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STATE OF WISCONSIN 
DEPARTMENT OF REGULATION AND LICENSING 

IN THE MATTER OF RULE-MAKING 
PROCEEDINGS BEFORE THE 
DEPARTMENT OF REGULATION 
AND LICENSING 

ORDER OF THE 
DEPARTMENT OF REGULATION AND LICENSING 

ADOPTING RULES 
(CLEARINGHOUSE RULE 91-55) 

An order of the Department of Regu1ation and Lieensing to repea1 
RL 25.04, RL 25.09 and RL 25.10; to renumber RL 25.01 (1), (2), (3) and (5); 
to renumber and amend RL 25.01 (4); to amend RL 12.015 (1), RL 12.02 (1) and 
(2), RL 25.005, RL 25.01 (6), RL 25.076 and RL 25.08 (3); to repea1 and 
reereate RL 12.015 (2), RL 12.02 (3), RL 25.02, RL 25.03, RL 25.05, RL 25.06, 
RL 25.07 and RL 25.075; and to ereate RL 25.01 (3) and (4), RL 25.065 and RL 
25.066 of the administrative eode re1ating to examinations and eontinuing 
edueation requirements for real estate brokers and sa1espersons. 

Analysis prepared by the Department of Regu1ation and Lieensing. 

ANALYSIS 

Statutes authorizing promu1gation: ss. 227.11 (2), 452.05 (1) and 
452.07, Stats. 

Statutes interpreted: ss. 452.09 (2) and (3), 452.05 (1) and 452.12 (5) 
(e), Stats. 

Current prOV1S10ns in Chapter RL 12 require that an app1icant for a real 
estate broker's 1ieense have one year of experience as a sa1esperson. This 
chapter also authorizes the department to use real estate licensing 
examinations which have both a national portion and a state portion. However, 
1989 Wisconsill Aet 341 repea1ed the experience requirement in s. 452.09 (2) 
(b), Stats., and signifieant1y modified the eontents of the broker's edueation 
requiremen t . 

This ru1e proposa1 e1iminates the one-year experience requirement in Chapter 
RL 12 and it provides for either a sing1e-portion or a two-portion (national 
and state) examination. A sing1e portion examination is now appropriate for 
the broker's examination, beeause the new broker's course foeuses on real 
estate brokerage management and is unique to Wiseonsin. The whole examination 
wi11 be a state-portion examination. The revisions to Chapter RL 12 address 
the consequenees of having a sing1e-portion examination re1ative to passing 
scores and conditions affeeting app1icants lieensed in another state. The 
revisions a1so, pursuant to S. 452.09 (3) (e), Stats., require completion of 
pre-lieense education before taking a 1ieensing examination and they require 
that a broker app1icant either ho1d a Wiseonsin real estate sa1esperson's 
1icense or have passed the sa1esperson's examination before being e1igible for 
a broker's 1ieense (see s. 452.09 (3) (d), Stats.). 

Current provisions in Chapter RL 25 define the salesperson's and the broker's 
pre-1ieense edueation requirement. They require that sa1esperson applieants 
eomp1ete a 45-hour eourse in real property law, un1ess the app1ieant qua1ifies 
for a statutory waiver, and that brokers eomplete a 90-hour eourse in real 
property law, real estate marketing, appraising and finaneing. Current rules 
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limit the aeeeptability of edueation whieh a lieensee has obtained to 5 years 
from the date of eompletion. The eurrent rules permit lieensees from another 
state to satisfy all of the edueation requirement by submitting evidenee of 
having eompleted eomparable edueation in their state. Current rules also list 
requirements for approval of sehools, programs and instruetors; define 
attendanee requirements and eonditions for reeeipt of eertifieates of 
attendanee; prohibit eorrespondenee eourses; permit periodie reviews and 
investigation by the department; and list the applieation and eertifieation 
forms prepared by the department. 

The proposed rules address all of the broad issues whieh are addressed in the 
eurrent rules, pIus eomprehensive proeedures and eonditions for approval of 
eontinuing edueation programs, eourses and instruetors. 1989 Wiseonsin Aet 
341 ereated a mandatory eontinuing edueation requirement for all real estate 
licensees, pursuant to S. 452.12 (5) (e), Stats. 

The proposed rules restate and elarify the pre-lieense edueation requirements 
ereated by 1989 Wiseonsin Aet 341 and stated in S. 452.09 (2) and (3), Stats. 
Thus, the new 36-hour broker's eourse eontents are defined in S. RL 25.02 and 
the new 72-hour salesperson's eourse eontents are defined in S. RL 25.03. The 
proposed rules permit the department to accept some eomparable edueation 
reeeived by an applieant who has been lieensed in another state; however, a 
salesperson applieant is required to obtain 23 of the 72 hours of edueation 
and a broker applieant 20 of the 32 hours of edueation at asehool approved 
pursuant to ss. RL 25.05 or 25.06. The time limit on the aeeeptability of the 
edueation after it has been obtained has been eliminated. 

In addition to ehanges or additions stated above, the proposed rules ehange or 
add to the eurrent r~les as follows: 

1. They ehange the reapproval deadline for pre-lieense sehools, eourses 
and instruetors from September 30 to August 15. 

2. They prohibit an instruetor whose real estate lieense has been 
limited, suspended or revoked from instrueting in an approved program. 

3. They provide eonditions for eondueting eourses by teleeommunications 
or audiovisual means. 

4. They state that lieensees must eomplete eontinuing education before 
renewing their lieense every two years, exeept that, pursuant to 
s.452.l2 (5) (e) 2, Stats., they may pass an examination condueted by the 
department. Moreover, the department may extend the time for eompleting 
the requirement for health reasons which prevent completion of the 
edueation, for aetive duty in the military service, and for other 
eompelling reasons. In addition, a new lieensee is not required to 
eomplete continuing edueation during the remaining portion of the biennium 
in whieh he or she obtained a license. 

5. They require approved schools to eonduct an examination at the end of 
eontinuing education eourses, consisting of 5 questions for eaeh hour of 
instruetion. Lieensees must obtain a score of 70 on the examination. 

6. They permit approved sehools to prepare their own eontinuing 
edueation examinations; however, the sehools must submit 5 multiple-ehoice 
questions for eaeh hour of instruetion to the department, in order to 
obtain approval to eonduct a course. 
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7. They require approved sehoo1s for pre-1ieense and eontinuing 
edueation to give eaeh person who sueeessfu11y eomp1etes a eourse or 
program a eertifieate of attendance, and, in the ease of eontinuing 
education, they require approved schoo1s to send to the department a list 
of those who attend the program or course, e1ear1y indieating those who 
passed the examination. 

8. They require approved schoo1s to maintain attendanee records for at 
1east 5 years after a program or eourse has been eondueted. 

9. They deseribe the eontinuing edueation examination to be eonducted by 
the department and eonditions for satisfactori1y eomp1eting, retaking and 
reviewing the examination. 

10. They add a prOV1S10n in s. RL 25.08 (3) for diseip1ining asehool or 
instruetor when the sehoo1 or instruetor has not eomp1ied with the 
eonditions of approva1 or has fa1sified information on any app1ieation or 
certificate. 

TEXT OF RULE 

SECTION 1. RL 12.015 (1) is amended to read: 

RL 12.015 APPLICATION REQUIREMENTS. (1) EDUCATIONAL REQUIREMENTS. Eaeh 
app1ieant for an origina1 real estate broker's 1ieense or an origina1 real 
estate sa1esperson's 1ieense sha11 submit evidenee e~-eefflp±iaftee-wi~h that the 
edueationa1 requirements e~ in ch. RL 25 were eomp1eted before taking the 
1ieensing examination. 

SECTION 2. RL 12.015 (2) is repea1ed and reereated to read: 

RL 12.015 (2) BROKER'S ELIGIBILITY REQUIREMENT. An app1ieant for 
examination·to obtain an origina1 real estate broker's 1ieense shal1 eomp1ete 
the edueation requirements speeified in s. RL 25.02 (1) and sha11 either ho1d 
a Wiseonsin real estate sa1esperson's 1icense or sha11 have passed the 
sa1esperson's examination pursuant to s. RL 12.02. 

LinfN.) 
SECTION 3. RL 12.02 (l)Aand (2) are amended to read: 

RL 12.02 EXAMINATIQNS. (1) WRITTEN EXAMINATIONS. Eaeh app1icant for 
examination to obtain a broker's or sa1€sperson's 1icense sha11 be-~eqtli~efi-~e 
read and write a eomprehensive examination in English, testing that person's 
competeney to transaet the business of a real estate broker or sa1esperson. 
The examination sha11 be in conformity with s. 452.09 iJ}, Stats., ae 
app±ieab±eT and sha±± may consist of one or 2 parts. If the examination 
eonsists of 2 parts. the parts sha11 be designated as fo11ows: 

(2) COMPETENCY. The grade of 75 or above on be~h-pa~~e a one-part 
examination or eaeh part of a 2-part examination may he evidenee of competene)' 
and a grade be10w 75 in the one-part examination or either part of a 2-part 
examination sha11 be proof of incompeteney. To pass ~he a 2-part examination, 
app1ieants sha11 pass both parts. An app1ieant for examination, for the first 
time, who passes one part of a 2-part examination sha11 be eonditiona11y 
eredited with the part on whieh the passing grade was reeeived, and may, upon 
app1ieation, be re-examined on the part fai1ed at any e~-~he-&-e*amiaa~iefte 
iffifflefiia~e±y-~e±±ewiftg-~he-e*amifta~ieft-eft-whieh-~he-app±ieaft~-fiifi-fte~-paee-eft 
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&e~fi-~e~~e examination administered during the following 12 months. A person 
who does not pass the part retaken at one of the 6 examinations ~ffiffied~e~e±y 

fe±±ew~Hg-~fie-eHam~He~~eH-eH-wh~eh-~he-e~~±~eaH~-d~d-He~-~aee-eH-&e~h-~a~~e 
administered during the following 12 months sha11 revert to the status of a 
new app1ieant, and wi11 &e-~e~M~~ed-~e rewrite both parts, if reapp1ieation is 
made. In addition to a grade of 75, the department maYT-~H-~~e-d~ee~e~~eHT 
require further supp1ementa1 proof of eompeteney. In all cases, the grade 
be10w 75 reeeived on the written examination sha11 be eontro11ing on the 
question of eompeteney and eannot be supp1emented by other proof. 

SECTION 4. RL 12.02 (3) is repea1ed and reereated to read: 

RL 12.02 (3) EXAMINATION REQUIREMENTS FOR APPLICANTS LICENSED IN ANaTHER 
STATE. (a) An app1ieant for a 1icense as a sa1esperson who submits proof to 
the department that he or she he1d a sa1esperson's 1ieense in another state at 
any time during the 2 years irnrnediate1y preeeding the date of app1ieation in 
Wiseonsin is required to take and pass either a sing1e-part sa1esperson's 
examination or only the state part of a 2-part sa1esperson's examination, 
depending on whether a sing1e-part or a 2-part examination is made avai1ab1e 
by the department. 

(b) An app1ieant for a 1ieense as a broker who does not ho1d a 
sa1esperson's 1ieense in Wiseonsin and who submits proof to the department 
that he or she he1d a broker's 1ieense in another state within 2 years prior 
to the date of app1ieation in Wiseonsin is required to eomp1ete the edueation 
requirement in s. RL 25.02 (1) and take and pass only a sing1e-part 
sa1esperson's examination or only the state part of a 2-part sa1esperson's 
examination, depending on whether a sing1e-part ora 2-part examination is 
made avai1ab1e by the department, and either a sing1e-part broker's 
examination or only the state part of a 2-part broker's examination, depending 
on whether a sing1e-part or a 2-part examination is made avai1ab1e by the 
department. 

(e) An app1ieant for a 1ieense as a broker who ho1ds a 
sa1esperson's 1ieense in Wiseonsin and who submits proof to the department 
that he or she ho1ds a broker's 1ieense in another state within 2 years prior 
to the date of app1ieation in Wiseonsin is required to take and pass either a 
sing1e-part broker's examination or only the state part of a 2-part broker's 
examination, depending on whether a sing1e-part or a 2-part examination is 
made availab1e by the department. 

SECTIaN 5. RL 25.005 is amended to read: 

RL 25.005 AUTHORITY. The following ru1es are adopted pursuant to ss. 
4~~Tg~-f±f-fef 227.11 (2), 452.05, 452.07, 452.09 (2) and f4f i1l and 452.12 
(5) (e), Stats. 

SECTIaN 6. RL 25.01 (1), (2), (3) and (5) are renurnbered (2), (7), (5) 
and (1). 

SECTIaN 7. RL 25.01 (4) is renurnbered (8) and arnended to read: 

RL 25.01 (8) llNeH-e~ed~~ "Noneredit program" means an edueationa1 prograrn 
e~-~~a~H~ftg-eeae~eft whieh does not satisfy requirements for an assoeiate 
degree or higher degree at the school offering the edueationa1 program e~ 
~~a~H~ftg-eeee~eH. 
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SECTION 8. RL 25.01 (6) is amended to read: 

RL 25.01 (6) "Evidenee of attendanee" means an offieial transcript, 
student grade report, or department-approved eertifieate showing satisfaetory 
eompletion of edueational programs or ~~a~ft~ftg-eeee~efte courses. 

SECTION 9. RL 25.01 (3) and (4) are ereated to read: 

RL 25.01 (3) "Continuing edueation eourse" means an approved segment of 
the total number of eontinuing edueation hours required by the department 
pursuant to s. 452.05 (1) (d), Stats. 

(4) "Continuing edueation program" means the total number of 
eontinuing edueation hours required by the department pursuant to s. 452.05 
(1) (d), Stats. 

SECTION 10. RL 25.02 and 25.03 are repealed and reereated to read: 

RL 25.02 EDUCATIONAL REQUIREMENTS OF APPLICANT FOR AN ORIGINAL REAL 
ESTATE BROKER'S LICENSE. (1) EDUCATIONAL REQUIREMENTS. Eaeh app1ieant for 
an origina1 real estate broker's lieense shall: 

(a) Present evidenee satisfaetory to the department of 
sueeessful eompletion of the 36-hour edueationa1 program in sub. (2) whieh has 
been approved in aceordanee with this ehapter and either satisfy edueational 
requirements in s. RL 25.03 (3) or present evidenee satisfaetory to the 
department of 1ieensure as a salesperson in Wiseonsin; 

(b) Submit proof that the applieant has received 20 semester 
hour eredits in real estate or real estate related law courses from an 
accredited institution of higher education. A quarter hour credit equa1s 2/3 
of a semester hour credit; or 

(e) Submit proof that the applicant is licensed to practice law 
in Wisconsin. 

(2) BROKER'S 36~HOUR PROGRAM. The 36-hour educational programs for 
app1icants for an origina1 real estate broker's license shal1 cover all of the 
topies under each paragraph title, be presented during no less than the number 
of hours stated after each paragraph tit1e, and inc1ude: 

(a) Contracts. 2 hours. 

1. 'Definition of a contract'. 

a. Contract versus agreement. 

2. 'E1ements of a contract'. 

a. Offer. 

b. Acceptance. 

c. Consideration. 

d. Competent parties. 
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3. 'Time is of the essenee '. 

4. 'Aeeeptanee versus eounteroffers'. 

5. 'The law of eonveyanees'. 

a. Conveyanee defined. 

b. Requirements for a valid eonveyanee. 

(b) Approved forms. 4 hours. 

1. 'The forms approva1 proeess'~ 

a. Forms eommittee. 

b. Real estate board. 

e. Department of regu1ation and 1ieensing. 

2. 'The authorized practice of law'. 

a. Reyno1ds v. Dinger, 14 Wis. 2d, 193. 

b. Chapter RL 16. 

3. 'Review of forms'. 

a. Listing eontraet. 

b. Offer. 

e. Counteroffer. 

d. Amendmen t. 

e. Buyer ageney agreement. 

f. Lease. 

g. Grant of option. 

h. Bill of sale. 

i. Offer to exchange property with aeeeptanee. 

j. Canee11ation and mutua1 re1ease. 

k. State bar forms - s. RL 16.03 (1). 

1. Uniform eommereia1 eode forms. 

m. Forms used in other states. 

4. 'Deve1oping" a form and eontingency manua1'. 
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5. 'Supervising sa1esperson's use of approved forms'. 

(e) Trust aeeounts, eserow, e10sing statement. 5 hours. 

perform e1osings. 

1. 'Trust aeeounts - ch. RL 18'. 

a. Trust aeeount definition. 

b. Trust funds definition. 

e. When is a trust aeeount required. 

d. Proeedure to open a trust aeeount. 

e. Proeedure to open an interest bearing trust aeeount. 

f. Authorization to sign trust aeeount eheeks. 

g. Deposit of trust funds. 

h. Disbursement of trust funds. 

i. Bookkeeping system. 

2. 'Eserow agreement proeedures'. 

a. Eserows requiring separate eserow agreements. 

b. Pre-e1osing earnest money eserows. 

e. Post e10sing eserows. 

d. Eserows not requiring separate eserow agreements. 

e. Drafting eserow agreements. 

3. 'C1osing proeedures'. 

a. Lieensees are not required by 1ieense law to 

b. Choosing a e10sing statement. 

e. C10sing preparation procedures. 

d. Setting a e10sing date. 

e. Preparing c10sing doeumentation. 

f. C10sing proeedures. 

g. Post e10sing proeedures. 

(d) Business management and marketing. 5 hours. 
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1. 'The legal environment'. 

a. Licensure. 

b. Legal concerns. 

c. Policy manual - s. RL 17.08. 

2. 'The business plan'. 

a. Form of ownership. 

b. Start up. 

c. Capital budget. 

d. Operation budget. 

e. Marketing strategies. 

3. 'Professional services'. 

a. Attorneys. 

b. Accountants. 

4. 'Operational policies'. 

a. Policyand procedures manual. 

b. Independent contractors agreement. 

(e) Financial and office management. 4 hours. 

1. 'Financial management'. 

a. System of income and expense accounting. 

b. Forms used in all systems. 

c. Accounting for deposits. 

d. Accounting for payroll. 

e. General disbursements. 

f. Accounts used for handling funds. 

g. Bank reconciliations. 

h. Finaneial reports. 

2. 'Budgeting' . 

a. Definition of a budget. 
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b. Purpose of the budget. 

c. Comparison of budget income and expenses. 

d. Preparing the budget. 

3. 'üffice management - ch. RL 15'. 

a. Retention of records. 

(f) Personne1. 4 hours. 

1. 'Hiring' . 

a. General criteria. 

b. Determining needs. 

c. Personne1 se1ection. 

d. Equa1 opportunity. 

e. Workers' compensation. 

2. 'Contracts'. 

a. Emp1oyee. 

b. Independent contractor. 

3. 'Policy manua1'. 

a. Purpose. 

b. Company historyand phi1osophy. 

c. Deve10pment and imp1ementation. 

d. Termination. 

4. 'Training , . 

5. 'Licensure and supervision of emp10yees - ch. RL 17'. 

(g) Business ethics. 4 hours. 

1. 'Dea1ing with the public'. 

a. Principa1 and agent re1ationship - S. RL 24.025. 

b. Treating all parties fair1y - s. RL 24.025. 

C. Avoid discrimination - s. RL 24.03 (1). 

d. Competenee in area of service - s. RL 24.03 (2). 
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e. Lega1 eounse1 not to be diseouraged - s. RL 24.06. 

f. Tie-ins - s. RL 24.075. 

g. Agreements in writing - s. RL 24.08. 

h. Mis1eading market va1ues - s. RL 24.09. 

i. No net 1istings - s. RL 24.10. 

2. 'Advertising - s. RL 24.04'. 

a. Fa1se ads. 

b. Dise10sure to the public. 

e. Obtain permission. 

d. Advertised price. 

3. 'Offers - ss. RL 24.12,24.13'. 

a. Confidentia1ity. 

b. Draft and submit all offerso 

e. Submit prompt1y. 

d. Present fair1y. 

e. Prompt notifieation. 

4. 'Self-dealing - S. RL 24.05'. 

a. Dise10sure of profits. 

b. Dise10sure of intent. 

e. Property owned by 1ieensee. 

d. Referra1 of service. 

e. Compensation from more than one party. 

5. 'Diselosure - S. RL 24.07'. 

a. Material facts. 

b. Property inspeetion. 

e. Ageney. 

6. 'Dea1ings with fe110w 1ieensees'. 

a. Negotiätions through 1isting broker - S. RL 24.13 
(5). r 
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b. Obtain seller's permission for subagent - s. RL 
24.07 (4) (b) 2. 

(e). 

24.07 ( 4) (b). 

e. Confidentiality of offer - s. RL 24.12. 

d. Diselose material facts - s. RL 24.07 (2) (a), (b), 

e. False information - s. RL 24.07 (3). 

f. Diselose buyer agent and seller subagent - s. RL 

g. Timely transfer of earnest money - s. RL 18.08. 

7. 'Dealings with lieensee and salespeople'. 

a. Lieensee supervision - s. RL 17.08. 

b. Office supervision - s. RL 17.09. 

(h) Consumer protection. 5 hours. 

1. 'Diselosure ' . 

2. 

a. Property inspeetions - s. RL 24.07 (1) (a). 

b. Investigation of other facts - s. RL 24.07 (1) (b). 

e. Use of third party inspeetors - s. RL 24.07 (2). 

d. Wiseonsin statutes s. 452.23, Stats. 

e. Civil liability for misrepresentation. 

f. Seller's diselosure duties. 

g. Buyer's inspeetion obligation. 

'Fair hous ing' . 

a. Federal law. 

b. State of Wiseonsin law. 

e. Loeal fair housing law. 

d. Sanetions for violations. 

e. Testers and fair housillg o:ganizations. 

f. Conduet prohibited by fair housing law. 

g. Responding to fair housing questions. 

h. Instituting equal professional service proeedures. 
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3. 'Antitrust: conspiracy and group boycotts'. 

a. Section I of the Sherman act. 

b. "Conspiracy" requirement. 

c. "Restraint of trade" requirement. 

d. ~ompensation and "prices" which have been fixed. 

e. Situations creating inferences of price fixing. 

f. How to respond to antitrust situations. 

g. Elements same as price fixing - conspiracy and 
restraint of trade. 

h. Situations creating inference of boycott. 

i. Good boycotts: sanctions necessary to enforce 
reasonable industry self regulation. 

4. 'Complaint handling procedures'. 

a. Consumer satisfaction. 

b. Liability avoidanee. 

c. Feedback on fair housing or other law violations. 

d. Prevent complaint through education. 

e. Document the complaint handling program in policy 
and procedures manual. 

f. Inform the parties of the complaint handling 
program. 

g. Dispute resolution systems. 

5. 'Environmental factors'. 

a. Underground storage tanks: registration and 
elosure. 

b. Asbestos. 

c. Radon. 

d. Procedures for "high risk" properties. 

e. Wetlands and floodplain. 

6. 'Education buyers and sellers'. 

a. Property inspection and disclosure of defects. 
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134. 

RL 24.03. 

activity' . 

10an solieitor. 

b. Earnest mon ey proeedures. 

c. Lieensees' responsibi1ities and expertise. 

d. Uti1izing third party experts. 

(i) Specia1ty areas. 3 hours. 

1. 'Property management'. 

a. Management eontraets. 

b. Insuranee 1iabi1ity. 

e. Security deposits. 

d. Breaeh of 1ease. 

e. Property inspeetions. 

f. Tenant and 1and1ord rights and obligations - ch. AG 

g. Ru1es regarding negotiating leases. 

2. 'Business opportuni ties ' . 

a. Speeia1 expertise and 1icensing requirements - S. 

b. Approved forms. 

c. Bu1k sales law. 

3. 'Sel1ing speeialized properties as a brokerage 

4. 'Alternative marketing methods'. 

a. Exehanges. 

b. Insta11ment sales. 

c. Syndication. 

d. Cooperatives. 

5. 'Mortgage bankingl . 

a. Definition of mortgage banker, loan,originator, 

b. When separate registration is needed. 

C. Lega1ity of referral fees, "Real Estate Sett1ement 
Procedures Act." 
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6. 'Real es ta te appraisal'. 

a. Definition. 

b. When separate eertifieation is needed. 

7. 'Farms'. 

a. Speeialized forms. 

8. 'Auetions ' • 

a. Auetioneer requires real estate lieense to eall 
auetion of real estate. 

9. 'Mobile homes'. 

a. When a real estate lieense or separate lieense is 
required. 

10. 'Time-share'. 

a. Familiarity with ch. 707, Stats., when selling 
time-shares. 

(3) SATISFACTION OF BROKER'S 36-HOUR PROGRAM BY OUT-OF-STATE 
APPLICANTS. An applieant who has held a real estate lieense in another 
lieensing jurisdietion within the 2 year period prior to Hling im applieation 
for an original real estate broker's lieense may satisfy the requirements of 
sub. (2) if the applieant submits evidenee of attendanee at 20 hours of 
edueation in sub. (2) (a), (b), (e), (g) and (h) whieh shall be eompleted at a 
school approved by the department under ss. RL 25.05 or 25.06. The remaining 
eontents in sub. (2) may be eompleted at any schooI, provided that the 
department shall determine whether the eontents are substantially equivalent 
to those offered by sehools whose programs have been approved by the 
department. 

RL 25.03 $DUCATIONAL REQUIREMENTS OF APPLICANT FOR AN ORIGINAL REAL 
ESTATE SALESPERSON'S LICENSE. (1) GENERAL REQUIREMENTS. Eaeh applieant for 
an original real estate salesperson's 1ieense sha11 present evidenee of 
attendanee at the 72-hour edueationa1 program approved by the department in 
aeeordanee with this ehapter. 

(2) TEN-HOUR WAIVER. The edueational requirement in sub. (1) is not 
required of an applieant who submits proof that the app1ieant has reeeived 10 
semester hour eredits in real estate or real estate re1ated law eourses at an 
aeeredited institution of higher edueation. A quarter hour eredit equals 2/3 
of a semester hour eredit. 

(3) SALESPERSON'S 72-HOUR PROGRAM. The 72-hour edueational program 
for applieants for an original real estate salesperson~s lieense shall inelude: 

(a) Real property. 4 hours. 

1. 'Land, real' estate and real property'. 
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2. 'Real property versus personal property'. 

3. 'Classifieation of fixtures'. 

4. 'Charaeteristies of real estate'. 

5. 'Types of home ownership'. 

6. 'Types of housing - s. 70.043, Stats'. 

7. 'Ownership expenses'. 

8. 'Property features'. 

9. 'Investment eonsiderations'. 

10. 'Tax benefits for home ownership'. 

11. 'Homeowner's insuranee'. 

(b) The real estate business. 1 hour. 

1. 'Real estate speeia1ties'. 

2. 'The real estate market'. 

3. 'Faetors affeeting supply and demand'. 

4. 'Business eycles'. 

5. 'Real estate practice - eh. 452, Stats'. 

(c) Real estate brokerage. 3 hours. 

1. 'Law of agency'. 

2. 'Creation and termination of agency'. 

3. 'Fiduciary duties'. 

4. 'Responsibilities to third parties'. 

5. 'Broker's and salesperson's compensation'. 

6. 'Antitrust laws'. 

7. 'Independent contractor versus emp1oyee'. 

8. 'Broker-to-broker re1ationships'. 

9. 'Sales associate-to-sa1es assoeiate relationships'. 

(d) Listing agreements. 5 hours. 

1. 'Listing property'. 
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2. 'Listing agreements - ch. RL 16'. 

3. 'Specia1listing provisions'. 

4. 'Termination of listings'. 

5. 'Obtaining 1istings'. 

6. 'Pricing the property'. 

7. 'Disc1osures ' • 

8. 'Home warranties'. 

(e) Interests in real estate. 5 hours. 

1. 'Government powers'. 

2. 'Estates in 1and'. 

3. 'Encumbrances'. 

4. 'Water rights'. 

5. 'Forms of ownership'. 

6. 'Trusts'. 

7. 'Ownership by business organizations'. 

8. 'Cooperatives ' . 

9. 'Time-shares - ss. 70.095, 707.02, 707.05, 707.40, 
707.47,707.49, Stats.'. 

10. 'Condominiums - ss. 703.08, 703.21, 703.33, Stats.'. 

11. 'Hornestead - ss. 706.01 (7), 766.605, Stats.'. 

(f) Lega1 descriptions. 3 hours. 

1. 'Methods of describing real estate'. 

2. 'Land units and measurements'. 

3. 'Measuring e1evations'. 

(g) Taxes and other 1iens. 2 hours. 

1. 'Liens and their effects on title'. 

2. 'Tax 1iens'. 

3. 'General tax assessment, equa1ization, tax bills'. 

4. 'Mortgage liens'. 
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5. 'Mechanics liens'. 

6. 'Judgments' . 

7. 'Estate and inheritance tax liens'. 

8. 'Other liens'. 

9. 'Taxes - ss. 74.15, 74.47 (1) and (2),. Stats.'. 

10. 'Taxation and transfer fee - ss. 77.22, 77.27, Stats.'. 

(h) Real estate eontraets. 15 hours. 

1. 'Contraet law'. 

2. 'Elements of a valid eontraet'. 

3. 'Performance of eontraet'. 

4. 'Discharge of contraet'. 

5. 'Default or breaeh of eontraet'. 

6. 'Forms used in real estate - ch. RL 16'. 

a. Listing agreements - S. 240.10, Stats. 

b. Offers to purehaseo 

c. Buyer agency agreements. 

d. Counteroffers. 

e. Amendments. 

f. Understanding closing statements. 

g. Disclosure forms: seller condition report; agency; 
buyer and seller disclosure. 

h. Addendums. 

i. Caneellation and mutua1 release agreements. 

(i) Tit1e records and transfers of title. 2 hours. 

1. 'Requirements of a valid eonveyanee - ss. 240.10, 
706.02, 706.03, Stats.'. 

2. 'Types of deeds'. 

3. 'Involuntaryalienation'. 

4. 'Probate'. 
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5. 'Transfer of tit1e by wi11 and descent'. 

6. 'Public records and recording'. 

7. 'Evidenee of title'. 

8. 'Uniform commercia1 code'. 

9. 'Other conveyances'. 

(j) Real estate finance and basic math. 7 hours. 

1. 'Buyer qua1ification'. 

2. 'Mortgage instruments'. 

3. 'Payment p1ans'. 

4. 'Provisions for defaul t: assignment; re1ease; subject 
to' . 

5. 'Land contracts'. 

6. 'Secondary mortgage market'. 

(k) Appraisa1 - market analysis. 5 hours. 

1. 'Basie princip1es of value'. 

2. 'Direet market comparison approach'. 

3. 'Cost approach'. 

4. 'Income approach'. 

5. 'Appraisa1 process'. 

(L) Fair housing 1aws. 2 hours. 

1. 'Equa1 opportunity in housing'. 

2. 'Federa1 fair housing law'. 

3. 'B1ockbus ting, s teering, red1 ining , . 

4. 'Equa1 rights - s. 101.22, Stats.'. 

5. 'Equa1 opportunity - s. 66.432, Stats. '. 

6. 'Organizations'. 

(m) Ethica1 real estate practices. 4 hours. 

1. ' Ch. RL 24'. 

2. 'Ethica1 business conduct'. 
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(n) Leases. 2 hours. 

1. 'Leaseho1d estates'. 

2. 'Standard 1ease provisions'. 

3. 'Lease docurnents'. 

4. 'Lega1 princip1es of leases'. 

5. 'Assignment and sub1easing'. 

6. 'Improvements'. 

7. 'Maintenance'. 

8. ' Breach ' . 

9. 'Residentia1 rental practices - ss. Ag 134.02, 134.06, 
134.09' . 

(0) Property management. 1 hour. 

1. 'Functions of property manager'. 

2. 'Management agreement'. 

3. 'Management considerations'. 

4. 'Renting and maintaining the property'. 

5. 'Risk management'. 

(p) Land use contro1 and deve1opment. 3 hours. 

1. 'Public contro1s'. 

2. 'The master p1an'. 

3. ' Zoning , . 

4. 'Subdivision regu1ations'. 

5. 'Private 1and-use contro1s'. 

6. 'Building codes'. 

7. 'Land deve1opment'. 

8. 'Subdividing' • 

9. 'Interstate 1and sa1es fu11 disc10sure act'. 

10. 'P1atting and subdivisions - ss. 236.01, 236.02, 
236.03, 236.31, 236.33, 236.335, 236.35, Stats.'. 
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(q) Environmental concerns. 3 hours. 

1. 'Radon'. 

2. 'Asbestos'. 

3. 'Toxic waste' • 

4. 'Underground storage tanks - ss. ILHR 10.74 to 10.805'. 

5. 'F1oodp1ains - S. 87.30, Stats. and ss. NR 116.01, 
116.06' . 

6. 'F1ood insurance'. 

7. 'Wet1ands - s. 23.32, Stats.'. 

8. 'Farm1and preservation - ss. 91.01, 91.17, 91.19, 
91.21, Stats.'. 

9. 'Rental unit energy efficiency standards - ss. ILHR 
67.03,67.08'. 

10. 'Disc1osure documents - S. 452.23, Stats. and S. RL 
24.07' . 

11. 'Other' . 

(r) Misce11aneous Wisconsin 1icense 1aws. 5 hours. 

1. 'Ch. RL 15 - documents and records'. 

2. 'Ch. RL 16 - contractua1 forms' • 

3. 'Ch. RL 17 - 1icensure and supervision of emp1oyees'. 

4. 'Ch. RL 18 - trust accounts'. 

5. 'Ch. RL 23 - change of name, address, trade names'. 

6. 'Cornmercia1 bu1k sa1es - ss. 406.101, 406.012, 406.103, 
406.104,406.105,406.107,406.108, Stats. '. 

7. 'Property provisions for a1iens and corporations - ss. 
710.01, 710.02, Stats. '. 

8. 'Property rights of married persons - ss. 766.31, 
766.51, 766.60, 766.63, Stats. '. 

9. 'Mortgage banking - ss. 440.71, Stats., and s. RL 40.03 
(4) (b)'. 

(4) SATISFACTION OF SALESPERSON'S 72-HOUR PROGRAM BY OUT-OF-STATE 
APPLICANTS. Anapplicant who has he1d a real estate 1icense in another 
1ieensing jurisdietion within the 2 year period prior to fi1ing an app1ieation 
for an origina1 real estate sa1esperson's 1ieense may satisfy the requirements 
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of sub. (3) if the app1ieant submits evidenee of attendanee at 23 hours of 
edueation in sub. (3) (b) 5, (e) 9 to 11, (g) 9 and 10, (h) 6, (i) 1, (L) 4 
and 5, (m) 1, (n) 9, (p) 10, (q) 4 to 11 and (r) 1 to 9 whieh shaH be 
eomp1eted at asehool approved by the department under s. RL 25.05 or RL 
25.06. The remaining eontents in sub. (3) may be eomp1eted at any sehoo1, 
provided that the department sha11 determine whether the eontents are 
substantia11y equiva1ent to those offered by sehoo1s whose progrruns have been 
approved by the department. 

SECTION 11. RL 25.04 is repea1ed. 

SECTION 12. RL 25.05 and 25.06 are repea1ed and reereated to read: 

RL 25.05 REQUIREMENTS FOR APPROVAL OF PRE-LICENSE EDUCATION COURSES TAKEN 
FOR ACADEMIC CREDIT AT AN ACCREDITED INSTITUTION OF HIGHER EDUCATION. (1) A 
school seeking initia1 approva1 of pre-1ieense eredit eourses in real estate 
sha11 submit its app1ieation on a form provided by the department. The 
department may require the following information and materia1s: 

(a) The department in the school whieh is offering the eourses. 

(b) The method of instruetion for eaeh eourse. 

(e) The eourse number and tit1e. 

(d) Detai1ed out1ines of each eourse with speeifie a110eations 
of e1assroom hours to each topic. 

(e) A eurrent school bu11etin. 

NOTE: An app1icant may obtain a eopy of the App1ication for Approva1 of 
Credit Courses whieh satisfy the 72-hour and 36-requirement,.Form #828, from 
the Wiseonsin Department of Regu1ation and Lieensing, 1400 East Washington' 
Avenue, Room 281, P.O. Box 8935, Madison, Wiseonsin 53708. 

(2) The department may approve a pre-1ieense eredit course if it 
a10ne or in eonjunetion with one or more other eourses eovers all of the 
eontents and the required number of hours, as provided in ss. RL 25.02 (2) or 
RL 25.03 (3). 

, 
(3) When approving one or more pre-1ieense eredit eourses, the 

department sha11 speeify the sing1e course or eombination of eourses whieh 
satisfy either the 36 hours in s. RL 25.02 (2) or the 72 hours in s. RL 25.03 
(3) . 

(4) Asehool sha11 inform the department of any ehanges in the 
information it submitted in an app1ieation form within 10 days following the 
date of the ehange. 

(5) A school may not diseriminate against anyone on the basis of 
sex, race, color, sexua1 orientation as defined in s. 111.32 (13m), Stats., 
handicap, religion, age, physiea1 disability, or national origin in their 
edueationa1 programs. 

(6) Course'approva1s sha11 expire on August 15 following the date of 
initia1 approva1 and every August 15 thereafter. Asehool sha11 obtain 
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approva1 of ~redit courses before the school conducts the courses in the year 
following August 15. 

NOTE: An app1icant may obtain a copy of the App1ication for Reapprova1 of 
Programs and Courses, Form #829, from the Wisconsin Department of Regu1ation 
ruld Licensing, 1400 East Washington Avenue, Room 281, P.O. Box 8935, Madison, 
Wisconsin 53708. 

RL 25.06 R~UIREM~NTS FOR APPROVAL OF PRE-LICENSE PROGRAMS AND 
INSTRUCTORS. (1) APPROVAL OF PROGRAMS. (a) A school seeking initia1 
approva1 from the department of pre-1icense educational noncredit programs 
sha11 submit its app1ication on a form provided by the department. The 
approva1 of programs sha11 expire on August 15 following the date of initia1 
approva1 and every August 15 thereafter. Asehool shal1 obtain approva1 of 
credit courses before the schooi conducts courses in the year following August 
15. 

NOTE: An app1icant may obtain a copy of the App1ieation for Approva1 of 
Noneredit 72-Hour and 36-Hour Programs, Form #830, and the App1ieation for 
Reapprova1 of Programs and Courses, Form #829, from the Wiseonsin Department 
of Regu1ation and Licensing, 1400 East Washington Avenue, Room 281, P.O. Box 
8935, Madison, Wiseonsin 53708. 

(b) The department may require a school seeking initia1 
approva1 and reapprova1 of pre-1ieense edueationa1 programs to describe or 
furnish its organizationa1 strueture, registration policies, fee schedules, 
promotional materia1s, detai1ed out1ines of each program with specifie 
al1oeations of c1assroom hours to each topie, student reeords system, the 
name s and qua1ifications of instruetors, the method of instruetion, the method 
for evaluating instruetors and a summary of eva1uations eondueted, and the 
time, date and 1oeation of each program. 

(e) Asehool sha11 inform the department of any ehanges in the 
information it submitted in an app1ication form within 10 days following the 
date of the ehange. 

(d) A school may not diseriminate against anyone on the basis 
of sex, race, color, sexual orientation as defined in s. 111.32 (13m), Stats., 
handicap, religion, age, physiea1 disabi1ity, or national origin in their 
edueationa1 programs. 

(e) This seetion does not app1y to approva1 of eredit eourses 
speeified in s. RL 25.05. 

(2) APPROVAL OF INSTRUCTORS. (a) Instruetors of pre-1ieense 
edueationa1 noncredit programs sha11 be approved by the department. The 
department may 1imit its approval to specifie content areas set for th in ss. 
RL 25.02 (3) and 25.03 (3). Instruetors sha11 possess at 1east one of the 
following minimum qua1ifieations: 

1. Be an instructor of real estate eourses who is or has 
been engaged in the practice of teaehing at an aeeredited institution of 
higher edueation. 
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2. Be a properly lieensed or eertified person who is 
engaged in the real estate aspeets of appraising, finaneillg, marketing, 
brokerage management, real property management, real estate eounse1ing, real 
property law, or other re1ated subjeets and has been for at 1east 5 years 
eontinuously engaged in such practice. 

3. Be a member of the state bar of Wiseonsin who is 
engaged in the fie1d of real estate-related law. 

4. Be a person who; in the judgment of the department, is 
qualified by experience or edueation, or both, to supervise a eourse of study. 

NOTE: An app1ieant may obtain a eopy of the Application for Approval of 
Instruetor, Form #831, from the Wiseonsin Department of Regu1ation and 
Lieensing, 1400 East Washington Avenue, Room 281, P.O. Box 8935, Madison, 
Wiseonsin 53708. 

(b) An instruetor whose real estate 1icense has been limited, 
suspended or revoked may not instruet in approved programs while the 
diseiplinary action is in effeet. 

(e) Asehool shall make arrangements so that when instruetion 
is provided by some means without the instruetor physiea1ly present in the 
e1assroom and the students are unab1e to interaet with the person doing the 
instrueting another approved instruetor will be present in the e1assroom. If 
the students are ab1e to interaet with the person doing the instrueting a 
monitor, but not neeessari1y an approved instruetor, sha1l be present. 

SECTION 13. RL 25.065 and 25.066 are ereated to read: 

RL 25.065 CONTINUING EDUCATION REOUIREMENTS FOR BROKERS AND SALESPERSONS. 
(1) Eaeh lieensed broker and sa1esperson, exeept an inaetive licensee under 
s. 452.12 (6), Stats., shall satisfy the eontinuing edueation requirement 
speeified in s. 452.12 (5) (e), Stats., during eaeh lieensing biennium. 

NOTE: The eontents of the eontinuing edueation programs and eourses are 
not designated in this chapter, pursuant to an exemption under s. 227.01 (13) 
(zj), Stats. 

(2) A lieensee mayonly satisfy the eontinuing edueation requirement 
by sueeessfully eompleting the eontinuing edueation pragram or eourses whieh 
are approved by the department befare the programs ar eourses are conducted, 
except that pursuant to s. 452.12 (5) (e) 2, Stats., the 1ieensee may take the 
eontinuing education examination eonducted by the department in lieu of the 
education. 

(3) A lieensee shall submit evidenee of campletion of the continuing 
education requirement when applying for renewa1 of lieense. The department 
shall withhold issuanee of the renewal license until such evidenee is 
submitted and the licensee may not engage in the practice of real estate untiJ. 
having submitted such evidence and having received the license. 

(4) A lieensee who has not completed the eontinuing education 
requirement during the licensing biennium may'suceessful1y eomplete the 
eontilluing education program required by the department for that biennium 
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during the year following the license expiration date and the licensee sha11 
also satisfy the continuing education requirement for that following 
biennium. The 1icensee may not comp1ete the overdue requirement by taking the 
examination conducted by the department. 

(5) A 1icensee who has received an original broker's or 
sa1esperson's 1icense during a certain biennium and who was not 1icensed to 
practice as either a broker or salesperson on the first day of the biennium is 
not required to satisfy the continuing education requirement during that 
biennium, but must do so during each following biennium. 

(6) A 1icensee may attend mo re than one schoo1 in order to comp1ete 
approved courses which are part of the continuing education program designated 
by the department under s. 452.05 (1) (d) and (g), Stats. 

(6m) A 1icensee who attends an approved continuing education course 
and fai1s the examination given by the schoo1 at the end of the course sha11 
retake the eourse and pass the eourse examination before being e1igib1e to 
eomp1ete the remaining portian of the eontinuing education requirement by 
taking the eontinuing educatian examination eonducted by the department 
pursuant to s. RL 25.075. 

(7) A 1ieensee may eomp1ete 1ess than the comp1ete continuing 
educatian program designated by the department under s. 452 (1) (d) and (g), 
Stats., and subsequent1y take the eontinuing edueation examination conducted 
by the department. 

(8) A 1icensee who aets as an instruetor of an approved eontinuing 
educatian program or eourse may reeeive eredit toward satisfaetion of the 
lieensee's continuing edueation requirement, provided the 1icensee 
successfu11y eomp1etes the program or course examination, as speeified in s. 
RL 25.05. The 1ieense~ may not reeeive credit for teaehing a specific eourse 
mare than one time. 

(9) The department may grant an extension of time for comp1etion of 
the continuing educatian requirement by a 1icensee and the 1ieensee may abtain 
a renewa1 1ieense for the extension period for one of the following reasons: 

(a) Hea1th reasons which prevented attendance at continuing 
educatian courses or the continuing education examination; 

(b) Active duty in the mi1itary service with assignment to a 
duty statian outside Wisconsin; or 

(e) Other compe11ing reasons beyond the eontro1 of the 
app1ieant while engaged in the real estate business. 

RL 25.066 REOUIREMENTS FOR APPROVAL OF CONTINUING EDUCATION SCHOOLS. 
COURSES AND INSTRUCTORS. (1) Asehool seeking initial approva1 from the 
department of the eontinuing educatian program or a eourse sha11 submit its 
app1ication on a form provided by the department. Approva1 of continuing 
educatian progrruns and eourses sha11 terminate on December 31 following the 
last day of the 1icensing biennium. Asehool sha11 submit app1ieations for 
approva1 of continuing educatian programs and courses to the department before 
conducting any continuing edueation program or eourse which the department has 
prescribed for.a subsequent 1icensing biennium. 
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NOTE: An app1ieant may obtain a eopy of the Request For Approva1 of Real 
Estate Continuing Edueation Program or Courses, Form #1747, from the Wiseonsin 
Department of Regu1ation and Lieensing, 1400 East Washington Avenue, Room 281, 
P.O. Box 8935, Madison, Wiseonsin 53708. 

(2) Instruetors of eontinuing edueation programs and eourses' sha11 
be approved by the department. Instructors sha11 be experieneed in the 
subject whieh they are teaching and sha11 possess at least one of the 
following minimum qualifications: 

(a) Be an instruetor of real estate courses who is or has been 
engaged in the practice of teaehing at an aceredited institution of higher 
education. 

(b) Be a proper1y 1icensed or certified person who is engaged 
in the real estate aspeets of appraising, finaneing, marketing, brokerage 
management, real property management, real estate counseling, real property 
law, or other related subjects and has been for at 1east 5 years eontinuously 
engaged in such practice. 

(e) Be a member of the state bar of Wiseonsin who is engaged in 
the field of real estate-related law. 

(d) Be a person who, in the judgment of the department, is 
qualified by experience or edueation, or both, to supervise a eourse of study. 

NOTE: An applicant may obtain a copy of the Applieation for Approval of 
Instruetor, Form #831, from the Wiseonsin Department of Regulation and 
Lieensing, 1400 East Washington Avenue, Room 281, P.O. Box 8935, Madison, 
Wiseonsin 53708. 

(3) An instructor whose real estate lieense has been 1imited, 
suspended or revoked may not instruct in approved programs while the 
diseip1inary action is in effeet. 

(4) The department may require asehool seeking initia1 approval and 
reapprova1 of eontinuing edueation programs and courses to describe or furnish 
its organizational strueture, registration policies, fee sehedules, 
proluotional materials, detailed outlines of each program with speeifie 
a1loeations of elassroom hours to each topie, student reeords system, the 
name s and qualifieations of administrators and instruetors, the method for 
evaluating instruetors, the method of instruction, a summary of eva1uations 
eonducted, and the time, date and 10eation of eaeh eontinuing program. 

(5) Asehool shall inform the department of any ehanges in the 
information which it provided to the department in an applieation form within 
10 days following the date of the eha~ge. 

(6) The following are additional eriteria forapproval of eontinuing 
education programs or courses: 

(a) Applieants for approval of eontinuing edueation programs or 
eourses may not discriminate against'anyone on the basis of sex, race, color, 
sexual orientation as defined in s. 111.32 (13m), Stats~, handicap, religion, 
age, physieal disability, or national origin in their educational programs. 
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(b) Asehool sha11 agree not to eonduet an approved eontinuing 
edueation program or eourse during mare than 6 hours in any one day. 

(e) Asehool sha11 submit to the department with the 
app1ieation for approva1 at 1east 5 mu1tip1e-ehoiee questions for eaeh hour of 
instruetion. The school sha11 e1ear1y indieate the answer to eaeh question 
and the portian of the eourse out1ine to whieh the question re1ates. The 
questions sha11 eomp1y with reasonab1e standards of test deve10pment and shall 
re1ate to the substantive eontents of the eontinuing edueation program or 
eourse. The questions sha11 be the origina1 work of the writer and not be 
pub1ished. A school mayonly make questions avai1ab1e to school personne1. 

NOTE: An applieant may abtain a eopy of the Continuing Edueation Question 
Deve10pment Form, Form #1746, and the Instruetions for Submitting Continuing 
Edueation Questions, Form #1745, from the Wiseonsin Department of Regu1ation 
and Lieensing, 1400 East Washington Avenue, Raam 281, P.O. Box 8935, Madison, 
Wiseonsin 53708. 

(d) Asehool sha11 agree to eonduet an examination at the end 
of eaeh eontinuing edueation program or eourse. The examination sha11 eontain 
at 1east 5 mu1tip1e-ehoice questions for eaeh hour of instruetion. The 
examination sha11 be e10sed-book and the passing score sha11 be no 1ess than 
70 percent, un1ess the school provides substantia1 justifieation to the 
department for a 10wer score and the department approves the 10wer passing 
score. 

(e) Asehool sha11 agree not to make avai1ab1e to students 
before the students take a speeifie examination the questions or answers to 
the questions. Asehool sha11 keep tests and answer sheets in asecure 
10eation at all times before and after administration of the examination, 
ine1uding during eonstruction and printing. 

(f) Asehool sha11 agree to inform students about the number of 
points of eredit for eaeh question in the examination and the passing score. 
It sha11 a1so provide e1ear instruetions to students for reeording their 
responses on the examination book1et. 

(g) Asehool sha11 agree to provide each student with a 
eertifieate of attendanee at a program or eourse. The eertifieate sha11 
eomp1y with the requirementsin s. RL 25.07. 

(h) Asehool sha11 agree to submit to the department within 30 
days after eomp1etion of a program or course a list of those who attended the 
program or eourse. The list shall e1early state the name of the school; the 
name of the program, eourse or eourses; the names of all those who eomp1eted 
the program or eourse and a e1ear indieation of those who passed the 
examination and those who did not pass the examination; the date of birth or 
the 1ieense number of each person whose name appears on the list; the total 
number of hours eredited to eaeh successfu1 student and the name and signature 
of an authorized agent of the sehoo1. 

(i) Asehool sha11 make arrangements so that when instruction 
is provided by some means without the instruetor physiea11y present in the 
elassroom and the students are unable to interact with the person doing the 
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instrueting another approved instruetor wi11 be present in the e1assroom. If 
the students are ab1e to interaet with the person doing the instrueting a 
monitor, but not neeessari1y an approved instruetor, sha11 be present. 

(j) A school may not eount examination time as part of the 
required e1assroom hours. 

SECTION 14. RL 25.07 and 25.075 are repea1ed and reereated to read: 

RL 25.07 CERTIFICATION OF ATTENDANCE AT PRE-LICENSE AND CONTINUING 
~PUCATIPN PROGRAMS AND COURS~ (1) ATTENDANCE REQUIREMENTS. Astudent 
sha11 attend all the required hours and reeeive all the required eontents 
before a school may give a eertifieate of attendance to the student. In 
addition, for eontinuing edueation programs and eourses astudent sha11 a1so 
satisfaetori1y eomp1ete the eourse examination administered by the schoo1, as 
provided in s. RL 25.066 (6) (g) to (i). 

(2) CERTIFICATION OF ATTENDANCE. (a) Schoo1s sha11 provide an 
individua1 eertifieate of attendanee to all students upon satisfaetory 
eomp1etion of edueation programs and eourses. 

(b) The department mayaccept an offieia1 transeript or student 
grade report as evidenee of satisfaetory eomp1etion of eredit eourses. 

(e) Certifieates for pre-lieens"e noneredit programs and all 
eontinuing edueation programs and eourses sha11 meet the following eriteria: 

1. C1ear1y state the name of the sehoo1. 

2. C1ear1y state the name of the student. 

3. Clear1y state the name of the program or eourse and 
whether it satisfies pre1ieense or eontinuing edueation requirements. 

4. C1ear1y state the number of hours the student has 
sueeessfully eomp1eted both by attending the eomp1ete program or eourse or by 
passing the program or eourse examination. 

5. C1ear1y state the date of eomp1etion of the program or 
eourse. 

6. Be signed by an authorized person at the sehoo1. 

(d) Asehool sha11 maintain attendanee reeords for at 1east 5 
years after a program or eourse has been eondueted. 

RL 25.075 CONTINUING EDUCATION EXAMINATION CONDUCTED BY THE DEPARTMENT. 
(1) The department sha11 eonduet a eontinuing edueation examination pursuant 
to s. 452.12 (5) (e) 2, Stats. 

(2) The department sha11 eonduet the eontinuing edueation 
examination during each biennia1 1ieensure period, but not from Ju1y 1 to 
December 31 of eaeh even-numbered year. 
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(3) The continuing education examination shall cover the subjects 
required for continuing education approved by the department under s. 45.2.05 
(1) (d) and (g), Stats., and shall have no less than 5 questions for each hour 
of instruction in the approved continuing education program or courses. 

(4) The department shall permit a licensee to retake the continuing 
education examination one time. If the licensee fails the examination a 
second time, the licensee shal1 attend an approved continuing education 
program or course and pass all course examinations. 

(5) The department sha11 require a minimum passing score of 70 on 
the continuing education examination. 

(6) The department shall permit 1icensees who take the continuing 
education examination to review the examination and the examination results, 
as provided in s. RL 12.025. 

SECTION 15. RL 25.076 is amended to read: 

RL 25.076 CORRESPONDENCE COURSES. Correspondence courses do not satisfy 
educationa1 requirements in this chapter except to satisfy requirements in ss. 
Rb-~~Tg~-f~j-faj-afta-fej RL 25.02 (1) (b) and 25.03 (2). 

SECTION 16. RL 25.08 (3) is amended to read: 

RL 25.08 (3) DENlAL OR WITHDRAWAL OF APPROVAL. Ca) The department may 
1imit, suspend or revoke the approva1 of asehool or instructor to conduct any 
program or course. which had been approved pursuant to this chapter, when the 
school or instructor has falsified information on any application or 
certificate of attendance submitted to the department or when the school or 
instructor has not comp1ied with the conditions for approva1. Such actions 
may a1so be cause for discip1inary action against a licensee. pursuant to s. 
452.14, Stats. 

ihl If, after investigation, the department denies or deems it 
proper to withdraw its approva1 of any educationa1 program, course, or 
instructor, written notification must be given with reasons for such action. 
The school or instructor may request a hearing before the department. 

SECTION 17. RL 25.09 and 25.10 are repea1ed. 

The ru1es adopted in this order sha11 take effeet on the first day of the 
month following pub1icatian in the Wisconsin administrative register, pursuant 
to s. 227.22 (2) (intra), Stats. 

Dated ( li [".5-/ q I 

I 
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