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Chapter WEM 6

REIMBURSEMENT PROCEDURES FOR REGIONAL
AND LOCAL EMERGENCY RESPONSE TEAMS

WEM 6.01  Purpose. WEM 6.08  Expedited reimbursement procedure.
WEM 6.02  Definitions. WEM 6.09  Record retention.

WEM 6.03  Filing procedures. WEM 6.10  Payment.

WEM 6.04  Eligible costs. WEM 6.11  Collection.

WEM 6.05 Supporting documentation. WEM 6.12  Dual payment.

WEM 6.06 \Verification. WEM 6.13  Appeal process.

WEM 6.07 Reimbursement procedure.

Note: Chapter ERB 6 was renumbered to be Chapter WEM 6 under s. 13.93 (2_m)(]_3) “Re\/iewing entity“ for an authorized level A response
g)) %.,lsggggs.,'\lands%rrecnons made under s. 13.93 (2m) (b) 6. and 7., Stats., Req&tah,] has the meaning given in s. 166 22(5)(&) Stats. or an
ril, , No. . . 5. , .
P employeeor body of docal agency as designated by the response

WEM 6.01 Purpose. The purpose of this chapter is toteam.

establishstandards as required in ss. 166.20(2)(bm), 166.215%2)(14) “Reviewing entity” for an authorizedevel B response
and166.22(3m), Stats. eamhas the meaning given in s. 166.22(5)(a), Stats.

History: Cr. RegisterMay, 1997, No. 497, &f6-1-97. (15) “Standard and customary collection procedures” means
the specific collection procedures and practices established and
WEM 6.02 Definitions. In this chapter: usedby a local agency for theollection of accounts due and

(1) “Authorized level A response team” means a regiond@Wing. _ o
emergencyresponse team, a member of such teah a local History: S RegisterMay, 1997, No. 497, €161 87.carrectionsin (7) made
agencythat contracts with the division for the provision of"d® S 1393 (2m) (b) 7. Stats. Register, March, 2001, No. 543

regionalresponse team services pursuant to a designation under . .
sgl66.215 %tats. v pursu 'gnation u WEM 6.03 Filing procedures. (1) Only one claim for

reimbursemenshall be accepted for each response teamer

(2) “Authorizedlevel B response team” means a county emeéencyresponse to a hazardous substance release.

gency response team, a member of such a team, anditthe

county, village or town that contracts to provide the egeacy (2) A claim for reimbursemgnt shall b{s submitted to the divi
responseteam to the county pursuaat a designation under s.Sionon DMA Form 96(4/97) with supporting documentation as
166.21(2m)(e)Stats. specified in s. WEM 6.05.

(3) “Division” means the division of eng@ncymanagement. 'tﬁ)") 2Reimbur?€{'tr1negd:{airr}s shalll tt)'e reCfetir\I/Ed by the iiViSiOhr] A
p : ” ! within 2 years of the date of completion of the response for whic
(4) “Good faith efort” means that the authorized level Aor B . . ; -
responsg¢eam hadgliligently pursued collection and reimburse reimbursements being requestedauthorized level A response

; teamsshall comply with all contractual notice requirements. A
mentof emegency response costs frommesponsible party pur - ; .
suant to the requirements of this chapter requestor an extension of theyear deadline shall be submitted

P - . . . within 2 years of the date of the incident. The request for an-exten
(5) "Hazardousmaterial” has the meaning given in 49 USGjon, shall include the need and rationale for the extension and
5102(2“)' . ] ) ~shallbe consideredn a case by case basis by the division. Late
(6) “Hazardous substance” has the meaning given in Seimbursementlaims shall be cause for denidithe reimburse
299.01(6),Stats. mentclaim.
(7) “Insolvent” has the meaning as given ih SC 101(32), Note: This section is not intended to limit collectiofioefs by the response team
ss. 128 001(1) 128 25(1)(d)242 02. 401 201(23) 600 03(24)andextended collection ffrts may be used as a rationale for an extension of the 2
y Y ! ! e ' ! ' year deadline.
and645.42(4), Stats.

. Y . . . (4) A claim for reimbursement shall be signed by an autho
(gce(f)Stlé?sYel A release” has the meaning given in s. 166.20 (3¢ qrepresentative of the designated level A or B respiaase,

o ) or his or her designee, and the reviewing entity
(9) “Level B release” has thmeaninggiven in s. 166.20 (1) History: Cr. RegisterMay, 1997, No. 497, &f6-1-97.

(gi), Stats.

(10) “Local agency” has the meaning givensn166.22 (1) WEM 6.04 Eligible costs. Costs for whichreimburse
(c), Stats. mentis sought must be incurred ftemporary emgency mea

(11) “Qualified authority” includes, buis not limited to, any surestaken by the responseam to protect human health and the
federal, state, or local government agenpcpurt of competent environmentfrom releases or threatened releasebazfardous
jurisdiction, financial institution, insurgor any person whom the substancespollutantsor contaminants. Eligible response costs
response team and the division reasonably believes has the expelude response team expenses associated with se@mibF
tise, knowledge, skills and training necessary to make a-detgencyevacuation, source, control, release containment, neutral
minationor analysis of the insolvency of the responsible partyization or other treatment methods, contaminated figusftrol

(12) “Responsibleparty” means any person, as defineg.in @nd similar activities mitigating immediaténreats to human
299.01(10) Stats. or 42 USC 9607(a), who possessesmirols healthand the environment. Specific respotesem costs include,
ahazardous substance that is released or dighar who causes Putare not limited to:
therelease or dischge of a hazardous substanceqerson who (1) Reimbursemenfior vehicles and apparatus at rates estab
is found to have abandoned containers, as defined underlished in the contracts for regional hazardmaterialsresponse
292.41(1),Stats., that are releasing dischaging a hazardous teamservices or the rates established by the reviewing entity for
substanceéo which a response team was called to respond. the authorized level B response team;
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(2) Responseteam personnel expenses which may reflegrovidethe reviewing entity with written notification of its defi
replacemenpersonnel costs and indirect apegand costs for ciencies.
wage,fringe, death and duty disability retrement benefits; and (2) A claim returned to the response team for correction of
(3) Necessanand reasonable engency expenses related todeficienciesmust beresubmitted to the division within 60 days
responsdeam services rendered based on actual expenditureBom receipt. The failure of the responsam to provide in a
History: Cr. RegisterMay, 1997, No. 497, &f6-1-97. timely manner the requested information without reasonable
causeshall be cause for denial of the reimbursement claim.
(3) For purposes of this section, a reimbursement ckaiah
pportingdocumentation is deemed completeen the division
determineghat the claim complies fully with all requirements for
reimbursementall filing procedures and applicabbentractual

WEM 6.05 Supporting documentation. (1) Support-
ing documentatioishall include an invoice itemizing the responsg,
team’'semegency response costs for services rendei2dcu
mentationshall be submitted tsupport the response teamood

faith effort to identify the responsible party and to collect resm”?@quirementsWhen the claim is complete, a notioél be pro-

costsfrom a responsible party once identified. videdto the response team of the divisireceipt and acceptance
(2) Documentatiorfor the authorized level A responsams  for evaluation.
shallinclude, but is not limited to, a letterith supportingdocu (4) If the divisiondetermines that it cannot complete its evalu
mentationand the applicable collection procedurem the local - 45 of 4 reimbursement claim because the records, documents
agencycertifying that it has complied with its standard @6 5 4qther evidence were notaintained in accordance with gener
tomary collection procedures to collect its emncy response o accepted accounting principles and practices consistently
costsfrom a responsible party that is unknown, unable or LI’“W'@pplied,or were for any reason inadequate to demonstrate the rea
Ing to pay , , sonablenessf the costs claimed, the division may reject the claim
(3) Documentatiorfor the authorized level B response teamgr make adjustmentsf, possible. Further consideration of such
shall include, but is not limited to, a letteith supporting docu  amountswill depend on the adequacy of subsequent documenta
mentationfrom the sponsoring municipality certifying steed  tjon. Any additional information requested by the division must
effortstaken to collect emgency response costs from a responspe submitted within 60 days unless specifically extended by the
ble party that is unknown, unable or unwilling to pay division. The failure of the response team to provide in a timely
(4) Additional supporting documentation shall be submittechannerthe requested information without reasonable cause shall
by theresponseeams and shall include the following informa be cause for denial of the reimbursement claim.
tion, as applicable: History: Cr. RegisterMay, 1997, No. 497, &f6-1-97.

(a2) When no responsible party can be identified, the response, =607 Reimbursement procedure. (1) The divi

teamshall submit report&om appropriate law enforcement agen_. e . ; .
cieswho have invesl?igateﬁe rgl?easl?e site, abandoned conta?ne ionadministrator or his or her designee shall serve as the desig
' edrepresentative toeview and process the claims for reim

wehclrvcsed T Sipory S e e e e o
bills of lading or other potential identifying information that couldeamOf anincomplete claim for reimbursement within 45 days
rom the date the claim is received by the division.

establisha responsible part
! ponsib's pary (2) Thedivision shall take no longer than 60 days from the

e e o ey i h clam foreimbursemnt i deemed compee n which
proveor deny the claim. Claims for reimbursement theg

a qualified authority that the responsible party does not have a rovedshall be pai - e P
: paid upon the decisiontbé division adminis
gumég?g;%g?égg grt.]gzr égz?su rees to reimburse the response tea rator. A letter of denial shall bgent upon the decision of the divi
: oL - - sionadministrator for reimbursement claims that are denied.
(c) If the responsible party is identified, butiswilling to pay  Higory: cr. RegisterMay, 1997, No. 497, &f6-1-97.
then documentation shall include pradfpersonal service or sub
stitutedpersonal service of a notice for payment upon the respon WEM 6.08 Expedited reimbursement procedure.
sible party and attempts to resolve billing disputes with th@) If the response is catastrophic gtaces an undue burden or
responsibleparty hardshipon the response team, a local agency that contracts with
(5) A response team and reviewing entity must certify thatthedivision under s. 166.215, Stats., or the, @unty village or

: i town that contracts to provide an emency response teanmder
(a) All costs are accurate, and were incuspecifically for the X .
responsdor which reimbursement is being requested: s.166.21(2m)(e), Stats., and the response team wishes to expedite

(b) The level A response team complied with the requiremet e reimbursemenprocess, the response team shall submit an
. = . peditedreimbursement claim on DMA Form 59 (4/97) with
to notify the division under the contract for regional hazardo"t‘gquireddocumentation that shall includestatement explaining

materlalsr_esponse team Services, .. why paymentirom the responsible party is not imminent and the
(c) Reimbursement for costs incurred for response activitiggecifichardship posed.

doesnot supplant local funds normally provided for response; (2) The division administrator or his or her designee shall

(d) The responsible party cannotiientified, is unable to pay serveas the designated representative to review and process the
oris unwilling to pay; claimsfor expedited reimbursement.

(e) Good faith efbrts have been made to recover costs from the (3) The division shall approve or deny the expedited reim
responsibleparty and from any other availatdeurce, and that yrsementclaim as soon as ieasonably possible. Expedited
sucheffort has been unsuccessful; reimbursementlaims that are approved shall be paid upon the

(f) Response actions were consistent with applicsdlety decisionof the division administrator For expedited reimburse
regulations, which include, but are not limited to, 29 CFR mentclaims that are denied,letter of denial shall be sent upon
1910.120and ch. Comm 30. the decision of the division administrator
History: Cr. RegisterMay, 1997, No. 497, &f6-1-97. History: Cr. RegisterMay, 1997, No. 497, &6-1-97.

WEM 6.06 Verification. (1) Upon receipt of areimburse  ~ WEM 6.09 Record retention. A response team receiving
mentclaim and supporting documentation, the division will verifyeimbursemenfrom the division is required tmaintain all cost
thatthe claim complies with all requirements. Where the claisocumentatiorand any other records relating to tieémburse
and supporting documentation is incomplete, or has significament claim, and to provide the division with access to such
defectsthe division will return the claim to the response team amdcords. If, after 5 years from the date of the reimbursement from
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thedivision, the division has not initiated a cost recovery actioresponsegeam has received reimbursement from the divigkan,
the response team may destroy or otherwise dispostheof responsdéeam shall return the recovered costs to the division, for
records. To give the division an opportunity to take possession depositinto the state transportation fund.

therecords, theesponse team shall give the division 60 days writlistory: Cr. RegisterMay, 1997, No. 497, &6-1-97.

tennotice before any such record may be destroyed.
History: Cr. RegisterMay, 1997, No. 497, &f6-1-97. WEM 6.13 Appeal process. (1) Response teams shall

have30 days after receipt of the final determination by the divi
WEM 6.10 Payment. Reimbursement may be paid onlysionin which to file a written appeal.

when monies are available. An approved claim in excess of (2) Theresponse team shall first appeal directly to the-divi
appropriationsavailable in the emgency responssupplement sion.
createdunder s. 20.465(3)(dr), Stats. mzg/paid only when addi  (3) Following an appeal to theivision, a response team may
tional money isappropriated. As appropriations in the fundhenrequest a problem resolution process in which the adjutant
becomeavailable, reimbursements will be made in the order jeneralof the department of militaryfafrs reviews the materials
which approved claimsre ranked, according to the burden ogubmittedby the response team and issues a decision based on

hardship. thosematerials or meets with the parties to negotiate an acceptable
History: Cr. RegisterMay, 1997, No. 497, &6-1-97. resolutionto the problem.
WEM 6.11 Collection. Response teams shall follall (4) A response team may request an administrataaging

requirement®stablished in this chapter to collect monies from tgderch. 227 Stats. o
responsibleparty pursuant to guidelines and procedures provided (5) A response team may appeal to the circuit court.
by the division. Response teams shall cooperate with the diViSL‘gAﬁ‘me A claim for reimbursement form, DMA Form 96 (4/97) and an expedited

. S . bursementlaim form, DMA Form 59 (4/97) can be obtained by contacting the
asis reasonable and necessary to allow the division to bill thifdzardousMaterials Safety/fansportation CoordinatoMisconsin Emegency

partiesand pursue cost recovery actions. Management,2400 Wight Street, Room 213,.®. Box 7865, Madison, WI
History: Cr. RegisterMay, 1997, No. 497, &f6-1-97. 53707-7865telephone 608-242-3228. The completed reimbursement claim and
' ' ' supportingdocumentation shatle mailed to the Hazardous Materials Safetyfs-
portation Coordinator Wisconsin Emegency Management, 2400right Street,
WEM 6.12 Dual payment. |If costs subsequently areprqoom.213, PO Box 7865, Madison, WI 53707-7865.

recoveredfrom responsible parties or other sources after th@story: Cr. RegisterMay, 1997, No. 497, &f6-1-97.
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