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Chapter ER-MRS 13
PROBATIONARY PERIODS

ER-MRS13.01 Definitions. ER-MRS13.05 Absence from employment.
ER-MRS 13.015Purpose. ER-MRS 13.06 Transfer while serving a probationary period.
ER-MRS 13.02 Duration. ER-MRS 13.07 Time not counted.
ER-MRS 13.03 When probation required. ER-MRS 13.08 Dismissal.
ER-MRS 13.04 Permissive probationary period provisions. ER-MRS 13.09 Attainment of permanent status in class.
ER-MRS 13.045Probationaryperiod for positions brought into the classified
service.
Note: Chapter Pers 13 was renumbered chapter ER-Perdd@ijvef March 1, 6) In cases where it is speciﬁca"y pro\/ided otherwise in sep

1983.Chapter ER—Pers 13 was renumbered chapter ER-MRS 13 under s. 13.93 @

(b) 1., Stats.Register Octobey 1994, No. 466 epay schedules.

History: Cr.Register October1972, No. 202eff. 11-1-72; r (2), am. (1) and (6),
renum.(3) to (5) to be (2) to (4) and am., (5), Register February1981, No. 302

- initi i inj  eff. 3-1-81; am. (1)Register May, 1988,No. 389 eff. 6—1-88; corrections in (2),
tiorIlESF;OI’Mtsri’li%géd Ir?teg:glgggzter The following are defini (3), (5) made under 3.92 (4) (b) 6.Stats.Register September 2015 No. 717

(1) “Studentcooperative program” means those cooperative ER-MRS 13.03 When probation required. A proba
programsn which individuals participatas provided in £30.22 tionary period is required for:

(4), Stats. (1) All original appointments;
(2) “Understudy” means any person appointed under s. (2) All promotional appointments;
230.04(11), Stats. (3) Theduration that an employee is serving a trainee, intern,

(2Al1\l).ote: The definition of probationary period is set forth undéeR-MRS 1.02 apprenticestudent Cooperative program or understudy appoint

History: Cr.Registey October1972, No. 202ef.. 11-1-72; amRegistey Febru ment;and

ary, 1981, No. 302ef. 3-1-81; amRegistey February1983, No. 326efl. 3-1-83; (4) Upon qualifying for the objective classification after

r. and recrRegister May, 1988, No. 389eff. 6-1-88. completionof the trainee, intern, apprentice, student cooperative
) ) programor understudy period.

EFé—rl:/IRS &3}0%]5 Pulrpose._ Dburlnlg trlle t|c))roba€§gnary I(-jli(sztg)ry: Crrh( %(;ggis{)e;%;t?b)er 1372, Ngé)Z?bZ)eff.(%—é—D;t cr'(:ingo.), a]r_ng. 8(11)
periodthe work of the employee is to be closely observefitter  and (2), renu 0 be (3) (a) and am., ), I (4), Registey February 1981,
mineif the employee is ééctively able to carry out the assigned)®; 03 am Reaicter viny 1068, N, 38008, Eoteits ebruary1983, No. 326ef.
dutiesand responsibilities on a continuing basis.

History: Cr. Register May, 1988, No. 389eff. 6-1-88. ER-MRS 13.04 Permissive probationary period
provisions. (1) For the application of permissive probationary

ER-MRS 13.02 Duration. All probationary periods shall periodson:
be for 6 months duration, except: (a) Transfer: See s&ER-MRS 15.03and15.04

(1) Inthe case of annderstudyintern, trainee, student coop  (b) Reinstatement: SeeER-MRS 16.04 (1)
erativeprogram or an apprentice appointment, the probationary (c) \bluntary demotion: See BR-MRS 17.04 (3) (bnd(c).
periodshall be lengthened by the total length of such understudy (2) The appointing authority shall make a determination as to
intern, trainee, student cooperative program or apprentice perigghether the appointee shall sena permissive probationary

(2) In the case of employees who have not demonstthged periodand shall so notify that employee in the letter of appoint
capacityto be granted permanent status in class within 6 montment.
after the beginning of an originalr promotional probationary  (3) Theappointing authority may waive these permissive pro
period,the director mayat the request of an appointiagthority  bationaryperiods at any time. The employee shalinotified by
extendthe probationary period for up tca8lditional months, pro the appointing authority of the determination to waisech
vided the extension is desirable on the basis of factors such asmployee’sprobationary period.

ici i i istory: Cr. Register October 1972, No. 202ef. 11-1-72; amRegistey Febru
(a) Unant|C|pated Change in the program or dUty aSSIQnmegrt;)-,il%l, No. 302eff. 3-1-81; renum. from Pers 13.08egister February 1983,

or No. 326 eff. 3-1-83; corrections in (1) made under s. 13.93 (2n}.(IStats.Regis-
(b) Substantial change in performance. ter, Octobey 1994, No. 466

(3) In the case of administrative, technical or professional ER-MRS 13.045 Probationary period for positions
positions,at therequest of an appointing authorithe director prought into the classified service. If an incumbent
may, prior to certlflcathn of appllcants, establish a probatlona_rympmyeeis certified and appointed under 830.15 (1m) (c)
periodof up to 2 years in order to provide the appointing authorifitats. the directorshall determine the employeegdrobationary
assurancehat the employee will havadequate exposure duringstatusunder s.230.28 Stats., except that the employee shall
the probationary period to the various duties and responsibilitiegeive credit toward any probationary period for the time the
which are a part of the position. employeehad been employed the position immediately prior to

(4) In the case of permissive probationary periods, the-du@ppointmenunder s230.15 (1m) (c)Stats.

ionm | han 6 month he discretion of th intingistory: Emeuq. cr eff. 3-5-93; crRegister August, 1993, No. 452f. 9-1-93;
ta?jthor?t);be ess than 6 months at the discretion of the appo tco ectionmade under €.3.92 (4) (b) 6.Stats.Register September 2015 N&L7.

(5) In the case of initial original or promotional appointments ER-MRS 13.05 Absence from employment. (1) Up
to positions designated as supervisoryr@nagerial as defined To 174 work hours. If an employee has absences from employ
unders. 111.8] Stats., all probationary periods shall be for onmentnot exceeding 174 work hours or prorated portion for part-

year duration unless the last 6 months opation thereof is time employees for any reason approved by the appointing
waivedby the director at theequest of the appointing authority authority,the appointingauthority shall determine whether such

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
is the date the chapter was last published. RegisterDecember 2015 No. 720
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Published under 85.93 Wis. Stats., by the Legislative Reference Bureau.

ER-MRS 13.05

absenceshall be waived from the probationary time or pheba

WISCONSINADMINISTRATIVE CODE

16

without the right of appeal during the employe@robationary

tionary period is to be extended to cover such absence. Teriod.Dismissals shall not be made on a discriminatory basis as

employeeshall be given written notice of such extension.
(2) MorEe THAN 174 work hours.

If an employee has such (2) DISMISSAL NOTICE REQUIRED.

definedunder ss111.31to 111.395 Stats.
When a probationary

absencdrom employment totaling more than 174 work hours amployeeis to be dismissed, the appointing authority shall imme
the prorated portion for part-time employees, the probationadyately provide written notice to themployee to be dismissed of
periodshall be extended by the length of the time absent, excép reasons for dismissal, tate on which dismissal is to occur
that up to 174 work hours or proratqubrtion for part-time and that the employee may be restored to the register from which

employeesnay be waived by the appointing autharity

he or she was appointatlit still exists, upon request to and with

(3) TERMINATION DUE TO PENDING LAYOFF. If an employee is theapproval of the director pursuant t@80.28 (3) Stats. A copy
terminatedduring a probationary period due to a pending layofof such notice shall be sent to the direcor employee who has
and is later reinstated, the time served may be carried over atRRgnanenstatus and is dismissethile on a probationary period
discretion ofthe new appointing authoritpetermination of any under the provisions of ER-MRS 14.03r15.055 shall also be
suchcarry—over shall be specified at the time of the reinstateméwtified whether or not the employee will be restored to the
andwritten notice given to the employee and a record of such ngmployee’sformer position, or to a position assigned to a class

fication kept on file.

havingthe same pay rate or pay range maximum, or to a position

(4) ResiGNATION. If an employee resigns during a probationin @ class assigned to a counterpart pay rate or pay range.

ary period, and is later reappointed from the samgployment
register,the time served shall not be carried over

History: Cr. Registey Octobey 1972, No. 202eff. 11-1-72; am. (5Register,
September1975, No. 237ef. 10-1-75; am. (1) and (SRegistey December1976,
No. 252 ef. 1-1-77; am. (1) to (4), (5), Register February 1981, No. 302eff.
3-1-81;renum. from Pers 13.0Register February1983, No. 326ef. 3-1-83.

ER-MRS 13.06 Transfer while serving a probation -
ary period. See sER-MRS 15.07
History: Cr. Registey Octobey1972, No. 202ef. 11-1-72; r and recrRegister,
February, 1981, No. 302ef.. 3-1-81; renum. from Pers 13.(Hegistey February
1983,No. 326 ef. 3-1-83; correction made under s. 13.93 (2m) (b) 7., SRatgis-
ter, Octobey 1994, No. 466

ER-MRS 13.07 Time not counted. Time served il

Note: For rights of employees who are terminated froposition while serving
a probationary period resulting from promotion, transfer or demotion, séeReh.
MRS 14, 15 or 17, respectively

History: Cr. Registey Octobey1972, No. 202ef. 11-1-72; am. (1) and (2Reg-
ister,December1976, No. 252ef.. 1-1-77; amRegister February1981, No. 302
eff. 3-1-81; renum. from Pers 13.09 and &magistey February1983, No. 326eff.
3-1-83y. (1) (b) and (3), am. (2RegisterMay, 1988, No. 389%f. 6-1-88; correc
tionsmade under s. 13.93 (2m) (b) Stats.Registey October 1994, No. 466correc
tion in (2) made under s. 13.92 (4) (b) 6., StaRegister September 2015 No. 717

ER-MRS 13.09 Attainment of permanent status in
class. Permanent status in class is attained immediately upon
completionof the lastwork period to which the employee was
assignedo workduring his or her probationary period regardless
of whether it falls on obefore the last day of the probationary

project appointment or limited term appointment, including aReriod.Prior to the end of the probationary period, the appointing
emergencyor provisional appointment, shall not be counted as@thority shall notify the employem writing that the employee

partof any probationary period.

History: Cr.Registey October1972, No. 202ef.. 11-1-72; amRegistey Febru
ary, 1981, No. 302eff. 3—-1-81; renum. from Pers 13.08gister February1983,
No. 326 eff. 3-1-83.

ER-MRS 13.08 Dismissal. (1) ACTION BY APPOINTING

will attain permanent status in clalde. employee may be denied
permanenstatusin class after successfully completing a proba
tionary period because an appointing authority fails to submit
notice.

History: Cr. Registey October1972, No. 202ef.. 11-1-72; amRegistey Febru
ary, 1981, No. 302eff. 3-1-81; renum. from Pers 13.1Registey February1983,

AUTHORITY. The appointingwuthority may dismiss any employeeno. 326 ef. 3-1-83; am.Register May, 1988, No. 389¢f. 6-1-88.
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