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19 SAFETY AND PROFESSIONAL SERICES SPS 4.04

Chapter SPS 4

DEPARTMENT APPLICATION PROCEDURES AND
APPLICATION FEE POLICIES

SPS4.01 Authorization. SPS 4.06 Refunds.

SPS 4.02 Definitions. SPS 4.07 Investigation.

SPS 4.03 Time for review and determination of credential applications. SPS 4.08 Photographs and fingerprints.

SPS 4.04 Feesfor examinations, reexaminatioasd proctoring examinations. SPS 4.09 Credential holder chges or convictions.
SPS4.05 Fee for test review

Note: Chapter RL 4 was renumberedchapter SPS 4 under s. 13.92 (4) (b) 1., tion processing, examination products or administration of
Stats.,Register November 201 No. 671. examinations

i . . History: Cr. RegisterOctobey 1978, No. 274, &11-1-78;renum. (1) to (4) to
SPS 4.01 Authorization. The following rules are adopted be (4), (3), (1), (5) and( an)‘L((S)),.C((Q) ?n(d ()6), Fée(gist)er]ul){ 1996, No. 487, &f
by the departmenaf safety and professional services pursuant fg1-96:CR 04-097: cr(1g), (3e), (3m), (3s) and (5m) Register May 2005 No. 593,
s5.440.05, 440.06 and 440.07, Stats. %%Vgn}beorsz,ggrﬁgflg%? (4) made under s. 13.92 (4) (b) 6., Stats., Register

History: Cr. RegisterOctobey1978,No. 274, ef 11-1-78; am. Registeduly,
1996,No. 487, €f 8-1-96;correction made under s. 13.92 (4) (b) 6., StatRegis . . . .
ter November 201 No. 671. ) ®) 9 SPS 4.03 Time for review and determination of cre -

dential applications. (1) Tive umiTs. An authority shall
SPS 4.02 Definitions. (1) “Applicant” means a person reviewand make @etermination on an original application for a
who applies for a license, permitertificate or registration credentialwithin 60 business days after a completed application
grantedby the department or a board. is receivedby the authority unless a tifent period for review

(1g) “Arrest record” means information indicating that arfnddetermination is specified by law
individual hasbeen apprehended, taken into custody or detention,(2) COMPLETED APPLICATIONS. An application is completed
heldfor investigation, arrested, clgadwith, indicted or tried for when all materials necessary to make a determination on the
any felony, misdemeanor or otherfefise pursuant to any law applicationand all materials requestbyl the authority have been
enforcemenbr military authority receivedby the authority

(2) “Authority” means the departmenttbe attached examin ~ (3) EFFECTOF DELAY. A delay by an authority in making a
ing board or board having authority to grant the credefaial determinatioron an application within the time period specified
which an application has been filed. in this section shall be reported to the permit informatienter

(3) “Board” means the board of nursing and any examinidrﬁ?der.s' 227.16, Stats. Delapy an authority in making a deter
boardattached to the department. inationon an application within thiéme period specified in this

(3e) “Conviction record” means information indicating thatsectlondoes not relieve any person from the obligation to_se’cure
anindividual has been convicted of any felpmjisdemeanoor approvalfrom the authorityor afect in any way the authority

otheroffense, has been adjudicated delinquentbeas less than responsibility to interpret requirements for approval and to grant

- . = _or deny approval.
honorablydischaged, or has been placed on probation, fined, istory: Cr. RegisterAugust, 1992, No. 440, feB-1-92; renum. from RL 4.06

imprisoned placed on extended supervision or paroled pursuaftiam., Registeruly, 1996, No. 487, &f8-1-96.
to any law enforcement or military authority
(3m) “Credential” means a license, permit, or certificate of SPS 4.04 Fees for examinations, reexaminations
certification or registration that is issued under chs. 440 to 488nd proctoring examinations. (1) EXAMINATION FEESCHED
Stats. ULE. A list of all current examination fees may be obtained at no
(3s) “Credentialingauthority” means the departmentam chargefrom the Ofice of ExaminationsPepartment of Safety
attachecexamining boardafiliated credentialing board or board and Professional Services, 1400 Easashington Aenue,RO.

havingauthority to issue or deny a credential. Box 8935, Madison, WI 53708.
(4) “Department’means the department of safety and profes (3) EXPLANATION OF PROCEDURESFOR SETTING EXAMINATION
sionalservices. FEES. (a) Fees for examinations shall be established under s.

(5) “Examination” means the written and practical test§40-05(1) (b), Stats.at the departmerst’best estimate of the
requiredof an applicant by the authority actualcost of preparing, administering and grading the examina

. ; _tion or obtaining and administering an approved examination
(5m) “Investigate”means to determine the arrest and CGnV"fr?m a service p%ovider g PP

gg?lirri(i:t%rgtgf' an applicant or holder of a credential, including bu (b) Examinations shall be obtained from a senpoavider
L . . through competitive procurement procedurdsscribed in ch.
(a) Determining whether an applicant or holder ofedential 54, 7.

h h ith ict f ime. . . .
asbeen chaged with or convicted of a crime (c) Fees for examination services provided by the department

(b) Determining the facts and circumstances surrounding g5 he established based on an estimate of the actual cost of the
arrest,cnmmal' c_hage, or conviction. .. examinationservices. Computation of fees for examination ser

(c) Determining the outcome and status of an arrest, crimingéesprovided by the department shall include standard cempo
chargesor conviction record, including completion of sentencfentamounts forcontract administration services, test develop

imposed,probationary terms or parole. ment services and written and practical test administration
(d) Requiring disclosure of arrest or conviction record by aservices.
applicant. (d) Examination feeshall be changed as needed to reflect

(6) “Service provider” means a party othéran the depart changesn the actual costs to the department. Changes to fees shall
mentor board who providesxamination services such as applicabe implemented according to pge).
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(e) Examinatiorfees shall be &ctive for examinations held  (4) Applicantswho pay fees to service providers other than
45 days or more after the dai&publication of a notice in applica the department are subject to the refund poéistablished by the
tion forms. Applicants who have submitted fees in an amount lesrviceprovider
thanthat in the mostcurrent applicaion form shall pay the coregtisr., o egegoceber1oT, o 74 ML 178 am, ) (o) g
amountprior to administration of the e_x_amlnatlon._Overpayment be(3) Y d (4). ci(5), RegisterSeptemberi987, No. 381, &/10-1-87; rand recr
shallbe refunded by the departmemitial credential fees shall (1) and (4), RegisteApril, 1992, No. 436, &f5-1-92; r(2), renum. (3) to (5) to be

H ifi 2) to (4),RegisterJuly, 1993, No. 451, €8-1-93; renum. from RL 4.03 and am.,
bec(:zr; dective on the date specified by law %ggisgez o soa8 o day, et Ba
EEXAMINATION OF PREVIOUSLY LICENSED INDIVIDUALS.

Feesfor examinations ordered as pareddisciplinary proceeding ~ SPS 4.07 Investigation. The department shall investigate
or late renewal under s. 440.08 (3) (b), Stats., are equal teethewhetheran applicant foany of the following credentials has been
setfor reexamination in the most recent examination applicati@hargedwith or convicted of a crime:
form, plus $10 application processing. (1) Accountant, certified public.

(5) PROCTORING EXAMINATIONS FOR OTHER STATES. (a) (2) Acupuncturist.
Examinationsadministered by an authority of the state may be (3) Advanced practice nurse prescriber
proctoredfor personspplying for credentials in another state if ‘o

4 S e (4) Aesthetician.

the personhas been determined eligible in the other state and 5) Aesthetics instruct
meetsthis states application deadlines. Examinations not admin (9) Aésthetics instructor B
istered byan authority of the state may only be proctored fis-W  (6) Appraiser real estate, certified general.
consinresidents or licenseepplying for credentials in another (7) Appraises real estate, certified residential.
state. (8) Appraiser real estate, licensed.

(b) Department fees for proctoring examinations of persons (9) Architect.
who are applying ]‘oa credentia} in another state are equal to the (10) Athlete agent.
costof administering the examination to those persons, plus any, ; ;

- ) ; (11) Athletic trainer

additionalcost chaged to the department by the service provider (12) Auctioneer

History: Cr. RegisterOctobey1978, No. 274, &€f11-1-78; r and recrRegister :

May, 1986, No. 365, &f 6-1-86; am. RegisteiDecember 1986, No. 372, &f (13) Audiologist.

1-1-87;am. RegisterSeptemberl987, No. 381, &10-1-87; am. (3), Register :

September1988, No. 393¢ff. 10-1-88; am. (3), RegisteBeptemberL 990, No. (14) Barber or cosmetologist.

417,ef. 10-1-90; rand recr(1) to (3), cr(4), renum. Figure aram. RegisterApril, (15) Barbering or cosmetology instructor
1992,No. 436, € 5-1-92; am. (4) Figure, .of5), RegisterJuly, 1993, No. 451, éf .

8-1-93r. and recrRegisterNovember1993, No. 455, &f12-1-93; r(2), am. (3) (16) Barbering or cosmetology manager
(@), (b), (c), (e), (4), (5), Registefuly, 1996, No. 487, &f8-1-96;correction in (1) (17) Boxer.

madeunder s. 13.92 (4) (b) 6., Stats., Register November 20do. 671.
@ ©) 9 (18) Cemetery preneed seller

SPS4.05 Fee fortest review. (1) The fee for supervised ~ (19) Cemetery salesperson.
review of examination results by a failing applicant which is-con (20) Chiropractor.

ductedby the department is $28. (21) Dental hygienist.
(2) Thefee for review of examination results by a service pro (22) Dentist.
vider is the fee established by the service provider (23) Designer of engineering systems.
History: Cr. RegisterApril, 1992, No. 436, €f5-1-92; am. Registeduly, 1996, (24) Dietitian.

No. 487, ef. 8-1-96. L
° € (25) Drug distributor

SPS 4.06 Refunds. (1) A refund ofall but $10 of the ~ (26) Drug manufacturer
applicant'sexamination fee and initial credential fee submitted to (27) Electrologist.
the department shall be granted if any of the following occurs: (28) Electrology instructor

(a) An applicant is found to be unqualified for an examination (29) Engineer professional.

administeredy the authority (30) Fund-raising counsel.
(b) An applic_:ant_ is f_ound to be unqualified for a credential for (31) Funeral director
which no examination is required. (32) Hearing instrument specialist.

(c) An applicant withdraws an application by written notice to (33) Home inspector
the authority at least 10 days in advance of any scheduled (34) | andscape architect.

examination. _ _ o o (35) Land surveyar
(d) An applicant who fail$o take an examination administered (36) Manicuring instructar

by the authority either provides written notice at least 10 days 37) Manicurist
advanceof the examination date that the applicant is unable to (37) anicurst. ) i
takethe examination, or if written notice was not provided;sub (38) Marriage and family therapist.
mits a written explanation satisfactoty the authority that the ~ (39) Massage therapist or bodyworker
applicant'sfailure to take the examination resulted frertreme (40) Music, art or dance therapist.
personahardship. (41) Nurse, licensed practical.

(2) An applicant eligible for a refund may forfeit the refund (42) Nurse, registered.
andchoose instead to take an examination administered by thg43) Nurse-midwife.
authoritywithin 18 months of the originally scheduledamina (44)
tion at no added fee.

(3) An applicant who misses an examination as a resdult
beingcalled to active military duty shall receive a full refund. The X
applicantrequesting the refund shall supply a copy of the call up (47) Optometrist.
ordersor a letter from the commandindiogr attestingo the call ~ (48) Perfusionist.
up. (49) Pharmacist.

Nursing home administrator
(45) Occupational therapist.
(46) Occupational therapy assistant.
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(50) Physical therapist.

(51) Physical therapist assistant.
(52) Physician.

(53) Physician assistant.

(54) Podiatrist.

(55) Private detective.

(56) Private practice school psychologist.

(57) Private security person.

(58) Professional counselor

(59) Professional fund-raiser

(60) Professional geologist.

(61) Professional hydrologist.

(62) Professional soil scientist.

(63) Psychologist.

(64) Real estate broker

(65) Real estate salesperson.

(66) Registered interior designer
(66m) Registered sanitarian.

(67) Respiratory care practitioner
(68) Social worker

(69) Social workeradvanced practice.
(70) Social workerindependent.

(71) Social workerindependent clinical.
(72) Speech-language pathologist.
(73) Time-share salesperson.

(74) Veterinarian.

(75) Veterinary technician.

SAFETY AND PROFESSIONAL SERICES SPS 4.09

so obtained to the department of justice for internal anaftysis
submissiorto thefederal bureau of investigation for the purpose
of verifying the identity of the persoffisgerprinted and obtaining
recordsof their criminal arrests and convictions.

History: CR 04-097: crRegister May 2005 No. 593,fe6-1-05;correction
madeunder s. 13.92 (4) (b) 7., Stats., Register November 2040. 671.

SPS 4.09 Credential holder charges or convictions.
(1) Pursuantto the procedures set forth in ch. SPS 2 for the
screeningof informal complaints, the department may investigate
whethera holder of any of theredentials set forth in s. SPS 4.07
hasbeen arrested, clggrdwith or convicted of a crime for the pur
posesof determining whether the circumstances of dheest,
chargeor conviction substantially relate to the circumstarafes
the credentialed activity

(2) A holder of any of the credentials set forth in s. SPS 4.07
whois convicted of a felony or misdemeanor in this state or else
whereshall notify the department writing of the date, place and
natureof the conviction or finding within 48 hours after the entry
of the judgment of conviction. Notice shall be made by mail and
shallbe proven by showing proof of the date of mailing the notice.
Notice shall includea copy of the judgment of conviction and a
copy of the complaint or other information which describes the
natureof the crime and the judgment of convictionorder that
the department may determine whether the circumstances of the
crime of whichthe credential holder was convicted are substan
tially related to the practice of the credential holder

(3) As a part of an investigation the department may require
a holder of any of the credentials set forth in s. SPS 4.07 to be
photographedand fingerprintedif the credential holdés arrest
or conviction record is relevant to the investigation aseach

History: CR 04-097: crRegister May 2005 No. 593fe8-1-05; CRo6-125:  basedsolely upon the credential holdename is unlikely to pro
cr. (66m) Register July 2007 No. 619f. &-1-07. vide complete and accurate information. The department may
refer photographs and fingerprints so obtainethe department
of justice forinternal analysis or submission of the fingerprint
rdsto the federal bureau of investigation for the purposeipf

SPS 4.08 Photographs and fingerprints.  The depart
mentmay require an applicafdr any of the credentials set forth
in s. SPS 4.07 to be photographed and fingerprinted as a part o the identity of the persons fingerprinted and obtaining
credentialingprocess, if there exists reason to believe thet o.oqsof their criminal arrests and convictions.
applicanthas failed to accurately describe his or hgr ConV,ICtlonHistory: CR 04-097: crRegister May 2005 No. 593 fe8-1-05;correction in
record. The department may refphotographs and fingerprints (1), (2), (3) made under s. 13.92 (4) (b) 7., Stats., Register November128a. 671.
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