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Note: Chapter MYD 15 as it existed on May 31. 1986 was repealed and e new
chapter ’I‘rans 195 was cmatcd e&‘ecu\rc .Tune 1, 1986

Trans 195.01 Purpose and scope. (1) As authonzed by'

$.227.11, Stats., the purpose of this chapter is to establish the de-
partment’s administrative interpretation of ss. 19.32 to 19.37,
341.17, 342.09, and 343.24, Stats, relating to fees and procedures
for searches and documentation of division of motor vehicle re-
cords,

(2) “This chapter‘applies o any person wishing to obtain in-

formation, copies, ceruﬁcatlon, or venﬁcation of dwls:on of mo-‘

for vehicle records.

History: Cr, Register, May, 1986, No, 365, eff, 6-1-86; correcuonm (1) made
undcts 13.93 (2m) (b} 7., Stats., Register, December, 1987, No. 384.

“Trans 195,02 Deflnirlons, In lhlS chapter:

(1) “Agency code” means a number assigned by the depart-
ment to a requester after a monthly-contractual account is estab-
lished.

{2) “Cernﬁcat:on means the authentxcatlon and ldennf‘ cation
of divisional records certified as correct in accordance with s.
909,02, Stats. :

(3) “Certificate of search“ fmeans an authentication in wntmg
that the appropriate records of the division were searched, but the
specific record was not found, or was not available because the re-
cord was purged, destroyed, or was not reprodumble

(4) “Computer” means the same as defined in s. 943,70 (1) (a), ‘

Stats.

{5) “Computer network” means the same as. def' ned in s.
943.70 (1) (b}, Stats.

(6) “Computer supplies” means the same as defined in s,

943.70 (1) {dm), Stats, -

(7) “Computer system means the same as deﬁned ins. 943.70
(1) (e), Stats. .
(8) “Data” means the same as deﬁned in§, 943,70 (1)(t) Stats.

" (8} “Division” means the dmsmn of mator vehlcles in the de-:

partment of transportation.

(10) “Driver identification number” means a number assigned
by the division to a driver record using the individual's name, sex,
and date of birth,

(11) “Duplicate” means the same as de{' ned in s. 910.01 (4),
Stats.

{12} “File"” means the same as “record” as defined in s. 19.32
(2), Stats.

{13) “Original” means the same as defined in s. 910.01 (3),
Stats.

(14) “Photocopy” means the mechanical or chemical repro-
duction of one side, or a portion of any one side, of an original re-
cord.

(15) “Record” means the same as defined ins, 19,32 (2), Stats.

(16) ‘“Requester” means the same as defined ins. 19.32 (3),
Stats.

(17) “Search” meaus a review of the appropriate records of the
division in order to establlsh the presence or absence of a partlcu-
lar record.

(18) “Venﬁcauon of search”means todeclare in wnting, with-
out certification, that the appropriate vehicle tifle and vehicle reg-
istration records of the division were searched.

History: Cr. Register, May, 1986, No, 365, ¢ff.6-1-86.

Trans 195.03 Requesting search of driver records.
(1) A single request for a search of a driver record may be made
from the following information provided by the requesier or with
a confractual dccoutit established iinder s, Trans 195.10;

(a) Complete 14 digit driver identification number, or

(b) Complete name, date of birth, sex, or :

{(c) All of the information in pars, {a} and (b), in which case the
name will be used if the record does not match the driver identifi-
catton number furnished, or

(d) Sufficient information from par. (b) to identify the correct
record.

(2) A requester may not perform the search of records identi-

fied in this section.
History: Cr. Register, May, 1986 No. 365 eff 6—Iw86

Trans 195.04 Requesﬂng search of veh!cle title and
registration records. (1) A single request for a search of ve-
hicle title and registration records may be made from the follow-
ing information provided by the requester in person, in writing, or
by telephone with a contractual account gstablished under s. Trans
195.10: ‘

(a) Idennficatton number of vehlcle, or

(b) Number of title certificate identifying vehicle, or -

(c) License plate number assigned to vehicle, or

(d) Name and address of 6wner, or

() Name of owner, and year and make of vehicle.

(2} .Each vehicie located from the information as identified in

sub. {1} (d) shall constitute a single record,
History: Cr. Register, May, 1986, No. 363, off. 6-1-86,

Trans 195.05 Requesting documentation of other re-
cords. (1) Requests for the documentation of other division re-
cords or data may be in writing, in person, of with a contractual
account established under s. Trans 195.10.

(2) Fees for other division records or data such as notices, ﬁles,
transcripts, orders, or applications shall be established under s.
Trans 195.09.

History: Cr. Register, May, 1986, No. 365, eff. 6-1-86.

Trans 195.06 Determination of the methodology for
the search or documentation of appropriate records. (1)
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The methadology used for the search or documentation of records
shall be determined by the department.

{2) RBach reguest shall be processed without regard for the
name of the requester or the reason for the request, except as re-
quired under s. Trans 195.10 (6).

{3) The appropriateness of the records retrieved fora requester
shall be determined by the department,

{4) A request for the search of 2 or more records 1dent1ﬁed in

s5. Trans 195.03, 195.04, and 195.05, which are maintained on a
departmental computer, computer network, or computer system,
shall be made in a format and on computer supplies as prescnbcd
by the department.

{6) Norecords identified in this chapter may be removed from

the department’s premises without the approval of the department.
History: Cr, Register, May, 1986, No. 365, eff. 6-1-86.

“Trans 195.07 Certification of records. (1) A certifica-
tion may consist of:

{a) A search of division records and data suﬂ"tment {0 1dentify
the specific information requested.

(b) Atypewritten chronological listing of events that led to the

issuance or denial of a vehicle title, vehicle registration, driver’s

license, business license or other records and data.
{c) A copy or photacopy of vehicle or driver records, or copies
of other appropriate records or data. '

(d) A certification form contalmng mformatten as desenbed
in 5. 909.02, Stats.

"{2) A certificate of search shall bs prov1dcd where records or

data are not available because they were purged, destroyed not lo-
cated, or not reproduc1ble

(3) Aletter of transmittal may be included with certifications
of vehicle titie records, vehicle registration records, business re-
cords, or other division records and data, which may ex'plain ve-

hicle laws, processing procedures, bl]}ing requ:rements or other-

information,
History: Cr. Register, May, 1986, No. 365, eff. 6-1-86. |

Trans 195.08 Verification of records, (1) A verification
of records shall be performed only for vehicle title or vehtcle reg—
istration records identified under s, Trans 195.04.

(2) A verification of records may consist of:

{a) ‘A scarch of division records and data sufficient to 1dent1fy
the specific information requested.” -

(b) A verification form contalmng mformation descnbed in
par. (a).

(c) A typewritten ehronologlcal ltstmg of events that led to the
issuance of a vehicle title or vehicle registration,

(d) A copy or photocopy of appropriate record mfermatlen
History: Cr. Register, May, 1986, No, 365, eff, &1%6 :

Trans 195.08 Fees. (1) Except as prewded in sub. (2) the
fee for the search of each single tecord identified in s, ‘I‘rans
195.03, 195.04 and 195.05, shall be $3.00. '

(2) The fee for the search requested by telephone of each smgle
record identified in s. Trans 195.03 shall be $4.00.

(3) The fee for each copy, photacopy, or duplicate of an origi-
nal record shall be $.25,

(4) The fee for cach typewntten page as 1dent1ﬁed ins.Trans

195.05 (2) shall be $2.00.

{5) The fee for each certification of records as 1dent1f‘ ed ins.
Trans 195.07 shail be $3.00.
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(6) The fee for each verification of records as identified in s,
Trans 195.08 shall be $3.00.

(7) The minimum fee for any contractual telephone account
established under s, Trans 195,10 shall be $18.00 per month,

(8) The requester shall pay all fees necessary 1o install and
maintain the requester’s photocopy equipment and supplies used

. on the department’s premises.

(9) The fee for the department’s search of any vehicle title re-
cords, vehicle registration records, or othier division records shall
be $10.00 per hour payable only after 5 hours search aecordmg to
s. 19.35 (3) (e}, Stats.

(10) The fee for acquisition of records from a department com-
puter,. computer network, or computer system under s. Trans
195.06 (4), where fees are not determined at a per record cost un-
der this section, shall be determined by the necessary reproduction
and transcription costs to reduce records {0 usable form, and all
postage and handling.

(11) The department may allow payment of fees required by
this section 10 be made by use of a major credit card if the fee re-
quired is more than $5.

(1 2) The final fee for the type of record and data search and

service provided shall be determined by the department.

History; Cr. Register, May, 1986, No. 365, eff, 6-1-86; am, (1), (2) and (6), Reg-
ister, April, 1994, No. 460, off. 5-1-94.

‘Trans 195,10 Contractual accounts and billing ser-
vice. (1) A requester may pay fees required unders. Frans 195.09
on a monthly basis if the requester establishes a contractual ac-
count with the department,

{2) The requester may establish a contractual account by sub—
mitting a request to the deparfment for the search or-documenta-
tion of deparimentat records including, but siot limited to:

{a) Driver records files by telephone. e :

(b) Driver records files in volume.

(¢) Vehicle registration and title records by telephone.

(d) Vehicle registration and title records in volume.

(e) Notification of vehicle titles returned from out-of -state.

(3) The department will establish separate contractual ac-
counts for a requester for the search or documentation of driverre-
cords and for the search or documentation of vehicle records.

(4) The department shall require a signed contractual agree-
ment from the requester witha contracmal account fo pay the fees

- requested under s, Trans 195.09.

(56) The department shall assign account numbers and may blli
accounts each month for fees or may require prepayment of fees
required for accounts established under this section.

- () When making a request for a file search under this section,
the requester shall provide the account number and name of the
requesting person or agency.

{7) Contraciual account service shall be cancelled for any rée-
quester whose full payment is not received by the department
within 30 days of the last billing. No search or documentation of
records may be made until all outstanding obligations are paid.

(8) A requester who has had a contractual account cancelted
by the department shall pay all outstanding oblgations and pay a
$30 reinstatement fee beforé an account can be reestablished.

Note;  Forms used in this chapter are MVYD2370, Custemer Agreeinent,
MVD2372, Vehicle Record Files Information Service Acknowledgement, and
MWV3270, Customer Agreement. Forms MYD 2370 and MYD 2372 can be obtained
from the Division of Motor Vehicles, Yehicle Record Files, P.O. Box 7909, Madison,
WI 53707-7909; Form MV3270 may be obiained from the Division of Motor Ve-
hicles, Driver Record Files, P.O. Box 7918, Madison, WI 53707-7918, -

History: Cr. Register, May, 1986, No. 365, eff. 6-1-86.
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