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STATE OF WISCONSIN )
} ss.

DEPT. OF INDUSTRIAL COMMISSION )
TO ALL TO WHOM THESE PRESENTS SHALL COME, GREETINGS:

|, Stephen J. Rellly, Secretary of the Industrial
Commisslion of Wisconsin, and custodian of the offlclial records
of sald Commission, do hereby certify that the attached amend=-
ments to Wisconsin Administrative Code Ind 77 were adopted by
the Industrial Commission on April 19, 1967,

I further certlify that sald copy has been compared
by me with the origlnal on file In this Commisslon and that
the same Is a true copy thereof and of the whole of such

original,

IN TESTIMONY WHEREOF, | have hereunto
set my hand and affixed the officlial
seal of the department at the Capltol,
In the clty of Madison, this 21st

day of April , A.D., 1967.

—

g&ecutivqigecfétary _J




ORDER OF THE INDUSTRIAL COMMEISSION

Pursuant to authority vested In the Industrlial Commission
by sectlion 101,01 to 101,29 Wis. Stats., the Industrial Commlssion
hereby repeals, recreates, and adopts rules as follows:

ind 77.01 APPLICATION FOR A LICENSE, Applleation for a llicense

a8 an employment agent under Chapter 105 shall be In writing, on a
form furnished by the lndustrial Commiselion, showlng such Informatlion
deemed necessary.

Ind 77,02 LICEHSEE., A license to operate &s an employment agent
under Chapter 105 of the Wisconsin Statutes shall be lssued to, and
shall Inure to the beneflt of, an Individual, except as herain
provided, An lIndividual llcensee may transfer the llcense to a
corporation only If, prlor to such transfer, the Individual llicensee
and corporate offlcers agree In writing to the following condltions
which shall become 2 part of sald llcense and all subsequent renewals:

(1) The corporation shall be licensad to do business In the
State of Wisconslin, shall malntaln 81l raecords with respect
to the agency wlthin the State of Wlsconsin, and shall
appaint & manager of managers whe shall reslde In Wisconsin,
and who shall consent to service of procesg by certlfled
mall sddrassed to the agency.

(2) Th@‘manag@r(s) of the agency shall post & personal bond
In the amount required by the Wlsconsln Statutes for an
emplayment agent.

{3) The manager(s) of the sgency shall satlsfy the requlre=.
ments of Character set forth In Sectlon 77.03 hereln,
shall work agtlvely In the affalrs of the agency, and
shall have superviscry control over all persons employed
at the agency's place of business,

() The corporation shall file with the Industrlal Commission
g certifled statement setting forth the names of all
officers, directors, and stockholders of the corporation
and thelr raspectlve Interests thereln, Any changss In
the offlcers, directors, or stockhelders of the corporation,
and any changes In the Interests of the stockholders thereln,
shall be reported In wrliting to the Industrial Commission
within thirty deys of the occurrence thereof,

{(5) Upen any sale, transfer, assignment, or other enaumbrance
of the controlling Interest In the corporation, the
industrial C@mmﬁ%?an ghall have the power to review the
requirements for Character, Premises, and Needs, as set
forth In Sectlions 77.03-77.05 hereln and, upon due notlice
and hearing, may reveke the llcense In the event such
requlrements are not met,
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(6) The Industrial Lommlsslon may revoke the llcense of the
corporation If, upon due notlce and hearing, It finds
that the agency manager(s) or any offlcer, dlrector, or
adult stockholder does not maet the requirements of
moral character, business Integrity, and financlal
responsiblilicy set Fforth hereln,

(7) An tndividual license may be transferrad te a partnership
or assocliatlen, provided that the asbove requlrements are
satisfied wherever appllicabla,

ind 77.03 CHARACTER. "Charactar," as used In Saectlion 106,13, Wis.
Stats., includes components of an applicant®s ablility te he an

agent such as his moral character, educatlion, business Integrlty,
fFiscal integrity, training end knowledge of the employment business,
capablllty of staff, and the extent of his participation ln operatlng
the agancy.

tnd 77.04 PREMISES., YPremises," as usad in Ssctlion 105,13, Wis,
5tats., means the locetlion and slze of the place of business, the
nelghborhood, public access, lease, purchase of premises, or
other physlcal avrangemants,

ind 77.05 HNEEDS, "lHeeds," as ueed In Section 105,13, Wis., Stats.,
means that both employers and employes In the propesed llcenged

ares wlll utillze the employment agent to fill thelyr raquirements.
Inquliry by the Commission into an application may be directed to the
quantity of public and private agencles in the area; the quality

and type of operatlons Including job service and testing, the

volune of placemants and othey services performed by such agencles,
as well as the needs and deslires of the employes and employers the
applleant proposes to serve.

ind 77.06 LICENSE COVERAGE. Private employment agency llcenses
expire annually end are timited by the terms set forth thereon,
Except as provided In Sectlon 77,02 above, no tlcense or Interest
thereln shall be sold, transferred, or asslgned without the prior
approval of the Industrlal Commisgsion, Application for such sale,
transfer, or asslignment shall be made to the Industrial Commlssion,
and thae Commission will withheld 1¢s approval 1f, upon due notice
and hearing, It finds that the buyer, transferce, or asslgnee and
the operation of the agency wlll not meet the regulrements of
scpountabllity under Sectlon 77.02 and Character, Premises, and
Hewds set forth In Sectiong 77.03«77.086 heraln,

Ind 7?107 REHEWAL OF LICENSE.
(V) Ten days bafore the explratlon date of the llcense,

applicatlion for renewal must be submltted to the
Industrial Commisslon with the followling:

{a} MHinlmum feea,
(b) Required bond.
{c) Forms used In making placements, Including the

contract and fee schedule,
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(2} Within ten days after the expiration date of the llcense
the appllcant shall submit to the Commisslon the followlng
information concernling the llcense year:

§a) Humber of placements mada.

k) Gross recelipts,

(c) Balarnce of license fee due, If any.

(d) Upen due notlce and hearing, the licanss shall be
suspended untll the Information s furnished and/or
the llcense fee ls pald.

Ind 77,08 LICENSES WITHHELD OR REVOKED. The Jlcense may be wlthheld
ar revoked by the Commisslion [f the applicent or licensee falle to
meat the requlrements of Ind 77.02, Ind 77,03, lnd 77.0k, Ind 77.06,
fnd 77.11 and Ind 77.12,

ind 77,09 MOVING PLACE OF BUSINESS. Ho agent shall open, conduct,

or malntaln an offlce at any place of busliness other then that
appraved by the Industrfal Commission., Once approved, a place of
business shall not be moved unless the agent first ocbtalns the
written consent of the Industrial Commission. HNo branch or additienal
place of business shall be opened without the prlor approvel of the
Industrial Commission. VUpon appllcatlon for a branch or an additional
place of business, the lndustrial Commisslion may withhold approval
unleegs It finds, upon due notlce end hearlng, that Charscter,

Premises and MHeede as set forth In Sectlons 77.03«77.05 are satlsfled,

tnd 77,10 RECORDS TO BE KEPT. For & perlod of seven (7) years, ail
employment agente shall keep a reglster or record, In a form approved
by the Industrial Commisslion, of all accepted applications for employ~
ment and for help of all persons referred to employers, whether they
are hired or noty and If a fee has been paid, the amount of such fee
and by whom paid.

ind 77.11 FEE SCHEDULE AND OTHER CHARGES. He agent shall charge
any fee In encess of the approved schadule on flle with the Industrial
Commission. KEvery applicant for & new or renewal llcense shall file
with the Industrlal Commlssion a schadule of fees for which approval
Is requested, The following schedule ls presumed reasonable, and
application for same will be approved wlithout supporting materials.
in the event an appllcant submits 8 schedule of fees above the
followlng schedule, the appllecant shall file a supporting statement
speclifylng the reasons for, and reasonableness of, the requested
variance, In such cases, the Industrial Commission will deny the
request 1§ §¢ finds, upen due notlice and hearling, that the requested
schedule Is unreasonable,

Ho agent shall request or accept any placement fee or charge until
the placement ls made,

(1) General Placement Agenclies = Includes occupations in
glerlical, sales, technlcal, professicnal, ete.
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{(a) For placements of three calendar months or more
duration, regarded &¢ & permanent position by both
partles, the total fee charged may not exceed the
faollowing schedules

1. Positlons paylng laess than $416.66 per month -
50% of the flprst month®s salary.

2, Poslitlons payling $416.67 through $499.99 per
month = 60% of the first menth's salary.

3. Positions paylng $500.,00 through $583,33 per
month = 72% of the flrst month's salary.

bk, Posltions paylng 3533.34 through $666,66 per
manth = 64% of the first month's saltary.

5, Positlons paylng $666.67 through $74%.99 per
month = 96% of the first month's salary.

6. Positions paylng $750.00 through $833.33 per
month « 108% of the Flrst month's salary.

7. Positions paying $833.3% or more por month =
120% of the flrst month's zalary,

(b) For plecements of Vess than thres calendar month%
duration, regarded as short-tlime or temporary by
both parties, or where ap employe remains In &
position less than three calendar months through
no fault of his own, the total fee charged may not
excesd 20% of amount earned, and not more than 75%
of the fee charged for & permanent position.

{c) If an applicant asccepts a permanent posltion to
whiech he was referred by an agency and elther falls
to report for work or voluntarily leaves the positlion
within three calendar months, the totsl fee charged
may not exceed that llsted In Part (1) (a).

(2} Domestlec Help Agencles = Inecludes babysitters, child care,
and companlons to aged,

{2) The fee charged may not exceed 208 of the amount
“recelved by the appllcant.

(3) Hodel and Theatrical Agencles « includes models, hostesses,
and antertalners.

(a) The fee charged may not exceed 10% of the amount
recalved by the appllcent,.
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(#) Hurses Reglstry Agenclies » includes Vlcensed practical
nurses and reglstered nursces,

(a) The fee charged may not excaed 5% of the amount
recelved by the sppllecant.

Ind 77.12 RECEIPTS, REFUMDS, ARD OTHER CONTRACT PROVISIONS,

(1) The agency shall glve evary person from whom & fee Is
recelved for services rendered a recelpt which wiil
includes ‘

(a) HName of the person paylng the fee,
gbg Amount of the fee,

i ate of payment of the fee.

(d} Balence due, If any,

(2) 1f an applicant is entitled to a refund from the fee
pald, the agency shall make such refund In cash or
negotiable cheeck within a reasonable time,

{3) Ho Interest or carrylng charges, sxucept for payment of
delinquent fees or charges, for placement services may
be made that would casuse the total placement foe to be
pald to exceed the schedules on flle with the Industrial
Commlsslon. Ho egent shall charge an appllcant Interest
for fallure to make payment of fees when due, unless the
Interest requlrement and the Interest rate are stated on
& written centract sfgned by the appllcant. An agent may
be reimbursed for any disbursements made on behalf of an
applicant or employer where authorization for d!sbur%aw
ments and relmbursement has been glven,

(4) An agent may Include as part of the asgency contract a
provision that, If an appllicant ls referred to an employer
for a permanent posltion and falls to get that position
but, within slix menths does secure employment wlth that
employer as a result of the referral, he may be liable
for the fee to the agency.

(3) The agency and appllcant may agree on a schedule of paye
ment of the fee for a permanent placement such that not
more than 60% of any month's salary may be applled to
the total fee, If the total fee exceeds that amount,

(6) An agency whlch requires an appllicant to sign a contract
shall glve the applicant & copy of the signed contraat.

{(7) VUpon evary contract and every recelpt shall be printed
the followling statement: ‘Complaints agalnst employment
agents may be made to the lndustrial Commlisslon of
Wisconsin,®
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Ind 77.13 WRITTEN ORDER FROM EMPLOYERE, Every employment agent
who sends an appllicant Ffor employment te apply for the same more
than 25 miles cutslde of the metropolltan ares In which the employ-
mant offlce Is located shall have & written order from the employer
glving the followling Informations

(1) Employer's name and address,

.(2) Humber and the kind of workere wanted,
(3) Probable duration of the employment.
(4) Rate of wages.

{5) Cost of board and lodgling If these are furnlshad by the
employer or If he deducts the cost of these from the
W&g@s.

{(6) Whether a strike Is on at that place of empléym@nt.

An employment agent may send applicants outside of the metropolltan
erea Iin response to a telephone order, provided that the employment
agent hes cbtalned verbally the required Information from the
employer and If the employer promises to conflem the order fn
writing within two days. The employment agent also may send
appllcants ocutside of the matropoliten arsa In response to mall
orders whlch do not include the above Information, provided that the
employment agent has obtainsed the required Information by phone and
the employer promises to confivm Tt In wrlting within two days.

The requirements of this Section 77.13 shall only apply te positions
paying a salary of less than $800.00 per month.,

ind 77.14 (WTRODUCTION CARD OR LETTER., EHvery empleyment agent who
sends any appllicant for employment to apply for a position at any
place outslde of the metropollitan area In which the offlce of the
employment agent (s located shall glive to such applicant a card

or letter stating the following:

(1) MName and address of the person to whom the appiicant ls
refarrad,

(2) Kind of work supposed to be obtalnable,
{3) HName of the applicant for the pesition,
(4) Probable duration of employment.

Hothling contalned hereln shall prevent an employment agent from
referring an appllicant for employment to a place of possible employ=~
ment by means of the telephone, and without any card or letter, In
case prompt actlon ls necessary. The requlrements of this Section
77.1h shall apply enly to positions payling a salary of lass than
$500.00 per month,
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bnd 77.15 PROMISES OF POSGITIONS., Whenever any employment agent
Induces a person to come to a clity from 8 dlstance on the promlsge
of a poslitien, or whenever sny employment agent sends a parson to

a distant place outside of the clity where his offlce Is Jocated on
the promose of a poslitlon, If the applicant falls to secure employ~-
ment through ne fault of his own, the employment agent shall pay all
the necessary expenses lncurred by such person; provided, however,
that the employment agent shall not be llable for these sxpenses [f
he has Informed the appllicant In writing that the appllcant travels
at his own rigk.

ind 77.16 DISCHARGE OF EMPLOYES. MHo employment sgent shall persuade,
induce or procure, or attempt to persuade, induce or procuve any
employsr or agent of any employer to discharge any employe; or
parsuade or Induce any employe to break @ centract with his smployer,

Ind 77.17 REPORTS TO IHDUSTRIAL COGHMISSIOK, On the last day of
each menth, every Vlcensed employment agent shall send to the
Industrial Commisslion, a report In such form as the Commlssion may
prescribe, glving the number of applications for employment and for
help, and the numbar of positlons fliled during that moanth by
industries and occupetions,

Ind 77.18 POSTIHG OF LICENSE, SCHEDULE AND RULES,

(1) License, schedule of fees, Chapter 105, Wis. Stats.,
together with all rulas and ordars of the Industrial
Commission lssued In pursuance thereof shall be posted
In a conspleuocus place In the wmaln room of the agency,

(2) The name of the agent and the fact that he ls llcdensed
shall be posted on the outside deoor or window of the
sgency.

{3) A1l statlonery and advertising shall contaln the name of
the employment agency and a statement that the agency is
licensed,

ind 77.19 REGISTRATION FEES., o reglstratlon fee shall be charged
the appllcant.,

The rules as repealed and recreated shall become effective
en June 1, 1967 as provided In Section 227.

INDUSTRIAL COMMISSION OF WISCONSIN

Stephen 'Raikjy/
Executlive Secretary

Aprll 21, 1967



