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Chapter TCS 4
ADMINISTRATIVE HEARING PROCEDURES
TCS4.01 Definitions. TCS 4.13 Appearances.
TCS 4.02 Communications and documents addressed to the board. TCS 4.14 Order of presenting evidence.
TCS 4.03 Location of hearing. TCS 4.15 Evidence and ditial notice.
TCS 4.04 Parties. TCS 4.16 Defaults.
TCS 4.05 Service of papers and documents. TCS 4.17 Subpoenas and witnesses.
TCS 4.06 Form and style of pleadings. TCS 4.18 Record of hearings.
TCS 4.07 How proceedings instituted. TCS 4.19 Stipulations.
TCS 4.08 Contents of petition for review TCS 4.20 Motions.
TCS 4.09 Contents of application. TCS 4.21 Oral statements andguments.
TCS 4.10 Notice of hearing. TCS 4.22 Briefs.
TCS 4.1 Prehearing conferences. TCS 4.23 Decisions.
TCS 4.12 Conduct of hearings. TCS 4.24 Petition for rehearing.
Note: Chapter A~V 4 was renumbered chapteiAT4, Registes September (2) Partiesfiling petitions for review are petitionershose

1985,No. 357 eff. 10-1-85; chapter VAE 4 was renumbered chapter TCS 4 unde

5.13.93 (2m) (b) 1., StatRegistey June, 1994, No. 462 Ppposingsuch petitioners are respondents.

History: Cr. Register February1981, No. 302eff. 3-1-81.
TCS 4.01 Definitions. (1) “Board” means the technical 1cs 4.05 Service of papers and documents.

collegesystem board. _ _ o ) (1) MANNER OF SERVICE. Except as otherwise specifically
(3) “Code” means the \§consin Administrative Code. required,service of documents required to be served may be made
(4) “District” means a technical college district. by personal delivery or by mailing a copy to the last known post

(5) “Hearings” means both hearings and rehearings and t ffice address of the person to be served, sealed envelope with
chaptershall cover both so far as applicable, except where-oth8fSt class postage fafed, and shall be deemed to have been
wise specifically provided for by statute or this chapter servedupon deposit in the U.S. mails. .

(6) “Statedirector” includes the designee of the state director, (2) DATE OFSERVICE. The date of service shall be either the day
wheneverdetailed by the state director or disgjiag theduties whenthe document served is deposited in the mail or is delivered

nd exercising th wers of th ireator Is and N person.
ﬁegr?ngéusrin% Llse (?roheel’ Zb%e';]cee state direio appeals a d History: Cr. Register February1981, No. 302eff. 3-1-81.

(7) "Statutes” meabns the Mtonsin Sﬁtatutes. " TCS 4.06 Form and style of pleadings. All pleadings,

History: Cr. Registey February1981, No. 302efl. 3-1-81; am. (2)Register, notices,orders and other papers filedconnection with any mat
TSRSy (5) &, it 7 Statiamgite: o 1664 NG Seb01a W act 455 o ter or proceeding before the board shall be captionedTEDF
r. (2) Register April 2016 No. 724eff. 5-1-16. WISCONSIN, TECHNICAL COLLEGE SYSTEMBOARD”

and entitled “In the Matter of (here

TCS 4.02 Communications and documents statethe nature of the proceeding) of
addressed to the board. (1) All written communications and (herestate the name of the aggrieveatty).” All papers filed at
documents, submitted pursuant to this chapteshould be orin reference to any hearing shall be either printed or typewritten
addressetb the State DirectpWMisconsin Echnical College Sys and,except such parts as may be dirc@fl forms or other forms
tem Board. All documents and communications delivereith@t or documents in regular use in matters pertaining to vocational
office of the state director arefwially received. educationall pleadings, notices, exhibits, papers and documents

(2) Thestate director may designate agents to receive writtBl¢d or presented at any hearings shall be on paper not more than
communications andocuments. Hearing examiners will receivé 72 inches wide and1linches long. The original shall fiked
communicationsnd documents at hearingsl W|th the boal’d or the hearlng examllwnductlng the hearlng,

(3) Office hours are thostisted in s.230.35 (4) (f) Stats anda copy thereof shall be furnished to each party or person inter

: : dwho enters an appearance in the proceedingsofitieal
fi)s'fglecdeii z;llrgstcz)l%sse&)o ?a)ssattaﬁ;c.iays and Sundays and on hO"dg?%euch paper (except exhibitdered as evidence) shall be dated

History: Cr. Registey February 1981, No. 302eff. 3-1-81; correction in (1) an.d Slgned with the handwritten signature of .the par;yof an
madeunder $13.93 (2m) (b) 6., StatRRegister September1985, No. 357corree Offlce_l', agent, emp'dee, or attorney appef_i['lnnglWlth the
U\C/J‘n Ir)A (1)3n213de undler RS- 13.93 (AZm,? (2%)1% ,\?tﬂggft%r%u_nf_, 116994, No. 462015  partyin the proceeding, arttie name and mailing address of the

Is. Act 328 am. (1)Register Apri 0. fesel : party or of the representative appearing and sigtiiegsame shall

. . . beprinted or typed immediately followirtpe written signature.
TCS 4.03 Location of hearing. Unless otherwise History: Cr. Registey February 1981, No.302 eff. 3-1-81; correction made

orderedin the notice of hearing or specifically provided by ,lawunders. 13.93 (2m) (b) 6., StatRegister June, 1994, No. 462
all hearings shall be held at thdioé of the board. ] o ]
History: Cr. Registey February 1981, No.302, eff. 3-1-81; correction made TCS 4.07 How proceedings instituted. Proceedings
unders. ;I.3.93 (2m) (b) 6., Stat®egisterJune, 1994, No. 462015 Wis. Act 329 for a hearing upon a matter shall be initiated as follows:
am. Register April 2016 No. 724eff. 5-1-16. L . . N
(1) On a petition for review by amggrieved individual or

TCS 4.04 Parties. Parties to proceedings are known algchnicalcollege district.

petitioners, respondents, intervenors, applicants, and objectors{2) On an application by any technical college district for

accordingto the nature of the proceeding and relationshipef relief from district budget limitations. _
parties to the proceedings. History: Cr. Register February1981, No. 302eff. 3—1-81; corrections made

under13.93 (2m) (b) 6., StatRRegister June, 1994, No. 462

(1) Partiesseeking reliefrom district budget limitations are
applicantsthose opposing such applicants are objectorsharsa: TCS 4.08 Contents of petition for review. A petition
otherthan applicants or objectors are intervenors. for review shall be in writing and shall contain:
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TCS 4.08 WISCONSINADMINISTRATIVE CODE 18

(1) Thename, place of residence and potefaddress of the anyagent, employee, fider or attorney appearing with or for the

petitioner. party shall be furnished and entered in the record of the preceed
(2) A concise statement of the grounds for the petition.  ings,and the appearances so made and the mail addresses so given
(3) A concise statement of the relief requested. shall be binding on the party unleasd except as modified by

written notice to the state director or the hearing examiner con
ductingthe hearing and to all other parties appearing in the pro
ceedingand served as provided byTCS 4.05which when so
TCS 4.09 Contents of application. An applicationfor ~modified shall in turn have the same force afidct as in the first

(4) A signature of the petitioner or duly authorized agent.
History: Cr. Register February1981, No. 302eff. 3-1-81.

relief from budget limitations shall contain: instance.
(1) The name, and postfafe address of the applicant. (2) Membersof the state boarsi'staf appearing in budgdim-
(2) The information required under s. TCS 6.03 (3). itationshearings are neither in support of noppposition to the

Note: Chapter TCS 6 was originally numbered A-V 6. As created in 1981, tkUS€jut solely todiscover and present, if necesséagts perti
currentcross-reference to TCS 6.03 (3) here was to A-V 6.03({!3}1pter A-V 6 nentto the issues.
was repealed and recreated B84,A-V 6.03 (3) as existed in 1981 was repealed, History: Cr. Register February1981, No. 302ef. 3-1-81; am. (1)Register,

and an unrelated A-V 6.03 created. _ September]985, No. 357efl. 10-1-85; correction in (1) made under’s. 13.93 (2m)
(3) A signature of the district director or dufuthorized (b) 7., Stats.Register June, 1994, No. 462
agent. . . .
History: Cr. Register February1981, No. 302eff. 3-1-81; am. (2)Register, TCS_ 4'1,4 Order of pr.esentlng eyldence. Evidence
September]985, No. 357ef. 10-1-85; correction in (2) made under s. 13.93 (2mprdinarily will be presented in the following order:
(b) 7., Stats.Registey June, 1994, No. 462 (1) Upon applications for relief from district budget limita

TCS 4.10 Notice of hearing. (1) Form. Notice of hear tions: a) the applicant, b) intervenors in support of the applicant,

ing shall bein writing, with a title identifying the matter to be selﬁ%)g%escttgfr d) intervenors in support of the objectand e) state

for hearing. " . . .
(2) ConTENT. The notice of hearing shaibntain the follow (2) Upon petitions: apetitioner and supporting witnesses and
b) respondent and supporting witnesses.

ing information: : ¢
. . . History: Cr. Registey February1981, No. 302eff. 3-1-81.
(a) Date, time and location of hearing; story: &L Regisierrebruay 0 307¢
(b) The reason for the hearing; TCS 4.15 Evidence and official notice. Rules of ev

(c) A short summary of the matter to be considered; deanearecg;o%/ernedeg/ 9271-9‘:3 ?\ltait%g.z ¢ atal , .
- . - |St0ry: I egISteJ’ ebruary , NO. ern. o—1- , correction made
H(‘d) Ang %the_r m;fzo[)matl(iggzlisy\]theg(?zo?rg {ng%/ deem appropriatfgers. 13.93 (2m) (b) 7., StatRegister September1999, No. 525
|St0ry: I. eg|5tef epruary , NO. en. so—1—-ol.

. . TCS 4.16 Defaults. If a party who has received notice of
TCS 4.11 Prehearing conferences. Prehearing confer hearing fails to appear at the hearing, the hearing examaer

encesmay be held at the convenience of the parties and shall Bgceedwith the hearing and, on the evidence presented, may
conductedoy the hearing examiner designated pursuanti@S. | ,5kea decision and issue an order

4.12 who shall keep a record of any agreement as to the iSSU€Fstory: Cr. Register February1981, No. 302ef. 3-1-81.

or stipulation or admission of fact which mbg made at such con

ferenceor conferencesSuch record shall be attached to the filein TCS 4.17 Subpoenas and witnesses. The hearing
memorandunform and constitute a part of thdioial record of examinerdesignated to conduct the hearing may sign and issue

the proceeding. subpoenasor the attendance of witnesses or parties at hearings.
History: Cr. Register February1981, No. 302eff. 3-1-81; amRegisterSep History: Cr. Register February1981, No. 302eff. 3-1-81.

tember,1985, No. 357efl. 10-1-85; correction made under s. 13.93 (2m) (b) 7.,

Stats. Register June, 1994, No. 462 TCS 4.18 Record of hearings. (1) MeTHoD. Hearings

will be recorded either stenographically or mechanicatigl the
nscripttogether with all exhibits, shall be a part of thigcadl
?ordof such proceeding. A typed transcript will be made when
emednecessary by the boarid.a transcript is made by the

board,copies will be furnished to all persons upon regaestrea

TCS 4.12 Conduct of hearings. (1) HEARING
EXAMINER. Unless otherwise ordered by the board, all hearin
shallbe conducted on behalf of the board by a hearing exami
designatedy the state directpwho shall, in addition to any pew

g;z%?r? é?;)%?r?]i;%dt kg; cChhz%p?tegtz\t/se all powers of a hearing sonable cost. If no transcript is deemed necessary by the board and
: - . ._aparty requests that one be prepared, that party shadspensi
(2) Procepure. The hearing examiner will open the hearinga for gl costs of transcript preparation. In lieu of a transcript the
and make a concise statement of its scope and purposes. If {38 qwill provide any person a copy of the tape recording of the
matteris contested, the hearing examiner will state the issues,Baringif mechanicallyrecorded upon request and at a reasonable
the proceedings. Thereaftgrarties may make motions or opening,,st All requests pursuant to the foregoing shall be made in writ

statements. _ ing and presented to the hearing examiner at the hearing.

(3) OPENINGSTATEMENTS. When opening statements are made (2) FINANCIAL NEED. Any party who by didavit or other
theyshall be confined to: _ appropriatemeans can establish to the bossiitisfaction thahe

(a) A brief summary or outline in cleand concise form of the partyis impecunious may be provided a copy of the transcript or
evidenceto be ofered; and acopy of the tape recording without cgar

(b) A statement of ultimate legal points relied upon. (3) ERRORSIN RECORD. Any party within 7 days of the date of

(4) OrrRrecorbD. Parties may be bthe record only when the mailing of the transcript, may file with thgoard a notice in writ
hearingexaminempermits. If a discussionfahe record is deemed ing of any claimed error in the record and shall mail a copy of the
pertinentby the hearing examinghe hearing examiner maym  noticeto each party of recordll parties will be advised by the
marizeit on the record. boardof any authorized corrections to the record.

History: Cr. Register February1981, No. 302eff. 3-1-81. History: Cr. Register February1981, No. 302eff. 3-1-81.

TCS 4.13 Appearances. (1) Parties may appear in per TCS 4.19 Stipulations. All stipulations or agreemenis
sonor by a regularly employed employee or agent, or by a dulgferenceto a matter thas the subject of a hearing shall be either
authorizedattorney at lawand if a corporation by any of igtive dictatedat length into the record, or reduced to writing, shall
officers. Upon an appearance at a hearing nhene and mail signedby the persons or parties stipulating, and filed as a part of
addres®f the party appearing and the name and mail addresdtod recordof the proceedings. Controversies, or matters which

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
RegisterApril 2016 No. 724 is the date the chapter was last published.
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may be the subject of a hearing, may be dispa$dy stipulation, of one or more of the parties has not been filed withirptiee
agreedsettlement, or consent orders. scribed timethe board may proceed to its determination of the
History: Cr. Register February1981, No. 302efl. 3-1-81. matter.Extensiorof time to file briefs may be granted by the hear
ing examiner upon good cause shown.
TCS 4.20 Motions. (1) Procebure. Unless madduring History: Cr. Register February1981, No. 302ef.. 3-1-81.
a hearingor prehearing conference, all motions shall be made in o L
writing, shall state with particularity the grounds for the motion TCS 4.23 Decisions. Where a proposed decision is-pre

andthe relief ororder sought. A notice of motion is not requiredParedand circulated pursuant to227.46 (2)or (4), Stats., objec
notice being sa’[isﬁed by service Of the Copy Of the motion_ tlonsthereto Sha” be f||ed W|th|n 15 days Of service un|es§al’dlf

: . ent period is specified by the hearing examiner or board.
a rrgcz)zioaniﬁ:?LEilr,\:g }ZZ%?{SAaggegoogu?rtg?]rt;r?,pee\;%'ennigpgﬁg|0f0bjectionwnd briefs shall be filed together and served on all par

- - - ties.
seryed?'nd flled with the motion. History: Cr. Register February 1981, No.302 eff. 3-1-81; correction made
History: Cr. Registey February1981, No. 302ef. 3-1-81. unders. 13.93 (2m) (b) 7., StatRegister September1 999, No. 525

TCS 4.21 Oral statements and arguments. Parties TCS 4.24 Petition for rehearing. The board shall not
may make opening statements after appearances have bgemta rehearing except upon formal petition being filed with the
enteredand any party to the proceeding may make closigg-ar boardwithin 20days after service of the final order and decision.
mentat the close of the hearing, which shall not be included in tRehearingwill be granted onlyn the basis of some material error
stenographior mechanical report of the hearing, unless the pref law or fact, or new evidence $igfently strongto reverse or
siding officer sodirects. The hearing examiner may in his or hanodify the orderand which could not have been previously dis
discretion limit the amount of time for opening statement or-closoveredby due diligence. The board may order a rehearing or
ing aguments. enteran order with reference to the petition without a hearing, and

History: Cr. Register February1981, No. 302efl. 3-1-81. shall dispose of the petition within 20 days after it is filed. If the

boarddoes not enter an order disposing of the petition within the

TCS 4.22 Briefs. The hearing examiner thte hearing shall 20 day period, the petition shall be deemed to have been denied
indicatewhether or not briefs are desired and may impose a brigkof the expiration of the 20 day period.
ing schedule. If the time for filing briefs has expired and the briefHistory: Cr. Register February1981, No. 302ef. 3-1-81.

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
is the date the chapter was last published. RegisterApril 2016 No. 724


http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/register/302/b/toc
http://docs.legis.wisconsin.gov/document/register/302/b/toc
http://docs.legis.wisconsin.gov/document/register/302/b/toc
http://docs.legis.wisconsin.gov/document/register/302/b/toc
http://docs.legis.wisconsin.gov/document/statutes/227.46(2)
http://docs.legis.wisconsin.gov/document/statutes/227.46(4)
http://docs.legis.wisconsin.gov/document/register/302/b/toc
http://docs.legis.wisconsin.gov/document/register/525/b/toc
http://docs.legis.wisconsin.gov/document/register/302/b/toc

