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PI 3.01 Permits. A permit is an instrument, limited in time to one 
year or fraction thereof and to one specific job, given to permit the 
employment of a person who does not meet the minimum legal re­
quirements for teaching as stated in section 40.43 (3), Wis. Stats. 
and section PI 3.03 (2), (3), (4), (5) and (6), Wis. Adm. Code. The 
permit is recognized as a substandard instrument given to an unquali­
fied person. 

(1) No permit may be issued to any person for the school year 
1964-65 or thereafter who has secured credits for less than 4 semes­
ters of work as prescribed by a college offering an accredited 2 year 
professional education course. 

(2) A permit may be granted only upon the written request of the 
employing official and/or the county or district administrator. 

(a) Such request shall state that a satisfactory qualified person is 
not available. 

(b) A permit shall be limited to a certain position and may not 
exceed one school year. 

(c) All permits shall expire as of June 30 or sooner of the school 
year for which they are issued. 

(d) No permit may be renewed unless there shall be a continued 
shortage of available satisfactorily recommended qualified teachers, 
and at least 6 semester hours of credit have been gained during the 
school year or the summer preceding the school year for which the 
permit is to be issued. These credits must be acceptable to the college 
at which the permit teacher is working toward her next diploma or 
degree. 

(e) All permit teachers must have their credits evaluated and a 
suitable pattern of procedure established by the proper college 
authority. 

(f) The state superintendent may issue or decline to issue permits 
at his discretion. 

(g) A permit to be known as an intern license may be given to a 
person working in an internship program which is approved by the 
state superintendent of public instruction. An intern who is paid by a 
board of education must hold such a license. Such license may be 
issued only to a student recommended by the proper teacher prepar­
ing college or university authorities and must hold senior or graduate 
ranking. A signed request by the administrator of schools of the par­
ticipating district must be filed as a condition for the issuance of such 
license. 

Hlstoryt 1-2-56; am. Intro. par., and (1). Register, November, 1958, 
No. 35, eff. 12-1-58; am. intro. par; (2), (2) (d); er. (2) (g), Register, 
September, 1960, No. 57, eff. 10-1-60; am. (1), Register, June, 1962, No. 
78. eff. 7-1-62; am. Intro. par. by renum. references from PI 3.03 (1), 
(2)i. (3), (4)1 (5) to be PI 3.03 (2), (3), (4), (5), (6), Register, February, 
197ll, No. 19'!, eff, 3-1-72. 
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PI 3.02 Special licenses. A special license is an instrument, limited 
in time to one year or fraction thereof and to one specific job, to 
permit the employment of a legally qualified teacher who does not 
meet the legal qualifications for the teaching position he is asked to 
handle. (1) Such license shall expire as of June 30 of the school year 
of issue or earlier. 

(2) No special license will be renewed unless at least 6 semester 
hours of college work are taken between the date of issuance and 
the date of renewal. Such work must be directed toward the deficiency 
or deficiencies. 

(3) The administrative officer of the school must request such 
special license in writing and must explain the situation. 

( 4) The state superintendent may, at his discretion, issue a teach­
ing credential to an eminent scholar or scientist upon the recommenda­
tion and at the request of a school administrator who will attest that 
he wishes said person to be employed in his school system. A renewal 
credential may be granted upon request with affirmation of successful 
teaching. Eminence to be determined through the applicant's peers. 

History: 1-2--56; er. (4), Register, September, 1960, No. 57, eff. 10-1-60. 

rPI 3.03 Licenses. A license is a 1, 2 or 3 year instrument which 
indicates that the holder is fully qualified to teach the subjects or at 
the grade levels endorsed on the license. Licenses are given to persons 
who are recommended by the proper college authorities and who have 
completed a program approved by the state superintendent of public 
instruction. Approved programs must meet the minimum require­
ments set by the state superintendent but they may go beyond these 
minimums as determined by each teacher preparation institution and 
as approved by the state superintendent. A teacher under the rules 
and regulations of the state department is a person whose work 
includes the exercise of any educational function for compensation, 
in any of the public schools, in instructing pupils, or in administer­
ing, directing or supervising any educational activity. 

(1) HUMAN RELATIONS. (a) Preparation in human relations, in­
cluding intergroup relations, shall be included in programs leading 
to initial certification in education. Institutions of higher education 
shall provide evidence that ·preparation in human relations, including 
inter-group relations, is an integral part of programs leading to initial 
certification in education and that members of various racial, cul­
tural, and economic groups have participated in the development of 
such programs. 

(b) Such preparation shall include the following experiences: 
1. Development of attitudes, skills, and techniques so that knowl­

edge of human relations, including inter-group relations, can be 
translated into learning experiences for students. 

2. A study of the values, life styles, and contributions of racial, 
cultural, and economic groups in American Society. 

3. An analysis of the forces of racism, ·prejudice, and discrimination 
in American life and the impact of these forces on the experience of 
the majority and minority groups. 

4. Structured experiences in which educators have opportunities to 
examine their own attitudes and feelings about issues of racism, 
prejudice, and discrimination. 
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5. Direct involvement with members of racial, cultural, and economic 
groups and/or with organizations working to improve human rela­
tions, including intergroup relations, 

6. Experiences in evaluating the ways in which racism, prejudice, 
and discrimination can be reflected in instructional materials. 

(c) Programs of implementation and evaluation shall be submitted 
to the Department of Public Instruction for approval. 

(2) READING. (a) Beginning July 1, 1975, to be certified to teach 
in Wisconsin, all prospective elementary and middle school teachers 
must satisfactorily complete at least one discrete course in the teach­
ing of reading. The course shall include information about the nature 
of the reading process and how to teach reading at the classroom 
level and shall focus upon the objectives, approaches, instructional 
materials, and practices and evaluation procedures involved in the 
teaching of reading in the elementary grades. 

(b) Beginning July 1, 1977, to be certified to teach in Wisconsin, 
all prospective secondary teachers must satisfactorily complete at 
least one discrete course in the teaching of reading. The course for 
secondary teachers shall be concerned with providing continued 
reading instruction for all students enrolled in secondary schools. 

(3) EARLY CHILDHOOD EDUCATION (N-K). Baccalaureate degree­
holding applicants shall have completed an early childhood or elemen­
tary education program approved by the state superintendent. A mini­
mum of 26 semester credits of professional courses which shall include 
required course work in child growth and development, psychology 
of learning, methods and curriculum in early childhood education, and 
student teaching (minimum of 5 semester credits). Student teaching 
is required at each level of specification for which certification is 
given (nursery; kindergarten). 

( 4) ELEMENTARY. A 2 year license will be granted to any recom­
mended graduate of an accredited Wisconsin public supported state 
or county college who has completed the approved 2 year non-degree 
teacher education course. A 2 year license will be granted to any 
recommended graduate of an accredited state college who has com­
pleted the approved 3 year non-degree teacher education course. A 3 
year license will be granted to any recommended graduate of a state 
college, a state university, a private college or university who has 
earned a degree from an approved teacher education course. A degree­
holding upper elementary teacher may be licensed at the ninth grade 
level in her areas of concentration when it is so recommended by the 
proper college authorities. Graduates of 4 year degree courses of out­
of-state accredited colleges and universities are eligible for licenses 
providing they meet our state requirements. Graduates of 2 and 3 
year courses in out-of-state colleges and universities are not eligible 
for regular licensing in Wisconsin based upon such preparation. The 
use of proficiency examinations in professional education and in sub­
ject areas may be substituted in part in lieu of regularly earned col­
lege credits. 'l'he method and extent of the use of such examinations 
shall be based upon the prior holding of a baccalaureate degree and 
upon the recommendation or recommendations of examining commit­
tees cooperatively established by the proper authorities of degree­
granting colleges and universities accredited for the prep~ration of 
public school teachers in Wisconsin. Such recommendations as well as 
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the plans and procedures involving the establishment of the examining 
committees and the overall methods of procedure must have the ap­
proval of the state superintendent before their acceptance for certifi­
cation purposes. 

(a) Degree-holding elementary teachers are expected to have a 
good general education background. It is strongly recommended that 
they acquire one or more subject matter areas of concentration. 

(b) Degree-holding elementary teachers shall have graduated from 
an elementary education course approved by the state superintendent. 
A minimum of 26 semester credits of professional education includ­
ing methods, child development including psychology of learning and 
student teaching is required. At least 5 semester credits will be re­
quired in student teaching, and a minimum of 8 semester credits in 
s tudent teaching is suggested. 

(5) HIGH SCHOOL. A 3 year license will be granted to a recom­
mended degree-holding graduate of an accredited degree-granting 
college or university for those subjects for which he has had adequate 
preparation under the prescribed regulations. The use of proficiency 
examinations in professional education and in subject areas may be 
substituted in part in lieu of regularly earned college credits. The 
method and extent of the use of such examinations shall be based upon 
the prior holding of a baccalaureate degree and upon the recommenda­
tion or recommendations of examining committees cooperatively estab­
lished by the proper authorities of degree-granting colleges and uni­
versities accredited for the preparation of public school teachers in 
Wisconsin. Such recommendations, as well as the plans and proce­
dures involving the establishment of the examining committees and 
the overall methods of procedure, must have the approval of the state 
superintendent before their acceptance for certification purposes. 

(a) High school teachers of all subjects shall have secured a good 
general education background for graduation from college. Colleges 
in Wisconsin preparing teachers for public high schools shall file 
their pattern of general education with the state superintendent in 
1961 and at 4 year intervals thereafter. Applicants graduating from 
college shall have completed plan 1, plan 2, plan 3, or plan 4 below: 

1. One college or university approved major of at least 34 semester 
hour credits with one college or university approved minor of at least 
22 semester hour credits. 

2. Two college or university ·approved majors of at least 34 semes­
ter hour credits each. 

3. One college or university approved broad field major of at least 
54 semester hours. 

4. One college or university major in a given subject field. 
5. Adequate preparation in conservation of natural resources (Wis. 

Stats. 40.43 (6)) must include a program of study including: 
History and philosophy of the conservation movement, 
Appreciative understanding of the wide variety of natural 

resources, 
Importance of conservation of natural resources in a national and 

international setting, 
Relationship of supply of natural resources and economic structure, 
Natural resource management: techniques, need fo1· and type of 

controls, 
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Role and importance of resource use planning for the future. Pub­
lic and private schools of higher education, where section 40.43 
applies, shall submit a syllabus of the course of instruction in 
the conservation of natural resources or a listing of units if the 
preparation in conservation is integrated in other courses. Time 
allotments must be indicated unless conservation of natural re­
sources is offered for credit. In which case credit earned must be 
indicated. 

6. Only those majors and minors that meet the standards of the 
college as to credits and pattern will meet the state requirements. 
These standards are those established by the college of graduation 
or the college in which the work in professional education is taken. 

7. In all cases in which the college authorities recognize high school 
courses or other proof of proficiency by permitting advanced standing, 
such credit will be recognized in meeting the minor or the major 
when a statement of such recognition and placement is indicated upon 
the official transcript of the student or through an official note 
attached to the transcript. 

8. College and university authorities are urged not to include as 
teaching majors those subjects which are not recognized as good 
secondary teaching fields in Wisconsin high schools. 

(b) A license covering the broad field of science will be granted 
from 1960 to 1963 inclusive based on a major in science of at least 45 
semester credits in science subjects with .a minor of at least 20 semes­
ter credits in one science subject and at least one full year course of 
at least 8 semester credits in the other three courses. The subjects 
included are chemistry, physics, biology and earth science. Earth 
science courses may be in geology, meteorology, astronomy and physi­
ography. As of January 1, 1964, the broad field science major must 
consist of at least 54 semester credits with a minor of at least 22 
semester credits in one science subject and at least one full year 
course of at least 8 semester credits in the other three science courses. 
A minimum of 6 semester hours of college credit in mathematics shall 
be considered as a prerequisite to this major. 

(c) As of July 1, 1972, a license covering the broad field of social 
studies will be granted upon the basis of completion of a minimum 
of 54 semester credits, to include a 22 semester Cl'edit concentration 
in one of the following subject areas: anthropology, economics, geog­
raphy, history, political science, psychology, or sociology; and a mini­
mum of 32 semester credits distributed over at least 3 of the other 
above listed social studies subjects; or a 34 semester credit concen­
tration in one of the above listed social studies subjects, and a mini­
mum of 20 semester credits distributed over at least two of the other 
above listed social studies subjects. Certification in broad field social 
studies will permit teaching in only the concentration and the fusion 
courses, not in all social studies subjects. (The fusion courses are 
those drawn from several of the social studies disciplines and, there­
fore, require a composite preparation in social studies. Fusion courses 
include civics, social problems, American problems, area studies, vital 
issues, etc.) 

(d) A license covering the broad field of music education will be 
granted in 1963 and thereafter upon a minimum of 54 semester hours 
in the field of music exclusive of methods. The pattern shall be 
approved by the state superintendent. 
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( e) A license covering the broad field of art education will be 
granted in 1963 and thereafter upon a minimum of 54 semester hours 
in the field of art exclusive of methods. The pattern of this major 
must be approved by the state superintendent. 

(g) Speech shall be considered an academic subject. 
1. High school teachers of speech shall hold a minimum of an a.p­

proved college minor in speech preparation. Speech certification shall 
become mandatory for all classroom teachers of speech with the school 
year 1962-63. Persons with at least 12 years of experience as teach­
ers of speech prior to July 1, 1962 may be licensed without meeting 
the above requirement. Persons with from 8 to 11 years of experience 
as teachers of speech prior to July 1, 1962 may be licensed by com­
pleting 6 semester hours of college speech training. A course in speech 
fundamentals is required. 

2. Extra-curricular speech activities. Certification for coaching or 
directing extra-curricular speech activities will be recommended but 
not required. Colleges are urged to establish suitable patterns of 
preparation for coaching or directing extra-curricular speech activi­
ties. Such patterns should be established as minors and should be 
guides to employing officers. 

(h) High school teachers must have at least 18 semester credits in 
professional education. 'l'hese credits shall be in the fields of edu­
cational psychology or psychology of learning, methods to include 
some in the major subject, and at least 5 in student teaching. The 
remaining credits are elective in the field of professional education. 

(6) SPECIAL SUBJECT FIELDS OF TEACHING. Three-year licenses will 
be granted to recommended degree-holding graduates of accredited 
degree-gr,anting colleges or universities for those special subjects for 
which they are fully prepared in accordance with the prescribed regu­
lations. The special subject fields are industrial arts, home economics, 
business education, agriculture, music, art and physical education. 

(a) A major in a special subject shall consist of a minimum of 34 
semester credits. If the pattern in a special subject field is not suffi­
ciently broad to cover the entire field, a license restricted to specific 
subjects within the field may be issued. 

(b) A minor in a special subject field shall consist of a minimum 
of 22 semester credits exclusive of methods. Licenses for minors in 
special subject fields may be restricted to certain grade levels or to 
certain subjects within the field. 

(c) The professional sequence shall include the areas of educa­
tional psychology, child growth and development, curriculum, meth­
ods and student teaching. Preparation for 12 grade teaching must 
include student teaching at a minimum of 2 grade levels. 

(7) TEACHERS IN VOCA1'IONAL PROGRAMS. Three-year non-renewable 
licenses designated business and office-vocational, trades and indus­
try-vocational (including drafting, power mechanics, industrial wood­
working, building construction, metal working, electronics-electricity, 
and graphic arts), and distributive education-vocational may be 
issued. 

(a) Applicants must complete a 34-semester hour major in business 
education, industrial education, or distributive education. A course in 
principles, issues, or philosophy of vocational education must be com­
pleted. 
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(b) Certification designated business and office-vocational and 
trades and industry-vocational requires completion of occupational 
experience totaling 2,000 hours during the 10-year period preceding 
the effective date of certification. Up to two-fifths of the occupational 
experience may be secured by earning university graduate credits in 
appropriate technical subjects or workshops, one semester hour count­
ing as 95 clock hours of occupational experience and one clock hour 
of approved workshop experience counting as up to 3 clock hours 
of occupational experience. Workshops must have prior approval of 
the state superintendent. 

(c) Certification designated distributive education-vocational re­
quires completion of occupational experience totaling 4,000 hours 
under the conditions outlined in Wis. Adm. Code section PI (7) (b). 

(d) Collegiate field experience (cooperative educational programs) 
resulting in college credit may be used to satisfy occupational expe­
rience requirements, each hour worked counting as up to 3 clock 
hours of occupational experience. Prior approval by the state super­
intendent of collegiate field experience programs is required. 

(e) A 5-year renewable certificate may be granted upon comple­
tion of 3 years of successful teaching in a position i·equiring Wis­
consin vocational certification for the subjects endorsed on the 3-year 
license and upon completion of 3 semester hours of appropriate col­
legiate credit. Two hundred eighty-five clock hours of appropriate 
occupational experience may be substituted for the 3 hours of colle­
giate credit. Workshops may also be substituted as in Wis. Adm. 
Code section PI (7) (b). 

(f) Five-year certificates may be renewed by presenting evidence 
of completion of 5 semester hours of appropriate collegiate credit or 
475 clock hours of appropriate occupational experience. Workshops 
may be substituted as in Wis. Adm. Code section PI (7) (b). 

(g) There is no unlimited certification in certification categories 
designated vocational. 

(8) LOCAL VOCATIONAL EDUCA'l'ION COORDINATORS. (a) For a 3-year 
license the applicant must possess evidence of vocational education 
and administrative competencies, credentials to include the following: 

1. A baccalaureate or higher degree with a major in a vocational 
subject area or related area as identified by the state superintendent. 

2. College-level course work in the following areas: 
a. Issues, principles or philosophy of vocational education. 
b. Organization and administration of cooperative vocational pro-

grams 
c. Curriculum planning and development 
d. Supervision of instruction 
e. Guidance with an emphasis on career development 
f. Administration of public school districts. 
3. Work experience outside of teaching to include at least 2,000 

hours in one or more occupational fields. Collegiate field experience 
resulting in college credit may be used to satisfy occupational require­
ments, each contact hour counting up to 3 clock hours of occupational 
experience. Workshops may be substituted for occupational experience 
as follows: one clock hour of approved workshop experience counts 
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up to 3 clock hours of occupational experience. Approval by the state 
superintendent is required. 

4. Three years of successful teaching in a vocational subject area 
identified as such by the state superintendent, or 2 years of secondary 
teaching in vocational subject areas and an additional 2 years in 
administration and/or guidance. 

(b) A 5-year license will be granted upon presentation of evidence 
of 3 years of successful employment as a local vocational education 
coordinator during the period of the 3-year license. 

(c) Five-year certificates may be renewed by presenting evidence 
of the completion of 5 semester hours of collegiate credit or 475 clock 
hours of appropriate occupational experience which contributes to 
broadening the vocational competency of the applicant may be substi­
tuted for college credit. Collegiate field experience resulting in college 
credit may be used to satisfy occupational requirements, each contact 
hour counting up to 3 clock hours of occupational experience. Work­
shops may be substituted for occupational experience as follows: one 
clock hour of approved workshop experience counts up to 3 clock 
hours of occupational experience. Workshops must have prior 
approval of the state superintendent. These requirements are to be 
fulfilled within the immediate preceding 5-year period. 

(9) READING TEACHER. (a) Any person who has a specific assign­
ment to teach reading must hold certification as a reading teacher. 

(b) Certification of the reading teacher shall be mandatory as of 
July 1, 1972. 

(c) 3 year license. The applicant must have completed and/or pos-
sess the following: 

1. A Wisconsin teacher's license based upon a bachelor's degree. 
2. Two years of teaching experience. 
3. A minimum of 15 semester credits, 9 of which must be taken 

beyond the bachelor's degree and 6 of which may be taken within the 
bachelor's degree: 

*a. Teaching of reading-elementary for certification K-8 and/or 
Teaching of reading-secondary for certification 7-12. 

*b. Reading disability. 
*c. Reading clinic practicum. 

d. Electives are to be chosen from language arts; language and 
learning disabilities; measurement and/ or evaluation; literature for 
children and/or adolescents; child and/or adolescent psychology; or 
advanced courses and seminars in reading. 

(d) 2 year, nonrenewable licensure. The applicant must have com­
pleted and/ or possess the following· 

1. A Wisconsin teacher's license based upon a bachelor's degree. 
2. A minimum of 7 semester credits applicable towards unlimited 

certification. 
3. The recommendation of a school district personnel officer or a 

higher-education faculty member engaged in the training of reading 
personnel. 

(10) HEADING SPECIALIST. (a) The reading specialist certification 
shall be held by those working with reading teachers, classroom 
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teachers, and others as a resource teacher to improve competency and 
interest in the teaching of reading and to prevent reading disabilities, 

(b) Certification of the reading specialist shall be mandatory as o:f 
July 1, 1972. 

(c) 3 year license. The applicant must have completed and/or pos· 
sess the following: 

1. All requirements for the unlimited certification as reading teacher 
in addition to having the master's degree with a major emphasis in 
reading or at least a 30 semester hour program equivalent to the mas· 
ter's degree, 

2. In adc}ition to the courses listed in Wis. Adm. Code section PI 
(9) (c) 3,' course requirements should be selected from: 

*a. Measurement and/ or evaluation 
*b. Supervision and administration of reading programs 
*c. Advanced reading cou:rses and seminars 

cl. Learning and human development 
e. Language and learnil:g disabilities and techniques 
f. Cur:riculum, history, and philosophy of education 
g. Exceptional children 
h. Guidance and counseling 
i. Internship wilth a qualified reading specialist or consultant 
j. Educational and psychological research 

3. Two years of teaching o:r supervisory experience involved with 
the teaching of reading. 

(d) 2 year, nonrenewable Iicensure. The applicant must have com· 
pleted and/or possess the following: 

1. All requirements for the reading teacher. 
2. At least half (15 hours) of the course work listed above. 
3. The recommendation of a school district personnel officer or a 

higher-education faculty member engaged in the training of reading 
personnel. 

(11) NON-PROFESSIONAL FIELDS 01< SERVICE, Under section 115.29 
(3) ,'iWis. Stats., certification will not be required of people assisting 
teachers in the broad instructional program except where certifica­
tion classifications of non-prnfessional school employees have been 
established, 

(a) Handicapped children's aide. A handicapped children's aide 
license may be issued to a person serving as a teacher's aide or para­
professional assigned to a special education program or service sup­
ported by the handicapped children's services division. Role and 
:function will be determined by the professional educator whom the 
handicapped children's aide assists and may encompass clerical, house­
keeping, supervisory or instructional assistance depending upon the 
competrncy, background and training of the specific teacher aide or 
paraprofe::isional. Such a license may be issued to a person with 3 
years of experience in the supervision of structured youth activities, 
or to persons who have completed 3 years of college education, or a 
reasonable combination of these criteria, and who are at least 20 
years of age. 

*required 
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(12) LICENSE BASED UPON EXPERIENCE, A 2-year license may be 
granted to a person who presents evidence of full accreditation under 
section PI 8.03 excepting practice teaching providing evidence is pre­
sented proving eligibility for acceptance into practice teaching in the 
college of preparation and proof of 5 or more years of successful 
teaching experience at the level of preparation. A 3 year renewal 
license may then be issued upon proof of 2 years of successful teach­
ing experience. Eligibility for a life certificate for such people is 
established at the end of 5 years of successful teaching experience in 
Wisconsin holding the two and three year licenses. 

(18) REFRESHER WORK. Teachers who fully meet the current require­
ments, both academic and professional, but who have not been regu­
larly employed within the teaching profession within the past 5 years, 
must present evidence of a minimum of 6 semester hours of refresher 
work in methods and/ or academic subjects. Extensive substitute 
teaching done during the period of non-regular teaching employment 
will be evaluated if done while holding a valid license. 

(14) SUBSTITUTIC TEACHERS. 'l'erm certificates allowing persons to 
serve as substitute teachers in the public schools may be issued to 
applicants who have held a regular Wisconsin credential which has 
expired or the equivalent credential issued in another state. 

lli1<tory: 1-2-56; am. (1), (2), (3); er. (4) and (5), Register, November, 
1958, No. 35. eff. 12-1-58; am. intro, par., (1), (2), (2) (a), (3), (3) (a), 
(3) (a) l, (3) (a) 2. t3) (a) 3; er. (3) (a) 4 and (3) (a) 5; am. (3) (b) 
\l.nd (:l) (c); renurn. (3) (d) to be (3) (f); er. (3) (d) and (3) (e); am. 
(4), (4) (a). (b); r. (4) (c); renum. (4) (d) to be (4) (c); am. (5), Heg­
ister, September, 1960, No. 57, eff. 10-1-60; am. intro. par.; er. (3) (a) 6; 
renum. (3) (c) to be (3) (g); renum. (3) (f) to be (3) (h); er. (3) (e); 
(6), (7), (8), Register, June, 1962, No. 78, eft. 7-1-62; renum. (4) (b) 
and (c) to be (4) (c) and (4) (d) and er. (4) (b). Register, August, 
1964, No. 101, eff. 9-1--64: rn. (3) (a) 4., 5. and 6. to be (3) (a) 6., 7., 
and 8.; er. (3) (a) 4. and 5.; am. (6) (intro. par.); er. (9), Register, 
September, 1966, No. 1.29, eff. 10-1-66; r. and recr. (4) (b), Register, 
April, 1968, No. 148, eff. 5-1--68; r. and reel', (6), Register, March, 1969, 
No. 159, eff. 4-1-69; r. and recr. (4) (a), r. (4) (b), renum. (4) (c) to 
be (b), (4) (d) to be (c), (5) to be (6), (6) to be (7). (7) to be (8), (8) 
to be (9). (9) to be (10) and er. (5), He~dster, July. 1969, No. 163, eff. 
8-1-69; am. intro. par.; r. and recr. (1); renum. (6) to be (7); er. (G); 
renum. ( 7 \ to be ( 8) ; ( 8 ) to be ( 9) ; ( 9 ) to be ( 10) ; ( 10) to be ( 11) , 
Register, May, 1970, No. 173, eff. f>-1-70; am. (3) (a) intro. par., Register, 
October, 1970, No. 178, eff 11-1-70; r, and recr. (7). renum. (8) to be 
(9), er. (8), r·erium. (9) t" be (10) 110) to be (11) and (11) to be (12), 
Register, October, 1971, No. 190, eff. 11-1-71; renum (1) through (12) 
to be (2) through (13) and er. (1); renum. reference In (6) (c) (e) 
and (f) as renum. to be (6) (b) instead of (5) (b); renum. reference 
in (9) (c) 2, as renum. to be (8) (c) 3 instead of (7) (c) 3, Register. 
Februnry, 1972, No. 194, eff. 3-1-72; r. and recr. (4) (te), He12:ister. May, 
1972, No. 197, eff. 6-1-72; renum. (2) through (13) to be (3) through 
(14) and er. (2); renum. reference in (7) (c) (e) (f) as renum. to be 
(7) (b) instead of (6) (b); renum. reference (10) (c) 2 as renum_ to be 
(9) (c) 3 instead of (8) (c) 3, Register, June, 1973, No. 210, eff. 7-1-73. 

PI 3.04 Certificates are term and life. The term non-renewable cer­
tificate indicates the length of time the holder has to reach the next 
level of legal certification. Certificates are given to persons who are 
recommended by the proper college authorities and who have com­
pleted a program approved by the state superintendent of public 
instruction. Approved programs must meet the minimum requirements 
set by the state superintendent but they may go beyond these mini­
mums as determined by each teacher preparation institution and as 
approved by the state superintendent. 

(1) Five-year non-renewable certifieates may be issued to gradu­
ates of recognized 2 year elementary teacher courses at the expira-
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tion of the 2 year license described in Wis. Adm. Code section PI 3.03 
( 4). The issuance of the renewal certificate shall be based upon 
proof of success as reported by superintendents, supervisors and 
principals and upon proof of the applicant having secured at least 
6 semester credits of college work toward the bachelor's degree 
acceptable to the state superintendent. For any further certification 
the bachelor's degree in elementary education will be required. This 
rule shall take effect with the 2 year graduates of 1961. 

(2) Since the grnduate from a 2 year professional course in ele­
mentary education is allowed a total of 7 years to secure a degree in 
elementary education, the graduate of a 3 year course may have the 
same length of time after completing a 2 year course or the second 
year of a 3 year course. Term certificates will be issued upon gradu­
ation from the 3 year course in elementary education in accordance 
with the amount of time left within the above-mentioned period. For 
further certification the bachelor's degree in elementary education 
will be required. This rule shall take effect with the 3 year graduates 
of H!62. 

(3) Life certificates may be granted to teachers who have earned 
bachelors' degrees or their equivalent and who are fully qualified 
graduates of a college or university accredited for teacher education 
under the following conditions. 

(a) Life certificates. The unlimited or life certificate issued under 
date of July 1, 1962 or thereafter, for all types of certification, will 
be valid so long as the holder remains actively in the public school 
teaching profession. 'l'he credential shall become invalid if for 5 or 
more consecutive years the holder is not actively employed in a posi­
tion in public education requiring the holding of a valid license. A 
person substituting for one-half of a school year shall be considered 
actively employed for that year. Such nullified credential may be re­
newed under regulations in force at the time of the application for 
renewal. 

(b) High school tea,chers. They must hold a bachelor's degree and 
must have met the pattern of preparation approved by the state super­
intendent. Life certificates may be granted only in the major subject 
or subjects of preparation and such other subjects that have been 
taught successfully in Wisconsin public junior or senior high schools 
for at least three years and which were endorsed on a regular Wis­
consin license during that period of time. At least 1 of the 3 years 
shall have been within the 3 year period prior to the application for 
the life certificate. Proof of success shall be furnished as requested by 
the state superintendent. 

( c) Elementary teacher8. They must have met the pattern of prepa­
ration approved by the state superintendent and must be properly rec­
ommended graduates of a degree course or its equivalent in elemen­
tary education from a college or university accredited to offer a de­
gree in the preparation of elementary teachers. Each applicant for a 
life certificate in elementary teaching must have held a regular license 
or licenses to teach in Wisconsin elementary schools and must have 
taught successfully under such license or licenses for at least 3 years 
in Wisconsin public elementary schools. At least 1 of the 3 years shall 
have been within the 3 year period immediately prior to the applica­
tion for the life certificate. Proof of success shall be furnished as 
requested by the state superintendent. 
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(d) Special field teachers as described in PI 3.03 (6). To secure a 
life certificate in a special field a teacher must hold a degree from 
an accredited college or university and must have secured an accept­
able major or master's degree in that special field. The applicant 
must have taught successfully in the special field while holding a 
regular Wisconsin license or licenses for at least 3 years. Such teach­
ing must have been done in Wisconsin public schools or in approved 
Wisconsin private schools. A teacher issued a license to teach in a 
special field on the basis of an acceptable minor must have secured 
an acceptable major or master's degree in that special field within 
3 years of the date of graduation for further certification in that 
field. This requirement is effective for all who receive initial licenses 
on the basis of a minor after June 30, 1974. 

Note: Life certificates may be issued to holders of minors in elemen­
tary school music teaching. 

History: 1-2-56; am. (1); renum. (2) to be (3) and am.; er. (2), Regis­
ter, November, 1958, No. 35, elf. 12-1-58; am. (3); renum. (a), (b) and 
(c) to be (b) (c) and (d); er. (3) (a); am. (3) (b), (3) (c) and (3) (d), 
Register. September, 1960, No. 57, eff. 10-1--60: a.m. intro.-par.: Hei;ister, 
.June, 1962, No. 78, eff. 7-1-62; am. intro. par., Register, May, 1970, No. 173, 
eff. 6-1-70: renum. referenee in (l) to PI 3.03 (2) to be PI 3.03, (3) 
Register, February, 1972, No. 194, eff. 3-1-72; am. (3) (d), Hegister, 
April, 1973, No. 208, eff. 5-1-73; renum. reference in (1) to PI 3.03 (3) 
to be PI 3.03 (4) and renum. reference in (3) (d) title to PI 3.03 (5) to 
be PI 3.03 (6), Register, June, 1973, No. 210, eff. 7-1-73. 

PI 3.10 Special rules. (1) LIBRARIAN. (a) School librarian. Candi­
dates must hold a valid Wisconsin teaching license, or be eligible for 
such license, or, in the case of degree-holding candidates, must suc­
cessfully complete an approved program of 18 semester hours of 
professional education including field experience in public school 
library service. 

1. Minimum credits for certification (covering both elementary and 
secondary schools) will be 22 semester hours in library science and 
related fields, including all of the following: 

a. Administration of the school library/instructional materials 
center 

b. Selection and use of audio-visual materials 
c. Selection and use of printed materials 
d. Adolescent literature 
e. Children's literature 
f. Cataloging and classifying 
g. Reference sources for schools 

EXCEPTIONS: Certification as an elementary school librarian re­
quires a course in children's literature, but not adolescent literature. 

Certification as a secondary school librarian requires a course in 
adolescent literature, but not children's literature. 

2. Additional courses may be selected from: 
a. Principles of elementary and secondary curriculum development 
b. Developmental reading 
c. Remedial reading 
d. Audio-visual materials and instruction 
e. Student teaching in school librarianship 
3. The school librarian license is valid for 3 years. 
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(b) Unlimited school librarian. Issued to applicants meeting re­
quirements for school librarian who have completed 3 years of suc­
cessful experience as a Wisconsin public school librarian, and who 
have completed a master's degree in library science or instructional 
materials. Thirty-two semester hours in library science and related 
subjects may be substituted for the master's degree, if a minimum 
of 10 semester hours in such subjects as library science, audio-visual 
materials and instruction, instructional materials, and social founda­
tions of librarianship is obtained after the granting of the bachelor's 
degree. 

(c) School librarian supervisor. Qualifications are completion of a 
ma:ster's degree in library science or related area, 5 years of success­
ful experience as a public school librarian, and completion of courses 
beyond the master's degree in principles of school administration, 
supervision (or personnel management), and school librarianship 
and/or information science. Thi's certification is not required, 

(d) Effective date. The standards in section PI 3.10 (1) are effec­
tive July 1, 1970. Persons holding a valid Wisconsin school librarian 
certificate prior to July 1, 1970 may continue such certification under 
standards in force prior to July 1, 1970. Initial certification under the 
standards in this section is for 3 years. 

(2) DRIVER EDUCATION. (a) As of July 1, 1969, a teacher must be 
a certified driver and safety education teacher to teach driver and/or 
safety education courses. 

(b) In order to receive a license to teach driver education, a per-
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son must hold a Wisconsin teaching license and must have earned at 
least 6 semester hours of approved credit in the field of driver and 
safety education in an accredited teacher education college. At least 
3 semester hours of such credit shall be in driver education which 
shall include a minimum of 10 class periods of experience in teaching 
practice driving. Applicants for the driver education license must 
have a minimum of 3 years driving experience while holding a state 
driver's license, hold a current Wisconsin driver's license, and have 
an acceptable driving record. 

(c) As of July 1, 1969, a teacher must have successfully completed 
a basic driver education course, an advanced driver education course, 
and a general safety education course consisting of at least a total of 
nine semester hours. Six or more of these semester hours must con­
sist of basic and advanced driver education course work and the bal­
ance, three semester hours, must be in general safety education course 
work. 

(d) As of July 1, 1965, the first certificate issued to a beginning 
driver education teacher shall be a provisional one, for three years 
only, At the end of three years of successful teaching, a five year 
certificate may then be issued. 

(e) As of July 1, 1976, all driver and traffic safety education teach­
ers must have at least 15 semester hours of approved credit in driver 
and traffic safety education for initial or renewal of licensure. Nine 
semester hours shall include a basic driver education course, an ad­
vanced driver education course, and a general safety education course. 
Six semester hours shall include specific courses in driver and traffic 
safety education that place emphasis upon critical factors that influ­
ence driver behavior in the driving task including course work that 
will develop teacher competencies in alcohol education and behavioral 
factors (sociological and psychological) as related to traffic safety. 

(3) SUPERVISOR OR COORDINATOR. A supervisor or coordinator under 
this rule is a person employed by a public school board of education, 
a county handicapped children's education board, or a cooperative 
educational service agency as a general supervisor, special education 
supervisor, director of instruction, or special education director within 
any district, city school system, county handicapped children's edu­
cation board, or cooperative educational service agency. All general 
supervisors, coordinators, and directors of instruction shall hold 
supervisors' licenses or certificates. In the case of special education 
supervisors, coordinators, and directors this regulation shall take 
effect as of the school year 1966- 67 and thereafter. 

(a) A supervisor or coordinator in any public school system in 
Wisconsin must hold or be eligible to hold a license to teach in Wis­
consin at the level of supervision and must have had at least 3 years 
of public school teaching experience at that level. Such license shall 
become invalid when the holder no longer holds or is eligible to hold 
a valid Wisconsin teacher's credential. The months and years of em­
ployment as an active supervisor or coordinator licensed in Wiscon­
sin as such may be counted for renewal licensing purposes, as both 
teaching and supervising or coordinating time. 

1. To obtain a license to act as supervisor or coordinator, the ap­
plicant must be at least 24 years of age and must be a citizen of the 
United States. He must hold a master's degree with graduate courses 
in the areas of curriculum; supervision ; measurements; guidance; 
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and child and/or adolescent development. Note that this master's de­
gree may be in any field but must contain the pattern shown in this 
paragraph. 

2. If employed to act as supervisor or coordinator of both elemen­
tary and secondary fields, this person must have successfully com­
pleted courses at the graduate level in elementary supervision and 
curriculum if licensed to tc)ach in high school or in secondary super­
vision and curriculum if licensed to teach in elementary schools. 
Supervision and curriculum courses covering both the elementary and 
secondary fields will be accepted. 

3. The original license for supervisor or coordinator shall be for 3 
years. This license may be renewed upon satisfactory proof of suc­
cessful work as supervisor or coordinator. A life certificate may be 
issued by the state superintendent to those successfully completing 
2 post-master's degree courses in education of at least 2 credits each 
and by producing evidence of successful work as supervisor or coordi­
nator for 3 or mo1·c years in Wisconsin public schools while holding 
a supervisor's or coordinator's license. This credential shall become 
invalid if for 5 or more consecutive years the holder is not actively 
employed as a supervisor or coordinator or director of instruction in 
public schools requiring the holding of a valid supervisor's license. 
Such nullified credentials may be renewed under regulations in force 
at the time of the application for renewal. 

(b) 'l'o secure a special education supervisor's, coordinator's, or 
director's license, a person must meet the qualifications in sub. (a) 1 
and must also hold an undergraduate, or master's degree, or certifi­
cation in one area of exceptionality. In addition, a person must have 
completed a minimum core of 6 graduate credits in the area of super­
vision and administration of special education programs; field work 
or internship in the supervision and administration of special educa­
tion; and/or seminar in the supervision and administration of special 
education programs. The state superintendent may also substitute 
equivalency credit upon the submission of evidence attesting to com­
petence in this area. 

1. 'rhe original license for a level B special education supervisor, 
coordinator, or director shall be for 3 years and shall be issued upon 
the recommendation of competence by a recognized training institu­
tion. This license may be renewed upon satisfactory proof of success­
ful work as a supervisor, coordinator, or director in special educa­
tion. A life license as a Level B special education supervisor, coordi­
nator, or director may be issued by the state superintendent to those 
successfully completing 2 post-master's degree courses in special edu­
cation of at least 2 credits each and by submission of evidence of 
successful work as a special education supervisor, coordinator, or 
director of 8 or more years in Wisconsin public schools while holding 
the appropriate Level B license. 

2. A Level A special education supervisor's, coordinator's, or direc­
tor's license shall be for 8 years and shall be issued upon the recom­
mendation of competence by a recognized training institution to in­
dividuals attaining a Sixth Year Specialist's Degree, or its equivalent 
of one year's graduate work in special education beyond the master's 
degree. A minimum of 18 hours of post-master's level work in the 
broad areas of exceptionalit:v shall be construed as meeting this re­
quirement. A minimum of 12 hours of this graduate work shall be in 
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areas other than the original area of specialization in special educa­
tion. A life license as a Level A special education supervisor, coordi­
nator, or director may be issued by the State Superintendent to those 
submitting evidence of successful work in this area for 3 or more 
years in Wisconsin public schools while holding the appropriate Level 
A license. 

3. Individuals accepting new positions as supervisors, coordinators, 
or directors of special education after the school year 1965-66 and 
thereafter must possess the proper certification. Those continuing in 
the position held in 1965-66 will be given until September 1, 1967, to 
qualify and will be issued provisional one-year licenses to act in this 
capacity. 

(c) General and special education supervisors, curriculum coordi­
nators, and others classed as supervisors within the state department 
of public instruction, whose regular duties take them into public 
schools to work with teachers, administrators, or school boards may 
secure licenses as supervisors if qualified under PI 3.10 (3) (a) (b). 
They may become eligible for the life certificate as supervisor as in 
PI 3.10 (3) (a) (b) or by serving successfully for 3 years as a 
supervisor within the state department of public instruction. 

( 4) SCHOOL ADMINISTRATORS. An administrator under this rule is 
a person employed by a public school board of education as an assist­
ant principal or principal of a school or as an assistant superin­
tendent or superintendent of any district or city school system. The 
original .administrator's certificate shall be issued for a 3 year term 
if the applicant meets the minimum requirements. If there are minor 
temporary deficiencies, one year administrative licenses may be issued 
which will be renewable if at least one of the course deficiencies is 
removed annually. After the minimum requirements are met, a regular 
3 year certificate may be issued. After 3 years of successful adminis­
trative experience in Wisconsin public schools, while fully licensed, 
the life certificate may be granted to any administrator who holds 
the master's degree with the proper distribution of courses as indi­
cated and who also has successfully completed a mi,nimum of 2 courses 
of at least 2 graduate credits each at the post-master's level in sub­
jects related to school administration, supervision e>r curriculum. This 
credential shall become invalid if for 5 or more consecutive years the 
holder is not actually employed as an administrator in Wisconsin 
public schools. To obtain a license to act as a school administrator, 
the applicant must be at least 24 years of age and must be a citizen 
of the United States. Administrators who have acquired tenure as 
principals in populous counties pursuant to section 40.42, Wis. Stats., 
need not qualify under this rule. All administrators included under 
subsections PI 3.10 (4) (a), (b), (c) and (d) must hold the proper 
license for an administrator. Such license shall become invalid when 
the holder no longer holds a valid Wisconsin teacher's credential. The 
months and years of employment as an active administrator licensed 
in Wisconsin as such may be counted, for renewal licensing purposes, 
as both teaching and administration time. Note that the master's 
degree for administrators may be in any field but that the prescribed 
pattern of graduate courses in education must be taken. All references 
in subsections (4) (a), (4) (b) and (4) (c') to elementary or sec­
ondary supervision or curriculum shall be considered as having been 
met if courses covering grades 1-12 have been taken. 
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(a) Elementary school principal. A principal of any public elemen­
tary school must hold or be eligible to hold a general license to teach 
at the elementary level in Wisconsin. A principal of any public ele­
mentary school housing or employing 6 or more teachers must hold an 
elementary administrator's license. 

1. A principal of a public elementary school with 6-10 teachers 
shall have at least a bachelor's degree plus credits in a graduate 
course in school administration and must have had at least 2 years of 
public elementary school teaching experience. Principals of 6-10 
teacher schools may have until September 1964 to fully qualify. 

2. A principal of a public elementary school with 11 or more teach­
ers must hold a master's degree including at least 16 semester hours 
of credit in graduate work in education. A course in school admin­
istration and one in elementary supervision are required. The re­
maining courses may be selected from the following fields: elementary 
school curriculum; problems, issues or trends in elementary educa­
tion; child psychology; measurements; and guidance. A principal 
must have had at least 3 years of public elementary school teaching 
experience, one of which may have been as principal. 

4. An assistant principal must meet the same requirements as the 
principal within 2 years after being officially named to such position 
by the board of education. The license issued to an assistant or vice 
principal will read assistant principal as of the issuance of licenses 
for the school year 1962-63. A life certificate to act as assistant prin­
cipal may be received after serving 3 years in such capacity, fully 
qualified, licensed, and having gained the necessary post-masters 
courses. 

(b) Junior high school principal. A principal of any public junior 
high school must hold or be eligible to hold a Wisconsin license to 
teach in the upper elementary grades or in secondary schools and 
must have had at least three years of public school teaching experi­
ence at either the elementary or secondary level. 

1. The principal must hold a master's degree with graduate credit 
in courses in school administration and supervision and in addition 
at least three of the following fields: curriculum; problems, issues 
or trends in elementary or secondary education; educational measure­
ments; adolescent psychology; and guidance. 

2. An assistant principal must meet the same requirements as the 
principal within 2 years after being officially named to such position 
by the board of education. The license issued to an assistant or vice 
principal will read assistant principal as of the issuance of licenses 
for the school year 1962-63. A life certificate to act as assistant prin­
cipal may be received after serving 3 years in such capacity, fully 
qualified, licensed, and having gained the necessary post-masters 
courses. 

(c) High school principal. A principal of any public high school 
must hold or be eligible to hold a Wisconsin license to teach at the 
secondary school level and must have had at least 3 years of public 
school teaching experience at that level. 

1. The principal must hold a master's degree with graduate credit 
in courses in school administration and supervision at the secondary 
level and in addition at least three of the following areas: secondary 
school curriculum; problems, issues or trends in education; measure-
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ments; adolescent psychology; guidance; school finance; and school 
law. 

2. An assistant principal must meet the same requirements as the 
principal within 2 years after being officially named to such position 
by the board of education. The license issue'l to an assistant or vice 
principal will read assistant principal as of the issuance of licenses 
for the school year 1962-63. A life certificate to act as assistant prin­
cipal may be received after serving 3 years in such capacity, fully 
qualified, licensed, and having gained the necessary post-masters 
courses. 

(d) Superintendents. (City and area superintendents and/or super­
vising principal of K-12 or 1-12 grades.) Such administrator must 
hold or be eligible to hold a Wisconsin license to teach at either the 
elementary or secondary level and must have had at least 3 years of 
public school teaching experience. 

1. He must hold a master's degree with graduate credit in courses 
in school administration, supervision and school business administra­
tion and in at least 3 of the following areas: curriculum; problems, 
issues or trends in education; measurements; psychology; guidance; 
school finance; and school law. He must have successfully completed 
at least one course in supervision and one in curriculum at the sec­
ondary level if he were licensed only as an elementary school teacher 
or at the elementary school level if he were licensed only as a sec­
ondary school teacher. (Two years' time may be given to meet this 
last provision.) Supervision courses covering both the elementary and 
secondary fields will be accepted. 

2. An assistant superintendent must meet the same requirements 
as the superintendent within 2 years after being officially named to 
such position by the board of education. The license issued to an 
assistant superintendent will read assistant superintendent as of the 
issuance of licenses for the school year 1962-63. A life certificate to 
act as assistant superintendent may be received after serving 3 years 
in such capacity, fully qualified, licensed, and having gained the 
necessary post-masters courses. 

( e) County superintendents. A county superintendent may secure a 
license as principal, superintendent or supervisor if fully qualified 
under PI 3.10 (4) (a), (b), (c) or (d). He may become eligible for the 
life certificate as principal, superintendent or supervisor under the 
same conditions as in PI 3.10 ( 4) after holding a principal's, super­
intendent's or supervisor's license for 3 years while successfully act­
ing as a county superintendent in Wisconsin. Persons who held county 
superintendencies on June 30, 1959 and who had at that time com­
pleted 15 years as county superintendents or whose county super­
intendency years combined with district school principalships or super­
intendency or supervision equalled at least 15 years on June 30, 1959 
may secure life certificates in their administrative or supervisory field 
of preparation or experience if they have gained or do gain a mini­
mum of 8 graduate semester hours in the general fields of school 
administration or supervision. Elementary administration only in 
schools that had 6 or more teachers may be included. 

(f) Assistant principal, principal or superintendent of the state 
school for the visually handicapped and the state school for the deaf. 
An assistant principal, principal or superintendent of the state school 
for the visually handicapped and the state school for the deaf may 
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secure a license as assistant principal, principal or superintendent if 
fully qualified under subsection PI 3.10 (4) (a), (b), (c) or (d). He 
may become eligible for the life certificate as an assistant principal, 
principal or superintendent under the same conditions as in subsection 
PI 3.10 ( 4) or by servin"; successfully for 3 years as assistant princi­
pal, principal or superintendent of either of the schools named in this 
section. 

(g) State department superintendent, assistant superintendent, 
supervisors, coordinators or specialists. The state superintendent of 
public instruction, all professional assistants to the state superin­
tendent and all professional members listed as supervisors of instruc­
tion, coordinators or mental health specialists may secure licenses as 
principals or superintendents if fully qualified under PI 3.10 (4) (a), 
(b), (c) or (d). They may become eligible for the life certificate as a 
principal or superintendent under the same conditions as in PI 3.10 
(4) or by having successfully performed their respective duties in 
the State Department of Public Instruction for 3 years. 

(h) President of county college. A president of a county teachers 
college shall be considered an administrator under these rules and 
may be eligible to apply for an administrator's license as a principal 
or as a superintendent if fully qualified under PI 3.10 (4) (a), (b), 
(c) or (d). The years spent as the principal or president of a county 
teachers college shall count as years of public school administration. 
As of the school year 196:3--64 the administrator's license shall be held 
as provided in section 41.41 of the Wis. Stats. 

(i) School business manager. 1. This classification shall apply to 
those who have been designated to have general responsibility for the 
administration of the business affairs of the district. 

2. Certification of the school business manager shall be mandatory 
as of July 1, 1972 for the school business manager in any district 
having an average daily membersMp exceeding l,500. 

3. To obtain certification as a distriet business manager, the appli­
cant must meet any one of the following 3 minimum requirements: 

a. A Wisconsin superintendent's license or certificate, with 3 years 
of experience as a chief school district administrator in a district 
employing at least 16 teachers, not including administrators. 

b. 1) A master's degree from an accredited college or university. 
2) At least 9 graduate semester credits in the area of school business 

administration. This area of study should include such courses as 
school financial accounting, school business management, purchasing 
and supply management, school plant planning, and personnel 
management. 

3) At least 9 graduate or undergraduate semester credits in busi­
ness administration, including such courses as accounting, public 
finance, investments, insurance, public relations, and data processing. 

4) At least 9 graduate or undergraduate semester credits in edu­
cational foundation areas. 

5) Credit for equivalent courses may be approved by the state 
superintendent. 

c. School business managers, who have been officially designated 
as chief business manager and have served for 5 vears in Wisconsin 
public schools in this capacity as of July l, 1972, ;nay apply for and 
receive an unlimited certificate. Also, those individuals who are certi-
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fled under standards in force during the 1971-72 school year may 
apply for and receive the unlimited certificate. 

4. Certificates shall be issued as follows: 
a. 'rhe initial school business manager certificate shall be issued for 

a 3-year term if the applicant meets the minimum requirements. 
b. After 3 years of experience as a successful school business man­

ager in the Wisconsin public schools, the unlimited certificate shall be 
granted to an applicant who has fulfilled all of the requirements. 

(5) CONVERSION TO ELEMENTARY TEACHING. Conversion to teaching 
in grades 4 through 8 by qualified high school teachers requires either 
the completion of the plan for such conversion as established by a 
college of the applicant's choice or the completion of the following 
courses: 

Semester 
Credits 

Child growth and development ---------------------------- 3 
Elementary curriculum ---------------------------------- 3 
Teaching of reading techniques -------------------------- 3 
Teaching of arithmetic techniques ------------------------ 2 
Teaching of language arts techniques --------------------- 2 
Practice teaching on elementary level --------------------- 4 
Art ---------------------------------------------------- 2 
Music -------------------------------------------------- 2 
Mathematics (2 semester credits arithmetic) -------------- 2 
Social science (3 semester credits in American history, 3 se-

mester credits in general geography which may include con-
servation) -------------------------------------------- 6 

Conservation -------------------------------------------- 2 
Science ------------------------------------------------- 6 
Subjects and fields covered previously in college need not be repeated. 
Conversion to kindergarten and primary teaching by high school 
teachers is not encouraged and will require more extensive prepara­
tion. 

(6) CONVERSION TO SECONDARY TEACHING. Conversion to secondary 
teaching by qualified elementary teachers requires either the success­
ful completion of the following courses or a plan set up by the college 
of the applicant's choice. 

Semester 
Credits 

Adolescent psychology ---------------------------------- 8 
Methods in major field or subject ------------------------ 2 or 3 
Establishment of 1 major and 1 minor or 2 majors 
(Practice teaching at the secondary level is recommended) 
Subjects and fields covered previously in college need not be repeated. 

(7) LICENSES AND TERM CERTIFICATES. All licenses and term cer­
tificates shall be issued for school years or less and the expiration 
date shall be of June 30 of the designated year. 

(8) REVOCATION OF LICENSES. Section 40.43 (5)' Wis. Stats., pro­
vides the grounds for revocation of teaching licenses. 

(a) The state superintendent may revoke licenses of or deny licenses 
to persons whose teaching licenses have been revoked by some other 
state department of public instruction for inefficiency or immorality. 
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(b) The state superintendent will not review the case of a person 
whose license has been revoked in another state for inefficiency or 
immorality until such person has been officially reinstated in the state 
where the revocation took place. 

Illl!ltory1 1-2-56; am. (7); r. & recr. (8); renum. (9) to be (11) and (10) 
to be (12); er. (9) and (10), Register, July, 1958, No. 31, eff. 8-1-58; 
r. (1), (2), (3), (4), (6) and t6); renum. (7) and (8) to be (1) and (2); 
renum. (9) to be (3); am. (3) Intro. par.; er. (3) (d) and (3) (e); renum. 
{10) Intro. par. to be (4) and am.; am. {4) (a), Intro. par.; er. (4) (e), 
(f), (g) and (h); r<mum, (11) to be (5) and am.; renum. (12) to be (7); 
er. (6), Register, November, 1958, No. 35, eff. 12-1-58; am. (1), (2) (c), 
(3) (a), (3) (a) 2, (3) (a) 3, (3) (b), (3) (d), (4), (4) (a) 1; r. (4) 
(a) 2; am. and .renum. (4) (a) 3 to be (4) (a) 2; am. (4) (b) 1, (4) (c) 
1, (4) (d), (4) (e), (4) (h), (5), (6), Register, September, 1960, No 57, 
eff. 10-1-60; am. (1); (2) (a), (b), and (c); (4) intro. par.; (4) (a) 4; 
(4) (b) 2; (4) (c) 2; (4) (d) 2; (4) (f); er. (8). Regi,ster, June, 1962, 
No. 78, eff. 7-1-62; r. (2) (b); am. (1); renum. (2) (a) to be (2) (b); 
er. (2) (a); am. (2) (c); er. (2) (d); am. (3) (a) intro. par.; am. (4) (a) 
intro par.; am. (4) (b) intro. par.; am. (4) (c) intro. par.; am. (4) (d). 
intro. par.; er. (4) (!), Register, August, 1964, No. 104, eff. 9-1-64; r. 
er. (3), Register, September, 1966, No. 129, eff. 10-1-66; am. (1), Reg­
ister, May, 1968, No. 149, eff. 6-1-68; r. and recr. (4) (!), Register, ,July, 
1969, No. 163, eff. 8-1-69; er. (2) (e). Register, April, 1973, No. 208, eff. 
5-1-73. 

PI 3.20 Specialized areas. (1) SENIOR SCHOOL SOCIAL WORKER. A sen­
ior school social worker certificate may be issued to an individual who 
meets the requirements stipulated in paragraph (a))/ (b), or (c) rof 
this section: 

(a) A master's degree in social work from an approved school of 
social work with one year of field experience in an approved school­
affiliated unit and 18 semester hours of education or its equivalent. 
In addition, the individual must be recommended as to competency 
by the university certifying officer. 

(b) A master's degree in social work from an approved school of 
social work, 18 semester hours of education credit or its equivalent 
and one year of successful experience in a recognized social agency 
(dealing with children and youth), 

(c) A master's degree in social work from an approved school of 
social work, and an undergraduate deg;ree in education which would 
allow the individual to be eligible for Wisconsin teacher certification. 

( d) Credits obtained in the social work course which the university's 
school of education will accept as equivalent to profes;;;ional edu.cation 
credits will be accepted to a license in paragraphs (a)'and (b).' 

( e) The state superintendent may also determine equivalency. 

(2) SCHOOL NURSE Cl<:R'l'IFICATION. (a) Degree requirements: 
1. The candidate for school nurse certification will meet require­

ments f9r the baccalau~eate degree in nursing required by Wisconsin 
Statute$, chapter 441)/ and Wisconsin Administrative Code, section 
N 2.04'4and will hold a current certification to practice as a registered 
professional nurse in Wisconsin. 

(b) Professional education requirements include 18 semester 
credits* as follows: 

l. School nursing practicum including 6 semester credits of experi­
ence in a school setting. 

2. Human growth and development throughout the life span (3 se­
rnc.s ter credits) . 

*Until such time as approved programs a.re available in Wisconsin, 
course work or equivalencies shall be approved or determined by the 
state superintendent. 
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3. Nine elective semester credits distributed among at least 3 of 
the following areas: 

a. Sociology 
1) Social Psychology 
2) Child Welfare 
3) Sociology of Education 
b. Philosophy 
1) Philosophy of Education 
2) Philosophical Issues in Education 
3) Philosophical Conceptions of Teaching and Learning 
4) Philosophy of Health Education 
c. Psychology 
1) Human Abilities and Learning 
2) Educational Psychology 
3) Psychology of Learning 
4) Psychology of the Exceptional Child 
fi) Leaming Processes in Children 
d. Special Education 
1) Health Problems of the Exceptional Child 
2) Psychological Appraisal of the Physically Handicapped 
3) Speech Correction 
4) Guidance of Exceptional Children 
e. Other Electives 
1) Individualizing Instruction 
2) General Curriculum 
3) Problems and Materials in Health Education 
4) Principles of Health Education 
fi) Guidance and Counseling 
( c) Academic specialization: 
l. An emphasis on pediatrics in ambulatory and community set­

tings within the academic program is recommended. 
(cl) Other certification provisions: 
1. Candidates for school nursing certification who are graduates 

of schools .. of nursing and who have the preparation outlined in (2) 
(a),; (b), and (c) above, as pl'Ovidecl in an approved program, may 
be issued a 3 year license. 

2. Nul'ses presently employed by or for school boards may be 
issued a 3 year license if: they have completed: 

a. Tlll'ee yearn of experience in school nursing within the past fi 
yeai''3 (in lieu of p1·acticum), and 

b. At least 12 semester credits in professional education from the 
list in (2) (b) 2 'and 3'or their equivalents, or 

c. At least 6 sep1estervcredits in professional education from the 
list in (2) (b) 2 "and 3 above or their equivalents, and hold public 
health nursing certification. 

3. Nurses presently employed by or for school boards may be issued 
a. 3 year certificate if they have completed: 

a. Three years of experience in school nursing within the past fi 
years (in lieu of practicum). Upon co11111letion of an additional 6 
se1m~ster c1·edits from the list in (2) (b) 3 above or their equivalents, 
a fi year renewable certificate may be issued to practicing school 
nurses. If a baccalaureate degree is completed, a life certificate will 
be granted. 
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4. The life certificate as a school nurse may be issued after three 
years of successful full-time work, or its equivalent, as a certified 
school nurse in a Wisconsin school to: 

a. Graduates of approved school nursing programs, or 
b. Currently employed school nurses meeting criteria in (2) (a) 

and (b) who have completed work for a baccalaureate degree. 
5. No 'nurse graduating from a 3 year diploma school of nursing 

after June 30, 1975, shall be eligible for certification as a s<;pool 
nurse without additional preparation outlined in (2) (a)v and' (b) 
or its equivalent. 

( 3) PROVISION AL SCHOOL PSYCHOLOGIST. 

(a) Eighteen semester credits of professional education or its 
equivalent. 

(b) Thirty to 36 semester hours of graduate credit in professional 
education and psychology is required for the provisional licensure 
towards a level I school psychologist'·s certificate. 

Area Requirements 

Area A-Psychological Foundations-12 semester credits required 
*Child or adolescent psychology 
*Psychology of learning 
*Educational statistics 
*Psychopathology (abnormal) 
Research Methods 

Area B-Psychological Methods and Training-15 hours 
*Group intelligence and achievement testing 
*Individual intelligence testing 
*Supervised clinical practicum (6 hours-Level A) 
*Assessment of personality (Projective and nonprojcctive) 
Personality theory 
Individual child therapy 
Interviewing and counseling techniques 
Case study techniques 

Area C--Educational Foundations-6 hours 
History of education 
Philosophy of education 
Educational Sociology 
Comparative education 
Social issues in education 

Area D-School Organization and Programs-9 hours 
*Diagnosis and remediation learning differences 
*Educational programming for exceptional children 
*Curriculum 
Educational courses 

Area E-Electives 
Note: Courses taken for bachelor's degree need not be repeated, but 

credits will not reduce the number of graduate hours required. 
State Superintendent may determine equivalency courses. 

( c) The 3 year license for the provisional psychologist is non­
renewable. 
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( 4) SCHOOL PSYCHOLOGIST I 

(a) Eighteen semester hours of professional education or its equiv­
alent from areas C and D. A minimum of 6 semester hours must be 
graduate credit including starred courses. 

(b) Forty-two to 48 graduate semester hours of professional edu­
cation and psychology, a master's degree and the recommendation of 
competence by an approved educational institution. The starred 
courses must be completed. 

( c) The life license as a Level I school psychologist may be ob­
tained after 3 years of successful full time work, or its equivalent, as 
a licensed school psychologist in Wisconsin public schools. Credit to­
wards a life certificate at this level may be earned as a practicing 
provisional school psychologist working under the supervision of a 
fully qualified school psychologist. Credit towards a life certificate 
may be earned for those years in which his work as a provisional or 
three-year licensed professional has been that of a school psychologist 
for at least 25% of time. Eligibility is secured when such part-time 
work equals 3 full school years. Life certification at Level I requires 
evidence of satisfactory public relations with other school personnel, 
community agencies, parents, and students as represented by the rec­
ommendations of responsible professional workers. 

( 5) SCHOOL PSYCHOLOGIST II 

(a) Ph.D., Ed.D., or its equivalency (one additional year of study 
or approximately 60 graduate hours plus appropriate experience or 
one year's internship as a school psychologist under supervision). 

(b) Recommendation of competency by an approved training insti-
tution in the case of individuals lacking prior experience as a licensed 
school psychologist within the public schools. 

(c) Completion of all required course work in Areas A, B, C, D, 
and E, including 6 hours of supervised clinical practicum. Education 
credits must total a minimum of 18 semester hours. 

( d) The life license as a Level II school psychologist may be ob­
tained after 3 years of successful full time work, or its equivalent, 
as a licensed school psychologist in Wisconsin. Credit towards a life 
certificate as a senior school psychologist may be earned for those 
years in which his work as a psychologist has been that of a school 
psychologist for at least 50% of the time. Eligibility is secured when 
such part-time work equals 3 full school years. The state superintend­
ent may also determine equivalency. Life certification at Level II 
requires evidence of satisfactory public relations with other school 
personnel, community agencies, parents, and students as represented 
by the recommendations of responsible workers. 

( e) Course work taken to fulfill the certification requirements for 
provisional, Level I, or Level II school psychologist licensure must be 
taken at a college or university approved for the specific levels(s) of 
training by the Wisconsin Department of Public Instruction. 

( 6) TEACHERS OF TRADES. Licenses to teach technical courses such 
as plumbing, electricity and allied subjects may be issued to other­
wise unqualified people who have had at least 3 years of practical 
experience beyond apprenticeship and who successfully complete 18 
semester hours of college work in education. The areas of educational 
psychology, methods of teaching and student teaching shall be in-

Register, September, 197,J, No. 225 



32 WISCONSIN ADMINISTRATIVE CODE 

eluded. The ·student teaching program under college supervision of 
the proper college authority may be established on the job. 

(7) TEACHERS OF HANDICAPPED CHILDREN. (a) Persons preparing 
to be teachers of handicapped children must meet the general state 
requirements of a degree with the pattern approved for college or 
university of attendance in general education and professional edura­
tion. Teachers holding a life certificate in another area of teaching 
or who have had a minimum of 3 yeal'S of successful teaching must 
satisfy the requirements specified below for regular licensing and must 
also satisfy the requirement for a bachelor's degree if they do not hold 
a life certificate. Under exceptional circumstances, and 011 the written 
request of the employing superintendent, a 1 year permit may be 
issued to experienced teachers who have not completed the require­
ments listed here. On completion of the course requirements, the 
candidate becomes eligible for a 3 year license. On satisfactory com­
pletion of 3 years of experience in the specialty, the license may be 
converted to a life certificate. Teachers who are fully qualified to hold 
a Wisconsin license to teach mentally retarded children in grades 1-8 
or 4-8 may have their licenses extended to cover grades 9-10. Added 
requirements will be a course in adolescent psychology and a reason­
able pattern of course work in the subject areas to be taught. Such 
patterns to be evaluated by the school district administrator and the 
state superintendent. 

(b) In general professional training 18 semester credits are re­
quired of which child or adolescent development, group tests and meas­
urements, practice teaching with normal children and curriculum 
planning are required. The remaining credits may be chosen from 
methods of instruction, history of education, personality adjustment, 
educational sociology, fundamentals of speech, audio-visual education, 
recreation, guidance, kindergarten-primary methods and educationa1 

psychology. 
( c) Six semester credits of college work in the general area of 

exceptional children are required of which a course in the psychology 
or nature of exceptional children is required. The remaining credits 
may be chosen from abnormal or clinical psychology, individual men­
tal testing (survey), guidance of exceptional children, administration 
and supervision of special education, speech correction, health prob­
lems of the exceptional child, field work with the exceptional child, 
home and community planning, psychological appraisal of the physi­
cally handicapped and teaching of physical education for the handi­
capped child. 

(d) The areas of specialization involved are as follows: 
1. Teachers of the deaf. Eighteen semester credits are required of 

which practice teaching and observation (deaf), techniques of teach­
ing school subjects (deaf), speech and speech reading for the deaf 
and language problems and development are required. The remaining 
credits may be chosen from anatomy of hearing and speech organs, 
advanced problems of speech for the deaf, auditory training, audi­
ology (audiometry and hearing aids) and arts and crafts. 

2. Teaching of the mentally retarded. Twelve semester credits of 
special work are required of which methods of teaching the mentally 
handicapped, practice teaching of the mentally handicapped and in­
troduction to mental retardation are required. The remaining credits 
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may be chosen from courses in remedial reading, curriculum for the 
mentally handicapped, occupational information and guidance for the 
mentally handicapped, recreation for the mentally handicapped, arts 
and crafts, music education for the retarded and educational prob­
lems of the cerebral palsied. 

:1. Orthopedic specialization. Twelve semel<ter credits of special 
work are require<l of which methods of teaching crippled children 
and practice teaching of crippfod children are required. The remain­
ing- credits may be chosen from remedial reading, kinesiology or 
phvsical reconFtruction, survey of patholog·y of crippling conditions, 
technique of teaching the mentally handicapped and survey of speech 
correction techniques, 

4. Speech and hearing clinician. For the 3 year license, the appli­
cant must have completed and/ or possess the following: 

a. A master's degree in communicative disorders (speech pathol­
ogy, audiology, and language disorders) with undergraduate training 
includes 60 semester credit hours (at least 24 in courses taken for 
graduate credit) selected from the suggested content areas which 
follow: 

b. 18 semester credits in professional education consisting of: 
1) 9 semester credit hours in basic and related areas selected from 

such content areas as: 
*Child/adolescent development 
*Learning theory 
Statistics 
Child/ adolescent psychology 
Interprofessional relationships 
Personality adjustment 
Educational psychology 
Developmental/remedial reading 
Clinical psychology 
Physiological psychology 

2) 6 semester credit hours in practicum to be interpreted to include 
a requirement of at least 300 clock hours of supervised student prac­
ticum; of this, at least 200 clock hours must be earned in working 
with pre-school and school age children; of this, at least 100 clock 
hours must be earnecl in a school setting under the supervision of a 
Wisconsin certificated speech and hearing clinician. A minimum of 150 
of the total clock hours earned must be at the graduate level. 

Such practicum should include experience with a wide range of 
speech and language pathologies as well as auditory testing and hear­
ing rehabilitation. 

8) 3 semester credit hours in methods and procedures in school 
speech and hearing programs* 

c. 6 semester credits in supportive content areas selected from: 
*Psychology, nature, ancl/or guidance of exceptional children 
Abnormal or clinical psychology 
Psychological appraisal of the physically hanclicapped 
Psychological testing 
Counseling I guidance 
Learning disabilities 
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d. 36 credits as follows: 
1) 12 semester credit hours in fundamental information applicable 

to the normal development and use of oral communication and hear­
ing selected from such content areas as: 

*Anatomy and physiology of speech and hearing 
*Phonetics 
*Development of speech, language, and hearing 
Speech and hearing science 
Linguistics 
Theory of hearing 
Acoustics 
Psychology of speech and hearing 
Communication theory 
Social/cultural aspects of oral communication 
Language theory 

2) 15 semester credit hours in diagnostic and evaluative techniques 
and in clinical procedures and management beyond survey courses, 
including content from the following areas: 

Impairments of fluency 
Impairments of voice 
Impairments of articulation 
Language disorders 
Neuromuscular impairments of speech 
Orofacial disorders 

3) 9 semester credit hours in diagnostic and evaluative techniques 
and in auditory rehabilitation, including content from the following 
areas: 

Auditory disorders 
Speech and language for the hf~aring impaired 
Hearing conservation 

e. Effective date. The standards in section PI 3.20 (G) (cl) 4 are 
effective July 1, 1975. Persons holding a valid Wisconsin speech 
correction certificate prior to July 1, 1975 may continue such certifi­
cation under standards in force prior to July 1, 1975. Initial cer­
tification under the standards in this section is for 3 years. 

5. Vision specialization. Twelve semester credits are required. 
Practice teaching visually handicapped children, techniques of teach­
ing school subjects to visually handicapped and Braille reading and 
writing are required, and the remaining credits may be chosen from 
arts and crafts, introductory speech correction, speech for the visu­
ally handicapped and anatomy of the eye. 

6. Emotionally disturbed. Fifteen semester hours of special work 
are required, of which methods of teaching the emotionally disturbed 
and/or the socially maladjusted, practice teaching of disturbed chil­
dren, remediation of learning difficulties are required. The remaining 
credits may be chosen from courses in remedial reading clinic, in­
ternship with disturbed children (state superintendent to determine), 
nature and needs of children who are emotionally disturbed, practicum 
in behavior problems, child psychiatry, abnormal psychology, intro­
duction to mental retardation, agencies serving emotionally disturbed 
and/or socially maladjusted children, arts and crafts, survey in occu-

*Required. 
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pational therapy techniques, juvenile delinquency, diagnosis and 
treatment of pupil adjustment difficulties, clinical studies in guidance 
and emotional and personality development in the elementary school. 

( 8) DRIVER EDUCATlflN AID. Pursuant to section 121.15 and subsec­
tion 20.255 (1) (v) ,VWis. Stats., the state superintendent of public 
instruction establishes a plan for the apportionment of financial aids 
to approved public high school programs. 

(a) Aids shall be paid to public school districts for eligible students 
as defined in paragraph 5 below, who are residents of Wisconsin and 
who, during the preceding year, successfully concluded a complete 
driver education course. As used herein, "successfully concluded" 
means that the student has participated in the minimum required 
number of hours of instruction in accordance with paragraph 1 below. 

1. Such course shall include a minimum of 30 clock hours of in­
struction in the classroom course program and a minimum of 6 clock 
hours of observation instruction and 6 clock hours of actual behind­
the-wheel instruction in the on-street driving program. Multiple-vehi­
cle driving range instruction shall be approved according to a time 
ratio of 2:1 (2 clock hours is equivalent to one clock hour of on-street 
vehicle instruction). A maximum of 4 of the minimum 6 clock hours 
of on-street instruction can be substituted by this instructional method. 
Simulation instruction shall be approved with a time ratio of 4:1 (4 
clock hours is equivalent to one clock hour of on-street vehicle in­
struction). A maximum of 3 of the minimum 6 clock hours of on­
street vehicle instruction can be substituted by this laboratory instruc­
tional method. A minimum of 2 clock hours must be on-the-street driv­
ing when both simulation and range laboratory instruction is given in 
a program. 

a. During the regular school year, the classroom course shall extend 
over a minimum of 6 weeks for each student. During a summer school 
program, the classroom course shall extend over a minimum of 3 weeks 
for each student. 

b. The on-street vehicle laboratory driving shall extend over a min­
imum of 3 weeks for each student with no more than 60 minutes of 
actual behind-the-wheel driving instruction, exclusive of observation 
instruction per day. 

c. The interval between completion of the classroom instruction 
nnd commencement of the on-street vehicle laboratory driving instruc­
tion should not exceed one school year. If the time interval is greater, 
a minimum 30 clock hour course of classroom instruction is required 
(must repeat). 

2. High schools shall have their plans for teaching driver educa­
tion approved by the state department of public instruction prior to 
beginning the course in the regular school year or in a summer school 
course. The plans shall be reported in a manner and using such Driver 
Education Program Approval forms as may be required to ascertain 
that the course meets at least the minimum standards. Changes to be 
made in a course by the local school district which has already been 
approved shall be re-submitted (amended) to the department of pub­
lic inRtruction for approvaL 

3. The teacher of the classroom course, simnlation laboratory, mul­
tiple-vehicle range and/or on·-street vehicle lahoratory driving shall 
possess a valid Wisconsin driver education certificate issued by the 
department of public instruction. 
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4. The maximum materials fee that may be charged for books, 
workbooks, and related materials in an approved course is $5. 

5. Aid shall be paid for the following categories of students: 
a. During the school year, students of high school age enrolled in a 

high school. 
b. During a summer program, any person not over 19 years of age. 
c. During a cooperative program between a public and a non-public 

high school in which the non-public high school offers either the class­
rnom or laboratory phase of the total program and the public high 
school offers the other instructional phase oi the total instl'uctional 
program. The aids shall be paid to the public school district. 

G. School districts applying for this aid shall report annually the 
number of students successfully completing the complete driver edu­
cat10n course and such other detailed information relative to the names 
and qualifications of teachers and expenditures for salaries, equip­
ment, and supplies for the course as may be required on the Annual 
Report of School District 

(b) Aids shall be paid for eligible students of vocational and adult 
schools as defined in paragraph 5 below, who are residents of Wis­
consin and who during the preceding year successfully concluded a 
complete driver education course. As used herein, "successfully con­
cluded" means that the student has participated in the minimum re­
quired number of hours of instruction in accordance with paragraph 1 
below. 

1. Such course shall include a minimum of 30 clock hours of in­
struction in the classroom phase and a minimum of 6 clock hours of 
observation time and 6 clock hours of actual behind-the-wheel in­
struction in the practice driving phase. Upon application to the state 
director of vocational and adult education, consideration will be given 
to the approval of programs providing for use of a multiple-car 
driving range and/or instruction in a driving simulator for a portion 
of the practice driving instruction time. Such consideration will be 
based on the specific program proposed by the local district and on 
national recommendations such as those set forth in the national 
commission on safety education publication: "Policies and Practices 
for Driver Education, 1960 Edition." 

a. During the regular school year the classroom phase shall extend 
over a minimum of 6 weeks for each student at no more than one regu­
lar class period per day or at no more than one two-hour meeting 
per week for classes taught in the evening or on Saturdays, and the 
practice driving phase shall extend over a minimum of 3 weeks for 
each student with no more than 45 minutes of actual behind-the-wheel 
instruction, exclusive of observation time, per day. 

b. During a summer program the classroom phase shall extend over 
a minimum of 3 weeks for each student at no more than 2 hours per 
day and the practice driving phase shall extend over a minimum of 3 
weeks for each student with no more than 45 minutes of actual behind­
the-wheel instruction, exclusive of observation time, per day. The 
above requirement relative to the classroom phase of summer pro­
grams shall be effective as of the summer of 1963. Summer programs 
in 1962 will be approved if the classroom phase extends over a mini­
mum of 2 weeks for each student at no more than 3 hours per day. 

c. Effective July 1, 1963, if a period of more than one year and one 
month elapses between completion of the classroom phase and the 
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commencement of the practice driving phase, a refresher course of 
classroom instruction is required. Such a course shall be in substantial 
accordance with a course of study to be prepared by the department of 
public instruction. 

2. Vocational and adult education schools shall have their plans for 
teaching driver education approved by the state board of vocational 
and adult education. Such approval shall b2 obtained before the 
course is begun. The plans shall be reported in a manner and using 
such forms as may be required to ascertain that the course meets 
the regulations set forth specifically in this rule, as well as adheres 
to other good educational procedures such as those involving length 
of class period, number of hours per day and per week, and number 
of students per teacher. Changes to be made in a course which has 
been approved shall be submitted to the state board of vocational and 
adult education for approval. Summer and evening classes may be 
accepted based upon similar criteria. 

3. The following requirements shall apply to teachers of the practice 
driving phase and/or the classroom phase: 

a. The teacher shall either be certified by the state board of voca­
tional and adult education as a full-time teacher, including the re­
quired courses in education, or licensed by the state department of 
public instruction. 

b. The teacher shall hold a current Wisconsin driver's license and 
have an acceptable driving record. 

c. The teacher shall have earned at least 6 semester hours of ap­
proved credit in the field of driver and safety education in an ac­
credited teacher education college. At least 3 semester hours of such 
credit shall be in driver education and shall include experience in 
teaching practice driving. Teachers have a minimum preparation of 2 
semester hours' credit in basic driver education, who have been teach­
ing driver education regularly for at least one of the past 2 years and 
who meet the requirements in a and b above, will be approved until 
July 1, 1963. After this date, all teachers shall meet the 6 credit 
requirement. 

4. The maximum materials fee that may be charged for an approved 
course is $5. For students who are not residents of the district, a tui­
tion fee may also be charged. However, in no case may the total of 
the materials fee, tuition, and aid exceed the actual cost of instruction. 

5. Aid shall be paid for the following categories of students: 
a. Any person under 18 years of age. 
b. Students 18 or 19 years of age who during the school year are 

regularly enrolled in a high school or in a high school program in a 
school of vocational and adult education. Students who are 18 01· 19 
:vears of age remain eligible in the summer following theb· graduation 
from high school, if they graduated during the preceding school year. 

Ii. Vocational and adult school districts applying for this aid shall 
report annually to the state board of vocational and adult education 
upon the number of students and such other detailed information rt>la­
tive to the names and qualifications of teachers and expenditures for 
salaries, equipment, and supplies for the course as may be required. 

(c) Aids shall be paid for programs taught in part by a public high 
school and in part by a vocational and adult education school. 

1. Such programs shall be established by action of both the board 
of education of the district operating the high school and the local 
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board of vocational and adult education who are involved. Each board 
shall be responsible for that portion of the program taught as a part 
of its curriculum. However, the entire program shall be reported for 
approval by one of the schools. Aid will be claimed by and paid to 
the reporting school. Any distribution of the aid may be made locally 
as agreed upon between the respective boards of education. The re­
sponsibility for reporting, receiving the aid, and distributing the aid 
to the respective districts shall be specified in the action establishing 
the cooperative program. . / / 

2. Appropriate requirements in sections (aY and/or (b) of this rule 
shall apply. 

(9) AUDIOVISUAL DIRECTOR. Media specialist. This classification 
shall apply to those who direct, administer, and/ or provide those ad­
visory, production and distribution services which implement teach­
ing-learning situations with media in an organized fashion within 
an entire school system. The term "Media" includes all technological 
aids to the instructional program such as films, recorded materials, 
radio, television, and other modern communications devices and ma­
terials such as pictures and graphics, three dimens~'on 1 materials, 
etc. Persons will qualify as audiovisual directors (me ·a specialists) 
who offer credits in the courses listed under par. (b) below. Qualifi­
cations for a director's certificate: 

(a) General requirements. 
l. Must possess a valid teaching certificate based on a 4-year 

degree. 
2. Should have at least 3 years of successful teaching experience. 

(b) Educational requirements. Minimum of 15 semester hours. 
1. A course or courses in curriculum. Minimum of 2 semester 

hours. (A person qualifying with elementary school teaching experi­
ence will meet this requirement by acquiring credit in a high school 
curriculum course. A person with high school teaching experience 
will qualify with an elementary school curriculum course.) 

2. Courses in audiovisual instruction (educational media). Mini-
mum of 12 semester hours including starred courses: 

*Methods: Basic audiovisual course 
*Production of audiovisual materials 
*Administration (audiovisual) 

Electives 
(Such courses as ETV, programmed learning, motion picture pro­
duction, radio, photography, etc.) 

(c) A 3·year provisional certificate may be gran::ed to an indi­
vidual without meeting the course requirements providing: 

1. The applicant has ,;erved as an audiovisual director for a pe­
riod of 3 years prior to July 1, 1967, with one-fourth or more re­
leased time devoted to such duties. Percentage of time is determined 
by actual released time from classroom or study hall duties for or­
ganized audiovisual activities. For example: If the audiovisual assign­
ment is for 2 periods in a 7-period day, percentage of time is 217 
or 28%. 

2. He is presently designated as an audiovisual director with one­
fourth or more released time for such duties. 
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(d) Such provisional certificate may be renewed in 3-year periods / 
by completing satisfactorily 2 or more courses from par. (b) 2. -1.V 
(above) within each 3-year period, 

(10) AUDIOVISUAL BUILDING COORDINATOR. Media specialist. This 
classification shall apply to those who provide those advisory, pro­
duction, and distribution services which implement teaching-learning 
situations with media in an organized fashion within a single building 
housing a typically organized grade unit of a school system, such as 
an elementary school, a junior high school, or a senior high school. 
The term "Media" includes all technological aids to the instructional 
program such as films, recorded materials, radio, television and other 
modern communications devices and materials such as pictures and 
graphics, 3 dimensional materials, etc. Qualifications for a coordi­
nator's certificate: 

(a) General requirements. Must possess a valid teaching certifi­
cate based on a 4-year degree. 

(b) Educational requirements. Minimum of 4 semester hours. Two 
courses in audiovisual instruction, one of which shall be a basic 
audiovisual methods course. 

(c) Beginning with the school year 1967-68, all persons designated 
by their school officials as audiovisual directors or audiovisual coordi­
nators must meet the requirements as listed above. 

(11) ScnooL COUNSELOR. Standards contained in this section take 
effect September 1, 1968, and shall apply to those who perform coun­
seling and guidance functions in an organized fashion. The recognized 
advisory duties of the regular classroom teacher shall not be con­
sidered as counseling and guidance. Proper certification of all school 
counselors spending one-fourth of the school day or more as counselors 
is required. Holders of school counselor-grade B certificates expiring 
after September 1, 1968, will, upon application, be certified as provi­
sional school counselors upon evidence of successful experience in 
school counseling. Holders of school counselor-grade A certificates 
expiring after September 1, 1968, will, upon application, be issued the 
professional school counselor certificate upon evidence of successful 
experience in school counseling. Persons born before July 1, 1913, may 
indefinitely renew certification as provided under standards in force 
in 1967. 

(a) Provisional school couns·elor. l. General requirements are a 
bachelor's degree, a current Wisconsin teaching certificate or eligi­
bility to hold such certificate, and a minimum of 2 years of successful 
teaching experience. Proof of successful teaching shall be furnished 
as requested by the state superintendent. 

a. The state superintendent may approve experimental programs 
based on completion of a master's degree in guidance and counseling 
and including completion of a full-time one year public elementary or 
secondary school counseling internship. The state superintendent, at 
his discretion, may waive the teacher certification and 2 year teaching 
experience requirements in the approval of such experimental 
programs. 

2. Educational requirements are a minimum of 18 semester hours 
of graduate work in education and guidance covering all competency 
areas as follows: 
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a. Understanding of the psycho-social foundations of individual and 
group behavior, including the structure of personality, human develop­
ment, and the teaching-learning process. 

b. Understanding of the philosophy, purposes, and structure of the 
total school enterprise, with special reference to the goals and services 
involved in guidance, pupil personnel, and curricular programs. 

c. Ability to develop staff relationships which will implement guid­
ance services effectively. 

d. Understanding of an ability to engage in individual counseling 
processes and relationships. Must include practicum experience. 

e. Understanding of and ability to engage in small group processes 
and relationships. 

f. Knowledge of individual career development and of the social, 
educational, and vocational milieu, and the ability to use this knowl­
edge effectively in the school guidance program. 

3. Undergraduate credit may be used to satisfy not more than 2 of 
the competency requirements, but shall not decrease the minimum 
graduate requirement. 

4. This certificate may be issued for 5 years and may not be 
renewed. 

(b) Professional school counselor cMtificate. 1. General require­
ments are 30 semester hours of graduate level credit appropriate to 
public school counseling and guidance or a master's degree in coun­
seling and guidance, possession of, or eligibility for, a current Wis­
consin provisional school counselor certificate, a minimum of 2 years 
of successful experience as a school counselor in an assigned position 
of at least half time, and a minimum of one year of accumulated work 
experience after high school graduation in fields other than education. 

2. All competency requirements listed for provisional school coun­
selor certification and all of the following shall be included in the 
master's degree program or the 80 semester hour substitute: 

a. Ability to organize and administer guidance services effectively. 
b. Knowledge of other pupil personnel and community resources. 
c. Ability to analyze and synthesize data pertinent to both indi­

vidual and group behavior. 
d. Ability to interpret relevant pupil personnel research and to per­

form action. research to improve school practices. 
3. This certificate may be issued for 5 years and may be renewed 

upon evidence of successful experience as a school counselor. 
( c) Prof ess-ional schoul counselor life certificate. Reqnircrnents: 
1. Possession of the professional school counselor certificate. 
2. Completion of an additional 18 semester hours of graduate credit 

arranged in a logical program of specialization in counseling and 
guidance. This program must have prior approval of the state super­
intendent or be completed in a university having a department of 
public instruction approved prngram leading to professional school 
counselor life certification. 

This certificate is granted on an unlimited basis. 

(12) Scrrnor, PHYSICAL nrnRAPIST. (a) A registered physical thera­
pist may serve in a school situation if certified by the proper certify­
ing agency. 

(b) Certification as a school physical therapist is available, but will 
not be required. 
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(c) The school physical therapist must hold proper certification as 
a physical therapist and must have 18 semester credits in profes­
sional education or its equivalent as approved by the state superin­
tendent. 

(13) SCHOOL OCCUPATIONAL THERAPIST. (a) A registered occupa­
tional therapist may serve in a school situation if certified by the 
proper certifying agency. 

(b) Certification as a school occupational therapist is available but 
will not be required. 

(c} The school occupational therapist must hold proper certifica· 
tion as an occupational therapist and must have 18 semester credits 
of professional education or its equivalent as approved by the state 
superintendent. 

(14) ADMINISTRATIVE ASSISTANTS. This classification shall apply to 
central ofllce professional positions not described elsewhere in the 
certification standanlil and which positions do not normally involve 
direct contact with pupils. 

(a) To secure a license as an administrative assistant a pernon 
must hold a bachelor's or master's degree with a major appropriate 
to the professional responsibilities for which employed. The period 
of licensure shall be 3 years with renewal contingent upon continued 
agreement between employment and degree preparation. 

( 15) v ALIDITY OF I,IFE. CERTIFICATES. All li,f>- certificates obtained 
under PI 3.20 ( 1), \ / ( 2 )'; ( 3) 1; ( 4) i.:ind ( 5) Vwill be valid only so 
long as the holder remains actively employed in a public school pro­
fessional position for which his license entitles him to employment. 
The credential shall become invalid if for 5 or more consecutive years 
the holder is not actively employed in a position in public education 
requiring the holding of a valid Wisconsin license. Such nullified cre­
dential may be renewed under regulations in force at the time of the 
application for renewal. 

His1<wy: l·-2-56; am. (2) and (3); er. (5) and (6), Register, November, 
1958, No. :15, eff. 12-1-58; er. (7), Register, April, H59, No. 40, el'!'.. 
5-1-59; am. (1) (a), (2) (f), (3) (i), (6) (a), (6) (b), (6) (c), (6) (d) 2; 
er. (6) (d) 6; (8) and (9), Register, September, 1960, No. 57, eff. 10-1·-60; 
er. (2) (g); (3) (j); am. (6) (a); (7); Register, June, l9G2, No 78, eff. 
7-1···62; am. (6) (a); am. (6) (d) 2; am. (8) (a) 1; am. (8) (b) li renum. 
(9) to be (11); er. (9) and (10), Hegister, August, 1964, No. 104, {'ff. 
9-1-64; r. er. (2) and (3); rn. (4), (5), (6), (7), (8), (9), (10) and 
(11) to be (5), (6), (7), (8), (11), (12), (13) and (14); er. (.1), (9) and 
(10), Hegister, September, 1966, No. 129, eff, 10-1-66; r. and recr. (11 ), 
Hegister. January, 1968, No. 145, eff. 2-1-68; renum. (11) to be (15); er 
(14), llegist<'.r, April, 1969, No. 160, eff. 5·-1-69; r. and recr. il). H<>giRter. 
May, 1969, No. 161, eff. 6--1-69; r. (5); rn. (6), (7), (8), (9), (10), 
(11), (12), (13), (H), (15) to be (5), (6), (7), (8), (9), (10), 
(12), (l:J), (14), lleg1ster, November, 1970, No. 179, elf. 12-1-70· r and 
r<>e!l'. (6) (d) 4. (7) intro. par., (al intro. par., 1 to L fi. :i.. 1i:. d.; ,,,. 
(7) (a) 5. c., Register, October, 1971, No. 190, eff. 11-1-71; renum. (2) 
through (14) to be (3) through (15), er. (2), Hegister, September, 197,J, 
No. 225, eff. 10-1-74. 
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