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WISCONSIN ADMINiTRATIVE CODE 39 

COUNTY MERIT SYSTEJ COMPENSATION PLAN 

PW-PA 10.25 Salary schedules/ 

GROUP I-POSITION CLASS' AND SAJ,AU.Y SCHEDULE 
COUN'l'Y 'VELI~ARE DEPAR'l'.MENTS, JUVENILE COURTS, 

CHILDREN'S BOARDS 

Class Title A B c D E 

(1) (2) (3) (4) (5) (6) (7) (8) (9) 

Director V __ -----------. $550 $570 $590 $610 $630 $650 $670 $690 $710 
Director IV ______ - - - - - - - 520 540 560 580 600 620 640 660 680 
Director III_ ____________ 495 515 535 555 575 595 615 635 655 
Director IL _____________ 470 490 510 530 550 570 590 610 630 
Director L ___________ ... _ 420 435 450 465 480 495 510 525 540 
Case Work Supervisor IL_ 500 520 540 560 580 600 620 640 660 
Case Work Supervisor L __ 475 495 515 535 555 575 595 615 635 
Case Worker !IL ________ 440 455 470 485 500 515 530 545 560 
Case Worker IL_. ________ 390 405 420 435 450 465 480 495 510 
Case Worker!_ __________ 345 360 375 390 405 420 435 450 465 

GROUP 11-POSl'l'ION CJ,ASS AND SALARY SCHEDULE 
JUVENILE COURT A'l'TACHED STAFli' ONLY 

A B c D E 

(1) (2) (3) (4) (5) (6) (7) (8) (9) 

Juvenile Court Worker_ ___ $285 $300 $315 $330 $345 $360 $375 $390 $405 

GROUP III-POSITION CLASS AND SALARY SCHEDULE 
COUNTY 'VELFARE DEPARTJUEN'l'S, JUVENIJ,E COURTS, 

CHILDREN'S BOARDS 

A B c D E 

(1) (2) (3) (4) (5) (6) (7) (8) (9) 

Clerk IV ________________ $290 $300 $310 $320 $330 $340 $350 $360 $370 Clerk III_ _______________ 255 265 275 285 295 305 315 325 335 
Clerk II _________________ 220 230 240 250 260 270 280 290 300 
Clerk Stenographer II ____ 240 250 260 270 280 290 300 310 320 
Clerk Stenographer I _____ 210 220 230 240 250 260 270 280 290 
Clerk L ___ -------·------ 200 210 220 230 240 250 260 270 280 Clerk Typist_ ____________ 200 210 220 230 240 250 260 270 280 

(10) 

$730 
700 
675 
650 
555 
680 
655 
575 
525 
480 

(10) 

$420 

(10) 

$380 
345 
310 
330 
300 
290 
290 

(2) Each county must select a 6 consecutive step compensation 
plan for the welfare department, children's board and juvenile court 
from the group I schedule, and must also select a 6 consecutive step 
compensation plan for the welfare department, children's board and 
juvenile court from the group III schedule (schedule A, 1-6; schedule 
B, 2-7; schedule C, 3-8; schedule D, 4-9; schedule E, 5-10). Schedules 
under group II apply only to positions of juvenile court attached staff 
operating under the merit system. The corresponding 6 salary steps 
must be used for all position classifications under each group. The 
consecutive 6 step range used in group 1 or II need not be the same 
consecutive 6 step range used in group III. Example: A county may 
select schedule "D" under group I or group II which would be applic
able to all positions classified under these groups, and at the same time 
select schedule "A" under group III which would be applicable to 
all positions classified under that group. The juvenile courts and the 
children's boards operating under the merit system will be deemed 
to be under the same schedule or schedules adopted by their respec
tive counties for the welfare department unless appropriate action is 
taken in adopting a different schedule or schedules. This plan shall be 
applicable to all classes of positions in the agency on or before 
January 1, 1961. 
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40 PUBLIC WELFARE DEPARTMENT 

(3) County action in adopting the schedules shall be by formal 
action by the county board of supervisors or by the county board of 
public welfare or by the county judge or children's board if delegated 
this responsibility for setting salaries of persons subject to the provi
sions of the county merit system rule. A certified copy of the county's 
action electing specific schedules shall be filed with the division of 
public assistance. In the absence of specific action, the schedule in 
effect at the time this compensation plan becomes effective will be 
deemed to apply to all groups. 

(4) A change in one or more salary schedules may be made at 
any time. Such change shall also be by formal action by the county 
board of supervisors or by the county board of public welfare or by 
the county judge or children's board if delegated this responsibility 
for setting salaries of persons subject to the provisions of the county 
merit system rule, and a certified copy of the action taken shall be 
filed with the division, showing the date of adoption and the effective 
date of the new salary schedule or schedules. 

(5) At least the minimum for the class shall be paid and the 
maximum is the highest rate on which reimbursement shall be made. 
Intermediate steps shall be the rate of salary advancement between 
the minimum and maximum . . 

History• 1-2-5 6; am. Register. October, 1 9fi7, No. 22, eff. 11-1-57; 
a m. Register, February, 1959, No. 38, eff. 3-1-59; am. Register, Septem
ber, 1960, No. 57, eff. 10-1-60. 

PW-PA 10.26 Entrance salary. The entrance salary for an em
ploye on first appointment shall be the minimum rate for the given 
range except as hereinafter provided. 

(1) An agency may request authorization to appoint at any step 
above the minimum. If approved, such rate then becomes the minimum 
rate for all employes presently employed or thereafter appointed in 
the class and no appointments shall be made at that rate until those 
highest on the register are first offered appointments at the higher 
rate. 

(2) A higher entrance rate, when approved, as indicated above, shall 
remain in effect as the minimum until the agency requests a further 
increase or a decrease and such request is approved by the division of 
public assistance, except that in the case of court attached juvenile 
court workers and employes of the children's boards, approval must 
be preceded by the recommendation of the division for children and 
youth. 

(3) The division of public assistance may approve the appointment 
of an eligible at a rate within the range for the classification of 
case work supervisor II, case work supervisor I, case worker III, case 
worker 11, case worker I, and juvenile court worker, if, in the opinion 
of the division the education and experience of the eligible justifies 
such rate and a r ecommendation for such payment has been made 
by the appointing authority, except that in the case of court attached 
juvenile court workers and employes of the children's boards, approval 
must be preceded by the recommendation of the division for children 
and youth. In such instances, a new minimum for all employes in the 
same class would not be established. Such recommended increase shall 
be limited to two steps above the established minimum. 

~ Hlstory1 1-2-5 6; am. Reg·ister . October, 1957, No. 22, eff. 11- 1-57 · am 
Register, February, 1959, No. 38, eff. 3-1-59; am. Register, September: 
1960, No. 57, eff. 10-1-60. 
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WISCONSIN ADMINISTRATIVE CODI~ 58a 

3. Performs a variety of general clerical tasks such as filing; 
prepares simple statistical and financial reports; opens and distributes 
mail. 

4. Acts as receptionist; answers the telephone; handles routine in
quiries and makes appointments. 

(c) Desirable qualifica,tions. 1. Training and experience. Gradua
tion from a standard four-year high school. Applicants may substitute 
full-time paid clerical experience, including stenography, for the 
i·equired training on a year for year basis with a maximum substitu
tion of 2 years. 

2. Knowledges. a. Practical working knowledge of grammar, spell
ing, punctuation, and arithmetic. 

b. Some knowledge of general office routines and postal regulations. 
3. Abilities. a. To take dictation at 80 words a minute fo1· mate

rial of ordinary difficulty, and to transcribe it accurately at a reason
able rate of speed. 

b. To type from plain copy at 30 net words a minute. 
c. To understand and cany out oral or written instructions. 
d. To work cooperatively with other staff members. 
e. To meet the public tactfully and courteously. 
4. Personal attitudes and attributes. Aptitude for office work; 

neatness in appearance and work; accuracy in detail; willingness and 
adaptability; alertness; good memory; discretion in maintaining 
confidentiality. 

5. Physical characteristics. Good physical condition. 

(17) CLASS TITLE: CLERK I. (a) Definition. Under immediate 
supervision in a county agency where pl'Ocedm·es and regulations are 
carefully prescribed, performs general clerical work and other work 
as assigned. 

(b) Examples of work performed. 1. Acts as receptionist; answers 
the telephone; handles routine inquiries; checks master index and 
refers persons to the appropriate staff members. 

2. Opens and distributes incoming mail. 
3. Sorts and files material; keeps charge-out records. 
4. Performs a variety of routine recording tasks; posts financial 

records; checks and verifies payrolls and reports. 

( c) Desirable qualificcttions. 1. Training and experience. Gradua
tion from a standard four-year high school. Applicants may substitute 
full-time paid clerical experience for the required training on a year 
for year basis with a maximum substitution of 2 years. 

2. Knowledges. a. Practical working knowledge of grammar, spell
ing and arithmetic. 

b. Some knowledge of general office routines and postal regulations. 
3. Abilities. a. To understand and carry out oral or written instruc-

tions. 
b. To work cooperatively with other staff members. 
c. To meet the public tactfully and courteously. 
d. To organize work with attention to details. 
4. Personal attitudes and attributes. Aptitude for office work; neat

ness in appearance and work; accuracy in detail; willingness and 
adaptability; alertness; good memory; discretion in maintaining 
confidentiality. 

5. Physical characteristics. Good physical condition. 
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(18) CLASS TITLE: CLERK TYPIST. (a) Definition. Under imme
diate supervision in a county agency where procedures and regula
tions are carefully prescribed, performs typing and clerical work and 
other work as assigned. 

(b) Examples of work performed. 1. Types administrative and 
assistance payrolls, award letters, statistical and financial reports; 
types letters and reports from rough draft; types reports from dictat
ing machines; cuts stencils. 

2. Performs a variety of general clerical tasks such as filing; 
prepares simple statistical and financial reports; opens and dis
tributes mail. 

3. Acts as receptionist; answers the telephone; handles routine 
inquiries and makes appointments. 

( c) Desirable qualifications. 1. Training and experience. Gradua
tion from a standard four-year . high school. Applicants may sub
stitute full-time paid clerical experience, including typing, for the 
required training on a year for year basis with a maximum sub
stitution of two years. 

2. Knowledges. a. Practical working knowledge of grammar, spell
ing, punctuation, and arithmetic. 

b. Some knowledge of g neral office routines and postal regulations. 
3. Abilities. a. To type from plain copy accurately at 30 net words 

a minute. 
b. To make exact copies of simple tables or tabulated material. 
c. To understand and follow oral or written instructions. 
d. To work cooperatively with other staff members. 
e. To meet the public tactfully and courteously. 
4. Personal attitudes and attributes. Aptitude for office work; neat

ness in appearance and wo1·k; accuracy in detail; willingness and 
adaptability; alertness; good memory; discretion in maintaining 
confidentiality. 

5. ,Physical characteristics. Good physical condition. 
History: 1-2-56; am. Register, Oc tober, 1957, No. 22, e ff . 11- 1-5 7; am. 

Registe r, September, 1960, No. 57, eff. 10- 1- 60. 
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