
WISCONSIN ADMINISTRATIVE CODE 7 

Chapter Phar 3 

PHARMACY PERSONNEL 

Phar 3.04 Reciprocity Phar :J.01 Display of certificates 
Phar 3.02 Report change of posi­

tion or address 
Phar 3.03 Prescribing in code 

Phar 3.05 "Pharmacist" synony­
mous with "druggist" 

Phal' 3.06 Trainees in pharmac~' 

Phar 3.01 Display of certificates. Registered pharmacists and as­
sistant pharmacists shall not permit their certificates to be displayed 
in any place of business except where they are actually employed in 
their professional capacity. 

History: Cr. Register, December, 1956, No. 12, eft. 1-1-57. 

Phar 3.02 Report change of position or address. (1) Any registered 
pharmacist or registered assistant pharmacist changing his position 
or business address must notify the pharmacy board of such changes 
within 30 days. 

(2) The owner of a pharmacy shall report any change of profes­
sional personnel-pharmacist, assistant pharmacist, apprentice (in­
tern) within 30 days. 

(3) The change of a designated registered "pharmacist in charge" 
must be reported within 5 days of such change to the board of phar­
macy office by the owner of the store. However, immediate coverage 
by another pharmacist is required or the pharmacy must be closed. 

History: Cr. Register, December, 1956, No. 12, elf. 1-1-57. 

Phar 3.03 Prescribing in code. A pharmacist may not enter into any 
arrangement with a physician which results in the latter prescribing 
in code in such a way as to be intelligible only to a pharmacist in 
a designated pharmacy. The filling of such a prescription shall be 
grounds for disciplinary action. 

History: Cr. Register, December, 1956, No. 12, eft. 1-1-57. 

Phar 3.04 Reciprocity. Applications for license by reciprocity shall 
not be accepted unless the applicant has been a pharmacist in another 
state for at least one year subsequent to examination, and provided 
all other conditions of section 151.02 (6), Wis. Stats., have been met. 
The one-year requirement herein specified wiII be waived in the case 
of applicants from other states having reciprocal relations with Wis­
consin where such states do not make such requirements in the case 
of Wisconsin applicants for license by reciprocity. 

History: CI'. Register, December, 1956, No. 12, elf. 1-1-57. 

Phar 3.05 "Pharmacist" synonymous with "druggist". The board 
construes the word "pharmacist" as used in the Wisconsin statutes 
to include and to be synonymous with the word "druggist." 

HiHtory: Cr. Register, December, 1956, No. 12, eft. 1-1-57. 
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Phar 3.06 Trainees in pharmacy. Any person who has successfully 
completed the sophomore year in an accredited college of pharmacy 
may apply for registration as a trainee in pharmacy for practical 
experience training. Application forms are to be secured from the 
office of the state board of pharmacy. The following conditions should 
be understood by the employer, preceptor and the trainee: 

(1) PRACTICE AND EXPERIENCE. Candidates for entrance to examina­
tion for registration as a pharmacist shall file with the state board 
of pharmacy satisfactory proof of having had at least 2000 hours of 
legal practice and experience in a registered pharmacy Ulider the per­
sonal supervision of a registered pharmacist who has been certified 
as a preceptor, said practice and experience to be predominately work 
directly related to the preparing, compounding and dispensing of 
pharmaceutical preparations and physician's prescriptions, the selling 
of drugs and drug containing preparations, and the keeping of rec­
ords and filing of reports required under state and federal statutes 
and regulations. The practice and experience shall include an aggre­
gate of not less than 12 calendar months, commencing not earlier 
than the completion of the sophomore (first professional) college year, 
of which not less than 6 calendar months of said practice and experi­
ence shall be obtained subsequent to graduation. Credit for such 
periods of practice and experience shall be allowed in the discretion 
of the board in accordance with such regulations as it may from time 
to time adopt. There shall be a fee of $1 for registration of trainees. 

(a) The required 2000 hoUl's may be accumulated in not less than 
a calendar year. A minimum of 35 hours per week constitutes full 
time training; 40 hours shall be the maximum number of credit hours 
allowed in any week. 

Note. Employment and training hours are not to be interpreted as 
being the same. A trainee may work in excess of his training hours. 

(b) No credit will be given for training received prior to the com­
pletion of the sophomore (first professional) year in an accredited 
college of pharmacy. 

(c) At least 6 calendar months of the required practice and experi­
ence shall be obtained subsequent to graduation from an accredited 
college of pharmacy. 

(d) The training must be on a full-time employment basis not con­
current with school registration. 

(2) THE TRAINEE IN PHARMACY. (a) The trainee in pharmacy who 
has not graduated from an accredited college of pharmacy and/or has 
completed less than 6 months of the training provided for in this rule 
shall be known as a "pharmacy extern". 

(b) The trainee in pharmacy who has graduated from an accredited 
college of pharmacy and completed 6 months of the training required 
by this rule shall be known as a "pharmacy intern". 

(3) REGISTRATION AS A TRAINEE IN PHARMACY. (a) There shall be 
filed with the state board of pharmacy at the close of the sophomore 
(first professional) year of the applicant's enrollment in a school of 
pharmacy in the state of Wisconsin, a statement of intent to train in 
a pharmacy. 

(b) There shall be filed with the state board of pharmacy an appli­
cation for registration as a trainee in pharmacy. 

1. 'l'he application is to be accompanied by a fee of $1. 
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2. No credit will be given for practice and experience until the 
application for registration has been approved by the state board of 
pharmacy and the notice of approval received by the applicant. 

3. When the application for registration is approved, a pocket card 
bearing a serial number will be issued and mailed to the applicant. 
This card is to be carried by the trainee and shown on the request of 
representatives of the state board of pharmacy. 

(c) When a trainee changes employment before the required year 
of training has been completed, his registration as a trainee in phar­
macy is to be considered suspended the day he leaves his employment 
and no credit for past 01' future training will be given toward ful­
filling the practical experience requirement until: 

1. An application for reregistration as a trainee in pharmacy has 
been approved by the state board of pharmacy and the notice of 
approval received by the trainee. 

2. All record books relative to previous training have been filed at 
the office of the state board of pharmacy. 

(4) RULES FOR THE TRAINEE. (a) No more than one trainee shall 
be trained by a preceptor at one time. 

(b) The trainee shall perform such duties in the pharmacy as 
required by the preceptor. 

(c) The trainee shall engage in the compounding and dispensing 
of pharmaceutical preparations and the sale of drugs and drug con­
taining preparations only while under the direct and personal super­
vision of a registered pharmacist who has been certified as a pre­
ceptor. 

(d) The trainee shall attempt to acquaint himself with the opera­
tion of the pharmacy in areas other than the prescription department. 

(e) The trainee shall submit to the director of the training pro­
gram, within 30 days after beginning a quarterly training period, an 
outline of the physical arrangement of the training pharmacy (dia­
gram of the floor plan of the store with measurements), said outline 
to be in ink on unruled white bond paper, 8% x 11", labeled with the 
name of the trainee, his registration number, the name of the pre­
ceptor and the name and address of the training pharmacy. Only one 
such outline of each training pharmacy need be submitted during the 
training year. Additional outlines are to be submitted only if the 
training pharmacy is remodeled 01' training location changed in which 
case said outline is to be submitted within 30 days of such event. 

(f) The trainee shall submit to the director of the training program 
within ten days of the completion of the first quarter training period 
either in ink 01' typewritten, on 8% x 11" bond paper, the following: 

1. A comprehensive discussion of the operation of the pharmacy 
(prescription department) particularly referring to: 

a. Methods of purchasing merchandise. 
b. Inventory control. 
c. Methods of determining the selling price of merchandise. 
d. Methods of maintaining records. 
e. Patron and physician consultations. 
2. A brief resume of the operation of departments other than the 

prescription department, if the training pharmacy has such depart­
ments, utilizing the outline of part 1 as a guide. 

3. A discussion of the planning and installation of both profes­
sional and commercial displays in the windows and inside the 
pharmacy. 
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4. A discussion of the Wisconsin pharmacy laws with particular 
reference being made to the requirements for the licensure of phar­
macists, trainees, pharmacies, rural permit stores, dangerous drug 
wholesalers, and manufacturers of drug products. 

5. A discussion of the various licenses (permits) needed for the 
operation of the training pharmacy in addition to those mentioned 
in 4. 

(g) The trainee shall submit to the director of the training pro­
gram within 10 days of completing the second quarter training period, 
a training record book which shall contain in addition to the material 
set forth in section (5), a detailed write-up of one prescription filled 
each day by the trainee which is to include: 

1. A copy of the prescription as filed in the pharmacy. 
2. A copy of the prescription label placed on the container of the 

dispensed medication. 
3. A copy of any additional labeling placed on the container. 
4. A statement as to the type of preparation. 
5. The therapeutic indications and contra-indications as reported in 

the literature. 
6, The citation of any applicable sections of the State and Federal 

Laws pertaining to the prescriptions as dispensed; 
in addition to which shall be added, if the prescription is compounded, 
of which there shall be at least 3 pel' week during this quarter: 

7. A complete description of the l)harmaceutical operations in­
volved in compounding the prescription, including a statement of any 
chemical reactions and/or incompatibilities encountered and a state­
ment of the name and amounts of inert materials such as emulsifiers, 
wetting agents, solvents 01' like items added for the purpose of provid­
ing the propel' pharmaceutical technique and, 

8. An identification of the ingredients of the compounded prescrip­
tion as to official status. 

(h) The trainee shall submit to the director of the training pro­
gram within 10 days of completing the third quarter training period 
a training record book which shall contain, in addition to the material 
set forth in section (5) : 

1. A detailed write-up of 36 prescriptions compounded by the trainee 
during the quarter, in accordance with the requirements set forth in 
part (g) and a detailed write-up of 24 drug products introduced 
within the preceding 12 months describing the product as to type of 
preparation, therapeutic indications, etc. 

2. A brief summary of methods utilized by the preceptor in present­
ing information on new drug prodUcts to the physician. 

3. A detailed discussion of the procedure to follow in the sale of 
exempt narcotic preparations and poisons. 

(i) The trainee shall submit to the director of the training program 
not later than 30 days prior to the completion of the fourth quarter 
training period, either in ink 01' typewritten, on 8% x 11/1 bond paper, 
the following: 

1. Abstracts of 34 articles read during the third and fourth quarter 
training periods citing the source of the articles read; 4 of such arti­
cles shall be from each of the following: The Journal of the American 
Pharmaceutical Association, The Wisconsin Pharmacist, Drug Topics 
and American Druggist. 

2. A report on the following, which event shall have taken place dur­
ing the training period: 
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a. Attendance at a meeting of a local and/or the state pharmaceu­
tical association. 

b. A visit with a practicing physician, a practicing dentist, a hos­
pital staff nurse, and a hospital administrator. 

3. A brief discussion of the contribution of pharmacy to the com­
munity and specifically of the services contributed by the various 
types of pharmacies. 

4. A comprehensive discussion of the federal and state statutes and 
regulations pertaining to dangerous drugs, narcotics, poisons, alcohol, 

. etc., which govern the actions of a pharmacist. 
(j) The trainee shall have the preceptor approve all material prior 

to submitting same to the director of the training prog'l'am. 
(k) When a trainee desires to obtain credit for training received 

in a state other than Wisconsin, he shall abide by all the provisions 
of this rule where practicable. Where a possible conflict may exist 
between the provisions of this rule and the conditions as they exist 
in the state in which the trainee intends to train, the trainee should 
contact the director of the training prog'l'am, in writing, and present 
the problem. Trainees who are allowed to train in a state other than 
Wisconsin, are required, in addition to the other requirements set 
forth in this rule to submit, at least 30 days before completion of the 
final quarter of training, a written report citing the distinctions be­
tween the pharmacy laws of the state in which he is training or has 
trained and the laws which pertain to the practice of pharmacy in 
Wisconsin. 

(1) Any candidate for entrance to reexamination for registration 
as a pharmacist must submit proof of having complied with the pro­
visions of this rule (with the exception of submitting the written 
material to the director) for a period of 3 months immediately follow­
ing each notification of having been unsuccessful in the examination 
for reg'istration as a pharmacist. The candidate shall obtain the train­
ing as required in this rule only from a preceptor specifically desig­
nated for such training by the director of the training program. 

(m) Non-conformance with this rule may result in the trainee 
repeating the training period in which the non-conforming activity 
occurs. 

(5) TRAINING RECORD BOOKS. (a) Training record books must be 
maintained as required by section (4). 

(b) All training record books shall be bound paper back notebooks, 
approximately 8 x 10" in size containing wide-lined pages, no loose 
leaf 01' spiral notebooks 01' books with narrow-lined pages being 
acceptable; training record books may be obtained from the board of 
pharmacy. The charge £01' said books, to be paid at the time of regis­
tration, shall be at least sufficient to covel' the cost of the book and 
postage necessary to forward said book to the trainee. 

(c) The covel' of each training record book shall be labeled with 
the name of the trainee, his registration number, identification of the 
training period covered by said record book and an indication of which 
volume said book occupies in the series of volumes being submitted 
for the particular quarter. 

(d) Each training record book shall contain on the first page of 
such book the name and permanent address of the trainee; the 
trainee's temporary address, if different than the permanent address; 
the name and registration number of the training pharmacy; the 
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name and registration number of the preceptor; the name of the store 
owner or manager if other than the preceptor; and a statement 
(schedule) of hours the trainee plans to be in the pharmacy listing 
the exact hours for each of the alternating weeks if hours are to be 
staggered. 

(e) The training record book shall be in the form of a professional 
diary, the following entries being made on a daily basis, beginning a 
new page each day: 

1. A tabulation of the total number of prescriptions filled and 
refilled each day in the pharmacy. 

(a) A recapitulation of this information shall be entered on the 
last page of the last volume of the record book submitted for the 
training period. 

2. A tabulation of the total number of prescriptions filled and re­
filled each day by the trainee, indicating how many of each are for 
legend items and non-legend item~. and how many are prefabricated 
01' compounded, listing the type of preparation for each. 

(f) Each volume of the training record book must be signed on the 
last page by the preceptor and the signature will be considered veri­
fication of the material contained therein. 

(g) A preceptor may not sign the training record book for more 
than one trainee during anyone period. 

(h) Training record books must be submitted to the director of the 
training' program as set forth in section (4) 01' within 5 days of the: 

1. Changing of preceptor and/or training pharmacy. 
2. Termination of any training period of any length during the 

second and third quarter for any reason. 

(6) AFFIDAVITS OF TRAINING. (a) Affidavit forms will be mailed 
only to the preceptor. 

(b) No affidavit will be credited unless certified to by the preceptor 
on the form provided by the board of pharmacy. 

(c) A preceptor may not sign an affidavit of training for more than 
one trainee during anyone period. 

(d) Affidavit forms will be submitted to registered pharmacists in 
states other than Wisconsin for attestation to the training of Wis­
consin trainees in pharmacy only if: 

1. The Wisconsin state board of pharmacy was notified of the in­
tent to obtain training outside of the state of Wisconsin and, 

2. Registration as a trainee in the foreign state was approved by 
the Wisconsin state board of pharmacy prior to commencing the 
training. 

(7) THE PRECEPTOR. The preceptor shall be charged with the respon­
sibility of supervising the activities of a trainee in pharmacy so as 
to provide the trainee with experience which will make him proficient 
in the compounding and dispensing of pharmaceutical preparations 
and physicians' prescriptions, in the selling of drugs, drug containing 
preparations and related items and which will provide the trainee 
with a reasonable familiarity with the operation of a pharmacy. Any 
registered pharmacist in the state of Wisconsin may make applica­
tion for certification as a preceptor by filing said application with the 
state board of pharmacy. Applications may be obtained from the sec­
retary of the board. Certification, must be renewed annually on 01' 

before December 31. No charge will be made for the original certi­
fication or renewals thereof. 
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(a) P1'eceptoj"S cM,tificate. A certificate attesting to the certifica­
tion of the preceptor will be issued by the board of pharmacy and 
annual renewal cards will be issued. The certificate shall be framed 
and displayed conspicuously to the public view with the preceptor's 
certificate of registration as a pharmacist. Yearly renewal cards shall 
be placed in the lower left hand corner of the certificate and shall be 
posted when received. Only current renewal cards may be posted. 

(b) Requi1'ements /01' cM·tijication (and j'e-cej·tijication) as a pre­
cepto1·. 

1. Completion of 36 months practice as a registered pharmacist 
engaged in the compounding and dispensing of pharmaceutical prepa­
rations and physicians' prescriptions and the supplying of drugs and 
drug containing preparations in a registered pharmacy in the state 
of Wisconsin. 

2. Current full time practice as a registered pharmacist in a regis­
tered pharmacy in the state of Wisconsin in which no less than 6000 
prescriptions are filled annually and which is operated in a profes­
sional manner. 

3. Membership in the Wisconsin Pharmaceutical Association or the 
Wisconsin Society of Hospital Pharmacists. 

4. Attendance at an annual meeting of a professional pharmaceu­
tical organization within the three years immediately preceding the 
date of application for certification as a preceptor. 

5. Attendance at a preceptor training conference within the 2 years 
immediately preceding the date of application for certification as a 
preceptor. 

6. Attendance at a seminal' on pharmacy of at least one day's dura­
tion during the 3 years prior to the date of application for certifica­
tion as a preceptor. 

7. Compliance with all the provisions of this l'ule. 
Note: (1) If the applicant for certification as a preceptor is not the 

owner of the pharmacy in which he will be supervising the trainee, the 
owners of the pharmacy, if not an eleemosynary corporation, must be a 
member of the vVisconsin Pharmaceutical Association. 

(2) There may be no more than one preceptor certified for each 6000 
prescriptions filled in the pharmacy in which the applicants are prac­
ticing at the time of the filing of the application for certification as a 
preceptor. 

(c) Rnles /01' the lJ1'ecept01·s. 
1. A pharmacy pl'eceptor may supervise only one trainee at a time. 
2. A pharmacy preceptor must supervise the compounding and dis­

pensing of all physicians' prescriptions and the sale of all drugs and 
drug containing preparations. 

3. Each preceptor must sign the trainee's application for regish'a­
tion as a trainee in pharmacy. 

4. A preceptor must return affidavits, either signed or disapproved, 
to the office of the board of pharmacy within one week of receipt. 

5. A preceptor may not sign the training record book, reports or 
affidavits of training for more than one trainee during anyone period. 

6. Each preceptor must notify the board of pharmacy when he 
changes his place of employment; change of employment by a pre­
ceptor shall serve to suspend the preceptor's certification until such 
time as a determination of the fulfillment of the requirements at the 
new place of employment is established. 

History: Cr. Register, December, 1956, No. 12, eff. 1-1-57; am. Regis­
ter, July, 1959, No. 43, eff. 8-1-59. 
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