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(2) Each vehicle located from the information as identified in sub. (1)
(d) shall constitute a single record.

History: Cr. Register, May, 1986, No. 365, eff. 6-1-86.

Trans 195.05 Requesting documentation of other records, (1) Requests
for the documentation of other division records or data may be in writ-
ing, in person, or with a contractual account established under s. Trans
195.10.

(2) Fees for other division records or data such as notices, files, tran-
scripts, orders, or applications shall be established under s, Trans 195.09,

History: Cr. Register, May, 1986, No. 365, eff. 6-1-86.

Trans 195.06 Determination of the methodology for the search or docu-
mentation of appropriate records. (1) The methodology used for the search
or documentation of records shall be determined by the department,

(2) Each request shall be processed without regard for the name of the
requester or the reason for the request, except as required under s. Trans
195.10(6).

(3) The appropriateness of the records retrieved for a requester shall
be determined by the department.

(4) A request for the search of 2 or more records identified in ss. Trans
195.03, 195.04, and 195.05, which are maintained on a departmental
computer, computer network, or computer system, shall be made in a
format and on computer supplies as prescribed by the department.

(5) No records identified in this chapter may be removed from the de-
partment's premises without the approval of the department.

History: Cr. Register, May, 1986, No. 365, eff. 6-1-86.

Trans 195.07 Certification of records. (1) A certification may consist of:

(a) A search of division records and data sufficient to identify the spe-
cific information requested.

(b) A typewritten chronological listing of events that led to the issu-
ance or denial of a vehicle title, vehicle registration, driver's license, busi-
ness license or other records and data.

(c) A copy or photocopy of vehicle or driver records, or copies of other
appropriate records or data.

(d) A certification form containing information as described in s.
909.02, Stats,

(2) A certificate of search shall be provided where records or data are
!	 not available because they were purged, destroyed, not located, or not

reproducible.

(3) A letter of transmittal may be included with certifications of vehi-
cle title records, vehicle registration records, business records, or other
division records and data, which may explain vehicle laws, processing
procedures, billing requirements or other information.

History: Cr. Register, play, 1986,.No. 365, eff. 6-1-86.
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Trans 195.08 Verification of records. (1) A verification of records shall be
performed only for vehicle title or vehicle registration records identified
under s. Trans 195.04.

(2) A verification of records may consist of:

(a) A search of division records and data sufficient to identify the spe-
cific information requested.

(b) A verification form containing information described in par. (a).

(c) A typewritten chronological listing of events that led to the issu-
ance of a vehicle title or vehicle registration.

(d) A copy or photocopy of appropriate record information,
History: Cr. Register, May, 1986. No. 365, eff. 6-1-86.

Trans 195.09 Fees. (1) Except as provided in sub. (2) ; the fee for the
search of each single record identified in ss. Trans 195.03, 195.04 and
195.05, shall be $3.00.

(2) The fee for the search requested by telephone of each single record
identified in s. Trans 195.03 shall be $4.00.

(3) The fee for each copy, photocopy, or duplicate of an original record
shall be $.25.

(4) The fee for each typewritten page as identified in s. Trans 195.05
(2) shall be $2.00.

(5) The fee for each certification of records as identified in s. Trans
195.07 shall be $3.00.

(6) The fee for each verification of records as identified in s. Trans
195.08 shall be $3.00.

(7) The minimum fee for any contractual telephone account estab-
lished under s. Trans 195.10 shall be $18.00 per month.

(8) The requester shall pay all fees necessary to install and maintain
the requester's photocopy equipment and supplies used on the depart-
ment's premises.

(9) The fee for the department's search of any vehicle title records,
vehicle registration records, or other division records shall be $10.00 per
hour payable only after 5 hours search according to s. 19.35 (3) (e), Stats.

(10) The fee for acquisition of records from a department computer,
computer network, or computer system under s. Trans 195.06 (4), where
fees are not determined at a per record cost under this section, shall be
determined by the necessary reproduction and transcription costs to re-
duce records to usable form, and all postage and handling.

(11) The department may allow payment of fees required by this sec-
tion to be made by use of a major credit card if the fee required is more
than $5.

(12) The final fee for the type of record and data search and service
provided shall be determined by the department.

History: Cr. Register, May, 1986, No. 365, off. 6-1-86; am. (1), (2) and (6), Register, April,
1994, No. 460, eff. 5-1-94.
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Trans 195.10 Contractual accounts and billing service. (1) A requester
may pay fees required under s, Trans 195.09 on a monthly basis if the
requester establishes a contractual account with the department,

(2) The requester may establish a contractual account by submitting a
request to the department for the search or documentation of depart-
mental retards including, but not limited to:

(a) Driver records files by telephone.

(b) Driver records files in volume.

(c) Vehicle registration and title records by telephone.

(d) Vehicle registration and title records in volume.

(e) Notification of vehicle titles returned from out-of-state.

(3) The department will establish separate contractual accounts for a
requester for the search or documentation of driver records and for the
search or documentation of vehicle records.

(4) The department shall require a signed contractual agreement from
the requester with a contractual account to pay the fees requested under
s. Trans 195.09.

(5) The department shall assign account numbers and may bill ac-
counts each month for fees or may require prepayment of fees required
for accounts established under this section.

(6) When making a request for a file search under this section, the re-
quester shall provide the account number and name of the requesting
person or agency.

(7) Contractual account service shall be cancelled for any requester
whose full payment is not received by the department within 30 days of
the last billing. No search or documentation of records may be made un-
til all outstanding obligations are paid,

(8) A requester who has had a contractual account cancelled by the
department shall pay all outstanding obligations and pay a $30 rein-
statement fee before an account can be reestablished,

Note: Forms used in this chapter are MVD2370, Customer Agreement, MVD2378, Vehicle
Record Files information Service Acknowledgement, and MV3270, Customer Agreement.
Forms MVD 2370 and MVD 2.372 can be obtained from the Division of Motor Vehicles,
Vehicle Record Files, P.O. Box 7909, Madison, WI 53707-7909; Form MV3270 may be ob-
tained from the Division of Motor Vehicles, Driver Record Files, P.O. Box 7918, Madison,
W 153707-7918.

History: Cr. Register, May, 1986, No. 365, eff. 6-1-86.
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