrk (b) Remit to the department, with the respective coverage
at leastone-third of what is considered full time employment byeportsrequired under pata), the employee and employer €on
s. ETF 20.015, themployees work for the joint instrumentality tributionsor deposits, premiums, payments on the accrued-liabil
shall be considered as a whole, without regard for the numbeiitpfor other amounts payable to the department for the calendar
separatainits of government which created the joint instrumemonthcovered by the report.
tality or any agreemer#mongthem apportioning responsibility  (2) Every employer whichemploys 250 or more employees
for expenses or for retirement contributions. shall submit the detailed annual earnings report required in the

Example: A librarian working 900 hours per year for a joint library districtagministrationof subch. Il ofch. 40, Stats., in an electronic format
createdby six towns and villages, at leaste of which is a participating employer ! !

would not be barred from being a participating employee UndaV®s by s. 4022 designatedy the department.

(2) (a), Stats. o (3) The secretary mayfor specified employers or types of
(4) REPORTING REQUIREMENTS. (&) Report participating coverageprovide for summary reporting onnaonthly basis to
employee.Among theunits of government which formed the jointaccompanythe monthly remittance required in sub. (1) (b), and

instrumentalityeach unit whicfis a participating employer under detailedreporting on a quartetlgemi-annual, or annual basis.

s.40.21, Stats., shall report each employee of the jutiumen (4) The department may designate an agent or depository to

tality who qualifies as a participating employee under sulio(3) rgceiveon its behalf, payments or remittances as provided in sub.

the department as its own participating employee. (1) (b) and any report or remittance will be considered received in
(b) Reported earningsEarnings shall be reported by each pathe departmerg’ofices aof the date it is received by such a-des

ticipating employey in the same manner and subject to the samghatedagent or depository

requirementsas for its other participating employeesyith History: Cr. RegisterDecember1976, No. 252, &f1-1-77; emag. am. (1) (a)

respecto each employee ofie joint instrumentality required to and gb)égﬁér?u—rﬁ—?rg:mag- élz ((ﬁ) :r?(? a(r?])s(?fgﬁtr%gvggb%%gg%bNtr)l-928929vN‘g

be reported as a participating employee under ,SUb' 3. T ,eff. 11—1—83'; renum. (2)'and (3)to be 3) and (4)(29)’, RegistefSepterynbe'r

amountof earnings to be reported shall be determined by proratoo,No. 537, ef 10-1-00.

ing the gross amount paid to the emplof@eservices rendered

to the joint instrumentality which would qualify as “earnings” ETF 10.61 Transmittal of initial OASDHI wage

unders. 40.02 (22), Stats., if the joint instrumentality wigself reports.  Initial monthly and annual wage reports and the

the employer among the units of government which created tregjuiredremittance covering the period from théeefive date of

joint instrumentality If the proration is not specifidey the agree coverageto the end of the report period in which ayployer

mentthat establishes the joint instrumentalfiyoration shall be becomesovered under the agreement between the state and the

madeas are expenses for the jaimstrumentality If no proration federalsocial security administration, as required in the adminis

of expenses is provided in tregreement, each participatingtrationof subch. Ill of ch. 40, Stats., are due 70 calendar days after

employershall report the total amouaf earnings divided by the the approval of the coverage agreement by the social security

numberof units of government forming the joint instrumentalityadministration. Whenever the social security administration

duringthat annual earnings period. If a unit of governn@ns extendsthe time for the filing of initial retroactive wageports
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or payment of the required remittance, an extension of the due d@t@) and am., Registebecemberl982, No. 324, &f1-1-83; am. (1) (f) and (2),
shallbe granted by the department. Reglster,December}QSS, No. 336, &f1-1-84; ra_md recr(3), RegisterApril, 1986,
A ] ) ! . No. 364, ef. 5-1-86; emag. r. (1) (c), ef. 6-1-86; r (1) (b) to (d), RegisteBeptem
History: 1-2-56; rand recheg|sterDecembgr1957, No. 24, &f1-1-58;am. ber, 1986, No. 369, &/10-1-86; r (1) (a), Registeranuary1987, No. 373, &f
RegisterNovember 1969, No. 167, &12-1-69; renum. from SSF 1.05 and am'*2—1—87;correction in (1) (g) made under s. 13.93 (2m) (b) 7., Stats., Registe;

RegisterDecember1982, No. 324, &f1-1-83. 1995,No. 474; rand recr(1) andam. (2), Registeduly, 2000, No. 535, &f8-1-00.

ETF 10.62 Transmittal of OASDHI adjustment . -
reports. (1) The original and one copy of any adjustment wage ETF 10.633 Debiting participant account to fund .
reportrequired in the administratiaaf subch. I11'of ch. 40, Stats., Penefit. (1) Except as provided in sub. (2), the date on which a
shallbe dated and signéxy the authorized agent for any coverag articipants account in the employee a_ccumulatlon reserve shall
groupand transmitted, with any required remittance, within 18¢ debited to fund the benefit, as provided in s. 40.04 (43.(a)
calendardays prior to the due date established under federal regi@ts-shall be as follows:
lationsas defined in s. 40.02 (32), Stats. (a) For a retirement annuity under s. 40.23 or 40.24, Stats., or

(2) Whenan adjustment wage report is prepared by the soctlETF 20.04, and for a beneficiary annuity under s. 40.73 (3),
security administration because of errors in reporting “coveregtats.,the debit date shall be theenty—first day of the same
wages”which were ascertained by federal authorities, any comonthas the date of the first annuity check or other transfer of
tributions required,in the administration of subch. Ill of ch. 40,funds.

Stats.,shall be remitted within 15 calendar days prior to the due (p) For a disability annuity under40.63, Stats., the debit date
dateestablished under federal regulations as defined in s. 40@be the twenty—first dagf the same month as the date of the

(32), Stats. A statement from the employer explaininggttiest st gisability annuity check or other transfer of funds.
mentwill be required.

History: 1-2-56; rand recrRegisterDecember1957, No. 24, & 1-1-58;am. (C) : Fora Iump sum payment of any kind' inC|Udimyaaraﬂon
Registey November1969, No. 167, &12-1-69; renum. from SSF 1.06 (1) and (3)benefitunder s. 40.25 (2), Stats., or lump sum payments under s.
andam., RegisteDecember1982, No. 324, &f1-1-83. 40.25(1) or (4) or 40.73 (1) or (2), Stats., the debit date $teall

the date of the benefit check.
ETF 10.63 Due dates. (1) (a) Contribution reports and

remittancesfrom state departments, excluding university and (2) If the date specified under sub. (1) falls on a Satyrday
other state department reports which pertain to teachers orfgindayor a holiday under s. 230.35 (4) (a), Stats., then the debit
requiredin the administration of subch. Il of ch. &}ats., are due shallbe made on the next working day

on the 20th day of the month following the reporting month.

o0 . (3) Thedepartment may correits accounting of the partici
(b) Contribution reports and remittances other than those Sﬂﬁgnt’sformer accounin the employee reserve after debiting the
ified in par (a) required in the administration of subch. Il of ch; : .
40, Stats., are due on the last working daxcluding Saturdays, account. No cor_rectloqs to t_he amounttbe debit may &kct the
Sundaysand holidays when the statdioés are closed, ahe ~dateof the debit provided in sub. (1) or (2) for other purposes,
monthfollowing the end of the reporting month. includingthoseof ss. ETF 20.20 (2), (3) and (4), 50.31, and 60.51.

(c) Detailed annual earnings reports requireth@adminis History: Cr. RegisterJanuary1996, No. 481, &f2-1-96; correction in (1) (c)
tration of subch. Il of ch. 40, Stats., are due on the last woddgg Made under s. 13.93 (2m) (b) 7., Stats., Regidty 1999, No. 523.
excluding Saturdays, Sundays, and holidays when the state

officesare closed, of the calendar month followingéne of the ~ ETF 10.635 Late paid earnings. Except for purposes of
calendaryear s.40.05 (3), Stats., contributions and premiums due on late—paid

(d) Premium and coverage reports and remittances require@finingsincluding payments for retroactive changes in earning
the administration of subchs. IV and VI of ch. 40. Stats. dare '2t€sand those considered covered earnings under s. 40.02 (22)
on the 20th day of the calendar moriteceding the coverage (P) 9. Stats., shall be determinatithe employee and employer
month. rateswhich would have been infett if the subsequent changes
) Premium and coverage reports and remittances requirediifidecisions had been known at the time the earnings would nor
the(aélministration of subch. S\J/ of (E)h. 40, Stats., are due as?‘ollov{}g‘.""”y have been payable and shall be subject to s. 40.06 (5), Stats.

. History: Cr. RegisterJuly, 1986, No. 367, &f8-1-86.
1. For state agencies, on the 20th day of the calendar month y gisteru

following the reporting period. ETF 10.64 Late reporting charges and interest.
2. For local government employers, on the 20th day afdRe 1y Exceptas provided in s. ETF 10.63 (2) and (3) and this sub
endarmanth precedlng the month of coverage. _section,any report or remittance not received within the period
() Reduction reports and remittances required in the adminigecifiedin this chapterch. 40, Stats., or an insurance contract
tration of subch. VIl of ch. 40, Stats., are due withiw@rking  penveerthe group insurance board and an insurance carrier shall
daysafter the date on whicthe regular employee payroll pay pe gpject tothe chages and interest calculated in accordance
mentsare issued, excluding Saturdays, Sundays, and holidgys, the provisionsof s. 40.06, Stats. Reports and remittances

whenthe state dices are closed. requiredunder ss. ETF 10.61, 10.62 and 10.63 (1) (f) are net sub
(2) Whenever the 20th day of the calendar month referredjgbt to the interest chges under s. 40.06 (5), Stats.

in sub. (1) falls on a Saturdagunday or holiday on which state . .
offices are closed, a report or a remittance received on the first(2) Theeémployer shall be responsible for and transmit to the

working day after the 20th day of the calendaonth shall be departmenany assessmentade against the state by the federal
deemedo have been received on a timely basis. governmentfor late payment of contributions due on any

(3) The secretary may waive clggsand interest calculated OASDHI adqutment r.eport.
unders. 40.06 (3), Stats., cany employes reports and remit ~ (3) Wheninterest is due under s. 40.06 (S}ats., and the
tanceswhich are received within one day of thee date specified €ffectiverate for the current year is unavailable, tfeative rate
undersubs. (Land (2) if he or she determines that the waiver wilpr the previous calendar year shall be used. The duspedte
notimpair the objective of encouraging timely receipcontribu  fied on the billing notice shall be the next regularly scheduled due
tions and remittances. datefor regular paymentspecified under s. ETF 10.63, ch. 40,

History: Cr. RegisterDecember1976, No. 252, &1-1-77; emay. ct (1) (),  Stats.,or contracts between the group insurance board and any
eff. 8-1-80; r and recr(1), am.(2) and (3), r(4), renum. (5) and (6) to be (4) and jn5rancecarrier but in no case less than 30 days ftomdate of

(5) and am. (4), RegisteNovember1980, No. 299, &f12-1-80; renum. from ETF o . ; .
4.02,am. (1), renum. (2) to be ETF 10.64, renum. (3d4¢2), r (4), renum. (5) to  the billing notice. When interest is due under s. 40.06383ts.,
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it shall be assessed on a daily basis from the billing notice due d&tevice,marital status, address, and sos@turity numberbut
to the date payment is actually received. notincluding information in any statistical report, other report or

History: Renum. from ETF 4.02 (2) and arRegister December1982, No. 324, summaryin which individual identification is not possible.
eff. 1-1-83; am. (1) and .cf2), RegisterAugust, 1984, No. 344,feD-1-84; am. (1) L. . . .
andcr. (3), RegisterOctobey 1986, No. 370, &f11-1-86. (2) Individual personal information may be disclosed as

requiredfor the proper administration of benefit prograumsier
ETF 10.65 Refund of excess contributions. (1) The ch. 40, Stats,, including discussion of this information in any
departmenshall refund contributions to be allocateda partici  meetingof any board created under s. 15.16 or 15.165, Stats., or
pants account that exceed thimits specified in s. 40.32, Stats.,disclosure in any written record of the board proceedings.
in accordance with s. 40.08 (6), Stats., in the following order:  (3) (a) Pursuant to s. 40.07 (1m) (a), Stats., an individual’
(a) Employee additional contributions under s. 40.05 (1) (a) Personainformation may be disclosed, except as otherwise pro
Stats. paid directly to the department by the participant shall thébited, upon propeidentification, to that individual or the duly
refundedto the participant. authorizedpersonal representative of that individual in person, by
(b) Employee additional contributions under s. 40.05 (1) (a) &elephonepr in writing.
Stats. that are transmitted to the department by the employer shall(b) Except as provided in pgd), an individuak authorization
berefunded as a credit to the employerbe ofset against subse to release information to a personal representative shall be in writ
quentemployer contributions due the department, who shalling, signed, and dated and shall refpecifically to the records in
pay the amount of the credit to the emplogsepecified in s. this department.

40.08(6) (c), Stats. (c) A written authorization under pgb) which does not cen
(c) Employer additional contributions under s. 40.05 (2) (g) kain an expiration date shall be deemed to have expired 6 months
Stats. shall be refunded as a credit to the emplolebe ofset  following the date the authorization was signed.
againstsubsequent employer contributions due the department. (q) The secretary dhe department, or specific departmental
(d) Benefit adjustments contributions paid by fegticipant employeeslesignated by the secretamyay authorize disclosure
unders. 40.05 (2m), Stats., that are transmitted to the departmefinformation without written authorization whergent circurm
by the employer shall be refunded as a credit to the employerstancesexist which warrant an exception to normal procedures
be offset against subsequestnployer contributions due to theandwhen the person to whom the information isb#&given is
department,who shall pay the amount of theedit to the otherwiseauthorized to receive it.

employeeas specified in s. 40.08 (6) (c), Stats. (4) In case of death, disabling injury or disease, disclosure of

(e) Benefit adjustmentontributions paid by the employerindividual personal information shall be made only to a proper
unders. 40.05 (2m), Stats., shall be refunded as a credit to tgneficiary or the duly authorizegpresentativef the benefi
employerto be ofset against subsequent employer contributionsary or to the legal representative of the individual or the individ
dueto the department, @sovided in s. 40.08 (6) (b) and (c), Statsual's estate whose record is the subject of inquiry

(f) Equal amounts of employee aethployer required cen 5y Notwithstandingsub. (3), disclosure of an individual

tributionsunder s. 40.05 (1) and (2), Stats., shall be refundedgs, eficiarydesignation shall only be made under afthe fok
providedin s. 40.08 (6) (b) and (c), Stats. lowing cir():/ums'?ances: y s

2) (a) If the department refunds employe—-paid benefit . R o o .
adj(us)trge)ntontributionps under sub. (1) (d) an% c)r/edi?s employer— (&) While the individual is livingfo the individual or to his or
paid benefit adjustment contributions under sub. (1) (e), or credif’ duly authorized representative, upon request.
employerrequired contributions and refunds employeguired (b) After the death of the individual:
contributionsunder sub. (1) (f), the department shall reduce the 1. Upon request, to the personal representative dfhtlid-
hoursof service recorded undsr ETF 10.03 (1) and the earningsal’s estate, to a beneficiary of the individual, or to peesonal
recordedfor that calendar year by a percentage equal to the sppresentative’sr the beneficiarg duly authorized representa
of the employee refund and employer credits under sub. (1) (@)e;

(e) and (f) divided by the sum of the benefit adjustment contribu 5 4 o insurance carrier or administrator of benefits under

tionsand employee aneimployer required contributions made by,
or on behalf of the participant for that calendar yetre depart ch. 40, Stats., or predecessor as necessary for proper payment of

benefits.

mentshall grant adjusted creditable service to the nearest hun . . .
dredthof a yeardisregarding over— and under—payments equiva (c) To parties determined by the department to have an interest

lent to less than one one-hundredth of a year of service. If tRghe designation, when the information is relevard pending
participant'sannual earnings period i@t the calendar yeahe —courtaction or to gending appeal under s. 40.03 (1) (j), (6) (),
reductionin creditable service and earnings shall be allocaté® (f), (8) (f), or 40.80 (2g), Stats.

equallyto all annual earnings periods that fall during the calendar (d) Nothing in this subsection shak construed to prohibit the
year. departmenfrom communicating with the individual or the indi

(b) The adjusted creditable service and earnings yaidg) vidual's guardian about the individualbeneficiary designation
shall'apply only to benefits calculated under s. ETF 50.52 afdthe departmert'initiative as necessary for the propdminis
underss. 40.23, 40.25, 40.27 and 40.63, Stats. tration of the department.

(3) Nothingin thissection shall be interpreted as a basis for a (6) Nothingin this section shall require the department te dis
determinatiorof whether any payments credited to an employetoseindividual personainformation if in the judgement of the
arerequiredto be paid by the employer to an employee under caflepartmenthe requestor has not provided adequate evidence of
tractualagreements or other negotiated agreements or provisigdientity or proper authorization to receive the information.

of |_aW- ) o History: Cr. RegisterJune, 1983, No. 330,fe7-1-83; r and recr(5), Register
History: Cr. RegisterJune, 1998, No. 510,fe7-1-98; correction in (2) (b) made October,1992, No. 442, &f11-1-92; am. (5) (a) and (b) 1., (8) (d)and (6), Regis
unders. 13.93 (2m) (b) 7., Stats., Registkme, 1998, No. 510. ter, January1996, No. 481, &f2—-1-96;correction in (3) (a) made under s. 13.93

(2m) (b) 7., Stats., Register September 2006 No. 609.
ETF 10.70 Individual personal information. (1) Indi-
vidual personal information, within the meaning of s. 40.07, ETF 10.71 Transcript fees. (1) The department shall
Stats.,is all information in any individual record of the departprovidea party to an appeal under ch. ETFdr a party to depart
ment,including but not limited to the date of birth, earnings,-commentproceedings under s. 227.42, Stats., with a copy of the tran
tributions, interest credits, beneficiary designations, creditabkeriptof anyproceedings upon request and payment of a fee. The
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party shall make the request for ttranscript in writing and pay  (e) The agent acting under the power of attorney provides evi

a fee as follows: dencesatisfactory to the department that the person has become
(a) For an existing written transcript, a $3f2@ chage plus disabledor incapacitatedpr has been adjudged incompetent.
25¢ for each page of the transcript for single copies. This paragraph applies only if the power of attorney is conditioned
on the disability incapacity or incompetence of the person.

(b) A 10¢ per page chge for additional copies. ° ]
(c) For producing a written transcript from repoiseanotesor (3) Forall transactions related to the deferred compensation
another medium, the reasonable costs of transcription in additgﬂi.gramdef'ned in s. ETF 70.02 (14) for which the administrator
to the fees provided by pars. (a) and (b). e |n_e_d in s. ETF 70.02 (Z)eq_wres a persam’signature, the
(d) For an audio tape, $10 per co administratorshall accept the signature of fhersons agent aet
Pe, - P Py ing under power of attorney in lieu of the persosignature pro
(e) For other electronic record, the reasonable cost of t)gjedthat all of the following conditions are satisfied:

mediumand copying. (a) The power of attorney is on a form approved by the admin

(2) Onefree copy of the transcript shall be provided to aniratorfor use in the deferred compensation program or is on a
partywho establishes to the satisfaction ofdepartment, that the fPrm specified in sub. (1) (a) or (b):
e

paymentof a transcript fee would prove to be an unreasonab . . -
financial burden due to the parsylack of financial resources. (b) The administrator received the original poweatérney

History: Cr. RegisterJuly 1977, No. 259, &8-1-77; renum. from ETF 3.02 and which is Signed_ by the person granting the power of attorney
am.(1) (intro.) and (2), Registedune, 1983, No. 330,fe7-1-83; rand recr(1) ~ dated,and notarized.
(intro.),am. (1) (a), cr(1) (c) to (), Registedune, 1992, No. 43817 ~1-92. (c) The conditionspecified in sub. (2) (b) to (e) are satisfied.

. . . Note: A limited power of attorney form for use in the deferred compensatien pro
ETF 10.72 Fee for search of historical ~ records. Indi-  gramis available at no chge from the program administrar\isconsin Deferred

vidualsand employers may hehaged an administrative fee of CompensationProgram, Suite 209, 16 North Carroll Street, Madison WI 53703.
$5.00for information concerning an accountrecord which is (4) Thedepartment may decline to act upon the request of an
not readily available and which requires a search of historicaent acting undean alleged power of attorney if there is reason
records either within the department or at ttate records center to believe that the purportedent is not the appointed person, the
This chage shall not apply for searches required by s. 402B5 appointment is not in f&fct, the authority of the power of attorney
(d), Stats. doesnot extend to the particular transaction orgheer of attor
History: Cr. Registey April, 1978, No. 268, éf5-1-78; renum. from ETF 3.03 neyis otherwise defective.
am.,RegisterJune, 1983, No. 330,fe7-1-83; correction made under s. 13.93 (2m) History: Cr. RegisterSeptemberl986, No. 369, &f10-1-86; rand recrRegis

(b) 7., Stats., Register July 2005 No. 595. ter, DecemberL996, No. 492, €f1-1-97; CR 04-104: am. (2) (a) Register July 2005
o No. 595, ef. 8-1-05.
ETF 10.75 Power of attorney. (1) As used in this sec

tion, “power of attorney” includes all of the following: ETF 10.78 Guardianship requirements. (1) When the
(@) A uniform statutory power of attorney as defined under argnountof a single sum benefit payment to a mjras defined
containingthe language required in s. 243.10, Stats.; unders. 54.01 (20)Stats., or incompetent, as defined under s.

(b) A uniform statutorypower of attorney as defined under an®80.01(4), Stats., exceed,000, or when an annuity or disabil
containingthe languageequired in a uniform statutory power ofity annuity is payablegayment shall be made by the department
attorneyact enacted by a jurisdiction other than the staWfisf to the court appointed guardian, for the benefit of the minor or
consin,provided the power of attorney meets the requirementsinompetent,upon receipt of a certified copy tffie letters of

anddoes not conflict with s. 243.10, Stats.; appointmentLetters of appointmerghall be certified within the
(c) A durable power of attorney as defingttler and contain past6'months. If the minor is married and e been adjudged
ing the language required in s. 243.07, Stats.; to be incompetent, the department shall make the paymérd to

. inor.
. (dg Al durable power (.)f attor_r]ley as deflr;ed under Efmd CGntamNote: Section 880.01 (4), Stats., was repealed by 2085Akt 387. See s. 54.10
ing the language requiréd a uniform durable power of attorney s) ‘siats., for requirements to find an individual incompetent.

actenacted by jurisdiction other than the state oiSébnsin, pre (2) Whena single sum benefit of $5,000 or less is payahée
vided the power of attorney meets the requirements of and dogs;retarymay authorize paymertfor the benefit of the minor or
not conflict with s. 243.07, Stats.; incompetent, to the person providing for or carfimgthe minoy

(e) A persons commorlaw authorization, whether durable oror to thespouse, parent or blood relative providing for or caring
non—-durableto act as the persanagent under a power of attor for the incompetent person.

ney. o _ (3) Notwithstandingsub. (2), if a guardianship is identified

_ (2) Exceptas provided in sub. (3), for aknefit plan transac prior to payment, payment shall be madehe guardian, for the
tionsfor which the department requires a persaignature, the penefitof the minor or incompetent, upon receipt of a certified
departmenshall accept the signatuoéthe persors agent acting copy of the letters of appointment.

underpower of attorney in lieu of the perseisignature provided (4) If there is a guardian of the estate and another guardian of

thatall of the following ConQ|t|0ns a_re_ satisfied: the person, payment shall be made to the guardian of the estate.
@ '_I'he_department receiveie Ong_'nal of the power of attor  pistory: Cr. RegisterSeptember1986, No. 369, €f10-1-86icorrections in (1)
neywhich is signed by the persgnanting the power of attorney madeunder s. 13.93 (2m) (b) 7., Stats., Register September 2006 No. 609.

dated,and notarized, or a legible photocopy or facsimile copy or

e—mail attachment thereof, subject to s. ETF 10.82 (2). The ETF 10.79 Reasonable efforts to locate  benefit
departmenmay require submittal of the originabwer of attor payees. (1) The department shall make reasonabfertsf to
neyand anysuch additional information as the department deemsaintaincurrent addresses on file for participants, other than for
necessaryo verify that the power of attorney remains ifeef.  participating employees under s. 40.02 (46), Stasdternate

(b) The appointment has not expired. payeesbeneficiaries or other potential benefit recipients. These
(c) The powers delegated under the power of attorney inclu@orts shall include, but shall not be limited to, the following:
authorityto make the transaction under consideration. (a) Require participating employers to report a current address

(d) If requested by the department, the agent acting under tagall terminating participants.
powerof attorney executes arfidavit stating that her she does  (b) Request social securityumbers and addresses for all
not haveknowledge of the termination of the appointment, or afamedbeneficiaries on thdepartmental beneficiary designation
the persors death, disabilityincapacity or incompetency form.
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(c) Initiate a minimum of one written contact per year to-altethe departmens ofiices are regularly open fdousiness as pro
natepayees and participants, other than participating employaéded under s. 230.35 (4) (f), Stats.
andannuitants, which may be accomplished by sending those Per(am) Unless otherwise provided in sub. @Yax or e-mail to
sonsan annual statement of account or benefit statement.  \hich sub. (2) applies is received by the department, regardless
(d) Publish an article annually in the departmental participaot whetherany individual is aware of its receipt, when it enters the
newslettecommunicating the importance of notifying the deparinformationprocessing system designated or usgthe depart
mentof address changes. mentfor the purpose of receiving facsimiles or electronic mail,

(2) Beforeconsidering a benefit abandoned under s. 40.08 (83spectivelyprovided the following are true:
Stats. the department shall make reasonalfieresfto locate par 1. The fax or e-mail transmission is in a form capableeaig
ticipants,alternate payees and beneficiaries except those perspritessedy departmens information processing system.

whoseaccounts meet the conditions specified in s. 40.08 (8) (f), 2. The department is able to retrieve the fax or e-mail from
Stats. Reasonablefforts to locate potential benefit payees mayhe information processing system.

include, but are not limited to: (b) No department employee mayiah date stamp to a docu

() Seek current address information for potential benefffentreceived bythe department which indicates a date received
payeeghrough locator services available from the social securigy ~onfiict with par (a).

administrationinternal revenue service or other federal or stat€yge. This paragraph does not prohibit a department employee from making a
agencies. noteattached to or on the document, separate from fic&bfeceipt stamp, concern

(b) Seek current address information for potential beneﬂﬁthe circumstances under which the document arrived at the department, including

. . esor times.
payeeghrough private company data bases or locator services. () A document bearing the departmerdate stamp indicat

(c) Publishthe names of potential benefit payees in thieiaf  inq'receiptis conclusively presumed for all purposes associated
statenewspaper with instructions for contacting the departmejfiiy penefits under ch. 40, Stats., to have been received by the
for application information. This paragraph shall not afply gepartmenon the date indicated by the stamp. This presumption
accountsthat meet the conditions specified in s. 40.08 (8) (f ay be rebutted only by clear and convincing evidence that the
Stqts. ) ) document was received by or filed with the department, as pro

History: Cr. RegisterJune, 1998, No. 510,fef~1-98. videdin par (a), on a dferent date than shown by thdicifil date
. . L i stamp.The department may correct a date stampstwetary

ETF 10.80 Invalid benefit applications and benefi - geterminesvas afixed in violation of par(b).
ciary designations. (1) Except asprovided in sub. (2), an ]
applicationfor a benefit, a designation of a beneficiary or an ég;;ﬁf;';;i’zELE((;;ROI';:g‘éggﬁiisZ%Nrrzi'\ézﬁggﬁg’gﬁé’;“D be
%hggc(igcu)mgtnttwg 'Cth IS s;gned by a gudaLdlan aSth)_I’O(;/ ided Infu:'cepted The department magiccept correspondence )t/rans

.08(9m), Stats.but is not accompanied by a certified copy of - -orresp .
Ol o o ot o o MGl h Gepafimnt by by -l g s
dmeepnatrlfmlgr\:‘?l' Ihe%r:epéftmgﬁ'{rlsialrgturnva?ny ii?:h Id%cmteni tg fign of,tr?r .eligti.biligl fgf‘ blenefits u?gert(;hl. AGats., l‘"".n? incIL#:i
guardianas soon as administratively feasible, but failure by tH89 duthorizationso disclose confidential personal information,

departmento return such a document shall not be interpreted 3&plicationsfor benefits, beneficiary designations afections
approval. to participate or terminate participation in the variaefgrement

- N . investmentrust.
(2) A certified copy of an order @f circuit court approving the Note1: The purpose of this subsectioiasallow persons corresponding with

specificterms of the document is not required if the documentihe department to utilize the speed, convenience and other legitimate advantages of

- ot i troniccommunications iransactions with the department. It is the purpose of
(a) Is a benefit application subject to s. 40.08 (9), Stats., a?Iﬁcsubsc-:ction to permit persons wétbcess to fax or e-mail to carry out transactions

s.ETF 10.78; only to the same extent and with the same results as for transactions by non—electronic

(b) Is not required by statute, administrative rule, or contraBgansexcept for the expanded time of receipt provided by sub. (1) (am).
! ! Note 2: It is recognized that under this subsectiod because of the inherent

adminiStered)y the department to be SignEd by the person unqﬁ{ureof electronic communications that the department may at times accept and act

guardianship; uponfax or e-mail correspondence without ever receiving a holographic document

. P P . . signature. The department may reasonably rely on representations made in corre
(C) |S_ an '“St!fance appllca_tlon which is req_uwed to be filed Eéondenceao the department in any form. THepartment is not required to use dif
orderto initiate, increase, continue, or convert insurance coveragentor extraordinary care before accepting or acting upon correspondence received

or to transfer coverage from one insurance carrier to another;Ryfax or e-mail. o -
. . _r Note3: Under s. 943.395 (1) (c), Stats., it is prohibited to present or cause to be
(d) Can be revoked or changed in the future without restrictigiesented false or fraudulent claim or benefit application, or any fal$eodulent
or is otherwise determined by the department to be without lonpreofin support of such a claim or benefit application, or false or fraudulent informa
termeffect on the rights and benefitthe person under guardian 1on which would afect a future claim or benefit application, to be paid under any

. . ) . . . employeebenefit program created by cf0, Stats. Criminal penalties are provided
ship. This paragraph does not apply to designations of beneﬂma@}\),io?gﬁon of thi"; p?ohibition_ y P P

History: Cr. RegisterOctobey 1992, No. 442, &f11-1-92. (b) Rejection and non-aceipt. 1. The department mast its
) solediscretion and in whole an part, treat as never received or

ETF 10.82 Receipt by the department. (1) DATE OF  formally reject any fax or e-mail unless the department is satisfied
RECEIPTOR FILING; NONBUSINESSHOURSAND HOLIDAYS EXCLUDED.  thatthe transmission is complete, duly authorized by the proper
(a) Except as otherwise specifically provided in.jfam) for a person,authentic and is not likely to result in any paymeht
facsimileor electronic mail, the date a document is recebied penefitsthrough fraud, misrepresentation or errdo theextent
or filed with, the department is the date the original documenttjgatthe correspondence consists of a purported copy of a docu
physicallyreceived at the department at itBagfs during regular ment the department may reject a fax or e-mail or ftest never

businesdiours as provided under s. 230.35 (4) (f), Stetgard  recejved unlessatisfiedthat the transmission is an accurate copy
lessof the date the document was mailed or otherwise intended to 2. Examples of circumstances under which a transmission

be transmitted to the department and regardless of any mish . ; .

dling or misdirection bythe U.S. postal service or any othelﬁﬂi,ybe rejected or treated as if never recemetlide the follow
agencyor person. A document which arrives at the departsent " o ) o )

offices after 4:30 p.m. Monday through Friday or on a Satyrday & The transmission as received is illegible, in whole or part.
Sundayor holiday as defined by s. 230.@F (a), Stats., is deemed  b. The transmission is, or appears to be, incomplete or inter
receivedby the department at 7:45 a.m. on the next day on whinalpted.
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c. The transmission was not received on a fax machine or(f) Specific documents excludetl. The department may not
e—mail servey for fax and e-mail correspondence respectjvelgcceptor rely on electronic copies of certain documentdphs
usedby the department. lows:

d. Thereis no separate fax cover sheet or similar information a. The text includes words to theexft that acopy may not
accompanyingthe transmission which provides the serslerberelied upon to the same extent as the original.
name,mailing address, and telephone numbsrwell as the fax b. The document is a record, or ifeoéd to the department
numberor e-mail address from which the transmission was segknecessary evidence, of adoption, divorce, other matters of fam

e. The department is unable to determine to its satisfaction flyelaw, the execution of a will or the creation of a testamentary
identity of the sender from the information transmitted. trust.

. The department is unable to deternfiioen the transmitted c. The document is, or isfefed to the department as neces
informationto whom or to what transaction the transmisgier  saryevidence of, a notice provided by a court, a court order or an
tains. official court documenincluding a brief, pleading or other writ

Note: Records in the department pertaining to participants, alternate gaykes ing required to be executed in connection with court proceedings.
insured persons are filed by Social Security Number and n&eords pertaining . . e .
to beneficiaries of deceased participants are filed with the deceased parécipant 2. Notwithstanding subd. 1., if time is of the essence, the
recordsjdentified by the decedesthame and Social Security Numizs well as the  departmenmay nevertheless accepid rely upon a fax or e-mail
nameand Social Security Number of the beneficiafp help assure prompt and of acourt order to the department or a fax or e-mail of a certified
accuratgorocessing, this identifying information should be included with any fax of L C. .
e-mailor, indeed, any other form of correspondence. copy of such ordemwhen the transmission originates directly from

g. A reasonable doubt exists that a faveemail or e-mail the court or the department is otherwsssisfied that the faxed or
attachments a true copy of the document of which it purports t§~mailed court order is authentic, provided the order is one of the

representas determined by the department. following:
h. The authenticity of an underlying document is not estab @ A court order for the department to disclose confidential
lishedto the satisfaction of the department. personainformation under s. 40.07 (1m) (c) or (2), Stats.

i. With respect to a benefit application form, waiver of bene_ D. A qualified domestic relations order under s. 40.02 (48m),
fits, beneficiary designation, electiaroncerning the variable Stats.
retirementinvestment trust or other documenteafing entitle c. An order to thedepartment as a party to the underlying
mentto or payment of benefits, it is not established to the satisfactionor an order to thdepartment to take other action which the
tion of the department that the sender of the transmission wasdlepartments permitted to do.
living person whose benefits ardegted, a person duly autho Note: The department generally requigesopy of the court order directed at the

rizedto act on that perscmbehalf such as a guardian of the esta?@partmenbearing an original certification of authenticity from the court, or an-origi
’ nal court order

or attorney—-in—factor the trustee of a trust or personal representa ) . .
y o P P 3. This subsection does not apply to documents transmitted

tive of an estate entitled to receive death benefits. . > i L :
. ) . . . in connection with any program under the administrative-over
J. The document is received after the deadline for receipt Ry of the private employer health care coverage board.
or filing with, the department.

Example: Annuity applications or beneficiary designations received after the (9) Requiement to be imriting. If a prOV|s_|on of ch. 40, Stats.
death of the participant are never accepted. or a rule adopted under ch. 40, Stats., requires a docurfenetcbf

(c) Department mayequest additional informationBefore 10 the de_partment to bt_a in writing, th_en the department may deem
agreeingto acknowledge, accept, file, formally receiveamt ane-mail or fax to satisfy that requirement.
upon correspondence transmitted by fax or e-mail,depart (h) Signatue requirement.If a provision of ch. 40, Stats., or
mentmay request additional information, including but ot  arule adopted under ch. 40, Stats., requires a signature, then the
ited to the original document or other supportiegresentations departmenmay deena signature transmitted by fax or incorpo
and documentation, as necessary to establish to the depastmeatédin an e-mail, including any electronic sound, symbol of pro
satisfactionthat the transmitted correspondence is authentigessattached to or logically associated with the e-mail and exe
offeredby the proper person and, if the correspondence includgged, adopted, orfafed by a person with the intent to sign the
or consists of a copy of a document, that the transmission is a tguenail, to satisfy that requirement.

andauthentic copy History: Cr. RegisterDecember1994, No. 468, &f1-1-95;:am. (2) (b) 27., 28.

. . ! and29., RegisterJanuary1996,No. 481, df 2-1-96,CR 02-126: am. (2) (b) 5. Reg
(d) No presumptions as teceipt. Any attempt to file docu _ister April 2003 No. 568, éf5-1-03; CR 04-104: am. (1) (a), (&) (am), rand recr

mentswith the department by facsimile or electronic mail i) Register July 2005 No. 595fe8-1-05;correction in (2) (f) 2. a. made under
entirelyat the risk othe person transmitting the facsimile or elecs-13.93 (2m) (b) 7., Stats., Register September 2006 No. 609.

tronic mail to the department.rahsmission does noteate a pre

sumptionof actual receipt by the department. Dates tmes ETF 10.84 Response torequests. (1) The department
insertedinto a fax or e-mail by a sending machine doastablish shall generally attempt to respond to requests to provide-docu
when, or if, correspondence was received by the departmententssuch as informational brochures, blank forms and annuity
Mere acknowledgement thattensmission was received does nodr disability estimates in the ordér which such requests are
establishthat the transmission was complete, was accepted or treateivedby the department.

the content sent corresponds to the content received. _(2) Whenthe department responds to a request for inferma
pote: S"er.‘cte. by therfe‘ﬁ“q}']e“t dgg;é““ '”C?":atﬁ receipt or acceptance. '!I.Veﬂibn, forms, estimates or similar documents, if the requestor is not

cationoft recelpt Is important to the se sender should seek and obtain veririca . . - .

tion from the department division, bureau orfstatually responsible for processing actuallyavailable in the departm.esnﬁfflces for delivery by hand,

thetransaction in question. the standard method of transmissionrefuested documents to

(e) Agents and thit—party administrators not affectedrhis the requestor shall be through the U.S. mails or through the

subsectiordoes not require a third party administrator or agefquestor'articipating employeif any, at the discretion ¢he

undercontract to any board to administer a benefit prograper ~ department.

visedby that board to accept correspondence or documents by fax3) In extraordinarycircumstances, as determined by the

or e-mail. Neither does thisile prohibit such an agent or thirddepartmentthedepartment may elect to transmit requested-docu

party administrator from doing so, provided secyrityivacy mentsby facsimile.

authenticityand accuracy concerns are adequately addressed. History: Cr. RegisterDecember1994, No. 468, &f1-1-95.
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