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49 DEPARTMENT OF REGULATION AND LICENSING RL 16.05

Chapter RL 16
APPROVED FORMS AND LEGAL ADVICE

RL 16.01 Authority. RL 16.05 Legal advice and practice of law
RL 16.02 Definitions. RL 16.06 How to use approved forms.
RL 16.03 Approved forms. RL 16.07 Violation of this chapter

RL 16.04 When to utilize approved forms.

Note: Chapter RL 16 as éxisted on March 31, 1986 was repealed and a new chaapprovak)f the forms in sub. (1) (C), (d) and (e) for use by salesper
ter RL 16 was created, fettive April 1, 1986. sSons

. . . Note: Copies of most approved forms anilable from various business supply
RL 16.01 Authority. The rules in this chapter are adomegtores and forms printers throughout the stateiet®sin. Forms prepared by gov
pursuanto ss. 227.1 (2), 452.05 (1) (b), 452.07, and 452.14 (3grnmentalagencies for usén programs administered by those agencies, and
(m), Stats. approvedby the department, are available from those agencies. Contractual forms

; . ; _1-8a- ; which have been prepared by the department and are currently approveel by
s {'slssggr%lz'mgn(l?)e?Isét?a:garlggbils%ﬁényéggst%ﬂ3%%986' correction made under departmenare the following: WB-1 Residential Listing ContradExclusive Right
T ’ v ' T ' To Sell WB-2 Farm Listing Contract — Exclusive RigbtJell WB-3 cant Land
Lo « " Listing Contract — Exclusive Right to Sell WB-Residential Condominium Listing
RL 16.02 Definitions. (1) “Approved form” means a Contract- Exclusive Right @ Seil WB—5 Commercial Listing ContracExclusive
contractualor conveyance formwhich is either prepared andRightTo Sell WB-6 Business Listing Contract — Exclusive RightSEll WB-1L

sidentialOffer To Purchase WB-12 Farm fof To Purchase WB-13a¢ant
approvedby the department, pursuant to s. 452.05 (1) (b), Sta@:ﬁd Offer To Purchase WB-14 Residential Condominiunie®fflo Purchase

or approved ins. RL 16.03. WB-15 Commercial Ofer To Purchase WB-16 Businessf&@fTo Purchase
(2) “Exclusive agency listing” means a written listing agreewB-240ption  Purchase WB-25 Bill of Sale WB-28reshare Contract (Sale
mentcontaining all of the elements of an exclusive right to sely Developer) WB-27 imeshare Contract (Resdly Non-Developer) WB-36
listi hat th tains the right t Il th uyer Agency AgreementVB-37 Exclusive Listing Contract For Lease of Residen
Isting, except that the owner retains the right to sell the propegf property “WB-42 AmendmenbListingContract WB-43 AmendmenbTon
himselfor herself without owing the listing broker a commissionractof Sale/Notice Relating to Contract of Sale WB-€Blinter-Ofer WB-45

(3) “Exclusive right to sell listing” means a written listing \‘,;\,a;fjé'i‘\t;?g,’ijfeen’??g‘ gﬁ;‘,‘; X;&iﬁi‘ﬁﬁ;ﬁt WB-46 Multiple: CounteferOf
agreemenappointinga broker the exclusive agent for the sale of yigory: cr. RegisterMarch, 1986, No. 363, fefi-1-86; cr (1) (d), am. (2), Reg
propertyfor a specific period of time, and which entitles the listingter, June, 1988, No. 390,fe7-1-88; cr (1) (e), am. (2), Registetanuary1992,
brokerto a commission if the property is sold by the owhgithe No. 433, e 2-1-92; am. (1) (a), Registeluly 1992, No. 439, éf8-1-92.
brokeror by anyone else. -

(4) “Open listing” means a written listing agreement, which RL 16.04 When to utilize approved forms. (1) Except
may begiven to any number of brokers, with the first broker t@S Provided insubs. (2) and (3), a licensee shall use approved
securea buyer under the terms of the listing agreement earning tREMSwhen acting as an agent or a party in a real estate or business
Commission_ 0pp0rtun|tytransact|0n.

(5) “Use a form” means to complete a contractual or convey (2) Forthose kinds of real estate or business opportunity-trans
anceform by filling in the blanks or modifying printed provisionsactionsfor which the department has not approved contractual
on a form for the purpose of accomplishing the intent paay formsa licensee, when acting as an agert party may use con

in a specific real estate transaction. tractualforms drafted by a party or an attornéyhe name of the
History: Cr. RegisterMarch, 1986, No363, ef. 4-1-86; r (2), renum. (3) to be ~ drafteris imprinted on the form before use by a licensee. For the
(5). cr. (2) to (4), Registeduly 1998, No. 51, ef. 8-1-98. purposeof this subsection, a listing broker is a padyhe listing

RL 16.03 Approved forms. (1) In addition to forms pre contracttransaction.

paredand approved by the department pursuant to s. 452.05 f%l 3) A licensee may in any transaction where the licensset is

(b), Stats., the department approves the following for use by bf3d as an agent, negotiate an agreement and permit the parties or
kers: an attorney for oner other of the parties to draft or prepare & con

(a) Forms prepared and approved by the state baisuionsin ggﬁgﬁ(‘)‘i‘%reemem which embodies all of the negotiated tarmds
for deeds, mortgages, mortgage notes, truth—in—lending eisc History: O, RegisterMarch. 1986, No. 363, &H-1-86; am(1) to (3), cr(2m)

sures,land contracts, release of mortgagatisfaction of moft  anq3m), Registerduly 1992, No. 439, &f8-1-92; am. (1) and (2),Em) to (3m),
gage,assignment of mortgage and assignment of land contracénum.(4) to be (3) and am., Registéuly, 1993, No. 451, &8-1-93.

(b) Uniform commercial code forms: 1, 2, 3, 4, 410, 41,

430, 445, 450 and 451; RL 16.05 Legal advice and practice of law. (1) A

(c) Contractual forms for the sale, purchase or rental of réigenseemay not give advice or opinions concerning the legal
estateor a business opportunity locatechimother state, if the con rightsor obligations of parties to a transaction, the ledatcebf
tractualforms are those which licensees ntegally and custom @ specific contract or conveyance, or the state oftttieal estate.
arily use for such transactions in the state where the real estate q2) Notwithstandingsub. (1), dicensee may give a general
businespportunity is located. explanationof the provisions in an approved form to the parties

(d) Forms prepared by governmeragencies for use in pro to a transaction at the time of completing the form or when deliver
gramsadministered by them under authority provided by law ing an approved form for the sellsror buye's acceptance.

(e) Forms to be used for a property management agreement3) A licensee may use approved forms only in those transac
betweena broker and a landlord, prepared by the brekéering tions in which the licensee is acting in a capacity as licensee or in
into the agreement, the brokeattorneyor the landlord, thatonr  which the licensee is a principal, and in eitbase the use of such
tain provisions relating tteasing, managing, marketing and everformsis incidental to the real estate practice of the licensee.
all management of the landlosdproperty (4) A licensee mayot make a separate charfor completing

(2) In addition to forms prepared and approved by the depagh approved form in connection with a transaction.
mentpursuant to s. 452.05 (1) (b), Stathe department grants History: Cr. RegisterMarch, 1986, No. 363, e#4-1-86.
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RL 16.06 How to use approved forms. (1) A licensee (c) The addendum relatés the blanks on an approved form;
who reproduces or arranges for printing a contractual form prer alters or supplants optional provisiomsthin an approved
paredand approved by the department pursuant to s. 452.05 fdm.

(b), Stats.: _ _ _ (5) A licensee may use a pre—prepaaedendum which sup
(@) Shall assure that the numbering of lines and line conteptantsor alters the printed provisions of an approved form only if:
are identical to those on the departmefarm. (a) The addendum has been drafted by an attorney who is iden

(b) May not reproduce the form in such a manner that optioniled on the addendum;

provisionsare left out and blank spaces are filled in without any (b) There are no optional or multiple chojmevisions in the
indication of where the optional provisions and blanks occur Aygendum:

the departmens form. , (c) Thereare no blanks or fill-in provisions in the addendum

_ (c) Shallindicate that the form is reproduced by the liceaseg ceptfor spaces for the signatures of the paries those items
firm, stating its address and telephone number at an approprigls i adunder par(d): and

I the form. . .
praceon ™e form (d) The addendum is incorporated by reference into the

(d) May add additional blank lines, provided that such lines
f : rovedorm and the approved form and #ddendum are prep
remainunnumbered and the contents and line numbers on Qﬂ@related to one another

department'dorm are not altered. . . .
(6) A licensee may alter an approved exclusive-right-to—sell

(e) Shall retain the departmesiipproval statement and date. ; e
in the upper left corner exactly as these appear on the depastm% ing contract to create an exclusive agency listing or an open
isting.

form. . .

(f) Shall assure that the formatting of the form is substantial%(n A licensee shall use thiatest approved version of an
identicalto that on the departmestform. provedform.

(2) A licensee who reproduces or arranges for printing a form (8) A licensee shall use approved forms and prepddenda

unders. RL 16.03 (1) (a) or (b) may not modify tfoeem in any N such a manner as to adequately accomplish the contractual
way. intentof the person for whorthe licensee uses the forms and pre

A licen m r rovisions on roved form eresthe addenda.
) censee may cross out provisions on approved fo SR istory: Cr. RegisterMarch, 1986, No. 363, fe#—1-86; am. (4), Registeiune,

reflectthe agreement of a party to a transactwoyided that the 1985 No. 390, e 7-1-88; am. (4), Registeluly, 1993, No. 451, €8-1-93; cr
deletedprovisions remain legible. (1) (), Register August, 1994, No. 464,feB-1-94; r and recr(4), RegisterJuly,
(4) Except as provided in sub. (5), a licensee may use a pﬁ?gg' No. 51, ef. 8-1-98.

preparedaddendum form and attach it to @pproved form under ' . . . .
the following circumstances: RL 16.07 Violation of this chapter. A licensee who vio

sthis chapter demonstrates, for purposes 468.14 (3) (i),
(’a) The adfjendum has been prepared by the broker or the lggts.,incompetency to act as a real estate licensee in a manner
ker’s attorney; and ) > 4
I . thatsafeguards the interests of the public and violates s. 452.14 (3)
(b) The addendum is incorporated by reference into tl@?n) Stats.
approved‘orm and the approved form and tgdlendum are prep History: Cr. Register March,1986,No. 363, ef 4-1-86; am. Registeduly,
erly related to one another; and 1998,No. 511, ef. 8-1-98.
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