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34-1 DEPARTMENT OF HEALTH AND FAMILY SERVICES HFS 46.03

Chapter HFS 46
GROUP DAY CARE CENTERS FOR CHILDREN

HFS46.01 Authority and purpose. HFS 46.08 Transportation.
HFS 46.02 Applicability. HFS 46.09 Additional requirements for infant and toddler care.
HFS 46.03 Definitions. HFS 46.10 Exceptionsand additional requirements for care of school-age chil
HFS 46.04 Operational requirements. dren.
HFS 46.05 Personnel. HFS46.11 Additional requirements for night care.
HFS 46.06 Physical plant and furnishings. HFS 46.12 Licensing administration.
HFS 46.07 Program. HFS 46.13  Complaints.
Note: Corrections made under s. 13.93 (2m) (b) 7., Stats., Registerary1997, (1) “Administrator” means the person responsible to the li
No. 493. Corrections made under s. 13.93 (2m) (bfSTats., RegisteSeptember

censedor management of the group day care center
(2) “Assistantchild care teacher” means a child care worker
HFS 46.01 Authority and purpose.  This chapter is pro  who works under the supervision of a child ceracher and meets
mulgatedunder the authority of 48.67, Stats., to establish licens the qualifications under s. HFS 46.05 (1) (e).
ing requirements under s.48.65, Stats., for group day care centergs) “Care” means providing fothe safety and the develop
for children. Thepurpose of this chapter is to protect the healtientalneeds of a child in a group day care center
safetyand welfare of children being caréaf in group day care (4) “Centerdirector” means the person responsible to the li
centers. . censedor the supervision of the centeprogram for children and
History: Cr. RegisteyJanuary1997, No. 493, éf8-1-97. for the supervision of the centerstaf and whomeets the qualifi

HFS 46.02 Applicability. (1) INCLUDED AND ExcLupep  Cationsof s. HFS 46.05 (1) (c). .
CARE ARRANGEMENTS. This chapter applies to all group day care (5) “Child care teacher” means a child camarker who plans,
centers, whether the facility in whithe child care and supervi implementsandsupervises the daily activities for a designated
sionare provided is known as a day care centansery school or groupof children and meets the qualifications under s. HFS 46.05
preschool, head start or school-age child care program, or by &b{(d).
otherdesignation, but it does not apply to the following: (6) “Child care worker” means a child care teacher or assistant
(a) Care andsupervision of children in a program, includingchild care teacher in a group day care center
religiouseducation classes, which operates no more than 4 hourg7) “Compensation’means salary or wages other material
aweek. considerationsuch as gifts or compensatory lah@ceived for
(b) Group lessons to develop a talent or skill, such as dancdhgcareand supervision of children. “Compensation” does riot in
musiclessons, social group meetings and activities and group ahide payments made % or more parents who have entered into
letic activities. acooperative arrangement for the exchange of child care and su
(c) Care and supervision while the chiidbarent is on the Pervisionwhen payments are for the acteakt of equipment,
premisesand isengaged in shopping, recreation or other norsuppliesor facilities incidental to the operation of theoperative
work activities. arrang?ment. o ) N _
(d) Care and supervision provided at the site to the child of ﬁ(8) Complaint” means an allegation that a provision of this
recipientof aid to families with dependent children (AFDC) undeghapteror of ch. 48, Stats., has been violated.
ch. DWD 11 who is involved in orientation, enroliment under ch. (9) “Department’means the consindepartment of health
HSS 206 or initial assessment prior to the development of an eandfamily services.
ployability plan in a job opportunities and basic skills (JOBS) pro (10) “Division” means the departmestlivision of children
gramor the child care is provided wheparents are provided andfamily services.
training or counseling. (12) “Field trip” means any experience a child has away from
(e) Seasonal programs of 10 days or less duration in ae premises of the center while under the care of centér staf
3-monthperiod, including dagamps, vacation bible schools and  (12) “Group” means a specific number of children who have
holiday child care programs. aregularly assigned child care worker and who are cared foe in
(f) Care and supervision in engency situations. sameself-contained room or area at the center
(9) Care and supervision while the chilggarent is employed  (13) “Group day care center” or “center” means a facility
on the premises if the child receives care and supervision for Wwherea person other than a relative or guardian provides care and
morethan 3 hours a day supervisiorfor 9 or more children fdess than 24 hours a day for
(2) EXCEPTIONTO A REQUIREMENT. Thedepartment may grant compensation.
an exception to a requirement of this chapter when it is demon (14) “HealthCheckprovider” means a providaf health as
stratedto the satisfaction of the department that granting the esessmenand evaluation services eligible to be certified under s.
ceptionwill not jeopardize the health, safety or welfare of anyFS 105.37 (1) (a).

child served bythe center A request for an exception shall be in 15y “|nfant” means a child under one year of age.
writing, shall be sent to the department and shall include justifica (1 g) «ngtitution of higher education” means an educational
tion for the requested action and a descriptbany alternative it ition which meets all of the following criteria except, in the

provision planned to meet the intent of the requirement, catseof a business school or technical institution, far
Note: A request for an exception to a requirement of this chapter should be sén

to the licensing representative at the appropriate fidiceodf the Departmerst'Divi- (a) Admits as regular studerdsly persons having a certificate
sionof Children and=amily Services. See Appendifor addresses of the field-of of graduation from a school providing secondary education, or the
fices. B ; i .
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97. reconzed‘equwalem C_)f such a (_:ertlflcate‘ .
(b) Is legally authorizetb provide a program of education be
HFS 46.03 Definitions. In this chapter: yond secondary education;

1998, No. 513.
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(c) Provides an education program ¥drich it awards a baeh HFS 46.04 Operational requirements. (1) TERMSOFA
elor’'s degree or provides not less than a 2-year program whichiisense. (a) The number of children at a group day care center
acceptabldor full credit toward that degree; and atany one time may not exceed the number for which the center

(d) Is accredited by a nationally recognized accrediting ageriylicensed.
or associatioror, if not accredited, is an institution whose credits (b) The age of children served by a center may ngbbeger
areaccepted, on transfdsy not lesghan 3 institutions which are or older than the age range specified in the license.
acc.red.itedfor grediton the same basis as if transferred from an (C) The hours’ days and months of a Céﬂtﬂperaﬁon may not
institutionthat is accredited. S exceecthose specified in the license.

(17) “Licensee”means the corporation, individugartner (2) ADbMINISTRATION. A group day care center licensee shall
shipor non-incorporated associationcooperative which has-le do all of the following:
tgal and financial responsibility for the operation of a day cane (a) Comply with all laws governing the facility and its opera
er. :

. . . tion.

(18) “Licensingrepresentative” means a departmamploy (b) Comply with all requirements of this chapter

eeresponsible for licensing group day care centers. . . . .
N N . (c) Ensure that all information provided to the department is
(19) “Night care center” means a group day care center Wh'gEcurate.

gpoeoragenidurmg any period of time between 9:00 p.m. an (d) If residing in another state, designate in writing, as part of

theapplication under s. HFS 46.12 (2), &s@énsin resident who

(20) “Parent” means either “parentis defined in s. 48.02 i yagponsible on behalf of the licensee for ensuring compliance
(13), Stats., or “guardian” as defined in s. 48.02 (8), Stats.  \yith all requirements of this chapter

(21) “Parentcooperative” means a centeganized by par €) Meet, upon request of the department, with a licensing re
ents for their preschool children in which the pareifiave res(er)nativa)’n rl?watterg pertaining toFt)he license. e
decision—-makingauthority to establish anchange policypro- (f) Complete all application forms apdy all fees and forfei

ramand personnel practices. ’ . L X
9 P P turesdue and owing prior to receiving a license.

22) “Parochialor private school” means an educational pro . . .
grafmv)vhich meets aIFthe criteria specified under ¥8.65 (1)50 ~ (g) Submit to the department a certificate of |n_sur§1nce reflect
Stats. or as determined by the superintendent of putdicuction ing current dates of coverage for all of the following:

unders. 18.167. Stats 1. General liability insurance which provides coveraggh
“ I : : . imits of not less than $25,000 for each person and total limits of
Sta(tzsg) Physician” has the meaning prescribed in s. 448.01 ( 75.000for each occurrence.

2. \khicle liability insurance, when transportation is provided
he centgrwith minimums no less than those specified in s.
121.53,Stats.

(24) “Physicianassistant” has the meaning prescribed in By t
448.01(6), Stats. y

(25) “Premises’means the traaif land on which a center is 3. Non-owned vehicle liability insurance when transporta

Iocated,E‘ncIudmg all bqlldlngs apd structures o:n that land. _tion is provided in vehicles not owned by the centercluding
(26) “Regularly assigned child care worker” means a chilgplic transportation vehicles and chartered vehicles, with-mini

careworker who is assigned to a specific group of children ingyms no less than those specified in s. 121.53, Stats.

self-containedoom or area for not less than 5 hours per day (h) Develop, submit to the department for reviadimple-

(27) “School-agechild” means a chil® years of age or older ment written policies on the following subjects:
who is enrolled in a public school or a parochial or other private 1. Fee payments and refunds

school. . - -
28) “Self-contained N t 2. Personnel, including job descriptions, hours of work, lunch
b (er)m aneent(\i\(/)a?lIglgreanr%cr)ggrsagezsra{ggins ae:r%c;wei?%?rao?tgg break times, holidays, vacations, sick leaves, leaves-of ab
y pe LV ; p yp 1ent or portgRifa hrobationary periods, performance evaluations, grievance
partitionsor dividers acting as a visual barrier for childvemich

is reserved for a group of children and contains the indooreqtﬁéogedgri:;na(ééhgf(:zfc')ﬁ’lggagﬂfgfecness'

mentand furnishings required for that group. ) ) )
(29) “Sleepingbag” means a padded fabric bag that is closed (i) Develop, submit to the department for approval and imple

or capable of being closed on three sides. mentas approved written policies and plans, consistent with the
(30) “Supervisionof children” means guidan the behayv requirement®f this chapteron the following subjects:

ior and activities of children for their health, safety amil—being - Admission.

by child care workers who are within sight and soafthe chit Health care.

dren. Education.
(31) “Supervisionof staf” means guidancef the behavior Nutrition.

andactivities of center employees which may include provision
of instructions to carry out activities for limited periadgime out
of sight or hearing of the supervisor

(32) “Toddler” means a child at least one year of age but less

than2 y?ars_ of age. . N Note: Under the state public accommodation,lawl06.04Stats., as well as fed
(33) “Universal precautions” means measures takepr®  eralstatutes and regulations related to use of federal funding, and somanibeal

vent transmission ofnfection from contact with blood or other discriminationordinances, denying admission on the basis of race, handicap, religion

body fluids or materials having blood or other body fluids off" cerain other characteristics may be illegal.

them,as recommended by the U.S. public health services centerd)) Ensure that all published statements such as brochures and

for disease control and adopted by the U.S. occupational safe4liCity releases are accurate. _

andhealth administration (OSHA) as 29 CFR 1910.1030. (k) Display the day care license near the entrance or in some
(34) “Volunteer’ means a person who agrees to give tim?therconsplcuous areaf the center that is accessible to the-pub

without compensation, to transport children to and from a grodls: ) o

day care center or twork with children in a group day care center (L) Post next to the day care center license any rule violations
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97. cited by the department in its most recent inspection and any

Child guidance.

Action to be taken in the event of a fire or tornado.
. Continuing education of sfaf

8. Orientation of new sthfind volunteers.

NoahkwdhpE
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34-3 DEPARTMENT OF HEALTH AND FAMILY SERVICES HFS 46.04

notice of enforcement action includibgt not limited to license 1. The employes hame, address, date of birth, education,

revocation or nonrenewal. position, previouswork experience in child care including reason
(m) Ensure that any action, by commission or omission, or affjf /eaving previous positions, and the name, address and tele

conditionor occurrence relating to the operatiomaintenance Phonenumbers of persons to be notified in an egeecy.

of the day care center does not adversdbcathe health, safety 2. A notarized background character verification form-pre

or welfare of any child under the care of the licensee. scribedand provided by theepartment difming that the em

(3) ReporTs. The licensee shall report to the department: ployeehasnot been convicted or is not the subject of a pending

. S . o criminal chage as specified in s. HFS 46.12 (7) (a) 1qr&., or
(a) Any accident resulting in thieath of a child while in the i, qjcatingthe written approval of the department whendiieai-

careof the center or a serious injury requiring professiomedi 5| record or pendinghage has been reviewed by the depart
cal treatment such as but not limited to a broken bone, a burnygnt.

concussiona woundrequiring stitches, or the ingestion of poison 3. A criminal records check from theis¢onsin department

while the child is in the care of the cent@ihe report shall bete .. . ; :
: L of justiceon the employee, upon hire and subsequently at intervals
ceivedby the department within 48 hours after the occurrencespechcieclin s. HFS 46.12 (3) (a) 2.

(b) Any damage to the premises which mdgetfcompliance ; P ;
with this chapterwithin 24 hours after the occurrence. 46.(?5'(1-5h(;'3) g.hysmal examination report requineader s. HFS
_ (c) Achangeinthe board_chalrperson, administrator or center 5 pocumentation of the employsetducational qualifica
directorof a day care centewithin 30 days after the change.  tjonsfor the position, and of orientation and continuing education
(d) A change of any program servieg,least 5 days prior to receivedas required under s. HFS 46.05 (2).

thechange. (b) Adultswho work at the center and who are compensated
(e) Statistical data required by the department on forms pffioom sources other than the centand student teachershall
vided by the department. meetthe staff record requirements specifiedpar (a) 1., 2. and

(f) The plan of correction for cited violations of this chapter ot
ch. 48, Stats., on a form provided by the department which-is ap (6) CHILDREN's RECORDS. (a) The licenseshall maintain a
provedby the licensing representative dadeceived by the spec currentwritten recordht the center on each child enrolled and shall
ified date. makethe record available to the licensing representative -on re

(g) Any convictions, pending chges or other dénses of the quest. Each recoro_l shall in_clude aII_of_ the following:
licenseeday care center employees, or other persons subject to 1. Enrollment information consisting of:
criminal record checks which coufgbtentially relate to the care  a. The name and birthdate of the child.

of children at the center or activities of the center b. The full names of the chiliparents.
(4) PARenTs. (a) The center administrator shall notify fee c. The childs home address and telephone number
entsof an enrolled child of all of the following: d. An address and telephone number where a parent can be

1. When thejr child has been exposed to a diagnosed-or mcﬁed/vhile the child is in care.
pected communicable diseasportableunder ch. HFS 145 and e. The name, address, telephone number and relationship to

transmitted through normal contact. the child of a person to be notified in an egemcy when a parent
2. Immediatelyif the child becomes ill or is injureskriously cannotbe reached immediately
enoughto require professional medical treatment. f. The name, addressd telephone number of a physician or
3. When they pickip the child or when the child is deliveredmedicalfacility caring for the child.
if the child sustains a minor injury g. Thenames, addresses and telephone numbers of persons
4. Of the date, time and destination of any field trip whieh rétherthan aparent authorized to call for the child or to accept the
quiresthe use of a vehicle. child who is dropped of

(b) The center shall permit parents to visit and observe at any h. The childs first day of attendance at the center
time during the centés hours of operation, unless access is pro i. For an infant or toddlea current statemefrom the parent
hibited or restricted by court order aboutthe infant or toddlés habits of eating, sleepingpileting

(c) The center shall make opportunities available at least twgBd communication, and specific techniques which appear to
eachyear for parent and stafommunication regarding the chis” comfortthe child.
adjustmento the program, and the chidgrowth anddevelop 2. Written consent from the parent for egency medical
ment. careor treatment.

(d) If religious training is part of the center program, reference 3. Authorization from the parent to transport the childrd
to thereligious component shall be included in any publicity an@om the centerwhen transportation is provided.
in the education policyThis informatiorshall be shared with par 4. Authorization fromthe parent for the child to participate

ents. in andbe transported for field trips and other activities, if these are
(e) The center shall provide a summary of this chapter to tRartof the centes program.
parents of each child upon the chél@&nrollment. 5. Authorization from the parent outlining the plan for a

Note: Copies of a summary of this chapter may be obtained from the Child c&ehool-agehild to come to the center from school, home or other
InformationCentey 2109 S. StoughtoRd., Madison, W1 53716, 1-800-362-7353. gctivitiesand to go from theenter to school, home or other aetivi
(f) A copy ofthischapter shall be posted or available in an ardies.
of the center where parents are likely to see it. 6. Documentation ofach child health and immunization
(9) A copy of the child care policies of the center shall be mabistory on a form provided by the department.
availableto the parents in an area of the centeressible to par 7. Specific informed written consent from the parent for each
ents. Personnel policies need not be included. incidentof participation by a child in any reseamhtesting proj
(5) StArFFRECORDS. () The licensee shall maintain a file orect.
eachemployee which is available for examinatlnthe licensing (b) The licensee shall maintain a written record of the daily at
representativat the center An employees file shall include all tendanceand dateof birth of each child for the length of time the
of the following: child is enrolled in the program. The hours of arrival and depar
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ture for each child shall be recorded if hours of arrival and depar b. Have completed high schoot its equivalent as deter
ture vary among children. minedby the Wsconsin department of public instruction.

(c) The licensee shall maintaaniog or logs for medication and 3. Before a person assumes the position of administtheor
injury and shall record dailgny injuries received by a child or personshall have both of the following:
medicationdispensed to a child, as follows: a. One year of experience as a manager or satisfactory

1. The log shall be in a book with stitched binding with page®mpletion of one credit or non-credit department approved
thatare lined and numbered.he pages may not be removed ogoursein business or program administration.
lines skipped. b. One year of experience agenter director or child care

2. Entries shall be made in ink on the date of occurrence dg@cheiin a licensedlay care center or kindgarten or satisfacto
shall be dated and signed or initialed by the person making tiyecompletion of one non—crediepartment—approvemburse or
entry. onecoursefor credit in early childhood education or its equiva

(7) CoNFIDENTIALITY. The licensee is responsilite the com ~ 'ent.
pliance of day care center employees and volunteers with s. 48.78,4. If the board of a parent cooperative is responsible for man
Stats.,and this subsection. The licensee shall ensure that: agemenof a centerthe requirements under subds. 2., and 3., do
(a) Persons having access to childsacords do not discussnOt aPPly _ _ _
or disclose personal information regarding thédren and facts ~ (¢) Center diector. 1. The licensee may act as the center di
learnedabout the children and their relativeEhis does not apply rector If the licensee does not act@siterdirector the licensee

to: shall designate a person or persons to be the center director for
1. The parent or a person authorized in writing by the pare%qchcenter Iocaﬂoq . .
to receive the information. 2. The center director shall be responsible for the supervision

i ; : . of the planning and implementation of tbentets program for
2. Any agency assisting in planning for the child when in_ . gy :
: ; children,the supervision of stbht the centerstaf meetingsand
forn;edxvntter? parenrt]al For;sen(tj has b4e86289|\éen. orientationand continuing education for the $taf
- Agencies authorized under s. 48.78, Stats. 3. A center director shall be employed on one of the following
(b) A parent, upon request, has acdess! records and reports schedules:

maintainedon his or he.r child. ) a. At least 10 hours a week for the exclusive purpose of-carry
(c) All records required bthe department under this chaptefng out center director responsibilities in a single full day center
for licensing purposes are available to the licensing representzationlicensed for 50 or fewer children.

tive. b. Atleast 20 hours a week for the exclusive purpose of-carry
(8) RePORTINGCHILD ABUSE. (@) A licensee, employee or vol ing out center director responsibilities in a single full day center

unteerat a day care center who knows or has reasonable caugedationlicensed for 51 or more children.

suspecthat a child has been abused or neglected as defined in s. ; .

48.981(1), Stats., shall immediately contact the county depart 4. gce?:er dtlrg:tor shall%

mentof social services or human services or a local law enforce & B¢ atleas year_s orage. ) .

mentagencyas required by s. 48.981, Stats. b. Have completed high schoot its equivalent as deter

(b) The licensee, shall enstttat every employee and volun minedby the Wsconsin department of pgpllc mstructlon:
teer who comes in contact withe children at the day care center  5- Before a person assumes the position of center director for

hasreceived training in all of the following: a center licensed to serve 50 or fewer children, the person shall
1. Child ab d lect la havecompleted or obtained, as shown able 46.05-A, one of
. ild abuse and neglect law the following:

2. How to identify children who have been abused or ne pyior tg assuming the position, satisfactory completion of
glected. _ 2 non-credit department—approved courses in early childhood
3. The processor reporting known or suspected cases adducationand 80 working days experience as a full-time child
child abuse or neglect. careteacher or assistant child care teacher or 120 working days

Note: Failure of the licensee to report known or suspected child abuse or neglegherienceas a half-timehild care teacher or assistant child care
doesnot lessen the legal duty of a child care employee to report known or suspe Py : : ; :
casef child abuse or neglect. Information related to child abuse may be obtairi cherprowdlng direct child care in a llcendey care center

from the Child Care Information Cent@109 S. Stoughton Rd., Madison, Wi 53716,a Kindeigartenor an early childhood program approved by the de
1-800-362-7353. partment.

Center Divison of Chicren and Family SenacesCPBo< 7551, Madison Weon- -, b- Ptiorto assuming the position, 2 years of documented cred
sin 53707-7851. it from an institution of higher education with at least 3 credits in
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97. early childhood education or its equivalent and 80 working days
experienceas a full-time child care teacher or assistant child care
HFS 46.05 Personnel. (1) RESPONSIBILITIESAND QUALI-  teacher or 120 days experienceaahild care teacher or assistant
FICATIONS OF STAFF. (&) Definitions. In this subsection: child care _teacher providing direct c_hild care in a licensed day care
1. “Full day center” means a center that operates fhane center,a kindegarten or arearly childhood center approved by
5 consecutive hours in a day the department.

2. “Part day center’ means a center that operates 5 or fewgrC: Prior to assuming the position, 2 courses for credit in early
hours in a day cﬁlldhoodeducatlon or its equivalent from astitution of higher

L . - educationprior to assuming the position and 80 working days of
(b) Administrator. 1. The licensee may act as administratqlyherienceas a full-time child care teacher or assistant child care
of agroup day care centelf the licensee does not act as adminigeacheror 120 working days of experience as a half-tishid

trator, the licensee shall designate a person or persons to be the-gbteacher or assistant chitdre teacher providing direct child
ministratoror administrators of the centérhe administrator shall ~5rein a licensed day care centerkindegarten or an early child

k_)e responsibl'e for the centermanagement, incluqir[gersonnel, hood program approved by the department.
finance physical plant and the day to day operatithe center d. Prior to assuming the position, a one year child care-diplo

2. An administrator shall: mafrom an institution of higheeducation and 80 working days
a. Be at least 21 years of age. of experience as fall-time child care teacher or assistant child
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careteacher or 120 working days of experience as a half-tir 3
child care teacher or assistanfiild care teacher providing direct
child care in a licensed day care cengekindegarten or arearly
childhoodprogram approved by the department.

e. Prior toassuming the position, one year of an associate
artsdegree in child care from an institution of higher educatic
and80 working days oéxperience as a full-time child care teach
er or assistant child care teacher or 120 workiags of experi 4.
enceas a half-time child care teacher or assisthitd care teach
er providing direct child care in a licensed day care cemter
kindergarteror anearly childhood program approved by the de
partment.

f. Prior to assuming the position, child development associi
(CDA) credentials issued by tleeuncil for early childhood pro
fessionalrecognition and 80 working dags$ experience as a full- 5,
time child care teacher or assistant child care teamh&20 work
ing days of experience as a half-time child care teacher
assistantchild care teacheproviding direct child care in a-li
censedday care centea kindegarten or arearly childhood pro
gramapproved by the department.

g. Prior to assuming the position, 30 credits from an institi
tion of higher education, including 2 courses for credit in ear 6.
childhoodeducation or itequivalent and 80 working days of-ex
perienceas a full-time child care child care teacher or assiste
child care teacher or 120 working days of experience as a he
time child carechild care teacher or assistant child care teach
andchild care teacher or assistant child care teacher providing
rectchild care as a child caverker or volunteer in a licensed day
care center a kindegarten or an early childhood program-ap 7.
provedby the department.

h. Prior to assuming the position, a certificate from the Amel
can montessorisociety or association montessori internation:
and80 working days oéxperience as a full-time child are teache
or assistanthild care teacher or 120 working days of experient
asa half-time child care teacher or assistant adl@ teacher pro
viding direct childcare in a licensed day care centekindegar- 8.
tenor an early childhood program approved by the departmer

i. Prior to assuming the position, a license from tligcdnsin
departmenbf public instruction to act as pre—kindegarten or
early childhood exceptional educational needs teacher and
working days of experience as a full-time child care woiker
120working days of experience as a half-time child care work
andexperience as a child care teacher or assistant child care te 9.
er providing direct child care as a child caverker or volunteer
in a licensed day care centarkindegarten or an early childhood
programapproved by the department.

TABLE 46.05-A

DEPARTMENT OF HEALTH AND FAMILY SERVICES

2 courses for credit in earl
childhood education or its
equivalent prior to
employment and within 18
months, one additional
course for credit.

One year child care
diploma from an institutior
of higher education.

One year of an associate
arts degree in child care
from an institution of
higher education.

Child development
associate (CDA)
credentials issued by the
council for early childhood
professional recognition.

30 credits from an
institution of higher
education, including 2
courses for credit in early
childhood education.

License from the
Wisconsin department of
public instruction to act as
a pre-kindegarten or early
childhood exceptional
educational needs teache!

Certificate from American
montessori society or
association montessori
international.

HFS 46.05

80 working days as a
full-time child care teacher
or assistant child care
teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

80 working days as a
full-time child care teacher
or assistant child care
teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

80 working days as a
full-time child care teacher
or assistant child care
teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

80 working days as a
full-time child care teacher
or assistant child care
teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

80 working days as a
full-time child care teacher
or assistant child care
teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

80 working days as a
full-time child care teacher
or assistant child care
teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

80 working days as a
full-time child care teacher
or assistant child care
teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

EDUCATION AND EXPERIENCE QUALIFICA TIONS

FOR THE DIRECT OR OF A CENTER LICENSED TO
SERVE UP TO 50 CHILDREN

Post-Secondary Education
Including Degree, License,
Credentials or Certificate

Day Care Center Or a
Kindergarten

Experience in A Licensed

1. 2 non-credit
department-approved
courses in early childhood or assistant child care
education prior to teacher or 120 working
employment. days as a half-time child

care teacher or assistant
teacher.

80 working days as a

80 working days as a

2. 2 years of credit from an
institution of higher
education with at least 3  or assistant child care
credits in early childhood teacher or 120 working
education or its equivaleni days as a half-time child

care teacher or assistant
teacher.

full-time child care teacher

full-time child care teacher

6. Before a person assumes the position of center director for
a center licensed to sen& or more children, the person shall
havecompleted or obtained, as shown able 46.05-B, one of
the following:

a. Prior to assuming the position, 2 years of experience as a
child care teacher or center directomiticensed day care center
akindegartenor an early childhood program approved by the de
partment and satisfactory completion of 4 non-credit
department—approvezburses in early childhood education or its
equivalent

b. Prior to assuming the position, 2 years of experience as a
child care teacher or center directomiticensed day care center
akindegartenor an early childhood program approved by the de
partmentand 2 years of documented credit at an institution of
highereducatiorwith at least 12 credits in early childhood educa
tion or its equivalent.

c. Prior to assuming the position, 2 years of experience as a
child care teacher or center directomiticensed day care center
a kindegarten or an early childhood program approved by the
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departmentnd 4 courses for credit in early childhood education a. The person worked for at least s as a full-time child
or its equivalent from an institution of higher education.
d. Prior to assuming the position, 2 years of experience akicgnsedday care centga kindegarten or an early childhood pro
child care teacher or center directomiticensed day care center gramapproved by the department asatisfactorily completed 2
akindegartenor an early childhood program approved by the d@on—credit department-approved courses in early childhood

partmentand an associate of arts degree in child ftane an insti

tution of higher education.
e. Prior to assuming the position, 2 years of experience asra 20 days as a half-time worker or volunteer in a licensed day
child care teacher or center directoriticensed day care center care centey a kindeigarten or an early childhood program- ap
akindegartenor an early childhood program approved by the derovedby the department and has 2 years of documented credit
partmentand 60 credits from an institution of higher educatiorifom an institution of higher education with at least 3 credits in
including 4 courses for credit in early childhood education or igarly childhood education.

equivalent.
f. Prior to assuming the position, 2 years of experience asareworker or 120 days as a half-time worker or volunteer in

child care teacher or center direcior child care centea kinder

careworker or 120 days as a half-time worker or volunteer in

educationor its equivalent
b. The person worked at least 80 days as a full-time worker

c. The person worked for at least @ys as a full-time child

licensedday care centea kindegarten or an early childhood pro

gartenor an early childhood program approved by the departmegramapproved by the department or has produced documentation
and a license from the i®¢onsin department of public instructionof credit earned for a supervised practidara licensed day care

to act as a pre—kindgarten or earlghildhood exceptional needscenteror a kindegarten, and completedc®urses for credit in ear
teacher.

TABLE 46.05-B

EDUCATION AND EXPERIENCE QUALIFICA TIONS
FOR THE DIRECT OR OF A CENTER LICENSED TO

SERVE 51 OR MORE CHILDREN

Post-Secondary Education
Including Degree, License,
Credential Or Certificate

Experience in a Licensed
Day Care Center Or a
Kindergarten

ly childhood education or its equivalent from an institution of
highereducation prior to assuming the position.

d. The person worked for at least 80 days as a full-time child
careworker or 120 days as a half-time worker or volunteer in
licensedday care centea kindegarten or an early childhood pro
gramapproved by the department or completed a student-practi
cumin a child care diploma program and receiveme year child
carediploma from an institution of higher education.

e. The person worked for at least @ys as a full-time child
careworker or 120 days as a half-time worker or volunteer in

1. 4 non-credit 2 years as a child care . : )
department-approved teacher or center director licensedday care centea kindegarten or an early childhood pro
courses in early childhood gramapproved by the departmentammpleted a credit-bearing
education or its equivalent supervisedracticumin a child care associate of arts degree pro
prior to assuming the gramand completed one year of a child care associate of afts pro
position. gramfrom an institution of higher education.

2. 2vyears of credit from an 2 years as a child care f. The person worked for at least 80 days as a full-time child
institution of higher teacher or center director  careworker or 120 days as a half-time worker or volunteer in
education with at least 12 licensedday care centea kindegarten or an early childhood pro
credits in early childhood gramapproved by the department and received a child develop
education or its equivaleni mentassociate credential issued by the counocigarly childhood

3. 4 courses for credit in earl 2 years as a child care professionafecognition.
childhood education or its teacher or center director g. The person worked for at least 80 days as a full-time child
equivalent from an careworker or 120 days as a half-time worker or volunteer in
institution of higher licensedday care centea kindegarten or an early childhood pro
education. gram approved by the departmeantreceived 30 credits from an

4. An associate of arts degre 2 years as a child care institution of higher education, including 2 courses for credit in
in child care from an teacher or center director ~ early childhood education.
institution of higher h. The person worked for at least 80 days as an assistant child
education. careteacher 020 days as a half-time assistant child care teacher

5. 60 credits from an 2 years as a child care in a licensed day care centarkindegarten or an early childhood
institution of higher teacher or center director ~ programapproved by the department and the person holds a certif
education, including 4 icatefrom the American montessori society or association-mon
courses for credit in early tessoriinternational.
childhood education. i. The person worked for at least 80 days as an assistant child

6. License from Visconsin 2 years as a child care careteacher 020 days as a half-time assistant child care teacher

department of public teacher or center director
instruction to act as a

pre-kindegarten or early

childhood exceptional

educational needs teachel

(d) Child cae teacher 1. A child care teacher shall plan-im

in a licensed day care centarkindegarten or an early childhood
programapproved by the department and the petsuds a k
censefrom the Wisconsin department of public instruction to act
asa pre-kindegartenor early childhood exceptional educational
needsteacher

plementand supervise the daily activities for a group of children.

2. A person who is a child care teacher shall be at least 18
yearsof age and haveompleted high school or its equivalent as

determineddy the Wisconsin department of public instruction.

3. Prior to assuming the position, a perbaed to be a child
careteacher shall be qualified in oé the following ways, as
shownin Table 46.05-C:
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TABLE 46.05-C

EDUCATION AND EXPERIENCE QUALIFICA TIONS

FOR A CHILD CARE TEACHER

Post-Secondary Education
Including Degree, License,

Credential Or Certificate

Experience in a Licensed

Day Care Center Or a
Kindergarten

2 non—credit
department-approved

courses in early childhood

education.

2 years of credit from an
institution of higher

education with at least 3
credits in early childhood

education or its equivalent

2 courses for credit in earl
childhood education or its

equivalent from an
institution of higher
education.

One year child care

diploma from an institutior

of higher education.

One year of an associate |

arts degree in child care
from an institution of
higher education.

Child development

associate credential issue

by the council for early
childhood professional
recognition.

30 credits from an
institution of higher
education, including 2
courses for credit in early
childhood education.

Certificate from American
montessori society or
association montessori
international.

License from the
Wisconsin department of

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child

public instruction to act as care teacher or 120
a pre-kindegarten or early working days as a

childhood exceptional

half-time assistant child

educational needs teachel care teacher

HFS 46.05

early childhood educationr completes that training within 6
monthsafter assuming the position.

b. The person shall be at least 18 years old and have satisfacto
rily completed oneourse for credit in early childhood education
or its equivalent at an institution of higher educatmnis enrolled
in that course within 6 months after assuming the position.

c. The person shatlave satisfactorily completed an assistant
child care teacher trainingrogram approved by thei¥¢onsin
departmenbf public instruction.

3. A parent serving as assistant child care teacher in a-cen
ter operated by a parent cooperatisexempt from the training
requirementainder subd. 2.

(f) Non-cedit coursecriteria. 1. A non-credit course shall
involve at least 36 hoursf classroom participation or equivalent
hoursof participation for a correspondence course.

2. Non-credit courses fefredto meet the non—credit course
requirementspecified in this subsecti@hall be approved by the
departmentrior to being ofered. The department may at any
time withdraw its approval of a non-credit course.

(9) Certificate. Beginning January 1, 1998 each administrator
centerdirector and child care teacher hired at a center on or after
Januaryl, 1998 shall obtain a certificate from the registry of the
Wisconsinearly childhood professional recognition system with
in 3 months after assuming the position as evidence of meeting the
educationand experience qualifications in this subsection.

Note: Information about howo obtain a certificate may be obtained from The
Registry,2040 Shermanvenue, Madison, \§consin 53704.

(h) Substitutes.1. When a regular required stafiember is
absentrom a centerthere shall be a substitute.

2. A substitute employeby the same licensee for more than
240 hours a year shall meet the qualifications of the position
which he or she is to work as a substitute or be currentiglled
in training to meet those qualifications.

3. The center director or designggall maintain a record of
the days and hours worked by each substitute child care worker

(i) Wolunteers and student teachefs. \blunteers and student
teachershall participate in the orientation required under sub. (2)
(a).

2. Avolunteer included in determining stetb—child ratios
shallmeet the requirements of the position the volunteer is filling.

3. Wolunteers not included in determining §téd—childra
tios shall have at least 2 hours of training in day care programming
andprocedures before working in the classroom. Tidtudes
volunteersworking in a center operated by a parembperative.

4. The center director or designee shall coordinate the volun
teerprogram and keep on file a schedule of the hours of volunteers
who are included in determining stafo—child ratios.

5. Student teachers who are not employed by the day care cen
ter may not be considered by ttay care center in determining
staff-to—childratios while gaining their student-teaclesipert
ence.

() Health qualifications. 1. Except as provided under subd.
2, persons who work directly with children, exceunteers,
shallhavea health examination within 12 months prior to begin
ning work at a specific day care center or withindags after be

o ginning work atthe center The results of the examination shall

L : stated on a form provided by the department. The report shall
te_?r?hershall W;)rl;_lljdnder the supervision of a child care teachgg dated and signed by a licengglysician, physician assistant
with a group ot ' ren. ) ) or HealthCheck providerThe report shall indicate that:

2. A person hired to be_as&stan? child care teacher shall be ; 11 person is free from ampmmunicable disease report
qualifiedin one of the following ways: ableunder ch. HFS 145 which presents a safety or health risk to
a. The person shall be at least 18 yearsolilhave satisfacto children,including tuberculosisand which is transmitted through

rily completedone non-credit department—approved course imormalcontact.

(e) Assistant child car teacher 1. An assistant child car
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b. The person is physically able to work with young children. 4. Assistant child care teachers who emerently enrolled in
their first entry level course are not required to earn continuing
2. The health examination requirement under subd. 1. daegucationhours for that calendar year
not apply to a person who requests from the department in writing 5. Types of trainingacceptable to meet continuing education
anexemption based upon adherence to religious belief in-exctequirementshall be limited to:
sive use of prayer or spiritual means for healing in accordance a. Formal courses resultirig credits or continuing education
with a bona fide religious sect or denomination. units.

3. No licensee, employee, volunteeisitor or parent with b. Workshops, conferenceseminars, lectures, correspon
symptomsof serious illness or a communicable disease {ran§encecourses and home study courses.
mitted through normal contact reportable under ch. HFS 145 ¢ 1yaining oferedby the day care center through the use of
which presents a present safety or health risk to children or wh stor staf trainers
behaviorgives reasonable concern for the safety of children may ' C .
be on the premisesf the center The department may require rogr.anl?socumented observatiaime in other early childnood

licensee employeeor other adult in regular contact with the ehil - d . . be in th f
drenwhose behavior gives reasonable concern for the safety of 8- Continuing education experiences may be in the areas o

childrento submit to an examination by a licensed mental heaﬁﬁ‘rl?’hc?”dhopd edu_catioln, childevelopment, child guidance,
professionahs a condition of licensure or employment. ealth,first aid, cardiopulmonary resuscitation (CPR), nutrition

Note: See also s. HFS 46.12 (2) (f) which requires a written statement from a p%sit pertains to child development, supervision offstathe busi
sicianor licensed mental health professional when there is reason to belietethanessor administrative aspects of the operatba day care center
physicalor mental health of a person may endanger children in care. or in communication skills.

4. No person with a health history of typhoid, paratyphoid, 7 Each administrator and center director shall complete at
dysentenyor other diarrheal disease may work in a center until|g45t10 hours of trainingn supervision or personnel management
is determined byappropriate tests that the person is not a carfigfthin one year of assuming tpesition as part of the annual eon
of the disease. ) ) tinuing educationrequirement, if they have not previously re

(2) Srarr DEVELOPMENT. (@) Orientation. Each center shall cejvedthat training.
developand implement a written orientation program whath 4y Food service personnel orientation and trainirihe cen
new employees, substitutes and regularly scheduled volunteglisshal| provide food service personnel wiitie orientation under
shall complete within their first week at the centdte orienta par. (a) and shall document annual training of at ldasburs in

tion program shall cover all of the following: kitchensanitation, food handling and nutrition.
1. Review of this chapter _ (3) Supervision. (a) At least one child care teacher shall su
2. Rewew of center policies requiredder s. HFS 46.04 (2) perviseeach group of children.

(hand (). . , _ (b) Assistant chilcare teachers who have completed the-train
3. Training in emegency procedures, including the operatiofng required forthe position may provide supervision to children

of fire extinguishers. in full day care centers for opening and closing hours, not-to ex
4. First aid procedures. ceed the first 2 hours and the last 2 hours of center operation.
5. Job responsibilities in relation to the job description. (c) Each chilashall be closely supervised by a child care work

6. Trainingin the recognition of childhood illnesses and iner.
fectiousdiseasecontrol, including handwashing procedures and (d) A child care worker may not provide care to children at the
universalprecautions for handling body fluids. centermore than 10 hours in any 24-hour period.

Note: A copy of the universal precautions may be obtained from the Bureau of ; ; ;
OccupationalHealth, Division of Public Health, 1418ast Vshington Aenue, (e) A child may not be in care more than 12 hours in any

Madison,Wisconsin 53703. 24—h0urperiod.
7. Schedule of activities of the center (f) The center shall implement a procedure to ensure that the
8. Review of child abuse and neglect laws and reporting praumberand names of children in care are known to assigned child
cedures. careworkers at all times.

9. The procedure for ensuring that all child care workers (4) STAFFING AND GROUPING. (&) The maximum numberf
know the children assigned to thefre and their whereabouts aﬁgllgfenln a group mayiot exceed the number specified able
all times. -Uo-D.

10. Child management techniques. (b) The ratio of child care workers to children may not be less
11. The integration of children with disabilities into the prothanthe minimum number of child care workers to childspaci
gram. fied in Table 46.05-D.

(b) Staff meetingsTo ensure that sthave the opportunity
to receive pertinent information and clarification of problems and
issuesgach center shall conduct $taieetings at least 9 times in
acalendar year arne time for each month of center operation and
documenthat staf meetings have been held.

(c) Continuing educationl. Each administratocenter direc
tor and child care worker who works more than 20 hours a week
shall participate in at least 2%ours of continuing education each
year.

2. Each administratpcenterdirector and child care worker
who works 20 or fewer hours a week shall participate in at least
15 hours of continuing education each year

3. Continuing educatiohours which are obtained through
credit courses resulting in a transcript mayusedto meet the
continuing education requirement during the year in which the
hoursare earned and for the 2 years following that.year
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34-9 DEPARTMENT OF HEALTH AND FAMILY SERVICES HFS 46.06
TABLE 46.05-D (m) Children of stdfwho attendhe center and who are on the
MAXIMUM GROUP SIZE AND MINIMUM NUMBER premisedor supervision and care shall ineluded in determining
OF CHILD CARE WORKERS IN GROUP DAY CARE groupsize and st&fto—child ratios.
CENTERS History: Cr. RegisterJanuary1997,No. 493, ef 8-1-97; reprinted to correct
— errorin Table, RegisteFebruary1997, No494; reprinted to correct error imfle,
Minimum RegisterMarch, 1997, No. 495.
Number of Maximum
\(/:Vrglrﬂe(?srtg cl?ipllcrjnber.of HFS 46.06 Physical plant and furnishings.
. : farénina (1) Buwoine. (a) The building in which a center is located shall
Age of Children Children Group . / o )

. - complywith applicable state and lodalilding codes. The licens
Birth to 2 Years 14 8 ee shall maintain a report of inspection of the building, which
2 years to 2 Years 1:6 12 specifiesthat the building has been approved under ch. Comm 60
2% Years to 3 ¥ars 1:8 16 for use as a group day care center by an inspector employed by the
3 Years to 4 ¥ars 1:10 20 Wisconsindepartment of commerce or by an inspeetaployed
4 Years to 5 ¥ars 1:13 24 Enyez;lcrgunlupallty certified by the W&tonsin department of com
5 Years to 6 ¥ars 117 32 Note: Local authorities should be consultedtsiain any required zoning clear
6 Years and Over 1:18 32 ancesor building permits.

(b) The department shall lggven written notice of proposed
beasecond adult available within 5 minutes for egeecies. The constructionyemodeling of existing space or change in rooms to

centershall maintain aigned and dated statement from that peP€used by children prior to the initiation of the changes.

son,including address artglephone numbecertifying that the ~ (C) Space designated for use by children may only be used by
person is available and agrees to serve if needed. childrenand stafand may not be used for other purposes while

(c) When 8 or fewer children are present in a cetiiere shall

(d) Maximumgroup size does not apply to field trips, outdoof'€ CENter is open.
play areas, pools and areastioé center reserved exclusively for  (d) The inside temperature may not be less tha#.67
eating,but staf-to—childratios shall be maintained in those-set (e) If the inside temperature exceedsBQthe licensee shall

tings. providefor air circulation with fans or by other means.
(e) During naptime for children 2 years of age and olalead (2) PROTECTIVEMEASURES. () The indoor and outdoor prem
justmentin group size and sfato—child ratiosin Table 46.05-D isesshall be free of hazards.
may be made as follows: (b) Steam radiators, fireplaces, wood burning stoves, electric
1. One child care worker shall be within sightound of each fans, electric outlets, electrical heating units and kotfaces,
groupof resting children. suchas pipes, shall be protected by screens or guards so that chil
2. Adult-to—child ratios shall bmaintained in the center dur drencannot touch them.
ing naptime. (c) Firearms, ammunition and other potentiadlgngerous
3. Maximum group size requiremers not apply to napping ittmsmay not be kept on the premises.
groups. (d) Materialsharmful to children, including power tools, flam
(f) When therés a mixed—age group, the stab—child ratio mableor combustible materials, insecticides, matches, dands
shallbe adjusted on a prorata basis, according to age. otherarticles hazardous or poisonous to children shall be in prop

(g) When infants and toddlers are part of a mixed—age gro
the size of the group may not exceed 8.

(h) When the group of children is a mixed age groughdf
dren2 years and oldethe group size shall be determined by th ; . A ;
number of children that can be cared forzwhild care workers ©F €megency vehicle cannot arrive at the center within 10-min
as determined by the sfato—child prorata requirement underUt€sof a phone call. _
par. (f). () The center shall have a working telephone or access to a

(i) In a center with 9 or more children present, there sieall WOTKing telephone on the premises during hours of operation,
atleast 2 adults available in the centealatimes. At least one of With a list of emegency telephone numbers, including telephone

the adults shall be a child care worker directly involved in the snumbersfohr th? local frescue squad, filepartment, p(l)llce departj
pervisionand care of the children. mentor other law enforcement agenpgison control center an

emergencymedical service posted near each telephone. In this

(i) When 9 or more children are on a field trip there shall lfﬁragraph‘,‘telephone" does not include a pay telephone requir

atleast 2 adults accompanying the childagid the sté&fto—child | tt hth ¢ teleph in a looked
ratiosin Table 46.05-D shall be maintainedt least one of the |ng(g)a ygt]Zir:s ?N:iz ra;sszr:dopr)g:cieiesia(ljlns;%Zi:tained ina

adultsshall be a child care teacher . safe condition and free from the accumulation of watee or
(k) Support stdf such as clerical, housekeepigd food ser SNOW.
\éﬁﬁjsrt:tfib?ay only be considered in determining the stef- (h) Smoking is prohibited in any indoor or outdoor area of the
Ny . . centerin which children are allowed, on any day the center is in
dl' During thosfm(r)]gl(rjs when they give full attention to the carg ;o ation regardiess of whether children are present.
on o en. . . .
ancsupervision ot chiicren I . (i) Alcoholic beverages and non-prescribed controlled sub
2. If they meet the qualifications for a child care warker stancesas specified in schedules 1'tof subch. Il of ch. 961,

Note: A worksheet for prorating sfato—child ratios for mixed—age groups is in .
Appendix B. Copies are available from the Forms CeBigrsion of Children and Stats"may not be consumed on the premises of the day care cen

lglgly marked containers and stored in areas inaccessible to chil
ren.

(e) A motor vehicle shall be immediately available atdee
ter at all imes in case of an ergency if a public or private rescue

Family Services, PO. Box 7851, Madison, i&tonsin 53707-7851. ter.
(L) Child care workers shall be freénon—-classroom duties  (j) Children may not be allowed an area where power tools
whenthey are counted in meeting the &tad—child ratios. arein use.
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(3) EmERGENCIES. Each centeshall have a written plan for-re 2. A center serving children under 6 months of age shall have
sponding to a firetornado, a tornado warning or other egeercy. thewater tested for nitrate levels. If nitrate levels in the water are
A center shall do all of the following: determinedo be over 10 milligrams per litehe department may

(a) Post the plan and practice implementing it monthly ~ requirean alternate water source for children under 6 months of

(b) Make surehat all staffmembers know what their duties are?9¢:

if there is a fire or tornado or a tornado warning. (7) INnDOORSPACE. (a) The space used by children shall be no

() Keep a written record of dates and times of the mont lessthan 35 square feet of usable floor space&sh child, exclu
practice P ve of passagewaygjtchens, bathrooms, coat storage areas , of

] ] ] fices, storage areas, isolation quarters,fstadm, furnaceoom,

~ (4) FREPROTECTION. (@) Each fire extinguisher on the prempartsof rooms occupied by stationagguipment, and areas not at
isesof a center shall be operable at all times, inspected once a ¥gfimes available to children, including areas used exclusively
by a qualified person and bear a label indicating its preset:  for large muscle activitynapping or eating.

tion and date of the last inspection. (b) There shall be additional storage space for cots, bedding,
(b) All staff members shall be instructed in dnwbwledgeable supplies and equipment not in use.
aboutthe use of the fire extinguishers. (8) FURNISHINGS. (@) Furnishings shall be durable and safe,

(c) Each floor used by children shall have at least 2 exits. with no sharp, rough, loose or pointed edges.

(d) Exits and exit passageways shall have a minimum clear(b) Tables and seating shall be scaled toptfoper height and
width of 3 feet and be unobstructed by furniture or other objectzefor the childrers comfort and reach.

(e) An extension cord may not be used permanently anith  (c) 1. Except as provided in subd. 2., in a center where meals

appliance. areserved, seating shall la¢ least equal to the licensed capacity
No more than 2 electrical appliances may be plugged irfththe centerexcluding infants, so that the children can be served
am(/?)ne wall outlet. PP Y b€ PHIged TEPthe same time, and there shall be spaadadile for each child.

(g) The door to the basement and furnace rebail be closed. ___2- In a center where meals are served entral lunchroom,
. seatingand tablespace shall be at least equal to the number-of chil
(h) Areas under stairs may not be used for storage. drento be served in a shift.
(i) All exit lights shall be lit at all times. ~ (d) Shelves shabe provided for equipment and supplies in
() Fire alarmsand smoke detectors shall be maintained iomsused by children. Equipment and supplies shalaibe
goodworking order and shallle tested weekly and a record shallangedin an orderly fashion so that children may select, use and

be kept of the test results. replace items.
(k) Unvented gas, oil or kerosene space heaterganéited. (e) There shall beuficient storage space for clothing and-per
(5) SaniTaTIoN. (a) The premises shall be free from littersonalbelongings to accommodate the clothing and personral be
cleanand in good repair longingsof as many children as are in the licensed capacity of the

center. For children 2 years afge and oldethe space for outer
garmentstorage shall be at child level.
~ . e . (f) A safe, washable cot, bed, two—inch thick mat or sleeping
b S lead-based paint or other toxic finishing material Mayag sajl be provided for each child 12 months aldblder who

: naps or sleeps.

(c) Garbage containers in the building shall be rigid, covered, ( ; :
. ) > g) A safe, washable crib or playpen shall be provided for use
watertightand emptied daily or moreften as needed. Compac 4t gach child less than 12 months old who naps or sleeps. A crib

torsneed not be emptied dailfsarbage and refuse stored out o ‘i ;
doorsshall bekept in leak—proof containers equipped with tight—orglj?)é%ir; shall be washed and disinfected between changes in
fitting covers and shall be disposed of as necessary to prevent (529(9 K ) Equi d i<l Wh |
compositionor overflow ) KITCHENS. (a) Equipment an utensilsl. Whenmeals
_ . are prepared or heated on the premises, the kitchen shall be
(d) Furnishings, toys, cots and other equipment shall Bgyippedwith a microwave or stove with an oven, a refrigerator
washedor cleaned when thejecome soiled. Eating surfaces, sink and utensils that are necessary to prepare and serve meals.
shallbe washed and sanitized before and after each use.  The sinkshall be used exclusively for food preparation and-dish
(e) 1. Toilet rooms and fixtures shall be in a sanitary conditiowashing.
atall times. 2. All equipment and utensils shall have smooth, hard sur
2. Potty chair receptacles shall be emptied and rinsed and filwges,be easily cleanable, in good repdinrable, non-toxic and
potty chair and receptacle shall be disinfected immediately affeee of cracks, seams, chips and roughened areas, and shall be
eachuse witha chlorine bleach solution of one tablespoon tmaintainedn a clean and sanitary condition.
one quarof water made fresh daily 3. Food preparation tables shall be durable, and surfaces shall
(f) Windows and doors that are used for ventilation shall & smooth, non—-absorbent and easily cleanable.
screened. 4. After cleaningutensils shall be stored in a clean, dry place
(9) The premises shall be maintained to prevent the entrar@id protected from contamination.
or harborage of vermin. 5. Single-serviceautensils shall be non-toxic, stored in a
(6) WATER. (a) A safe supply of drinking water shalldeail ~ clean,dry place, kept covered, and may not be reused.
ableto children at all times from a drinking fountain of the angle 6. Infantbottles and nipples may not be reused without first
jet type or by use oflisposable cups. Common use of drinkingpeing cleaned and sanitized.

(b) 1. There shall beo flaking or deteriorating paint on exteri
or or interior surfaces in areas accessible to children.

cupsis prohibited. (b) Dishwashingprocedures.1. All kitchen utensils and food
(b) If the center gets its water from a private well, the followingontactsurfaces used for preparation, storage or servirfigoof
shallapply: shallbe thoroughly cleaned and sanitized after each use.

1. Water samples from the well shall be tested anndatly 2. All utensils and dishes shall be scraped, sorted and pre
leadand bacteria by a laboratory certifiedder ch. HSS 165 and Washedunder running water
found bacteriologically safe. The laboratory report shall be avail 3. Formanual washing of dishes and utensils, a 3—step-roce
ableto the department upon request. dureshall be used:
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a. Wash in water betweeri@° and 125F., using an déctive a. Dry foods, such as flousugar cereals and beans shall be
soapor detegent. storedin metal, glass or food—grade plastic containers with tight—
b. Rinse by immersing dishes and utensils in clean, hot wal&ing covers and shall be labeled. In this paragraph, “food grade
to remove soap or detgent. plastic” means any plastic material used in the manufacture of
dishesor utensils which has been found not harmful to human
rqtealthby the national sanitation foundation.
. . . . " b. Foods stored in the basement shall be stored at least 8 inch
foll ‘\t\‘lirfor ?e”chan:cal Washrlngrioft d,'Shes and utensile, of the esabove the flogrand food stored in other areas shall be stored
oflowing shall apply as appropriate: ) high enough above the floor to provide for air circulation and to
a. Wash at 130to 150F. for at least 20 secondssing an ef  facilitate cleaning.
fective cleaning agent, and rinse and sanitize atF.0r 10 see (e) Cleaning aids.1. Poisonous and toxic materiats;luding
ondsor more, using an automatic rinse injector cleaningsuppliesbleaches and insecticides, shall be labeled and
b. Forwashing in hometype dishwashers with a temperatuggredin cabinets used for no other purpose and shall be inaccessi
settingof bet\_/veen _13Danq 150F., dishes anc_i_utensns shall beple to children.
washedand rinsed in the dishwasher and sanitizeduymeging 2. Cleaningaids such as mops, broom and buckets shall be
dishesand utensils for at least 2 minutesaisolution of a sanitizer jaanand shall be stored outside of food preparation or food stor
approvedby the department. ageareas.

_¢. For washing in commercial spray-type dishwashing ma (f) Food handling. 1. Raw fruits and vegetables shall be
chinesusing a chemical sanitizer the final rinse, the dishes and,zshedoefore being served or cooked.

utensilsshall bewashed, rinsed, and sanitized in the dishwasher N -
accordingto the machine manufactureperating instructions. shaﬁbg(c)i(i)sdc;?huerged from individual plates or from dining tables

5. Readily-visibletemperature gauges shall be located in the ;
washcompartment of all mechanical dishwashersiaritle rinse t eSd rl‘e‘?rfitggre;tgaegfgrendp{%c’gnvgh&g Q av?it?lci)rtl I%%ekrs osuerrsveodr ?gazltlaﬁe
waterline of spray—type mechanical dishwashers or in the rin mediately for later use.

tank of an immersion-type dishwasher . ] . .
6. All dishes and utensils shall be air—dried in rackseskets . 4. Food delivery vehicles shail equipped with clean con
'd in board tainersor cabinets to store food while in transit. Containers for
or on drain boaras. cold food shall be capable of maintaining the temperaturels or

Note: A list of approved sanitizers is available from the Bureau of Environmen o H .
Health,Division of Public Health, ®. Box 309, Madison, Wconsin 53701. w 40°F. and containers for hot food shall be capable of main

(c) Food souces. 1. Food shall be clean, wholesome, fref?ining the temperature at or above 160

from spoilage, free from adulteration or misbranding and safe for 5- Frozen foodshall be defrosted in the refrigeratander
humanconsumption. cold running water or on the defrasttting in a microwave oven.

2. Only milk and milk products which are pasteurized anm?efrozen food may be defrosted by leaving it at room tempera

meetthe Gradé\ milk standards of the Wconsin department of .
agriculture, trade, and consumer protection may be served or (9) Food service personnell. Personnel who hefrepare
used. mealsshall:

3. No food prepared for meatsay be served unless itis pre ~ & Be atleast 18 years of age. _ _ _
paredon the premises, prepared in a central kitchen operated by b. Wear clean clothing aneffective hair restraints such as
the day careenterand inspected and approved by the licensirggir nets or caps.
representativer in another locatioticensed under ch. HFS 196. c. Wash their hands with soap and warm running water before

4. Food in dented, bulging or leaking cans, or cans withogi@rtingwork, before and after handling food, and after using the
labels,may not be used. toilet.

5. Hermetically sealed, non—acid or low-acid food which has 2. No one with an open or infected wound or sore may work
beenprocessed in a place other than a commercial food proceséihijie food preparation area unless the wound or sore is covered
establishmeninay not be used. and,if it is on a hand, a nonporous glove is worn on that hand.

(d) Food storage.1. Foodsshall be stored at temperatures (10) WASHROOMAND TOILET FACILITIES. (&) A group day care

which protect against spoilage. The following measures shall §@ntershall provide at least the numbenvedshbasins and toilets
takento prevent spoilage: with plumbing indicated in &ble 46.06.

c. Sanitize by submging dishes and utensifer at least
2 minutesn a solution of a sanitizer approved by the departme

a. Perishable and potentially hazardous food which includ~ TABLE 46.06
all custard—-filled and cream-filled pastries, milk and milk proc NIMOM NOMBER OF W. A SHEASINGS AND
ucts, meat, fish, shellfish, grayypoultry stufing and sauces,
dressingssalads containingieat, fish, eggs, milk or milk pred TOILETS REQUIRED IN GROUP DAY CARE

ucts,and any other food or food product likelyspoil quickly if i CENTERS
not kept at the proper temperature shall be continuously-ma Maximum Number
tainedat 40F. or below or 150F. or above, as appropriaxcept of Children for Number of Number of
during necessary periods of preparation and service. Whldll_ité]een(s:ee(;“er Is lfl_rg“eetgo Wgsw]b(;rs?ns
b. Eachrefrigeration unit shall be maintained af &0or low- Sor 10 T T
erand each freezing unit shall be maintained’#t 6r lower or
c. Each cold storage facility shall be equipped with a clear 111025 2 1
visible accurate thermometer 26 to 40 3 2
d. Food shall be covered while refrigerated, except when t 4110 55 4 2
ing cooled. 56 to 70 5 3

2. Foods not requiring refrigeration shall be stored in clean, (b) When a center is licensed for more than 70 children, one
dry, ventilated and lighted storerooms or areas which shall be paglditionaltoilet shall be provided for each additional 15 children
tected from contamination tsewagewastewater backfloncon  or fraction thereof and washbasins shwlprovided in the ratio
densation)Jeakage or vermin. In addition: of one for every 2 additional toilets and urinals or fracti@reof.
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Urinals may be substituted for up to 1/3 of the total required toémptionshall be in writing anghall be accompanied by a plan for
lets. outdoorplay space which does all of the following:

(c) Childrenunder the age of 30 months need not be included a. Identifies and describes the location to be used, the travel
whendetermining the required fixtures under par (a). Howevatistancefrom the center to that location and the mearisanfs
in all cases, at least one toilet ate washbasin shall be providedporting the children to that location.

(d) If potty chairs are used for children under 30 months of age, b. Provides for adequate supervision of the children as-speci
the potty chairs shall be provided in a ratio of one for every 4 chfied in Table 46.05-D.

drenor fraction thereof. c. Provides for daily vigorous exercise in the out—of-doors for
(e) Steps oblocks shall be provided if the washbasins and tdihe children.
letsare not proportioned to the size of the children. d. Describes the arrangements to meet the toileting and dia

(f) Soap, toilet papedisposable paper towedsd a wastepa Pering needs of the children.
per container shall be provided and accessible to children using e. Affirms the centés compliance with the requirements in
thefacilities. cludedin subds. 3. to 6.

(9) Toilet room door locks shall be openable from the outsideNote: Send the request for an exemption and thdmises outdoor playpace
H - . . plan to the licensing representative a e appropriate e Departme !
andthe opening device shall be readily accessible to thie staf pyision of children and Family Services. See Appendix A for addressesfiithe

(11) OuTDOORPLAY SPACE. (a) Requiement for outdoor play offices.
space. A center shall have outdoor play space if children are pres 3. The of-premises outdoor play space shall be free of haz
entfor more than 3 hours a day or if outdoor play is included Rrdssuch as bodies of wateailroad tracks, unfenced in—ground
the center program. swimmingpools, heavily wooded areas and nearby highways and

(b) Requiked featues of outdoor play spacé&xcept wheran ~Mainthoroughfares.
exemptionis requested and is approved by the department under 4. There shall be at least 75 square feet of outdoor play space
par.(c), a center shall comply with all of the following requirefor each child 2 years of age or older using the spaceiaen

mentsfor outdoor play space: time, and at least 35 square feet of outdoor play space for each
1. “Location.” The outdoor play space shall be on the prerﬁh'ld under 2 years of age using the space at a given time.
isesof the center 5. No climbing equipment, swing or slide in the pkpace

2. ‘Amount of space.’” a. There shall be at least 75 square fERY have concrete or asphalt under it.

of outdoor play space for each child 2 years of age or older using 6. When the df-premises outdooplay space is reached by
the space at a given time. walking, the center shall transport children under 3 yebage

b, There shall b at leat 3 squar fetof oudoor lay splfY1ECI Veies such as stolers o agons, i & seang o
for each child under 2 yeanf age using the space at a given tim?r yeq y 9

exceptas provided in subd. 2. c. ansported.

7. A centels planfor use of an dfpremises outdoor pla
c. Thetotal outdoor play space of a center shall accommod_% aceis subject togpproval by the depaFr)tmenithW 30 dayspafy
r)otless thard/3 of the _nL_meer of children for which th_e center | er receipt of a plan and request for an exemption from the require
licensedor shall be aninimum of 750 square feet, whichever IS hentsof par (b), the department shall either approve the ptah
greater The number of children under one year of age need réf?gntthe exemption or not approve the plan and therefore deny the
beincluded for purposes abmputing the minimum required eut requestor exemption. The department shall notify the ceinter

doorplay space ithe center provides spaces in wheeled vehiClgs o+ ot its decision and, if it does not grant an exemption, shall
suchas strollers and wagons equal to the number of children un Elieits reasons for not granting the exemption

oneyear of age. : . .
é’ A g —absorbi ; has| d 8. If any circumstance described in an approved plan for use
- AN Enegy-absorbing surtace, such as 100Se sand, pea 9rgy of_nremises outdoor play space changes or if any condition for
el or pine or bark mulch, in a depth of at least 9 inches is requitgdy ahhroval is not met ds no longer met, the department may
underclimbing equipment, swings and slides and in a fall zone i, qrawits approval of the plan and cancel the exemption. A
4 feet beyond and whenever play equipment is 4 feet or more.ithienyith an approved plan shall immediately report to the de

height. artment'dicensing representative any significant change in any
3. ‘Features.’ a. The outdoor play space shall be welgrrcumstancejescribed in the plan.
drainedand shall be free of hazards such as uncovered wells, cis(lz) SWIMMING AREAS. (a) 1. A center which has a swimming

ternsand unused appliances. _pool on its premises shall comply with the requirementshst
b. The boundaries of the outdoor play space shall be defiredmm90 and HFS 172, relating to swimming pool safety

in such a way as to protect the children. A permanent enclosure A center which has a beach ongitemises shall comply

notless than 4 feet high shall be provided where there are hazgj the requirements of any local ordinance that may apply

nearby,including but not limited to tréit or bodies ofwater e . o

; : : b) The centeshall maintain a ratio of one person qualified b

which present a threat to the safety of children in care. Re(d éross, Boy Scouts oroding Mens Chris?ian Asgociation Y
c. Concrete and asphalt are prohibited under climbing equigesaving certificate for every 25 children in the water

ment,swings and slides. (c) While children are in the water of a pool or beach other than

d. An enegy-absorbing surface, such as loose sand, pea gra\yvading pool, stdfto—child ratios for child care workers who
el or pine or bark mulch, in a depth of at least 9 inches is requirgth swim shall be:

underclimbing equipment, swings and slides and in a fall zone of 1. For children under 3 years of age: 1:1.
4 feet beyond and whenever play equipment is 4 feet or more in .
height. 2. For children 3 years of age: 1:4.

(c) Exemption for off-pemises play spacel. In this para 3. For children 4 and 5 years of age: 1:6.
graph, “main thoroughfare” means a heavily traveled street or 4. For children 6 years of age and older: 1:12.
roadused by vehicles as a principal route of travel. (d) When there is a mixed age group, thefstafchildratio

2. A center Wanting to usan of—premises p|ay space maysha” be adjusted on a prorata baSlS, accordlng to age.
askthe department for aaxemption from the requirements under (e) A child shall be restricted to the area of the pool or beach
par.(b) for a centés outdoor play space. The request for an exhat is within the child tested swimming ability
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(f) Above ground rigid swimming pools may not be used by 1. “Time—out period” means removirige child from the situ
childrenin care and shall be enclosed by a 6 foot fence vaéifa ationin a non—humiliating manner and placing the child dea
closing,self-latching door Spacedetween vertical posts of theignatedlocation in order tanterrupt the child unacceptable be
fenceshall be 4 inches or less. havior.

(9) A wading pool may be used if the water is changediand 2. “Redirection” means directing the chidittention to dif-
infecteddaily. In this paragraph, “wading pool” means a shalloferentprogram activity

pool capable of being dumped to change water and used primarily(b) Each day care center shall have a writtelicy which pre

for small children. videsfor positive guidance, redirection and the setting of clear—

(h) When a swimming pool dreach that is not located on eencut limits for the children. The policy shall be designed to help a
ter premises is used by children: child develop self-control, self-esteem ardpecfor the rights

1. The construction and operation of the pool shall meet tRéothers.

requirementsf chs. Comm 90 and HFS 172 for pulsigimming (c) If a center uses time-out periods to deal with unacceptable
poolsand the beach shall meet the requirements of anydadial behavior time—out periods may not exceed 5 minutes and the pro
nance. cedureshall be included in the centerchild guidance policy

2. Lifesaving personnel shall be on duty andstaf-child ra (d) Use of time—out periodis prohibited for children under
tiosin pars. (c) and (d) shall be maintair®dstaf who can swim 3 yearsof age.
while children are in the water (e) Actions which are humiliating or frightening to a chal

History: Cr. RegisterJanuary1997,No. 493, df 8-1-97; rand recr(11), Regis ibi ibi i i .
ter, September1998, No. 513, €f10-1-98;reprinted to restore omitted copy irL}1 prohibited. Examples of prohibited actions include:

(b), Register April, 1999, No. 520. 1. Spanking, hitting, pinching, shaking or inflicting any other
form of corporal punishment.
HFS 46.07 Program. (1) PROGRAM PLANNING AND 2. \erbal abuse, threats or derogatory remarks about the child

SCHEDULING. (a) .I.Each group day care center shalle a written or the childs family.
programof activities which are suitabler the developmental 3. Binding or tying tarestrict movement or enclosing in a eon
level of each group of children. The program shall provide eagfeq space such as a closet, locked room, box or similar cubicle.
child with experiences which will promote all of the following: 4. Withholding or forcing meals, snacks or naps

L. Seli-esteem and positive self-image. () A child may not be punished for lapses in toilet training.

- Social |nteragt|on. L . (3) EQuipmENT. (a) Indoorand outdoor play equipment shall
. Self-expression and communication skills. besafe. The equipment shall be:

2
3
4. Creative expression. 1. Scaled to the developmental level, size and ability of the
5

. Lage and small muscle development. children.

6. Intellectual growth. 2. Of sturdy construction with no sharp, rough, loose; pro

(b) The program schedule shall be planned to provide a fldxuding, pinching orpointed edges, or areas of entrapment, in
ible balance each day of: goodoperating condition, and anchored when necessary

1. Active and quiet activities. 3. Placed to avoid danger of injuoy collision and to permit

2. Individual and group activities. freedomof action. . .

3. Indoor and if the center is in operation more than 3 hours 4- Placed over an emgr-absorbing surface, when equipment
per day outdoor activities. is 4 feet or more in height.

(c) Television may be used onlly supplement the daily plan (b) A center shall provide equipment and supplies according
for children. No child may be required to watch television. Othé® the following criteria:
activitiesshall be available. 1. Child development shall be fostered through selection of
(d) Routines such as toileting and eating and intervals betwésY@riety of equipment that will:
activities shall be planned to avoid keeping children waiting in a. Provide lage muscle development.

linesor assembled in Ige groups. b. Provide construction activitiemd for development of ma
(e) The program shall provide all of the following: nipulativeskills.
1. Reasonableegularity in eating, napping and othertou  ¢. Encourage social interaction.

tines. d. Provide intellectual stimulation.
2. Daily periods when a variety of experiences @Bcur e. Encourage creative expression.

rently available for the children to select their own activities. 2. A center shall provide sfidient indoor play equipment to

3. Protection from excess fatigue and over stimulation. allow each child a choice of at le&activities involving equip
4. If a center is in operation fanore than 3 hours per dalai ~ mentwhen all children are using equipment.
ly outdoor activities except during inclement weatiravhen not 3. A center shalprovide suficient outdoor play equipment
advisablefor health reasons. to allow each child at least one activity involving equipmeinén

(f) Child care workers shall give children individaatiention. all children are using equipment.

(9) A center thais open in the early morning and late afternoon (C) The quantity of indoor and outdoor play equipment speci
shallhave a written plan for activities which meet the individudied in par (b) 2. and 3. shall be provided based on the maximum
needsof the children during those time periods. Phen shallin  licensedcapacity of the center
clude: (d) Equipment and materials which reflect an awareness of

1. Provision of opportunities for the children to rest and eaulturaland ethnic diversity shall be provided.
2. Use of materials and engagement in activities whicthéor Note: Note: Lists suggesting kinds and numbers of play equipment for centers

. : e areavailable from the&hild Care Information Cente2109 S. Stoughton Rd., Madi
mostpart do not duplicate materials or activities planned for then,wi 53716, 1-800-362—-7353, Madisonjssbnsin 53716.

major part of the program. (e) Children using play equipment shalldieselysupervised
(h) The program as implemented shall reflect the canteit-  to prevent injuries.

ten policies. (4) ResTPeERIODS. () A child under 5 years of age in care for
(2) CHILD GUIDANCE. (@) In this subsection: morethan 4 hours shall have a nap or rest period.
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(b) Child careworkers shall permit a child who does not sleep 2. Meals shall be served with time allowed for socialization.
after 30 minutes and &hild who awakens to have quiet time (6) HeaLTH. (a) Observation. 1. Each childipon arrival at
throught_he use of equipment or activities which will not dlStUr% center shall be observed by afgpafson for symptoms of illness
other children. and injury For an apparently ill child, the procedure under (@ar

(c) Each child who has a nap or rest period shall be providshall be followed.
with an individual bed, cot, sleeping bag, 2 inch thick mat, crib or 2. Any injury to a child or evidence ahusual bruises, contu
playpenwhich is placed at least 2 feet from the next sleepingons,lacerations or burneceived by a child in or out of center

child. Cribs or cots may be placed end-to-end if a solid partiti@@areshall be recorded in a medications and injury log book and
separateshildren and an aisle not less ttgafeet in width is main  reportedimmediatelyto the administrator or other person in

tainedbetween cribs and cots. chargeof the center

(d) Each childshall be provided with an individually identified  (p) |solation. A center shall have an isolation area for the care
sheetand blanket or sleeping badiich may be used only by thatof children who appear to be illf the area is not a separate room,
child until it is washed. it shall be separated from space used by other children by-a parti

(e) Bedding shall be maintained and stared clean and sani tion, screen or other means.
tary manneyreplaced immediately if wet or soiled and washed at () || child procedure. The following procedures shapply
leastafter every 5 uses. whena child with a sore throat, inflammation of the eyes, fever

(5) MEALs AND SNACKs. (a) Food. 1. Food shall be provided lice, ringworm of the scalp, rash, vomiting, diarrhea or other ill
by thecenter based on the amount of time children are presenhassor condition having the potential tfedt the health of other
specifiedin Table 46.07. persongs observed in the day care center:

TABLE 46.07 1. The child shall be isolated.

2. The child in the isolation area shall be provided with a bed,
MEAL AND SNACK REQUIREMENTS FOR EACH ; : :
CHILD IN A GROUP DAY CARE CENTER crib or cot and a sheet atdanket or sleeping bag, with a $taf

memberwithin sight and hearingf the child, except that for ses

) o Number of Meals and sionsof up to 4 hours a kindgarten mat may be provided for the
Time a Child is Present Snacks isolationroom instead of a bed, crib or cot. Isolation shall be used
At least 2% but less than 4 hour: 1 snack until the child can be removed from the center
At least 4 but less than 8 hours 1 snack and 1 meal 3. The childs parent, or a designated responsible person
At least 8 but less than 10 hour 2 snacks and 1 meal whena parent cannot beeached, shall be contacted as soon as

possibleafter the illness is discovered, and arrangements shall be
At least 10 or morg hours 2 .mea_ls and 2 or 3.snacks madefor removal of the child from the center

2. Center—provided transportation time shall be included in 4y care of a mildly il child. A child whois mildly ill may be
determiningthe amount of time children are present for the pugaredtor at the center when all of the following conditions are
posesof subd. 1. me

1.
3_. Food shall be served at flexible intervals, but no child may 1. The space for the care of a mildly ill child shall beeti-
go without nourishment for longer than 3 hours. containecroom and shalbe separate from children who are well.

4. Each meal and snhack served shall meet the U.S. depar‘[memz The room shall have a sink with hot arudd running water
of agriculture child care food program minimum meal require '

ments. 3. The parent consents in writing.
Note: See Appendix C for information on the U.S. department of agriculture child 4. The written health policy of the center allows a mildly ill

carefood program minimum meal requirements. child to remain at the center

5. Menus shall: . . 5. The center follows and implements procedures in a written

a. Be posted in the kitchen and in a conspicuous place accegkin for the provision of care to mildly ill children approved and
ble to parents. signedby a licensegbhysician, which covers all of the following:

b. Be planned at least one week in advance, dated and kept ora. Admissions and exclusions.
file for 3 months. b. Stafing.

c. Be available for review by the department. c. Staf training.

d. Include diverse types of foods. d. Monitoring and evaluation.

6. Any changes in a menu as planned shall be recorded on theg Programming.

copiesof the menu kept on file and posted for parents. f Infectious disease control.
7. Enough food shall berepared for each meal so that second Emedency procedures

portionsof vegetables or fruit, bread and milk are available te chil  9- -gency p A .

dren. 6. Medical consultation is available from a physician or local
8. When food foia child is provided by the chiklparent, the healthdepartment in establishing policy ftire management of

centershall provide parents with information about requiremenfgIIdIy il chlldre_n. . S

for food groups and quantities specified by the U.S. department(€¢) Communicable diseasd.. A child witha reportable com

of agriculture child care food program minimum meal requirdnunicabledisease specified in ch. HFS 145 may not be admitted

ments. to or be permitted to remain in a day care center during the period
Note: See Appendix C for information on the U.S. department of agriculture chiwhenthe disease is communicable.
carefood program minimum meal requirements. 2. Whenit is determined that a child enrolled in a day center

9. A special diet, including nutrient concentrates and supplgas a reportable communicable disease under ch. HFS 145 trans
ments,may be served only upasritten instruction of a child’ mitted through normal contact, such as chicken pox, German
physicianand upon request of the parent. measlesjnfectious hepatitis, measles, mumpsarlet fever or

10. Cooks, stdfmembers, child care workers aswbstitutes meningitis,the local public health ti€er and the parents of €x
having direct contact with the children shall be informed aboytosedchildren shall be notified.

food allemgies and other allgies of specific children. 3. A child may be readmitted to the group daye center if
(b) Mealtime. 1. Staf shall sit at the table with the childrenthe parents provide a statement from a physician thathhd's
during mealtime. condition is no longer contagious or if the child has been absent
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for a period of time equal to the longestual incubation period 5. Applicable rules under s. HFS 46.09 (4) shall appbhital
for the disease as specified by the department. care workers when children 2 years of agdolder require atten

Note: A chart with informatioron communicable disease is available from thdion for diapering and toileting.

fﬁ‘ggofgg‘;_';‘;"gg?a“"” Center2109 S. Stoughton Rd., Madison, WI 83716,y |iyries. 1. Witten permission from the parent to call a

it . o child’s physician or refer the child for medical carease of inju
(f) Medications. 1. Center sthfnay give prescription or non— )
prescriptionmedication, such as aspirin or cough medicine, to'% shall be on file athe center The center shall contact the parent

child or applyparent—provided and labeled sunscreen or insect fé?so%ﬂnzs poﬁg;]bltﬁ:ﬁ‘;rr:ﬂtegggy h"’t‘ﬁ’gilmgd qrif the inju-
pellantto a child only under the following conditions: y 1S minor w P P! up .

. s ) . 2. A center shall identify a planned source of ejaecy med
onfiallé A written authorization dated asigned by the parent is ical care, such as a hospital egeicy room, clinic oother

T . . constantlystafed facility, and shalbdvise parents about the des
b. The medication is in the original container and labeled W'FBnatedemegency medical facility

the child’s name and the label includes the dosage and dlreCtIOI‘ISS. A center shall establish and follow written procedures for

for adm|n|s.trat|on. ) ) o ) bringing a child to an emgency medical care facility and for
¢. A written record, including type ahedication given, des  treatmeniof minor injuries.

age,time, date and the name of the person administering the medi ; - ;¢ 5ig procedures shall be followed for serious injuries
cation,shall be made in the center medications and injury log book _ o
onthe same day that the medication is administefeéx: record 5. Each center shall havesapply of bandages, tape, bandaids
ing of the application of sunscreen or insect repellant is rot &'dSyrup of ipecac.

quired. 6. Superficial woundshall be cleaned with soap and water

2. Medicationshall be stored so that it is not accessible to t/@&1y and protected with a bandaid or bandage.
children. 7. Suspected poisoning shall be treated only after consulta

3. Medication requiring refrigeration shall be kept in the rdion with a poison control center

frigeratorin a separate, covered container clearly labeled “medi 8. A daily recordof injuries shall be kept in the center medica
cation”. tionsand injury log book.

(g) Health pecautions. 1. Bodily secretions such as runny 9. Records of injuries shall be reviewed by the director or des
nosesgye drainage and coughed-up matter dhmlviped with ~ignatedperson with stéfat least twice each year in order to deter
adisposable tissue used once and placed in a plastic-lined ddinethat all possible preventive measures are being taken. There

tainer. Whoever does the wiping shall watsis or her hands im shallbe documentation in the medications and injury log book that
mediately. reviewshave taken place.

2. Bodily secretions on surfaces shall be washed with soap(k) Health examination and histaryl. Each child under

andwater and disinfected with a bleach solution of one tablespogi€arsof age shall have an initial health examinationmote
bleachto one quart of watemade fresh daily Hands shall be than6 months prior to nor later than 3 months after being admitted

washedmmediately to a centgrand a follow—up health examination at least once every

3. Childrenshall be protected from sunburn with protectivg monthsafter admission.

clothing or parent-provided and labeled sunscreen. 2. Except for a s_chc_)ol—age child,_eac_h child 2 years of age and
older shall have an initial healtexamination not more than one

4. Children shall be clothed to assure body warmth and Co%arprior to nor later than 3 monttagter being admitted to the

fort. ) ) ) center,and a follow—up health examination at least once every
(h) Universal pecautions.1. Center sththall adopt univer 2 yearsafter admission.

sal precautions when exposed to blood and blood-containing 3 The health examination report shall be on a form provided

body fluids and injury dischges of all children. o by the department and shall be signed and dated by a physician,
_2. All persons exposed to blood or blood—contairtiugly  physicianassistant or HealthCheck provider

fluids and tissue dischges shall wash their hands immediately Note: Copies of the health examinaticeport form are available from the Forms

with soap and warm running water Center Division of Children andramily Services,.B. Box 7851, Madison, i&ton-

. . . . sin 53707.
3. Single use disposable gloves shall be worn if there is cONgte: Any of the following, eligible to be certified as a HealthCheck proyider

tact with blood-containing body fluids or tissue dis@®s. authorizedo sign a health examination report: an outpatient hogpittity, a health

Handsshall be washed with soap and water after remofal Mmaintenancerganization, a visiting nurse association, a clinic operated under a phy
| Gl hall be di ded i lastic b sician’ssupervision, a local public health agerehome health agen@yrural health
gloves. Gloves shall be discarded In plastic bags. clinic, an Indian health agency or a neighborhood health center

4. For spills of vomitus, urine, feces, blood or other body 4. The healtrexamination requirement under subd. 1. or 2.
fluids, centerstaf shall clean and disinfect the floors, walls, bathdoesnot apply if the parent af child requests in writing that the
rooms,tabletops, toyskitchen countertops and diaper changingepartmengrant an exemption based upon the paemntherence
tables. to religious belief in exclusive use of prayer or spiritual means for

(i) Personal cleanlinessl. A childs hands shall b&ashed healingin accordance with the teachings of a bona fide religious
with soap and warm running water before meald snacks and sector denomination.
after toileting or diapering. A child’ hands andace shall be 5. A child’s health history completed by the chddyarent
washedafter meals. shallbe on file at the center by the first day of attendance.

2. Persons working with children shall wash their hands with (L) Immunization. The center shall maintain a recordromu-
soapand warm running water before handling food, and after asizationsfor each child to document compliance witt252.04,
sisting with toileting and aftewiping bodily secretions from a Stats., and ch. HFS 144.

child with a disposable tissue. (7) PeTSAND ANIMALS. (@) Dogs and cats that are kept on the
3. Cups, eating utensils, toothbrushes, combs and towels rpagmisesof a centeshall be vaccinated against rabies and shall
not be shared and shall be kept in a sanitary condition. betolerant of children.

4. Wet or soiled clothingand diapers shall be changed (b) Pets shall be kept and handled in a manner which protects
promptly from an available supply of clean clothing. thewell-being of both children and pets.
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(c) No pets may be in the food preparation area. an adult designated by the parent, unless otherwise authorized by
(8) MISCELLANEOUSACTIVITIES. A center whichincludes in its the parent of a school-age child.
program watercraft, riflery archery or horseback riding shall (d) A seat in the vehicle shall be provided for eelid. In
complywith the applicable requirements under s. HFS 55.44 (8)eterminingseating capacity for a vehicle not required to have
(9) and (1). seatbelts, at least 13 inches for seating shall be alldareal child
History: Cr. RegisterJanuary1997, No. 493, &8-1-97. and 20 inches for an adult.
. . (6) REGULARLY SCHEDULEDTRANSPORTATION. (&) When regu
HFS 46.08 Transportation. (1) APPLICABILITY. ThiS |4y scheduled transportation is providega centerthe center

sectionapplies to all center—provided or center—contracted{rang, 5| maintain the following information in writing at theenter
portationof children, including both regularly scheduled trans,,4in each vehicle:

portationto and from the center and transportation for field trips 1. A list of children transported.
2. The transportation route and scheduled stops.

that are under the auspices of the center
3. The name and address of the person authorizedtéive

(2) GENERAL. (a) The center is responsible for a child between
the time the child is picked up until the child is delivered to the p%child if the child is dropped bt a place other than the chiid’
residence.

entor to a responsible person designated by the parent.
b) The following emeagency information shall be carried in .

the(v)ehicle for eg::hgchiltﬁrangplorted: lon s red! 4. Procedures tbe followed when the parent or designated
1. An address and telephone number where a parent or 0@]%%horlzemdult IS not at ho_me_to receive the child. .

adultcan be reached in an emency. b) The center shall maintain written safety precautions to be
2 The name. addr tedephone number of the chisd’ followed andimplemented when transporting handicapped- chil

h siciangr n?ed?c’:eﬁ fac?li& arglephone number or the ¢ drenwho have a limited ability to respond in an egezrcy.
phy y (c) When transportation services are contracted or chartered,
the name, address and telephone number of the contrdicting

3. Written consent from the chils'parent for emgency
medicaltreatment. andthe name of a representative of the firm who magdmacted

(c) Smoking is prohibited in the vehicle while children are befter hours shall be on file at the center

ing transported. o _ _ (7) CENTERVEHICLES. (a) When a center in order to transport
(d) The center administrator shall submit a copy of any acghildrenuses a center-owned leased vehicle or arranges for op
dentreport to the department within 5 days after the occurrenggtion of a vehicle by other than a licensed contract motor carrier
of an accident involving a vehicle transporting children. the following additional requirements apply:
(3) DRIVER. (@) In this subsection, “center—provided vehicle” (b) The vehicle shall be in safe operating condition and
meansa vehicle owned or leased by the cemtetransport chil  12-monthintervals the licensee shall provitte department with
drenbut does noinclude a vehicle owned and driven by a paremdyidenceof the vehicles safe operating condition on a formpro

or volunteer . . vided by the department.
(b) The driver of a center—provided vehicle shall: (c) The vehicle shall be equipped with a first aid kit.
1. Be at least 18 years of age. Note: Copies of form CFS-52 glficle Safety Inspection Repantay be obtained

i . . fom the F ter Division of _Chil Famil i
2. Hold a valid Wsconsin operatos license fothe type of oy 5o 7aes Masisommnonen Sa70 7aa1 " 2nd  Family  Services,

vehicledriven. History: Cr. RegisterJanuary1997, No. 493, &8-1-97.
3. Have at least one year of experience as a licensed. driver

() The center shall hawnfile a copy of the driving record toddler care. (1) AppLicABILITY. Group day care centers pro
of the driver of a center—provided vehicle. viding care and supervision to infants and toddlers shall compl
Note: Copies of driving records may be obtained from the Bureau of Driver LI . g L p X . . ply
censing, Division of Motor &hicles, FD. Box 7918, Madison, Wtonsin 53707. with the additional requirements of this section.

(4) VEeHICLE. (@) A vehicle usetb transport children shall be:  (a) Prior to admission, an interview shall be conducted avith
1. Registered in \gconsin. child’s parent or guardian to obtain written information which will

. id child care workers in individualizing the program of care for
ais|e2éaﬁ(ljeggégncluttered and free of obstructions on the floo%,e child. Information shall include all of the following:

3. Enclosed. Children may not b@ansported in a truck ex 1. Schedule of ”?ea's and feedlng.
ceptin the cab. 2. Types of food introduced and timetable for new foods.
(b) Each child under 4 years of age being transported in a ve 3 loileting and diapering procedures.
hicle with a seating capacity of 15 or fewer shall be seated and 4. Sleep and nap schedule.
properly restrained in an individual child car safety seat. Each 5. The childs way of communicating and being comforted.
child 4 to 8 years of age shall be restrained in an individual vehicle 6. Developmental and health history

HFS 46.09 Additional requirements for infant and

safetyseat belt or a car safety seat. (b) Admission information foan infant or toddler shall be on
(c) Passenger doors shall be locked at all times when a vehfittein the room or area to which the child is assigned and shall be
transportingchildren is moving. knownto the child care worker
(5) VEHICLE CAPACITY AND SUPERVISION. () Children mayot (c) Child care workers shall document changes in a child’
be left unattended in a vehicle. velopmentand routines every months based on discussion with

(b) When children aransported in a vehicle, there shall béhe parent.
atleast one adult supervisor in addition to the driver in either of (d) An infant or toddler shall be assigned to a specific self-
the following circumstances: containedroom or area with a regularly assigned child care work
1. There are more than 3 children who are either under 2 ye@@nd may not be transferred to another groumpom in order
of age or have a handicap which limits their abiiityespond in to adjust group sizes or stafo—child ratios, except:

anemegency. 1. During opening and closing hours.
2. There are more than 10 children under 5 years of dge in 2. Whenthe number of children in care is one or 2 children
vehicle. to one child care worker

(c) After transporting a child to his or her destination, an adult (e) The regularly assigned child caeacher and assistant
shall wait until the child entetiebuilding or is in the custody of child care teacher for each group of infants enaftllers shall have
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a minimum of 10 hours of training in infant and toddler care ap 10. Cover date and refrigerate commercial baby food-con
proved by the departmenwithin 6 months after assuming thetainerswhich are opened and foods prepared in the center which
position. If the training is not part of the required entry-levearestored. If not used within 36 hours, leftover food shall be dis
training under s. HFS 46.05 (1) (d) or (e), it shall be obtainezhrded.

throughcontinuing education. 11. Hold or place a child too young to sit in a high chair in an
(f) Infants and toddlers are restricted to first floors and grouitfant seat during feeding.Wide—based high chairs, hook—on

floors having direct grade-level exits. chairsor infant seats with safety straps shall be provided for chil
(g) Safety gates shall be provided at open stairways. drenwho are not developmentally able to sit at tables and chairs.

(h) The space occupied by permanently erected cribskshall 12. Encourage children to experiment with self~feeding with
deductedn determining the 35 square feet space requirement @i€ir hands and spoons. Eating utensils and cups shsdiethed
ders. HFS 46.06 (7) (a) for each child. to the size and deyelopmenta}l Ie_vel of the children. _

(i) The number of children undene year of age admitted at 13- Offer a variety of nourishing foods to each child, such as
anyone time may not exceed the number of cribs and p|aypeﬁﬁreal,vegetables, fruit, egg yolks and meat, according to the

(2) DaiLY PROGRAM. (a) Child care workers shall responac ild’s developmental level and the parerféeding schedule.
promptlyto a crying child needs. 14. Refrain from feeding a child directly from commercial

(b) Each infant and each toddler shall be allowed to famoh food contamers. . I .
follow his or her own pattern of sleeping and waking. 15. Refrain from heating breast milk in a microwave oven.

(c) Emphasis in activities shall be givenplay as a learning _(b) Procedures for heating infant formula, milk dadd ina
and growth experience. microwaveoven shall be posted near the microwave oven. Child

(d) Throughout the day each infant and each toddler shall E:ﬁare workers shall follow the posted proceduresiéatingfood,

. ; ; . jlk and formula.
ceive physical contact and attention such as being held, rockeo,

talkedto, sung tand taken on walks inside and outside the Cem%rll,g)th%/?zﬁgw;g@ TOILETING. (&) Child care workers shall do

(e) Routines relating to activities such as taking a nap, eating, ; p : T I
. h S > . Plan toilet training in cooperatiamith the parent so that
diaperingand toileting shabe used as occasions for language d% child’s toilet routine is consistent between the center and the

velopmentand other Iearlnmg gxpgrlences. ) child’s home, except that no routine attempts may be made to toi
(f) When a non-walking child is awake, the child care workggt train a child under 18 months of age.

shallchange the child’body position and location the room pe 2. Change wet or soiled diapers and clothing promptly

riodically. ) - L
(g) The non-walking child who can creep or crawi shall be giy, 3. Changeeach child on an easily cleanable surface which is

L ) ) anedwith soap and water and a disinfectant solution after each
enopportunities during each day to move freely by creeping a[]gewith a chlorine bleach solution of one tablespoon blgach
crawlingin a safe, clean, open, warm and uncluttered area.

) ) onequart of watermade fresh daily
(h) Child care workers shall encourage infants and toddlers 0 4t the diapering surface is abofeor level, provide a barri
play with a wide variety of safe toys and objects. er or restraint to prevent falling. A child may not be left unat
() Infants and toddlers shall be taken outdoors for part of eaghdedon the diapering surface.
day except during inclementeather or when this is not advisable 5 pjace disposable soiled diapers and gloves, if used, in

for health reasons. ) ) plastic-lined foot—activated, covered container immediately
() Equipment shall be provided to take infants and toddlérs = 6. pjaceparent-supplied soiled cloth diapers in labeled-plas
of doors for a walk. tic bags which are kept separate from other clothing.

(k) An adult-size rocking chair or other adult-size chair shall 7. pjace center-supplied soiled cloth diapers in a plastic—
be provided for each child care worker for the purpose of holdinged, covered container for washing by a commercial diaper ser

androcking children. vice.

~ (3) FeepinG. (a) Child care workers shall do all of the follow 8. Remove soiled diapers from containersiasded but at
Ing: leastdaily for washing or disposal. Containers shall be washed
1. Feed each infant and each toddler on the shildn feee  anddisinfected daily

ing schedule. 9. Wash hands with soap and running water before and after

2. Ensure that food and formula brought from home are laachdiapering or assistance with toileting routines. For children
beledwith the childs name and dated, and are refrigerated if renderone yearhands may be washed with soap and a fabric or
quired. paperwashcloth.

3. Ensure that formula prepared by the center is of the com 10. Apply lotions, powders or salves to a child during diaper
mercial,iron—enriched type and mixed according to the manrufaitig only at the specific written direction of the chélgharent or the

turer’s directions. child’s physician. The directions shall be recorded and posted in
4. Except as provided in subd. 6., provide formula or bred8¢ diapering area. S
milk to all children under 6 months of age. 11. Wash the child diaperarea before each diapering with

5. Except as provided in subd. 6., provide breast milk, form@ diSposable or fabric towel used only once.
la or GradeA pasteurized vitamin Dvhole milk to all children ~ (b) Each self-contained classroom or area serving infants or
6 monthsto 12 months of age. toddlerswho are diapered shall have a sink with hot and cold run
6. Provide a type of milk other than a type under subd. 4. Ring water which is not used for food preparatiomlishwashing
5., or a milk substitute, onlgn the written direction of the chit” Within the room or area.

physician. (c) There shall be solid barrier between the diapering area and
7. Discard leftovemilk or formula after each feeding and@"y food preparation area. _ _
rinsebottles after use. (d) There shall be a supply of dry and clean clothing and dia

Qerssuﬁicient to meet the needs of all the children at the center

8. Offer drinkingwater to infants and toddlers several time History: Cr. RegisterJanuary1997, No. 493, &f8-1-97.

daily.
9. Hold a child unable to hold a bottle whenever a bottle is giv HFS 46.10 Exceptions and additional requirements
en. Bottles may not be propped. for care of school-age children. (1) AppLicABILITY. This
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sectionapplies to group day care centers that serve only school- 3. Eachassistant child care teacher shall have satisfactorily

agechildren and group day care centers that serve school-agenpletedlO hours of training in the care of school-age children

childrenin groups separate from children who are uridgears or equivalent as approved by the department within 6 months after

of age. This section does not appdygroup day care centersassuminghe position.

whereschool-age childreare served in groups with childrer-un  (c) Program. A center serving school-age children shalie

der5 years of age. a plannedprogram which provides a change from the routine of
(2) EXCEPTIONSFOR GROUPDAY CARE CENTERSSERVINGONLY  Schoolthrough provision of:

SCHOOL-AGECHILDREN. All requirements under ss. HFS 46.04to 1. Rest and quiet areas.

46.08 and 46.12 apply to group day care centers serving school-3 - Recreational activitiesncluding outdoor and active play

agechildrer), except for the following requ.irements: ) 3. Freedom for children to selesntd plan their own activities.
(@) Section HFS 46.06 (2) (b) but only in regard to protection ) peals and snacksl. Childrerenrolled in school who are

of electrical outlets. _ attendingthe center when a meal or snack is served shall-be of
(b) Section HF16.06 (8) (d) and (e) relating to shelves angkredthe meal or snack.

storagespace for clothing and personal belongings. 2. School-age children present after school shall be served a
(c) Section HFS 46.06 1} (b) 3. b. concerning a permanentsnack.

enclosureof outdoor space. Where hazards exist, such digtraf History: Cr. RegisterJanuary1997, No. 493, éf8-1-97; correction in (2) (c)

or bodies of waterthe boundaries of outdoor play space shall [fade under s. 13.93 (2m) (b) 7., Stats., Regiafil, 1999, No. 520.

madeknown to the children. HFS 46.11 Additional requirements for night care.

(d) Section HFS 46.05 (1) (€) 2., relating to training for assighy appiicagiLiTY. Group day care centers which operate during
antchild care teachers. _ . _ any periodof time between 9:00 p.m. and 5:00 a.m. shall comply
(e) Section HFS 46.05 (3) (b), relatingstopervision of chil  with the additional requirements of this section.
dren, does not apply to childreB years of age and older in the (2) GENERAL REQUIREMENTS. () A center déring night care
building. may serve no more than 20 childrem any one time between
(3) EXCEPTIONSFOR GROUPDAY CARE CENTERSSERVINGONLY ~ 9:00 p.m.and 5:00 a.m. unless the buildiig equipped with
SCHOOL-AGECHILDREN IN SCHOOLBUILDINGS. The following re  emergencylighting supplied by a stand-by power source.

quirements do not apply to group day care centers serving only(p) \When the same premises are used for the operation of both
school-agehildren inschool buildings currently in use as SChOO(Ijaycare and night care, the number of children during any over

buildings: lappingof the day care angight care periods may not exceed the
(a) Section HFS 46.05 (1) (e) 2., relating to training for assishaximumlicensed capacity of the center
antchild care teachers. (c) Minimum staf-child ratios and group sizes as specified in
(b) Section HFS 46.06 (1) (a) on maintainmdpuilding in  s. HFS 46.05 (4) shall be maintained during night care.
spectionreport. (d) All child care workers on duty shattmain awake during
(c) Section HFS 46.06 (4) (a) on fire extinguishers. night care.
(d) Section HFS 46.06 (4) (j) on testing smoke detectors and(e) The parent or centshall provide each child in night care
fire alarms. with an individually labeled sleeping garment and a toothbrush.
(e) Section HFS 46.06 (6) (b) on testing well water (3) ProGRAM. (a) Child care stdfshall work with a childs

Note: Therequirements in pars. (b) to () do not apply to centers serving ofd@rentto coordinate how the child spends his or her time during
school-agehildren in school buildings because school buildings are covered in chight care at the center with the fam#yschedule.
Comm61 to 65 and NR 109. . . . .
(b) A center diering night care shall provideself—contained

(4) ADDITIONAL REQUIREMENTSFORGROUPDAY CARECENTERS 0 away from sleeping children where an awake child can en
SERVING SCHOOL-AGECHILDREN. (a) Supervision. 1. A center o0ein activities

servingschool-age children is responsible for the health, safe%é}(c) An evening and morning schedwié program activities

andwell-beingof a child between the time the child arrives at th h e
center and the time the child is released to the parent or to ano%@l“ be planned for the hours that children in night care are awake.

activity which is specifically authorized in writing by the parent. (d) School-age children shall have an opportunity to read or

2. The center shall have on file an agreement, signed by school work. .

parent,which specifies the attendance schedule tdobewed = (4) PREVENTIVE MEASURES. (a) Child care workers shall be
andauthorizes the chilg'release to activities away from the cengdiventraining intechniques of evacuating sleeping children in an
ter. emergencyduring orientation to the job.

Note: A copy of the school-age release form may be obtained from the Forms (D) Centers operating during hours of darkness ghallide
CenterDivision of Children and Famil$ervices, FO. Box 7851, Madison, ston-  emergencyighting, such as an operable flashlight, for eself-
sin 53707-7851. , containedroom used by children.
. 3.bScI:()f()tI—aget_ch|Idtren 8 y?.arf.' of @{ﬁ 0'89.1 d“ﬁay be au%ho (5) Feeping. (a) Breakfasshall be served to all children in
rizedby stal to participate in aclivities in the building away IroMearefor the night, unless the parent specifies otherwise.

direct supervision by center staf o . . .
(b) Stgff qualificez/tions 1. The administrator of a center serv (b) A nlghttlme shack shal_l be avallqble to all _chlldren in care.
ing only school-age chilldr.en shall meet teguirements in s. (c) A child present at the timieeevening meal is served shall

HFS46.05 (1) (b) 2. and 3. or the requirements in s. HFS 46.05 ?ﬁserved the evening meal. )
(b) 2. along with department-approved experience, credits or(6) SLEEP. (@) Children who attend the center for the evening
coursesn elementary education, physical education, child-guidoursbut not the whole night shall have an opportunity to sleep,
ance or recreation or other department-approved training.  2S needed. _ o ) )

2. A center director or child care teacher of a center servipg(P) Sleep routines for individual children shall be based on in
only school-age children shall meet the requirements of s. HEMationprovided by the parents. )
46.05(1) (c) or (d), as appropriate, or shall substifatehose re  (€) A bed, crib or cot with sheets and blankets or a sleeping bag,
guirements department-approved experience, credits or atﬁ]leldua| to each child, shall be provided in night care.
provedcourses in elementary education, physical education, child(d) The center shall maintain a supply of extra sleeping gar
guidancerecreation or other department—approved training. mentsand bedding for emgencies and accidents.
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(e) Children under 2 years afje in night care shall sleep indaycare center site etermine if the applicant has complied with
cribs. all the requirements of this chapter
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97. (A 1. If the department has reason to belibvag the physical
or mental health of any person associatétl the care of children
the center might endanger children in cttie,department may
quirethat a written statement be submitted by a physiciaif or

HFS 46.12 Licensing administration. (1) INQUIRY. A i
personmaking an inquiry to the department about obtaining%
groupday care center license shall be: appropriatepy a licensed mental health professional.

(2) Pr.owded with a copy of th{s chapt.er. L 2. The requirement for a written statement by a physician or
(b) Given other written materials or listings of publicationgicensedmental health professional shall be approved by the di

aboutestablishing a day care center rectorof thedivision’s bureau of regulation and licensing before
(c) Offered an opportunity to meet with a representati@®f peingimposed.
departmento discuss the materials. _ 3. The written statement shall certify the condition of the-indi
~ (d) Supplied with the necessary application form if licensingidual and the possible fett on the day care centarchildren of
is desired. that condition.
(e) If licensing is desired, assisted through the licensing pro 4. The department may deny or revoke the license if the ex
cess by a representative of the department. ‘amination gives reasonable concern for the care of children.
(2) AppLicaTION. (a) An applicant for a license shall submit  (g) If an applicant for an initial license is found to be in eom
an application at least: pliancewith all applicable requirements of thifapter the de
1. Sixty days before the date proposed for the center to begirtmentshall issue a group day care cefitanse within 5 work
operating. ing days after the daten which the survey under pge) was
2. Thirty days before the end of tharrent licensing period, completed.
in the case of a renewal. (h) If an applicant for an initial license is found to be not in

3. Forty-five days before opening an additional center ~ compliance with all applicable requirements of this chapier
4. Thirty days before changing the address of the center departmenshall specify in writing the areas of non-compliance
5. Thirty days before a new owner takes over the center andthe applicant shall be given an opportunity to make the nheces

. AN . sarychanges and shall be re-surveyed within 20 working days af
IovxSibn)gev?tr?gﬁgcggélgggsgnlqgﬁrll'hcense shall include all the fol o notifying the departmertt' licensing representative that the

. . . centeris ready to be surveyed again.
1. Asigned statement by the applicant accepting kegalon (3) BACKGROUND SCREENING. (a) Definition. In this subsec
sibility for complying with this chapter

tion
2. The articles of incorporation and by-lawshé center is

organlzedgs a corpo.ratlon, association or coope.ranve. . ataday care center with the intent of making that day care center
3. A diagrammatic floor plan of the centshowing room di s or her home or who lives for more than 30 days cumulative in

mensions and room usage for all areas to be used by children, ~month period at the day care center

adiagram of the outdo@rea, including area dimensions, location 2. “Employee” means a person hired for a wage or saary

andenclosgres. . - . L personvolunteering to take the place of an employee or person re
4. A written delegatiorof administrative authority signed by qyiredto meet stdfto—child ratios in the day care center or & per

thelicensee which outlines thegamizational structure and desig son compensated from other sources who is in regular contact
nates,n a chain of command form, those personshe premises \ith a child in the care of the licensee.

in chage of the center for all hours of operation. (b) Criminal recods check.1. Prior to the issuance of ar-ini

5. A signed notarized statement on a form provided by the dgy|'jicense, the renewal of the license and at any time the depart
partmentconcerning any specified criminal convictionpgnding  mentconsiders appropriate, the department stwlll of the fol

charge. _ lowing:
6. The license fee. ) a. Obtain a notarized background verification fo@FS-64,
7. The fee for a criminal records check on the applicant. from the applicant or licensee, each adult resident of the day care
8. All forfeitures due and owing prior to license issuance. centerand adult members of the licensekbusehold who work

Note: A license application form for a group day care center may be obtained frgmthe center

anyfield office of the Departmerg'Division of Children and Family Servicesd . — . .
acompleted form should be submitted to the sarfieeof See AppendiR for ad b. Obtain criminal record checks from thesdbnsin depait

dressef the field ofices. - mentof justice indicating that the applicant or licensee and any
Note: A copy of the background character verification form, CFS-64, may-be ogdultresident of the day care center are not the subject of pending

t,?g?gof;";gsihﬁa;ggﬂsvgggri{r?‘gg%’;_°f Children and Family Services, wrjminal chages and have necords of convictions for crimes

; ; i it hich substantiallyrelate to the care of children or the operation
(c) Within 20 working days after receiving an application fol" = e
aninitial license, a representative of the department shall contQ6¢Ne center or convictions specified in s. 48.685, Stats.
theapplicant in person or by phone amdvide a checklist for the €. Require an applicant, licensee, employee, or adult resident

applicantto use inmeeting requirements which shall cover all off the day care center who has been a non-residenisobigin
the following: at any time withinthe 5 years preceding the date of the criminal

1. Necessary building inspections. recordscheck investigation to be photographed and fingerprinted

> Required proaram ioment. furnishin nd i on 2 fingerprint cards which may be submitted by thisdghsin
- Required program equipment, TUrnisnings and SUPPi€yanartmentf justice to the federal bureau of investigation for the

1. “Adult resident” means a person 18 yearslder who lives

3. Requirements for sfafg and stafqualifications. purposeof obtaining the persom'criminal arrest and conviction
4. Required safetpanitation, equipment and supplies. record.
5. Required written policies and procedures. d. Obtain criminal record checks from thésdbnsin depast

(d) When the applicant for an initial license determines that afientof justice ormembers of the licensediousehold who work
requirementon the checklist have been met, the applicant shallthe center
notify the departmerd’licensing representative. 2. The department shall not permiparson to be licensed to
(e) Within 20 working days after the natification underoperatea day care center or to be in regular contact with a child
par. (d),the departmerg’licensing representative shall survey theeceivingcarefrom the day care center until the information from
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the Wisconsin department of justice and the federal bureau of imashad experience as a nurse assistant, home health aide or hos
vestigation,if applicable, is satisfactoras specified in subd. 1. pice aide, as defined in s. HFS 129.03, to determine if there is a
b. substantiatedinding thatthe applicant has abused or neglected a

3. The department may clygr a fee forconducting a back client or misappropriated funds or property of the client.
groundinvestigation. The fee may not exceed the reasocabte 2. The applicant and licensee shall check the departsnent’
of conducting the investigation. nurseaide registry under s. HFS 129.10 for employees or adult

4. Prior to issuance dhe initial license and prior to renewalresidentof the day care center who have experiencerasse as
of the license, the applicant or licensee shall dofathe follow- ~ Sistant,home health aide or hospice aide, as defined in s. HFS
ing: 129.03,to determine if there issubstantiated finding of abuse or

a. Obtain a notarized background verification fo@FS—-64, neglectof a client or misappropriation of funds or property of the

from all current and prospective employees and all current aﬁl. nt.

. . ote: A copy of theNotarized Backgroundé¥ification From CFS-64, may be
pl’OSpECtIVEﬂdult residents of the day care center obtainedfrqm the _Forms. Centebivision of Children and Family Services,@ Box

b. Obtain a criminal records check frahe Wsconsin de  7851,Madison, \hslconsmd537r?7-k7851. . e obtained )
inati i Note: A criminal records check request form may be obtained from the Depart

partmentof justice foreach employee and prospective employee . : : y D "
L ! . . X A nt of Justice, Crime Information Bureau. Attention: RecGfusckUnit, P O.
indicating that the person is not the subject of _pendlng_crlmlngfX 2718?M'adi50n" \léconsin 5;,701_“271; ' !
chages anchas no record of convictions for crimes which-sub Note: Wisconsins Fair Employment Lavss. 11.31 to 11.295, Stats., prohibits

stantiallyrelate to the care of children, the operation ofcingter  discriminationin employment becausd criminal conviction or pending ctge, un
or convictions specified in's. 48.685, Stats. lessthe record or chge substantially relates to the circumstarafethe particular

. A job or licensed job or licensed activity

¢. Require aremployee or a prospective employee, who hasNote: The Departmens registry for nurse assistants, home health aides and hos
beena non-resident of WWconsin at any time within 5 years pre pice aides may be reached by calling (608) 266-5545 or (608) 267-2374 in order to
cedingthe date of the investigations to be photographed and fﬂ,l?tainthe information needed from an automated voice response unit.
gerprinted on 2 fingerprint cards which may be submitted by the (4) AMENDMENT TOLICENSE. (@) A licensee shall submit to the
Wisconsindepartment of justice to the federal bureau of inve§€partmeng written request fan amendment to the license if the
tigationfor the purpose of obtaining tipersors criminal convie ~llceénseewishes to change a terofi the license such as a change
tion record and record of pending criminal cjes. in the number of children, the age ramg¢he children, the hours

d. Require that each adult student teacher placed for a stu(c]grﬁﬂgrf ?rr]]éérsngﬁtehr;\tg;rlh?e g:y ?h(éf égit\’greiesk itrrl]%cz:];;z)lrf 'g; (t)t?e
practicumby an institution ohigher education obtain a notarize nameo% the center y P
backgroundverification form, CFS-64, and a criminegcord .
checkfrom the Wsconsin department of justice. (b) No change may be made by the licensee tfettafacon

6. The applicant or licensee shall not permit an employe ition of the license without priosritten approval of the depart

prospectiveemployee or other person subjechteriminal records ent. . . . . .
checkto be in regular contact with a child receiving care from the (C) A licensee proposing to increase the licensed capacity of
licenseeuntil the information from the Wconsin department of &center shall demonstrate compliance with this chapter in the op

justiceand the federal bureau of investigation, if applicable, is s&@rationof the existing center and compliance with rules for any
isfactoryas specified in subd. 1. b. other facilitylicensed by the department and operated by the li

7. If a person subject to a criminal records check respmrmdscensee' ) . .
the notarized background verification for@FS-64with a “no” (5) ADDITIONAL LICENSE. A licensee applying foa license for
to questions related to criminal convictions, child abuse and ri additional center location shall demonstrate compliance with
glector elder abuse, that person may be employed or permittedhi§ chapterin the operation of the existing center and compliance
be an adult resident conditioned on receipt of information from tiéth rules for any other facility licensed by the department and op
federalbureau of investigatiorif applicable, indicating that the eratedoy the licensee.
person’sconviction record under the law of any other state er un (6) LICENSERENEWAL. (&) A license shall be infett for the
derfederal law is satisfactory according to criteria specified in period of time specified by the department unless sooner sus
48.685,Stats. pendedor revoked.

8. Alicensee or applicant may provisionally employ a person (b) At least 60 days before expiration of a grday care center
in a position in which that person would have regular contact withense the department shall send an application form for license
achild in care or provisionally permit a person toelpeadult resi  renewalto the licensee alongith a questionnaire concerning any
dentof the day care center if the notarized background verificatichangesn conditions of the license and@m for a group day
form, CFS-64, for the person indicates that the person does oatecenter compliance study to be filled out by the applicant for
haveany pending criminal chgesor convictions that could ad licenserenewal.

verselyaffect the child or the ability of the day care center to care (c) An applicant for license renewal shall submit to the depart
for the child or which are substantially relateche care of chil  mentthe following materials:

drenor the gperatlon of the. day care centgr 1. A completediicense renewal application and question
9. The licensee or applicant may not finaiyploy a person p5jre.

or finally permit a person to be an adult resident of the day care .

centerwho would have regular contact watchild for whom care 2. A gompleted group day care center compliance study

is provided unless the perssmecord under the laves this state 3. Alicense renewal fee.

is satisfactory according to criteria specified in subd. 1.b. 4. A fee for a criminal records check for the licensee, if appli

10. The licensee shall submit a criminal records check requéaple-

to the Wisconsin department of justice within 2 working days after (d) A licensee who fails to submit materials described in par

hiring a new employee. A new employee shall work under tife) by the expiratiomlateof a license no longer holds title to the

generalsupervision of another adult untiteminal records check license and may not continue to operate the day care .center

which is satisfactory according tbe criteria under subd. 1. b. is (7) LICENSEDENIAL ORREVOCATION. (@) The department may

received. deny,revoke,refuse to renew or suspend a license, initiate other
(c) Nurse aide egistry check.1. The department shalheck enforcement actions specified in this chapter or in ch. 48, Stats.,

its nurse aide registry under s. HFS 129.10 for an applicant whioplace conditions on the license if any of the following apply to
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theapplicant or licensee, a proposed or current employesua  sentto that ofice so that iis received in that &€e within 10 days

teeror any other person havimggular contact with the children: afterthe date of the notice under sub. (8). A request for a hearing
1. Is the subject of a pending crimirtiage for an action that is considered filed upon its receipt by the division of hearamgs

substantiallyrelates to the care of children or activities of the ce@ppeals.

ter. Note: A request for a hearing should be submitted to the Division of Hearings and

2 H b icteaf a fel isd h f Appeals,PO. Box 7875, Madison, ¥&tonsin 53707.
- Has been convictenf a felony misdemeanor or other-of  *(1() gyumary SUSPENSIONOF A LICENSE. (a) Under the au

fense which substantially relates to the care of children OraCtiiﬂority of 5. 227.51 (3), Stats., the department shall sumnsarsly
tiesof the center , penda license and therefore close a group g center when

3. Has been determined to have abused or neglected a cifiildepartment finds thahis action is required to protect the
pursuanto s. 48.981, Stats., or has been determined to have c@@alth safety or welfare of the children in care. A finding of-a re
mitted an ofense which substantially relates to the care of chifuirementfor summary suspension of the license ieyased on
drenor the activities of the center butis not limited to any of the following:

4. Has been thsubject of a substantiated finding of miscon 1. Failure of the licensee to provide environmental protec
duct in the departmessthurse aide registry under s. HFS 129.1@ionsfor the children, such as heat, watsectricity or telephone

5. Isthe subject of a court finding that the person has-abaservice.
donedhis or her child, has inflicted sexual or physical abuse on a 2. The licensee, an employee, a voluntearyrother person
child or has neglected or refused, for reasons other than poveiyregular contact with the chiidren in care has been convicted of
to provide necessary care, food, clothing, medical or deatal or has a pending chge for a crime against life or bodily injury
or shelter for his or her child or ward or a child in his ordee 3. The licensee, an employee, a volunteryr other person
soas to seriously endanger the physical health of the child. i, regular contact with the chiidren in care has been convicted of

6. Has had a child care license revoked or denied within thelony, misdemeanor or otherfehise which substantially relates
last 5 years. to the care of children or activities of the center or has a pending

7. Has violated any provision of thitiapter or ch. 48, Stats.,chargewhich substantially relates to the care of children or activi
or fails to meet the minimum requirements of this chapter  tiesof the center

8. Has made false statements on the notarized background4. The licensee, employee, volunteer or any other person in
charactewerification form. regularcontact with the children in care is the subject of a current

Note: Examples othages and dénses the department will consider in makinginvestigationfor alleged child abuser neglect pursuant to s.

adetermination under this paragraph that an act substantially relabesdare of 48 981 Stats.. or has been determitedave abused or neglected
childrenare: abuse or neglect of a child; sexual assault; abuse of a resident Ofaf%I .hild ! ”

ty; a crime against life and bodily security; kidnapping; abduction; arsobofing . o .
or of property other than a building; robbery; receiviibglen property from a child; 5. The licenseer a person under the supervision of the licens
acrime against sexual moralisuch as enticing a minor for immoral purposes er ex%ehas committed an action or has createdradition relating to

posinga minor to harmful materials; and interfering with the custody of a child. T h . .
list is illustrative. Other types of f@inses may be considered. e operation or maintenance of the day azeeter that directly

(b) Thedepartment may densevoke, refuse to renew or sus threate_nsxhe health, safety or welfare of any child under the care
penda license, initiate other enforcement actions specified in tisthe licensee.
chapteror in ch. 48, Stats., or place conditions on the license if the (b)) An order summarily suspendinglieense and therefore
applicantor licensee is not fit and qualified. In determining:losinga group day care center may be a verbal order by a-licens
whetheran applicant is fit and qualified, the department shall coing representative of the departmentithivt 72 hoursafter the or
siderany historyof civil or criminal violation of statutes or regula dertakes dect, the department shall either permit the reopening
tions of the United Stateshis state or any other state substantiall9f the centeor proceed under subs. (7) to (9) to revoke the license.
relatedto the care o€hildren or activities of a day care center byA preliminary hearing shall be conducted by the department of ad
the applicant, licensee, administratoenter directorepresenta ministration’sdivision of hearings and appeals, within 10 work
tive, employee, household member or other individual directly 619 days after thelate of the initial order to close, on the issue of
indirectly participating in the operation of the day care center whetherthe license shall remain suspended during revocation

(8) EFFECTOFNOTICETO DENY ORREVOKEA LICENSE. If the de prg'cteediggSR. o) 1667 No. 465, 616107 fons i () ()
: ; istory: Cr. RegisterJanuary: , No. , &f8—1-97;corrections in
partmentdecides under sub. (7) to deny grant of a license or , |/ ®)"p" 7 (5”147 and (7) (2) 4. madader s. 13.93 (2m) (b) 7., Stats.,

to revoke a license, the department shall provide the apptcaniegister, June, 2001, No. 546.

licenseewith a writtennotice of its decision, including the reasons ] ] )

for denial or revocation. Ithe case of a revocation, the revocation HFS 46.13 Complaints. (1) Anyone having @omplaint
shall take dect 30 daysafter the date of the notice unless the-decboutalicensed or illegally operating group day care center may
sionis appealed undesub. (9). Upon receipt of that notice angubmitthat complaint to the department by telephone, letter or
during any revocation or denial procedures whichy result, a personalinterview Every complaint shall be investigated by a
day care center may not accept for care any child not enrolledrggresentativef the department. The department shall send
of the date of receipt of the notiwéthout the written approval of Written report of thefindings of the investigation to the complain
the department. antupon request.

(9) APPEAL OF DECISIONTO DENY OR REVOKE A LICENSE. Any (2) Thelicensee may not discty an employee because that
person aggrievely the departmerg’decision to deny an initial €mployeehas reportediolations of this chapter to the licensing
licenseor the renewal of a licenge to revoke a license may-re representative.
questa hearing on that decision under s. 227.42, StatsreGest _ Note: A complaint should be submilted to a fielfics of the departmersitivi.
for a hearing shall be in writing, shél filed with the department §imbc (e feld ofices. o Tro o AqCresses andieiepnone
of administratiors divisionof hearings and appeals and shall be History: Cr. RegisterJanuary1997, No. 493, f8-1-97.
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