
STATE OF WISCONSIN ) 
)SS. 

DEPARTMENT OF ADMINISTRATION) 

I, Doris J. Hanson, Seeretary of the Department of 

Administration and eustodian of the offieial reeords do 

hereby eertify that the annexed rules relating to 

contractual services, were duIy approved and adopted by this 

department on 

I further eertify that this copy has been compared by me 

with the original on fiIe in this department and that the 

same is a true copy thereof, and of the whole of such 

original. 

IN TESTIMONY WHEREOF, I have 
hereunto set my hand at 101 
South Webster Street 
city of 
day of 1985. 



ORDER OF THE 

DEPARTMENT OF ADMINISTRATION 

AMENDING RULES 

Relating to contractual services. 

To amend ss. Adm 10.08 (3) and (4); to amend s. Adm 

10.15 (1) (5) and (6) of the Wisconsin Administrative 

Code. 

Analysis prepared by the Department of Administration. 

The proposed rule would amend s. Adm 10.08 (3) of the 

Wisconsin Administrative Code because a description of 

the evaluation process is often included as a part of 

the RFP and not as an appendix. 

Section Adm 10.08 (4) of the Wisconsin Administrative 

Code is being amended so an evaluation committee 

composed of either an odd or even number of members can 

meet to evaluate proposals submitted in response to an 

RFP. A committee consists of at least 3 members who 

evaluate proposals based on a series of numerical 

ratings. Since an evaluation committee is not usually 

a voting committee, the number of members, odd or even, 

is immaterial. Any number of members can fairly 

evaluate the RFP's. 



Seetion Adm 10.08 (4) of the Wiseonsin Administrative 

Code is being amended further so that either a member 

of the evaluation committee or a person other than a 

committee member trained in proeuring eontraetual 

serviees ean advise the committee. Trained staff in 

state ageneies have the expertise and are mare readily 

available to aet as advisors to a committee. 

The proposed rule would amend s. Adm 10.15 (1), (5) and 

(6) of the Wiseonsin Administrative Code so that an 

aggrieved party need only file notice of an intent to 

protest a solieitation for bids or an award of a 

eontraet for eontraetual servieesto the proeuring 

ageney before filing an aetual protest or appeal. The 

time frames provide sufficient time for a protestor to 

file a notice of an intent to protest and suffieient 

time to file an aetual protest or appeal. 

The proposed rule amendments will have no adverse 

effeet on small businesses as defined in s. 227.016, 

Stats. 



Pursuant to the authority vested in the Department of 

Administration by ss. 16.001 and 16.705 (2), Stats., the 

Department hereby proposes to am end rules interpreting s. 

16.705, Stats., as follows: 

SECTION 1. Adm 10.08 (3) and (4) are amended to read: 

Adm 10.08 (3) PROPOSAL EVALUAT I ON. Proposals shall be 

evaluated using a predetermined method to determine whieh 
\, 
I 

proposer best meets the needs of the proeuring ageney. A 

deseription of the process of evaluation should be ineluded 

as - -a-n- - appefltlüc- -t-o ~ i th th e RFP. The RFP should state, 

whenever possible, whether oral presentations by proposers 

will be part of the evaluation process. 

Adm 10.08 (4) EVALUATION COMMITTEE. Before an RFP is 

distributed to prospective eontraetors, the procuring ageny 

shall establish an evaluation committee. Eaeh commi ttee 

shall consist of 3 or a larger edd number of members, 

depending on the complexity and seope of serviees being 

proeured. At least one member or a person advisin$!; the 

committe~ shall be trained in proeuring contractual 

serviees. An evaluation committee shall: 



SECTION 2. Adm 10.15 (1), (5) and (6) are amended to read: 

Adm 10.15 (1) RIGHT TO PROTEST. Any bidder or proposer or 

labor organization or organizations representing the 

appropriate eertified state eolleetive bargaining unit or 

units who is aggrieved in eonneetion with the ~ solieitation 

or a notice of intent to award a eontraet may protest to the 

procuring agency. The pretest protestor shall be-stlem1tted 

file a notice of intent to protest in writing with the head 

of the procuring ageney, or designee, within 5 working days 

after reeeipt issuance of the sol i e ita t i 0 n L_.o;,.o..::..r __ a;;;:..;;;;...f...:;t..;:;e,.;;;;r_ 

issuance of the letter of intent to award a contraet, and 

shall serve the protest in writing on the head of the 

pro eur i nga g e n ey, 0 r d e s l.&.!l e e " w i th i n lOw 0 rk i n g d a y s a f~ 

issuanee of the solieitation, or after issuanee of the 

letter of intent to award a eontraet. AfiY - -b-i-d-d-e-p- --o-r 

prepeser-whe-~~-~~~~~~-~~~-i-fr~e-fr~-~&-award-a-eeHtraet 

rnay-~~~k~~k-k~~~-preetlPi-ft~-ageHeYõ--~~-~P-&~e-~~-sha~~-ee 

s tl erni t t ed - -i-n- -wp it ill~ - k~ -Hte- - -h~-a-d--&f. - kh~- -p-r-o-c-u-r-i-n-g- - ageH e y 

wi thi Il - -5- - da ys - -a-f-t-e-r- - i s StlaHe e- -{Tf- - th e- -l-e-t-t-e-r- - ef - -i-n-t-frfr-t- - t e 

award-a-eefttraetõ 



Adm 10 . 15 ( 5 ) APPEAL. The protestor may appeal the 

deeision of the proeuring ageney, provided the protestor 

alleges a violation of a statute OI' a provision of this 

ehapter, to the seeretary wi thin rt 5 workinK.. days of f'eee:l:f.3t 

issuance of the decision. The seeretary, OI' designee, shall 

take necessary action to sett le and resolve the protest and 

shall promptly issue a decision in writing which shall be 

mailed OI' otherwise furnished to the protestoI'. 

Adm 10.15 (6) STATE OF PROCUREMENTS DURING PROTESTS. In 

the event of a the filing of a time ly notice of intent to 

protest, protest OI' appeal under sub. (1), the state shall 

not proeeed further with the solieitation OI' with the award 

of the contract until a deeision is rendered in resRonse to 

the protest Qr appeal, OI' unIess the secretary, after 

consultation with the head of the contracting ageney, makes 

a written determination that the award of the eontract 

without delay is neeessary to proteet substantial interests 

of the state. 

The rule amendment eontained in this order shall take effeet 

as provided in s. 227.026 (1) (intro.), Stats. 



Dated: Department of Administration 

Doris J. Hanson, Secretary 

/ 


