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Chapter Adm 20
SELECTING AND CONTRACTING ARCHITECT/ENGINEER SERVICES

Adm 20.01  Authority. Adm 20.06 Selection by advertisement.
Adm 20.02  Definitions. Adm 20.07  Eligibility and qualification review
Adm 20.03  Convening of selection committee. Adm 20.08 Interview.

Adm 20.04  Selection procedures. Adm 20.09 Contract processing.

Adm 20.05 Selection by nomination. Adm 20.10 Performance reporting.

Adm 20.01 Authority. (1) Section 16.004 Stats., (e) For construction projectsssthan $1,000,000 or when it
empowersthe department of administration to adopt rules fdsrecomesapparent to the selection committbat a project is of
administeringhe department and performing the duties assignedcha size or has such unique characteristics that speciat archi
toit. tect/engineerproject responsibility is warranted, the selection

(2) Theserules shall apply whenever the department gfommitteeby vote, may set approprisgtandards of acceptabil
administrationexercises its powerand duties prescribed in s.ity different from pars(a), (b) and(d).

16.85 Stats., to award and contractt@rivate architect/engineer Note: Thedepartmentill post additional information regarding selection com

who will be retained to provide professional services to the statéteerequirements for projects at the time of project advertising. Additionat infor
of Wisconsin mationregarding selection committee policy gmbcedures maybe be obtained at

History: Cr. Registey August, 1979, No. 284f. 9-1-79. thedepa[rltment wgbsn .doz.a.state.WLus/dsf .
(7) “Selection committeetmeans a standing group composed

Adm 20.02 Definitions. In this chapter: of 5 state employees appointed by the secretary of the department
(1) “Approval” means the written or electronic procedure fopf 2dministration including one who shall also be designated as
evaluationand acceptance. chairpersonand a minimum of 3 who shdlke registered archi

(2) “Architect/engineer” meana member of the design pro tects/eg\%_rl}ebers.'l'he agedncy for WhI02|'1 the project is to be-con
fession,registered under cd43, Stats., and is meant to refer tost(;g_cpe II e LeqUESteh to appoint frepr:eser;tatt_mese]tve as hi
eitheran architect or an engineerhichever is appropriate. The?ect;g(r)lnﬁl?:rggriﬁa?n troee(é(t)mrl?‘lt;effero;t er ger?;téorr'lgﬂ?g'atﬁe'
termshall apply to an individual or firm which provides architec g oo h project. ot eﬂmpp I pt' "
tural or engineering services, or both, and is not intended qger;g:yfms ﬁ bave any Leﬁalrtte)sen a".’d ge ection co?1trr1]1|_ee )
imposethe requiremenof both registrations on an individual orM€€ting,suchabsence shall bé considered a waiver of their vote
on the architect/engineer selection for that project. Each commit

individualswithin a design firm.
3) “Architect/engineeidata record form” means a form u Onteemember shall have one vote.
( 9 p istory: Cr. Registey August, 1979, No. 284f. 9-1-79:CR 05-069 r. and

which architects/engineers shall provide specific data requestgg. Register May 2006 No. 605eff. 6-1-06.

by the department which will facilitate evaluation of architect/en

gineereligibility, performanceapabilities, experience, personnel  Aqm 20.03 Convening of selection committee.

andstaf and statistics on past and present projects. (1) At the call of thechairperson, or the chairpersslesignee,
(4) “Architect/engineerproposal” means those documentshe selection committee shall convene for the purposeitisiting

submittedby an architect/enginedndicating interest iprovid- andcarrying out the process of selecting architects/engifieers

ing professional services to the state for a specific project. Thgjectsapproved by the state building commission.

documentsmay include a fully executed architect/engineer data : : . .
recordform, a tentative schedule to include the method anfi st F (2) An agenda will be furnished to the selection committee

. jor to their meeting to allow committee members an opportunity
thatwould be employed to meet the requirements of the propo . : : :
projectsand such other materials as requested by the selec I btain background informatiofthe agenda shall provide the

committeein the advertisement for architect/engineer proposals. owing |r.1f0rr.nat|o.n.. )
(5) “Department’ means the department of administration. (&) Projectidentification
This also includes any ganizational entity of the department of () Estimated project budget
administrationwhich is assigned the responsibility for providing (c) Extentto which project may proceed as authorized by the
and supervising therchitectural and engineering services- peWisconsinstate building commission.
formedby, or for, the state, as provided for in1$6.85 Stats. (d) Status of program requirements for the project.
(6) “Eligible architect/engineer” means an architect/engineer (e) Other pertinent project information.

who meets or exceeds the following criteria in orelbe consid . . . .
eredby the selection committee for a project: (3) Theselection committee shall lbesponsible for review

. . . ing the requirements of each project and the qualifications of
me(r?])be?o?ihr:%rr?nthamne architect/engineer as a reslOcms'b'?rchitect/engineerand recommending the selectiohan archi
L . . tect/engineeconsidered to be thaost appropriate for each proj
(b) Has been in business for a period of not less than 3 yeas.

(c) Has a permanentfafe within Wisconsin, whereesponsi (4) Thechairperson of the selection committee, or the ehair

ble direction of all services will be based. Out-of-state firms wi erson’'sdesignee, may nominate an architect/engineer for-emer
be considered when the selection committee determines ther%’ér

S o ’ ; ; r?cyprojectgapproved by the governor undefi6.855 (16) (b)
peoq\ﬁfrsecdons'n firms qualified or available to provide the servic ., Stats., withousolicitation or selection committee action. The

chairpersonpr chairpersoms’ designee, shatiotify the selection

(d) Has been responsible for the design and substaniiginmitteeof any emegency nomination action at the next sched
completionof a similar project with a total construction cost o[;eq selection committee meeting.

sizeof at least 50% aarge as the construction cost or size of the'\ygory. 1 Register August, 1979, No. 28&f. 9-1-79:CR 05-069 am. (1);
projectunder consideration. cr. (2) (€) and (4)Register May 2006 No. 605eff. 6-1-06.
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Adm 20.04 Selection procedures. (1) When selecting departmentmay reject the letter of interest of a recommended
anarchitect/engineer for a project when the estimated propstt architect/engineer.
is less than $5,000,000, the selection committee may utilize thélote: The WsconsinDepartment of Administration Division of State Facilities

simplified selection by nominatioprocedure specified in Adm official website isvww.doa.state.wi.us/dsfForms, publications anidformation
regardingarchitect/engineer selection and proposed projects may be obtained from

20.05 this website.

(2) When selecting an architect/engineer for a project that haslistory: Cr. Register August, 1979, No. 284f. 9-1-79;CR 05-069 r. and
an estimated project cost &5,000,000 or more, the selection{®¢" Register May 2006 No. 60%ff. 6-1-06.
committeeshall require the more detailed procedure for selection poqm 20.06 Selection by advertisement. (1) For all

by advertisement, reviewnd interview as specified in $8dm  ,qiectshaving an estimated project cost of 5,000,000 or more, an

2%ggr2-0g7Ringt2e?'A%8ust 1979, No. 284f, 9-1-79:CR 05-069 am. (1) invitation for architects/engineets submit proposals for consid

and (2) Register May 2006 No. 60%ff. 6-1-06, ’ ' erationby the selection committee, shall be published in a class

2 notice under ct85, Stats., in the fitial state newspapefhe

Adm 20.05 Selection by nomination. (1) The depart noticeshall contain as a minimum the following information:

mentshall solicit_for architects/engineers b.y'posting an advertise (a) Project title and location.

vertsemenghall ndlude a project descripiion. propesed-oud ) |4enty of owner

get,schedule and a contact name for questions during the solicita(c) Archlt(_ect_/englneer _quallflcatl'on requirements.

tion period. Architects/engineers who are interested in a_project(d) Description of services required.

may submit a letter of interest through the website for review by (€) Project description, estimated project budget and schedule.

the selection committee. (f) Location where proposals will lbeceived and the date and
(2) An architect/engineeresponding to the project solicita time receipt of proposals will close.

tion shall provide all of the following information in the letter of (g) Criteria used in ranking architects/engineers to qualify for

interest: the interview process.
(@) Completed and updated architect/engineer datard (h) Other information pertinent tthe solicitation regarding
form, if one has not previously been provided. the qualifications of the architect/engineer firm.

(b) List of similar projects the architect/engineer has, at-mini (2) In addition to the class 2 notice required in gab. the
mum, substantially completed, including approximammject departmentmay solicit and advertise for proposals byt not

squarefootage or cost of project. restrictedto, either or both of the following methods:
(c) Architects/engineers proposed sthfind subconsultants  (a) An invitation for proposals méaye placed in trade publica
for the project. tions, or newspapers within the locale of the project, which would
(d) Schedule indicating when the architect/engineer can begiavethe potential of reaching prospective architects/engineers.
projectwork. (b) An invitation for proposal may be mailed directly to peten
(e) Any other pertinent information indicating the architglct’ tial architects/engineers, if suafieasure is deemed necessary to
engineer’syualifications and experience. assurean adequate number of interested architects/engineers

(3) Thedepartment shall make copies of the data record forlﬂ%ai‘lltig!efcorrézgiﬁjﬁﬁg?Tg?g tNhoe ;i],?%ﬂ?f;gg;nggi_%g&m W
and the submitted architect/engineer letters of interest availabl@{0:) "7 "and recr (1) (¢) and (€), cr(1) (g) and (WRegister May 2006 No. 605
the selection committee for consideration for each project.  eff. 6-1-06.

(4) The selection committeg’ evaluation of allinterested - e .
architects/engineeshall alsagive consideration to the qualifica ,, Adm 20.07 Eligibility and qualification review.
tion criteria stated in sAdm 20.07 (3) (1) Proposalseceivedirom architects/engineers will be opened

(5) The selection committee shall submit its first and secorg% the selection committee after the date tme set forth in the

recommendationfor selection of an architect/enginéethe sec vertisement.

retaryof the department, or the secretangesignee, accompanied, (2) Thefirst phase of the review shall be directed to establish
with justification supporting their recommendations. ing eligible architects/engineeras defined in s\dm 20.02 (4)
(6) The selection committee shall keep the minutes of t screening the information provided in #aiehitects/engineers

selectioncommittee meeting and shall record the name of t gtarecord form Sme.'tth with each proposal. .
architects/engineersonsidered for each project and the action (3) Proposalssubmitted by those architects/engineers meet
takenby the selection committee ajubtification supporting the N9 €ligibility criteria shall therbe reviewed for the following
selectioncommittee recommendations. qualificationcriteria: ) _ _ )
(7) The secretary of the department, or the secretaesig (@) Past performance on projects for which the architect/engi
nee,shall consider the selection committeeécommendations, Neeérhas been responsible.
andinform the selection committee of thpproval or disapproval ~ (b) Production capabilities.
of the recommended architect/engineer (c) Current workloadf state projects under contract by the
(8) The department shall repeat the selection process if thkchitect/engineer.
secretanyof thedepartment, or the secretaryglesignee, does not  (d) Experience or specialization in the typewnrction of the
acceptthe selection committeefecommendations. projectbeing considered.
(9) Whenthe selection of an architect/engineer has been final (e) Geographic proximity
ized, the department shall establish a tiamel date for the archi  (f) Otherinformation pertinent to the review of architect/engi
tect/engineer to meet with the departmedesignated represen neerqualifications.
tative to negotiate a contradf negotiations with the selected (4) Consideration may be given to associations consisting of
architect/engineefirm do not reach consensus, negotiations may or more architect/engineer firmsyanized for the purposes of
be initiated with the second qualified architect/engineer firm &8rnishing professional services as a single enfitpviding the

determinecby the selection committee. ~ assignmenof and provisions focontinuity of the various respen
(10) Thedepartment shall post the results of the selection gbilities within the association are approved by the selection com
the departmens official website. mitteeand further providing that the combination of thalifica

(12) If at any time during the selection process the departméions of the individual firms constituting the association makes the
determinessubmitted materials misrepresent qualifications, thieameligible for selectioras defined in SAdm 20.02 (4)and the

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
Register May 2006 No. 605 is the date the chapter was last published. Report errors (608) 266—-3151.


http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.05
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.05
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.06
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.06
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.07
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.08
http://docs.legis.wisconsin.gov/document/register/284/b/toc
http://docs.legis.wisconsin.gov/document/cr/2005/69
http://docs.legis.wisconsin.gov/document/register/605/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.07(3)
http://www.doa.state.wi.us/dsf
http://docs.legis.wisconsin.gov/document/register/284/b/toc
http://docs.legis.wisconsin.gov/document/cr/2005/69
http://docs.legis.wisconsin.gov/document/register/605/b/toc
http://docs.legis.wisconsin.gov/document/statutes/ch.%20985
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.06(1)
http://docs.legis.wisconsin.gov/document/register/284/b/toc
http://docs.legis.wisconsin.gov/document/cr/2005/69
http://docs.legis.wisconsin.gov/document/register/605/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.02(4)
http://docs.legis.wisconsin.gov/document/administrativecode/Adm%2020.02(4)

Publishedunder s35.93 Wis. Stats., by the Legislative Reference Bureau.
43 DEPARTMENT OFADMINISTRATION Adm 20.10

qualificationrequirements indicated in su§3). Those firms that (a) The approving authority for contracts less than the thresh
areparty to an association that are invited to intervieadoord  old prescribed in s16.87 (3) Stats., is vested in the department
ancewith s.Adm 20.08 (1)shall submit at the interview an exe secretarypr the secretary’designee.

cuteddraft association agreement in principal between the parties. ) Contracts of the threshold prescribed ib6s87 (3) Stats.,
Firmsthat are party to an association, selected in accordance Withore must be signeay the department secretaoy the secre
s.Adm 20.08 (6) shall submit a final executed association agregyry's designee, and forwarded to the governor for approval.

mentbetween the parties prior to executadra contract in accord . .
ancewith s.Adm 20.09 The association agreement shall indicate (3) €hangeorders to the architect/engineer contract shall be
vernedby the following:

how responsibilities will be shared, how tasks will be divided arif ) _
the firms or individuals that will be assigned thesponsibilities (a) The request for a change order to the architect/engineer
andtasks. contractmay beinitiated by either the architect/engineer or the

(5) Upon completion of the reviewall architects/engineers departmentrepresentative assigned to coordinate the project
who submitted a proposal will be notified of the review resultsimplementation.

History: Cr. RegisteyAugust, 1979, No. 284f. 9-1-79,CR 05-069 cr. (3) (f), (b) Change order requests shall be reviewed by the appropriate
am. (4) Register May 2006 No. 60%ff. 6-1-06. departmentepresentative coordinatirtge project implementa

. ) ) tion and by that employegsupervisor If the request is approved
d h h / i i

Adm 20.08 Interview. (1) Those architects/engineerspy the department representatssupervisqrthe recommenda
deemedo be thebest qualified, shall be notified and date and timgy, shall be processed in them of a change order and submitted
shallbe arranged for them to appear before the selection commpitie department secretaoy the secretary'designee, inccord
teefor the purpose of presentitigeir understanding of the scope,cewith s.16.87 (3) Stats., for approval
of services required and their proposed method of meeting the T " k g
program,including appropriatenessid adherence to project bud . (€) A change order to the architect/engineer contract shall con
getand schedule. A copy of the evaluation form and interviel@in: SPecificinformation which will document the reason for the
questionnairausedby the selection committee will be furnishedtontractchange, a description of the work involved, any change

to the architect/engineer at least 10 days prior to their schedui@dhe schedule, and the maximum cost limit.
appearance. History: Cr. Register August, 1979, No. 284f. 9-1-79,CR 05-069 am. (2)
i . . . . (a) and (b) and (3) (b) and (cRegister May 2006 No. 605eff. 6-1-06.
(2) During the architect/engineer presentations, selection
committeemembers will be free to ask pertineptestions of the

architect/enginee£ach member of the selection committee shag,lf

g‘gﬁf;ggﬁgg“)ﬁgr&plegea?rﬁ’reggf%\r’gl?r?:d :;]/glluatlon formeach o bhase, and at any other time deemed necestsmgrtment
: g pp- Ing . p. ) . staff members involved in specific phases of the work will submit
(3) Upon completion of architect/enginggresentationshe  jygependentvritten evaluations of the architesfénginees per
selectioncommittee will discuss theverall conclusions derived tormanceof the professionalervice to the departmesitepresen
from presentations and independentiymplete the evaluation tative who is responsible for the general supervision of project

forms. . _ _ ~ implementationSimilar performance evaluatiossall be com
(4) Theselection committee’recommendation for selectionpletedon the consultant(s) of the architect/engineer

shall be the 2 architect/engineer firms receiving the highest 5y |ngjvidual performance evaluation reports shall be based

SCores. ) ) ) ) o on evaluation of professional contract services saghbut not
(5) Theselection committee will submit their first and seconfimited to the following:

recommendatiorfor selection of an architect/engineer to the sec
retaryof the department or the secretargiesignee.

(6) The secretary of the department, or the secratassig

Adm 20.10 Performance reporting. (1) Upon award
the construction contracts andon completion of the construc

(a) Design ability to meet program, schedules, and budgets.
(b) Accuracy and completeness of contract documents as evi
nee,will consider the selection committsefecommendations, dencedby the numbeand character of addenda and change orders

andinform the selection committee tife results of that consider "€duired- _
ation. (c) Administration of contractyayments and construction

(7) The department will confirm the selection with thedocumentsas evidenced by the timeliness of the service rendered.
approvedarchitect/engineetf deemed necessathedepartment (d) Responsivenes® field observations and construction

may request additional information prior to confirmation. activitiesand requirements as evidendsdthe timeliness of the
(8) Negotiationsfor contract shall be conducted in the samgervicerendered.
manneras that specified in &dm 20.05 (9) (e) Overall professional responsibilities demonstrated.

(9) After confirmation of the selection, the department shall (3) The performance evaluation repostgll be the basis for
notify all interviewed architects/engineers informing them of thiae evaluation summarprepared by the department.

selectioncommittee action and post results of selection on the (4) The evaluation summary shall contain the significarat
department'official website. Anyarchitect/engineer who was ationsof strengths anaveaknesses and shall be utilized as a

interviewedmay uponrequest, inspect the selection committef;\eportto the selection committee and a basigésiew with the

interview evaluation of their firm. __architect/engineerThe summary shall be placed in the evaluation
Note: The WsconsinDepartment of Administration Division of State Facilities file

official website isnww.doa.state.wi.us/dsfForms, publications andformation
regardingarchitect/engineer selection and proposed projects may be obtained from(5) The evaluationsummary will be reviewed with the arehi
this website. . :

History: Cr. Register August, 1979, No. 284f. 9-1-79; correction in (8) made tchQnglneeupon request. An e.ntry m.ay be made. in the e.valua
unders. 13.93 (2m) (b) 7., StatRegister April, 1999, No. 520CR 05-069 am.  tion file to acknowledge the review with the architect/engineer
(1), (5), (6). (8) and (9Register May 2006 No. 605ff. 6-1-06. rating information, summaryor corrective measures to be taken

_ as pertinent to providinggood performance services, and any
Adm 20.09 Contract processing. (1) The department commentghe architect/engineer desiresiriolude as part of the

will prepare contracts arstibmit them to the architect/engineerecord. The architect/engineer may appeal to the department any

for signature. portion of the evaluation summary within a period otatndar
(2) Final approval authority for contracts shall be guided bglaysafter thearchitect/engineer has been notified of the evalua
all of the following: tion.
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(6) The department person who is assigtiedesponsibility tial if it appears that it may unduly damage the reputation of the
shall present the evaluation summarythe members of the selec architect/engineeand its use by all recipients is to be limited to
tion committee at the appropriate time. discussiongelated to the selection of the architect/engineer for

(7) Thefile copy of the evaluation summary shall be availablstateprojects. If it appears that theaterial contained in the evalu
for review by the selection committee, secretary of the departmafibn summary will not unduly damage reputations then it will be

of administration, members of theisblonsin state buildingom  openfor public inspection and copying pursuant th%21, Stats.,
mission,examining board of architects, professional engineeigyddepartment policy and procedure.

designersand landsurveyors, and the state audifbhe material  isiory: cr. Register August, 1979, No. 28&f. 9-1-79;CR 05-069 am. (4)
containedn theevaluation summary may be treated as confidegnd (5) Register May 2006 No. 605eff. 6-1-06.
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