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Chapter HFS 46
GROUP DAY CARE CENTERS FOR CHILDREN

HFS46.01 Authority and purpose. HFS 46.08 Transportation.
HFS 46.02 Applicability. HFS 46.09 Additional requirements for infant and toddler care.
HFS 46.03 Definitions. HFS 46.10 Exceptionsand additional requirements for care of school-age chil
HFS 46.04 Operational requirements. dren.
HFS 46.05 Personnel. HFS46.11 Additional requirements for night care.
HFS 46.06 Physical plant and furnishings. HFS 46.12 Licensing administration.
HFS 46.07 Program. HFS 46.13  Complaints.
Note: Corrections made under s. 13.93 (2m) (b) 7., Stats., Redasterary1997, HFS 46.03 Definitions. In this chapter;
No. 493. Corrections made under s. 13.93 (2m) (bfTats., RegisteSeptember “ . » .
1998, No. 513. (2m) (b} 9 P (1) “Administrator” means the person responsible the

licenseefor management of the group day care center

HFS 46.01 Authority and purpose. ~ This chapteris pro (2) “Assistantchild care teacher” means a child care worker
mulgatedunder the authority of 48.67, Stats., to establish licens who works under the supervision of a child cezacher and meets
ing requirements under s. 48.65, Stdts. group day care centersthe qualifications under s. HFS 46.05 (1) (e).
for children. Thepurpose of this chapter is to protect the health, (3) “Care” means providing fothe safety and the develop

ig:]et;yrind welfare of children being caréat in group day care mentalneeds of a child in a group day care center
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97. (4) “Center director” meansthe person responsible to the

licenseefor the supervision of the centemprogram forchildren
HFS 46.02 Applicability. (1) INcLUDED AND ExcLUDED — andfor the supervision of the centerstaf and who meets the
CARE ARRANGEMENTS. This chapter applies to all group day cargualificationsof s. HFS 46.05 (1) (c).

centers, whether the facility in whiche child care and supervi (5) “Child care teacher” means a child cararker who plans,
sionare provided is known as a day care cemtansery school or jmplementsand supervises the daily activities for a designated

preschool, head start or school-age child care program, or by gryupof children and meets the qualifications under s. HFS 46.05
otherdesignation, but it does not apply to the following: (1) (d).

(a) Care andsupervision of children in a program, including () “Child care worker” means a child care teacher or assistant
religiouseducation classes, which operates no more than 4 hoghifid care teacher in a group day care center

aweek. ) é?) “Compensation’means salary or wages other material

(b) Group lessons to develop a talent or skill, such as dancgghsiderationsuch as gifts or compensatory lab@ceived for
musiclessons, social group meetings and activities and group §fk care and supervision of childretCompensation” does not
letic activities. include payments made by 2 or more parents who have entered

(c) Care and supervision while the chsidbarent is on the into a cooperative arrangement for the exchange of child care and
premisesand isengaged in shopping, recreation or other nonsupervisiorwhen payments are for the actual cost of equipment,
work activities. suppliesor facilities incidental to the operation of tbeoperative

(d) Care and supervision provided at the site to the child oharangement.
recipientof aid to f_ar_mlles W|th depende_nt children (AFDC) under (8) “Complaint” means an allegation that a provision of this
ch.DWD 12 who is involved in orientation, enrollment under chghapteror of ch. 48, Stats., has been violated.

HSS 206 or initial assessment prior to the development of an (g) «pepartment’means the Wconsindepartment of health

employabilityplan in a job opportunities and basic skii©BS) family services

program or the child care is provided where parents are proviqaecij T . .

training or counseling. (10) “Division” means the departmestlivision of children
Note: Ch. HSS 206 was repealed. &-1-01. andfam”y Services.

(e) Seasonal programs of 10 days or less duraticanin ~ (11) “Field trip” means any experience a child has away from
3-monthperiod, including dagamps, vacation bible schools andhe premises of the center while under the care of centér staf
holiday child care programs. (12) “Group” means a specific number of children who have

(f) Care and supervision in ergency situations. aregularly assigned child care worker and who are cared fioe in

(g) Care and supervision while the chiigiarent is employed Sameself-contained room or area at the center
on the premises if the child receives care and supervision for no(13) “Group day care center” or “center” means a facility
morethan 3 hours a day wherea person other than a relative or guardian provides care and

(2) EXCEPTIONTO A REQUIREMENT. Thedepartment may grant Supervisionfor 9 or more children for less than 24 hours a day for
an exception to a requirement of this chapter when it is demad#pmpensation.
stratedto the satisfaction of the department that granting the (14) “HealthCheck provider” means a provider diealth
exceptionwill not jeopardize the health, safety or welfareny assessmerand evaluation services eligible to be certified under
child served byhe center A request for an exception shall be irs. HFS 105.37 (1) (a).

Writing, shall be sent to the department and shall include justiﬁca (15) “Infant” means a child under one year of age.
tion for the requested action and a descriptibany alternative

provisionplanned to meet the intent of the requirement. (16) “Institution of higher education” means an educational

Note: A request for an exception to a requirement of this chapter should be s@n%tltunonWhICh meets all of the following criteria except, in the

to the licensing representative at the appropriate fidiceosf the Departmerst'Divi- caseof a business school or technical institution, (g«
gf(f)igeosf Children andramily Services. See Appendix A for addresses of the field (a) Admits as regular studenisly persons having a certificate
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97;correction in (1) (d) of graduation from a school providing secondary education, or the

madeunder s. 13.93 (2m) (b) 7., Stats recognizecequivalent of such a certificate;
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(b) Is legally authorized to provide a programeafucation (34) “Volunteer” means a person who agrees to give time,
beyondsecondary education; without compensation, to transport children to and from a group

(c) Provides an education program fafich it awards a bach day care center or twork with children in a group day care center
) . _ H ;distory: Cr. RegisterJanuary1997, No. 493eff. 8—1-97;correction in (22)
elor's degree or provides not less than a 2—year program which is. > . " 7572 @m) (b) 7, Stats

acceptabldor full credit toward that degree; and

(d) Is accredited by a nationally recognized accrediting agencyHFS 46.04 Operational requirements. (1) TERMSOFA
or associatioror, if not accredited, is an institution whose creditsicENse. (a) The number of children at a group day care center
areaccepted, on transfesy not lesghan 3 institutions which are atany one time may not exceed the number for which the center
accreditedfor crediton the same basis as if transferred from aa licensed.
institution that is accredited. (b) The age of children served by a center may ngbbeger

(17) “Licensee” means the corporation, individuglartner ~ or older than the age range specified in the license.
ship or non-incorporated association or cooperative which has(c) The hours, days and months of a céateperation may not
legal andfinancial responsibility for the operation of a day carexceedhose specified in the license.

center. (2) ApmINISTRATION. A group day care center licensee shall
(18) “Licensing representative” means a departmerdo all of the following:
employeeresponsible for licensing group day care centers. (a) Comply with all laws governing the facility and its opera

(19) “Night care center” means a group day care center whitfin.
operategdduring any period of time between 9:00n. and 5:00 (b) Comply with all requirements of this chapter

a.m. (c) Ensure that all information provided to the department is
(20) “Parent” means either “parends defined in s. 48.02 accurate.
(13), Stats., or “guardian” as defined in s. 48.02 (8), Stats. (d) If residing in another state, designate in writing, as part of

(21) “Parentcooperative” means a centeganized by par theapplication under s. HFS 46.12 (2), &W@dnsin resident who
ents for their preschool children in which the paretiave is responsible on behalf of the licensee for ensuring compliance
decision—-makincauthority to establish anchange policypro-  With all requirements of this chapter

gramand personnel practices. (e) Meet, upon request of the department, with a licensing rep
(22) “Parochialor private school” means an educational prd ©Sentativeon matters pertaining to the license. '
gramwhich meets all the criteria specified under’s.165 (1),  (f) Complete all application forms apay all fees and forfei
Stats. or as determined by the superintendent of pudituction turesdue and owing prior to receiving a license.
unders. 118.167, Stats. ~ (g) Submit to the department a certificate of insurance reflect
(23) “Physician” has the meaning prescribed in s. 448.01 (519 current dates of coverage for all of the following:
Stats. 1. General liability insurance which provides coveragth
(24) “Physician assistant” has the meaning prescribed in imits of not less than $25,000 for each person and total limits of

448.01(6), Stats. '75,000for each occurrence.

(25) “Premises’means the traaif land on which a center is 2. \kehicle Iigbility insurance, when transportation is.provided
located,including all buildings and structures on that land. k1)32’1th563‘§tgtérw'th minimums no less than those specified in s.

(26) “Regularly assigned child care worker” means a child 3. Non-owned vehicle liability insurance when transporta

crevoror o S=3aned 1  specic o of G 1 i i ot s b e e
. o ) P y public transportation vehicles and chartered vehicles, with-mini

(27) “School-agechild” means a child $ears of age or older mums no less than those specified in s. 121.53, Stats.
who is enrolled in a public school or a parochial or other private (h) Develop, submit to the department for reviadimple-
school. ment written policies on the following subjects:

(28) “Self-contained roonor area” means a room separated 1. Fee payments and refunds.
by permanent walls or an area separated by permanent or portable, personnel, including job descriptions, hours of work, lunch
partitionsor dividers acting as a visual barrier for childvemch on4 hreak times, holidays, vacations, sick leaves, leaves of
is reserved for a group of children and contains the indoor €quiysenceprobationary periods, performance evaluations, griev
mentand furnishings required for that group. anceprocedures and the disciplinary process.

(29) “Sleepingbag” means a padded fabric bag that is closed 3. pjschage of enrolled children.

or capable of being closed on three sides. (i) Develop, submit to the department for approval and imple

~ (30) “Supervisionof children” means guidana the behav  mentas approved written policies and plans, consistent with the
ior and activities of children for their health, safety ardl-being requirementof this chapteron the following subjects:

by child care workers who are within sight and soahthe chit 1. Admission
dren. ' )

(31) “Supervisionof staf” means guidancef the behavior
andactivities of center employees which may include provision
of instructions to carry out activities for limited periadfgime out ; :
of sight or hearing of the supervisor Child guidance. '

(32) “Toddler” means a child at least one year of age but less 6- Action to be taken in the event of a fire or tornado.
than?2 years of age. 7. Continuing education of sfaf

(33) “Universal precautions” means measures takepre 8. Orientation of new staénd volunteers.

vent transmission ofnfection from contact with blood or other Note: Under the state public accommodation,lawi06.04, Stats., as well as-fed
eral statutes and regulations related to use of federal funding, and somanlkbeal

body fluids or materials having blood or other body fluids ORiscriminationordinances, denying admission on the basis of race, handicap, religion
them,as recommended by the U.S. public health services centergrtain other characteristics may be illegal.

for disease control and adopted by the U.S. occupational safetyj) Ensure that all published statements such as brochures and
andhealth administration (OSHA) as 29 CFR 1910.1030. publicity releases are accurate.

. Health care.
3. Education.
4. Nutrition.
5.
6.
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(k) Display the day care license near the entrance or in somg5) StarFrF RECORDS. (&) The licensee shall maintain a file on
otherconspicuous areaf the center that is accessible to the-puleachemployee which is available for examinattmnthe licensing
lic. representativat the center An employees file shall include all

(L) Post next to the day care center license any rule violatigHsthe following:
cited by the department in its most recent inspection and any 1. The employe&’ name, address, date of birth, education,
notice of enforcement action includirgut not limited to license position, previouswork experience in child care including reason
revocation or nonrenewal. for leaving previous positions, and the name, address and tele

(m) Ensure that any action, by commission or omission, or aRjjonenumbers of persons to be notified in an egeacy.
conditionor occurrence relating to the operatiomuintenance 2. A notarized background character verification form-pre
of the day care center does not adversdbcathe health, safety scribed and provided by the departmentfirhing that the
or welfare of any child under the care of the licensee. employeehas not been convicted or is not the subject of a pending

; . criminal chage as specified in s. HFS 46.12 (7) (a) 1ar2., or
(3) Reporrs. The licensee shall report to the department: indicatingthe written approval of the department whendtiei-

() Any accident resulting in theeath of a child while in the 15| vecord or pendinghage has been reviewed by the depart
careof the center or a serious injury requiring professiomadi

cal treatment such as but not limited to a broken bone, a burn, @3 A criminal records check from theistonsin department

concussiona woundrequiring stitches, or the ingestion of poison ¢ . .. . .
while the child isin the care of the centefThe report shall be '?S;Léucsi}:gg?nn;haEgggyleze,(g)pg) ire and subsequently at intervals
d . . .

receivedby the department within 48 hours after the occurren The physical examination report requineader s. HFS
(b) Any damage to the premises which mdgetfcompliance 46.05(1) 0 E Y P q ’

with this chapterwithin 24 hours after the occurrence. 5. Documentation of the employsesducational qualifica

_(c) Achange in the board chairperson, administrator or cenf@jsfor the position, and of orientation and continuing education
directorof a day care centewithin 30 days after the change. yecejvedas required under s. HFS 46.05 (2).

(d) A change ofiny program service, at least 5 days prior to (p) Adultswho work at the center and who are compensated

thechange. from sources other than the centand student teachershall
(e) Statistical data required by the department on forms pnmeetthe staff record requirements specifiedpar (a) 1., 2. and
vided by the department. 3.

(f) The plan of correction for cited violations of this chapter or (6) CHILDREN's RECORDS. (a) The licenseshall maintain a
ch. 48, Stats., on a form provided by the department which dgrrentwritten recordat the center on each child enrolled and shall
approvedby the licensing representative and is received by thaake the record available to thicensing representative on
specifieddate. request. Each record shall include all of the following:

(g) Any convictions, pending chges or other dénses of the 1. Enroliment information consisting of:

licenseeday care center employees, or other persons subject toa. The name and birthdate of the child.
criminal record checks which coufabtentially relate to the care b. The full names of the chillparents.

of children at the center or activities of the center c. The childs home address and telephone number
(4) ParenTs. (@) The center administrator shall notify fee d. An address and telephone number where a parent can be
entsof an enrolled child of all of the following: reachedwhile the child is in care.

1. When their child has been exposed to a diagnosed-or sus e, The name, address, telephone number and relationship to
pected communicable diseasportableunder ch. HFS 145 and the child of a person to be notified in an egemcy when a parent

transmitted through normal contact. cannotbe reached immediately
2. Immediatelyif the child becomes ill or is injureskriously f. The name, addressd telephone number of a physician or
enoughto require professional medical treatment. medicalfacility caring for the child.
3. When they piclup the child or when the child is delivered, g. Thenames, addresses and telephone numbers of persons
if the child sustains a minor injury otherthan aparent authorized to call for the child or to accept the
4. Of the date, time and destinatiohany field trip which ~child who is dropped &f
requiresthe use of a vehicle. h. The childs first day of attendance at the center

(b) The center shall permit parents to visit and observe at any i. For an infant or toddiea current statemefiom the parent
time during the centés hours of operation, unless access is pr@boutthe infant or toddleés habits of eating, sleepintpileting
hibited or restricted by court order and communication, and specific techniques which appear to

(c) The center shall make opportunities available at least tWﬁgmfortthg child. _
eachyear for parent and stafommunication regarding the chid’ 2. Written consent from the parent for emency medical
adjustmento the program, and the chiédgrowth andlevelop ~ careor treatment.
ment. 3. Authorization from the parent to transport the childrd

(d) If religious training is part of the center program, referende®m the centerwhen transportation is provided.

to thereligious component shall be included in any publicity and 4. Authorization fromthe parent for the child to participate
in the education policyThis informatiorshall be shared with par in andbe transported for field trips and other activities, if these are

ents. partof the centés program.
(e) The center shall provide a summary of this chapter to the 5. Authorization from the parent outlining the plan for a
parents of each child upon the chél@nrollment. school-agehild to come to the center from school, home or other

Note: Copies of a summary of this chapter may be obtained from the Child ca6tivitiesand to go from theenter to school, home or other aetivi
InformationCenter 2109 S. StoughtoRd., Madison, WI 53716, 1-800-362-7353. tiesS.
() A copy ofthischapter shall be posted or available in an area 6. Documentation oéach childs health and immunization
of the center where parents are likely to see it. history on a form provided by the department.
(9) A copy of the child care policies of the center shall be made 7. Specific informed written consent from the parent for each
availableto the parents in an area of the ceatessible to par incidentof participation by a child in any resea@htesting proj
ents. Personnel policies need not be included. ect.
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(b) The licensee shall maintain a written record of the daily 2. An administrator shall:
attendancend date of birth of eadhild for the length of time the a. Be at least 21 years of age.
child is enrolled in the program. The hours of arrival and depar
turefor each child shall be recorded if hours of arrival and dep%in
ture vary among children.

b. Have completed high schoot its equivalent as deter
edby the Wsconsin department of public instruction.

: A o 3. Before a person assumes the position of administtaeor
(c) The licensee shall maintaanog or logs for medication and =~ M
injury and shall record dailgny injuries received by a child Orpersonshall have both of th? following: )
medicationdispensed to a child, as follows: a. One year of experience as a manager or satisfactory

1. The log shall be in a book with stitched binding with pagé:sompletion of one credit or non-credit department approved

thatare lined and numbered’he pages may not be removed ofOUrSén business or program administration. _
lines skipped. b. One year of experience agenter director or child care

2. Entries shall be made in ink on the date of occurrence dfgcherin a licensed day care center or kirgigten or satisfac

shall be dated and signed or initialed by the person making iy completion of one non—crediepartment-approvecburse
entry. or one course for credit in early childhood education or its equiva

(7) CoNFIDENTIALITY. The licensee is responsilite the com lent. o ]
pliance of day care center employees and volunteers with s. 48.78,4. If the board of a parent cooperative is responsible for man
Stats.,and this subsection. The licensee shall ensure that: agemenbf a centerthe requirements under subds. 2., and 3., do

(a) Persons having access to childsacords do not discuss "0t @PPly _ .
or disclose personal information regarding ¢hédren and facts () Center diector. 1. The licensee may act as the center
learnedabout the children and their relativeEhis does not apply director. If the licensee does not act as cedirgctor the licensee
to: shall designate a person or persons to be the center director for

1. The parent or a person authorized in writing by the pareffchcenter location.
to receive the information. 2. The center director shall be responsible for the supervision
2. Any agency assisting iplanning for the child when Of the planning and implementation of tbentefs program for
informedwritten parental consent has been given. children,the supervision of stbéit the centerstaf meetingsand
3. Agencies authorized under s. 48.78, Stats orientationand continuing education for the $taf

(b) A parent, upon request, has acdesal records and reports 3. A cgnter director shall be employed on one of the following
maintainedon his or her child. schedules:

(c) All records required bthe department under this chapter & Atleast 10 hours a week for the exclusive purpose of-carry
for licensing purposes are available to the licensing represeq&g out center director responsibilities in a single full day center
tive. ocationlicensed for 50 or fewer children.

(8) REPORTINGCHILD ABUSE. (a) A licensee, employee orvol . - Atleast 20 hours a week for the exclusive purpose of-carry
unteerat a day care center who knows or has reasonable caud89gut center director responsibilities in a single full day center
suspecthat a child has been abused or neglected as defined ifPgationlicensed f_or 51 or more children.

48.981(1), Stats., shall immediately contact the county depart 4. A center director shall:
mentof social services or human services or a local law enforce a. Be at least 21 years of age.

mentagencyas required by s. 48.981, Stats. b. Have completed high schoot its equivalent as deter

(b) The licensee, shall ensttfeat every employee and volun minedby the Wsconsin department of public instruction.
teer who comes in contact withe children at the day care center 5. Before a person assumes the position of center director for

hasreceived training in all of the following: a center licensed to serve 50 or fewer children, the person shall
1. Child abuse and neglect law havecompleted or obtained, as shown able 46.05-A, one of
2. How to identify children who have been abused ahefollowing:

neglected. _ a. Prior to assuming the position, satisfactory completion of
3. The processor reporting known or suspected cases & non-credit department-approved courses in early childhood
child abuse or neglect. educationand 80 working days experience as a full-time child
Note: Failure of the licensee to report known or suspected child abuse or neglegreteacher or assistant child care teacher or 120 working days
doesnot lessen the legal duty of a child care employee to report known or suspe : -0 : ; ;
caseof child abuse or neglect. Information related to child abuse may be obtai enenca,s a half, tlme"h!ld care t,eaCh,er or assistant child care
from the Child Care Information Centéx109 S. Stoughton Rd., Madison, Wl 53716,teachermproviding direct child care in a licensddy care center
1-800-362-7353. , o ) , a kindegarten or an early childhood program approved by the
Note: Copies of forms mentioned in this section may be obtained from the For@gpartment
Center,Division of Children and Family Service20. Box 7851, Madison, iscon- p o ) .
sin53707-7851. b. Prior to assuming the position,y2ars of documented
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97. creditfrom aninstitution of higher education with at least 3 credits
in early childhood education or its equivalent and 80 working days
HFS 46.05 Personnel. (1) RESPONSIBILITIESAND QUALI-  experienceas a full-time child care teacher or assistant child care

FICATIONS OF STAFF. (&) Definitions. In this subsection: teacher or 120 days experienceaahild care teacher or assistant

1. “Full day center” means a center that operates @@ child care teacher providing direct child care in a licensed day care
5 consecutive hours in a day center,a kindegarten or arearly childhood center approved by

2. “Part day center” means a center that operates 5 or fedrdepartment.
hours in a day c. Prior to assuming the position, 2 courses for credit in early

(b) Administrator. 1. The licensee may act as administratarhildhoodeducation or its equivalent from astitution of higher
of agroup day care centelf the licensee does not act as adminissducationprior to assuming the position and 80 working days of
trator, the licensee shall designate a person or persons to beekgeriences a full-time child care teacher or assistant child care
administratoror administrators of the centefhe administrator teacheror 120 working days of experience as a half-tohid
shallbe responsible for the cerftemanagement, includinger  careteacher or assistant chitdre teacher providing direct child
sonnelfinance, physicgblant and the day to day operation of thearein a licensed day care centarkindegarten or an early child
center. hoodprogram approved by the department.
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d. Prior to assuming the position, one year child care
diplomafrom an institution of higher education and 80 workiny
daysof experience as a full-time child care teacher or assisti
child care teacher or 120 working days of experience as a he
time child careteacher or assistant child care teacher providir
directchild care in a licensed day care cerdekindegarten or an
early childhood program approved by the department.

e. Prior toassuming the position, one year of an associate
artsdegree in child care from an institution of higher educatic
and 80 working days of experience as a full-time child car
teacheror assistant child¢dare teacher or 120 working days o
experiences a half-timehild care teacher or assistant child car
teachermroviding direct child care in a licensddy care center
a kindegarten or an early childhood program approved by tt
department.

f. Prior to assuming the position, child development associ
(CDA) credentials issued by tleeuncil for early childhood pro
fessionalrecognition and 80 working dagé experience as a full-
time child care teacher or assistant child care teamh®20 work
ing days of experience as a half-time child care teacher
assistantchild care teacher providing direct child care in .
licensedday care centea kindegarten or an early childhood pro
gramapproved by the department.

g. Prior to assuming the position, 30 credits from an institi
tion of higher education, including 2 courses for credit in ear
childhood education or its equivalent and 80 working days ¢
experienceas a full-time child care child care teacher or assiste
child care teacher or 120 working days of experience as a he
time child carechild care teacher or assistant child care teach
and child care teacher or assistant child care teacher providi
directchild care as a child care worker or volunteea licensed
day care centera kindegarten or an early childhood program
approvedby the department.

h. Prior to assuming the position, a certificate from the Amel
can montessorisociety or association montessori internation:
and80 working days oéxperience as a full-time child are teache
or assistanthild care teacher or 120 working days of experienc
asa half-time child care teacher or assistant adl@ teacher pro
viding direct childcare in a licensed day care cengekindegar-
tenor an early childhood program approved by the departmer

i. Prior to assuming the position, a license from tligcdnsin
departmendf public instruction to act a& pre—kindegarten or
early childhood exceptional educational needs teacher and
working days of experience as a full-time child care wouker
120working days of experience as a half-time child care work
and experience as ahild care teacher or assistant child car
teacherproviding direct child care as a child care worker or volur
teerin a licensed day care centakindegarten or an early child
hood program approved by the department.

TABLE 46.05-A

EDUCATION AND EXPERIENCE QUALIFICA TIONS
FOR THE DIRECT OR OF A CENTER LICENSED TO
SERVE UP TO 50 CHILDREN

2. 2years of credit from an 80 working days as a
institution of higher full-time child care teacher
education with at least 3  or assistant child care
credits in early childhood teacher or 120 working
education or its equivalent days as a half-time child

care teacher or assistant
teacher.

3. 2 courses for credit in earl 80 working days as a
childhood education or its full-time child care teacher
equivalent prior to or assistant child care
employment and within 18 teacher or 120 working
months, one additional days as a half-time child

course for credit. care teacher or assistant
teacher.

One year child care 80 working days as a

diploma from an institutior full-time child care teacher

of higher education. or assistant child care

teacher or 120 working
days as a half-time child
care teacher or assistant
teacher.

One year of an associate ( 80 working days as a

arts degree in child care full-time child care teacher

from an institution of or assistant child care

higher education. teacher or 120 working
days as a half-time child
care teacher or assistant

teacher.
6. Child development 80 working days as a
associate (CDA) full-time child care teacher

credentials issued by the or assistant child care

council for early childhood teacher or 120 working

professional recognition. days as a half-time child
care teacher or assistant

teacher.

7. 30 credits from an 80 working days as a
institution of higher full-time child care teacher
education, including 2 or assistant child care
courses for credit in early teacher or 120 working
childhood education. days as a half-time child

care teacher or assistant
teacher.

8. License from the 80 working days as a

Wisconsin department of full-time child care teacher
public instruction to act as or assistant child care
a pre—kindegarten or early teacher or 120 working

childhood exceptional days as a half-time child
educational needs teachei care teacher or assistant
teacher.

9. Certificate from American 80 working days as a

montessori society or  full-time child care teacher
association montessori or assistant child care
international. teacher or 120 working

days as a half-time child
care teacher or assistant
teacher.

Post-Secondary Education Experience in A Licensed

Including Degree, License, Day Care Center Or a
Credentials or Certificate Kindergarten
1. 2 non-credit 80 working days as a

department-approved full-time child care teacher
courses in early childhood or assistant child care

education prior to teacher or 120 working

employment. days as a half-time child
care teacher or assistant
teacher.

6. Before a person assumes the position of center director for
a center licensed to sen& or more children, the person shall
havecompleted or obtained, as shown able 46.05-B, one of
the following:

a. Prior to assuming the position, 2 years of experience as a
child care teacher or center directomiticensed day care center
a kindegarten or an early childhood program approved by the
department and satisfactory completion of 4 non-credit
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department—approvezburses in early childhood education or it
equivalent

b. Prior to assuming the position, 2 years of experience a
child care teacher or center directomiticensed day care center

STRATIVE CODE 34-6

TABLE 46.05-B
EDUCATION AND EXPERIENCE QUALIFICA TIONS
FOR THE DIRECT OR OF A CENTER LICENSED TO
SERVE 51 OR MORE CHILDREN

a kindegarten or an early childhood program approved by tf
departmenteind 2 years of documented credit at an institution
highereducatiorwith at least 12 credits in early childhood educe
tion or its equivalent.

c. Prior to assuming the position, 2 years of experience a
child care teacher or center directomiticensed day care center
a kindegarten or an early childhood program approved by tt
departmentnd 4 courses for credit in early childhood educatic
or its equivalent from an institution of higher education.

d. Prior to assuming the position, 2 years of experience a
child care teacher or center directoriticensed day care center
a kindegarten or an early childhood program approved by tt
departmengeind an associate of arts degree in child care from
institution of higher education.

e. Prior to assuming the position, 2 years of experience &
child care teacher or center directomiticensed day care center
a kindegarten or an early childhood program approved by tt
departmentand 60 credits from an institution of higher educatior
including 4 courses for credit in early childhood education or it
equivalent.

f. Prior to assuming the position, 2 years of experience a
child care teacher or center direcior child care centea kinder
gartenor an early childhood program approved by the departme
and a license from the ig¢onsin department of public instruction
to act as a pre—kindgarten or earlghildhood exceptional needs
teacher.

Post-Secondary Education  Experience in a Licensed
Including Degree, License, Day Care Center Or a
Credential Or Certificate Kindergarten

4 non-credit 2 years as a child care
department—approved teacher or center director
courses in early childhood
education or its equivalent
prior to assuming the
position.

2 years of credit from an
institution of higher
education with at least 12
credits in early childhood
education or its equivalent

4 courses for credit in earl 2 years as a child care
childhood education or its teacher or center director
equivalent from an

institution of higher

education.

An associate of arts degre 2 years as a child care

in child care from an teacher or center director
institution of higher
education.

60 credits from an
institution of higher
education, including 4
courses for credit in early
childhood education.

License from Visconsin
department of public
instruction to act as a
pre-kindegarten or early
childhood exceptional
educational needs teachel

(d) Child cae teacher 1. A child care teacher shall plan,

implementand supervise the daily activitié® a group of chil

dren.

2. A person who is a child care teacher shall be at least 18
yearsof age and haveompleted high school or its equivalent as
determinecby the Wsconsin department of public instruction.

3. Prior to assuming the position, a perbied to be a child
careteacher shall be qualified in oé the following ways, as
shownin Table 46.05-C:

a. The person worked for at least @fys as a full-time child
careworker or 120 days as a half-time worker or volunteex in
licensedday care centea kindegarten or an early childhood pro
gramapproved by the department asatisfactorily completed 2
non-credit department—-approved courses in early childhood
educationor its equivalent

b. The person worked at least 80 days as a full-time worker
or 120 days as a half-time worker or volunteer in a licensed day
care center a kindegarten or an early childhood program
approvedby the department and has 2 years of documented credit
from an institution of higher education with at least 3 credits in
early childhood education.

c. The person worked for at least@ys as a full-time child
careworker or 120 days as a half-time worker or volunteer in
licensedday care centea kindegarten or an early childhood pro
gramapproved by the department or has produced documentation
of credit earned for a supervised practidama licensed day care
centeror a kindegarten, and completed 2 courses for credit in
early childhood education or iesquivalent from an institution of
highereducation prior to assuming the position.

1.

2. 2 years as a child care

teacher or center director

3.

4,

5. 2 years as a child care

teacher or center director

2 years as a child care
teacher or center director
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d. The person worked for at least 80 days fafi-gtime child

licensedday care centea kindegarten or an early childhood pro
gramapproved by the department or completed a student-pra

DEPARTMENT OF HEALTH AND FAMILY SERVICES

HFS 46.05

TABLE 46.05-C

careworker or 120 days as a half-time worker or volunteer in EDUCATION AND EXPERIENCE QUALIFICA TIONS
FOR A CHILD CARE TEACHER

cumin a child care diploma program and receivesha year child
carediploma from an institution of higher education.
e. The person worked for at least @ys as a full-time child

Post—-Secondary Education
Including Degree, License,
Credential Or Certificate

Experience in a Licensed
Day Care Center Or a
Kindergarten

careworker or 120 days as a half-time worker or volunteer in 1 genoanrt_r?]frﬂlfa roved ?U%X\{?rggnfsgg}[/:n?%ﬁd
licensedday care centea kindegarten or an early childhood pro coErses in earﬁ))?childhood care teacher or 120
gramapproved by the departmentaompleted a credit—bearing education working days as a
supervisegracticumin a child care associate of arts degree pr ' half-time assistant child
gramand completed one year of a child care associate of afts | care teacher

gramfrom an institution of higher education. 2. 2 years of credit from an 80 working days as a

f. The person worked for at least 80 days as a full-time ch
careworker or 120 days as a half-time worker or volunteer in
licensedday care centea kindegarten or an early childhood pro
gramapproved by the department and received a child devel
mentassociate credential issued by the counciéarly childhood

institution of higher
education with at least 3
credits in early childhood

education or its equivalent

full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

professionafecognition.

g. The person worked for at least 80 days as a full-time ch
careworker or 120 days as a half-time worker or volunteer in
licensedday care centea kindegarten or an early childhood pro
gram approved by the departmeantreceived 30 credits from an
institution of higher education, including 2 courses for credit i
early childhood education. 4.

h. The person worked for at least 80 days as an assistant ¢
careteacher 020 days as a half-time assistant child care teacl
in a licensed day care centaikindegarten or an early childhood
programapproved by the department and the person holds a ce
icatefrom the American montessori society or association-mo
tessoriinternational. 5.

i. The person worked for at least 80 days as an assistant ¢
careteacher 020 days as a half-time assistant child care teact
in a licensed day care centaikindegarten or an early childhood
program approved by the department and therson holds a
licensefrom the Wsconsin departmemtf public instruction to act
asa pre—kindegartenor early childhood exceptional educationa 6.
needsteacher

2 courses for credit in earl
childhood education or its
equivalent from an
institution of higher
education.

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

One year child care 80 working days as a

diploma from an institutior full-time assistant child

of higher education. care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

Child development 80 working days as a

associate credential issue full-time assistant child

by the council for early care teacher or 120

childhood professional working days as a

recognition. half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120
working days as a
half-time assistant child
care teacher

80 working days as a
full-time assistant child
care teacher or 120

One year of an associate
arts degree in child care
from an institution of
higher education.

7. 30 credits from an
institution of higher
education, including 2
courses for credit in early
childhood education.

8. Certificate from American
montessori society or
association montessori
international.

9. License from the
Wisconsin department of
public instruction to act as
a pre—kindegarten or early working days as a
childhood exceptional half-time assistant child
educational needs teachel care teacher

(e) Assistant child ca teacher 1. An assistant child care
teachershall work under the supervision of a child care teacher
with a group of children.

2. A person hired to be assistant child care teacher shall be
qualifiedin one of the following ways:

a. The person shall be at least 18 yearsaldhave satisfacto
rily completedone non-credit department-approved course in
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early childhood education or completes that training within 6 2. The health examination requirement under subd. 1. does
monthsafter assuming the position. notapply to a person who requests from the department in writing

b. The person shall be at least 18 years old and have satisfadfexemption based upon adherence to religious belief in-exclu
rily completed oneourse for credit in early childhood educatior$ive use of prayer or spiritual means for healing in accordance
or its equivalent at an institution of higher educatimris enrolled With a bona fide religious sect or denomination.
in that course within 6 months after assuming the position. 3. No licensee, employee, voluntgeisitor or parent with

c. The person shaliave satisfactorily completed an assistarfymptomsof serious illness or a communicable disease trans

child care teacher trainingrogram approved by theis¢onsin Mitted through normal contact reportable under ch. HFS 145
departmenbf public instruction. which presents a present safety or health risk to children or whose

behaviorgives reasonable concern for the safety of children may
db . f h | 8Ceh6 o the premisesf the center The department may require a
ter operated by a parent cooperatse@xempt from the training licenseeemployeeor other adult in regular contact with the ehil
requirementsinder subd. 2. _ drenwhose behavior gives reasonable concern for the safety of
(f) Non-cedit coursecriteria. 1. A non-credit course shall childrento submit to an examination by a licensed mental health
involve at least 36 hoursf classroom participation or equivalentprofessionaks a condition of licensure or employment.
hoursof participation for a correspondence course. Note: See also s. HFS 46.12 (2) (f) which requires a written statement from a phy
2. Non-credit courses faeito meet the non-credit course3aet enses ments neath roessons Wher here & ecaon o belaretra
requirementspecified in this subsecti@hall be approved by the

> . 4. No person with a health history of typhoid, paratyphoid,
ﬂr%pavr\}irt]?%?p\:\;ci){ to berln\g/g ?fefredh rTE]er d;?artrr:ent may at alqydysenteryor other diarrheal disease may work in a center until it
e _"’T S appp "?‘ of a non—credit course. o is determined byppropriate tests that the person is not a carrier
(9) Certificate. Beginning January 1, 1998 each administratogf the disease.
centerdirector and child care teacher hired at a center on or after, ; ;
3 I ! 2 : tion. Each hall
Januaryl, 1998 shall obtain a certificate from the registry of thge( ) STAFFDEVELOPMENT. (&) Orientation. Each center sha

: - v childhood fessional - velopand implement a written orientation program whadh
Wisconsin early childhood professional recognition systeMye,y employees, substitutes and regularly scheduled volunteers

within 3 months after assuming the position as evidenoeeet  gh|| complete within their first week at the centdihe orienta
ing the education and experience qualifications in this subsectigg, program shall cover all of the following:

Note: Information about howto obtain a certificate may be obtained from The

3. A parent serving as assistant child care teacher in a-ce

Registry,2040 Shermanvenue, Madison, Wconsin 53704. 1. Re\/_ieW of this Chapt'er .
(h) Substitutes.1. When a regular required staiember is 2. Review of center policies requiredder s. HFS 46.04 (2)
absentfrom a centerthere shall be a substitute. (h) and (i).

2. A substitute employebly the same licensee for more than 3 Training in emegency procedures, including the operation
240 hours a year shall meet the qualifications of the position ©f fire extinguishers.
which he or she is to work as a substitute or be curremifylled 4. First aid procedures.
in training to meet those qualifications. 5. Job responsibilities in relation to the job description.
3. The center director or designgleall maintain a record of 6. Training in therecognition of childhood illnesses and
the days and hours worked by each substitute child care workiefectious disease controlincluding handwashing procedures
(i) Volunteers and student teachefs. \blunteers and student anduniversal precautions for handling body fluids.

i i i i i H Note: A copy of the universal precautions may be obtained from the Bureau of
teachershall part|C|pate in the orientation reqUIrEd under sub. (a:cupationalHealth, Division of Public Health, 141Bast Wshington Aenue,

(a). Madison,Wisconsin 53703.

2. A volunteer included in determining dtetb—child ratios 7. Schedule of activities of the center
shallmeet the requirements of the position the volunteer is filling. 8. Review of child abuse and neglect laws and reporting pro

3. Volunteers not included in determining §tad—child cedures.
ratiosshall have at least 2 hours of traininglay care program 9. The procedure for ensuring that all child care workers
ming and procedurebefore working in the classroom. Thisknow the children assigned to theiare and their whereabouts at
includesvolunteers working in a center operated by a pa@og  all times.
erative. 10. Child management techniques.

4. The center director or designee shall coordinate thewolun 11. The integration of children with disabilities into the pro
teerprogram and keep on file a schedule of the hours of voluntegrgm.
who are included in determining stafo—child ratios. (b) Staff meetingsTo ensure that stahave the opportunity

5. Student teachers who are not employed by the day care aenreceive pertinent information and clarification of problems and
ter may not be considered by tHay care center in determiningissuesgach center shall conduct $taeetings at least 9 times in
staff-to—childratios while gaining their student-teaclesiperi  acalendar year asne time for each month of center operation and
ence. documenthat staff meetings have been held.

()) Healthqualifications. 1. Except as provided under subd. (c) Continuing educationl. Each administratocenter direc
2, persons who work directly with children, exceunteers, tor and child care worker who works more than 20 hours a week
shallhavea health examination within 12 months prior to begirshall participate in at least 2%ours of continuing education each
ning work at aspecific day care center or within 30 days afteyear.
beginningwork at the centerThe results ofhe examination shall 2. Each administratpcenterdirector and child care worker
be stated on a form provided by the department. The report sh@lo works 20 or fewer hours a week shall participate in at least
be dated and signed by a licenggftysician, physician assistant15 hours of continuing education each year
or HealthCheck providerThe report shall indicate that: 3. Continuing educatiohours which are obtained through

a. The person is free from awpmmunicable disease report credit courses resulting in a transcript mayusedto meet the
ableunder ch. HFS 145 which presents a safety or health riskcientinuing education requirement during the year in which the
children,including tuberculosisand which is transmitted throughhoursare earned and for the 2 years following that.year
normalcontact. 4. Assistant child care teachers who emerently enrolled in

b. The person is physically able to work with young childrertheir first entry level course are not required to earn continuing

educationhours for that calendar year
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5. Types of trainingacceptable to meet continuing educatio TABLE 46.05-D
requirementshall be limited to: o ~ MAXIMUM GROUP SIZE AND MINIMUM NUMBER
a. Formal courses resultirig credits or continuing education OF CHILD CARE WORKERS IN GROUP DAY CARE
units. CENTERS
b. Workshops, conferenceseminars, lectures, correspon Minimum
dencecourses and home study courses. Number of Maximum
c. Training oferedby the day care center through the use « Child Care Number of
guestor staf trainers. _ Workers to Children in a
d. Documented observatidime in other early childhood Age of Children Children Group
programs. Birth to 2 Years 1:4 8
6. Continuing education experiences may be in the areas 2 years to 2 Years 1:6 12
early childhood education, childevelopment, child guidance, 214 Years to 3 ¥ars 1:8 16
health,first aid, cardiopulmonary resuscitation (CPR), nutritiol 3 Years to 4 ¥ars 1:10 20
asit pertains to child development, supervision offgiathe busi )
nessor administrative aspects of the operatiba day care center 4 Years to 5 ¥ars 1:13 24
or in communication skills. 5 Years to 6 ¥ars 1:17 32
7. Each administrator and center director shall complete 6 Years and Over 1:18 32

least10 hours of trainingn supervision or personnel management (c) When 8 or fewer children are present in a cetitere shall

within one year of assuming tpesition as part of the annual eon bea second adult available within 5 minutes for eyercies. The

tinuing education requirement, if they have not previouslyentershall maintain @igned and dated statement from that per

receivedthat training. son,including address artélephone numbecertifying that the
(d) Food service personnel orientation and traininthe cen  person is available and agrees to serve if needed.

ter shall provide food service personnel wiltie orientation under  (d) Maximumgroup size does not apply to field trips, outdoor

par.(a) and shall document annual training of at ldasburs in play areas, pools and areastlo¢ center reserved exclusively for

kitchensanitation, food handling and nutrition. gating,but staf-to—childratios shall be maintained in those-set
(3) SupervisioN. (a) At least one child care teacher shafings.
superviseeach group of children. (e) During naptime for children 2 years of aged olderan

(b) Assistant chilctare teachers who have completed the-traigdjustmentin group size and stafto—child ratios in &ble
ing required forthe position may provide supervision to childre6.05-Dmay be made as follows:
in full day care centers for opening and closing hours, not to 1. One child care worker shall be within sighound of each
exceedhe first 2 hours and the last 2 hours of center operatiogroupof resting children.

(c) Eachchild shall be closely supervised by a child care 2. Adult—-to—child ratios shall bmaintained in the center dur

worker. ing naptime.
(d) A child care worker may not provide care to children at the 3- Maximum group size requirements not apply to napping
centermore than 10 hours in any 24-hour period. groups.

() When theras a mixed—age group, the gtab—child ratio
allbe adjusted on a prorata basis, according to age.

g) When infants and toddlers are part of a mixed—age group,
size of the group may not exceed 8.

(h) When the group of children is a mixed age groughdf

dren 2years and oldethe group size shall be determined by the
number of children that can be cared for2whild care workers
asdetermined by the sfato—child prorata requirement under par

(e) A child may not be in care more than 12 hours in angf1
24-hourperiod.

(f) The center shall implement a procedure to ensure that o
numberand names of children in care are known to assigned chil
careworkers at all times.

(4) STAFFING AND GROUPING. (a) The maximum numbef
childrenin a group mayot exceed the number specified able
46.05-D. £

(b) The ratio of child care workers to children may not be Iegg'
thanthe minimum number of child care workers to childspaci
fied in Table 46.05-D.

(i) In a center with 9 or morehildren present, there shall be
atleast 2 adults available in the center at all times. At least one of
the adults shall be a child care worker directly involved in the
supervisionand care of the children.

(7)) When 9 or more children are on a field trip there dball
atleast 2 adults accompanying the children and the-stathild
ratiosin Table 46.05-D shall be maintainedt least one of the
adultsshall be a child care teacher

(k) Support stdf such as clerical, housekeepiagd food ser
vice staf, may only be considered in determining the fstef-
child ratios:

1. During thosénours when they give full attention to the care
andsupervision of children.
2. If they meet the qualifications for a child care warker
Note: A worksheet for prorating stato—child ratios for mixed—age groups is in

Appendix B. Copies are available from the Forms Cebigision of Children and
Family Services, PO. Box 7851, Madison, stonsin 53707-7851.

(L) Child care workers shall be freénon—classroom duties
whenthey are counted in meeting the Bted—child ratios.
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(m) Children of stdfwho attendhe center and who are on the (b) Make surehat all staffmembers know what their duties are
premisedor supervision and care shallineluded in determining if there is a fire or tornado or a tornado warning.
groupsize and sté&fto—child ratios. (c) Keep a written record of dates and times of the monthly

History: Cr. RegisterJanuary1997,No. 493, ef 8-1-97; reprinted to correct practice.
errorin Table, Register~ebruary1997, No494; reprinted to correct error iafle,

RegisterMarch, 1997, No. 495. (4) FIRePROTECTION. (&) Each fire extinguisher on the prem
isesof a center shall be operable at all times, inspected once a year
HFS 46.06 Physical plant and furnishings. by a qualified person and bear a label indicating its presem

(1) BuiLbiNG. (&) The building in which a center is located shatlon and date of the last inspection.
comply with applicablestate and local building codes. The (b) All staf members shall be instructed in datbwledgeable
licenseeshall maintain a report of inspectiai the building, aboutthe use of the fire extinguishers.
which specifies that the bundlngasél been approved under chs. () Each floor used by children shall have at least 2 exits.
Comlmeldho Ef[ﬁ fo\rNLése as agroupt ay ;:arfe cénftem inSpector ) Eyits and exit passageways shall have a minimum clear
employedby the Wsconsin department of commerce ordly iqih of 3 feet and be unobstructisg furniture or other objects.
inspectoremployedby a municipality certified by the MEonsin (€) An extension cord may not be used permanently avith
departmenbf commerce. . y P y

Note: Local authorities should be consultedtziain any required zoning clear appllance.
ancesor building permits. () No more than 2 electrical appliances may be plugged into

(b) The department shall ligven written notice of proposed any one wall outlet.
constructionyemodeling of existing space or change in rooms to (g) The door to the basement and furnace rebafl be closed.
be used by children prior to the initiation of the changes. (h) Areas under stairs may not be used for storage.

(c) Space designated for use by children may only be used by(j) All exit lights shall be lit at all times.
childrenand stafand may not be used for other purposes while () Fire alarmsand smoke detectors shall be maintained in

the center is open. goodworking order and shalile tested weekly and a record shall
(d) The inside temperature may not be less thdk.67 be kept of the test results.
(e) If the inside temperature exceeds B0the licensee shall (k) Unvented gas, oil or kerosene space heategrainébited.

providefor air circulation with fans or by other means. (5) SanITATION. (@) The premises shall be free from litter

~ (2) PROTECTIVEMEASURES. (&) The indoor and outdoor prem cleanand in good repair

isesshall be free of hazards. _ (b) 1. There shall be no flaking or deteriorating paint on-exte
(b) Steam radiators, fireplaces, wood burning stoves, electrior or interior surfaces in areas accessible to children.

fans, electric outlets, electrical heating units and bkotfaces, 2. No lead-based paint or other toxic finishing material may

suchas pipes, shall be protected by screens or guards so that ¢filsed.

drencannot touch them. _ (c) Garbage containers in the building shall be rigid, covered,

~ (c) Firearms, ammunition and other potentiadlgngerous atertightand emptied daily or momften as needed. Compac

itemsmay not be kept on the premises. torsneed not be emptied dailfzarbage and refuse stored out of
(d) Materialsharmful to children, including power tools, flam doorsshall bekept in leak—proof containers equipped with tight—

mableor combustible materials, insecticides, matches, dangds fitting covers and shall be disposed of as necessapyetent

otherarticles hazardous or poisonous to children shall be in prafecompositioror overflow

erly marked containers and stored in areas inaccessible to chil(d) Furnishings, toys, cots and other equipment shall be

dren. washedor cleaned when thelyecome soiled. Eating surfaces
(e) A motor vehicle shall be immediately available atdbe  shallbe washed and sanitized before and after each use.

ter at all imes in case of an ergency if a public or private rescue (e) 1. Tilet rooms and fixtures shall be in a sanitary condition

or emegencyvehicle cannot arrive at the center within 10 minutes all times.

of a phone call. 2. Potty chair receptacles shall be emptied and rinsed and the
() The center shall have a working telephone or access tpatty chair and receptacle shall be disinfected immediately after

working telephone on the premises during hours of operatiogachuse with a chlorine bleach solution of dablespoon to one

with a list of emagency telephone numbers, including telephonguartof water made fresh daily

numbersfor the local rescue squad, falepartment, police depart ~ (f) Windows and doors that are used for ventilation shall be
mentor other law enforcement agenppison control center and screened.

emergencymedical service posted near each telephone. In this(g) The premises shall be maintained to prevent the entrance

paragraph;telephone” does not include a pay telephone requig, harborage of vermin.

ing paymept to reach the operator or a telephone in a !mokpui _ (6) WAaTER. (a) A safe supply of drinking water shalldeai-

(9) Stairs, walks, ramps and porches shall be maintained igideto children at all times from a drinking fountain of the angle
safe condition and free from the accumulation of watee or jet type or by use oflisposable cups. Common use of drinking
Snow. cupsis prohibited.

(h) Smoking is prohibited in any indoor or outdoor area of the () If the center gets its water from a private well, the following
centerin which children are allowed, on any day the center is Bhallapply:

ope_ratlon,reggrdless of whether children are_ present. 1. Water samples from the well shall be tested anndatly
(i) Alcoholic beverages and non-—prescribed controlled sulgadand bacteria by a laboratory certifiedder ch. HSS 165 and
stancesas specified in schedules 1¥oof subch. Il of ch. 961, found bacteriologically safe. The laboratory report shall be avail
Stats.,may not be consumed on the premises of the day care cgleto the department upon request.
ter. _ 2. A center serving children under 6 months of age shall have
(i) Children may not be allowed an area where power toolsthe water tested for nitrate levels. If nitrate levels in the water are
arein use. determinedo be over 10 milligrams per litehe department may
(3) EmMerRGENCIES. Each center shall have a written plan forequirean alternate water source for children ur@enonths of
responding to a fire, tornado, a tornado warron@ther emer age.
gency. A center shall do all of the following: (7) INDOORSPACE. (a) The space used by children shall be no
(a) Post the plan and practice implementing it monthly  lessthan 35 square feet of usable floor space for each child; exclu
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sive of passageways, kitchensathrooms, coat storage areas , 4. For mechanical washing of dishes and utensiis,of the
offices, storage areas, isolation quartessaf room, furnace following shall applyas appropriate:

room, parts ofrooms occupied by stationary equipment, and areas 3. Washat 130 to 150 F. for at least 20 seconds, using an
notat all times available to children, includiageas used exclu effective cleaning agent, and rinse and sanitize atA&0r 10

sively for large muscle activitynapping or eating. secondr more, using an automatic rinse injector
(b) There shall be additional storage space for cots, bedding, . Forwashing in hometype dishwashers with a temperature
supplies and equipment not in use. settingof between 130and 150F,, dishes and utensils shall be
(8) FurNIsHINGs. (a) Furnishings shall be durable and safeyashedand rinsed in the dishwasher and sanitizegitiymeging
with no sharp, rough, loose or pointed edges. dishes and utensils for at least 2 minutes in a solofiarsanitizer
(b) Tables and seating shall be scaled toptiwper height and approvedoy the department.
sizefor the childrers comfort and reach. c. For washing in commercial spray-type dishwashing

(c) 1. Except as provided in subd. 2., in a center where me@lgchinesusing a chemicaanitizer in the final rinse, the dishes
areserved, seating shall la¢ least equal to the licensed capacitnd utensils shall be washed, rinsed, and sanitized in the dish
of the centerexcluding infants, so that the children can be servé¢sher according to the machine manufactiseoperating
at the same time, and there shall be spaadattle for each child. Instructions.

2. In a center where meals are served @entral lunchroom, 5. Readily-visibletemperature gauges shall be located in the
seatingand tablespace shall be at least equal to the number-of chiishcompartment of all mechanical dishwashersiartte rinse
drento be served in a shift. waterline of spray—type mechanical dishwashers or in the rinse

(d) Shelves shalbe provided for equipment and supplies if@nkof animmersion—type dishwasher
rooms used by children. Equipment and supplies shall be 6. All dishes and utensils shall be air-dried in racksaskets

arrangedn an orderly fashion so that children neslect, use and Or on drain boards.
replaceitems_ Note: A list of approved sanitizers is available from the Bureau of Environmental

Th hall beuficient st f lothi d Health,Division of Public Health, ®. Box 309, Madison, Wconsin 53701.

(€) There shall beuficient storage space for clothing and-per (c) Food souces. 1. Food shall be clean, wholesome, free
sonal belongings to accommodate ththing and personal from spoilage, free from adulteration or misbranding and safe for
belongingsof as many children as are in the licensed capatity porage, 9

the center For children 2 years of age and o|dée spacedor humanconsumptlon. . . .
outergarment storage shall be at child level. 2. Only milk and milk products which are pasteurized and

: : ; tthe Grade Amilk standards of the 1&tonsin department of
(f) A safe, washable cot, bed, two—-inch thick mat or sleepi oy .
bagshall be provided for each child 12 months aidlder who %ggulture,trade,and consumer protection may be served or
naps or sleeps. ’ .
. ; 3. No food prepared for meatsay be served unless it is pre
(g9) A safe, washable crib or playpen shall be provided for u ! : -
of each child less than 12 months old who naps or sleeps. A (ﬁ:,s%edon the premises, prepared in a central kitchen operated by

o day careenterand inspected and approved by the licensing
825&8‘%%%3 shall be washed and disinfected between Changerepresentativ&nr in another locatioticensed under ch. HFS 196.

(9) KitcHens. () Equipment and utensilsl. Whenmeals I é} Food |nt (gented,dbulglng or leaking cans, or cans without
are prepared or heated on the premises, the kitchen shall %%e S,may no_ € used. ) ) ]
equippedwith a microwave or stove with an oven, a refrigerator 5. Hermetically sealed, non—acid or low-acid food which has
a sink and utensils that are necessary to prepare and serve meggprocessed in a place other than a commercial food processing
The sinkshall be used exclusively for food preparation and-disgstablishmenmay not be used.
washing. (d) Food storage.1. Foodsshall be stored at temperatures

2. All equipment and utensils shall have smooth, hare si¥hich protect against spoilage. The following measures shall be
faces,be easily cleanable, in good repainrable, non-toxic and takento prevent spoilage:
free of cracks, seams, chips and roughened areas, and shall bea. Perishable and potentially hazardous food which includes

maintainedn a clean and sanitary condition. all custard-filled and cream-filled pastries, milk and milk prod
3. Food preparation tables shall be durable, and surfaces sHelf. meat, fish, shellfish, grayypoultry stufing and sauces,
be smooth, non-absorbent and easily cleanable. dressingssalads containingieat, fish, eggs, milk or milk pred

cdcts,and any other food or food product likelyspoil quickly if

not kept at the proper temperature shall be continuously-main
tainedat 40 F. or below or 150F. or above, as appropriatxcept
&uring necessary periods of preparation and service.

b. Each refrigeration unit shall be maintained atR0r

er and each freezing unit shall be maintaine@’ &t or lower

c. Each cold storage facility shall be equipped with a clearly
visible accurate thermometer

4. After cleaningutensils shall be stored in a clean, dry pla
andprotected from contamination.

5. Single-servicautensils shall be non-toxic, stored in
clean,dry place, kept covered, and may not be reused.

6. Infantbottles and nipples may not be reused without firg,,,
being cleaned and sanitized.

(b) Dishwashingprocedures.1. All kitchen utensils and food
contactsurfaces used for preparation, storage or servirfigoof . .
shall be thoroughly cleaned and sanitized after each use. _d. Foodshall be covered while refrigerated, except when
. . beingcooled.
2. All utensils and dishes shall be scraped, sorted and pré - . . .
2. Foods not requiring refrigeration shall be stored in clean,

washedunder running water h X >
3 F | hi f dish d utensil 3-st dry, ventilated and lighted storerooms or areas which shall be pro
duresh cljlr rganua d\{vas Ing OF cIShes and utensils, a S=SepProg&eied from contamination ewagewastewater backfloveon
ureshall be used: densationjeakage or vermin. In addition:

a. Wash in water betweerl@” and 125F., using an déctive a. Dry foods, such as flopsugay cereals and beans shall be
soapor d_etegent.. ) ] o storedin metal, glass or food—grade plastic containers with tight—

b. Rinse by immersing dishes and utensils in clean, hot wafigfing covers and shall be labeled. In this paragraph, “food grade
to remove soap or degent. plastic” means any plastic material used in the manufacture of

c. Sanitize by submging dishes and utensils for at least 2lishesor utensils which has been found not harmful to human
minutesin a solution of a sanitizer approved by the departmerttealthby the national sanitation foundation.
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b. Foods stored in thbasement shall be stored at least 8 (d) If potty chairs are used for children under 30 months of age,
inches above théloor, and food stored in other areas shall bthe potty chairs shall be provided in a ratio of one for every 4 chil
storedhigh.enough above the flotw provide for air circulation drenor fraction thereof.
andto facilitate cleaning. (e) Steps oblocks shall be provided if the washbasins and toi

(e) Cleaning aids.1. Poisonous and toxic materiaig;luding letsare not proportioned to the size of the children.
cleaningsuppliespleaches and insecticides, shall be labeled and (f) Soap, toilet papedisposable paper towedsid a wastepa
storedin cabinets used for no other purpose and shall be inacceggk container shall be provided and accessible to children using
ble to children. the facilities.

2. Cleaningaids such as mops, broom and buckets shall be (g) Toilet room door locks shall be openable from the outside
cleanand shall be stored outside of food preparation or fooe stghdthe opening device shall be readily accessible to the staf

ageareas. ) ) (11) OuTpOORPLAY SPACE. (a) Requiement for outdoor play
() Food handling. 1. Raw fruits and vegetables shall bgpace. A center shall have outdoor play space if children are pres

washecbefore being served or cooked. entfor more than 3 hours a day or if outdoor play is included in
2. Food returned from individual plates or from dining tableshe center program.
shallbe discarded. (b) Requied featues of outdoor play spac&xcept wheran

3. Leftover prepared food which has not been served shalldemptionis requested and is approved by the department under
dated,refrigerated promptly and used within 36 hours, or frozgwer. (c), a center shall comply with all of the following require
immediately for later use. mentsfor outdoor play space:

4. Food delivery vehicles shdlke equipped with clean con 1. ‘Location.” The outdoor play space shall be on the prem
tainersor cabinets to store food while in transit. Containers fisesof the center
cold food shall be capable of maintaining the temperatuoe at 2. ‘Amount of space.” a. There shall be at least 75 square feet

below40°F. and containers fdvot food shall be capable of main of outdoor play space for each child 2 years of age or older using
taining the temperature at or above 160 the space at a given time.

5. Frozen foodshall be defrosted in the refrigeratander b. There shall be at least 35 square feet of outdoor play space
cold running water or on the defrasttting in a microwave oven. for each child under 2 yeao age using the space at a given time
No frozen food may be defrosted by leaving it at room tempergxceptas provided in subd. 2. c.

ture. _ c. Thetotal outdoor play space of a center shall accommodate
(9) Food service personnell. Personnel who hefgrepare notless thari/3 of the number of children for which the center is

mealsshall: licensedor shall be aninimum of 750 square feet, whichever is
a. Be at least 18 years of age. greater The number of children under one year of age need not
b. Wear clean clothing anefffiective hair restraints such asP€included for purposes ebmputing the minimum required eut

hair nets or caps. doorplay space ithe center provides spaces in wheeled vehicles

c. Wash their hands with soap and warm running water bef s%(ér;/aesarstcr)?lgzrz and wagons equal to the number of children under

startingwork, before and after handling food, and after using the .
toilet. d. An enegy-absorbing surface, such as loose sand, pea

2. No one with an open or infected wound or sore may wo ravel or pine orbark muilch, in a depth of at least 9 inches is
. X ’ - iredunderclimbing equipment, swings and slides and in a fall
in the food preparation area unless the wound or sore is coveigcﬁéof 4 feet beyond and whenever plyuipment is 4 feet or
and,if it is on a hand, a nonporous glove is worn on that handmorein height y P P

(10) WASHROOMAND TOILET FACILITIES. (8) Agroupdaycare 5 roqiies a. The outdoor play space shall be well-
centershall provide at least the numbenadshbasins and toilets drainédand shall .be fr.ee of hazards such as uncovered wells, cis
with plumbing indicated in dble 46.06. ternsand unused appliances '

TABLE 46.06 b. The boundaries of the outdoor play space shall be defined
' in such a way as to protect the children. A permanent enclosure
%’]‘t'\é?yFL\'EUQMU?EEDO&VéR’?ﬁfgi'?‘%ﬁgg notless than 4 feet high shall be provided where there are hazards
CENTERS nearby,including but not limited to tréit or bodies ofwater
- which present a threat to the safety of children in care.
Maximum Number L oo .
of Children for c. Concrete and asphalt are prohibited under climbing equip
Which the Center is Number of Number of ment,swings and slides.
Licensed Toilets Washbasins d. An enegy-absorbing surface, such as loose sand, pea
9or 10 1 1 gravel or pine orbark mulch, in a depth of at least 9 inches is

requiredunderclimbing equipment, swings and slides and in a fall

111025 2 L zoneof 4 feet beyond and whenever plguipment is 4 feet or
26 to 40 3 2 morein height.
41 t0 55 4 2

(c) Exemption for off-pemises play spacel. In this para
56 to 70 5 3 graph, “main thoroughfare” means a heavily traveled street or

(b) When a center is licensed for more than 70 children, ofadused by vehicles as a principal route of travel.
additionaltoilet shall be providetbr each additional 15 children 2. A center wanting to usen of-premises play space may
or fraction thereof and washbasins shmlprovided in the ratio askthe department for aaxemption from the requirements under
of one for every 2 additional toilets and urinals or fraction thereqfar. (b) for a centés outdoorplay space. The request for an
Urinals may be substituted for up to 1/3 of the total required toéxemptionshall be in writing and shall be accompanied by a plan
lets. for outdoor play space which does all of the following:

(c) Children under the age of 30 months need not be included a. Identifies and describes the location to be used, the travel
whendetermining the required fixtures under.faj. However distancefrom the center to that location and the meartsaofs
in all cases, at least one toilet amk washbasin shall be providedporting the children to that location.
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b. Provides for adequate supervision of the children as-spgmol capable of being dumped to change water and used primarily
fied in Table 46.05-D. for small children.

c. Provides for daily vigorous exercise in the out—of—-doors for (h) When a swimming pool dreach that is not located on €en
the children. ter premises is used by children:

d. Describes the arrangements to meet the toileting and dia 1. The construction and operation of the pool shall meet the
pering needs of the children. requirement®f chs. Comm 90 and HFS 172 for public swimming
e. Affirms the centés compliance with theequirements Poolsand the beach shall meet the requirements of anydodial
includedin subds. 3. to 6. nance.
Note: Send the request for an exemption and thepeémises outdoor plagpace 2. Lifesavingpersonnel shall be on duty and &tad—child
plan to the licensing representative at the appropriate fifib@ af the Departmers’ ratiosin pars. (C) and (d) shall beaintained by stafwvho can

Division of Children and Family Services. See Appendix A for addressesfalthe . ! . .
offices. swim while children are in the water

_ f History: Cr. RegisterJanuary1997,No. 493, df 8-1-97; rand recr(11), Regis
3. The of premlses outd_oor play space shall be_free of h%r, Septemberl998, No. 513, £f10-1-98;reprinted to restore omitted copy i1
ardssugh as bodies of wateailroad tracks, unfenced |_n—gr0und(b), Register April, 1999, No. 520correction in (1) (a) made under s. 13.93 (2m)
swimmingpools, heavily wooded areas and nearby highways athel7., Stats

main thoroughfares.

4. There shall be at least 75 square feet of outdoor play spag
for each child 2 years of age or older using the spaceiata
time, and at least 35 square feet of outdoor play space for e
child under 2 years of age using the space at a given time.

5. No climbing equipment, swing or slide in the pkpace 1. Self-esteem and positive self-image
may have concrete or asphalt under it. ) Al ndp ge.

6. When the df-premises outdooplay space is reached by 2. Socia mterac_tlon. o .
walking, the center shall transport children under 3 yehage 3. Self-expression and communication skills.
in wheeled vehicles, such as strollers or wagons, with a seating4. Creative expression.
capacityequal to the number of children under 3 years of age to 5. Lage and small muscle development.
be transported. 6. Intellectual growth.

7. A centets planfor use of an df-premises outdoor play  (b) The program schedule shall be planned to provide a flex
spaceis subject to approval by the departmentithi' 30 days ible balance each day of:
after receipt of a plan and request for an exemption from the 1 active and quiet activities.
requirement®f par (b), the department shall either approve the 2. Individual and tiviti
planand grant the exemption or not approve the plan and therefore ~- ndividual and group activities. .
denythe request for exemptiorThe department shall notify the 3. Indoor and if the center is in operation more than 3 hours
centerin writing of its decision and, if it does not grant an exemg?€" day outdoor activities.
tion, shall state its reasons for not granting the exemption. (c) Television may be used only supplement the daily plan

8. If any circumstance described in an approved plan for u§& children. No child may be required to watch television. Other
of off-premises outdoor play space changes or if any condition fftivitiesshall be available.
planapproval is not met as no longer met, the department may (d) Routines such as toileting and eating and intervals between
withdraw its approval of the plan and cancel the exemption. &ctivitiesshall be planned to avoid keeping children waiting in
centerwith an approved plan shall immediately report to thénesor assembled in lge groups.
department'dicensingrepresentative any significant change in (e) The program shall provide all of the following:

FS 46.07 Program. (1) PROGRAM PLANNING AND
EDULING. (a) Each group day care center shalle a written
%r(gframof activities which are suitablor the developmental

| of each group of children. The program shall provide each
child with experiences which will promote all of the following:

any circumstance described in the plan. 1. Reasonableegularity in eating, napping and other tou
(12) SwiMMING AREAS. (@) 1. A center which has a swimmingines.
pool on its premises shall comply with the requirementshst 2. Daily periods when a variety of experiences @acur

Comm90 and HFS 172, relating to swimming pool safety  rently available for the children to select their own activities.

2. A center which has a beach onptemises shall comply 3. Protection from excess fatigue and over stimulation.
with the requirements of any local ordinance that may apply 4. If a center is in operation for more than 3 hours pey day

(b) The centeshall maintain a ratio of one person qualified byjajly outdoor activities except during inclement weather or when
Red Cross, Boy Scouts oroving Men$ Christian Association not advisable for health reasons.

lifesavingcertificate for every 25 children in the water (f) Child care workers shall give children individadention.

(c) While children are in the water of a pool or beach other than (g) A center thais open in the early morning and late afternoon
awading pool, stétto-child ratios for child care workers who gpa(jhave a written plan for activities which meet the individual
canswim shall be: needsof the children during those time periods. The plan shall

1. For children under 3 years of age: 1:1. include:
2. For children 3 years of age: 1:4. 1. Provision of opportunities for the children to rest and eat.
3. For children 4 and 5 years of age: 1:6. 2. Use of materials and engagement in activities whicthéor
4. For children 6 years of age and older: 1:12. mostpart do not duplicate materials or activities planned for the
(d) When there is a mixed age group, thefstafchildratio major part of the program.
shall be adjusted on a prorata basis, according to age. (h) The program as implemented shall reflect the centent-
(e) A child shall be restricted to the area of the pool or beakt policies.
that is within the child tested swimming ability (2) CHiLD GUIDANCE. (a) In this subsection:

(f) Above ground rigid swimming pools may not be used by 1. “Time-out period” means removirige child from the situ
childrenin care and shall be enclosed by a 6 foot fence with a sedfttonin a non—humiliating manner and placing the child dea
closing,self-latching door Spacebetween vertical posts of theignatedlocation in orderto interrupt the child unacceptable
fenceshall be 4 inches or less. behavior.

(9) A wading pool may be used if the water is changediand 2. “Redirection” means directing the chidittention to dif-
infecteddaily. In this paragraph, “wading pool” means a shallodierentprogram activity
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(b) Each day care center shall have a writtelicy which pre  playpenwhich is placed at least 2 feet from the next sleeping child.
videsfor positive guidance, redirection and the setting of cleaCribsor cots may be placed end-to—end if a solid partition-sepa
cutlimits for the children. The policy shall be designed to helprateschildren and an aisle not less than 2 feet in widthag
child develop self-control, self-esteem ardpecfor the rights tainedbetween cribs and cots.
of others. (d) Each childshall be provided with an individually identified

(c) If a center uses time—out periods to deal with unacceptableeetand blanket or sleeping badich may be used only by that
behavior time—out periods may not exceganinutes and the pro child until it is washed.

cedureshall be included in the centerchild guidance policy (e) Bedding shall be maintained and stdred clean and sani

(d) Use of time—out periods is prohibited for children under &iry mannerreplaced immediately if wet or soiled and washed at
yearsof age. leastafter every 5 uses.

(e) Actions which are humiliating or frightening to a chele (5) MEALS AND SNACKS. (a) Food. 1. Food shall be provided
prohibited. Examples of prohibited actions include: by thecenter based on the amount of time children are present as

1. Spanking, hitting, pinching, shaking or inflicting any othegpecifiedin Table 46.07.
form of corporal punishment.

2. \erbal abuse, threats or derogatory remarks about the cl TABLE 46.07
or the childs family. MEAL AND SNACK REQUIREMENTS FOR EACH
3. Binding or tying tarestrict movement or enclosing in a eon CHILD IN A GROUP DAY CARE CENTER
fined space such as a closet, locked room, box or similar cubic o Number of Meals and
4. Withholding or forcing meals, snacks or naps. Time a Child is Present Snacks

(f) A child may not be punished for lapses in toilet training. At least 22 but less than 4 hour: 1 snack
(3) EquipMENT. (a) Indoorand outdoor play equipment shall At least 4 but less than 8 hours 1 snack and 1 meal

besafe. The equipment shall be: At least 8 but less than 10 hour 2 snacks and 1 meal
1. Scaled to the developmental level, size and ability of tl At least 10 or more hours 2 meals and 2 or 3 snacks
children.

) ) 2. Center—provided transportation time shall be included in
2. Of sturdy construction with no sharp, rough, loose; preleterminingthe amount of time children are present for the pur

truding, pmthng orpqlnted edges, or areas of entrapment, ifosesof subd. 1.

goodoperating condition, and anchored when necessary 3. Food shall be served at flexible intervals, but no child may
3. Placed to avoid danger of injuoy collision and to permit go without nourishment for longer than 3 hours.

freedomof action. , _ 4. Each meal and snack served shall meet the U.S. department
4. Placed over an ergr-absorbing surface, when equipmengf agriculture child care food program minimum meal require

is 4 feet or more in height. ments.
(b) A center shall provide equipment and supplies accordingNote: See Appendix C for information on the U.S. department of agricihiic
to the foIIowing criteria: carefood program minimum meal requirements.
1. Child development shall be fostered through selection of - Menus shall: _ _ _
avariety of equipment that will: a. Be posted in the kitchen and in a conspicuous place accessi
a. Provide lage muscle development. ble to parents.

b._ Provide construction activities and for development of b. Be planned at least one week in advance, dated and kept on
manipulativeskills. ile for 3 months.

c. Encourage social interaction. c. Be available for review by the department.
d. Provide intellectual stimulation. d. Include diverse types of foods.
e. Encourage creative expression. 6. Any changes in a menu as planned shall be recorded on the
2. A center shall provide sfiient indoor play equipment to COPiesof the menu kept on file and posted for parents.
allow each child a choice of at least 3 activities involvegip 7. Enough food shall berepared for each meal so that second
mentwhen all children are using equipment. portionsof vegetables or fruit, bread and milk are available te chil
3. A center shalprovide suficient outdoor play equipment drén- . _ _
to allow each child at least one activity involving equipmehnen 8. When food for child is provided by the chikiparent, the
all children are using equipment. centershall provide parents with information about requirements

odpr food groups and quantities specified by the U.S. department

() The quantity of indoor and outdoor play equipment sp 7, agriculture child care food program minimum meal reguire

fied in par (b) 2. and 3. shall be provided based on the maxim
ments.

licensedcapacity of the center . . . I
. . . %\lote: See Appendix C for information on the U.S. department of agricuhiice
(d) Equipment and materials which reflect an awareness @fefood program minimum meal requirements.

cu’\lltlfralNa?d Eﬂ:nic diV‘?rSiE’ ihalldbe eroviolefi. e, 3 A special diet, including nutrient concentrates and supple
ote: Note: Lists suggesting Kinds and numbers of play equipment tor cen i H i il
areavailable from thehild Gare nformation Centea109 S, S¥ought%n Rd. Madi TTents,may be served only uparitten instruction of a chilg
son,WI 53716, 1-800-362-7353, Madisonjsabnsin 53716. physicianand upon request of the parent.
(e) Children using play equipment shalldbeselysupervised 10. Cooks, stdfmembers, child care workers asubstitutes
to prevent injuries. having direct contact with the children shall be informed about
(4) ResTPERIODS. () A child under 5 yeaaf age in care for food allegies and other allgies of specific children.
morethan 4 hours shall have a nap or rest period. (b) Mealtime. 1. Staf shall sit at the table with the children
(b) Child careworkers shall permit a child who does not sleefufing mealtime.
after 30 minutesand a child who awakens to have quiet time 2. Meals shall be served with time allowed for socialization.
throughthe use of equipment or activities which will not disturb  (6) HeaLTH. (a) Observation.1. Each childupon arrival at
other children. acenter shall be observed by afgterson for symptoms of illness
(c) Each child who has a nap or rest period shall be providaadinjury. For an apparentijl child, the procedure under p#c)
with an individual bed, cot, sleeping bag, 2 inch thick mat, crib ehall be followed.
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2. Any injury to a child or evidence ohusual bruises, contu (f Medications. 1. Center sthfmay give prescription or non—
sions,lacerations or burn®ceived by a child in or out of centerprescriptionmedication, such as aspirin or cough medicine, to a
careshall be recorded in a medications and injury log book artlild or apply parent-provided and labeled sunscreen or insect
reportedimmediatelyto the administrator or other person irrepellantto a child only under the following conditions:

chargeof the center a. A written authorization dated arsijned by the parent is
(b) Isolation. A center shall have an isolation area for the caom file.
of children who appear to be illf the area is not a separate room, ;. The medication is in the original container and labeled with

it shall be separated from space used by other children by-a pag child’s name and the label includes the dosage and directions
tion, screen or other means. for administration.

(c) Il child procedure. The following procedures shaipply c. A written record, including type afedication given, des
whena child with a sore throat, inflammation of the eyes, fevejge time, date and the name of the person administering the medi
lice, ringworm of the scalp, rash, vomiting, diarrhea or other iltation,shall be made in the center medications and injury log book
nessor condition having the potential tdfedt the health of other on the same day that the medication is administeTéu recore
personds observed in the day care center: ing of the application of sunscreen or insect repellant is not

1. The child shall be isolated. required.

2. The child in the isolation area shall be provided with a bed, 2. Medicationshall be stored so that it is not accessible to the
crib or cot and a sheet amtanket or sleeping bag, with a $taf children.
memberwithin sight and hearingf the child, except thatfor ses 3. Medication requiring refrigeration shall be kept in the

sions of up to 4 hours a kinggrten mat may be provided fitve  refrigeratorin a separate, covered container clearly labeled “med
isolationroom instead of a bed, crib or cot. Isolation shall be usgGtion”.

until the child can be removed from _the center . (g) Health pecautions. 1. Bodily secretions such as runny
3. The childs parent, or a designated responsible persgseseye drainage and coughed-up matter dhelviped with

whena parent cannot beeached, shall be contacted as soon asjisposable tissue used once and placed in a plastic-lined con

possibleafter the illness is discovered, and arrangements shalliiher. Whoever does the wiping shall wash his or her hands

madefor removal of the child from the center immediately.

(d) Care of a mildly ill child. A child whois mildly ill may be 2. Bodily secretions on surfaces shall be washed with soap
caredfor at the center when all of the following conditions argndwater and disinfected with a bleach solution of one tablespoon
met: bleachto one quart of watemade fresh daily Hands shall be

1. The space for the care of a mildly ill child shall beeli- washedmmediately
containedroom and shalbe separate from children who are well. 3. childrenshall be protected from sunburn with protective
2. The room shall have a sink with hot aradd running water clothingor parent-provided and labeled sunscreen.

3. The parent consents in writing. 4. Children shall be clothed to assure body warmth and com
4. The written health policy of the center allows a mildly ilfort.
child to remain at the center (h) Universal pecautions.1. Center sththall adopt univer

5. The center follows and implements procedures in a writtéal precautions when exposed to blood and blood-containing
planfor the provision of care to mildly ill children approved andpody fluids and injury dischges of all children.
signedby a licensegbhysician, which covers all of the following: 2. All persons exposed to blood or blood—contairiiogly

a. Admissions and exclusions. fluids and tissue dischges shall wash their hands immediately
b. Stafing. with soap and warm running water
c. Staf training 3. Single use disposable gloves shall be worn if there is con
d. o d luati tact with blood—-containing body fluids or tissue disaes.

- Monitoring and evaluation. Handsshall be washed with soap and water after remofal
e. Programming. gloves. Gloves shall be discarded in plastic bags.
f. Infectious disease control. 4. For spills of vomitus, urine, feces, blood or other body
g. Emegency procedures. fluids, centerstaf shall clean and disinfect the floors, walls, bath

G’ .

. Medical consultation is available from a physician or loc&P0MS;tabletops, toyskitchen countertops and diaper changing
healthdepartment in establishing policy fote management of tables.
mildly ill children. (i) Personal cleanlinessl. A childs hands shall b&ashed
(e) Communicable diseasd. A child witha reportable com With soap and warm running water pefore meald snacks and
municabledisease specified in ch. HFS 145 may not be admitt@ffer toileting or diapering. A chilé” hands andace shall be
to or be permitted to remain in a day care center during the perf$gshedafter meals.
whenthe disease is communicable. 2. Persons working with children shall wash their hands with
2. Whenit is determined that a child enrolled in a day cent&oapand warmrunning water before handling food, and after
has a reportable communicable disease under ch. HFS 145 tréﬁ_?['s'f'r_‘gfv'th toileting and after wiping bodily secretions frem
mitted through normal contact, such as chicken pox, Germ§h!ld with a disposable tissue.
measlesjnfectious hepatitis, measles, mumpsarlet fever or 3. Cups, eating utensils, toothbrushes, combs and towels may
meningitis, the local public health i€er and the parents of notbe shared and shall be kept in a sanitary condition.
exposecchildren shall be notified. 4. Wet or soiled clothingand diapers shall be changed
3. A child may be readmitted to the group daye center if promptly from an available supply of clean clothing.
the parents provide a statement from a physician thatfifié's 5. Applicable rules under s. HFS 46.09 (4) shall appthital
condition is no longer contagious or if the child has been abseateworkers when children 2 years of age and older require atten
for a period of time equal to the longestual incubation period tion for diapering and toileting.

N A it miommatoron anmuicabe rsoree f avatati rom . () MUTES: L. Witten permission from the parent o call a
Child Care Information Center2109 S. Stoughton Rd., Madison, WI 537lﬁfEChIIdS physician or refer thehild for medical care in case of

1-800-362-7353. injury shall beon file at the centerThe center shall contact the
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parentas soon as possible after an eggecy has occurred,df HFS 46.08 Transportation. (1) AppLICABILITY. This
the injury is minorwhen the parent picks up the child. sectionapplies to all center—provided or center—contracted-rans

2. A center shall identify a planned source of eyaecy med portationof children, including both regularly scheduled trans
ical care, such as a hospital egetrcy room, clinic oother portationto and from the center and transportation for field trips
constantlystafed facility, and shalkdvise parents about the desthat are under the auspices of the center .
ignatedemegency medical facility (2_) GENERAL. (_a) _The center is respor]3|t_)le fora child between

3. A center shall establish and follow written procedures f§a€ time the child is picked up until the child is delivered to the par
bringing a child to an emeency medical care facility and for €O 10 & responsible person designated by the parent.
treatmeniof minor injuries. (b) The following emegency information shall be carried in
ghevehicle for each child transported:

1. An address and telephone number where a parent or other
Itcan be reached in an emency.

6. Superficial woundshall be cleaned with soap and Watebhygi'cilggrﬁgzj?é;ioflg{:(ielii‘ atelephone number of the chiid

only and protected W.Ith a. bandaid or bandage. 3. Written consent from the chilsl’parent for emgency
7. Suspected poisoning shall be treated only after corsultgagicaltreatment.

tion with a pmson con_trc_JI (_:enter . . (c) Smoking is prohibited in the vehicle while childrare
8. A daily recordof injuries shall be kept in the center med'cabeingtransported.

tionsand injury '09 'F’°_°"- ) ) (d) The center administrator shall submit a copy of any acci

9. Records of injuries shall be reviewed by the director or degentreport to thedepartment within 5 days after the occurrence

ignatedperson with stéfat least twice each year in order to detelof an accident involving a vehicle transporting children.

minethat all possible preventive measures are being taken. Ther%s) DRIVER. (a) In this subsection, “center-provided vehicle”

shqllbe documentation in the medications and injury log book thaansa vehicle owned or leased by’the cetbetransport chil

reviewshave taken place. drenbut does noinclude a vehicle owned and driven by a parent
(k) Health examination and histaryl. Each child under 2 or volunteer

yearsof age shall have an initiakalth examination not more than () The driver of a center—provided vehicle shall:

6 months prior tahor later than 3 months after being admittedto 'y g4 ot jeast 18 years of age.

acenterand a follow—up health examination at least once every S . .
6 months after admission. ve izclletj'cr)il\(/jeﬁ valid WWsconsin operatds license fothe type of

2. Except for a school-age child, each child 2 years of age an 3. Have at least one year of experience as a licensed driver
older shall have an initial healtexamination not more than one ' y p

yearprior to nor later than 3 months after being admitted to the (€) The center shall hawm file a copy of the driving record

center,and a follow-up health examination at least once evenyb the driver of a center—provided vehicle. _
Note: Copies of driving records may be obtained from the Bureau of Driver

years after admission. . ) ) Licensing,Division of Motor \&hicles, FO. Box 7918, Madison, &tonsin 53707.
3. The health examination report shall be on a form provided (4) VenicLe. (a) A vehicle usetb transport children shall be:
by the department and shall be signed and dated by a physician,; Registered in \iconsin.

physicianassistant or HealthCheck provider .
Note: Copies of the health examinatioeport form are available from the Forms 2. Clean, uncluttered and free of obstructions on the floors,

Center,Division of Children and Family Servicda0. Box 7851, Madison, iscon-  aislesand seats.

$in 53707. ) o 3 ) 3. Enclosed. Children may not be transporited truck
Note: Any of the following, eligible to be certified as a HealthCheck proyider exceptin the cab.

authorizedo sign a health examination report: an outpatient hospititity, a health ; ) .
maintenancerganization, a visiting nurse association, a clinic operated underaphy (b) Each child under 4 years of age being transported in a

sician'ssupervision, a local public health agereyiome health agenayrural health - yehiclewith a seatingapacity of 15 or fewer shall be seated and

clinic, an Indian health agency or a neighborhood health center roperly restrained in an individual child car safety seat. Each
4. The healttexamination requirement under subd. 1. or ghild 4 to 8 years of age shall be restrained in an individual vehicle

doesnot apply if the parent af child requests in writing that the safetyseat belt or a car safety seat.

departmengrant an exemption based upon the pasemtherence .y passenger doors shall be locked at all times when a vehicle

to religious belief in exclusive use of prayer or spiritual means f%nsportingchildren is moving

healingin accordance with the teachings of a bona fide religious (5) VEHICLE CAPACITY AND SUPERVISION. (a) Children mayrot

tor denomination. A .
sector denominatio be left unattended in a vehicle.

5. A child’s health history completed by the chddarent . . .
- - (b) When children argansported in a vehicle, there shall be
shallbe on f"? at.the center by the first ‘?'ay,"f attendance. atleast one adult supervisor in addition to the driver in either of
_ (L) Immunization. The center shall maintain a recordmfu  the following circumstances:
gltzat\tlonsfgr %aCSFCSh'ﬂZO document compliance witt?52.04, 1. There are more than 3 children who are eitingler 2 years
ats., and ch. : of age or have a handicap which limits their abiidyespond in
(7) PeTsanD ANIMALS. (a) Dogs and cats that are kept on thgn emegency.

premisesof a centesshall be vaccinated against rabies and shall 5 There are more thai® children under 5 years of age in the

4. First aid procedures shall be followed for serious injurie

5. Each center shall havesapply of bandages, tape, bandaidgmlu
andsyrup of ipecac.

betolerant of children. vehicle.

(b) Pets shall be kept and handled in a manner which protectgc) After transporting a child to his or her destination, an adult
thewell-being of both children and pets. shall wait until the child entetsebuilding or is in the custody of

(c) No pets may be in the food preparation area. an adult designated by the parent, unless otherwise authorized by

(8) MISCELLANEOUSACTIVITIES. A center whiclincludes inits theparent of a school-age child.
program watercraft, riflery archery or horseback riding shall (d) A seat in the vehicle shall be provided for eelitd. In
complywith the applicable requirements under s. HFS 55.44 (8jgterminingseating capacity for a vehicle not required to have
(9) and (10). seatbelts, at least 13 inches for seating shall be alldorea child
History: Cr. RegisterJanuary1997, No. 493, &8-1-97. and20 inches for an adult.
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(6) REGULARLY SCHEDULEDTRANSPORTATION. (@) When regu () Infants and toddlers are restricted to first floors and ground
larly scheduled transportation is providegla centerthe center floors having direct grade-level exits.

shallmaintain the following information in writing at treenter (g) Safety gates shall be provided at open stairways.

andin eagh vehlcl_e: (h) The space occupied by permanently erected cribstshall
1. Alist of children transported. deductedin determining the 35 square feet space requirement
2. The transportation route and scheduled stops. unders. HFS 46.06 (7) (a) for each child.

3. The name and address of the person authorizedtedve (i) The number of children under one yeaagé admitted at
achild if the child is dropped bht a place other than the ch#d’ anyone time may not exceed the number of cribs and playpens.

residence. (2) DALY PROGRAM. (a) Child care workers shall respond
4. Procedures tbe followed when the parent or designategromptly to a crying childs needs.
authorizedadult is not at home to receive the child. (b) Each infant and each toddler shall be allowed to famoh

(b) The center shall maintain written safety precautions to ksllow his or her own pattern of sleeping and waking.

followed andimplemented when transporting handicapped-chil () Emphasis in activities shall be givienplay as a learning
drenwho have a limited ability to respond in an egesrcy. and growth experience.

(c) When transportation services are contracted or chartered(d) Throughout the day each infant aedch toddler shall

thednﬁme, addrfess and telephonefn#mfber ththe contrdictm dg receivephysical contact and attention such as being held, rocked,
andthe name of a representative of the firm who mayaugacted  5)1edto, sung taand taken on walks inside and outside the center

afterhours shall be on file at the center . . o . .
(e) Routines relating to activities such as taking a nap, eating,

(7) CENTERVEHICLES. (a) When a center in order to ransporiyjaneringand toileting shall be used as occasions for language
childrenuses a center-owned or leased vehicle or arranges Qbelopmenand other learning experiences

operationof a vehicle by other than a licensed contract meaer . - .
rier, the following additional requirements apply: () When a non-walking child is awake, the child care worker

(b) The vehicle shall be in safe operating condition and shall change the child’ body position and locatian the room

12-monthintervals the licensee shall provitie department with periodically.

evidenceof the vehicles safe operating condition on a formpro __ (9) The non-walking child who can creep or crawl shall be
vided by the department. given opportunities during each day to move freely by creeping

() The vehicle shall be equipped with a first aid kit andcrawling in a safe, clean, open, warm and uncluttered area.

Note: Copies of form CFS-52 gicle Safety Inspection Repamay be obtained (h) Child care workers shall encourage infants and toddlers to

from the FormsCenter Division of Children and Family Services,OP Box  play with a wide variety of safe toys and objects.
7851,MadisonWisconsin 53707-7851.

History: Cr. RegisterJanuary1997, No. 493, &/8-1-97. (i) Infants and toddlers shall be taken outdoors for part of each
' ' day except during inclementeather or when this is not advisable
HFS 46.09 Additional requirements for infant and for health reasons.

toddler care. (1) AppLicaBiLITY. Group day care centers pro () Equipment shall be provided to take infants and toddlers

viding care and supervision to infants and toddlers shall coms¥jdoors for a walk.

with the additional requirements of this section. (k) An adult-size rocking chair or other adult-size chair shall
(a) Prior to admission, an interview shall be conducted avithbe provided for each child care worker for the purpose of holding

child’s parent or guardian to obtain written information which wilandrocking children.

aid child care workers in individualizing the program of care for (3) Feeping. (a) Child care workers shall do all of the follow

the child. Information shall include all of the following: ing:
1. Schedule of meals and feeding. 1. Feed each infant and each toddler on the shilein feed
2. Types of food introduced and timetable for new foods. ing schedule.
3. Toileting and diapering procedures. 2. Ensure that food and formula brought from home are
4. Sleep and nap schedule. labeledwith the childs name and dated, and are refrigerated if
5. The childs way of communicating and being comfortedr€auired.

3. Ensure that formula prepared by the center is of the com
(b) Admission information foan infant or toddler shall be on mercial,ron-enriched type and mixed according to the maaufac

file in the room or area to which the child is assigned and shalltg(reer sdirections. . . .
known to the child care worker 4. Except as provided in subd. 6., provide formula or breast
. ..., milk to all children under 6 months of age.

(c) Child care workers shall document changes ahitd’s L . .
developmentand routines every 3 months based on discussion 2 EXCept as provideth subd. 6., provide breast milk, for
with the parent. mulaor Grade A pasteurized vitamin D whole milk to all children

(d) An infant or toddler shall be assigned to a specific Sehﬁ_months tq 12 months of age.
containedroom or area with a regularly assigned child care ©- Provide a type of milk other than a type under subd. 4. or
worker and maynot be transferred to another group or room iR:» ©F & milk substitute, onlgn the written direction of the chikd
orderto adjust group sizes or stab—child ratios, except: physician.

1. During opening and closing hours. 7. Discard leftovemilk or formula after each feeding and

2. Whenthe number of children in care is one or 2 chiIdreHnSEbOttles af.ter.use. ) )
to one child care worker 8. Offer drinkingwater to infants and toddlers several times

(e) The regularly assigned child caracher and assistantda'ly' . .
child care teacher for each group of infants mttilers shall have 9. Hold a child unable to hold a bottle whenever a bottle is
a minimum of 10 hours of training in infant and toddler car@iven. Bottles may not be propped.
approvedby the department within 6 months after assuming the 10. Cover date and refrigerate commercial baby food-con
position. If the training is not part of the required entry-levetainerswhich are opened and foods prepared in the center which
training under s. HFS 46.05 (1) (d) or (e), it shall be obtainedestored. If not used within 36 hours, leftover fabll be dis
throughcontinuing education. carded.

6. Developmental and health history
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11. Holdor place a child too young to sit in a high chair in aof age. This section does not appdygroup day care centers
infant seat during feeding.Wide—based high chairs, hook—onwhere school—-age children are served in groups with children
chairsor infant seats with safety straps shall be provided for chiinder5 years of age.
drenwho are not developmentally able to sit at tables and chairs.(2) ExcepTIONSFOR GROUPDAY CARE CENTERSSERVING ONLY

12. Encourage children to experiment with self-feeding withcHooL-AGECHILDREN. All requirements under ss. HFS 46.04 to
their hands and spoons. Eating utensils and cups shsdiabed 46.08 and 46.12 apply to group day care centers serving school-
to the size and developmental level of the children. agechildren, except for the following requirements:

13. Offer a variety of nourishing foods to each child, such as (a) Section HFS 46.06 (2) (b) but only in regard to protection
cereal,vegetables, fruit, egg yolks and meat, according to tlé electrical outlets.

child’s developmental level and the parerféeding schedule. (b) Section HFS16.06 (8) (d) and (e) relating to shelves and
14. Refrain from feeding a child directly from commerciaktoragespace for clothing and personal belongings.
food containers. (c) Section HFS 46.06 1} (b) 3. b. concerning a permanent

15. Refrain from heating breast milk in a microwave ovenenclosureof outdoor space. Where hazards exist, such dis traf
(b) Procedures for heating infant formula, milk dadd in a  or bodies of waterthe boundaries of outdoor play space shall be
microwaveoven shall be posted near the microwave oven. Chitgadeknown to the children.

care workers shall follow the posted proceduresiéatingfood, (d) Section HFS 46.05 (1) (e) 2., relating to training for assist
milk and formula. antchild care teachers.

(4) DIAPERINGAND TOILETING. (@) Child care workers shalldo  (e) Section HFS 46.05 (3) (b), relatingsopervision of chil
all of the following: dren,does not apply to children 8 years of age and older in the

1. Plan toilet training in cooperatiomith the parent so that building.
a child’s toilet routine is consistent between the center and the(g) EXCEPTIONSFOR GROUPDAY CARE CENTERSSERVING ONLY
child’s home, except that no routine attempts may be made to ooL-AGE CHILDREN IN SCHOOL BUILDINGS. The following
let train a child under 18 months of age. requirementsio not apply to group day care centers serving only
2. Change wet or soiled diapers and clothing promptly  school-agehildren inschool buildings currently in use as school
3. Changeeach child on an easily cleanable surface which glildings:
cleanedwith soap and water and a disinfectant solution after each(a) Section HFS 46.05 (1) (e) 2., relating to training for assist
usewith a chlorine bleach solution of one tablespoon bleéach antchild care teachers.

onequart of watermade fresh daily (b) Section HFS 46.06 (1) (a) on maintaining a building
4. Ifthe diapering surface is above floor ley®bvide a bar  inspectionreport.
rier or restraint to prevent falling. A child may not be lafiat (c) Section HFS 46.06 (4) (a) on fire extinguishers.

tendedon the dllaperlng surfgce. . . . (d) Section HFS 46.06 (4) (j) on testing smoke detectors and
5. Place disposable soiled diapers and gloves, if use, ifjre alarms.

lastic-lined foot—activated, covered container immediatel . .
P | i " loth di i label y | (e) Section HFS 46.06 (6) (b) on testing well water
X 6. P aceparent—supp ied soiled cloth diapers 'r,] abeled-plas Note: Therequirements in pars. (b) to (e) do not apply to centers serving only
tic bags which are kept separate from other clothing. school-agehildren in school buildings because school buildings are covered in chs.
7. Place center-supplied soiled cloth diapers in a plasti€2mm61 to 65 and NR 109.
lined, covered container for washing by a commercial diaper ser (4) ADDITIONAL REQUIREMENTSFORGROUPDAY CARE CENTERS
vice. SERVING SCHOOL-AGECHILDREN. (&) Supervision. 1. A center
8. Remove soiled diapers from containersasded but at servingschool-age children is responsible for the health, safety

: : : : dwell-beingof a child between the time the child arrives at the
fﬁ;&?;'rl%lefgt;évzzm?g or disposal. Containers shall be WaShggnter and the time the child is released to the parent or to another

9. Wash hands with soap and running water before and af?é:rtw'ty which is specifically authquzed in writing by the parent.
2. The center shall have on file an agreement, signed by the

eachdiapering or assistance with toileting routines. For children

underone yearhands may be washed with soap and a fabric Bgrént.which specifies the attendance schedule téobewed
paperwashcloth. andauthorizes the child’release to activities away from the-cen

. . . . ter.
. 10. Apply |0t|0n_S_, pov_vders .Or S"?"Ves toa Ch_”d du”ng dlaper Note: A copy of the school-age release form may be obtained from the Forms
ing only at the specific written direction of the chilgiarent or the centerDivision of Children and Family Services,® Box 7851, MadisoMscon-
child’s physician. The directions shall be recorded and postedsim53707-7851.

the diapering area. 3. School-age children 8 years of age and older may be-autho
11. Wash the childi diaperarea before each diapering withfized by staf to participate in activities in the building away from
adisposable or fabric towel used only once. directsupervision by center sfaf

(b) Each self-contained classroom or area serving infants_or(P) Staff qualifications.1. The administrator of a center serv
toddlerswho are diapered shall have a sink with hot and cold ruRig only school-age children shall meet tireguirements in s.
ning water which is not used for food preparationlishwashing HFS46.05 (1) (b) 2. and 3. or the requirements in s. HFS 46.05 (1)

within the room or area. (b) 2. a_long with departmen_t—approv_ed experie_nce, c_redits_ or
() There shall be solid barrier between the diapering area argPUrsesin elementary education, physical education, child-guid
anyfood preparation area. ance or recreation or other department-approved training.

(d) There shall be a supply of dry and clean clothing and dia 2. A center director or child care teacher of a center serving
perssufiicient to meet the needs of all the children at the centély School-age children shall meet the requirements of s. HFS
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97. 6.05(1) (c) or (d), as appropriater shall substitute for those

requirements department—-approved experience, credits or
HFS 46.10 Exceptions and additional requirements ~ approvedcourses in elementary education, physical education,
for care of school-age children. (1) AppLicasiLiTy. This child guidance, recreation or other department-approved train
sectionapplies to group day care centers that serve only schodl9-
agechildren and group day care centers that serve school-age3. Eachassistant child care teacher shall have satisfactorily
childrenin groups separate from children who argler 5 years completedl0 hours of training in the caoé school—-age children
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or equivalent as approved by the department within 6 marfiis (e) Children under 2 years of age in night care shall sleep in
assuminghe position. cribs.
(C) Program. A cen‘ter servi_ng school—age children shaH(e History: Cr. RegisterJanuary1997, No. 493, &f8-1-97.
zcﬂggﬂﬁggroﬂra%wggg é)frowdes a change from the routine of HFS 46.12 Licensing administration. (1) INQUIRY. A
ugh p i ) personmaking an inquiry to the department about obtaining a
1. Rest and quiet areas. groupday care center license shall be:
2. Recreational activitiesncluding outdoor and active play  (a) Provided with a copy of this chapter
3. Freedom for children to seleand plan their own activities.  (b) Given other written materials or listings of publications
(d) Meals and snacksl. Childrerenrolled in school who are aboutestablishing a day care center
attendingthe center when a meal or snack is served shall be(c) Offered an opportunity to meet with a representativihef

offeredthe meal or snack. departmento discuss the materials.
2. School-age children present after school shall be served gd) Supplied with the necessary application form if licensing
snack. is desired.

History: Cr. RegisterJanuary1997, No. 493, &f8-1-97; correction in (2) (c) (e) If licensing is desired, assisted through the licensing pro
made under s. 13.93 (2m) (b) 7., Stats., Regi&mil, 1999, No. 520. cess by a representative of the department.

(2) AppLicaTION. (a) An applicant for a license shall submit
n%]n application at least:
1. Sixty days before the date proposed for the center to begin
operating.
2. Thirty days before the end of tharrent licensing period,

HFS 46.11 Additional requirements for night care.
(1) AppLicaBILITY. Group day care centers which operate duri
any period of time between 9:00 p.m. and 52061. shall comply
with the additional requirements of this section.

(2) GENERAL REQUIREMENTS. () A center déring night care in the case of a renewal
may serve no more than 20 children at any one time between 9:%(5 ) ’ . .
p.m. and 5:00 a.m. unless the building is equipped with emer 3 Forty-five days before opening an additional center
gency“gh“ng Supp”ed by a Stand—by power source. 4. Th|rty dayS befOI’e Changlng the addreSS Of the center

(b) When the same premises are used for the operation of bothS: Thirty days before a new owner takes over the center
day care and night care, the number of children during any over (b) An applicant for an initial license shall include all the fol
lappingof the day care amight care periods may not exceed thé#owing with the application form:
maximumlicensed capacity of the center 1. A signed statement by the applicant accepting legalon

(c) Minimum staf-child ratios and group sizes as specified igibility for complying with this chapter
s.HFS 46.05 (4) shall be maintained during night care. 2. The articles of incorporation and by-lawstie center is

(d) Al child care workers on duty shamain awake during ©'danizedas a corporation, association or cooperative.
night care. ~ 3. A diagrammatidioor plan of the centeishowing room

(e) The parent or centehall provide each child in night caredimensionsand room usage for all areas to be used by children,
with an individually labeled sleeping garment and a toothbrusFt.nd a diagram of the outdoor area, including area dimensions,

(3) ProGRaM. (a) Child care stdfshall work with a chilgs ocauonand enclosures.

parentto coordinate how the child spends his or her time during |4 - A Wr'tter?. dhelegt?tlom)rhadmlnlsttr_atlv? a}uth?nty S|%n3d by
night care at the center with the faméyschedule elicensee which outlines thegamizational structure and oesig
; . ) ’ . natesjn a chain of command form, those personghe premises
(b) A center diering night care shall provideself-contained i, chage of the center for all hours of operation.
room away from sleeping children where an awake child can g “a gjgned notarized statement on a form provided by the
engagan aCt'V't!eS' ] o departmentoncerning any specified criminal convictionpand
(c) An evening and morning schedwéprogram activities ing chage.
shallbe planned for the hours that children in night care are awake. g The Jicense fee.

(d) School-age children shall have an opportunity to read or 7, The fee for a criminal records check on the applicant.
do school work. . 8. All forfeitures due and owing prior to license issuance.
(4) PrREVENTIVE MEASURES. (&) Child care workers shall be Note: A license application form for a group day care center may be obtained from

giventraining intechniques of evacuating sleeping children in armyfielc: ?ffidci of thehDeEjagmerﬁt’)Di_\t/tisidortl oft hChild:%n arf1dS Fan)\ily Sea\/_ic?ufd
H H H H a completed form shou e submitted to the sameeo! ee Appendix or
emergencyduring orientation to the job. addressest the field ofices.

(b) Centers operating during hours of darkness ghmallide Note: A copy of the background character verification form, CFS-64, beay
emergencyighting, such as an operable flashlight, for eself- obtainedfrom the Forms Centebivision of Children and Famil@ervices, ©. Box

- . 7851,Madison, Wsconsin 53707.
containedroom used by children. (c) Within 20working days after receiving an application for

(5) Feepine. (a) Breakfasshall be served to all children in g intial license, a representative of the department shall contact
carefor the night, unless the parent specifies otherwise. the applicant in person or by phone amdvide a checklist for the

(b) A nighttime snack shall be available to all children in carepplicantto use inmeeting requirements which shall cover all of

(c) A child present at the timbe evening meal is served shallthe following:
be served the evening meal. 1. Necessary building inspections.

(6) SLeer. (a) Children who attend the center for the evening 2. Required program equipment, furnishings and supplies.
hoursbut not the whole night shall have an opportunity to sleep, 3. Requirements for sfafg and staf qualifications.

as needed. 4. Required safefpanitation, equipment and supplies.
. (b) Sleep rogtines for individual children shall be based on 5. Required written policies and procedures.
informationprovided by the parents. _ (d) When the applicant for an initial license determines that all
(c) Abed, crib or cot with sheets and blankets or a sleeping bagijuirementon the checklist have been met, the applicant shall
individual to each child, shall be provided in night care. notify the departmerg’licensing representative.
(d) The center shall maintain a supply of extra sleeping gar (e) Wthin 20 working days aftehe notification under pafd),
mentsand bedding for emgencies and accidents. the departmenrt’licensing representative shall survey the day care
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centersite to determine ithe applicant has complied with all thethe Wisconsin department of justice and the federal bureau of
requirement®f this chapter investigation if applicable, is satisfactaorgs specified in subd. 1.
(f) 1. If the department has reason to beli&a the physical b.
or mental health of any person associatéti the care of children 3. The department may clger a fee foconducting a back
atthe center might endanger children in céire,department may groundinvestigation. The fee may not exceed the reasocabte
requirethat a written statement be submitted by a physicigifi orof conducting the investigation.
appropriatepy a licensed mental health professional. 4. Prior to issuance dhe initial license and prior to renewal
2. The requirement for a written statement by a physician of the license, the applicant or licensee shall doftte follow
licensedmental health professional shall be approved by tlg:
directorof the division$ bureau of regulatioand licensing before a. Obtain a notarized background verification fo@kS—64,
beingimposed. from all current and prospective employees and all current and
3. The written statement shall certify the condition of the-indprospectiveadult residents of the day care center
vidual and the possiblefetct on the day care centarchildren of b. Obtain a criminalrecords check from the ¥¢onsin
that condition. department of justice for each employee and prospective
4. The department may deny or revoke the license if tiggnployeeindicating that the person is not the subject of pending
examinationgives reasonable concern for the care of children.criminal chages and has no record of convictions for crimes
(g) If an applicant for an initial license is found to be in eomVhich substantiallyrelate to the care of children, the operation of
pliance with all applicable requirements of this chapttre the center or convictions specified in s. 4.8.685, Stats.
departmenshall issue a group day care ceniteense within 5 c. Require aremployee or a prospective employee, who has
working days after the date on which the survey undeggpwas beena non-resident of Wconsin at any time within 5 years pre_
completed. cedingthe date of the investigations to be photographed and fin
(h) If an applicant for an initial license is found to be not igerPrinted on 2 fingerprint cards which may be submitted by the
compliance with all applicable requirements of this chapiier VVisconsindepartment of justice to the federal bureau of inves
departmenshall specify in writing the areas of non—compliancﬁg‘"“t'Omcor the purpose of obtaining tipersors criminal convie
andthe applicant shall be given an opportunity to make the nect@n record and record of pending criminal qjes.
sary changes and shall be re-surveyed within 20 working days d. Require that each adult student teacher placed for a student
after notifying the departmergt’licensing representative that thePracticumby an institution ohigher education obtain a notarized

centeris ready to be surveyed again. backgroundverification form, CFS-64, and a criminedcord
(3) BACKGROUND SCREENING. (@) Definition. In this subsec Checkirom the Wsconsin department of justice.
tion: 6. The applicant or licensee shall not permit an employee,

prospectiveemployee or other person subjecatoriminal records

ata day care center with the intent of making that day care cerﬁBFtho be in regular contact with a child receiving care from the

his or her home or who lives for more than 30 days cumulative |fenSeeuntil the information from the Wconsin department of
any6-month period at the day care center justiceand the federal bureau of investigation, if applicable, is sat

2 “Emol ” hired f 2la isfactoryas specified in subd. 1. b.
- EMPlOYee: means a person nired for a wage or saary 5 ¢ o person subject to a criminal records check respomds

personvolunteering to take the place of amployee or person ihe notarized background verification for@FS—64with a “no”

1. “Adult resident” means a person 18 yearslder who lives

requiredto meet stdfto—child ratios in the day care center or o questions related to criminal convictions, child abase

&iﬁgngﬁmjpiﬁnti%tig:éoé?t&e; I?ggr:ggz who Is In regular contac eglector elder abuse, that person may be employed or permitted

o L . .. to be an adult resident conditioned on receipt of information from
_(b) Criminal records check.1. Prior to the issuance of an-ini e federal bureau dhvestigation, if applicable, indicating that
tial license, the renewal of the license and at any time the depg{k persons conviction record under the laany other state or
mentconsiders appropriate, the department sfwdll of the fol | nder federal law is satisfactory according to criteria specified in
lowing: . o s.48.685, Stats.

a. Obtain a notarized background verification fo@kS-64, 8. Alicensee or applicant may provisionally employ a person
from the applicant or licensee, each adult resident of the day cgyg position in which that person would have regular contact with
centerand adult members of the licensekdusehold who work g child in care or provisionally permit a person tcabeadult resi
in the center dentof the day care center if the notarized background verification

b. Obtain criminal record checks from thasabnsin depait form, CFS-64, for the person indicates that the person does not
mentof justice indicating that the applicant or licensee and amgve any pending criminal chges or convictions that could
adultresident of the day care center are not the subject of pendiigiyerselyaffect the child or the ability dhe day care center to
criminal chages and have neecords of convictions for crimes carefor the child or which are substantially related to the oére
which substantiallyrelate to the care of children or the operatioghildrenor the operation of the day care center

of the center or convictions specified in s. 48.685, Stats. 9. The licensee or applicant may not finaiyploy a person

c. Require an applicant, licensee, employee, or adult residenfinally permit a person to be an adult resident of the day care
of the day care center who has been a non-residenisobiéin  centerwho would have regular contact witchild for whom care
atany time withinthe 5 years preceding the date of the crimina provided unless the persemecord under the laved this state
recordscheck investigation to be photographed and fingerprintésisatisfactory according to criteria specified in subd. 1. b.
on 2 fingerprint cards which may be submitted by thisaahsin 10. The licensee shall submit a criminal records check request
departmentf justice to the federal bureau of investigation for thg the Wsconsin department of justice within 2 working days after
purposeof obtaining the persas’criminal arrest and conviction hiring a new employee. A new employee shall work under the
record. generalsupervision of another adult untiteminal records check

d. Obtain criminal record checks from thésdbnsin depast which is satisfactory according tbe criteria under subd. 1. b. is
mentof justice ormembers of the licenssdiousehold who work received.
in the center (c) Nurse aide egistry check.1. The department shaheck

2. The department shall not permiperson to be licensed toits nurse aide registry under s. HFS 129.10 for an applicant who
operatea day care center or to be in regular contact with a chiddshad experience as a nurse assistant, home health aide or hos
receivingcarefrom the day care center until the information fronpice aide, as defined in s. HFS 129.03, to determine if there is a
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substantiatedinding thatthe applicant has abused or neglected a 1. Is the subject of a pending crimirtdlage for an action that
client or misappropriated funds or property of the client. substantiallyrelates to the care of children or activities of the cen

2. The applicant and licensee shall check the departneri®'-
nurseaide registry under s. HFS 129.10 for employees or adult 2. Has been convicted of a felonypisdemeanor oother
residentsof the day care center who have experience as a nupfiensewhich substantially relates to thare of children or activi
assistanthome health aide or hospice aide, as definedHFS. tiesof the center
129.03,to determine if there issubstantiated finding of abuse or 3. Has been determined to have abused or neglected a child
neglectof a client or misappropriation of funds or property of thgursuanto s. 48.981, Stats., or has been determined to have com

client. mitted an ofense which substantially relates to the care of chil
Note: A copy of theNotarized Backgroundeyification From CFS-64, may be drenor the activities of the center

obtainedfrom the Forms Centebivision of Children and Family Services,@ Box . . - .
7851, Madison, isconsin 53707-7851. Y 4. Has been thsubject of a substantiated finding of miscon

Note: A criminal records check request form may be obtained from the Depa@tuct in the departmemsthurse aide registry under s. HFS 129.10.

ment of Justice, Crime Information Bureau. Attention: Rec@fusckUnit, P O. f S
Box 2718, Madison, \iéconsin 53701-2718. 5. Isthe subject of a court finding that the person has-aban

Note: Wisconsins Fair Employment Layss. 11.31 to 11.295, Stats., prohibits do_nedhis or her child, has inflicted sexual or physical abuse on a
discriminationin employment because of criminal conviction or pendinggghar child or has neglected or refused, for reasons other than poverty
unlesstherecord or chaye substantially relates to the circumstances of the particulgg provide necessary care, food, clothing, medical or deatal
job or licensed job or licensed activity . N ! VLT .

Note: The Departmerd’registry for nurse assistants, home health aides and h(%r shelter fo.r his or her child or ward _or a child in his ord’a_me
pice aides may be reached by calling (608) 266-5545 or (608) 267-2374 in orde¥@AS t0 seriously endanger the physical health of the child.
obtainthe information needed from an automated voice response unit. 6. Has had a child care license revoked or denied within the

(4) AMENDMENT TOLICENSE. (@) A licensee shall submit to the |ast 5 years.

department written request faan amendment to the license ifthe 7 a5 violated any provision of thiiapter or ch. 48, Stats.

licenseewishes to change a terfi the license such as a changgy fajls to meet the minimum requirements of this chapter

in the number of child_ren, the age ramjene children, the h(_)ur_s 8. Has made false statements on the notarized background
of the centés operation, the daysf the week the center is in charactewerification form.

operationthe months of the yedhe center is in operation or the Note: Examples othages and dénses the department will consider in making

nameof the center a determination under this paragraph that an act substantially relabesdare of

i Fextt childrenare: abuse or neglect of a child; sexual assault; abuse of a resident ef a facil
(b) No Change may be made by the licensee ¢ afacorr ity; a crime against life and bodily security; kidnapping; abduction; arson of a build

dition of the license without priawritten approval of the depart ing or of property other than a building; robbery; receiving stolen property from a

ment. child; a crimeagainst sexual moralitguch as enticing a minor for immoral purposes

. . . . .. Or exposing a minor to harmful materials; and interfering tighcustody of a child.
(C) A licensee proposing to increase the licensed CapacnyThglist is illustrative. Other types offenses may be considered.

a center shall demonstrate compliance with this chapter in the(b) Thedepartment may dengevoke, refuse to renew or sus
operationof the existing center and compliance with rules for any,, 45 jicense, initiate other enforcement actions specified in this

other facility licensed by the department and operated by H§anteror in ch. 48, Stats., or place conditions on the license if the
licensee. applicantor licensee is not fit and qualified. In determining

(5) ADDITIONAL LICENSE. A licensee applying faa license for whetheran applicant is fit and qualified, the department shall con
an additional center location shall demonstrate compliance wigiderany historyof civil or criminal violation of statutes or regula
this chapteiin the operation of the existing center and compliang®ns of the United Stateshis state or any other state substantially
with rules for any other facility licensed by the department andlatedto the care othildren or activities of a day care center by
operateddy the licensee. the applicant, licensee, administratoenter directorepresenta

(6) LicenseReNEWAL. (a) A license shall be infett for the tive, employee, household member or other individual directly or
period of time specified by the department unless sooner siRdirectly participating in the operation of the day care center
pendedor revoked. (8) EFFECTOF NOTICE TO DENY OR REVOKE A LICENSE. If the

(b) Atleast 60 days before expiration of a grdag care center departmentiecides under sub. (7) to deny the grant of a license or
license the department shall send an application form for licen§erevoke a license, the department shall provide the appbicant
renewalto the licensee aiongr[h a questionnaire Concerning anyllcense_eNlth a ert[ennotlce of its deClSlon, InCI_udlng the reasqns
changesin conditions of the license andi@am for a group day for denial or revocation. Ithe case of a revocation, the revocation
carecenter compliance study to be filled out by the applicant fghalltake efect 30 daysfter the date of the notice unless the-deci
licenserenewal. sionis appealed undesub. (9). Upon receipt of that notice and

. : : uring any revocation or denial procedures whichy result, a
() An applicant for license renewal shall submit to the d(':'p"’lgay care center may not accept for care any child not enrolled as

mentthe following mf”‘te”aIS: o . of the date of receipt of the notiegthout the written approval of
1. A completediicense renewal application and questionthe department.

naire. _ (9) APPEAL OF DECISION TO DENY OR REVOKE A LICENSE. ANy
2. A completed group day care center compliance study person aggrievetly the departmerg’decision to deny an initial

3. Alicense renewal fee. licenseor the renewal of a license tw revoke a license may
4. Afee for a criminal records check for the licensee, if appeduesta hearing on thadecision under s. 227.42, Stats. The
cable. requestfor a hearing shall be in writing, shall be filed with the

epartmenbf administratiors division of hearings anajppeals
ndshall be sent to thatfide so that it is received in thatfick
Swithin 10 days after the date of the notice under sub. (8). A request

license and may not continue to operate the day care center for a hearing is considered filed upon its receipt by the division of
(7) LICENSEDENIAL ORREVOCATION. (&) The department may hearingsand appeals.

deny,revoke,refuse to renew or suspend a license, initiate otheote: A request for a hearing should be submitted to the Division of Hearings and
enforcement actions specified in this chapter or in ch. 48, Stafgpeals,RO. Box 7875, Madison, #tonsin 53707.

or place conditions on the license if any of the following apply to (10) SUMMARY SUSPENSIONOF A LICENSE. (a) Under the

the applicant or licensee, a proposed or current employesyua  authorityof s. 227.51 (3), Stats., the department shall summarily
teeror any other person havimggular contact with the children: suspend license and therefore close a group day care center when
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the department finds thahis action is required to protect the (b) An order summarily suspendinglieense and therefore
health,safety or welfare of the children in care. A finding of @losinga group day care center may be a verbal order by a-icens
requiremenfor summarysuspension of the license may be basedg representative of the department.ithivi 72 hours after the
on but is not limited to any of the following: ordertakes dect, the department shall eith@ermit the reopening
1. Failure of the licensee to provide environmental prote®f the centeor proceed under subs. (7) to (9) to revoke the license.
tionsfor the children, such as heat, watdectricity or telephone A preliminary hearing shall be conducted by the department of
service. administration’division of hearings and appeals, within 10 work
2. The licensee, an employee, a volunteamyrother person INg days after thelate of the initial order to close, on the issue of
in regular contact with the chiidren in care has been convicted/$fetherthe license shall remain suspended during revocation

or has a pending chge for a crime against life or bodily injury Proceedings. o
History: Cr. RegisterJanuary1997, No. 493, &8-1-97;corrections in (3) (b)

3. The licensee, an employee, a volunteearyrother person 1 .4 b,, 7., (c) 1. and 2. and (7) (a) 4. madader s. 13.93 (2m) (b) 7., Stats.,

in regular contact with the children in care has been convictedredister, June, 2001, No. 546.

afelony, misdemeanor or otherfefise which substantially relates ) ) )

to the care of children or activities of the center or has a pendingHFS 46.13 Complaints. (1) Anyone having aomplaint

chargewhich substantially relates to the care of children or activboutalicensed or illegally operating group day care center may

tiesof the center submitthat complaint to the department by telephone, letter or
4. The licensee, employee, volunteer or any other personP@fsonalinterview Every complaint shall be investigated by a

regularcontact with the children in care is the subject of a curréifPresentativef the department. The department shall send

investigationfor alleged child abuser neglect pursuant to s. Written report of thefindings of the investigation to the complain

48.981,Stats., or has been determinedave abused or neglectecNtupon request.

achild. (2) Thelicensee may not discty an employee because that
5. The licensee or a person under the supervision of th@ployeehas reportediolations of this chapter to the licensing

licenseehas committed an action or has created a condition relegPresentative. ) ) N

ing to the operation or maintenance of the day care center thAtote: A complaint should be submitted to a fielfiaf of the departmerstdivi-

h . \onof children and family services. See Appendix A for addresses and telephone
directly threatens the health, safety or welfare of any child undgfmpersf the field ofices.
the care of the licensee. History: Cr. RegisterJanuary1997, No. 493, &8-1-97.
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