
FORM OF CERTIFICATE TO BE USED IN CERTIFYING RULES 
TO SECRETARY OF STATE AND REVISOR OF STATUTES: 

STATE OF WISCONSIN ) 
) SS 

DEPARTMENT OF ADMINISTRATION ) 

TO ALL TO WHOM THESE PRESENTS SHALL COME, GREETINGS: 

I, Wayne F. McGown, Secretary of the Department of Administration, and 
custodian of the official records of said department, do hereby certify 
that the annexed rules and regulations relating to use of State Buildings 
and Facilities were duly approved and adopted by this department on 
January 16, 1968. 

I further certify that said copy has been compared by me with the 
original on file in this department and that the same is a true copy 
thereof, and of the whole of such original. 

IN TESTIMONY WHEREOF, I have hereunto 
set my hand in the city of Madison, 
this 30th day of January A.D. 1968. 

• McGown 
Secre ry 
Department of Administration 



ORDER OF THE DEPARTHENT OF ADHINIS'lF.ATION 
ADOPTING RULES 

Pursuant 1:0 authority vested in th~ Department of Administration by s8cti'Jn 
16.84, WLs. Stats. ~ as cl:eated by Chapter 106, La.ws of 1967. illi.d section 
16 e 845, viis. Sta.ts., renUtllbered by Chapter 106. LaMs of 1967, the Department 
of Adminis tl'ation hereby adopts rules as £0110\.;s: 

Sections Adm 2,01 through Adm. 2.15 of the WisC',onsin Admi,nistr.ative Code <li."e 
adopted to read: 

Chapter AdD' 2 
USE OF STATE BUILDINGS ~~D FACILITIES 

Adm 2.01 Hanaging authority 

Adm 2.02 Designation of state office buildings and tacilities 

Adm 2.03 Defini tions 

Adm 2 ,04 Public meetings 

Adm 2,05 Personal solicitation 

Adm 2.06 Handbills, literature~ etc. 

Adr., 2.07 Exterior displays ~~d decorations 

Interior display~ and decorations 

Adm 2.09 Hazards 

Adm 2.10 Leasehold improvements 

Adm 2.11 Furniture and furnishings 

Adm 2.12 Concessi '"ret.:; 

Adm 2.13 Rules of Conduct 

Adm 2.14 Validi ty 

Adm 2.15 Penalties 



Adm 2.01 Managing authority. The managing authority, as defined in 
section 16.845, W.S Stats., of the several state office buildings shall.be 
the department of administration as provided in section 16.84(1), Wis. Stats. 
The department of admi!listration, ivhen lessee, shall be the managing authority 
of properties leased or rented by the state of Wisconsin. 

Adm 2.02 Designation of Etate office buildings and facilities. (1) TIle follow­
·ing buildings and facilities are hereby designated as state office buildings and 
facilities for the purpose of use management under tbese rules. 

State capitol building, except those rooms reserved by the legislature 
State capitol park 
Wilson street state office building and grounds 
Hill Farms state office building comp1ex.and grounds 
Milwaukee district state office building and grounds 
Eau Claire district state office building and grounds 
La Crosse district state office building and grounds 
Wisconsin Rapids rlistrict state office building slid grounds 

(2) Real properties leased or rented by the st~te of Wisconsin with the 
department of administration a8 lessee and agent ari:! here~y designated as state 
office buildings and facilities for the purpose of use. management under sections 
Adm 2.01,2.03, 2.05~ 2,06, 2.08, 2.09, 2.10; 2.11, 2.12(2), 2.13, and 2.14 of 
these rules only. 

Adm 2.03 Definitions. As used in sections Adm 2.01 1:0 2.14 the following 
terms shall mean: 

(1) The words "graphic or artistic material" includes the broadest 
interpre.tation of all items introduced to infonn, educate, advertise, promote, 
identify, or decorate. 

(2) The ~vords "commercial enterprise" include any effort directed at 
personal or corporate gain, and includes any sales or solicitation to sell 
which do not have the approval of tr.e department of administration, 

(3) The words "political activity" include activities of partisan and 
nonpartisan candidates, political organizations and political parties. 

(4) The words "tenant agency" include all boards, commissions, departments, 
or bodies conn~cted with state governme::1t housed in a state c,:fice building or 
facility, or in property leased or rented by the department of administration •. 

Adm 2.04 Publi~ meetings. (1) The department of administration as managing 
authority of the several state office buildings and facilities may permit the same 
to be used by any governmental body or official, or any r.onprofit, fraternal, 
religious, or veterans' organization for the purpose of governmental b~sin8ss, 
public meetings for the fr2~ ~iscussion of public questions, or for activities 
of a broad public purpose if su~h use:. 

(a) does not interfere with the prime use of the bui_lding 
or facility 
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(b) does noi: unduly burden the managing authority 

(c) is not a hazard to the safety of the public or state 
employees; nor detrimental. to the building or facility 

(d) does not expose the state to the likelihood of expenses 
andlor damages ,.hich cannot be recovered 

(e) and is apprnprJa::c to the physical context of the 
building or facility 

(2) The applicant for such use shalimake vrritten request to the department 
of administration at least twe~ty-f6ur (24) hours in advance of the anticipated 
utilization of th8 building or facility. See also Adm 2.04(7) below. In the 
event of a conflict of requests by two or more orgnnizations, the department 
of administ-cation shall have full discretion. 

(3) The applicant for s1lch use shall he liable to the state for any 
injury done to its property and for any expense arising out of such use, and 
for such sum as the department of administratio:.. In8Y charge for such use as 
provided in section 16.845, Wis: Stats. 

(l~) The applicar..t may charge a reasonable admission fee to the public~ 
said fee subject to the approval and pursuant to the conditions of the departmect 
cf administration. 

(5) There shall be no discrimination because of race, religion, color, 
national origin, or sex in the utilization of state office buildings and 
facilIties for government business, public meetings for free discussion of 
public qup.stions, or for civic activities. 

(6) The utilization of state offi.ce buildings and facilities by an 
organization shall not imply endorsement, approval, or approbqtion by the 
state of Vlisconsin or the department of administration, nor the extension of 
special privi.lege. Likewise the refusal by the department of administration 
to permit UEa of a state office building or facility shall not be interpreted 
as disapproval or censur2 of any organiza.tion, but shall be for reasons as 
set forth in Adm 2.04(1)(a) through (e) above. 

(7) The granting of permission to use a state office building or 
facility does not obligate the department of administration to furnish the 
applicant any service or uti1ities~ or render any support with personnel, 
equipment, or supplies. The department of administration may furnish such 
assistance and may charge for any expense arising out of the use of a 
building or facility. The dep~rtment of administration reserves the right to 
inspect any equipment or apparatus brought in for a public meeting, event, or 
activity; and to limit or prohibit the use of such items which might affect 
safety or the normal operation of the building. 
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Adm 2.05 Personal solicitation. (1) No person shall solicit contributions 
for charitable or nonprofit organizations within the state offi.ce buildings 
and facilitles, upon the grounds thereof, or within state capitol park without 
prior notification to the department of administration • 

. (2) No person shall solicit to sell or consun~ate sale of any merchan­
dise or service within the state office buildings and facilities, upon the 
grounds thereof, or Hithin state capitol park without the express written 
approval of the department of administration and the tenant agency. 

Adm 2.06 Handbills, literatur~ etc. (1) No handbU.ls, literature; promo­
tional mater lals or devices which 'advertise, 'promote or identify'acomme't"cial 
enterprise shall be distributed within the state office buildings and facilities 

, or on the grounds of state capitol park or the grounds of the stat e ()ffice 
buildings or facilities without the express written authority of the department 
of administration. 

(2) The littering of any state building, facility, or grounds by the 
distribution of handbills, literature, promotion~l materials or devices is 
prohibited. Regulation of conduct in respect to littering shall be unde.r the 
prov~s~on ,(l! s. 16,84 (2), Fis. Stats., and the respective anti-litter ordir,anc2s 
of the sevc.ra1 munidpalities' in which state· office builcl.ings and: facilities 
are located. 

Adm 2,07 Exterior displ~ ~ni decorations. (1) Flags. The United 
States flag aud the flag of the state of Wisconsin shall be the only flags 
flown, hung, or displayed from any state office building or facility, except 
as the governor may direct on the occasion of a public reception for a foreign 
dignitary or flag officer. 

(2) Displays and decorations. No displays, signs, banners, decorations 
or any graphic or artistic material may be erected, attached, mounted or 
displayed on the building proper or the grounds of any stat'e office building 
or facility without the express written authority of the department of 
'administration. Any graphic or artistic material advertising, promoting, or 
identifying a commercial enterprise or a political activity is prohibited. 
Any unauthorized material shall be remc\red and disposed of by the department 
of administration. 

Adm 2.08 Interior displa~End decorations. (1) No displays, signs, placards, 
banners or any graphic or artistic materjal may be erected, attached, mounted, 
or displayed within any state office building or facility without authorization 
by the department of administration. .~~y unauthorized graphic or artistic 
material shall be removed and disposed of by the department of administration. 
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(2) The use of stickefs or labels. cellbphane pressure sensitive 
tape. screws, nails or any other mounting technique adversely affecting the 
structural or decorative integrity of a state office building or facility 
is prohibited. Where there has been a violation, s'lch nl!lte:cial will be 
immediately removed and the cost of resto:cation may be charged to the tena.nt 
agency. 

Adm 2.09 Haz.e:rd'i,. (1) Consistent with, the l-esponsibility contaiDed in 
section 101.06. His. Stats., to provide II gafe employment ai.1d place.", the 
department of administration reserves the right to confiscate and dispose 

,(If any hazard to the life, health, safety or welfare of em~loyees or the 
public; or ,to correct or eliminate any hazardous situ<ltion ari::.ing out of 
action by a teuant agency and to charge the tenant agency ior costs incarred; 
or to oider correction or elimination of any hazardous sHuation or: p'ractice 
by a tenant agency. These haz~rds include but are not limi.ted to the following: 

(a) No tenant agency shall store supplies, goods, or materials in t~e 
public corridors of state office buildings, facilities, or leased properties. 

(b) .No equipment" apparatus, or. machines may be introduced into state 
office buildingo, fEt'!ilities, or leased proIlerties Hhj.~h. fail to comply ~'lith 
the code 'd,f the Industrial Safety and Buildings Division and are not approv'9d 
by the department of administration, 

(c) No personal p:o:operty may be introduced into atate office buildings, 
facilities, or leased properties if the operati.on of said property is de­
pendent upon the electrical or other utility se~vice of the building without 
the approval of the department of administration. 

(d) No Christmas trees or Christmas decorations shall be introduced into 
st~te office buildings, facilities~ or leased properties without the appru~al 
of the department of administration. 

Adm 2.10 bl':2~ili ~..2.vementsQ' No tenant shall make leasehold improvements 
nor introduce alien material or private personal property in a state office 
building or facility, or in property leased or rented by the department of 
administration without the express written approval ot the managing autho~ity. 
l.easehold improvements include, but are not limited to. structur.al changes, 
modifications, or additions and cha.nges in 1:l.ghting, heatir.g aud vec!tilatiUI1, 
Title to approved leasehold impr-ovements shall remain ~'iith the managing 
authority regardless of source of funds. Alien material includes 9 but is not 
limited to, drapes~ blinds, or other win~ow treatment, floor coverings, etc. 
Private p8rsonal propel~ty includes furnishings and furnitu'L:e not owned by the 
state. 

Adm 2.11 ~E.!!;Lt;.uJ'2~ ~ furnishit}.f~. Fur.nfture and furnishings purchased 
from building project funds or department of administLation appropriations 
remain an asset of the building und.er thf! direction cf the managing authority. 
Tenant agencies in mavin;:; shall take only those items of furniture and 
equipment purchased from agency funds. 
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Adm 2.12 f.9pceR.sion~.. (1) The establishment of conce.ssion stands and the 
granting of vending franchises in the several state office buildings and 
facilities rests with services to the blind, division of public assistance. 
department of health and social services as specified in su 47.09, I.JiS. 
Stats. No other concession stands or vending machines shall be operated in 
the state office buildings and facilities. 

(2) The services to the blind, divicion of public assistau.ce, 
department of health and social services shall be tendered the opportunity 
to establish concession stands and vending franchises under s. 47.08, Ilis. 
Stats., in property leased or rented by the department of aQninistration 
wht'ln the lease pennits such activity and a nt:ed is apparent. If the serJices 
to the blind declines the option, the department of admin.i:;;tratioD. ma~' 
negotiate ~~ending ciachini franchise with p~ofits. if any, d~posited in the 
gener~l fund.,." 

Adm 2.13 Rules of Conduct. The dt::partment of adml.n.istration shall prepare~ 
publish an~7i7o~e or l1a;~ enforced rules of conduct for th,;: several buildings 
fo~ which the departme~t has managing authority as directed in s. 16.84 (11), 
Wis. Statal The rules oE ·~onduct shall coverp but are not limited to, pro'­
cedures for builJing se~.uritYJ fire protection, emergeur.y evacuation, and 
the c.onser:y?tion of property management reSOUl'ct!S, 

Adm 2.14 'y'aH.~Jk. If any provision of these regulations is ihvalid, or if 
the application thereof to any person or circumstances is invalid, such 
invalidity shall not effect other provisions or cpp15.cations which can be 
given effect without the inva.lid provL,ion or application. 

Adm 2.15 Penal.tL<?.§.. The penal ties for violating these rules and regulations 
are set forth in the appropriate ordinances of the several municipalities 
wherein the state office buildings and facilities are located, such authority 
being defined in section 16.84(2) is required by section 62.09(13), Wis. Stats.; 
and within the several sections of these rules and regulations setting forth 
the remedy of confiscation, disposition~ and assessment of charges for 
necessary expenses. 

The rules contained herein shall take effect on Harch 1, 1968, pursudnt to 
s. 227.026(1). 

Dated: Department of Administration 

January 17, 1968 


