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Chapter DOC 350

JAILS
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DOC 350.03 Definitions. DOC 350.17 Policy and procedure manual.
DOC 350.04 Construction plans. ) o DOC 350.18 Inmate health screening and care.
DOC 350.05 Phys!cal environment for new or §u_bstant|a|ly remodeled jails.  poc 350.19 Suicide prevention.
DOC 350.06 Physical environment of existing jails. DOC 350.20 Control and administration of medications.

DOC 350.07 Double celling.
DOC 350.08 Sanitation and hygiene.
DOC 350.09 Health care.

DOC 350.21 Communicable disease control.
DOC 350.22 Mail.

DOC 350.10 Fire safety DOC 350.23 Visitation.

DOC 350.1 Records and reporting. DOC 350.24 Religious programming.
DOC 350.12 Security. DOC 350.25 Recreation.

DOC 350.13 Administrative confinement. DOC 350.26 Reading materials.
DOC 350.14 Use of force. DOC 350.27 Canteen.

Note: Chapter HSS 350 was renumbered Chapter DOC 350 and revisedunder (11) “Health screening form” means the form or foroevet
13.93(2m) (b) 1., 2.6. and 7., Stats., Registépril, 1990, No. 412; Chapter DOC i f e ; H :
350was repealed and recreated by eraecy rule dective March 19, 1990. ppedby ,a jail .to obtain at admlsspr) mforma.tlon .relatmg to eaph
inmates’medical and dental condition, medical illnesses or dis

this chapter is to establish minimustandards for the design andotherdrug abuse problems and suicide risk.

constructionof jails, for maintaining sanitary and safe conditions (12) “Holding room” means a secure room in the jail designed
in jails and the security of jailgand due process protections fofor holding more than one inmate of the same sex and security
inmatesalleged to have violated jail conduct rules and subject ¢tassification as determined by the segregation requirements
disciplinary proceedings and for the developmentwoftten specifiedin s. 302.36, Stats., for the purpose of procesaimgis
inmate programstandards for jails. The rules are promulgatesionsand releases.

under the authority of ss. 22711(2) (a), 301.03 (5), 301.36, (13) “Huber law inmate” means an inmajeanted the privi

301_.37,'and 302.365, Stats. . _ lege of leaving a jail under s. 303.08, Stats., or s. 973.09, Stats.
be';’"sfgéé" ,Sgﬁi%{?g“{f_elb_rggfylggo' No. 410, £3-1-90; am. RegisteDecer (14) “Jail” means a place @bnfinement operated by a sherif

for the purposes listed under s. 302.31, Stats. ‘Faillides a jall
DOC 350.02 Applicability.  This chapter applies tall asdefined under s. 302.30, Stats., a state—local shared correctional
jails established by counties under s. 302.30, Stats., all state-Idaaility as defined under s. 302.45, Stats., and a county house of
sharedcorrectional facilitieestablished under s. 302.45, Statsgorrectionsas defined under ss. 303.16 and 303.17, Stats.
andall county houses of corrections establisheder s. 303.16, (15) “Multi-purposeroom” means a room or an area in a jail
Stats. thatis designated for recreational activities, physical exemrise
History: Cr. RegisterFebruary1990, No. 410, &3-1-90. congregate assembly other than visiting.

DOC 350.03 Definitions. In this chapter: (16) “Privileged mail” means any written materials between

(1) “Administer” has the meaning given in s. 450.01 (1), Statg.mnmaf,e andl gn attor”nayourt, government or jall.btleal.
17) “Receivingcell’ means a secure room designed and used

2) “Cell” means a secure room designed and used as a sl : : P

ing(r())om for one person confined in a jgil except that when t sleeplr}g ro(cj)m_for one ;?erson codnfln_etlj_ In @ jail to segregate
S P ‘ ’ Ei?e rson for adm n, r r nar r .

jail meets theonditions for double celling under s. DOC 350.07, person for admission, release or discipliinary purposes

“cell” means aecure room designed as a sleeping room and used18) :Secretary”.means the sef:r.e”tary of the department.
for sleeping one or 2 persons confined in a jail. (19) “Secureperimeter of the jail” means the secureter

(3) “Confinement’means placement in a cell of a person whgoundariesf ajail. _ _
hasbeen arrested and is awaiting bail or bond posting, arraign (20) “Security classification”means a grouping of inmates
ment or another legal proceeding listed under ss. 938.208 gmsedon the level of supervision required, the nature of the
938.209,Stats., for juveniles, or s. 302.31, Stats., for adults. offensefo.r which the inma.te was arrested or ofiwhich the inmate

(4) “Contraband’means any item not allowed in a jail by thevasconvicted, or other criteria set by the shferif
sheriff or by this chapter (21) “Sheriff” means the person in charof jail operations or

(5) “Dayroom” means an area in a jail which is desiganad & designee.
usedas a leisure time area and which is readily accessible to a22) “Specialneeds inmate” means any inmate who is identi
groupof cells or a dormitory or is located within a dormitory fied or suspected of having a medical illness or disabitigntal
(6) “Deliver” or “delivery” has the meaning given in s. 450.01llness, a developmental disability or alcohol or ottiergabuse
(5), Stats. problemor who is a suicide risk.

« ” P . History: Cr. RegisterFebruary1990, No. 410, &f3-1-90; r and recrRegister
(7) “Department’means the Wconsin department of COrFec november1990, No. 419, £112-1-90: renum. (1) to (16) o be (2) to (5), (7{t0),

tions. (12)to (15), (17), (19) to (21) and am. (9), @), (6}, (1), (16), (18)and (22), Regis

(8) “Detentionstrength” means strong enough to resistdan%ﬁ;’?ecsetgzgéréggizs'&%n“é‘ﬁggé_,1\,;?35;3‘){‘9‘“'0”3 in (3) made under 13.93 (2m)

agean inmate could inflict with tools or equipmehat would nor

mally be in his or her possession. _ DOC 350.04 Construction plans. (1) Before design
(9) “Division” means the division of probation and parole. developmenbegins, a county which intends to buildremodel
(10) “Dormitory” means a room usddr sleeping purposes ajail shall file a letter of intent with the divisiantegional deten

anddesigned for occupancy by 2 or more persons. tion facilities specialist.
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(2) Copiesof original and updated drawings of the area within (zh) Ceilings.
the secure perimeter of the jail shall be submitted to the division’ (3) CeLLs. (a) This subsection applies to all cells except
regionaldetention facilities specialist at the same time the draweceiving cells and holding rooms. Requirements for receiving
ings are submitted to the county cells are specified under sub. (5) aretjuirements for holding

(3) All sites, plans and specifications for construction goomsare specified under sub. (7).
remodelingof a jail shall comply with the state commerdalld- (b) Except if s. DOC 350.07 applies, each cell shall
ing code, chs. Comm 61 to 65. designedand used for single occupancy only

(4) Prior to approval by the department of commerce under (c) Except if s. DOC 350.07 applies, each cell shall have a floor
chs.Comm 61 to 65 and prior to publication of bid documents, geaof at least 54 square feet. The distance between the floor and
completesets of plans and specifications shalfdiearded to the ceiling may not be less than 8 feet anddistance between oppo
division for its review and approval. sitewalls may not be less than 6 feet.

(5) Uponapproval by the division, one set of plans apdci (d) Each cell shall have:
ficationsshall be marked to indicate approval by the divisiod 1. Arigidly constructed metal bed with the frame bracketed

returnedto the county dice or other dice that submittedne 1 the wall or bolted to the floor or a bed bisitmasonry construc
plans.The remaining set shall be filedtime division. If the plans 51 of a similar strength for each inmate:

%néjsi}%%(g?catlons are not approved, both sets shall be returned t02. A detention strength, metal, institution—type wash basin

History: Cr. RegisterFebruary1990, No. 410, &3-1-90; corrections in (3) and andtoilet. The .WaSh basin and toilet may be Cc.)mbmed in one unit.
(4) made under s. 13.93 (2m) (b) 6. and 7., Stats., Reglstee, 1999, No. 522; Thewash basin shall have hot and cold running water;
comectionsin (3).and (4) made under s. 13.93 (2m) (b) 7., Stats., Register Decem 3. Detention strengthght fixtures that shall provide at least

B 10 footcandles ofllumination, 30 inches above the flodiights

DOC 350.05 Physical environment for new or  sub- shallhave a dimming:apabi!ity or there shall be a night light to
stantially remodeled jails. (1) AppLicaBiLITY. This section allow for comfortable sleeping; and
appliesonly to jails thatare constructed or substantially remod 4. A detention strength, metal, institution—typéror that is
eledon or after March 1, 1990. not removable.

(2) EQUIPMENTAND MATERIALS. The following equipment and ~ (e) There shall be at least one shower or bathtub in each area
materialsused in a jail shall be of detentistiength and manufac Wherecells are located. There shall be hot and cold running water
tured,sold and installed by firms thapecialize in jail and prison in the showers and bathtubs and tfe¢ water shall maintain a
equipmentor ordered from a firm that will follow the specifica minimum temperature of I0°F to the mixern this subsection,
tions for detention strength equipment in this chapter: “mixer” means theart of the plumbing system which combines

(&) Windows;

(b) Glazing;

(c) Security screens;

(d) Grills over vents and windows;
(e) Security doors;

() Security locks;

(9) Hinges;

(h) Food passes;

(i) Observation ports;

() “Contraband proof” sills;
(k) Speaking ports;

(L) Seats;

(m) Benches;

(n) Lights;

(o) Locking mechanism housings;
(p) Key cabinets;

(a) Walls;

(r) Window and door frames;
(s) Bunks;

(t) Tables;

(u) Toilets;

(v) Urinals;

(w) Wash basins;

(x) Drinking fountains;

(y) Showers;

(z) Desks;

(za) Clothing hooks;

(zb) Shelves;

(zc) Door pulls;

(zd) Screws;

(ze) Bolts;

(zf) Mirrors;

(zg) Floor drains; and

hot and cold water

(4) Davroowms. (a) All dormitories and cells, except receiving
cellsand holding rooms, shall be provided with one or more day
roomsin their immediate vicinity that are accessible to inmates.
If the dayroom is an area within a dormitattye requirements
undersub. (6) (b) apply

(b) Each dayroom shahave detention strength tables and
seatingfor the number of occupants of the dormitory or cells that
haveaccess to the dayroom.

(c) lllumination in dayrooms may not be less than 10-foot
candles30 inches above the flaor

(5) ReceivingceLLs. (a) Allreceiving cells shall be designed
andused for single occupancy

(b) Each receiving cell shall have a floor area of at least 54
squarefeet. The distance between the floor and ceiling may not be
lessthan 8 feet and the distance between oppuesitis may not
beless than 6 feet.

(c) Each receiving cell shall have:

1. Arigidly constructed metal bed with the frame bracketed
to the wall or bolted to the floor or a bed biuiltmasonry construc
tion of a similar strength;

2. A detention strength, metal, institution—-type wash basin
andtoilet. The wash basin and toilet may be combined in one unit.
Thewash basin shall have hot and cold running water; and

3. Detention strengtlight fixtures that shall provide at least
10 footcandles ofllumination, 30 inches above the flodights
shallhave a dimmingapability or there shall be a night light to
allow for comfortable sleeping.

(6) DormMITORIES. (&) Inmates may be housed in dormitories
if the inmates are of the same security classification and properly
segregate@s required under s. 302.36, Stats.

(b) Eachdormitory shall have a minimum floor area of 35
squarefeet per occupant, excluding the toilet and shower area.
Eachdormitory shall have a floor to ceiling height of not less than
8 feet.

(c) A detention strength bed shall be provided for each-occu
pantof a dormitory
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(d) A secured area for personal property shall be provided for (b) Walls in the interior of the jail shall be constructed of rein
eachoccupant of a dormitory forced concreteor fully grouted concrete block at least 6 inches
(e) Dormitories shall be provideiith illumination of at least thick, or the walls shall be constructed of materials of similar
10 footcandles 30 inches above the floor and with the ability &rengthwhich provide equivalent security
reducelighting during sleeping hours to a level whicteisough (12) CewinGs. Ceilingsin areas accessible to inmates shall be
for security checks. constructedf pre—cast concrete or flat steel of at least 3/16 inch
() Each dormitory shall provide adequate showersatih  thickness, or ceilings shalke constructed of materials of similar
tubs, toilets and wash basins for the occupants. Each dormit@fyength which provide equivalent security
shallhave hot and cold running water and the hot water shalk main (13) DoorsanD Locks. (a) Every door that leads to the exte
tain a minimum temperature ol @°F to the mixerln this subsec rior of the jailor to an area outside the secure perimeter of the jail

tion, “mixer” means the part of the plumbing system which conshall have a sill designed to prevent finéroduction of contra
bineshot and cold water band.

(9) Dormitories shall be constructed of materials of detention (b) Every door entering into the secure perimeter of the jail
strengthand shall be provided with detention strength equipmeghall be of detention strength. Each of these doors shall have a

(7) HoLbiNGg RooMs. (a) Holding rooms shall onlye used for vision panel or other means of observation to peieittification
admission release and investigative purposes. A holding roonf individuals before they enter an area within the secure perime
may not be used as a cell, dormitory or receiving cell. Holdingr of the jailand to allow observation of an area before entering
rooms shall be located in an area thdlbws continuous sthf it. If the vision panel has an opening in any direction in excess of
observatioror electronic video surveillance of inmates. SupervbY, inches, the opening shall be covered with detention strength
sionis subject to the requirements of ss. 302.41 and 302.42, Stsitsel grills to prevent escape.

(b) Holding rooms may be designed and used for multiple (c) In multiple cell sections, except for receiving cell sections,
occupancyfor inmates of the same classificatiwho are properly the mechanical means of engency release mayot be operated
segregatedinder ss. 938.209 and 302.36, Stats. by key locks in the doaor cells. The mechanical means of emer

(c) Each holding room shall contailetention strength, rigidly gencyrelease shall be operated by remote control located in
constructedseats or benches bracketed towiad or bolted to the areanot accessible to inmatds. receiving cells, the mechanical
floor or seats or benches of masonry construatiba similar meansof emegency release maye operated by key locks in the

strength. doorsof cells.
(d) A detention strength, institution—type wash basintaitet (14) AccessTo coNTRoLS. Inmates may not have accéss
shall be provided. plumbing,wiring, vents, thermostats, switches or controls, except

(e) A holding room shall have a floor area of at least 50 squéF@tinmates in dormitories may have limited control over lights,

feetwith an additional 10 square feet for each occupant above'sating,radios and televisions.
.. . . History: Cr. RegisterFebruary1990, No. 410, &3-1-90; r and recr(3), am.
(8) MuttipurPOSEROOM. Each jail shalprovide a multipur  (4) (a) and (b), (6) (b), (Bnd (), (7) (a) and (d), Registétovember1990, No. 419,
pose room for recreation, physical exercise and congregad# 12-1-90; correction in (7) (b) madmder 13.93 (2m) (b) 7., Stats., Register

assemblyother than visiting. The multipurpose room shall hay#ne.1999, No. 522.
aminimum floor area of 300 square feet.

(9) ExTERIORWINDOWS. (&) This subsection applies to all win
dowsthat lead to the exterior of the jail or to an area outside t

imeter of the jail.

securepenimeter o the jai afterMarch 1, 1990.

(b) All exterior windows shall be transluceat shall be . .
locatedto prevent persons outside the secure perimeter gdithe . (2) Exceptif s. DOC 350.07 applies, each cell shall be
from observing inmates within the jail. designedand used for single occupancy only

(c) Each exterior window that has opening in any direction _ (3) Exceptifs. DOC 350.07 applies, each cell shall bieast
in excess of % inches shall beovered with security steel grills 5%, feet wide and ¥ feet long.
to prevent escape. (4) Eachcell shall contain a rigidlgonstructed metal bunk

(d) If an exteriomindow is accessible to inmates and open¥/ith the frame bracketed to the wall or bolted to the floor or a bed
the window shall be mounted in a detention strength frame afRHilt in masonry construction of a similar strength for eaafrate,
shallbe covered on the inside with a 1,600 pound per lineal in@fprison-type wash bowl and a prison-type toilet.
tensilestrength security screen of .Odill. wire diameter to pre (5) There shall be adequate showers loathtubs for the
ventthe passage of contraband. inmates.The supply of hot and cold water shall be adequate.

(e) If an exterior window is not accessible to inmates and (6) Inmatesmay be housed in dormitories if the inmates are of
opens,the windows security screen need not meet thguire  the same security classification and properly segregated as
mentsof par (d), butthe screen shall have a tensile strength of egquired under s. 302.36, Stats. Dormitories may be used for
least800 pounds per lineal inch and shall be made of wire of ldtiberlaw inmates or other groups by classification. Dormitories
least.028 mil. diameter shallinclude suficient wash basins, toilets and showers.

(f) If an exterior window does not open, whether or not it is (7) All windows accessible to prisoners shall be covered with
accessiblgo inmatesthe security screen required under. gdy a heavy gauge screen ¥ mesh or less or a detention screen to
or (e) may be omitted if the window is mounted in a detentigfireventpassage of contraband. If the window leads to the exterior
strengthframe and the panesecurity glass of sfi€ient strength of thejail or to an area outside the secure perimeter of the jail and
to resist breakage and prevent the passage of contraband. the exterior window does not open, the detention screen may be

(10) EXTERIOR APPROACHES. The exterior of the jail and omittedif the window is mounted in a detention strength frame
approachego the jail shall be well lighted at night to permitandthe panes security glass of siifient strength to resist break
observatiorof persons approaching the building. ageand prevent the passage of contraband.

(11) WAaLLs. (a) Walls on the exterior of the jail shall be eon  (8) An approved security door with an observation opening
structedof reinforcedconcrete or fully grouted concrete block ashallbe providedor each entrance into the secure perimeter of a
least8 inches thick, or the walls shall be constructed of materigdsl. The door may not be unlocked excepadionit authorized per
of similar strength which provide equivalent security sonsand inmates.

DOC 350.06 Physical environment of existing jails.
This section applies to jails that were constructed before
arch1, 1990 and have not been substantially remodelad on
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(9) A detention strength locking device shall be installed on (5) Mattressesshall be provided where there is a néed
eachsecurity doarJail sections having multiple cells shall be-proovernightdetention. Each mattress and each pilibwsed, shall
vided with locking devices so that doors may be unlocked bylee covered with a fire retardant, waterproof, easy-to—sanitize
remoterelease located in an area not accessible to inmates. material.Mattresses and pillows shall be kept in good repair and

(10) The exterior of and approaches to the jail shallie#i  in @ clean and sanitary condition. The slfiestifall provide ade
lighted at nightto permit observation of persons approaching tH#latebedding;
building. (6) Suppliersof mattresses and pillows shall provide evidence

History: Cr. RegisterFebruary1990, No. 410, &f3-1-90; rand recrRegister  to the sherif that the productare fire retardant, waterproof and
November,1990, No. 419, &f12-1-90. easyto clean: and

DOC 350.07 Double celling. A jail may use cells for (7) Mattresseshall be at least 3 inches thick and of proper size

doubleoccupancy if all of the following conditions are met: tofit the bed.

(1) (a) Injails that are constructed or substantially remodeleﬁq (8) Containersof poisonous compounds used éxterminat

rodents or insects shadé prominently and distinctly labeled
onor after March 1, 1990, toe used for double occupaneycell 9 . P -
shallhave a floor area of at least 70 square feet. for easy identification of contents. Poisonous compounds shall be

- © storedindependently and separately from food and kitchenware
(b) In jails thatwere constructed before March 1, 1990, ang) 3 |ocked area not accessible to inmates.

havenot been substantially remodeled on or dftarch 1, 1990,
to be used for double occupaneycell shall have a floor area of
at least 54 square feet.

(2) The county board and shefr$hall determine jointighe (10) After 24 hours, inmates shall be notified that, upon
adequat_estaflng heeds, including support stahd s_erwcesthat_ uestthey will beprovided with towels and toilet articles Suf
arerequired to ensure the health, safety and security of the j&il sﬁg

andinmates when using cells for double occupafitye county ntfor the maintenance of cleanliness and hygiene, including

boardand sherffshall reduceny joint determinations to writing, Loothpasteanq ltooth(;arug,lh, soap ar:'d” gomb. I%asac femmlne
signedby representatives of the county board and gheuifd yglenemateng}_ﬁ an Lonltletbpaper shafl be provi fe tohltr)lmaﬁes
shallfile the written jointdetermination with the department. The'PON request. There shall be no common use of toothbrushes,

written joint determination shall remain infe€t until rescinded combs,§havmg' materials or feminine hyglene. materlals.
. istory: Cr. RegisterFebruary1990, No. 410, &3-1-90; renum; from DOC
or amended by mutual written agreement of the county board &8 o7and am. (1), (5) and (6Register November1990, No. 419, &f12-1-90;

(9) The sherif shall providean inmate whose clothing has
beenconfiscated with adequate and appropriate clothivodd
ing footwear for use while the inmate is in custody

sheriff. Unless there is adequate &&f agreed upon by the county(8) to (10) renum. from DOC 350.09 (7), (9) and (10), RegiBtecember1992, No.
boardand sherff double ceIIing may not occur 444, ef. 1-1-93; correction in (introfnadeunder 13.93 (2m) (b) 7., Stats., Register
June,1999.

(3) Inmateshoused in the same cell shall have the same secu
rity classification and be properly segregated as required under spoc 350.09 Health care. (1) The sherif shall provide

302.36,Stats.; _ or secure necessary medical treatment andgemey dental care
(4) Exceptin an emegency inmates shall be allowed out offor inmates in custody

their cells a minimum of 14 hours per day; (2) No prescription medications or treatmentay be admin

(5) At any given time, at least one cell or 15 % of agédital istered unless prescribed by a physician. If a nurse or phyisician
numberof cells used for male prisoners, excluding receiving celiot available, jail stdfmay deliver prescribed doses of oral medi
andholding rooms, whichever is greater and, at least one cell@ftionat prescribed times.

15 % of a jail's total number of cells used for female prisoners, (3) \jedicalrecords shall be kept separate from other records
excluding receiving cells and holding rooms, whichever i$qghall be maintained in a confidential manner in accordance

greatermay not be used for double occupancy with ss. 146.81 to 146.83, Stats., and any other applicable state or
(6) Receiving cells may not be used for double occupancyfederallaws.

(7) Wheninmates are locked in their cells, jail $tahall  (4) Any medications kept at the jail shall be stored in a locked
physicallyobserve each inmate in all areas of the jail containirffug cabinet that is not accessible to inmates.

QOubIeIC)ccupancy cells at least once every 60 minutes at irregular(5) If an inmate dies or becomes acutely ill while in custody
intervals;

the next of kin shall be notified as soon as possible.
(8) Eachcell used for double occupancy shall have a dayroom ) |nmates shall be servechutritionally balanced meals.

in its immediate vicinity that is accessible to inmates. J&e  \1an,sshall be kept for 90 days for revien inmate shall be pro
roomshall have detentiostrength tables and seating for the AUM ;4o q with a special diet if ordered by a physician.

ber of occupants of the cells that have access to the dayroom; a fory: Cr. RegisterFebruary1990, No. 410ef. 3-1-90; renum. from DOC

(9) If ajailuses cells for double occupancy in a housing un?BO-OSand ?g-t(Zgé)(S) tg (%)02 Eeg(if;?ozg)mb%rlwoél;lo. 419, é(f71)2—($)—90;d r(lO)t
i i i H , renum. (0] an 0 be (0] and am. , renum. y an (0]
the dayrooms in that housing unit magt be used for sleeping choc 350.08 (8) to (10), Regisi@ecember1992, No. 444, 611-1-93.

purpose.

History: Cr. RegisterNovember1990, No. 419, &f12-1-90. DOC 350.10 Fire safety. (1) Each jail shall have and

o . - shall properlymaintain fire alarms, smoke and thermal detectors,
Dghc 350.08 Satnltaftlor? Haan fgglelne.dd'?” jails shall - gire " axtinguishers, fire attack equipment and self-contained
meetihe requirements ot ch. - In addition: breathingapparatuses which operate for at least 30 minutes. This

(1) Inmatesassigned to the kitchen who prepare, handle gguipmenthall be placed in the jait accordance with the advice
servefood shall bathe or shower daily; of the local fire department.

(2) Blanketsshall be laundered or sterilized befeegssue.  (2) Eachjail shall develop written policies on fire protection,

Blanketsused with sheets shall be laundered at least &eneyacuationincluding evacuation of persons with disabilities, and
monthsand blankets used without sheets shall be launderedrgining of staf in equipment use and evacuation. The policies

leastweekly; _ shallcomply with local fire department recommendations.
(3) Sheetspillowcases and mattress covers shall be changed(3) The evacuation route developed as part of the evacuation
andwashed at least weekly; policy undersub. (2) shall be posted in a conspicuous place for jail

(4) Cleantowelsshall be issued to each inmate twice a weektaffin the jail.
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(4) Thesherif shall arrange for a fire inspection by the local (c) Inhibits a pending disciplinary investigation.
fire department at least once every 6 months. Documentation of(3) A jail staf member shall inform his or her immediate
f"ﬁ_ Itnspegtlgns_ ?hilllbbe Inlglslajodﬁd Tl;g?'gt){ fggs- o oc supervisorof any incident that may require administrative-con

Istory: I. RegisterrFebruar , NO. . 5—1-90; renum. from 1 i 1 i
35006 g’nd o (4%' RegistNovgmberlggo, No. 410, €112-1-90. finementof an inmate and the supervistrall determine whether

to place the inmate in administrative confinement. In the absence

DOC 350.11 Records and reporting. (1) REGISTEROF of h|s orher_ mmed_@te sqperwsc&_lall staf member may place
INMATES. Each jail shall keep a register of all inmates. The regis@? inmate in administrative confinement. The Stafembels
shall contain identifying information on each inmate, incmdin@upervnsorshallreV|ew that placement decision within 24 hours.
name,residence, age, sesgce, court ordetime and cause of  (4) Aninmates progress in administrative confinemshall
placementnd placing authorifyand time of release and releasingpe periodically reviewed byhe jail staf membefs immediate
authority.If an inmate escapes, the time and manner of the escappervisor.The supervisor shall determine whiv@ inmate no
shallbe recorded in the register longerpresents a threat to the safegcurity and order of the jail

(2) JaiL LoG. Each jail shall have a log which shall include th@ndmay be released to the general population.
informationrequired in ss. DOC 350.12 (1) and (5), 35Q3)3 (5) Thereason an inmate is placed in administrative confine
and350.15 (2) (g) and (3) (k). The log shall be maintained by shiftent and the length of time the inmate remains in administrative
on a daily basis. confinementhall be entered in the inmatdile and in the jail log

(3) StoracGE oF RECORDS. Records shall be kept a secure byHFhe Ja"CSt:f me”;bsr Oflhglgsoolz hi;(‘)en;n;eflgige SUPefNIS%TOC
area.Juvenile recordshall be kept separate from records of_History: Cr RegisterFebruary1990, No. 410ff. 3-1-90; renum. from
inmates18 years of ager older and shall be maintained in a confi£50'12‘ RegisteNovember1990, No. 419, €/12-1-90.
dential manner inaccordance with s. 938.396, Stats., and any

otherapplicable federal or state law DOC 350.14 Use of force. (1) Jail staf may usephysical

force against an inmate onif force is necessary to change the
locationof an inmate or to prevent death or bodily injury to the
A ) Staff member the inmate or someone else, unlawful damage to
afterany of the following events occur: propertyor the escape of an inmate from the jail. Stady use
1. Aninmate dies; or only the amount of force reasonably necessary to achieve the
2. An inmate attempts suicide and is admitted to a hospitabjectivefor which force is used. Corporal punishment of inmates
not including an emegency room admission or admission foiis forbidden.
detentionand evaluation under ch. 51, Stats., or is provided-medi (2) Any staf member who has used force to control an inmate
cal treatment for a life—threatening injury incurredeagesult of o jnmates shall submit a written report to the sheal adminis

the suicide attempt. o trator or the stéff membets immediate supervisor describitige
(b) Information requested by the division shallgyemptly incident. The report shall include all known relevant facts.
furnishedby the sherft History: Cr. RegisterFebruary1990, No. 410eff. 3-1-90; renum. from DOC

History: Cr. Register February 1990, No. 410, & 3-1-90; correction in (3) 350.13, RegisteNovemberNo. 419, &f 12-1-90.

madeunder 13.93 (2m) (b) 7., Stats., Regisiemne, 1999.
DOC 350.15 Discipline. (1) INMATE RULESOF BEHAVIOR.

Everyjail shall have writtemules of behavior for inmates. At the
rﬂme of admission, eacherson shall be notified verbally of the

xistenceof the jail's rules for inmate behavior and the potential
isciplinary actions imposed for violation of the rules. Each
inmateshall be provided witla copy of the jail rules or copies of
therules shall be posted in conspicuous places in the jail.

(2) DISCIPLINE FOR A MINOR VIOLATION. (&) In this subsec
n,“minor violation” means a violation of the jal'rulesof
ble only to jail personnel for use in an e ¢y and oneet behaviorfor which a minor penalty or penalties may be imposed
toredi | tside the iail gen if the accused inmate is found guily minor penaltyis a verbal
S o(r:;e) '2;‘ _'s,glcure p acelo%s;l E e_Ja' " ructi _ orwritten reprimand, restrictioof privileges for 24 hours or less
Jail personnel shall be given Instructions concerningr placement in punitive segregation for 24 hours or less.
theuse and storage of jail and fire escape keys and shiadllde (b) A staf member whoobserves an inmate committing a

strictly accountable for keys assigned to them. minor violation shall inform the inmate of the rule that he or she

(4) All jail personnel shall biamiliar with the locking system pagyiglated, the contemplated penalty and the disciplinary proce
of the jail and shall be able to release inmates promptly in the evgiiesfor minor violations under pars. (c) to (g).

of a fire or other emgency. (c) The stdafmember shall give themmatean opportunity to

(5) Thesherif shall ensure that monthly inspections a@de maiea verbal statement about the alleged violation to thé staf
to determine if cell and fire escape locks and doors are in goﬁ’l@mber.

working order Each inspection shall be recorded in the jail log. 4) The staff b . . ity if h h
History: Cr. RegisterFebruary1990, No. 410eff. 3-1-90; renum. from DOC ( ) € starmember may Impose a minor penaity I he or she

350.1 and am. (1) and (5), Registdlovember1990, No. 419, &f12-1-90. finds that a violation occurred.
. . . . (e) The staf member shall inform his or her supervisor of the

DOC 350.13 Administrative confinement. (1) Inthis jncidentand the penalty administered as soon as the supeisvisor
section, “administrativeonfinement” means a nonpunitive, segayailable. The supervisor shall review the incident ayehalty
regatecconfinement of an inmate in his or her cell or other isolate@ministeredif the supervisor concludes that the violation censti
areasolely because he or she is dangerous, to ensure persgisa major violation, the alleged infraction shadi handled in
safetyand security within the jail. accordancavith sub. (3)If the supervisor finds that no violation

(2) An inmate maybe placed in administrative confinemenhasoccurred, thénmate shall be notified that the chahas been
only if the inmates$ continuedpresence in the general populationdismissed.

(a) Presents a substantial risk of physical harm to the inmate,(f) The inmate may appeal the supervisdecision. The jail
anotherperson or property; shallhave a procedure for an inmate to follow if the inmate wishes

(b) Threatens the security and order of the jail; or to appeal that decision. The inmate shall be notified of his or her

DOC 350.12 Security. (1) Jail staf shall conduct physi
cal inspections of each inmate in all areas ofdii@ccupied by
inmatesat frequent and irregular intervals, during the day or nig
to ensure that inmates airecustody and are safe. Inmates whe
havebeen identified by jail sths having a special medical or
mentalhealth problenshall be physically observed at more-fre
quentintervals. Each inspection shall be documented.

(2) Thereshall be ateast 3 complete sets of jail and fire escang,
keys,one set in use, one set stored in a safe place whachéssi
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right to appeal the supervissrdecision and of the jalprocedure inmateshall receive a written copy of the decision before punish
for making the appeal. mentis administered.
(9) Information abouthe incident, the penalty administered (j) The inmate shall be notified of his or her right to aptieal
and the supervists decision shall be made paftthe inmates  hearingofficer's or committees decision and of the jasI'proce
file and shall be entered in the jail log. If the supervisor finds théwre for making an appeal.
no violation occurred or if the reviewer ah appeal submitted (k) Information orthe incident, the punishment administered
underpat (f) finds that no violation occurred, the records of thandthe hearing dicer’s or committees decision shall be made
incidentshall be removed from the inmatdile. partof the inmates file and shall be entered in the jail log. If the
(3) DISCIPLINE FOR A MAJOR VIOLATION. (@) In this subsec hearing oficer or committee or the reviewer under.g@t upon
tion,“major violation” means a violation of the jail'rulesof appealfinds that no violation occurred, the record of the incident
behaviorfor which a major penalty or penalties may be imposeailHé_l” be r‘(é:mF?Ved frFOLn thel;g?zﬁd’ﬂleéeﬂ 1m0 o boe
if the accused inmate is found guikymajor penalty is restriction istory: Cr. RegisterFebruary1990, No. - 371790, renum. irom
of privileges for more than 24 hours, placement in solicary ~ 32014 RegisteNovemberNo. 419, eff 12-1-90.

finementfor more than 24 hours in accordaneih s. 302.40, DOC 350.16 Exceptions. (1) The department mayrant
Stats. loss of good time iraccordance with s. 302.43, Stals.g yariance to a requirement found in this chapegcept thaho
restrictionsaffecting Huber law privileges in accordance with Syariancemay be granted for the conditions required to permit
303.08,Stats., or restrictionsfetting work release in accordanceyoyplecelling under s. DOC 350.07 or for any requirement specif
with s. 303.065, Stats. _ ~ically imposed by Wéconsin Statutes.

(b) A staf member whoobserves an inmate committing a (2) |n order to obtain a variance, the sHestfall demonstrate
major violation shall submit a written report to lisher supervi  jn writing that strict enforcement of the rule would result in unrea
sorwithin 24 hours of the incident. The report shall include:  sonablehardshipfor administration of the jail and that the vari

1. Aformal statement of the clugr or chages, including the ancewould provide equivalent or better protection for the health,

specificrule or rules violated; safety,welfare and rights of inmates and the public.
2. A detaileddescription of the facts concerning the incident, (3) Thedepartment may impospecific conditions including
including the date and time of the incident; reasonabldime limits on a variance in order to protect the health,
3. Any unusual inmate behavior; safety,rights or welfare of inmates or the public.
4. Staf and inmate witnesses: (4) Violation of any condition under which a variance is

5. The disposition of any physical evidence; grantedconstitutes a violation of this chaptelpon finding that
: . ’ ) i ’ ' there has been a violation of a condition of the variaribe,

6. Any immediate action taken, including the use of foacel  gepartmenimay revoke the variance and require strict enforce

7. The stafmembets signature and thtéme and date of the mentof the rule.
report. History: Cr. RegisterFebruary1990, No. 410eff. 3-1-90; renum. from DOC

(c) The inmate shall be notified of the ofg@s and of his or her 350.15 and am. Regisidovember190, No. 419, £f12-1-50.
right to a hearing under pgd) at least 24 hours in advance of the pOC 350.17 Policy and procedure manual. (1) Con-
hearing.The inmate may waive this time requirement. TENT OF MANUAL. The sherifshall develop a written policy and

(d) A due process hearing shall be held unless the inmamceduremanual for the operation of each jail. The policies and
waiveshis or her right to a hearing. Ammate may waive the right procedureontained in the manual shall be developed in con
to a due process hearing in writing at any time. If the inmasailtationwith outside resources, such as medical, mental health,
waivesthe right to a due process hearing, the violation shall be digcoholandother drug abuse, and developmental disabilities pro
posedof in accordance with the procedures for minor violationgders,and shall reference any agreements with such providers for
undersub. (2), except that a major penaitgy be imposed if the the provisionof services to inmates identified as needing care and
relevantstaf member finds a violation occurred. A waiver doegreatmentThe manual shall contain the following components:
not constitute an admission of the alleged violation. (a) Statement of the availability of the manual tofstaf

(e) Animpartial hearing diter or committee shall conduct the (b) Statement of the policies of the facility on inmate-pro
dueprocess hearing. The hearing may not be conducted by a jggams,including inmate health screening acate, suicide pre
sonwho may review an appeal made under (aor who haper  vention,control and administratioof medications, communiea
sonally observed, been a part of or investigated the incident whigh disease control, mailyisitation, religious programming,
is the subject of the hearing. recreationyeading materials, and canteen.

(f) The inmate has the right to be present at the hearingke (c) Statement of the procedure for notification of inmates of
astatement and to present relevant evidence. If the inmate refussshpolicy under par(b).
to attend théhearing or disrupts the hearing, the hearing may be (2) SusmissioNn AND APPROVAL OF MANUAL. (@) Division
conductedwithout the inmate being present. The headfiiger  approval. The sherifshall submit the initial policy and procedure
or committee may hear thiestimony of a witness outside the presmanualto the division for approval by April 1, 1993.
enceof the accused inmate if there is a signifiaask of bodily 1. The division shall approve or disapprove the manual in

harmto the witness in testifying in front dfie accused inmate. yjting within 90 days after submission. If the division approves
Thereason for the accused inmatabsence shall be documentedy,e manual. the division shall notify treherif in writing of the

(9) The inmate has the right to present any relevant witnegsproval.
whosetestimony is not cumulative of other evidence unless the > |f the division disapproves the manual, the division shall
safetyof any other witness dhe security of the jail would be nqtify thesherif in writing of the decision and the reasons for the
threatenedf that witness testified. The reasons tiee absence of disapproval.lf the sherif accepts the decision, the shieshall
the witness shall be documented. . submita revised manual which conforms with the decisiithin
(h) If the inmate is illiterate or the issues are complex, tt&l days of the date of the disapproval. If the shddés not accept
inmatehas the right to a sfafidvocate or adequate substitute aithe decision ofthe division, then the shefihay appeal under par
to assist him or her in understanding the gkarand preparing a (b).
defense. (b) Appeal to secretary. Within 21 days of the date of the disap
(i) The hearing dicer or committee shall issue a writtdaci  proval, the sherif may appeal the divisios'disapproval to the
sion which shall state the punishment to be administeéféd. secretaryThe secretary shall issue a decision within 30 days of the
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appeal.The decision shall bie writing and shall state the reasons DOC 350.20 Control and administration of medica -

for the decision. If required by the secretagécision, theherif  tions. The manual under s. DOC 350.17 shall contain policies
shallmodify the manual and resubmit it within 60 daf¢he deci andprocedures relatintp the control and administration of pre
sionto the division. scriptionand nonprescription medications, including the follow

(c) Changesto manual. Any proposed substantive chang@s Ng components:
an approvedmanual shall be submitted to the division and shall (1) Determinationby appropriate personnel that all medica
be reviewed under the procedures of this section. tionsbrought in by inmates ather persons for an inmate are-nec
History: Cr. RegisterDecember1992, No. 444, &f1-1-93. essary.

) (2) Inventoryand secured storage alf medications brought
DOC 350.18 Inmate health screening and care.  The into the jail.

manualunder s. DOC 350.17 shall contain policies and proce (3) pesignationof staf who are authorizetb administer or
duresfor inmate health screening and care, including the felloW,,q are authorized to deliver medication to inmates.

ing components: 4) Admini : - L
. . . . . stration or delivery of prescription and nonpre
(1) Healthscreening form which is developed in conjunctlogcr(ipzion medications to inmates),/. P P pr
with health care professionals and which is used at booking to
obtaininformation relating to each inmasemedical andlental
condition, medical illnesses odisabilities, mental illnesses,
g%?&g{ggnﬁgﬂ'sab'““es’ alcohol or other drug abuse problem administration odelivery All refusals of recommended or pre
) ) _scribedmedications by an inmate must be documented.
(2) Proceduresfor the documentation of health screening gy Retyrnof an inmates medicationsnventoried at admis
results referrals made or health care provided and malntenancesfefn
documentsn an inmates confidential medical file. . . I
(7) Inventory or disposal of unused medications upon the
(3) Names,addresses and telephone numbers of health ca{f ste’srelease or transfer
providersor agencies Who hawree,d to prOV'de engency and History: Cr. RegisterDecember1992, No. 444, &f1-1-93.
otherhealth care services for special needs inmates.
(4) Proceduresor the referral of an inmate to jail health care DOC 350.21 Communicable disease control. ~ The
staff or to other agencies which provide health care. manualunder s. DOC 350.17 shall contain policies and proce

(5) Designatiorof staf who havethe authority to make health duresrelating to the care, treatment and supervision of inmates
caredecisions, including emgency medical and dental care. who may have communicable diseases, including the following

~ ) . . components:
per(;))nl;llggygggﬁq.enchealth care, including us# an inmates (1) Provisionof treatment and supervision of inmates during

(7) Schedule of inmate access to routine medical care. isolation or quaran'gne unders. 252'06. ) (.b)’ Stats. .
(2) Documentationof the need for isolation or quarantine

_(8) Procedurdor processing inmate medical requests, incluq,ngers. 252.06 (6) (b), Stats., in the inmateonfidential medical
ing written disposition. -

R ) ) ] ) ) file.
(9) Documentatiorin aninmates confidential medical file of - (3y provision of laboratory screening for inmates who may
anyreferral and identification of the services providedjuding  havebeen exposed ®@communicable disease if ordered by medi

(5) Documentationof all medication administered or deliv
eredto an inmate, including, who prescribed the medication, who
dministeredr deliveredthe medications and the date and time

emergencyservices. cal personnel.
(10) Provision of special diet if ordered by a physician. History: Cr. RegisterDecember1992, No. 444, &f1-1-93; corrections in (1)
(11) Maintenancef agreements between the jail and previd?"d (2) made under's. 13.93 (2m) (b) 7., Stats., Reglstee, 1999, No. 522.
ersof health care services. DOC 350.22 Mail. The manual under s. DOC 350.17 shall

History: Cr. RegisterDecember1992, No. 444, éf1-1-93. contain policies and procedures relating to written contact

betweeninmates and their families, friends, attorneys, the court

DOC 350.19 Suicide prevention. = The manual under s. ¢\ tem governmental dicials and others, including the follow

DOC 350.17 shall contain policies and procedures relating to t components:
supervisionand housing of inmatesho may be at risk of seri L . . . -
ouslyinjuring themselves, including the following components; (1) Provisionfor staf inspection and reading of nonprivileged

- S - incomingand outgoing mail.
um(g%tgisc)srislcstw:;ggﬁﬂsmmateé suicide risk at booking and doc (2) Delivery of all nonprivileged incoming mail.

(2) Designationof person who may assess an innsalevel (3) Provisionfor the limitedinspection of incoming and eut
of suicide risk and who may authorize placen@nand removal going pnvn!eged mail. - .
from a suicide watch status for inmates who are suicide risks. (4) Delivery of all approved privileged mail.

(3) Identificationof housing areas for inmates who are SUiCidr%a(iIS) Inventory and disposition of contraband items found in
risks. :

(4) Referralof inmates who are suicide risks to mental health
careproviders or facilities.

(5) Supervisionof inmateswho are suicide risks, including DOC 350.23 Visitation. The manual under s. DOC 350.17
frequencyof observation and documentation of supervision. shall contain policies and procedurekatingto visitation, includ

(6) Communicationbetween health care and jail personndng the following components:

(6) Provisionof postage to indigent inmates.
History: Cr. RegisterDecember1992, No. 444, &f1-1-93.

regardingthe status of an inmate who is a suicide risk. (1) Establishmenof visitation schedule for familyfriends,
(7) Interventionof a suicidein progress, including first aid attorneysand others.

measures. ~ (2) Establishmenbf procedures for requesting visitatidor
(8) List of persons to be notified in case of potential, attempt&#d nonscheduled times. o _

or completed suicides. (3) Documentatiorof all visits through a visitor log or regis
(9) Documentation of actions and decisions regarding®"- _ _ . _

inmateswho are suicide risks. (4) Establishmenbf a search policy of visitors and their pos

History: Cr. RegisterDecember1992, No. 444, &f1-1-93. sessions.
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(5) Postingof visitation policies and procedures, includingational activities which are available and when they are sched
visitation schedule, in a place readily accessible to visitors anted.

inmates. History: Cr. RegisterDecember1992, No. 444, éf1-1-93.
History: Cr. RegisterDecember1992, No. 444, &f1-1-93.

DOC 350.24 Religious programming. The manual DOC 350.26 Reading materials. The manual undes.

unders. DOC350.17 shall contain policies and procedures-eld?OC 350.17 shall contain policies and procedures relating
ing to religiousprogramming, including the following compo accesgo readingmaterials, including the following components:

nents: (1) Provisionof reading materials of general interest, sash
(1) Identificationof religious oganizations and clgy willing  books,newspapers and magazines, for inmates.
to conduct religious services in the facility (2) Identification of reading materials which are prohibited

(2) Notification of inmates of the schedule of religious-serfor inmates because their content creates a security risk.

vicesavailable in the jail. : . B -
3) Identificationof reliai it hich be kept (3) Inspectionof readingmaterials brought by visitors for
(3) Identificationof religious items which may be kept on AMNnmatesif the jail allows visitors to bring in reading materials.

inmate sper.spn orin t,he cell. History: Cr. RegisterDecember1992, No. 444, &f1-1-93.
(4) Provision of Bibles or Qurans upon request under s.

302.39,Stats.

History: Cr. Register December1992, No. 444, &f1-1-93. DOC 350.27 Canteen. The manual under s. DOC 350.17

shall contain policies and procedures for the establishment and
DOC 350.25 Recreation. The manual under s. DOC useof canteen, vending or other similar services for inmates.
350.25shall contain policies and procedures identifyingréduee History: Cr. RegisterDecember1992, No. 444, &f1-1-93.
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