
CERTIFICATE 

State of Wisconsin ) 
) ss. 

Department of Transportation ) 
APf? 14 1986 

TO ALL WHOM THESE PRESENTS SHALL COME, GREETINGS: 

I, Lowell B. Jackson, P.E. Secretary of the Wisconsin Department of 

Transportation and custodian of the official records of the Department, do 

hereby certify that the annexed rule Trans 195, relating to the fees and 

procedures for search and documentation of division of motor vehicle records 

adopted by this Department on April 5, 1986. 

I further certify that the annexed copy has been compared by me with 

the original on file in this Department and that the same is a true copy 

thereof and of the whole of such original. 

IN TESTIMONY WHEREOF, I have hereonto set 
my hand and affixed the official seal of 
the Depa ~ent of Transportation, Jr tje 
C 0 ~adison, Wisconsin, this ~ 
?ay 0 fo-pril, 1986. // 
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STATE OF WISCONSIN 
DEPARTMENT OF TRANSPORTATION 

OFFICE OF THE SECRETARY 

AN ORDER of the Department of Transportation to repeal MVD 15, Wisconsin 

Administrative Code, and to ere at e Trans 195, relating to the fees and 

procedures for search and documentation of division of motor vehicle 

records. 

CR 85-155 

ANALYSIS PREPARED BY THE DEPARTMENT OF TRANSPORTATION 

General Summary of proposed rule. This report involves the repeal of 
MVD 15 and the creation of Trans 195 relating to fees for search and 
documentation of division of motor vehicle records as part of an overall 
restructuring and revision of departmental rules. In addition, the 
following substantive changes are being made: 

1. Definitions of some words used in the chapter. 

2. Clarification of fees and procedures for searches of all types of 
motor vehicle records including those maintained on departmental computer 
systems. 

3. Establishing the fee for a photocopy of a single side of arecord at 
25(:. 

4. Expansion of the procedure for obtaining a contractual account for 
records searches. 

Authority for Rule. As authorized by s. 227.014, Stats., the 
department repeals MVD 15, Wisconsin Administrative Code, and creates Trans 
195, relating to the fees and procedures for search and documentation of 
division of motor vehicle records. 

Fiscal Estimate. This rule is expected to increase revenue for the 
Transportation Fund by an estimated $4,000 to $6,000 annually. A complete 
fiscal estimate is attached. 

Contact. Persons to contact for further information on this rule are 
Dean Davis, 266-1500, and Joe Maassen, 266-8810, Department of 
Transportation. 

Forms Impact. The proposed rule will require the revision of the 
following forms used by the department: MVD2370, Customer Agreement; 
MVD2372, Vehicle Record Files Information Service Acknowledgement; and 
MV3270, Customer Agreement. 
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ORDER ADOPTING RULE 

Pursuant to the authority vested in the Wisconsin department of 

transportation by s. 227.014(2)(a), Stats., the department of transportation 

hereby adopts rules interpreting ss. 19.32 to 19.37, 341.17, 342.09, and 

343.24, Stats., as follows: 

SECTION 1. MVD 15 is repealed. 

SECTION 2. Trans 195 is created to read: 

FEES AND PROCEDURES FOR SEARCHES AND 

DOCUMENTATION OF DIVISION OF MOTOR VEHICLE RECORDS 

Trans 195.01 PURPOSE AND SCOPEo (1) As authorized by 

s. 227.014 (2) (a), Stats., the purpose of this chapter is to establish the 

department's administrative interpretation of ss. 19.32 to 19.37, 341.17, 

342.09, and 343.24, Stats., relating to fees and procedures for searches and 

documentation of division of motor vehicle records. 

(2) This chapter applies to any person wishing to obtain information, 

copies, certification, or verification of division of motor vehicle records. 

Trans 195.02 DEFINITIONS. In this chapter: 

(1) "Agency code" means a number assigned by the department to a 

requester after a monthly contractual account is established. 

(2) "Certification" means the authentication and identification of 

divisional records certified as correet in accordance with s. 909.02, Stats. 

(3) "Certificate of search" means an authentication in writing that the 

appropriate records of the division were searched, but the specific record 

was not found, or was not available because the record was purged, 

destroyed, or was not reproducible. 
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(4) "Computer" means the same as defined in s. 943.70(1)(a), Stats. 

(5) "Computer network" means the same as defined in s. 943.70(1) (b), 

Stats. 

(6) "Computer supplies" means the same as defined in s. 943.70 (1) (dm) , 

Stats. 

(7) "Computer system" means the same as defined in s. 943.70(1) (e), 

Stats. 

(8) "Data" means the same as defined in s. 943.70(1)(f), Stats. 

(9) "Division" means the division of motor vehicIes in the department 

of transportation. 

(10) "Driver identification number" means a number assigned by the 

division to a driver re cord using the individual's name, sex, and date of 

birth. 

(11) "Duplicate" means the same as defined in s. 910.01(4), Stats. 

(12) "FiIe" means the same as "record" as defined in s. 19.32(2), 

Stats. 

(13) "Original" means the same as defined in s. 910.01(3), Stats. 

(14) "Photocopy" means the mechanieal or chemical reproduction of one 

side, or a portion of any one side, of an original record. 

(15) "Record" means the same as defined in s. 19.32(2), Stats. 

(16) "Requester" means the same as defined in s. 19.32(3), Stats. 

(17) "Search" means a review of the appropriate records of the division 

in order to establish the presence or absence of a particular record. 

(18) "Verification of search" means to declare in writing, without 

certification, that the appropriate vehicle title and vehicle registration 

records of the division were searched. 
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Trans 195.03 REQUESTING SEARCH OF DRIVER RECORDS. (1) A single 

request for a search of a driver reeord may be made from the following 

information provided by the requester or with a eontraetual aecount 

established under s. Trans 195.10: 

(a) Complete 14 digit driver identifieation number, or 

(b) Complete name, date of birth, sex, or 

(e) All of the information in par. (a) and par. (b), in whieh case the 

name will be used if the re cord does not match the driver identifieation 

number furnished, or 

(d) Sufficient information from par. (b) to identify the eorreet 

reeord. 

(2) A requester may not perform the search of reeords identified in 

this seetion. 

Trans 195.04 REQUESTING SEARCH OF VEHICLE TITLE AND REGISTRATION 

RECORDS. (1) A single request for a search of vehiele title and 

registration reeords may be made from the following information provided by 

the requester in person, in writing, or by telephone with a eontractual 

aeeount established under s. Trans 195.10: 

(a) Identification number of vehiele, or 

(b) Number of title eertifieate identifying vehiele, or 

(e) Lieense plate number assigned to vehiele, or 

(d) Name and address of owner, or 

(e) Name of owner, and year and make of vehiele. 

(2) Eaeh vehiele loeated from the information as identified in 

sub. (1)(d) shall eonstitute a single reeord. 
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Trans 195.05 REQUESTING DOCUMENTATION OF OTHER RECORDS. (1) Requests 

for the doeumentation of other division reeords or data may be in writing, 

in person, or with a eontraetua1 aeeount established under s. Trans 195.10. 

(2) Fees for other division reeords or data sueh as notiees, fi1es, 

transcripts, orders, or app1ications sha11 be estab1ished under s. 

Trans 195.09. 

Trans 195.06 DETERMINATION OF THE METHODOLOGY FOR THE SEARCH OR 

DOCUMENTATION OF APPROPRIATE RECORDS. (1) The methodo1ogy used for the 

search or documentation of records sha11 be determined by the department. 

(2) Each request sha11 be processed without regard for the name of the 

requester or the reason for the request, except as required under 

s. Trans 195.10(6). 

(3) The appropriateness of the records retrieved for a requester sha11 

be determined by the department. 

(4) Arequest for the search of two or more records identified in 

ss. Trans 195.03, 195.04, and 195.05, which are maintained on a departmenta1 

computer, computer network, or computer system, sha11 be made in a format 

and on computer supp1ies as prescribed by the department. 

(5) No records identified in this chapter may be removed from the 

department's premises without the approva1 of the department. 

Trans 195.07 CERTIFICATION OF RECORDS. 

consist of: 

(1) A certification may 

(a) A search of division records and data sufficient to identify the 

specific information requested. 

(b) A typewritten chrono1ogica1 listing of events that 1ed to the 

issuance or denial of a vehic1e tit1e, vehic1e registration, driver's 

1icense, business 1icense or other records and data. 
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(e) A eopy or photoeopy of vehiele or driver reeords, or eopies of 

other appropriate reeords or data. 

(d) A eertifieation form containing information as deseribed in 

s. 909.02, Stats. 

(2) A eertifieate of search shall be provided where reeords or data are 

not available beeause th ey were purged, destroyed, not loeated, or not 

reproducible. 

(3) A letter of transmittal may be ineluded with eertifieations of 

vehiele title records, vehiele registration reeords, business reeords, or 

other division reeords and data, whieh mayexplain vehiele laws, proeessing 

proeedures, billing requirements or other information. 

Trans 195.08 VERIFICATION OF RECORDS. (1) A verifieation of reeords 

shall be performed only for vehiele title or vehiele registration reeords 

identified under s. Trans 195.04. 

(2) A verifieation of reeords may eonsist of: 

(a) A search of division reeords and data sufficient to identify the 

speeifie information requested. 

(b) A verifieation 

subd.(2)(a). 

form containing information deseribed in 

(e) A typewritten chronologieal listing of events that led to the 

issuanee of a vehiele title or vehiele registration. 

(d) A eopy or photoeopy of appropriate record information. 

Trans 195.09 FEES. (1) The fee for the search of eaeh single re cord 

identified in ss. Trans 195.03, 195.04, 195.05, and 195.06 shall be $2.00. 

(2) The fee for the search requested by telephone of eaeh single reeord 

identified in s. Trans 195.03 shall be $3.00. 
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(3) The fee for each copy, photocopy, or duplicate of an origina1 

record sha11 be $.25. 

(4) The fee for each typewritten page as identified in 

s. Trans 195.05(2) sha11 be $2.00. 

(5) The fee for each certification of records as identified in 

s. Trans 195.07 sha11 be $3.00. 

(6) The fee for each verification of records as identified in 

s. Trans 195.08 sha11 be $2.00. 

(7) The minimum fee for any contractual telephone account established 

under s. Trans 195.10 shall be $18.00 per month. 

(8) The requester shall payall fees necessary to install and maintain 

the requester' s photocopy equipment and supplies us ed on the department' s 

premises. 

(9) The fee for the department's search of any vehicle title records, 

vehicle registration records, or other division records sha11 be $10.00 per 

hour payable only after 5 hours search according to s. 19.35(3)(e), Stats. 

(10) The fee for acquisition of records from a department computer, 

computer network, or computer system under s. Trans 195.06(4), where fees 

are not determined at a per record cost under this section, shall be 

determined by the necessary reproduction and transcription costs to reduce 

records to usable form, and all postage and hand1ing. 

(11) The department may allow payment of fees required by this section 

to be made by use of a major credit card if the fee required is more than 

$5. 

(12) The final fee for the type of re cord and data search and service 

provided shall be determined by the department. 
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Trans 195.10 CONTRACTUAL ACCOUNTS AND BILLINC SERVICE. (1) A 

requester may pay fees required under s. 195.09 on a monthly basis if the 

requester establishes a contractual aecount with the department. 

(2) The requester may establish a eontractual aecount by submitting a 

request to the department for the search or documentation of departmental 

reeords ineluding, but not limited to: 

(a) Driver records files by telephone. 

(b) Driver reeords files in volume. 

(e) Vehiele registration and title records by telephone. 

(d) Vehiele registration and title records in volume. 

(e) Notifieation of vehiele titles returned from out-of-state. 

(3) The department will establish separate contraetual aceounts for a 

requester for the search or documentation of driver records and for the 

search or documentation of vehicle records. 

(4) The department shall require a signed contractual agreement from 

the requester with a contractual aceount to pay the fees requested under 

s. Trans 195.09. 

(5) The department shall assign aecount numbers and may bill aceounts 

eaeh month for fees or may require prepayment of fees required for accounts 

established under this section. 

(6) When making arequest for a file search under this section, the 

requester shall provide the account number and name of the requesting person 

or agency. 

(7) Contractual account service shall be cancelled for any requester 

whose full payment is not received by the department within thirty days of 

the last billing. No search or documentation of reeords may be made until 

all outstanding obligations are paid. 
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(8) A requester who has had a eontraetual aeeount eaneelled by the 

department sha11 payall outstanding ob1igations and pay a $30 reinstatement 

fee before an aeeount ean be reestab1ished. 

[Note: Forms used in this ehapter are MVD2370, Customer 
Agreement, MVD2372, Vehie1e Reeord Fi1es Information 
Service Aeknow1edgement, and MV3270, Customer Agreement. 
Forms MVD2370 and MVD2372 ean be obtained from the 
Division of Motor Vehie1es, Vehiele Reeord Fi1es, P.O. 
Box 7909, Madison, WI 53707-7909; Form MV3270 may be 
obtained from the Division of Motor Vehieles, Driver 
Reeord Fi1es, P.O. Box 7918, Madison, WI 53707-7918.] 

(End) 

This ru1e shall take effeet on the first day of the month following its 

publieation as provided in s. 227.026(1) (intro.), Stats. 

Wiseonsin, this 
, 1986. 

L---------'" 
Transportation 



FISCAL ESTIMATE 
AD·MBA·23 (Rev. 11/821 

8 UPDATED 

1985'Session 
LR8 or Bill NO./ild.", Ru1p No. 

Trans 195 ~ ORIGINAL 

o CORRECTED D SUPPLEMENTAL Amendme"t No. il Appllcabll.' 

Subjee! ..... ., CLllU 'LV"'''UULt:::; LUL ut:aL~lI allU UV"'U"' .. ll .. C" .... Vll vL U.LV.Lb.LlIlI UL, l·lUloUI. 

Vehiele Reeords 

F iseal E Heet 
Sta!e: 0 No State Fiscal Effect 

Cheek columns below only il bill make! adireet aopropriation 

or eHeets e sum suffieient appropriation. 8 Inerease COSIS - May Be Possible to Absorb 

Olnerease EKistlng Appropriation ~ Increase bisting Revenues Within Ageney"s 8udget 0 Yes !:J No 

o Deerea!e EKIUlng Appropriation 0 Deerease bisting Revenues o Decrease C051S 

o CreAte New Appropriatlon 

Local: 0 No loeal governmen! eosts 

1.0 Increllse eoSIS 3.0 Inerease Revenues 5. Type! 01 Loeal Governmental Units Alleeted: 
o PermissivI.' 0 Mandatory 0 Permissive !: Mandalory Q Towns 0 Village! 0 Cities 

2.0 Deerease COSIS 4. Q Deerea~e Revenue! :J Counties !:JOl"erS ____ _ 

o Permissive 0 Mandatory e; Permissive := Mandatory 

Fund Saurees Alleefed 

o GPR 0 FED ~ PRO [, PAS ~ SEG I 
Alleoted Ch. 20 AppropnattOns 

o SEG·S 20.395 (5) (ch) 
Ässumpllons Used In ArnVing a\ Fiseal EsiimatI.' 

Concluslon: 
The total increas~ in revenue as aresult of this rule is estimated to be $4,000 
to $6,000 annually. One-time costs for revision of affected forms is $1,000. 

Basis for Conclusion: 
There are two areas of fiscal impact affected by this rule: 

The first area is the formalization of the $30.00 reinstatement fee for an 
account whieh has been eaneelled. The purpose of the reinstatement fee is to 
diseourage the eontinual eancellation and re-establishment of aeeounts. TIle fee 
covers personnel and data proeessing costs ineurred when an aeeount is eancelled 
and re-established. The annual collection of this fee for the last two years 
was under $1,000. 

The second area is the increase of the minimum monthly fee on contraetual 
telephone accounts from $10 to $18. This fee establishes a reasonable minimum 
for the monthly processing of these accounts. Those requestors with a small 
volume of inforrnation requests will be encouraged to make their requests on an 
individual basis rather than by establishing avolume account. The $18.00 fee 
is easily divisable, by the driver's records charge of $3.00 for a telephone 
inquiry, and by the registration records charge of $2.00 for an inquiry. 

The annual effeet of this increase will be approximately $3,000 to $5,000 
annually. 

Long·Range Fiseal Implicalions 

Agency/Prepared by: (Name & Phone No.' 
Vance Rayburn 266-2612 
WIS/nOT 

Date 

9/26/85 



1988' Session FISCAL ESTIMATE WORKSHEET 
DetAilad Estimata of AnnuAI Fiseal Effeet 

AO·MBA·22 (Rev. 11/B2) 
QgORIGINAL DUPOATEO LRB or BoIl No./Adm. Rule No. Amendment No. 
DCORRECTEO DSUPPLEMENTAL Trans 195 

Subject 

Fees and Procedures for Search and Documentation of'Division of Motor Vehicle Records 
I. One·time Costs or·Revenue Fluctuations for State and/or Loeal Government (do not inelude in annualized fiseal effeet): 

$1 000 for revision of affected forms , 
II. Annualized Costs: Note: Treat fiseal eosu like a "checkbook": Increased coSU reduce Annualized fiseat impaet on State fund! from: 

avaliabil! funds (·1: decreascd costs Increase available funds (+1. Inereased Cosu Oeereased Costs 

A. State Costs by Category 

Salanes and F ringes $ - S + 

Stafl Suppori COllS - + 

Olher Slate COSIS - ... 

Loeal Assis lanf.e - ... 

Aids 10 Individuals or Organizations - ... 

TOTAL State Costs by Category S - 0 S + 0 
B. State Costs by Souree of Funds Inereased Costs Deereased eosts 

GPR S - $ ... 

FED - ... 

PRO/PRS - + 

SEG·SEG·S - + 

Inc reased Pos. DeereAsed Pos. 
C. FTE Position Changes ... ( 0 , - ( 0 

, 
III. State Revenues·'Complete this only when proposal will increase or decrease state DeereRsed Rev. Inereased Rev. 

revonues. such as toxes. !lcense fees. etc. 
GPR laMes S - S + 

GPR Earned - + 

FED - + 

PROtPRS - + 

SEGtSEG·S - + $5.000 

tOTA L State Revenue! S - 0 S + 5,000 
Net Annuallzed FIscal Impact on State & Loeal Fund! 

State· Annual Increases Annual Decreases Loeal Annual Increases Annual Deereal.~ 

Tolal Costs S - S + Toiiii C"H~ S - S + 

Tolal RevenuHs ... $5,000 - Total RJlVJII1lWf, + -

NET Impaet S (+1 NET Impaet S (+1 

on State Funds 
or + $5,000 

on Loeal Funds 
'li 0 

I-I I-I 
A.geneyiP'epared by: (Name & Phone No,) .\ulhorozed )ljgnalur~:TeleDhonq No. 

! 
' ),,'1' 

Vance Rayburn 266-2612 
WIS/DOT 9/26/85 
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State ofWlSCOnsm \ DEPARTMENT OF TRANSPORTATION 

April 6, 1986 

Mr. Gary Poulson 
Assistant Revisor of Statutes 
30 On The Square 
Suite 904 
Madison, WI 53702 

Re: Clearinghouse Rule 

DIVISION OF MOTOR VEHICLES 
4802 Sheboygan Avenue 
P.O. Box 7949 
Madison, WI 53707-7949 

Revisor of Statutes 
8ureau 

Relating to the fees and proeedures for search and doeumentation of 
division of motor vehiele reeords; 
Trans 195 

Dear Mr. Poulson: 

Enelosed for filing, pursuant to see. 227.023, 
eopy of CR 85-155, an administrative rule 
proeedures for search and doeumentation of 
reeords. An additional, uneertified eopy of 
used as a printer's eopy. This rule is 
Department of Transportation. 

Sine~~~ly, 
J\ 
" }\I 

/ \,,) 
Lynnette M. Bollant 
Program Assistant 

Enelosures 
ee: Sue Gallagher 

Transportation Information Office 
Connie Keator 

LMB:EMS:gcf 

Wis. Stats., 
relating to 
division of 

CR 85-155 is 
submitted by 

is a eertified 
the fees and 
motor vehiele 

enelosed to be 
the Wiseonsin 


