NOTICE OF PROPOSED GUIDANCE DOCUMENT

Assessor Training

Pursuant to s. 227.112, Wis. Stats., the Wisconsin Department of Revenue is hereby seeking
comment on the following proposed Assessor Training guidance.

Page Subject

2 Certification

3-152 2015 Assessor School

153-233 | 2016 Annual Assessor Meeting

234-237 | 2015 Assessor School Questions

238-268 | 2015 Assessor Meeting Handouts

269-278 | 2016 Assessor Meeting Handouts

279-288 | 2017 Assessor Meeting Handouts

289-298 | 2018 Assessor Meeting Handouts

299-367 | 2017 Online Annual Assessor Meeting

368-371 | 2017 Annual Assessor Meeting Questions

372-455 | 2018 Annual Assessor Meeting

456-457 | 2018 Annual Assessor Meeting Questions

458-540 | 2018 WI Property Assessment Manual Volume 2 Update Residential, Apartments,
and Agricultural

541-545 | Wisconsin Property Assessment Manual - Volume 2

546-754 | Land Classification

PUBLIC COMMENTS AND DEADLINE FOR SUBMISSION
Comments may be submitted to Wisconsin Department of Revenue until August 12, 2019 by:
Emailing bapdor@wisconsin.gov

LOCATION OF GUIDANCE
The final version of the guidance documents will be posted to allow for ongoing comment:
https://www.revenue.wi.gov/Pages/Training/assessor-certification.aspx#edu

AGENCY CONTACT PERSON
Scott Shields
scott.shields@wisconsin.gov
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7/15/2019 DOR Certification Statement

State of Wisconsin
Department of Revenue

Certification Statement

As the Secretary of the Wisconsin Department of Revenue (DOR), I certify the guidance
document(s) attached or referenced hereto under sec. 227.112(6), Wis. Stats.:

I have reviewed this guidance document or proposed guidance document and I certify that it
complies with sections 227.10 and 227.11 of the Wisconsin Statutes. I further certify that the
guidance document or proposed guidance document contains no standard, requirement, or
threshold that is not explicitly required or explicitly permitted by a statute or a rule that has
been lawfully promulgated. I further certify that the guidance document or proposed guidance
document contains no standard, requirement, or threshold that is more restrictive than a
standard, requirement, or threshold contained in the Wisconsin Statutes.

DEPARTMENT OF REVENUE

Peter Barca
Secretary of Revenue
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2015 Assessor School

Assessor School
December, 2015



Agenda

e Welcome and Introductions

* Announcements

e Handouts

e Equalization update

e Technical and Assessment Services update
e Manufacturing and Utility update
 (Questions
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Announcements

* Internet Assessor School
O PowerPoint, videos and handouts
O Posted on DOR website in early January

0 Complete quiz for credit
O http://www.revenue.wi.gov/training/assess/index.html




Handouts

 Registration Form

* Training Power Point

e 2016 Calendar of Events

e SLF Contact Information
 Tax 18 Conservation Programs



T

Registration

* Registration
O Provide name, email, address or phone number change
O Certification: bapdor@revenue.wi.gov

* Roster
O Only certified individuals sign

0 Consistent with name as printed on certification card
O Use new certification number (WI#####CA)



NAME (LAST, FIRST, MIDDLE INITIAL)

BUSINESS MAILING ADDRESS

COUNTY

ZIP CODE

BUSINESS PHONE NUMBER

RESIDENCE PHONE NUMBER

FAX NUMBER

CHECK IF THIS IS A NEW
NAME OR ADDRESS

STATUTORY
SSESSOR

SIGNS D
SSMENT

DLL)

ROUND TRIP MILEAGE

FOR STATUTORY ASSESSOR ONLY
Enter round trip mileage from residence to
location of assessors school.

COUNTY OF RESIDENCE

CHECK IF THIS IS A NEW E-
MAIL ADDRESS

AIL ADDRESS
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Equalization Update

e General announcements and reminders

O MAR TAR ECR Report Review
0 Sec. 70.05 Compliance
O Exempt Digital Cable Television Equipment

 Law changes
e Court cases



S——

Important Dates

e December 1: letter to municipal clerk if 2015 final MAR not
filed

e January 1: deadline to submit a final or amended 2015 MAR,
TAR and AAR

e March 11: deadline to submit PAD data for 2015 sales

e June 13: deadline to submit 2016 MAR, TAR, and ECR

e August 1: release of Preliminary Equalized Values

e August 15: release of Certified Equalized Values

e November 1: 2016 Major Class Comparison Report posted



Municipal Assessment Report

e Reporting reminders:

O If your CAMA system produces these reports, review the reports
before submitting

= Acres are often placed in the wrong subclass

 Compare to prior year subclass acres to be sure they are not placed
in the wrong category

= Large change in personal property value

e Explain reasons for change (e.g. 10 new accounts or large account
out of business)

= Do not include value for property splits in the annexation category
= When reporting an annexation, must provide the losing/gaining
municipality's name in comments

10



Municipal Assessment Report (cont.)

e Changes for 2016
O Type of Assessment = Required field
O Level of Assessment—> Cannot be zero

O Economic Obsolescence =2 Minimum of 30 character
explanation

e Reminder: Notify District Equalization Office of any
new municipalities you will be assessing for 2016
O DOR updates access to PAD, MAR, TAR, ECR, AAR

11
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Exempt Computer Report

e When municipal or TID value has a significant change

from the prior year, enter a comment explaining the
reason for the large value change

e If nocomment provided, we will contact you during
our review

12



70.05 Compliance

 Preliminary 70.05 Compliance, issued November 1

O To have compliance measurement displayed on report, we need:
= Final MAR filed by October 1, 2015 and
= Error-free SOA

* Note: DOR may have an SOA, but if it contains errors, it cannot be
used to determine compliance

e Final Compliance Report issued in February, 2016

O Includes compliance for all municipalities

13



70.05 Compliance (cont.)

e If you received a Notice of Training, attendance at the 2015
assessor school satisfies the training requirement
O Online assessor school also satisfies the training requirement

14



Cable Television Exemption

May, 2015, DOR provided guidance on exempt digital cable TV
equipment

O Digital cable equipment is exempt under 70.111(25)

O Not a new exemption

O Assessor to exempt such equipment in 2015

O Assessor to correct 2014 assessment under 70.43

O Guidance can be found at:
= https://www.revenue.wi.gov/slf/cotvc/messages/2015/20150504.html

15



Cable Television Exemption (cont.)

e Guidance for 2016 (after 2015 tax roll delivered)

e |f 2015 was illegally assessed and cable company files a claim
under sec. 74.35 (Recovery of Unlawful Tax)

O Municipal Board must 'rescind’ illegal tax if acted upon prior to
January 31
O Municipal Board must 'refund' illegal tax if acted upon after January 31

O Clerk files Chargeback of Refunded or Rescinded Taxes (PC-201) with
the Department of Revenue

16



S——

Cable Television Exemption (cont.)

e Guidance for 2016 (after 2015 tax roll delivered)

e |f 2015 was illegally assessed and cable company does not file
a claim under sec. 74.35 (Recovery of Unlawful Tax)

O Assessor makes correction of 2015 assessment on 2016 roll, under
sec. 70.43 (Correction of Error by Assessor)

= Note: 74.35 claim is not required for correction under 70.43

17



Cable Television Exemption (cont.)

e Guidance for 2016 (after 2015 tax roll delivered)

e |f 2014 assessment has not been corrected

O Cable company requests refund, citing sec. 74.33 for refund/rescission
of illegal 2014 tax

O Municipal Board may 'refund’illegal tax
= Sec. 74.33 is discretionary 'May', not 'Shall" refund
= Refund under guidance of municipal attorney

0 If refunded, Clerk files Chargeback of Refunded or Rescinded Taxes
(PC-201) with the Department of Revenue

18



Law Changes

e Rented Personal Property 70.111(22)

19



Rented Personal Property Exemption

e 2015 Budget Bill Expands 70.111(22), Wis. Stats.

O Retroactive to January 1, 2014

O Equipment rental of 1 month or less & 364 days or less
= Deleted: "which is engaged in any business other than personal property
rental"

= Substituted: "and the owner is engaged in the rental of the property
subject to the exemption to the other enterprise."

20



Rented Personal Property

Exemption (cont.)

e Summary

0]

Eligible for exemption: personal property of companies that primarily
rent equipment and may also provide ancillary services

Not eligible for exemption: personal property of companies with a
subsidiary company that leases or rents equipment to the parent
company

Guidance can be found at:
https://www.revenue.wi.gov/slf/cotvc/messages/2015/20151106.html

21



Court Case Summaries

e Attic Angel Prairie Point, Inc. v City of Madison

e West Capitol Inc. v Village Sister Bay

e Regency West Apts v City of Racine

e SSM Healthcare of Wisconsin v City of Fitchburg

22



Attic Angel Prairie Point,
Inc. v City of Madison

 Wisconsin Court of Appeals, # 2012AP2095 - Unpublished

* |ssue:
O Exemption of Benevolent Association

e City's Arguments
O Issue preclusion applies: AAPP previously litigated issue of
benevolence, and ruling was not appealed
O The "benevolence test" applies to determine whether AAPP
gualifies for exemption

O Circuit Court erred in denying City's motion for summary
judgement based on contention AAPP is not benevolent

= Court of Appeals upheld circuit court decision granting exemption

23



Attic Angel Prairie Point,
Inc. v City of Madison

* Wisconsin Court of Appeals, # 2012AP2095 - Unpublished

* Decision
O Court of Appeals upheld Circuit Court decision granting exemption

= |ssue preclusion does not apply

= Benevolence test rejected; cited case law is 'statutory test' for exemption,
not a stand-alone 'benevolence test'

= City not entitled to summary judgement

24




West Capitol Inc. v Village Sister Bay

 WI Court of Appeals, #2013 AP2849, 2850, 2851 — Unpublished
e |ssues Presented by the Appellant:

0]

BOR committed legal errors when determining the property's value

Assessor should not value shoreland using a formula (#FF x S/FF)
Assessment based on speculative use
Sales were not comparable or recent

Proper adjustments were not applied for differences between subject
property and comparable sales

Proper adjustments were not applied to account for size of parcel

25



S——

West Capitol Inc. v Village Sister Bay

 WI Court of Appeals, #2013 AP2849, 2850, 2851 — Unpublished

 Decision:
O Court of Appeals upheld Circuit Court decision
O Assessor's methods were acceptable

O West Capital failed to overcome the presumption of correctness of the
assessor's valuation

26



Regency West Apartments v City of Racine

e Wisconsin Court of Appeals, # 2014AP2947 — Unpublished

e Petition for review with the WI Supreme Court is pending
O Issue: Proper Valuation of Subsidized Housing
O Decision
= Three tier system to valuation of subsidized housing is appropriate
= Hierarchy — Sale of subject, comparable sales, "all factors collectively"

= Absent sale of subject, comparable sales only need be "similar"

* Adjustments for rents / capitalization rate satisfy "similar"
requirement

= Relying solely on the income approach (third tier) inappropriate
O Appraiser must consider all three tiers

27



SSM Healthcare of WI v City of Fitchburg

 Wisconsin Court of Appeals, #2015AP429 - Unpublished

O Issues

= Personal Property of renal center and sleep center owned by SSM should
be taxable as located in "doctor's offices"

= Request for total exemption of PP value cannot be converted to a partial
exemption during litigation
O Decision
= Court found the facilities were not a "doctor's office"
= Court found SSM should receive partial exemption for personal property

28



Court Case Summary

e For copies of most opinions, published and unpublished, visit
the official WI Supreme Court and Court of Appeals site:

http://www.wicourts.gov/opinions/index.htm

29



Questions, Comments,
or Suggestions?
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Technical & Assessment Services

Assessor School
December, 2015
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Topics of Discussion

e Staff and Responsibilities

* SLF Meetings

e Tax Incremental Finance

e Board of Review

e Assessor Certification System

e Agricultural Classification — Updated Tax 18
e 2016 Updates

e Commercial Valuation

e Annual Assessment Report

e 2017 Updates

2015 Wisconsin Department of Revenue 32



Staff and Responsibilities
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Staff and Responsibilities

2015

Director - Scott Shields
 Technology & Applications

O Supervisor - Megan Bezanson

O Leo Kolaszewski, Sharon Hoepfner and Kyle Jackson

O Subjects:

System changes / testing

Process coordinators

Application (MAR, TAR) changes / testing
Internet updates

Email list distributions

O Contact - OTAS@revenue.wi.gov

Wisconsin Department of Revenue
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Staff and Responsibilities (cont.)

e Tax Incremental Finance
O Mary Lou Clayton and Stacy Leitner

O Subjects
= Creations
= Amendments
= Base value redeterminations
= Designations

O Contact - tif@revenue.wi.gov

2015 Wisconsin Department of Revenue 35



Staff and Responsibilities (cont.)

e Certification & Education
O Jennie Miller, Mark Paulat and Michelle Drea

O Subjects:
= Wisconsin Property Assessment Manual
= Property Tax Guides and Common Questions
= Assessor Certification and Training
= Assessor Complaints
= Board of Review Training

O Contact - bapdor@revenue.wi.gov

2015 Wisconsin Department of Revenue
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SLF Meetings
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SLF Meetings

e SLF Roundtable
O DOR convenes three times a year: 3/17/16,7/21/16 and 11/10/16

O Assessors, Clerks, Treasurers, Listers, Registers of Deeds, Town's
Association, County's Association, League of Wis Municipalities

e DOR Update Sessions

County Listers: September annually

County Treasurers: March, June and October annually
Municipal Finance Officers: June annually

Municipal Treasurers: April annually

Register of Deeds: March and October annually

O OO O 0O O O

UW Financial Workshops: September annually

2015 Wisconsin Department of Revenue 38



SLF Meetings (cont.)

e WAAOQO Assessment Advisory Committee
O Eight meetings per year with DOR

e WAAO Rural Concerns

O No meetings scheduled pending committee chair appointment

2015 Wisconsin Department of Revenue 39



Tax Incremental Finance
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Tax Incremental Finance

e 88 creations (4 Town), 29 territory amendments, 4 base value
re-determinations

e Asof 11/1: 81 project plans (allocations /distressed), 5
terminations

 Reports:

O March: Creations, Territory Amendments, Base Value Redeterminations
O June: Active, Terminated, Distressed

O August: Statement of Changes, Value Limitation

O September: Certification of Values

2015 Wisconsin Department of Revenue 41



Tax Incremental Finance (cont.)

e Legislation summary:

O 2015 Act 24 — T of Rome, Adams County
= 6/26/15: http://docs.legis.wisconsin.gov/2015/proposals/ab123
= TID special exception - allows T Rome to make cash grants for a golf course
O 2015 Act 30 — Milwaukee Bucks Basketball Stadium
= 8/13/15: http://docs.legis.wisconsin.gov/2015/proposals/sb209
= TID exceptions: project costs allowed to fund parking within one mile of
TID when parking is within one mile of sports arena; loan to assist
exposition district for stadium; financing of project costs through payment
of revenue bond proceeds; 12% limit does not apply

= Property tax exemption: sports arena except portion used as a restaurant
open to public during times when arena is closed

2015 Wisconsin Department of Revenue 42



Tax Incremental Finance (cont.)

e Legislation summary:

O 2015 Act 96 — Multi Jurisdictional TIDs (MJTID)
= 11/12/15: https://docs.legis.wisconsin.gov/2015/proposals/ab45
= Any number of cities and villages may jointly create MJTID
= Generally, current law provisions that apply to all TIDs apply to MJTIDs
= Change: any town authorized to create a TID may participate in a MJTID
O 2015 Act 75—V Weston TIDs
= 11/12/15: http://docs.legis.wisconsin.gov/2015/proposals/ab344
= Lengthens allocation time for tax increments and cost expenditures
O AB 390 - Town of Freedom
= http://docs.legis.wisconsin.gov/2015/proposals/ab390
= Allows Town to create TID in same manner as a City or Village

2015 Wisconsin Department of Revenue 43



Board of Review
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Board of Review

e (Calendar

0O www.revenue.wi.gov/municipalities/bor-calendar.html

O 2015: 1,030 municipalities provided Open Book/Board of Review dates
O New for 2016:
= County Lister / Treasurer can provide information (current application
allows assessor and municipal clerk)

= Allows public to enter email address after municipality provides
information (current application allows public to provide an email when
no information exists for a municipality)

= Added links to Appeal Guide and Guide for Property Owners
=  Posting for 2016 entries in February

2015 Wisconsin Department of Revenue 45



Home = Online Services = Board of Review Calendar

Board of Review Calendar

To help better serve municipalities and property owners, the Wisconsin Department of Revenue created a
2015 Board of Review/Open Book Calendar. This calendar provides each municipality's Board of Review
and Open Book information, along with listing the contact information for your local Clerk and Assessor.

Each municipality in Wisconsin is required to have an Open Book and Board of Review (BOR) session.

® Open Book takes place first. This is the time when the municipality's assessment roll - which lists all
the properties - is open for examination. This allows the property owner to informally discuss the

property value with the local assessor. If the property value is changed at Open Book, the assessor
corrects the assessment roll.

® If the property owner is not satisfied with the assessment after attending Open Book, he/she can bring
their concerns to the Board of Review. The Board hears assessment appeals from property owners.

After review, if the Board agrees with the property owner's evidence, it can amend the assessment to
reflect those changes.

Most Open Book and Board of Review sessions take place late May to mid-June, but some may occur

later. Click the Inquiry for 2015 link under Property Owners below for information about the upcoming
session dates and times.

Property Owners Municipalities

- Look up Open Book, BOR, local Clerk and

- enter BOR and Open Book information.
Assessor information

Board of Review Calendar Entry for 2015
Inquiry for 2015




County

From the dropdown menu, select the county where your municipality is located.

County: |ONEIDA v

Municipality

From the dropdown menu, select the municipality you would like to view.

Municipality: |MINDCQUA, TOWN OF v|

COUNTY OF ONEIDA - TOWN OF MINOCQUA

Assessment Type - Annual Review/Maintenance

Open Book Meeting
Start Date - 08/06/2015

End Date - 08/07/2015
Start Time - 10:00 AM

Board of Review Meeting
Start Date - 08/18/2015
Start Time - 9:00 AM

Dates listed are subject to change.
Verify the dates and time with your municipal clerk.
Contact your municipal clerk to obtain the times and for the Board of Review objection forms and requirements.




Clerk

ROBEN HAGGART, CMC

415 MENOMINEE ST STE A
MINOCQUA, WI 54548

(715) 356-5296
CLERK@TOWNOFMINOCQUA.ORG

Assessor

BOWMAR APPRAISAL INC
415 MENOMINEE ST. STE A
MINOCQUA, WI 54548-0168
(715) 356-5296
KITTKOSKI@AOL.COM

For more information visit:

Open Book and Board of Review Common Questions
revenue.wi.gov/fags/index-pt.html

Wisconsin Towns Association
wisctowns.com

Wisconsin Counties Association
www.wicounties.org

League of Wisconsin Municipalities
www.lwm-info.org




Wisconsin Department of

eventie

Tax

- G t
Professionals overnments

Businesses Individuals

Board of Review Calendar Entry for 2015

Use this application to enter your municipality's Open Book and Board of Review dates.

For more information, review the Open Book/Board of Review Calendar [/} instructions.

WAMS Logon

Login using your WAMS ID and password.

WAMS ID:

Password:

Clear

WEE ACCESS
MANAGEMENT SYSTEM

Register for WAMS ID and password | Instructions |4




Board of Review, cont.

e Training affidavit — State Law 70.46(4)
O Requires one BOR voting member attend training within two years of
BOR's first meeting
O Clerk shall provide affidavit to DOR

O New for 2016
= On line application for clerk to complete Affidavit
= Clerks will have ability to print and save
= Posting in December 2015

2015 Wisconsin Department of Revenue 50



Form . . . . Wi De
PA-107 Board of Review Member Training Affidavit of Rewﬁf,e

Complete this affidavit before the Board of Review (BOR) meets. Under state law (sec. 70.46(4), Wis. Stats.), you are required to file this form
with the Wisconsin Department of Revenue (DOR). If you do not submit this form, your BOR may not be valid.

Instructions

1. Enter your 5-digit co-muni code or select the county, taxation district and municipality from Watch for these symbols

the dropdown menus. You must be connected to the Internet while you enter ‘When these appear in the form, use the mouse
this information. and hover over the symbol to view the message.

2. Enter the board member's name(s) and dates of training Help is available for the field. Hover over
3. After you complete the form, review for accuracy and verify it is true, correct and complete the symbol for more information.

4. When you are ready to file, select "Submit” o There is a wamning or caution for the
5. Save/print document for your records field. Review what you entered.

There is an ermor in the field. View the
Additional help Ed message and fix the error. You must fix all
« BOR information — visit revenue. wi.govimunicipalities/boardofreview html errors before you can submit the form.

» Questions/comments — contact us at (608) 266-7750 or bapdor@revenue. wi.gov TesT FORM

County |DHEIDA E"

Co-muni code Taxation district |TOWH E“

Municipality (MINOCQUA

Clerk name | ROBEN HAGGART, CMC

Clerk email | CLERK@TOWNOFMINOCQUA.ORG

Board of Review Member Training Date

P

To file

You must agree to the statement below, by selecting "ves.” This will serve as your lawful signature for this affidavit in any future

fransactions with the Wisconsin Depariment of Revenue (DOR). If you select "Mo," DOR will not accept your affidavit and it will
not be filed.

Under penalties of law, | declare that this affidavit is true, correct and complete to the best of my
knowledge and belief.

Do you agree with the statement above? [ Jyes [ No

| sumIT |




Board of Review, cont.

e 2016 Training
0 UW-Extension: http://lgc.uwex.edu/
O Clerks Association: http://wisclerks.org/education-training/trainingl/

O Towns Association sessions at district meetings from January to
March: http://www.wisctowns.com/home

O No changes to video
O Updated handouts

* New for 2017
O Video being updated during 2016 — mock initial two hour BOR session

2015 Wisconsin Department of Revenue 52



Assessor Certification System
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Assessor Certification System

Move from mainframe to windows / JAVA platform

Updated certified assessor continuing education application
0 ww?2.revenue.wi.gov/Internet/slfassessor-inquiry.html
O Use new certification number (WI#####CA)

Re-certifications:
O Email reminders sent

O New cards send electronically — ability to save and print

Enhanced available assessor continuing educational look-up

0 ww2.revenue.wi.gov/Internet/slfassessor-session.html

O Send certificates for courses attended on-line without rosters

2015 Wisconsin Department of Revenue 54



Assessor Certification System (cont.)

 Delinquent Tax Check Automation

O State law requires DOR to revoke state licenses or certifications of
individuals liable for delinquent taxes

O 73.09(7m): DOR may deny application or revoke certification if
applicant for certification or recertification or person who holds a
certificate is liable for delinquent taxes

e Statutory Assessor Certification Expiration Automation

O Internal report identifying statutory assessor with pending expirations
O Allows DOR to contact prior to expiration

2015 Wisconsin Department of Revenue 55



(TACROOGO) STATE OF WISCONSIN 11/04/15
DEPARTMENT OF REVENUE 11:23:32

xxxx ASSESSOR CERTIFICATION *xxxx

BROWSE -- ONLY

HEADER INFORMATION 11 - HEADER INFORMATION
CONTINUING EDUCATION INFORMATION 12 - CONTINUING ED INFO
ALPHA INFORMATION SCREEN 13 - ALPHA INFO SCREEN
MASS CONFERENCE YR UPDATE BY LAST NAME

MASS CONTINUING ED UPDATE BY LAST NAME

MASS BAD ADDRESS UPDATE BY LAST NAME

ACR REPORT REQUEST

OPTIONS 01 - 10 ARE NO LONGER VALID. PLEASE ONLY USE OPTIONS 11,12 OR 13.

SELECT OPTION ====>




ACS Customer Add

Status: ACTIVE v  Type: Business v

I

Line 1:
Type: v

Line 2:
Name:

City/St/Zip:
Title:

County: Please Choose
Suffix:

SSN: SSl Phone Type: Work v
Phone Number:

Email Type:

Email:

Save

Cancel
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Assessor Education Inquiry

To look up your Assessor Education Information, enter your certification no. and date of birth (DOB).

poB mm/dd/yyyy

Email questions to bapdor@revenue.wi.gov.



Assessor

MName
Address

Work phone
Primary email

SCOTT R SHIELDS

2135 RIMROCK RD.
PO BOX 8971
MADISON WI 53708

(608) 266-8223
SCOTT.SHIELDS@REVENUE.WI.GOV

Certifications
Appraisal Hrs. Law /Mgt Hrs. Annual Conf.
Level = A0 End Earned/Required | Earned/Required | Completed/Required
ASSESSOR 3 2010-12-01 2015-11-30 20.0/ 3.0 56.5/ 27.0 4.0/ 4.0
ASSESSOR 3 2015-12-01 2020-11-30 0.0/3.0 0.0/ 27.0 0.0/4.0
ASSESSOR 2 2015-05-31 2020-06-01 0.0/ 15.0 17.5/15.0 0.0/ 4.0
Continuing Education Information
Annual Conferences Attended
2014 2013 2012 2011 2010
Completed Courses
Name Session no Date L LI:“::_ Annual Location
- Hrs. 9 Conf.
Hrs.
2015 SLF ALL STAFF DAY 3 2015091482-001  2015-10-08 0.0 4.5 0 CROWNE PLAZA
2015 SLF ALL STAFF DAY 2 2015091487-001  2015-10-07 0.0 1.5 0 CROWNE PLAZA
LOCAL MUNICIPAL FINANCING




Unclaimed
Property

Businesses Individuals Governments

Professionals

Assessor Education Course Listing

Print Page

The following classes are approved for assessor continuing education credit. This is for informational purposes only. Please contact the
course sponsor for more detailed information.

If you wish to see other course offerings, enter the date ranges and click "Lookup.”

Month Year
v |2015 v
v |2016 M

Range

Starting |N0vember

Ending |January

| Lookup H Clear |

November 2015

Dates

Course Information Sponsor

November 4, 2015

November 4, 2015

November 4, 2015

2016-2017 NATIONAL 7-HOUR USPAP UPDATE

Session Number:
Credit Hours:
Contact:
Instructors:
Location:

ALL THINGS SALES

Session Number:
Credit Hours:
Contact:
Instructors:
Location:

TEAM BUILDING

Session Number:

Credit Hours:

WISCONSIN
REALTORS

1670000017-004 ASSQCIATION

7.0 Law/Management
MICHELLE HARRISON - (608) 241-2047 - EDUCATE@WRA.ORG
SCOTT MAC WILLIAMS
Holiday Inn Pewaukee

ASSESSMENT

TECHNOLOGIES
2015101573-001 OF WI

4.0 Law/Management

LISA PELKEY - (414) 690-8555 - LISAP@WI-ASSESSQOR.COM
ANDY PELKEY

COUNTRY INN & SUITES STEVENS POINT

CITIES AND
VILLAGES

1306020013-003 MUTUAL

7.0 | aw/Manaaement




Agricultural Classification
Updated Tax 18



Agricultural Classification
Updated Tax 18

e Agricultural Classification — General

O Land devoted primarily to a qualifying agricultural use during prior
production season and compatible with agricultural use on January 1
(statutory assessment date)

O Land classified agricultural for 2015 was devoted primarily to an
"agricultural use" during 2014 production season and was compatible
with agricultural use on January 1, 2015

O "Agricultural use" is defined in Tax 18.05(1): tilled land devoted to crop
production, pastured land devoted to livestock production and land
enrolled in certain programs

O No impact for making agricultural classification determination: zoning
and highest and best use
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Agricultural Classification
Updated Tax 18

 Rule change
O docs.legis.wisconsin.gov/code/admin_code
O Rule: agricultural classification definitions and use-value calculation
O Cropping, Pasturing, Christmas Trees and Ginseng continue to qualify

O Updates to program listing
= Old rule: listed specific programs, out of date many no longer active
= New rule: lists WI agricultural standards from WI Department of Ag
= WPAM updated annually with qualifying program information

e Effective for 2016 assessment

O Status of land during prior production season (2015)
O Compatible with agricultural use on assessment date (January 1, 2016)
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Agricultural Classification

Updated Tax 18 (cont.)

Land without improvements subject to federal / state easement or enrolled in federal
/ state program if all the following apply:

1.
2.

2015

Land in agricultural use under (a), (b), or (c) when entering easement or program

Qualifying easements and programs shall adhere to standards and practices
under ATCP 50.04, 50.06, 50.71, 50.72, 50.83, 50.88, 50.91, 50.96, or 50.98.
WPAM shall list qualifying easements and programs

Terms of temporary easement or program do not restrict return of land to
agricultural use under par. (a), (b), or (c) after easement or program is completed
or

Terms of easement, contract, compatible use agreement or conservation plan for
that specific parcel authorized agricultural use, as defined in par. (a), (b), or (c),
for that parcel in prior year
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Agricultural Classification
Updated Tax 18 (cont.)

e Handout — listing for WPAM
 No changes for land enrolled in CRP and CREP

e Agricultural program classification process:
1. Review existing records and classifications
2. Conduct required annual classification reviews

3. Distribute updated PR-324 (Ag Program Information Request) to land
owners with who may have land in qualifying program

4. Review completed form and supporting documents (ex: program
contract, compatible use agreement, maps, plans, air photos)
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Agricultural Classification
Updated Tax 18 (cont.)

e 2016 agricultural classification if:

1. Qualifying program or easement (see WPAM list)
Classified agricultural at time of program or easement enrollment
Enrolled in program or easement during 2015 production season

Continues to be enrolled in qualifying program or easement on
January 1, 2016 (no improvements)

B W N
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2016 Updates
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Update Process

e Changes collected through 7/31

2015

O
O
O
O
O

Public comments

Assessor requests

Law changes

Court cases: published appellate court and supreme court decisions
General updates and clarification

Potential exceptions to deadline: law change, court case after
7/31 and before WPAM publication

Updates drafted, discussed with stakeholders, reviewed,
published in December

Wisconsin Department of Revenue

68



/ ’
2016 Updates

e 2016 Wisconsin Property Assessment Manual
O Chapter 1 — new tax bill with referendum fields (Act 55)
0 Chapter 5 - XML and Act 20 updates
0 Chapter 7 — highest and best use, use of sales
0 Chapter 9 — leased commercial property steps; cable TV
O Chapter 10 — manufacturing updates

O Chapter 11 —list of eligible programs for agricultural
classification (revised Tax 18) and 2016 use-value
calculation
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2016 Updates (cont.)

e 2016 Wisconsin Property Assessment Manual, cont.

O Chapter 15 — updated rented equipment exemption (Act
55), added rented DVDs to video tape section (taxable)

O Chapter 17 — Cable TV form removal
O Chapter 22 — updated local exposition exemption (Act 60)
O Chapter 23 — Cable TV chapter removed (updates to Ch 9)

O No applicable 2015 Supreme Court decisions or published
Appellate cases

2015 Wisconsin Department of Revenue 70



2016 Updates (cont.)

e 2016 State Prescribed Forms

O Annual updates: PE-106: Fixed Asset Schedule

O Layout changes and fillable versions

= PA-003: Statement of Personal Property (includes Cable TV for 2016)

= PA 115A and 115B: Real and Personal Property Objections

= PA-800: Summary - Board of Review Proceedings

= PA-811: Summary - Waiver of Board of Review Request

= PR-298: Ag Land Conversion Charge

= PR-302: Notice of Board of Review Determination

= PR-324: Ag Classification Conservation Program Information Request
O Fillable version: PR-301: Notice of Assessment

O Removed: PA-016: Cable TV (now part of PA-003)

2015 Wisconsin Department of Revenue
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20 Minute Break

Please return to your seats at the designated time



Commercial Property
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Commercial Property

 Walgreen v City of Madison
O http://www.wicourts.gov/sc/opinions/06/pdf/06-1859.pdf
O Published: Supreme Court —7/8/08
O 2016 WPAM updates, Ch 9

=  Court quote

» |nclude typical terms and adjust for special / extraordinary terms for
income approach and lease analysis (financing, land acquisition,
development)
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Commercial Property (cont.)

 Bonstores v City of Wauwatosa
O http://www.wicourts.gov/ca/opinions/12/pdf/12-1754.pdf
O Published: Court of Appeals —10/8/13
O 2016 WPAM updates, Ch 9:

= Court guotes on comparable sales and use of RE Transfer Return (RETR)

= Distressed properties are not seen as meaningfully comparable to
operating properties

= Avoid using sales of vacant improved properties ("dark") or distressed as
comparable unless subject is similarly dark or distressed
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Commercial Property (cont.)

 Walgreen v. City of Oshkosh

2015

O

O O

wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=
131662

Appellate court - 12/17/14
Not a published decision — no information in WPAM

Cited Walgreen v City of Madison Supreme Court Decision as primary
basis to uphold circuit court decision and Walgreen value

Improper to value business concern, increase in value from lease is
contractual and not real property rights
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Commercial Property (cont.)

e CVS Pharmacy v. City of Appleton

2015

O

O O OO

https://s3.amazonaws.com/s3.documentcloud.org/documents/16814
68/decision-in-appleton-cvs-1.pdf

Circuit Court - 1/7/15

Circuit decisions are not placed in WPAM

Valuation determined in investment market and not real estate market
Highest and best use discussion: municipal use of pharmacy / drug
store with Nestle case as basis; court stated features having most
impact on value were tenant characteristics and not property
characteristics — municipality valuing based on triple-net lease
investment and not based on use as pharmacy / drug store

Court found cost approach most reliable
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Commercial Property (cont.)

* General steps:
1. Determine property rights subject to assessment
. Determine type of value
Determine highest and best use
. Collect data
. Determine value subject to tax

i WD
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Commercial Property (cont.)

 Determine highest and best use, 2016 WPAM
updates, Ch 7:

O Start with assumption current use is highest and best use

O Recognize current use does not necessarily represent
highest and best use or full market value

O All available uses should be considered
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Commercial Property (cont.)

e Sales approach, 2016 WPAM updates, Ch 9:
O Real Estate Transfer Return (RETR) shows total value of real estate
transferred under 77.22(2)(a)
O Amended RETR is needed if inaccurate real estate value on RETR
O Consider effect of creative or atypical financing upon sale price to

establish "full value"
= |f financing arrangements result in buyer paying more for property than
would have paid if financing was typical of market
= Make cash equivalency adjustment to remove effects of creative or
atypical financing, positive or negative
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Commercial Property (cont.)

e Sales approach, 2016 WPAM updates, Ch 9 (cont.):

O Choose comparable sales with similar highest and best use and similar
placement in commercial real estate market

O Avoid sales of distressed properties as comparable unless subject
property is similarly distressed

O Distressed properties are not meaningfully comparable to operating
properties
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Commercial Property (cont.)

 |Income approach, 2016 WPAM updates, Ch 9:

O Review lease terms: expenses paid by tenant or owner?
O Do items reflect business interest, property interest, financing
arrangement?
O Reasons contract / market rents may differ:
u Leases are not current
= Leases that are not ‘arm’s-length’ transactions
= Owner occupied properties
= Lease payment includes items /services not related to property
=  Short term leases may not reflect market value for other reasons
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Commercial Property (cont.)

 |Income approach, 2016 WPAM updates, Ch 9:

O No adjustment for typical terms:

= Leases are designed to compensate owner for market rate
financing costs, land acquisition and development costs

O Make adjustment for special terms:

= reimburse for extraordinary financing, land acquisition,
construction and development costs
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Commercial Property (cont.)

 Cost approach, 2016 WPAM updates, Ch 9:

O Market value in exchange may not recapture all costs

O Demolition and remediation costs can cause differences
between actual costs and costs from a manual
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Annual Assessment Report
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Annual Assessment Report (AAR)

e Deliver to
O Municipality before or at Board of Review (BOR)
O DOR within 30 days after adjournment of BOR

e 2014 DOR Review of AARs

O Electronically filed AARs confirmed and reviewed by DOR

O DOR in-depth review (533 total) for following categories:
=  Full Revaluation (57)
= Exterior Revaluation (34)
= Interim Market Update (99)
= Select Maintenance (339)
= Other — not specified (4)
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2014 AAR Review

Eau Claire & Wausau Sessions

David Lockrem
Wausau Equalization

Green Bay Session

Patrick Grabner
Green Bay Equalization

Madison & Milwaukee Sessions

Amy Mercer
Madison Equalization

2015 Wisconsin Department of Revenue
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THE ANNUAL ASSESSMENT REPORT (AAR)
REVIEW CHECKLIST (2014}

Municipality: Municipal Code:
ASSES501:

It=m Section 1 - Introduction
Did the assessor adeguately indude 3
Letter of Transmittal?
gl

Did the assessor adeguately repart the
affective date of the appraisal?
g2

Did the assessor adeguately identify
the cliznt of the appraizal?
g2

Did the assessor adeguately identify
the intended use of the sppraisal?

p-2

Did the assessor adeguartely repart the
type of value, the definition of value,
and cite the source of the definition?
g2

Did the assessor adeguately identify
and report the subject properties being
appraiad?

p-2

Did the assessor adeguately identify
the property rights being sppraized?
p-2

Did the assessor adeguately pravide 2
general description of the jurisdiction?
P3




-
2014 AAR Review (cont.)

Areas of concern:

e General Descriptions of the Jurisdictions
 Neighborhood & Market Area Identification
e Performance and Test Measures, Inspections
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2014 AAR Review (cont.)

General Description of the Jurisdiction
e Brief, non—informative

e Too much copy and paste — fluff

O Internet data isn't specific enough
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2014 AAR Review (cont.)

Elements of a Good Description
 What makes your community tick?
e Remember, you're the expert

O Your reader may not be
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2014 AAR Review (cont.)

Elements of a Good Description

e Jurisdiction Location & Boundaries - clearly defined
O General location within the County and State
O Delineate using N, S, E, & W boundaries
= Roads
= Legal
= Water
= Geographic
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2014 AAR Review (cont.)

Elements of a Good Description

e Jurisdiction Demographics
O Municipality Size
= Land Area vs Water Area
O Indicate the Primary Land Uses
= Urban, Rural, etc.
= Agricultural, Recreational
= Residential, Commercial, Industrial
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2014 AAR Review (cont.)

Elements of a Good Description

e Jurisdiction Demographics
O Population Data
= Populace
= Seasonal vs non-seasonal
= Age —young families vs retired, mixed
" |[ncome data
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2014 AAR Review (cont.)

Elements of a Good Description

e Jurisdiction Demographics
O Value and Marketability Factors
" Employment, schools, recreational opportunities
= Area economic stability, +/-
" Transportation access
= Public vs Private Utilities
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2014 AAR Review (cont.)

General Description Example

e Janesville, WI (pop. 63,575) is Wisconsin’s tenth largest
municipality. It is located in south central Wisconsin astride
the Rock River. Janesville is a regional trade and service center
for Rock County (pop. 160,331). It is well served by Federal
and State highways having direct access to Interstate 39/90,
US Highways 51 and 14 and State Highways 11 and 26.
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2014 AAR Review (cont.)

General Description Example

Madison (Wisconsin’s State Capital) 40 miles northwest via Interstate-39/90

Beloit, WI and Rockford, IL, 10 and 30 miles respectively to the south via
Interstate-39/90

Milwaukee 71 miles northeast
Chicago 109 miles to the southeast

Indianapolis, IN, Minneapolis/St Paul, MN and Des Moines, IA are all
approximately 300 miles away

Janesville is also home to the Southern WI Regional Airport
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2014 AAR Review (cont.)

General Description Example

e Since 1960, the City's population has grown over 80% with
rapid growth in the 1960s and 1970s, stable populations in
the 1980s, steady growth in the 1990s, and slow growth since
2000. The 2010 average age is 37.1. According to the U.S.
Census Bureau, Janesville has 27,996 households with a
median household Effective Buying Income of $38,758.
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2014 AAR Review (cont.)

General Description Example

e Janesville is served by the Janesville and Milton K-12 Public
School Districts, seven parochial schools, 2 Montessori
schools, Blackhawk Technical College and the two year
campus of University of Wisconsin — Rock County. It is also

within commuting distance of the University of Wisconsin
Madison and Whitewater campuses.

99



S——

2014 AAR Review (cont.)

Neighborhood / Market Areas

e Limited discussion - if at all

e 2014 AAR states that both areas were to be analyzed &
included in the report — most times not discussed
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2014 AAR Review (cont.)

Neighborhood identification
* Find subsets within your community

O How many, where are they?
 Look for complementary land uses
 Provide a map and detailed description
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2014 AAR Review (cont.)

Market Area Identification

 Define area where comparable sales are coming from
O Within the municipality

O Outside the municipality
= Why comparable?

 Provide a map and detailed description
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2014 AAR Review (cont.)

Performance and Test Measurers

e Analysis of local trend not well documented
0 ldentifying the method(s) is not enough
O Discuss reason for your choice(s)

e Ratio Study Charts
O Unclear what was being asked of you

O Ratio study notes were lacking
= Definitions (Aggregate Ratio, Mean, Median, COD, COC, PRD)
= Describe what your statistics are telling you
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2014 AAR Review (cont.)

Ratio Study Charts

 Many struggled with ratio study charts
 Confusion over what years sales & assessment data to use

O Example: 2014 assessment year
= Chart 1: 2013 sales, 2013 assessments
= Chart 2: 2013 sales, 2014 assessments

O Statistical results incomplete or non-plausible numbers
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2014 AAR Review (cont.)

Ratio Studies Chart

e Statistically accurate
information must be used to
populate these tables

e Assessment quality and
uniformity is derived from
these test measures

PERFORMANCE & TEST MEASURES

Calculate and report the performanceftest statistics for each class. The "before” ratio study compares the prior
year assessments to the sales fromthe prior year The "before” test statistics for January 1,2011 compare the
January 1, 2010assessments to the sales that occurred during 2010

Major Classes = Residential Commercial Qther:
Mumber of Yalid Sales 355 2 0
Total A ssesced Yalue of Valid Sale Parcels 42,936,700, 780,300 0|
Total Sales Price ofthe Valid Sale Parcels 45,807,300 629,000 0
Agoregate Ratio 0.94] 1.24 0.00j
Mean 0.96 1.39 0.00)
Median 0494 1.41 0.00)
Coefficient of Dispersion 10.20 14.20 0.00)
Coefficient of Concentration 80.80 100.00 0.00
Price-Related Differertial 1.02 112 0.000

After the valuations are completed for 2011, a second ratio study is conducted to verify valuation changes
made during the revaluation process (if applicable) produced credible results. In this scenario the test statis-
tics for January 1,2011 compare the assessments for January 17,2011 to the sales that occurred during 2010

Major Classes = Residential Commercial Other:
Mumber of Yalid Sales 359 z 1]
Total A ssessed Yalue of Valid Sale Parcels 45.414,000 884,200 0
Total Sales Price ofthe Valid Sale Parcels 45,807,300 629,000 0
Aggregate Ratio 1.00 1.41 0.a0
Mean 1.00 1.4 0.00
il edian 0.94 1.39 0.00]
Coefficient of Dispersion 410 1.45 0.00
Coefficient of Concentration 95.00] 100.00 0.00]
Price-Related Differertial 1.0 1.00 0.0
Ratio Study Notes:
Last rewvaluation ccourred for 1/1/2011 assessment roll. As svident from
above data, there were insufficient arms length commercial sales to
generate valid performance tests.
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2014 AAR Review (cont.)

Other Areas of Concern

e Land Valuation
O Approximate market value ranges not noted
O Influence factors not listed or explained
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2015 AAR - 53241
ADDENDUM 10 — LAND INFLUENCE FACTORS

Influence factors are applied to individual parcels to account for external influences due to location,
shape, size, view, topography, et al. Influences can be positive or negative. A positive influence
might be a location adjacent to a park. A negative influence might be a residential lot located next to
a busy manufacturing plant. Influence factors are determined in the same way as land values — by
analyzing vacant sales and looking at the indicated land residual of improved sales. Table 11
summarizes influence factors applicable to Residential and Commercial class properties. Influences
are not applicable to other classes. Values above 100 result in a positive adjustment. Values below
100 result in a negative adjustment.

[ RESDENTIALINFLUENCES | ADI | COMMERCIALINFLUENGES

Shape or Sze (-20%)

; 0%) Size or Sh:
x

_ Size or Shape Minor
Shape or Size (-5 “

07
Oy

Shape or Size (-60%)

Shape or Size (-70%)

10
20
30
70
- 50%)
Econ Misimp - Manual Misimprovement Major
Econ Misimp (-40%) “
Class Ag Forest or Undev “
Bare Land (No Imp) Regulatory Rest Unbldable
Comm Bus Next To (-10%) Topography Minor
- Topography Major
10
10
10
10
30

fon i

fon Maj

-

'

Regulatory Restrict or “
Regulatory Restrict Major “

-
[Fiood plan (10%) |10 | Fioodplai (unreg) Minor |
TFoodway |40 | Floodplam (fA maor |
10| Floodplain (Fw) Unbidable |
10 [infrastructure - wimor |
[angfil |10 | infrastructureniaor |
Lowland (:30%] 50 [casAgrorest |
Mvedumtrame (5% | s ||
TRiroad Dscnestto | a0 | |
Nacantotwjorouse | o | |
Mousewjomse(c/e) | s | |




2014 AAR Review (cont.)

Other Areas of Concern
e Scope of Work

O Sales analysis and validation, building permits, agricultural
classification, inspections (slide #25)

e [nclude all required/relevant attachments
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ANNUAL ASSESSOR REQUIREMENTS BY ASSESSMENT TYPE

Full Revaluations

Exterior Revaluation

Interim Market Update

Annual Review/Maintenance

Appropriate when

PRC is outdaled or inaccurate,
or assessment uniformity is
poor or full revaluation hasn't
been done in 10 years or
assessment uniformity is poor
or reassessment is required
per statute 70.75.

Most PRC information can be

verified by exterior inspection

and full revaluation completed
within past 6-9 years

PRC is deemed reliable and full
revaluation completed within
past & years and assessment

level shows unacceptable
degree of variance in some
neighborhoods or classes

PRC is deemed reliable and
revaluation was completed within
past 5 years and assessment
level during previous assessment
year is within acceptable
parameters

Real Property affected

All property

All property

Changes identified in column D
PLUS
Analysis of problem strata
idenfified from previous

assessment year

Annexed properties
Change in exemption status
Demolitions & fire damage
New construction
Change in classification
Parcels with ongoing
construction
Change in legal description
Change in zoning

Land Study

On-site Inspection

On-site Inspection

As necessary

As necessary

Inspect Exterior

All Buildings

All Buildings

Buildings wichanges

Buildings w/changes

Inspect Interior

All Buildings

Buildings w/changas

Buildings wichanges

Buildings w/changes

Building Measurements

Measure all buildings

Measure or verify as needed

Measure or verify as needed

Measure or verify as needed

Photos

All primary buildings

As necessary

As necessary

As necessary

Sketch

All primary buildings

As necessary

As necessary

As necessary

Analyze neighborhoods, property
types, trends

Required

Required

Required. Results determine
whether assessment is full value
or aggregate assessment level

Optional

Property Record Card (PRC)

Create new

Update/create new as needed

Update/create new as needed

Update/create new as needed

Review classifications

Required

Required

Required

Required

Validate usability of sales

Required

Required

Required

Required

Verify sales atfributes

Required

Required

Required

Required

Parcels to be valued

All Parcels

All Parcels

Parcels with changes

Parcels with changes

Review / revalue properties

All Parcels

All Parcels

Parcels with changes

Parcels with changes

Assessment level

Full Value

Full Value

Aggregate assessment level or
full value as appropriate

Aggregate Assessment

Mail Notice of Change in Assessmt

Only if assessment changes

Only if assessment changes

Only if assessment changes

Only if assessment changes

Discovery & assessment of
Personal Property

Required

Required

Required

Required

Add omitted property to roll (Stat
70.44)

Required

Required

Required

Required

Correct errors in roll (Stat 70.43)

Required

Required

Required

Required

Hold open book / attend BOR

Required

Required

Required

Required

A change in color across a row indicates a change in the level of task work required compared to the preceding assessment type




2015 DOR AAR Review

e All Full Revaluation, Exterior Revaluation and Interim Market
Update Assessments

e Selection of Maintenance Assessments if the assessor did not
complete another type of Assessment
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2016 AAR

e Posted November 2015

e Maintenance version
e Similar look as MAR, TAR and ECR

e Video posting on DOR website in December with form walk
through and examples

2015 Wisconsin Department of Revenue
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2016 AAR (cont.)

2015

Standardized list of attachments for all AARs:

O 0O O O 0 0O O O

Notice of Assessment

Affidavit

Maps (provide link to any internet maps used)
Information for those who helped complete assessment
Contract

Sample PRC by class of property

Open Book Summary (if assessor completes)

BOR Notice

Wisconsin Department of Revenue
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2016 AAR (cont.)

e Attachments for all non maintenance AARs:
Standard 8 attachments

Market area maps, adjustments by neighborhood
Sale stratifications

Valuation statistics (dispersions, frequency charts)

Summary reports

O 0O O O O O

Other charts / graphs
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2016 AAR (cont.)

2015

Prefills from 2015 AAR and 2016 MAR / SOA:

Assessment type history (MAR)
Assessment software (MAR)

General description (AAR)

Oath of office (AAR)

ECR, MAR and TAR filing dates with DOR
Parcel counts (SOA)

Assessment Statistics (AAR)

Influence Factors (AAR)

O 0O O O 0 0O O O

Wisconsin Department of Revenue
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2016 AAR (cont.)

2015

Issues we are working on with Assessors and other
stakeholders in 2016 for possible release in 2017

O

o
O
o

Measuring your AAR (e.g. from 1 to 10)
Completeness of data sent in your AAR
Accuracy of data collected

Training for Assessors and local officials on the AAR

Wisconsin Department of Revenue
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2016 Annual Assessment Report
Wisconsin Department of Revenue
Instructions

1. Review the form instructions before you begin filing.

2. Enter your WAMS ID and Password and click "LOGIN."
3. Complete the report and check for accuracy.
4.

Click "Submit Report" on the last page when you are
ready to file your report.

Important - Saving your report: Password ‘
» Reusable copy - before you submit your report, save

WAMS ID |

a reusable copy if you would like to complete it later.

* Archive copy - after submitting your report, save an
archive copy for your records. You cannot edit an
archive copy.




AAR Table of Contents |
Instructions

Enter Co-muni and Report Type
Assessor/Assessor Information

Section 1 - General Municipality Information
Section 2 - Scope of Work

Section 3 - Assessment Statistics

Full revaluation, exterior revaluation, interim market update
Section 4 - Valuation
Section 5 - Land Valuation

Section 6 - Improved Property Valuation

Attachments
All assessment types - required attachments
Affadavit
Assessment notice
Name(s) of help
PRC Sample(s)




Annual Assessment Report

Comu Code| 43018 -0R -

Person completing fiorm
kame  Sepit Shields
Carification level

Einuuummzqmwummn:

-FTITIHI arsessor since [mmedd iy

[_AEEEEEH‘IEIII Information
Curent Assessment software
Agzegarmisnt bane Estimabed l=ee] of asseszment % Mame

MAINTENAMCE 100.00 Moarket Drive
Board of Review final adjourmment date

Version wzed
BMB2015 2014 5118
“Historical
Wear Typs
MAINTENARCE
MAINTEMNARCE
FULL REVALUATICMN

Year of last update
2015




FULL REVALUATION

Besides the assessor who, completed the assessment (i applies)

e
e g

m -

1. [ ] Check if you are providing an attachment{s), labeled: Additional staff




[ Section 1 - General Municipality Information

[: A. Municipality general description
[ See section 1.8.1 fitled 'General Description of the Jurisdiction’ in the AR given to the municipality (attached).

i

[ 2 [ Check if you are providing an attachment{s), labeled: Section 1 - Municipality general description

[- B. Check boxes or fill in blanks of all that apply:

Summary of Requirements Date or Number
1. Assessor's oath of office oe2a2013

-

2. Mailed Notice of Changed Assessment
3. Signed affidavit and attached to roll
4. Submitted to DOR:
* Exempt Computer Repaort (ECR)
* Mumicipal Assessment Report (MAR) 08M182015
* Tax Incremental District Assessment Report (TAR)

f. Comections and omissions discovery:

* Discowvered and corrected omitied real or personal property
* Provided property owners with written notice on their appeal rights




6. Open Book information:

|

= Number of parcels reviewead
= Mumber of changes of value dus io Open Book _
* Revised nofices sent [ ¥es [J Mo [] Ma _
7. Board of Review (BOR] information: _
* Date of first BOR
* Reschedule date if needed [] Yes [] Ne [] MA _
* Assessor attended BOR to defend assessments [] Yes [] Ne _
8. Palpable emors or omitted parcels: _
* Reviewed and revalued property in emmor and certified walue with clerk [] Yes [] Ne []MA
» Verified with clerk. palpable emor or omitted property was added to the roll [ Yes [ Ne []MA

“Nomber e epecs N
= Inspecion type [ interior [] Extesior [] Driveby | |




B. Check boxes or fill in blanks of all that apply:
Summary of Requirements Date or Number

10. Property sale(s) - number in municipally in year prior to assessment date:
11. Wabd sales:

* Tofal number of walid sales

= Mumber inspected
12. Conducted ratio study for:

* Previous assessment date [] Yes [] Ne [] MA _

* Cumrent assessment date [] Yes [] Ne [] MNa _
T S
" renme—— |
g
D SO
— ]
I 171 Y =17 S




15. Agricultural parcels

= Total number of parcels

= Total mumber of inspections

* Type of inspections [ Onslte physical Inspection [Jomewy  []Onine maps, aedal photos [Jotner

. Updated agricultural land values using DOR's use-value rates adjusted
o overall assessment level for curment year as determined by assessor

[] ¥es [] Mo

[] Ha

. Income-producing properties:

= Colected income and expense information

[ Yes [] Mo

[] ma

» Calculated from market or cbiained from a credible source

[ wes [] Mo

[ ma

. Prersonal properiy:

* Discovered

[ ves [] Me

] ma

* Retumns sent

] NA

* Yalued

[ Yes [] Mo

[ Ma




[ Section 2 - Scope of Work

A. Work Activity

This table shows the work activity by approximate percentage for each class. The Wisconsin Property Assessment Manual
DWPANM) defines full revaluations. interim market update. and annual review/'maintenance.

[ Work Activity

Full Review]
Class Code Class Type Revaluation Maintenance

:
¥

Class 1 Residential
Class 2 Commercial
Class 4 Agricutural
Class 5 Undeveloped
Class Sm Agri Forest
Class 6 Prod Forest
Class 7 Crther
Personal Property

F(R|E|R(E|#| 8
F|F|R(R|(£|£|F

R|R|R|R|£|£| £ £
(£ R|R|£|£| £

B. Claszsifications for real or personal property

1. Residential [Class 1)

+ Amy parcel or part of a parcel of untilled land that is not suitable for the production of row crops, on which a dwelling or other
form of human abode is located

+ Wacant land where the most likely use would be for residential development
+ Mobile homes assessed as real property are classified as residential
+ Apariment buildings of up to three units are also classified as residential

. Commercial (Class 2)
+ Land and improvements primarily devoted o buying and reselling goods
* Includes the providing of services in support of residential, agricubltural, manufacturing and forest use

- Manufacturing [Class 3)
+ State law (sec T0 2905 Wis Siats ), provides for the state assessment of manufaciuring property

4. Agricultural {Class 4)
« Seo 7O IA2We)id,, Wis Stats, as "land, exclusive of buildings and improvements, which is devoted primarily to agriculiural

usa"
* Land devoted primarily fo the production of crops (excluding forestry operations) or the keeping, grazing, or feeding of




Section 3 - Assessment Statistics

MajorClasses 3| Residential |  Commersial |  other |

2016 2015 2MME 2015 2016 2015
Acnandnaranl Yaer 2046 | Asssdarranl Yeer 2018 | Asssranl Year 20416 | Aassarant Yeir 2018 | Assssamant Year 2016 | Axassarast Yaar 218
Dt Faad 2018 Duita Wit 2014 Dt Tt 3018 Dot T 2014 Dt Fii 7018 Dt T 3014
Nurber of vl sl I A AN A A B

To assessedvalveofvabdsalepaees | | of 0 | ¢ ] ¢
Todsdesprioecfvabdsaesparctls | | 0 o] 0 0o | 0




Additional Comments:

You indicated you are attaching the following documents:




Signature Page

[ Error Messages - Double click the error message(s) below to view the field(s) that needs comecting.

(Ready to Submit

After you confirm the document is complete, correct, and ready to file,
select "Yes"™ and submit your report.

" Yes " No




[ Section 4 - Valuation
A. Model

According fo Internafional Association of Assessing Officer's (LAAD) Mass Appraisal of Real Property, a model is "a
representation of how something works. For purposes of appraisal, a representation (in words or equation) that explains the
relationship between value and wariables representing supply and demand factors."”

1. Application of the Valuation Method used to Appraise Property: The fable below shows the approximate percentage in
each class where the indicated method was applied.

Valuation Summary

Coat Models

Undeveloped

Prod forest

Cihear

Bpats and other watercraft

Machinery, tools and patiems

Fumifure, fdures and aguipment

Oihar

Bulldings on leased land

koblle homes

2. S5teps to determine market values
The fulluwmg 5tep5 were taken fo determine market values for all classes nfpmpeﬂy &85 reqmred under state law [sec: T0.32,




4. Analysis of Local Trend
arious statistical analyses were performed to defermine the current trend in real estate for this jurisdiction. Included in this
analysis were sales from January 1, through December 31, . Sales prior to the assessment date

are analyzed to determine if the market is stable, appreciating or depreciating.

a. Method|s) used to determine the market trend:
] Analysis of economic/market frends from outside professional sources
[] analysis of square foot selling price
] Paired sales analysis
] Regression analysis
[ insufficient Sales
[] Other - Explain:
Based on the above analysis, the local trend for the period January 1, to Januwary 1,

% per year (indicate positive or negative annual trend) Residential
% per year (indicate positive or negative annual trend) Commercial

b. Trend Explanation {include information for any class of property):

[ 5. | Check if you are providing an attachment(s), labeled: Section 4 - Market Trend Analysis
(inciude all relevant spreadshecis for the methods vsed in analysiz)




Section 5 - Land Valuation

A. Model

1. Specification: According to 1AAD's Mass Appraisal of Real Property, "Model Specification is the formal development of a
madel in a statement or equation, based on data analysis and appraisal theory. During model specification, one determines
the variables to test or use in a mass appraisal model.”

. Calibration: From |AAQ's Mass Appraisal of Real Property, "Model Calibration is the development of the adjustments or
coefficients from market analysis of the variables to be used in a mass appraisal model.”

. Walidation: Vahkdafion of the model is accomplished by a study showing the results of the model before and after changes in
madel specification or calibration.

A separate valuation is required for land and improvements for entry onto the assessment roll, according to state law (sec. 70232,
Wis. Stats.). Further, the estimation of land value as a separate entity is required when using the cost approach. There are
several ways to estimate land value depending on the data available and the type of property.

B. The municipality had the following number of sales during the year previous fo the assessment date:

Class Code Class Type Number of Vacant Land Sales

Agri Forest
Prod Forest

- I
s Unoevaoped |
7 ok

1. Specification:
Method(s) used for appraising land:
[] comparative Unit Method [] Anticipated Use or Development Method
[] Base-Lot Methed [] capitalization of Ground Rent
[] allocation Method [ Land Residual Capitalization
[ Abstraction Method [ other
Note: If there is a specification explanation, itis located in the Land Valuation notes on page 12, or it is attached.




2. Class Codes

Clags 1 - Type Residential

Approximate Unit Value Range

Type Mimirmurm

Flaxirmum

Clazss 2 - Type Commercial

Approximate Unit Value Range

| +

Type Mimimurm

Ml aximum

Class 4 - Type Agricultural

Approximate Unit Value Range

+

Type Mimirmurm

Flaxirmum

Clazs 5 - Type Undeveloped

Approximate Unit Value Range

+

Type Miminurm

Mlaximum

v

Clazss 5m - Type Agri Forest

Approximate Unit Value Range

Type Mimimurm

Flaxirmum

Class 6 - Type Prod Forest

Approximate Unit Value Range

Type Mimirmurm

Cla=zs T - Type Other

Approximate Unit Value Range

Type Mimimurm

Blaximum

Lo




3. Influence Factors
These factors can be either positive or negative and are applied to individual parcels to account for external influences due to
location, shape, size, view or topography. An example of a positive influence might be a locafion adjacent to a park. An
example of a negative influence might be a residential lot located next to a landfil.

Influence factors are determined by analyzing vacant sales and looking at the indicated land residual of improved sales.

Influence factors in the jurisdiction were applied for the following reasons:

Class Code

Class Type

Reasons for Influence Factors

Classi

Residential

topo, wet iopo ete, 2, 4, access efc, backlands, bay, bldg on this kot too, boat landing ete, buildable area
creek ete, condos, conservanc

Class 2

Commercial

d, dishape etc, dd. density, depth factor, ma, shape depth eic. shape ete, size, topo, w, w topo etc

Class 4

Agricultural

n'a

Class &

Undeveloped

nia

Class Sm

Agri Forest

n'a

Class &

Prod Forest

consendation easement, creek, cut, d, lake, ponds efc, rd, river, iopo etc

Class T

Cther

n'a

Land Valuation Notes:

4

L

-

[ B [ ] Check if you are providing any of the following information as an attachment(s), labeled: Section 5 - Land Yaluation Data |
= Sales used

= Sales not used
= Model calibration: documentation of values

= Model validation: ratio siudy if there are sufficient and vacant land sales
= Basis for adjusiments




Section 6 - Improved Property Valuation
A. Cost Approach
1. Specification:

Technigue(s) used to determine model specification:

|:| Volume Il of the Wizconsin Properfy Azsezement Manual used to specify residential, apartments,
agricultural property and other

[J] Marshall Valuafion Services used to specify commercial property
] 1 developed my own model specification
[] other cost (identify)

Specification Explanation:

7. || Check if you are providing an attachment{s), labeled: Section 84.1 - Cost Approach Specification




B. Sales Comparizon Approach
1. Specification

If using the Tradifional Sales Comparison approach, the appraiser selecis recent sales of similar properties that are located in
the same neighborhood as the subject property. The appraiser then adjusis the sales to make them similar to the subject. The
resulting adjusted sales prices are then used fo estimate the likely selling price of the subject.

Multiple regression analysis uses a statistical method to analyze sales. The process analyses the variance in selling price in
terms of propery atiributes. The result is an eguafion that can be used fo esfimate value for unsold properties. The process
also generates figures that can be used in the fraditional sales comparison approach as desecribed above. The method requires
a number of sales that represent a sufficient sample of the total parcel base.

Specification(s) used to establish the model:
O sales cComparison

] Muliiple regression analysis
[ other- Explain:
[] Mot applicable - insufficient sales

Specification Explanation:

10. [ | Check if you are providing an attachment(s), labeled: Section 6B.1 - Sales Comparison Approach Specification




C. Income Approach

When provided documentation from a property cwner, it is important to maintain the confidential nature of all the information.
Including a surmmary of the data is sufficient for this report.

1. Specification:
There are two models that can be used to appraise commercial properties using the income approach.
Specification|s) used for the income approach:

[[] Direct Capitalization
[] ield Capitalizafion
[] other - Explain:
[] Mot applicable

If there is a specification explanation it is located in the Income Approach Motes below, or it is attached.

2. Calibration:
Calibration|s) used for the income approach:
[ Data from market
[ Data from professionally acceptable sources
[ other - Explain:
[1 Mot applicable

3. Validation:

Validation used fo test the income model:




Additional Comments:

Attachment List:

You indicated you are attaching the following documents:




2017 Updates
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2017 Updates

e Provide suggestions by 7/31/16
O Systems (e.g. eRETR)

O Forms (e.g. Statement of Personal Property)
O Publications (e.g. WPAM and Guides)

2015 Wisconsin Department of Revenue 139



t
2017 Updates (cont.)

e WPAM — Volume 2

O Residential, apartment and agricultural listing and cost
information

0 330 pages

O Online for free: revenue.wi.gov/html/govpub.html#property
O Paper purchase available

O Published January 1, 2000 - modifiers posted annually

0 2017 proposed re-write

2015 Wisconsin Department of Revenue 140



Manufacturing & Utility Bureau

Assessor School
December, 2015

141



S——

Manufacturing Discussion Topics

e Contact list and district map

e Manufacturing classification

e Building permits

* Notification rolls

o Shift (Add/Delete) letters

e Website - Manufacturing landing

142



Manufacturing Classification

e Manufacturing classification timeline

O Manufacturing assessment classification request must be received by
March 1 (s. 70.995(5))

O DOR looks at the business activity of the establishment
O No retroactive classification as manufacturing

O DOR has sole discretion in classification (s.70.995 (4))

 Manufacturing classification of personal property
O Initial classification affects business personal property only
O DOR may assess all or part of the personal property of a qualifying
manufacturing establishment

 Real estate classification depends on substantial use

143



Permits and Other Information

e Types of information to pass on to DOR
O Building permits
O Sale or expansion of manufacturing parcels

O Sale of large agricultural parcels that may be used in manufacturing
(frac or mining)

O Economic influence, zoning changes, TID creations or closings

O Regional industry information that might be new enough, that we
don't know about it

144



Notification Roll Review

e All DOR rolls are now available on-line and will not be mailed

* Including omitted or correction rolls in 2015

e Review notification rolls for errors & omissions
O Missing manufacturing RE parcels or PP accounts
O TID codes
O School district/Union high codes
O Special district codes

145



Assessor and DOR Communication

e Exchange of information with DOR is important in establishing

an accurate municipal assessment roll

O Do not shift a real estate parcel or personal property to manufacturing
classification until you receive official notification from DOR

O Double assessment or omitted property may otherwise result
 DOR add/delete (shift) letters sent to assessor includes

O Situs address

O Local parcel number

O TID & Special district information

146



Website

e "Manufacturers" landing page
O Online services — taxpayers and preparers
Assessment rolls
Reports
Appeals and objection forms
Guides
Resources
Common Questions

O O O 0O O O O

Common Forms

147
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Additional Information

e Assessor Training: revenue.wi.gov/training/assess/index.html

e Assessment Manual: revenue.wi.gov/html/govpub.html#property

e Publications: revenue.wi.gov/html/pubs.html

e Reports: revenue.wi.gov/report/index.html

e Common questions: revenue.wi.gov/faqgs/index-pt.html

e Email lists: revenue.wi.gov/html/lists.html
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Thank you for attending!
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2016 Annual Assessor Meeting

Eau Claire, Wausau, Green Bay, Madison and Milwaukee
November and December, 2016

(Wisconsin Department of Revenue)



Agenda

 Welcome and introductions

* Announcements

* Handouts

* Equalization update

* Technical and Assessment Services update
 Manufacturing and Utility update

* (Questions

2016 Annual Assessor Meeting — Wisconsin Department of Revenue



Claude Lois
Division
Administrator

Julie Raes Lorraine Krueger
Communications &
Outreach Liaison

Rose Marie Buechner

Executive Staff Deputy Administrator
Assistant

J

Scott Shields

Technical &

Assessment Services
Bureau Director

Valeah Foy
Local Govt
Services
Bureau Director

Tim Drascic
Manufacturing
& Utility
Bureau Director

Mary Gawryleski
Equalization
Bureau Director

J
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Announcements

* Online Assessor School
PowerPoint, videos and handouts
Posted on DOR website in early January

Complete quiz for credit

O O O O

revenue.wi.gov/training/assess/index.html

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 4
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Handouts

* Registration form

* Training PowerPoint

e 2017 Calendar of Events
* SLF contact information

2016 Annual Assessor Meeting — Wisconsin Department of Revenue



Registration

* Registration
o Provide name, email, address or phone number change
o Certification — bapdor@wisconsin.gov

* Roster
o Only certified individuals sign
o Consistent with name as printed on certification card
o Use new certification number (WI#####CA)

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 6
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NOTE: The mailing address and telephone number you supply will be considered your business contact
information. If you are a statutory assessor, the information you provide will be posted on the internet.

Name (Last, First, Middle Initial)

Business Mailing Address

City State Zip County

Phone Number Fax Number

a2 \[ Statutory Assessor Round Trip Mileage for Statutory Assessor | County of Residence
Check if this is (Signs Assessment Roll) Only (Enter round trip mileage from
a new name or residence to location of Assessors Meeting)
address Yes No

Email Address

Checkifthisis a
new email addreﬂ




Equalization Bureau
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Topics of Discussion

e General announcements and reminders
* Law changes

e Court cases
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Important Dates

* 2016

o December 9 — non-filer letter sent if 2016 final Municipal
Assessment Report (MAR) or TID Assessment Report (TAR)
not filed and BOR is complete

* Municipal clerk is copied

o December 31 — deadline to submit a final or amended
2016 MAR, TAR and Annual Assessment Report (AAR)

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 10



Important Dates

2017

O

O O O O

March 10 — deadline to submit PAD data for 2016 sales
June 12 — deadline to submit 2017 MAR, TAR, and ECR
August 1 — release of Preliminary Equalized Values
August 15 — release of Certified Equalized Values

November 1 — Major Class Comparison Report posted and
non-compliance notices issued

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 11



Provide Assessment Data

* Multiple RETRs for a single sale

o Do not reject a sale solely because it's from multiple
owners who filed separate RETRs
o Contact Equalization District Office to combine RETRs

 RETR Conveyance Type — Land Contract

o Do not reject a sale solely because it's conveyed under a
land contract
o Land contract sales are potentially useable sales

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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DOR Reports — MAR, TAR, ECR

* DOR will include municipal clerks on emails that include
filing deadlines

 (Clerks have asked to be included these emails

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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Personal Property Reporting

* Continue to closely review personal property statements
for cable and satellite companies

e Many incorrectly reported SO taxable value

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 14



Personal Property Reporting

e Satellite Television Companies
o Taxable equipment
= Office equipment
= Broadcast equipment
= Digital set top boxes

o Exempt computer equipment should be reported on
Schedule D1

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 15



Personal Property Reporting

* Cable Television Companies
o Taxable equipment
= Office equipment
o Exempt equipment
= Digital broadcast equipment, including digital set top boxes

= Should not be reported as exempt computers — exemption falls
under separate statute

o Exempt computer equipment should be reported on
Schedule D1

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 16



Ag Land Conversion Charge

* Clarification of who issues notice of potential conversion
charge when classification changes from Agricultural to

Manufacturing

o Prior guidance — municipal assessor issues conversion charge notice
o New guidance — DOR Manufacturing must issue conversion charge
notification

* Municipal assessor is responsible for notifying county of all
parcels that will receive the conversion charge

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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2016 Law Changes

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 18



Law Changes

2015 Act 145 — Real Estate Transfer Return (RETR)

* Effective February 6, 2016

 RETR required for conveyances under sec. 77.25(2), (2r), (4), (11)
o From the U.S. or from this state
o For the purpose of road, street, or highway, to the U.S. or to this state
o On sale for delinquent taxes or assessments
o By will, descent or survivorship

* Prohibits municipalities/counties from imposing fees on
conveyances exempt from transfer fee under sec. 77.25

https://docs.legis.wisconsin.gov/2015/related/acts/145
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Law Changes (cont.)

2015 Act 216 — Tax Admin Technical Changes
e Effective March 3, 2016
* RETR filing not required for 77.25 (10m)

o Solely to designate a transfer on death (TOD) beneficiary under
sec. 705.15

http://docs.legis.wisconsin.gov/2015/related/acts/216

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 20



Law Changes (cont.)

2015 Act 216 — Tax Admin Technical Changes (cont.)

* Allows DOR to suspend assessor certification or order
corrective action to avoid revocation or suspension

* Removes option for assessors to take certification exam to

re-certify rather than attend continuing education and Annual
Assessor Meetings

o Effective with certifications and renewals issued June 1, 2016
and forward

* Allows DOR to provide utility assessment information to
assessors

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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Law Changes (cont.)

2015 Act 317 — Chargeback of Property Taxes
e Effective March 31, 2016

* DOR no longer determines if the assessment change impacted the
Equalized Value

 DOR approves chargeback requests when it meets the requirements
under sec. 74.41(1) and the amount requirements under sec. 74.41(2)

* Taxes refunded, rescinded, collected, or corrected for properties within
a Tax Incremental District (TID) are not eligible for a chargeback unless
the TID had a negative increment in the year of the refund

http://docs.legis.wisconsin.gov/2015/related/acts/317
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Law Changes (cont.)

2015 Act 317 — Chargeback of Property Taxes (cont.)

* Filing requirements that were not changed:

o Tax was refunded under secs. 70.511, 74.35 or 74.37; rescinded

or refunded under secs. 74.33, 70.74 or 75.25(2); refunded or
collected under sec. 70.43

o The refunded taxes for a single year in the taxation district total at
least $5,000 or the tax for any single property is S500 or more

2016 Annual Assessor Meeting — Wisconsin Department of Revenue

23



N

Law Changes (cont.)

2015 Act 358 — Managed Forest Law
* Effective April 16, 2016

o Certain sections effective July 1, 2016
 MFL withdrawal taxes — limits the calculation to 10 years

* Changes the minimum acreage from 10 to 20 contiguous
acres for MFL parcels — starting January 1, 2017

http://docs.legis.wisconsin.gov/2015/related/acts/358
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Law Changes (cont.)

2015 Act 358 — Managed Forest Law

* Land is not eligible for MFL if there is a building or
improvement associated with a building located on the parcel
o DNR has identified improvements that are not considered a "building"
o http://dnr.wi.gov/files/pdf/pubs/fr/fr0295.pdf

* Open MFL must be accessible to the public on foot by public
road or from other land open to public access

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 25
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Law Changes (cont.)

2015 Act 321 — Equalized Property Values
e Effective January 1, 2016

 Requires DOR to publish preliminary Equalized Values, tax increment
district values, and net new construction values on or before August 1

 DOR corrects errors greater than 2% for final publication of values on
August 15

* Corrections due to Municipal Assessment Reports and TID Assessment
Reports filed after the 2" Monday of June are excluded

docs.legis.wisconsin.gov/2015/related/acts/321
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Law Changes (cont.)

2015 Act 322 - 70.05 Compliance

e Effective March 31, 2016
* Changes major class of property from 5% to 10% of the
municipality's total value

* Shortens assessment compliance cycle by one year
o Must be within 10% of the Equalized Value once every six years
o DOR orders a state supervised assessment after six consecutive
years of non-compliance

 Removes assessor requirement to attend compliance training

docs.legis.wisconsin.gov/2015/related/acts/322
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Law Changes (cont.)

2015 Act 322 - 70.05 Compliance (cont.)

Old Law - Major Class > 5%

Yeard
Year3
Yearb
Year7
Year 8

Ll

1st Notice of Non-Compliance
Training Notice

Training Year

Order for Supervised Assessment
Supervised Assessment Occurs

2016 Annual Assessor Meeting — Wisconsin Department of Revenue

New Law - Major Class > 10%

Yeard
Year 3
Yearb
Year 7

— 1st Notice of Non-Compliance
— 2nd Notice of Non-Compliance
— Order for Supervised Assessment
—* Supervised Assessment Occurs

28



Law Changes (cont.)

2015 Act 322 - TIF Law

* Revises TID base value calculation to exclude exempt
municipal-owned property

o Assessors will no longer be required to determine value on
municipal-owned property in a TIF

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 29



Law Changes (cont.)

2015 Act 79 — Changes to posting the notice for Open Book

* A municipality that posts a legal notice in lieu of publication
may do either of the following:

o Post the notice in three public places (existing law)

o Post the notice in one public place and publish the notice on the
municipality's Internet site (new)

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 30



Court Cases
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/\J
2016 Court Cases

 Milewski v. Town of Dover

* Target Stores v. Racine

 Target Stores v. Fitchburg

e Searsv. City of Eau Claire

* Sheboygan v. JFM1/NRCF Memorial Holdings
 Marathon Oil/USV v. City of Milwaukee

32



2016 Court Cases

Milewski/MacDonald v. Town of Dover, BOR, Gardiner
Appraisal Service — Appellate Case #2015AP1523 (unpublished)

* |ssue —interior inspection v. right to privacy, and appeal rights under
secs. 70.47(7)(aa) and 74.37(4)(a)

* Claimed violation of constitutional and statutory rights

* Challenging interior inspection and loss of appeal rights if denied

33



2016 Court Cases

Milewski/MacDonald v. Town of Dover, BOR, Gardiner Appraisal
Service — Appellate

* Assessor followed procedure, sending certified letter to request interior
inspection

* Owners responded via letter to Town that inspections are not legally
required and refused entry of interior inspection by assessor

* Owners appealed to BOR and were denied an appeal under
70.47(7)(aa)

o Cannot appeal to Circuit Court or under 70.85 to DOR if no appearance at
BOR

34



2016 Court Cases

Milewski/MacDonald v. Town of Dover, BOR, Gardiner
Appraisal Service — Appellate
* Court's findings

o All legislative acts are presumed constitutional and every presumption
must be indulged to sustain the law

o Burden falls on challenger to prove statute is unconstitutional

o Plaintiff contends due process of law violated and were punished for
exercising their 4t amendment rights

o Not all searches violate 4" amendment; constitution forbids 'unreasonable
search and seizure, but not 'all' searches

o The assessor followed statutory law and plaintiff failed to establish
evidence to the contrary
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2016 Court Cases

Milewski/MacDonald v. Town of Dover, BOR, Gardiner Appraisal
Service — Appellate

* Appellate Court upheld circuit court decision

* Owners constitutional rights were not violated and both secs. 70.47(7)(aa)
and 74.37(4)(a) are not unconstitutional

* Current status — appealed and accepted by Supreme Court

36



2016 Court Cases

Target v. City of Racine — Circuit Court Case # 10CV1963
* |ssues

o 74.37 Excessive Assessment Claim for 2009 and 2010

o Target must overcome presumption of correctness
(Bonstores v. Wauwatosa)

o Highest and best use (HBU) argument

37



2016 Court Cases

Target v. City of Racine — Circuit Court

All appraisers agree HBU is a retail department store
All appraisers followed Markarian and the 3-tier approach

Plaintiff must provide 'significant' contrary evidence to overcome the
presumption of correctness of the assessment specifically showing that
the assessor did not follow the WPAM or incorrectly applied it's
methodologies

38



2016 Court Cases

Target v. City of Racine — Circuit Court

e Court's conclusion

o When the current use as a Target store is the HBU of the property,
a sale of a vacant (dark) store is not comparable

o Court can set value

o Court concluded no significant change in market from 2008 so set
value at 2008 level of $7,000,000
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2016 Court Cases

Target v. City of Fitchburg Circuit Court Case # 13CV2158

74.37 excessive assessment claim for 2012 and 2013
Similar issues and claims as Racine case

Same rules apply, plaintiff must overcome assessor's presumption of
correctness

Significant portion of this Super Target is dedicated to grocery sales

40



2016 Court Cases

Target v. City of Fitchburg - Circuit Court

In 2012 the assessor utilized Tier Il cost approach to review and re-value
property and did not simply 'carry forward' the previous years assessment

Court found this to be acceptable and credible

Assessor utilized Marshall & Swift to establish current new construction
costs and depreciation

Assessor correctly split retail from the grocery section of facility — grocery
more expensive to build

41



2016 Court Cases

Target v. City of Fitchburg - Circuit Court

* Target expert witness was not the person who completed appraisal
o Appeal case never mentioned value Target wanted

e Appraisal was lacking in all approaches and did not sway the court

42



2016 Court Cases

Target v. City of Fitchburg - Circuit Court

* Significance to assessors

O

Must apply proper use type and building type/class from
Marshall & Swift

Attempt income approach using reliable national sources

Justifiable adjustments and obvious analysis of calculations
and final revaluation

Follow WPAM
Do not just 'carry forward' previous year's assessment
Presumption of correctness not overcome by Target
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2016 Court Cases

Sears Holdings Corp v. City of Eau Claire — Appellate Case
#2014AP2618 (unpublished)
e Appeal of Circuit Court decision on 2011 and 2012 assessments

e Sears argues the assessor's analysis did not comply with the WPAM,
and therefore the Circuit court erred in its decision
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2016 Court Cases

Sears Holdings Corp v. City of Eau Claire - Appellate
* Background

o Sears appeared before BOR, assessors valuation upheld, filed 74.37
excessive assessment claim

o City assessor used four local comparable sales to value subject
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2016 Court Cases

Sears Holdings Corp v. City of Eau Claire - Appellate
* Court's findings
o Assessor properly followed three tier approach and the WPAM

o Sears misinterprets use of 'reasonably comparable properties’ to mean
the assessor needed to use anchor department stores attached to a
regional mall as comparable sales, not just similar retail
establishments
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2016 Court Cases

Sears Holdings Corp v. City of Eau Claire - Appellate
* Appellate Court affirmed Circuit Court decision

* Significance to assessors

o Follow WPAM

o Statutory principle governing selection of comps is one of
'reasonableness' — see sec. 70.32(1)

o WPAM contemplates that comparable properties will be similar in
use, not necessarily identical or even highly similar
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2016 Court Cases

JFM1, LLC & NRFC Memorial Holdings, LLC v. C of
Sheboygan — Appellate Case #2015AP1905 (unpublished)

e 2010-2013 assessment of the mall was $12,424,000

e City appeals a Circuit Court ruling to refund of taxes for years
2010 — 2013. Adjusted assessment ranged from $3,710,000 to
S4,600,000

e City argued Circuit Court should have considered a 2015 post trial
sale for $10,750,000 of the mall, an adjacent Sears store, and a
vacant land parcel in determining the 2010 — 2013 value, because it
was an arm's-length sale and was highest and best use (HBU) of
property
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2016 Court Cases

JFM1, LLC & NRFC Memorial Holdings, LLC v. C of Sheboygan —
Appellate
* Experts for both parties agreed HBU was regional mall

 Three months after trial, but before decision in November, 2014, JFM
purchased the Sears store and adjacent parcel

* In March 2015 JFM sold the mall and combined Sears properties to
Meijer stores for $10,750,000.

o The sale allocated $8,346,877 to the mall
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2016 Court Cases

JFM1, LLC & NRFC Memorial Holdings, LLC v. C of Sheboygan —
Appellate

Central issue at trial — value of just the mall during the years 2010 — 2013

Circuit Court analyzed the experts comparable sales to reach the value range
and declined to consider the post-trial sale

City contended that the 2015 post-trial sale reflected an allocated value for
just the mall of $8,346,877

Court emphasized that Meijer bought the 'package’ with the intent to build a
single super-store, & the sale wasn't anticipated during the years prior to 2015

WPAM states, "Value should be based upon highest and best use not future
speculative use"
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2016 Court Cases

JFM1, LLC & NRFC Memorial Holdings, LLC v. C of Sheboygan —

Appellate

* Appellate court affirmed Circuit Court decision and rejected City's
argument that value should have been based on future speculative
use from 2015 post-trial sale

» Significance for assessors

o Follow WPAM
o HBU not future speculative or hypothetical use

 The decision is unpublished
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2016 Court Cases

Marathon/US Venture v. City of Milwaukee — Circuit Court Case
#09CV9690

* Circuit Court decided in favor of City
o Plaintiff did not overcome the presumption of correctness of assessor

* Decision issued February 29, 2016
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2016 Court Cases

Marathon/US Venture v. City of Milwaukee — Circuit Court

* Background — "throughput" contracts

o A throughput contract is often used in the oil industry. The end-user
pays the oil terminal company to store the oil until they are ready to

use it.
= (ex: they are renting space in the oil terminal)
o Pipeline ends at oil terminal site and product continuously fills tanks

o Tanker trucks routinely load from tanks and deliver product
throughout the day

o Typical turnover is the equivalent of terminal tank emptying and re-
filling 12 times a year
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2016 Court Cases

Marathon/US Venture v. City of Milwaukee — Circuit Court

* |Issue
o Plaintiffs' argument —income producing capability of property
constitutes non-assessable "intangible personal property"

= Should be valued using cost approach

o Judge did not agree
= Partially evidenced by "throughput" contracts for petroleum products
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2016 Court Cases

Marathon/US Venture v. City of Milwaukee — Circuit Court
* The City relied upon previous cases trying to use the same
argument that was rejected by the courts
o ABKA Ltd. 231 Wis. 2d 328 (1999)
o N.S. Assoc. 164 Wis. 2d 31 (Ct. App. 1991)
o Allright Properties 317 Wis. 2d 228 (Ct. App. 2009)
o Waste Mgmt. 184 Wis. 2d 541 (1994)
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2016 Court Cases

Marathon/US Venture v. City of Milwaukee — Circuit
Court

* Significance to assessors

o Income interest that appertains to the property is
transferrable with the property not the owner

o Business value that appertains to the property should be
captured in the property assessment

o Income producing capacity attributable to the land — not
personal to the owner - is "inextricably intertwined" with
the land and transferred to future owners
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Court Case Summary

For copies of most opinions, published and unpublished, visit
the official WI Supreme Court and Court of Appeals site:

wicourts.gov/opinions/index.htm

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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Technical & Assessment Services
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Topics of Discussion

» Staff and responsibilities — handout
* SLF meetings

* Board of Review training

* Assessor Certification

e 2017 updates

* Volume Il update status

e 2018 updates

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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SLF Meetings

e SLF Roundtable

o DOR convenes three times a year — spring, summer and fall
o County and Municipal officials, Local Government Associations

* WAAO Advisory Committee — eight per year with DOR

 DOR update sessions

County Listers — September annually

County Treasurers — March, June and October annually
Municipal Finance Officers — June annually

Municipal Treasurers — April annually

Register of Deeds — March and October annually

UW Financial Workshops — September annually

O O O O O O

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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2017 Board of Review Training

e New - video — mock initial two hour BOR session

e UW-Extension — http://lgc.uwex.edu/

* (Clerks Association — http://wisclerks.org/education-
training/trainingl/

* Towns Association sessions at district meetings from January
to March — http://www.wisctowns.com/home
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Assessor Certification Exams

* August 2016 - updated exams

©)
@)
O

O

Assessor 1, 2, 3 —100 questions
Technician and Property Appraiser — 50 questions

Exam questions updated with focus on assessment law and
standards in Wisconsin Property Assessment Manual

Number of questions now consistent with other states' assessor
exams

Updated question breakdown, study material listing on DOR website

* Monthly exams
o Starting February 2017 exams offered monthly
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Assessor Certification Levels — Proposal

e Current municipalities requiring Assessor 1, Assessor 2 or

Assessor 3 from 1980
o A1l - real estate full value less than $100,000,000
o A2 —real estate $100,000,000 to $750,000,000 excluding MFG
o A3 —real estate over $750,000,000 excluding MFG

e Discussing proposals to update with assessors

e DRAFT timeline
o Publish in 2018 WPAM
o Effective 2019

* Provide comments to bapdor@wisconsin.gov

2016 Annual Assessor Meeting — Wisconsin Department of Revenue 63


mailto:bapdor@wisconsin.gov

Form and Publication
Update Process — Summary

* Changes collected through July 31
o Public comments
o Assessor requests
o Law changes
o Court cases — published appellate court and supreme court decisions
o General updates and clarification

* Potential exceptions to deadline — law change, court case
after July 31 and before WPAM publication

e Updates drafted, discussed with stakeholders, reviewed,
published in December
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2017 Property Assessment Manual

* New organization of chapters based upon assessment
process (discover, list, value), chapter names unchanged

* Chapters 1, 2, 19 — updates for assessor certification and
compliance law changes

* Chapter 4 — update assessment type chart for use of
electronic information

 Chapter 5 - MFL acre changes information and XML
assessment / tax roll updates
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2017 Property Assessment Manual (cont.)

Chapter 9 — expand highest and best use information and
discuss market segmentation

Chapter 11

o Tax 18 information — agricultural programs
o update cranberry cost information

Chapter 14 — update COD chart for IAAO standards
Chapter 15

o Satellite TV boxes as taxable "all other property" on Schedule H
o Ch. 15— mobile home flow chart added
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2017 Property Assessment Manual (cont.)

* Chapter 17 — add statute for electronic forms / signatures
 Chapter 21 —reformat and remove out of date information
 Chapter 22

o ownership emphasis for exemptions of church property used for
housing

o update low-income housing annual filing information (added dates,
statutes)

* Appendix add cost information form

* No applicable 2016 Supreme Court decisions or published
Appellate cases
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2017 Forms

* New layout
o PA-105: Agent Authorization
o PR-130: Summary of Open Book (single and multiple class versions)
REQUIRED for 2018
* PA-813 — Request for Waiver of Board of Review Hearing

o Clarified appeal options (1) certiorari review within 90 days (2)
excessive assessment within 60 days

o Changed wording allowing assessor to request
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Annual Assessment Report

e Deliver to:

o Municipality before or at Board of Review (BOR)
o DOR within 30 days after adjournment of BOR

e 2016 review

o Full Revaluation, Exterior Revaluation and Interim Market Update
o Selection of Maintenance if the assessor did not complete another
type of assessment

e 2017 posted November

o Added terms and definitions — level of assessment, coefficient of
dispersion, concentration

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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Volume Il Update

* Updated costs and photos for existing structure types
* New costs /photos for changes since last update of V2
e Data available in PDF /database formats

 Timeline
o Spring 2017 — database schemas available
o Fall 2017 — updated cost manual available in both formats
o November 2017 DOR Annual Assessor Meeting — training
o 2018 —commence use using new V2
o Fall 2018 —January 1, 2019 modifiers posted
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N
2018 Updates — by July 31, 2017

e Systems (ex: eRETR)

* Forms (ex: Statement of Personal Property)
* Publications (ex: WPAM and Guides)

* Send to OTAS@wisconsin.gov
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Manufacturing & Utility Bureau
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Manufacturing Discussion Topics

* Contact list and district map
 Manufacturing classification

* Building permits

* Notification rolls

» Shift (Add/Delete) letters
 Website — Manufacturing landing
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Manufacturing Classification

* Manufacturing classification timeline
o Manufacturing assessment classification request must be received by
March 1 (s. 70.995(5))
o DOR looks at the business activity of the establishment
o No retroactive classification as manufacturing
o DOR has sole discretion in classification (s.70.995 (4))

 Manufacturing classification of personal property
o Initial classification affects business personal property only
o DOR may assess all or part of the personal property of a qualifying
manufacturing establishment

* Real estate classification depends on substantial use
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Permits and Other Information

* Types of information to pass on to DOR
o Building permits
o Sale or expansion of manufacturing parcels

o Sale of large agricultural parcels that may be used in manufacturing
(frac or mining)

o Economic influence, zoning changes, TID creations or closings

o Regional industry information that might be new enough, that we
don't know about it
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Notification Roll Review

 Review notification rolls for errors and omissions
o Missing manufacturing RE parcels or PP accounts

o TID codes
o School district/Union high codes
o Special district codes

e QOther DOR rolls available online include:
o Full Value Rolls (May/June)

o Equated Rolls (October/November)
o Omitted Property and Correction of Error (October/November)

2016 Annual Assessor Meeting — Wisconsin Department of Revenue
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Assessor and DOR Communication

* Exchange of information with DOR is important in

establishing an accurate municipal assessment roll
o Do not shift a real estate parcel or personal property to
manufacturing classification until you receive official notification
from DOR
o Double assessment or omitted property may otherwise result

 DOR add/delete (shift) letters sent to assessor include:
o Situs address
o Local parcel number
o TID and Special District information
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Website

 Manufacturers landing page

Online services — taxpayers and preparers
Assessment rolls

Reports

Appeals and objection forms

Guides

Resources

Common questions

O O O O O O O O

Common forms
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Businesses

Hams » Eoamcassa > Menafecluring

Recent News

" 2016 Equabed
Manulscturing
Roll=/Statement of
Axzmzzment Update

® 2016 Levy Limit
Workshe=ts -

Available Online

31, 2016

® 2016 Exempt
Computer Value
Review

8 2016 Property Tax Sill
Update

® Certification Exc=
Reports Posted

® 2016 Final Equalized
Values Posk=d

8 More A=sessor News..

® More Municipal &
County Official News..

Sign up for ém
updates

Calendar

® Nov 4 2016 - 20:12 -
21:12 : LGS specia
charges & non- primary
resident reports s=nt to
county treasurers and
mumnicipal clerks. (Tax
2){=)2)
Mowv 10 2016: Desdlin=
- School districts s=nd
c=rkifi choal l=vy to

New 15 2016: DOR
cartifies 7441 charge-

[ A m s

Manufacturers

Online Services
Access your aceount

E-filefamend M-Form

Request authorization
Mews e-filers

® Getting started insbructions

® Regisber for User ID

Assessment Rolls

Notificstion

® Personal property - POF by

county

B Rmal mxtabe - POF by county
Manufacturing asse=sment
rolks application

Full Value

® Personal property - POF by
county
Rmal mstate - POF by county
Manufacturing ass=zsment
rolks application

® Full value =tatus report B

Equated

® Parsonal property - POF by
counly

® Rma| m=ztat= - POF by county
Correction of Errors and
Omits

Manufacturing assessment
rolkx mpplication

Bgual=d Rolls Status
Rmpart

M-Form Information

® E-filing information

¥ Forms/Instruckions
¥ Troubleshoot mng 3:-'.--Iu_l_ad5,
Forms & Submizsions K
Attmching & file

Exten=ion

Late filing T== B4

Appeals and Objections

® Forms

mcturing Board
of Aszeszor App=als [

Wisconsin Ass=ssment of
Personal Property Locabed at
But Mot Owned By a
Manulfactursr

Wisconsin Manufacturing
Property Assessment
Manufacturing Classilication
for Property Tax Purpos== %

Resources
® Manufacturing Sales Data:

« 2016 E)

« 20150

« 2014 B

2013 Bl

o1z B

Common Questions

® What ar= my filing
requirements?
® What is mlectronic filing
[=-Tilin
B Who has access to my
account?
¥ How do I attach
documents when I
electromically filk= ]
B iWhat is a WAMS user ID?
® Why can't [ access or
submit my form?
What is a waste
trestment mxemplion?
What are allowshl=
machinery and
equipment
=xemplion=? [

® More...

Common Forms

¥ Questionnaire for
Potential Manufacturers

W Form M-L - Lea=zsd,
Rented or Losned
Personal Property Retum

® Form M-P -
Manufacturing Personal
Property Return

= Form M-R -
Munufacturing R=al
Estate Return

® Appeal and ohjection
forms

® Appeal withdrawal B

% Mpre...




Additional Information

* Assessor training — revenue.wi.gov/training/assess/index.html

* Assessment manual and other publications -
revenue.wi.gov/html/govpub.html#tproperty

* Reports —revenue.wi.gov/report/index.html

 Common questions —revenue.wi.gov/fags/index-pt.html

e Email lists — revenue.wi.gov/html/lists.html
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Thank you for attending!
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2015 Assessor School Questions

The following questions were asked during the 2015 Assessor Schools that were conducted in Eau Claire, Wausau, Green
Bay, Madison, and Pewaukee. Please refer to the Wisconsin Property Assessment Manual (WPAM) for more detail on
many of these subjects.

A. Agricultural
1. Can the Wisconsin Department of Revenue (DOR) provide agricultural program enrollment information?
e Program enrollment is generally confidential and not available to DOR or assessors
e DOR has been working with agencies administering the programs and encouraged those agencies to contact
program participants who need to provide the assessor with a completed PR-324 Form

2. When submitting a PR-324 Form to an assessor, does a property owner need to provide a map for program
information?
Yes. DOR's prescribed form (PR-324) does ask program participants to include a map when providing information to
the assessor.

3. Does the agricultural land have to be tilled to qualify for agricultural classification when it is in a permanent
program and there is a permit to till the land?

e No. If the permanent program is identified as a qualifying program on the annual DOR list, the property owner
must provide the compatible use permit to the assessor. The permitted use must be cropping or pasturing for
the production season. However, the land does not need to implement that permitted use to qualify that year
for agricultural classification.

e Example: If land enrolled in a qualifying permanent program was issued a compatible use permit for the 2015
production season and the land continued to be enrolled in the program on January 1, 2016, the land receives
agricultural classification for 2016.

4. If the land is in a permanent program, does a property owner need to obtain a permit every year to qualify for
agricultural classification?

e Yes. Administering agencies issue use permits on an annual basis. If the permanent program is identified as a
qualifying program on the annual DOR list, the property owner must provide the compatible use permit to the
assessor. The permitted use needs to be cropping or pasturing for the production season. However, the land
does not need to implement that permitted use to qualify the land that year for agricultural classification.

e Example: If land enrolled in a qualifying permanent program is not issued a compatible use permit for the 2016
production season and the land continued to be enrolled in the program on January 1, 2016, the land would not
receive agricultural classification for 2017.

5. Does a property owner need to know the parcel numbers that are in the programs?
e Yes. A property owner must provide the assessor with program enrollment information. Program documents
contain a legal description of the land enrolled and often include parcel numbers and maps.
e If the property owner did not keep a copy, he/she must contact the agency that administers the program to
obtain the land information

6. Can DOR provide more information on mega dairy valuation?
e DOR will discuss with assessor groups and determine updates for the 2017 Property Assessment Manual
e For more information, you can also contact the Wisconsin Chapter of Farm Managers and Rural Appraisers

7. Are there any measures a municipality can explore to prevent use-value on platted lots that may only be
producing hay crops?
If the property meets use-value requirements, it should be classified as Class 4 — Agricultural, even though the land
is in a platted subdivision. An assessor must adhere to state statutes when determining assessment classification.
However, municipalities may use zoning or developers agreements to restrict such use.
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2015 Assessor School Questions

The following questions were asked during the 2015 Assessor Schools that were conducted in Eau Claire, Wausau, Green
Bay, Madison, and Pewaukee. Please refer to the Wisconsin Property Assessment Manual (WPAM) for more detail on
many of these subjects.

8. Does land qualify for agricultural forest when property owners combine parcels using Certified Survey Maps,
essentially creating large parcels with over 50 percent of the parcel being agricultural?

e Land that qualifies for agricultural forest is determined based on state law (sec. 70.32, Wis. Stats.) — “Agricultural
forest land” means land that is producing or is capable of producing commercial forest products, if the land
satisfies any of the following conditions:

o Itis contiguous to a parcel that is classified in whole as agricultural land under this subsection, if the
contiguous parcel is owned by the same person who owns the land that is producing or is capable of
producing commercial forest products. In this subdivision, “contiguous” includes separated only by a road.

o Itis located on a parcel that contains land that is classified as agricultural land in the January 1, 2004,
assessment roll, and on January 1 of the assessment year

o Itislocated on a parcel at least 50 percent of which, by acreage, was converted to land that is classified as
agricultural land in the January 1, 2005, assessment roll or thereafter

e Parcels Combined
o Contiguous — if forestland on the combined parcels is contiguous to an entirely agricultural parcel, the forest

is to be classified as agricultural forest

o 2004 Agricultural Land — eligibility is based on looking at the entire new parcel - was there agricultural land
within any of the acres in 2004? If there was agricultural land on the parcel in 2004, and if there is any
agricultural land on the parcel currently, the forest land is to be classified as agricultural forest.

o 50 percent Conversion — If the new parcel had no agricultural land prior to combining the descriptions, but
now contains 50 percent agricultural land for the current assessment year, any forest should be classified as
agricultural forest

e Parcels Split
o For a parcel split example, review scenario #18, on page 38 — of the Agricultural Assessment Guide for WI

Property Owners

o Contiguous —if the forest on the new parcel is contiguous to an entirely agricultural parcel (the two parcels
are owned by the same person), the forest is agricultural forest

o 2004 Agricultural Land — if there was agricultural land in 2004 and the current year, that parcel's forest is
classified as agricultural forest

o 50 percent Conversion — if the new parcel had no agricultural land on it when split, but now contains 50
percent agricultural land for the current assessment, the forest is classified as \ agricultural forest

e For more information, about parcel splits and combinations, review our question/answer document on our
website see #17

B. Annual Assessment Report
1. Can DORinclude the definitions on the AAR (assessment ratio)?
e Yes. We can add definitions to the AAR for 2017.
e  DOR will discuss with assessor groups and determine what to include

2. Should the trend analysis on the AAR be done each year or only during a revaluation?
Trend analysis should be done on an annual basis by the assessor. However, it is not a required annual process.

3. Will DOR review the proposed grading with the SLF Roundtable and Assessor group?
Yes. DOR will develop the grading with the Assessor group and provide the proposal to the SLF Roundtable for
discussion.
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2015 Assessor School Questions

The following questions were asked during the 2015 Assessor Schools that were conducted in Eau Claire, Wausau, Green
Bay, Madison, and Pewaukee. Please refer to the Wisconsin Property Assessment Manual (WPAM) for more detail on
many of these subjects.

4. Whom should we contact if we have questions on what to report on the AAR?
Email questions for the AAR to bapdor@revenue.wi.gov.

5. Why is the description field needed if the AAR is for municipal officials?

e The description field allows the assessor to provide an overall review of the municipality's characteristics. This is
important when comparing the information used in developing assessments, if the assessor looks to information
outside the municipality. Since it is a public document, these descriptions are important for the municipal
officials and others who may review the report.

e 2016 version will pre-fill data from the 2015 AAR filed with DOR

6. Is DOR changing its recommendation on how often a municipality does a revaluation? Is this why we need to do
the AAR?
No. State law provides the minimum standard timeline for revaluation. However, frequent revaluations keep
assessments current with market changes and help maintain uniform assessments.

7. What should we include for the Board of Review (BOR)?
You must enter the first BOR meeting date, the BOR rescheduled date (if needed) and whether the assessor
attended the BOR.

8. What if the assessor does not have the BOR notice to include as an attachment?
The assessor should attach the BOR notice if it is available.

C. General
1. How do | explain the 2 percent levy limits and net new construction (NNC) to the clerks?
e State law provides the requirements for levy limits in sec. 66.0602, Wis. Stats.
e Currently, state law provides an annual levy limit increase for each municipality and county that equals the
greater of 0 percent (growth) or NNC
e For more information, review our |levy limits and NNC common questions

2. Can we email businesses the PP forms instead of mailing them?
We reviewed state law for the personal property form, PA-003, distribution. It does not require an assessor to send
paper versions to filers. We will update the Property Assessment Manual to provide flexibility and allow assessors to
send paper versions, or refer to the electronic version on our website.

3. The new PP form is six pages and is causing some issues to administer. Are there any options for assessors?
Assessors can submit their own version of the form to DOR for approval.

4. Should I report new Telco activity in my area to DOR?
Yes. Contact the Manufacturing and Utility Bureau staff in Madison.

5. Where does an assessor find deed restriction information?
The County Register of Deeds has recorded deeds.

6. Can DOR add a check box on the SOA showing whether the municipality has electronic assessment data as a way
for DOR to identify municipalities that have not met the electronic data requirements?
DOR will discuss the proposal with the SLF Roundtable as a change to the 2017 SOA.
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2015 Assessor School Questions

The following questions were asked during the 2015 Assessor Schools that were conducted in Eau Claire, Wausau, Green
Bay, Madison, and Pewaukee. Please refer to the Wisconsin Property Assessment Manual (WPAM) for more detail on
many of these subjects.

7. Can DOR expand the eRETR system to provide more information for the filer?
DOR is in the process of collecting information for a project to update the eRETR system. We will reach out to
stakeholders for new system requests.

8. If there is an amended RETR filed, how is an assessor made aware of it?
e A property owner must provide an amended RETR if he/she filed the original RETR in error. If an amended RETR
is processed by DOR, a DOR district office forwards the information to the appropriate assessor.
e  For confirmation of an amended RETR, contact us at eretr@revenue.wi.gov

9. Are there any future plans for county-based assessing?
Current law provides for county assessment. DOR is not aware of any law proposals.

10. Do BOR training classes qualify for assessor credit?
e Generally, no. BOR training sessions for BOR members are not considered for assessor continuing education.
e To obtain continuing education credit approval, you must end course information to DOR for review/approval

11. When using DOR e-filing forms, the WAMS ID log-in keeps saying it is not valid. What should | do?
If you are having system or form issues, contact us at otas@revenue.wi.gov. We can help determine the problem.

12. Q: Does the Assessor continuing education on the DOR website include courses approved for Appraisers as well?
No. This list is specific to assessor work. However, a few of the courses may qualify for credit in both disciplines.

13. Q: When will DOR and/or all municipalities require property tax assessments to comply with state law so that
assessors are not competing for work solely based on price (i.e., lowest bidder)?
State law does provide assessment requirements. Municipalities determine a budget for assessment services, select
an assessor and determine the assessment type it needs (annual update to all assessments or annual maintenance
with periodic updates to all assessments). DOR provides a Property Assessment Process Guide for Municipal Officials
which provides a recommendation for hiring an assessor and sample contracts.

D. Legislative proposals
Require all Board of Review (BOR) to have training each year and/or require new BOR members to have training
e Current law provides the minimum standards for BOR training, one BOR member must receive training once
every two years
e DOR will discuss the BOR law at the March 2016 SLF Roundtable
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Wisconsin Departme"

2016 Assessor’s

Revenue Calendar of Events

Deadline to submit a final or amended 2015 Municipal Assessment Report (MAR),
2015 TID Assessment Report (TAR), and 2015 Annual Assessment Report (AAR)

January 1

DOR initiates assessor certification review if 2015 Final Municipal Assessment Report
February 1 (MAR), TID Assessment Report (TAR), or Annual Assessment Report (AAR) was
not filed

e Deadline to submit Provide Assessment Data (PAD) data for 2015 sales to be
included on the Preliminary Assessment to Sales Ratio Report

e Reminder: All assessments must be submitted online through PAD
(https://ww2.revenue.wi.gov/RETRWebApp/application)

February 12

DOR notifies assessors of Preliminary Assessment to Sales Ratio Reports

e Assessor to review useable and rejected sales reports for changes, including
incorrectly posted assessments, and clerical errors

e Notify the Equalization Bureau District Office of changes

February 24

e Final deadline to submit assessment information for 2015 sales in PAD to be
included in or excluded from the Final Assessment to Sales Ratio Report

e Final deadline to notify Equalization Bureau District Office if there are changes to
previously submitted PAD assessment information

March 11

April 15 DOR notifies assessors of Final Assessment to Sales Ratio Reports

2016 Assessor electronic filing forms posted to DOR website
(http://www.revenue.wi.gov/eserv/slfiling.html)

May 2 e Exempt Computer Report (ECR)

e Municipal Assessment Report (MAR)

e TID Assessment Report (TAR)

Stratified assessment data due to Equalization Bureau District Offices (feedback on
May 2 economic changes in district) — links to spreadsheet template are found in the
instructions document (http://www.revenue.wi.gov/training/assess/stratfrm.pdf)

Submit Annual Assessment Report (AAR) to DOR

2"Y Monday of May (http://www.revenue.wi.gov/eserv/slfiling.html)

(ongoing) e Submit to municipality prior to or at Board of Review (BOR)
e Submit to DOR within 30 days following BOR adjournment

June 13 Deadline to submit Municipal Assessment Report (MAR) — information used for the
(2" Monday of June) | August 15 Equalized Values and 2016 Net New Construction calculations

e Deadline to submit TID Assessment Report (TAR)
0 Due by midnight
0 No extensions

e Note: If no report is filed, no change in increment is given other than
manufacturing property changes

June 13*
(2" Monday of June)

Deadline to submit Exempt Computer Reports (ECR) — Municipal and Tax
June 13* Incremental District

(2" Monday of June) | e Due by midnight

e No extensions




July 31 Deadline to provide DOR with changes to 2017 forms, publications and
y online applications

Release of 2016 Preliminary Values
e Equalized Values

August 1 e Tax Incremental District Values
e Net New Construction

Release of 2016 Certified Values

e Equalized Values

e Tax Incremental District Values
e Net New Construction

August 15*

Exempt Computer Report (ECR) deadline
August 31 e Can only file if submitted initial report by 2nd Monday in June
e Information received determines 2016 computer aid payments

September 13-16 Municipal Assessor’s Institute — Wilderness Resort, Wisconsin Dells
Deadline to file Final Municipal Assessment Report (MAR) to be used for
October 3 - . .
Preliminary Major Class Comparison
October 9-11 Wisconsin Towns Association Annual Meeting — Holiday Inn, Stevens Point

e 2016 Major Class Comparison Report posted to DOR website

November 1* . . L
e Non-compliance notices sent to municipalities

November 2017 Annual Assessment Report (AAR) posted

e Letter sent to municipal clerk if Final Municipal Assessment Report (MAR) was
not filed

December 1 . - . ' .
e |[f Initial Municipal Assessment Report (MAR) was estimated, final version must
be submitted within 10 days of Board of Review (BOR) completion
December 2016 Assessor Meetings — dates to be announced

* Statutory Requirements



Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Equalization Bureau
PO Box 8971 #6-97, Madison WI 53708-8971. Fax: 608-264-6897

Director
Mary Gawryleski ................ ...l 608-261-5275 mary.gawryleski@revenue.wi.gov

District Offices

Eau Claire

610 Gibson St, Ste 7, Eau Claire W1 54701

Phone: 715-836-2866 - Fax: 715-836-6690 « Email: eqleau@revenue.wi.gov

DianeForrest ......... ... ... 715-836-2897 diane.forrest@revenue.wi.gov
Supervisor

DanielDixonJr. ....... ...ttt 715-836-6699 daniel.dixon@revenue.wi.gov
Bayfield, Burnett, Douglas

DarinFlater .................c i 715-836-2848 darin.flater@revenue.wi.gov
Polk, St. Croix, Sawyer

LynetteHeffner ................... ... ...l 715-836-2809 lynette.heffner@revenue.wi.gov
Barron, Rusk, Washburn

DanOlson...........coiiiiiiiiiiiiiii e, 715-836-3011 danielp.olson@revenue.wi.gov
Buffalo, Chippewa, Trempealeau

ShirleyPonick................coii i 715-836-3024  shirley.ponick@revenue.wi.gov
Technician

KurtSchmidt ............ ... ... 715-836-2916  kurt.schmidt@revenue.wi.gov

Dunn, Eau Claire, Pepin, Pierce

Kathryn Soto-Moreno ..........................c.t 608-486-4401 kathryn.soto@revenue.wi.gov
Jackson, La Crosse, Monroe

Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5195 - Fax: 920-448-5207 « Email: eqlgrb@revenue.wi.gov

Vacant

Supervisor

AndrewBender..................coiiiiiii 920-448-5198 andrew.bender@revenue.wi.gov
Brown, Outagamie

DaveGibson ............... ... i 920-448-5199 david.gibson@revenue.wi.gov
Door, Kewaunee, Waupaca

PatGrabner ...t 920-448-5247 patrick.grabner@revenue.wi.gov
Calumet, Manitowoc, Waushara

MaryJanus. ...t 920-448-5202 mary.janus@revenue.wi.gov
Technician

DerekLurquin ...ttt 920-448-5213  derek.lurquin@revenue.wi.gov

Florence, Forest, Marinette

GaryMartell ......... .. ... . 920-448-5215 gary.martell@revenue.wi.gov
Menominee, Oconto, Shawano, Winnebago



Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Madison
PO Box 8909 #6-301, Madison WI 53708-8909

Phone: 608-266-8184 - Fax: 608-267-1355 « Email: eglmsn@revenue.wi.gov

Vacant
Supervisor

Joy Berner 608-266-8194

Dane, Jefferson, Rock

DebraElsoffer.............ccoviiiiiiiiiiiiiiiinn.
Technician

608-266-8188

AmyMercer ... 608-266-8186

Columbia, Dodge, Green Lake, Marquette

James Monette 608-266-8190

Grant, Green, lowa, Lafayette

ChuckPaskey .......... ..., 608-266-8185
Crawford, Richland, Sauk, Vernon

LeaWhite. ... e 608-266-8199
Technician

Milwaukee

819 N 6th St, Rm 530, Milwaukee W1 53203-1606

joy.berner@revenue.wi.gov
debra.elsoffer@revenue.wi.gov
amy.mercer@revenue.wi.gov
james.monette@revenue.wi.gov
charles.paskey@revenue.wi.gov

lea.white@revenue.wi.gov

Phone: 414-227-4455 - Fax: 414-227-4071 - Email: eqlmke@revenue.wi.gov

Pat Chaneske

414-227-3911

pat.chaneske@revenue.wi.gov

Supervisor - Fond du Lac, Kenosha, Milwaukee, Ozaukee, Racine, Sheboygan, Walworth, Washington, Waukesha

CrystalStrong ........... ... ..., 414-227-4103
RenaWehling ................... ..., 414-227-5052
Wausau

730 North Third St, Wausau WI 54403-4700

crystal.strong@revenue.wi.gov
rena.wehling@revenue.wi.gov

Phone: 715-842-5885 - Fax: 715-848-1033 « Email: eqlwau@revenue.wi.gov

AlbertRomportl ...l 715-849-9746
Supervisor
PhilBrickner ............... ... .. i 715-842-7214

Ashland, Marathon, Portage

Davelockrem............cciiiiiiiii . 715-849-2264

Adams, Juneau, Price, Wood

TimPfotenhauer ..................c i, 715-842-5269

Lincoln, Oneida, Taylor, Vilas

Sally Reedy 715-848-3727

Clark, Langlade, Iron

albert.romportl@revenue.wi.gov
phillip.brickner@revenue.wi.gov
david.lockrem@revenue.wi.gov
timothy.pfotenhauer@revenue.wi.gov

sally.reedy@revenue.wi.gov



Department of Revenue - Equalization District Offices

_a".{;gg
O
//?é? Equalization Bureau
Dby Bayfield . . . . O
i Equalization Districts Contact Information
Ashland fron
Vilas
Burnett Mashburt | Sauyer Florence Eau Claire District Office (79)
C IR Price Oneida Forest 610 Gibson St, Ste. 7
? Polk | Barron Rusk . Wi ¢ Eau Claire, WI 54701-2650
Tayior | T | Langlade p eqleau@revenue.wi.gov
StCroix Chippewia o i Fo Ph: (715) 836-2866 Fax: (715) 836-6690
Dunn ® ﬂ
Oconto
3 2 e AEEEE S
ierce [Pepin ] Aoy
Bufialo 1 Vol L’pmage L Y T e Green Bay District Office (81)
A e Sk i L e 200 N. Jefferson St, Ste. 126
innebag ani 0C
P Waushara Calurhet Green Bay, WI54301-5100
Cros Monroe dam: .
arquetls Grofn Lake eqlgrb@revenue.wi.gov
] i Ph: (920) 448-5195 Fax: (920) 448-5207
i R EE Columbia I Tpeakee
[ Eau Claire (79) Jr\nunauu Sauk Dodge"Vshingfon
I:IGree.n Bay (81) L~ Mam;on . . .
szg:ﬁgg; ol Ead™ = L rarsid .aukesraﬁw‘““*“ Madison District Office (76)
Wausau ~ (80) Grant i _MI aukee Ma|||nq Address
acine
Lafayette | Green Rock—jvalwortt mm PO BOX 8909 #6_301

Wisconsin Counties - Alphabetical List

County District County District County) District
Code Name Office | Code Name Office | Code Name Office
01 | Adams 80 25 | lowa 76 48 | Polk 79
02 | Ashland 80 26 | Iron 80 49 | Portage 80
03 | Barron 79 27 | Jackson 79 50 | Price 80
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77
05 | Brown 81 29 | Juneau 80 52 | Richland 76
06 | Buffalo 79 30 | Kenosha 77 53 | Rock 76
07 | Burnett 79 31 | Kewaunee 81 54 | Rusk 79
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76
10 | Clark 80 34 | Langlade 80 57 | Sawyer 79
11 | Columbia 76 35 | Lincoln 80 58 | Shawano 81
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 77
13 | Dane 76 37 | Marathon 80 60 | Taylor 80
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79
15 | Door 81 39 | Marquette 76 62 | Vernon 76
16 | Douglas 79 72 | Menominee 81 63 | Vilas 80
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 77
18 | EauClaire 79 41 | Monroe 79 65 | Washburn 79
19 | Florence 81 42 | Oconto 81 66 | Washington 77
20 | Fond dulLac 77 43 | Oneida 80 67 | Waukesha 77
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81
23 | Green 76 46 | Pepin 79 70 | Winnebago 81
24 | Green Lake 76 47 | Pierce 79 71 | Wood 80

Madison, WI 53708-8909

Street Address

2135 Rimrock Rd #6-301

Madison, Wl 53713-1443
eqlmsn@revenue.wi.gov

Ph: (608) 266-8184 Fax: (608) 267-1355

Milwaukee District Office (77)

819 N. 6th St, Rm. 530

Milwaukee, WI 53203-1682
eqglmke@revenue.wi.gov

Ph: (414) 227-4455 Fax: (414) 227-4071

Wausau District Office (80)

730 N. Third St

Wausau, WI 54403-4700
eqlwau@revenue.wi.gov

Ph: (715) 842-5885 Fax: (715) 848-1033



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Manufacturing & Utility Bureau
PO Box 8971 #6-97, Madison WI 53708-8971
Phone: 608-266-1147 « Fax: 608-264-6897

Director

TimDrascic.........c.coviiiiiiii i 608-266-3845  timothy.drascic@revenue.wi.gov
Utility/Telco

Utility email: utility@revenue.wi.gov - Telco email: mfgtelco@revenue.wi.gov

ZachMcClelland ...................... ... ..., 608-264-6889  zachary.mcclelland@revenue.wi.gov
BonnieRongstad ............................... 608-266-8162  bonnie.rongstad@revenue.wi.gov
District Offices

Eau Claire
610 Gibson St, Ste 7, Eau Claire W1 54701-2650
Phone: 715-836-4925 - Fax: 715-836-6690 - Email: mfgtel79@revenue.wi.gov

Counties - Adams, Ashland, Barron, Bayfield, Buffalo, Burnett, Chippewa, Clark, Douglas, Dunn, Eau
Claire, Iron, Jackson, Juneau, La Crosse, Lincoln, Marathon, Monroe, Oneida, Pepin, Pierce, Polk, Price, Rusk,
Sawyer, St Croix, Taylor, Trempealeau, Vernon, Vilas, Washburn, Wood

Kelly Coulson (Supervisor) .............coevnenn.. 715-836-2859  kelly.coulson@revenue.wi.gov
Alicia Robotka (Technician) ...................... 715-836-4925 alicia.robotka@revenue.wi.gov
RichardArnold .............................. ... 715-836-2914  richard.arnold@revenue.wi.gov
DavidBenish.................................... 715-836-6693  davidc.benish@revenue.wi.gov
DilinFennell...........................o il 715-836-3010  dilin.fennell@revenue.wi.gov
ScottKmetz ................... ... il 715-836-2915  scott.kmetz@revenue.wi.gov
MaryQuante................coiiiiiiiiiiiin, 715-836-3941 mary.quante@revenue.wi.gov
BrianA.Smith..............................L 715-836-3025  briana.smith@revenue.wi.gov
CurtisStepanek .......................oooiial, 715-836-6694  curtis.stepanek@revenue.wi.gov
JasonWindsor ...l 715-836-6698  jason.windsor@revenue.wi.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5191 « Fax: 920-448-5210 « Email: mfgtel81@revenue.wi.gov

Counties - Brown, Calumet, Door, Florence, Fond du Lac, Forest, Green Lake, Kewaunee, Langlade,
Manitowoc, Marinette, Marquette, Menominee, Oconto, Outagamie, Portage, Shawano, Sheboygan,
Waupaca, Waushara, Winnebago

Kurt Keller (Supervisor) ...........coovvinnn.. 920-448-5197  kurt.keller@revenue.wi.gov

Scott Soukup (Technician) ....................... 920-448-5214  scott.soukup@revenue.wi.gov
WilCoon............ooiiiii e 920-448-5204  william.coon@revenue.wi.gov



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Green Bay (cont.)

Michael Gaworek ............................... 920-448-5180
TomHyland ...l 920-448-5205
KrisKruzicki .................................... 920-448-5194
RobertLaCroix ..................cooiiiiiiin.. 920-448-5193
Mike Maternowski ..............................L 920-448-5192
JaneSteffes ...l 920-448-5219
PatVanVonderen ............................... 920-448-5190
Madison

PO Box 8909 #6-301, Madison WI 53708-8909

michael.gaworek@revenue.wi.gov
thomas.hyland@revenue.wi.gov
kristin.kruzicki@revenue.wi.gov
robert.lacroix@revenue.wi.gov
michael.maternowski@revenue.wi.gov
jane.steffes@revenue.wi.gov
patrick.vanvonderen@revenue.wi.gov

Phone: 608-267-8992 - Fax: 608-267-1355 « Email: mfgtel76@revenue.wi.gov

Counties - Columbia, Crawford, Dane, Dodge, Grant, Green, lowa, Jefferson, Lafayette, Richland, Rock, Sauk,
Walworth, Waukesha (Western — C Delafield, C Oconomowoc, C Pewaukee, C Waukesha, T Delafield, T Eagle,
T Genesee, T Lisbon, T Merton, T Mukwonago, T Oconomowoc, T Ottawa, T Summit, T Vernon, T Waukesha,
V Big Bend, V Dousman, V Eagle, V Hartland, V Merton, V Mukwonago, V Nashotah, V North Prairie, V

Oconomowoc Lake, V Pewaukee, V Sussex, V Wales)

Leland Froelke (Supervisor)...................... 608-266-8192
Jackie Evans (Technician) ........................ 608-267-8992
BrianFrank ............... ... ...l 608-267-2163
BrianGroshek................ ... ...l 608-267-8993
MichaelNitz ................. ... ... ... . ... 608-266-3505
JenniferOgden ...............................l 608-266-8196

Kevin Paskiewicz .............. ..o, 608-261-7040
Michael Pudelwitts ............................. 608-261-7041
TylerWenig ...t 608-261-5288

Milwaukee
819 N 6th St, Rm 530, Milwaukee WI 53203-1606

leland.froelke@revenue.wi.gov
jacqueline.evans@revenue.wi.gov
briand.frank@revenue.wi.gov

brian.groshek@revenue.wi.gov
michaels.nitz@revenue.wi.gov
jennifer.ogden@revenue.wi.gov
kevin.paskiewicz@revenue.wi.gov
michael.pudelwitts@revenue.wi.gov
tylerwenig@revenue.wi.gov

Phone: 414-227-4456 - Fax: 414-227-4095 « Email: mfgtel77@revenue.wi.gov

Counties - Kenosha, Milwaukee, Ozaukee, Racine, Washington, Waukesha (Eastern — C Brookfield,
C Muskego, C New Berlin, T Brookfield, V Butler, V EIm Grove, V Lannon, V Menomonee Falls)

Julie Matthes (Supervisor) ....................... 414-227-4438
DebbieCrowell...........................co.Ll. 414-227-4087
Timothy Kosteretz .............................. 414-227-4072
SharonMegna ..................coiiiiiiiin... 414-227-4889
MelodyRyddner ...................... ... 414-227-4098
AdamTooke ...............coiiiiiiiiiiii, 414-227-4093
LindaWeber ..., 414-227-4091

julie.matthes@revenue.wi.gov
deborah.crowell@revenue.wi.gov

timothy.kosteretz@revenue.wi.gov
sharon.megna@revenue.wi.gov

melody.ryddner@revenue.wi.gov
adam.tooke@revenue.wi.gov
linda.weber@revenue.wi.gov



Department of Revenue - Manufacturing & Utility District Offices

Manufacturing & Utility Bureau

Contact Information
Manufacturing & Utility

District Office Territories Eau Claire District Office (79)
610 Gibson St, Ste. 7
Eau Claire, W1 54701-2650

Bayfield
4

Douglas
16

purhett s | T e _ Horenge mfgtel79@revenue.wi.gov
poe | % Ph: 715-836-4925 Fax: 715-836-6690
Polk Birren R;lfk Marinette
% s o | Green Bay District Office (81)
] Uehis ) 200 N. Jefferson St, Ste. 126
AR LY L c Green Bay, WI 54301-5100
T Y 0 clark i Shawano mfgtel81@revenue.wi.gov
S R m M : e Ph: 920-448-5191 Fax: 920-448-5210
LLE 1 Wood Portage |Waupacal je| Brown i
 Trgmpesicsi, Jpcicron | “ Madison District Office (76)
s atumef" " Mailing Address
4 Grossp MonToe ” uneauladams w (Wil PO Box 8909 #6-301
N aREL ﬁv“ Fone 81 lshebayogn Madison, W 53708-8909
e Street Address
o trnana ) | Dot vpennating e, 2135 Rimrock Rd #6-301
[ Green Bay (81) a5t Lo o Madison, WI 53713-1443
[ Madison  (76) i1 Milwaukee .
B Milwaukee (77) towa ” crsonioteql Sn mfgtel76@revenue.wi.gov
- St AT Ph: 608-267-8992 Fax: 608-267-1355
Lafayette G'::" R;ck Waltjorth {;n‘:s—ha‘e
2 Milwaukee District Office (77)

State Office Building
819 N. 6th St, Rm. 530
Milwaukee, WI 53203-1610

Wisconsin Counties - Alphabetical List

County District county District county District mfgtel77@revenue.wi.gov

Code Name Office | Code Name Office | Code Name Office Ph: 414-227-4456 Fax: 414-227-4095
01 | Adams 79 25 | lowa 76 48 | Polk 79
02 | Ashland 79 26 | lron 79 49 | Portage 81
03 | Barron 79 27 | Jackson 79 50 | Price 79
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77 District District
05 | Brown 81 29 | Juneau 79 5> | Richland 76 Municipality Type Office Municipality Type Office
06 | Buffalo 79 | 30 | Kenosha 77| 53 | Rock 76 Big Bend v 76 Milwaukee ¢ 7
07 | Burnett 79 | 31 | Kewaunee 81 54 | Rusk 79 Brookfield T 7 Mukwonago T 6
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 Brookfield < 77 Mukwonago v I
09 | Chippewa 79 | 33 | Lafayette 76 | s6 | sauk 76 Butler v 7 Muskego ¢ 7
10 | Clark 79 34 | Langlade 81 57 | Sawyer 79 Chenequa v 76 Nashotah v 76
11 | Columbia 76 35 | Lincoln 79 58 | Shawano 81 Delafield T 76 New Berlin c 77
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 81 Delafield c 76 North Prairie v 76
13 | Dane 76 37 | Marathon 79 60 | Taylor 79 Dousman M 76 Oconomowoc T 76
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 Eagle T 76 Oconomowoc c 76
15 | Door 81 39 | Marquette 81 62 | Vernon 79 Eagle v 76 Oconomowoclake |V 76
16 | Douglas 79 72 | Menominee 81 63 | Vilas 79 Elm Grove v 77 Ottawa T 76
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 76 Genesee T 76 Pewaukee v 76
18 | Eau Claire 79 41 | Monroe 79 65 | Washburn 79 Hartland v 76 Pewaukee C 76
19 | Florence 81 42 | Oconto 81 66 | Washington 77 LacLa Belle v 76 Summit v 76
20 | Fond du Lac 81 43 | Oneida 79 67 | Waukesha 76/77 Lannon v 77 Sussex \Y 76
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81 Lisbon T 76 Vernon T 76
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81 Men. Falls \Y 77 Wales \Y 76
23 | Green 76 46 | Pepin 79 70 | Winnebago 81 Merton Vv 76 Waukesha T 76
24 | Green Lake 81 47 | Pierce 79 71 | Wood 79 Merton C 76 Waukesha C 76




Wisconsin Department of Revenue - State & Local Finance Division

Office of Technical and Assessment Services

Director
ScottShields ... 608-266-8223  scott.shields@revenue.wi.gov

Technology & Applications - otas@revenue.wi.gov

SLF system development oversight and coordination, process support for batch jobs, queries, reports and letters,
system testing, application development and testing (MAR, TAR, ECR, M-P, M-R); and internet and email updates.

MeganBezanson.....................ccciiiiiiiiin, 608-266-8139 megan.bezanson@revenue.wi.gov
Supervisor

SharonHoepfner ........................ ol 608-266-8662 sharon.hoepfner@revenue.wi.gov
Kyledackson ........ ..., 608-266-2149  kyle.jackson@revenue.wi.gov
LeoKolaszewski .....................coiiill 920-303-1380 leon.kolaszewski@revenue.wi.gov

Education & Certification - bapdor@revenue.wi.gov

Wisconsin Property Assessment Manual, guides and state prescribed forms, assessor certification and complaints,
Annual Assessment Report (AAR), agricultural land - use-value guidelines.

JenniferJ. Miller .................................... 608-266-1332  jenniferj.miller@revenue.wi.gov
MarkPaulat ... 608-266-2317 mark.paulat@revenue.wi.gov
MichelleDrea ..............coiiiiiiiiiiiiiiinn 608-266-7180 michellem.drea@revenue.wi.gov

Technical Services - tiferevenue.wi.gov

Tax incremental district creations, amendments, terminations, applicable reports and queries, and applying
Manufacturing 70.57s.

MaryLouClayton ....................coovvivninnn.. 608-266-5708 marylou.clayton@revenue.wi.gov
Stacyleitner ........... ... . 608-261-5335  stacyl.leitner@revenue.wi.gov
Mailing Address ............................ Wisconsin Department of Revenue

Office of Technical and Assessment Services
2135 Rimrock Road

PO Box 8971 #6-97

Madison, WI 53708-8971



Wisconsin Department of Revenue - State & Local Finance Division
Local Government Services

LGS . i e Igs@revenue.wi.gov

ERETR ... e eretr@revenue.wi.gov

Director

Valeah FOy ..o 608-261-5360 valeah.foy@revenue.wi.gov
Staff

MarlaCampbell ..................... i, 608-266-1594 marla.campbell@revenue.wi.gov

Real Estate Transfer Returns, Fees and Exemptions

DavidHruby............ . ... i 608-266-8207 david.hruby@revenue.wi.gov

Sharing of Omitted Non-Manufacturing Taxes, Financial Report Forms, Boundary Changes/Annexations, CMRE

LorenaMcGarry .........cooniiinininiiiiiiiieiaanen.. 608-261-5374 soledad.mcgarry@revenue.wi.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, School and Special District Equalized Values, State Payment Register,
Treasurer Settlement, and County and Municipal Levy Limits

Andrea NewmanWilfong............................... 608-266-8618 andrea.newmanwilfong@revenue.wi.gov

Municipal and County Aid (Shared Revenue), Expenditure Restraint (ERP), Exempt Computer Aid, School Levy Tax Credit, County
and Municipal Levy Limits, and Budgets

LynnOldenburg. ...t 608-266-0772  lynn.oldenburg@revenue.wi.gov

Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee, First Dollar Credit, Certificates of Equalized Value, and
Records Center Distribution

CynthiaSeals.............. ... . i, 608-261-5341 cynthia.seals@revenue.wi.gov

Financial Report Forms, MFL, PFC, Assessment and Tax Rolls, SOA, SOT, Treasurer Settlement, School and Special District
Equalized Values, TVC Bulletin, Tax Increment Worksheet, State Forest Tax Rate, and School Levy Tax Credit

JeremyWedige ...t 608-264-6885 jeremy.wedige@revenue.wi.gov

Real Estate Transfer Returns, Fees and Exemptions, and Utility Aid

DebraWerner-Kelln .................. ... ..ill. 608-266-9457 debra.wernerkelln@revenue.wi.gov

Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee, First Dollar Credit, Certificates of Equalized Value, Records
Center Distribution, and Exempt Computer Aid

Malllng Address ............................... Wisconsin Department of Revenue
Local Government Services Bureau
2135 Rimrock Road
PO Box 8971 #6-97
Madison, W1 53708-8971



Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Equalization Bureau
PO Box 8971 #6-97, Madison WI 53708-8971. Fax: 608-264-6897

Director
Mary Gawryleski ................ ...l 608-261-5275 mary.gawryleski@revenue.wi.gov

District Offices

Eau Claire

610 Gibson St, Ste 7, Eau Claire W1 54701

Phone: 715-836-2866 - Fax: 715-836-6690 « Email: eqleau@revenue.wi.gov

DianeForrest ......... ... ... 715-836-2897 diane.forrest@revenue.wi.gov
Supervisor

DanielDixonJr. ....... ...ttt 715-836-6699 daniel.dixon@revenue.wi.gov
Bayfield, Burnett, Douglas

DarinFlater .................c i 715-836-2848 darin.flater@revenue.wi.gov
Polk, St. Croix, Sawyer

LynetteHeffner ................... ... ...l 715-836-2809 lynette.heffner@revenue.wi.gov
Barron, Rusk, Washburn

DanOlson...........coiiiiiiiiiiiiiii e, 715-836-3011 danielp.olson@revenue.wi.gov
Buffalo, Chippewa, Trempealeau

ShirleyPonick................coii i 715-836-3024  shirley.ponick@revenue.wi.gov
Technician

KurtSchmidt ............ ... ... 715-836-2916  kurt.schmidt@revenue.wi.gov

Dunn, Eau Claire, Pepin, Pierce

Kathryn Soto-Moreno ..........................c.t 608-486-4401 kathryn.soto@revenue.wi.gov
Jackson, La Crosse, Monroe

Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5195 - Fax: 920-448-5207 « Email: eqlgrb@revenue.wi.gov

Vacant

Supervisor

AndrewBender..................coiiiiiii 920-448-5198 andrew.bender@revenue.wi.gov
Brown, Outagamie

DaveGibson ............... ... i 920-448-5199 david.gibson@revenue.wi.gov
Door, Kewaunee, Waupaca

PatGrabner ...t 920-448-5247 patrick.grabner@revenue.wi.gov
Calumet, Manitowoc, Waushara

MaryJanus. ...t 920-448-5202 mary.janus@revenue.wi.gov
Technician

DerekLurquin ...ttt 920-448-5213  derek.lurquin@revenue.wi.gov

Florence, Forest, Marinette

GaryMartell ......... .. ... . 920-448-5215 gary.martell@revenue.wi.gov
Menominee, Oconto, Shawano, Winnebago



Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Madison
PO Box 8909 #6-301, Madison WI 53708-8909

Phone: 608-266-8184 - Fax: 608-267-1355 « Email: eglmsn@revenue.wi.gov

Vacant
Supervisor

Joy Berner 608-266-8194

Dane, Jefferson, Rock

DebraElsoffer.............ccoviiiiiiiiiiiiiiiinn.
Technician

608-266-8188

AmyMercer ... 608-266-8186

Columbia, Dodge, Green Lake, Marquette

James Monette 608-266-8190

Grant, Green, lowa, Lafayette

ChuckPaskey .......... ..., 608-266-8185
Crawford, Richland, Sauk, Vernon

LeaWhite. ... e 608-266-8199
Technician

Milwaukee

819 N 6th St, Rm 530, Milwaukee W1 53203-1606

joy.berner@revenue.wi.gov
debra.elsoffer@revenue.wi.gov
amy.mercer@revenue.wi.gov
james.monette@revenue.wi.gov
charles.paskey@revenue.wi.gov

lea.white@revenue.wi.gov

Phone: 414-227-4455 - Fax: 414-227-4071 - Email: eqlmke@revenue.wi.gov

Pat Chaneske

414-227-3911

pat.chaneske@revenue.wi.gov

Supervisor - Fond du Lac, Kenosha, Milwaukee, Ozaukee, Racine, Sheboygan, Walworth, Washington, Waukesha

CrystalStrong ........... ... ..., 414-227-4103
RenaWehling ................... ..., 414-227-5052
Wausau

730 North Third St, Wausau WI 54403-4700

crystal.strong@revenue.wi.gov
rena.wehling@revenue.wi.gov

Phone: 715-842-5885 - Fax: 715-848-1033 « Email: eqlwau@revenue.wi.gov

AlbertRomportl ...l 715-849-9746
Supervisor
PhilBrickner ............... ... .. i 715-842-7214

Ashland, Marathon, Portage

Davelockrem............cciiiiiiiii . 715-849-2264

Adams, Juneau, Price, Wood

TimPfotenhauer ..................c i, 715-842-5269

Lincoln, Oneida, Taylor, Vilas

Sally Reedy 715-848-3727

Clark, Langlade, Iron

albert.romportl@revenue.wi.gov
phillip.brickner@revenue.wi.gov
david.lockrem@revenue.wi.gov
timothy.pfotenhauer@revenue.wi.gov

sally.reedy@revenue.wi.gov



Department of Revenue - Equalization District Offices

_a".{;gg
O
//?é? Equalization Bureau
Dby Bayfield . . . . O
i Equalization Districts Contact Information
Ashland fron
Vilas
Burnett Mashburt | Sauyer Florence Eau Claire District Office (79)
C IR Price Oneida Forest 610 Gibson St, Ste. 7
? Polk | Barron Rusk . Wi ¢ Eau Claire, WI 54701-2650
Tayior | T | Langlade p eqleau@revenue.wi.gov
StCroix Chippewia o i Fo Ph: (715) 836-2866 Fax: (715) 836-6690
Dunn ® ﬂ
Oconto
3 2 e AEEEE S
ierce [Pepin ] Aoy
Bufialo 1 Vol L’pmage L Y T e Green Bay District Office (81)
A e Sk i L e 200 N. Jefferson St, Ste. 126
innebag ani 0C
P Waushara Calurhet Green Bay, WI54301-5100
Cros Monroe dam: .
arquetls Grofn Lake eqlgrb@revenue.wi.gov
] i Ph: (920) 448-5195 Fax: (920) 448-5207
i R EE Columbia I Tpeakee
[ Eau Claire (79) Jr\nunauu Sauk Dodge"Vshingfon
I:IGree.n Bay (81) L~ Mam;on . . .
szg:ﬁgg; ol Ead™ = L rarsid .aukesraﬁw‘““*“ Madison District Office (76)
Wausau ~ (80) Grant i _MI aukee Ma|||nq Address
acine
Lafayette | Green Rock—jvalwortt mm PO BOX 8909 #6_301

Wisconsin Counties - Alphabetical List

County District County District County) District
Code Name Office | Code Name Office | Code Name Office
01 | Adams 80 25 | lowa 76 48 | Polk 79
02 | Ashland 80 26 | Iron 80 49 | Portage 80
03 | Barron 79 27 | Jackson 79 50 | Price 80
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77
05 | Brown 81 29 | Juneau 80 52 | Richland 76
06 | Buffalo 79 30 | Kenosha 77 53 | Rock 76
07 | Burnett 79 31 | Kewaunee 81 54 | Rusk 79
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76
10 | Clark 80 34 | Langlade 80 57 | Sawyer 79
11 | Columbia 76 35 | Lincoln 80 58 | Shawano 81
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 77
13 | Dane 76 37 | Marathon 80 60 | Taylor 80
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79
15 | Door 81 39 | Marquette 76 62 | Vernon 76
16 | Douglas 79 72 | Menominee 81 63 | Vilas 80
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 77
18 | EauClaire 79 41 | Monroe 79 65 | Washburn 79
19 | Florence 81 42 | Oconto 81 66 | Washington 77
20 | Fond dulLac 77 43 | Oneida 80 67 | Waukesha 77
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81
23 | Green 76 46 | Pepin 79 70 | Winnebago 81
24 | Green Lake 76 47 | Pierce 79 71 | Wood 80

Madison, WI 53708-8909

Street Address

2135 Rimrock Rd #6-301

Madison, Wl 53713-1443
eqlmsn@revenue.wi.gov

Ph: (608) 266-8184 Fax: (608) 267-1355

Milwaukee District Office (77)

819 N. 6th St, Rm. 530

Milwaukee, WI 53203-1682
eqglmke@revenue.wi.gov

Ph: (414) 227-4455 Fax: (414) 227-4071

Wausau District Office (80)

730 N. Third St

Wausau, WI 54403-4700
eqlwau@revenue.wi.gov

Ph: (715) 842-5885 Fax: (715) 848-1033



Wisconsin Department of Revenue - State & Local Finance Division
Local Government Services

LGS . i e Igs@revenue.wi.gov

ERETR ... e eretr@revenue.wi.gov

Director

Valeah FOy ..o 608-261-5360 valeah.foy@revenue.wi.gov
Staff

MarlaCampbell ..................... i, 608-266-1594 marla.campbell@revenue.wi.gov

Real Estate Transfer Returns, Fees and Exemptions

DavidHruby............ . ... i 608-266-8207 david.hruby@revenue.wi.gov

Sharing of Omitted Non-Manufacturing Taxes, Financial Report Forms, Boundary Changes/Annexations, CMRE

LorenaMcGarry .........cooniiinininiiiiiiiieiaanen.. 608-261-5374 soledad.mcgarry@revenue.wi.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, School and Special District Equalized Values, State Payment Register,
Treasurer Settlement, and County and Municipal Levy Limits

Andrea NewmanWilfong............................... 608-266-8618 andrea.newmanwilfong@revenue.wi.gov

Municipal and County Aid (Shared Revenue), Expenditure Restraint (ERP), Exempt Computer Aid, School Levy Tax Credit, County
and Municipal Levy Limits, and Budgets

LynnOldenburg. ...t 608-266-0772  lynn.oldenburg@revenue.wi.gov

Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee, First Dollar Credit, Certificates of Equalized Value, and
Records Center Distribution

CynthiaSeals.............. ... . i, 608-261-5341 cynthia.seals@revenue.wi.gov

Financial Report Forms, MFL, PFC, Assessment and Tax Rolls, SOA, SOT, Treasurer Settlement, School and Special District
Equalized Values, TVC Bulletin, Tax Increment Worksheet, State Forest Tax Rate, and School Levy Tax Credit

JeremyWedige ...t 608-264-6885 jeremy.wedige@revenue.wi.gov

Real Estate Transfer Returns, Fees and Exemptions, and Utility Aid

DebraWerner-Kelln .................. ... ..ill. 608-266-9457 debra.wernerkelln@revenue.wi.gov

Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee, First Dollar Credit, Certificates of Equalized Value, Records
Center Distribution, and Exempt Computer Aid

Malllng Address ............................... Wisconsin Department of Revenue
Local Government Services Bureau
2135 Rimrock Road
PO Box 8971 #6-97
Madison, W1 53708-8971



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Manufacturing & Utility Bureau
PO Box 8971 #6-97, Madison WI 53708-8971
Phone: 608-266-1147 « Fax: 608-264-6897

Director

TimDrascic.........c.coviiiiiiii i 608-266-3845  timothy.drascic@revenue.wi.gov
Utility/Telco

Utility email: utility@revenue.wi.gov - Telco email: mfgtelco@revenue.wi.gov

ZachMcClelland ...................... ... ..., 608-264-6889  zachary.mcclelland@revenue.wi.gov
BonnieRongstad ............................... 608-266-8162  bonnie.rongstad@revenue.wi.gov
District Offices

Eau Claire
610 Gibson St, Ste 7, Eau Claire W1 54701-2650
Phone: 715-836-4925 - Fax: 715-836-6690 - Email: mfgtel79@revenue.wi.gov

Counties - Adams, Ashland, Barron, Bayfield, Buffalo, Burnett, Chippewa, Clark, Douglas, Dunn, Eau
Claire, Iron, Jackson, Juneau, La Crosse, Lincoln, Marathon, Monroe, Oneida, Pepin, Pierce, Polk, Price, Rusk,
Sawyer, St Croix, Taylor, Trempealeau, Vernon, Vilas, Washburn, Wood

Kelly Coulson (Supervisor) .............coevnenn.. 715-836-2859  kelly.coulson@revenue.wi.gov
Alicia Robotka (Technician) ...................... 715-836-4925 alicia.robotka@revenue.wi.gov
RichardArnold .............................. ... 715-836-2914  richard.arnold@revenue.wi.gov
DavidBenish.................................... 715-836-6693  davidc.benish@revenue.wi.gov
DilinFennell...........................o il 715-836-3010  dilin.fennell@revenue.wi.gov
ScottKmetz ................... ... il 715-836-2915  scott.kmetz@revenue.wi.gov
MaryQuante................coiiiiiiiiiiiin, 715-836-3941 mary.quante@revenue.wi.gov
BrianA.Smith..............................L 715-836-3025  briana.smith@revenue.wi.gov
CurtisStepanek .......................oooiial, 715-836-6694  curtis.stepanek@revenue.wi.gov
JasonWindsor ...l 715-836-6698  jason.windsor@revenue.wi.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5191 « Fax: 920-448-5210 « Email: mfgtel81@revenue.wi.gov

Counties - Brown, Calumet, Door, Florence, Fond du Lac, Forest, Green Lake, Kewaunee, Langlade,
Manitowoc, Marinette, Marquette, Menominee, Oconto, Outagamie, Portage, Shawano, Sheboygan,
Waupaca, Waushara, Winnebago

Kurt Keller (Supervisor) ...........coovvinnn.. 920-448-5197  kurt.keller@revenue.wi.gov

Scott Soukup (Technician) ....................... 920-448-5214  scott.soukup@revenue.wi.gov
WilCoon............ooiiiii e 920-448-5204  william.coon@revenue.wi.gov



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Green Bay (cont.)

Michael Gaworek ............................... 920-448-5180
TomHyland ...l 920-448-5205
KrisKruzicki .................................... 920-448-5194
RobertLaCroix ..................cooiiiiiiin.. 920-448-5193
Mike Maternowski ..............................L 920-448-5192
JaneSteffes ...l 920-448-5219
PatVanVonderen ............................... 920-448-5190
Madison

PO Box 8909 #6-301, Madison WI 53708-8909

michael.gaworek@revenue.wi.gov
thomas.hyland@revenue.wi.gov
kristin.kruzicki@revenue.wi.gov
robert.lacroix@revenue.wi.gov
michael.maternowski@revenue.wi.gov
jane.steffes@revenue.wi.gov
patrick.vanvonderen@revenue.wi.gov

Phone: 608-267-8992 - Fax: 608-267-1355 « Email: mfgtel76@revenue.wi.gov

Counties - Columbia, Crawford, Dane, Dodge, Grant, Green, lowa, Jefferson, Lafayette, Richland, Rock, Sauk,
Walworth, Waukesha (Western — C Delafield, C Oconomowoc, C Pewaukee, C Waukesha, T Delafield, T Eagle,
T Genesee, T Lisbon, T Merton, T Mukwonago, T Oconomowoc, T Ottawa, T Summit, T Vernon, T Waukesha,
V Big Bend, V Dousman, V Eagle, V Hartland, V Merton, V Mukwonago, V Nashotah, V North Prairie, V

Oconomowoc Lake, V Pewaukee, V Sussex, V Wales)

Leland Froelke (Supervisor)...................... 608-266-8192
Jackie Evans (Technician) ........................ 608-267-8992
BrianFrank ............... ... ...l 608-267-2163
BrianGroshek................ ... ...l 608-267-8993
MichaelNitz ................. ... ... ... . ... 608-266-3505
JenniferOgden ...............................l 608-266-8196

Kevin Paskiewicz .............. ..o, 608-261-7040
Michael Pudelwitts ............................. 608-261-7041
TylerWenig ...t 608-261-5288

Milwaukee
819 N 6th St, Rm 530, Milwaukee WI 53203-1606

leland.froelke@revenue.wi.gov
jacqueline.evans@revenue.wi.gov
briand.frank@revenue.wi.gov

brian.groshek@revenue.wi.gov
michaels.nitz@revenue.wi.gov
jennifer.ogden@revenue.wi.gov
kevin.paskiewicz@revenue.wi.gov
michael.pudelwitts@revenue.wi.gov
tylerwenig@revenue.wi.gov

Phone: 414-227-4456 - Fax: 414-227-4095 « Email: mfgtel77@revenue.wi.gov

Counties - Kenosha, Milwaukee, Ozaukee, Racine, Washington, Waukesha (Eastern — C Brookfield,
C Muskego, C New Berlin, T Brookfield, V Butler, V EIm Grove, V Lannon, V Menomonee Falls)

Julie Matthes (Supervisor) ....................... 414-227-4438
DebbieCrowell...........................co.Ll. 414-227-4087
Timothy Kosteretz .............................. 414-227-4072
SharonMegna ..................coiiiiiiiin... 414-227-4889
MelodyRyddner ...................... ... 414-227-4098
AdamTooke ...............coiiiiiiiiiiii, 414-227-4093
LindaWeber ..., 414-227-4091

julie.matthes@revenue.wi.gov
deborah.crowell@revenue.wi.gov

timothy.kosteretz@revenue.wi.gov
sharon.megna@revenue.wi.gov

melody.ryddner@revenue.wi.gov
adam.tooke@revenue.wi.gov
linda.weber@revenue.wi.gov



Department of Revenue - Manufacturing & Utility District Offices

Manufacturing & Utility Bureau

Contact Information
Manufacturing & Utility

District Office Territories Eau Claire District Office (79)
610 Gibson St, Ste. 7
Eau Claire, W1 54701-2650

Bayfield
4

Douglas
16

purhett s | T e _ Horenge mfgtel79@revenue.wi.gov
poe | % Ph: 715-836-4925 Fax: 715-836-6690
Polk Birren R;lfk Marinette
% s o | Green Bay District Office (81)
] Uehis ) 200 N. Jefferson St, Ste. 126
AR LY L c Green Bay, WI 54301-5100
T Y 0 clark i Shawano mfgtel81@revenue.wi.gov
S R m M : e Ph: 920-448-5191 Fax: 920-448-5210
LLE 1 Wood Portage |Waupacal je| Brown i
 Trgmpesicsi, Jpcicron | “ Madison District Office (76)
s atumef" " Mailing Address
4 Grossp MonToe ” uneauladams w (Wil PO Box 8909 #6-301
N aREL ﬁv“ Fone 81 lshebayogn Madison, W 53708-8909
e Street Address
o trnana ) | Dot vpennating e, 2135 Rimrock Rd #6-301
[ Green Bay (81) a5t Lo o Madison, WI 53713-1443
[ Madison  (76) i1 Milwaukee .
B Milwaukee (77) towa ” crsonioteql Sn mfgtel76@revenue.wi.gov
- St AT Ph: 608-267-8992 Fax: 608-267-1355
Lafayette G'::" R;ck Waltjorth {;n‘:s—ha‘e
2 Milwaukee District Office (77)

State Office Building
819 N. 6th St, Rm. 530
Milwaukee, WI 53203-1610

Wisconsin Counties - Alphabetical List

County District county District county District mfgtel77@revenue.wi.gov

Code Name Office | Code Name Office | Code Name Office Ph: 414-227-4456 Fax: 414-227-4095
01 | Adams 79 25 | lowa 76 48 | Polk 79
02 | Ashland 79 26 | lron 79 49 | Portage 81
03 | Barron 79 27 | Jackson 79 50 | Price 79
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77 District District
05 | Brown 81 29 | Juneau 79 5> | Richland 76 Municipality Type Office Municipality Type Office
06 | Buffalo 79 | 30 | Kenosha 77| 53 | Rock 76 Big Bend v 76 Milwaukee ¢ 7
07 | Burnett 79 | 31 | Kewaunee 81 54 | Rusk 79 Brookfield T 7 Mukwonago T 6
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 Brookfield < 77 Mukwonago v I
09 | Chippewa 79 | 33 | Lafayette 76 | s6 | sauk 76 Butler v 7 Muskego ¢ 7
10 | Clark 79 34 | Langlade 81 57 | Sawyer 79 Chenequa v 76 Nashotah v 76
11 | Columbia 76 35 | Lincoln 79 58 | Shawano 81 Delafield T 76 New Berlin c 77
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 81 Delafield c 76 North Prairie v 76
13 | Dane 76 37 | Marathon 79 60 | Taylor 79 Dousman M 76 Oconomowoc T 76
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 Eagle T 76 Oconomowoc c 76
15 | Door 81 39 | Marquette 81 62 | Vernon 79 Eagle v 76 Oconomowoclake |V 76
16 | Douglas 79 72 | Menominee 81 63 | Vilas 79 Elm Grove v 77 Ottawa T 76
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 76 Genesee T 76 Pewaukee v 76
18 | Eau Claire 79 41 | Monroe 79 65 | Washburn 79 Hartland v 76 Pewaukee C 76
19 | Florence 81 42 | Oconto 81 66 | Washington 77 LacLa Belle v 76 Summit v 76
20 | Fond du Lac 81 43 | Oneida 79 67 | Waukesha 76/77 Lannon v 77 Sussex \Y 76
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81 Lisbon T 76 Vernon T 76
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81 Men. Falls \Y 77 Wales \Y 76
23 | Green 76 46 | Pepin 79 70 | Winnebago 81 Merton Vv 76 Waukesha T 76
24 | Green Lake 81 47 | Pierce 79 71 | Wood 79 Merton C 76 Waukesha C 76




Wisconsin Department of Revenue - State & Local Finance Division

Office of Technical and Assessment Services

Director
ScottShields ... 608-266-8223  scott.shields@revenue.wi.gov

Technology & Applications - otas@revenue.wi.gov

SLF system development oversight and coordination, process support for batch jobs, queries, reports and letters,
system testing, application development and testing (MAR, TAR, ECR, M-P, M-R); and internet and email updates.

MeganBezanson.....................ccciiiiiiiiin, 608-266-8139 megan.bezanson@revenue.wi.gov
Supervisor

SharonHoepfner ........................ ol 608-266-8662 sharon.hoepfner@revenue.wi.gov
Kyledackson ........ ..., 608-266-2149  kyle.jackson@revenue.wi.gov
LeoKolaszewski .....................coiiill 920-303-1380 leon.kolaszewski@revenue.wi.gov

Education & Certification - bapdor@revenue.wi.gov

Wisconsin Property Assessment Manual, guides and state prescribed forms, assessor certification and complaints,
Annual Assessment Report (AAR), agricultural land - use-value guidelines.

JenniferJ. Miller .................................... 608-266-1332  jenniferj.miller@revenue.wi.gov
MarkPaulat ... 608-266-2317 mark.paulat@revenue.wi.gov
MichelleDrea ..............coiiiiiiiiiiiiiiinn 608-266-7180 michellem.drea@revenue.wi.gov

Technical Services - tiferevenue.wi.gov

Tax incremental district creations, amendments, terminations, applicable reports and queries, and applying
Manufacturing 70.57s.

MaryLouClayton ....................coovvivninnn.. 608-266-5708 marylou.clayton@revenue.wi.gov
Stacyleitner ........... ... . 608-261-5335  stacyl.leitner@revenue.wi.gov
Mailing Address ............................ Wisconsin Department of Revenue

Office of Technical and Assessment Services
2135 Rimrock Road

PO Box 8971 #6-97

Madison, WI 53708-8971



Wisconsin Departmeéfv

Tax 18 Conservation Programs

Revenue

2016

Assessment Process

All taxable property in Wisconsin is assessed annually to establish a value. A municipal assessor uses market value and
property inspection to complete the assessment. A value is assigned after these factors are considered.

Real estate classes

Under state law (70.32 (1-7), Wis. Stats.), a municipal assessor classifies all taxable real estate into one of the
following categories:

Full value

Land and improvements (100 percent) Land only (50 percent)
- Residential, commercial, manufacturing + Undeveloped

+ Other « Agricultural forest
Use-value

Agricultural - land only

Agricultural Land

+ Valuation standard differs from other classes since its assessed value is determined by the income it will produce
being used as farmland

According to state law, land must be "devoted primarily to agricultural use"

Includes these agricultural uses - tilled land devoted to crop production, pastured land for livestock or land
enrolled in certain programs

Primary use - must be one of the above agricultural uses

History:

» 197311 ............ State constitution amended to allow non-uniform taxation of ag land
» 1995............ State law amended to create use-value law, effective January 1, 1996
» 1996-1997 ...... Ag land assessments frozen at 1995 values

» 1998-2008 ...... Use-value phase-in period

» 1999............ Farmland Advisory Council ends phase-in period

» 2000-2003 ...... Full use-value assessment

» 2004-2005 ...... Ag land assessments frozen at 2003 values

» 2006 ........... Use-value formula revised — changes limited to annual change in Equalized Value
» 2007- present .. Values calculated based on revised formula

Intent:

» Retain Wisconsin's family farms
» Protect Wisconsin’s farm economy
» Reduce urban sprawl



2016 - Tax 18 Conservation Programs

Programs and Eligibility for Use-Value Assessment

This document lists the programs and easements that can qualify as agricultural use under Chapter Tax 18.05(1)(d).
There are also programs and easements that do not qualify as agricultural under Chapter Tax 18.05(1)(d). If land is
enrolled in a program that is not a qualifying agricultural use, the land must be devoted primarily to an agricultural
use under Chapter Tax 18.05(1) paragraphs (a), (b), or (c) to receive a use-value assessment.

Tax 18.05 Rule and the Effective Date

Tax 18.05(1) (d) and (e) were repealed and recreated to help maintain a current list of lands under a federal or
state conservation easement or program qualifying as agricultural. The updated rule applies to the
January 1, 2016 assessment.

Tax 18.05 Definitions

Agricultural use means any of the following:

a. Activities included in subsector 111 Crop Production, set forth in the North American Industry Classification System
(NAICS), United States, 1997, published by the executive office of the president, U.S. office of management and
budget

b. Activities included in subsector 112 Animal Production, set forth in the North American Industry Classification
System, United States, 1997, published by the executive office of the president, U.S. office of management and
budget. Note: Subsector 111 Crop Production and subsector 112 Animal Production, set forth in the North
American Industry Classification System, United States, 1997, published by the executive office of the president,
U.S. office of management and budget, are reproduced in full in the Wisconsin property assessment manual under s.
73.03 (2a), Stats. In addition, copies are on file with the department and the legislative reference bureau.

¢. Growing Christmas trees or ginseng

d. Land without improvements subject to a federal or state easement or enrolled in a federal or state program if all of
the following apply:

1. The land was in agricultural use under par. (a), (b), or (c) when it was entered into the qualifying easement
or program
2. Qualifying easements and programs shall adhere to standards and practices provided under the
January 31, 2014 No. 697 version of s. ATCP 50.04, 50.06, 50.71, 50.72, 50.83, 50.88, 50.91, 50.96, or 50.98. The
Wisconsin Property Assessment Manual, authorized under s. 73.03 (2a), Stats., shall list the qualifying easements
and programs according to the ATCP provisions.
3. a) The terms of the temporary easement or program do not restrict the return of the land to agricultural
use under par. (a), (b), or (c) after the easement or program is satisfactorily completed, or
b) The terms of an easement, contract, Compatible Use Agreement or conservation plan for that specific
parcel authorized an agricultural use, as defined in par. (a), (b), or (c), for that parcel in the prior year

Wisconsin Department of Revenue



2016 - Tax 18 Conservation Programs

Discovering Program Lands

Enrollment in Federal programs through the Federal Natural Resources Conservation Service (NRCS) and Farm Service
Agency (FSA) is confidential and not available to the public or assessors. The following identifies how landowners and
assessors can share information for proper classification of land.

Landowners

An assessor may not know land is enrolled in a program or easement that qualifies for agricultural classification and
use-value assessment. A landowner should contact the assessor to discuss the land, its use, and any program and
easement information.

A landowner should:
1. Contact the assessor where the property is located
2. Provide the assessor with available land and program or easement information:
« Completed Wisconsin Department of Revenue’s Agricultural Classification Conservation Program Information
Request (Form PR-324)
« Copy of program contract or recorded easement
« Property information as of enrollment date:

» Classification » Farm Serial Number » Farm number, tract
» Maps (FSN) and Common and field number
» Aerial photos Land Unit (CLU)

« Map of parcels and enrolled acres
+ Copy of Compatible Use Agreements (CUASs)
Landowners may request to conduct certain management practices through a Compatible Use Agreement
including haying and grazing
CUAs apply to Easement Programs only
3. Ifalandowner does not have a copy of the program contract, he/she should contact the administering state
or federal agency, complete the to Release Information (FSA-2004) and submit to the county’s United States
Department of Agriculture Office
4. If alandowner disagrees with the assessor’s classification, the appeal process is available

Assessors
An assessor should:
1. Review current assessment records, classifications, available program information, and any historical information
2. For questionable program and easement enrollment, provide landowners with the Wisconsin Department of
Revenue’s Agricultural Classification Conservation Program Information Request (Form PR-324)
3. Make sure the land meets the following for agricultural classification:
a) Was in a qualifying agricultural use when entering into the easement or program (ex: if the land enrolled into a
program during 2015, the January 1, 2015 assessment must be agricultural)
b) Isin a qualifying program or easement listed in this publication on the current assessment date(ex: January 1, 2016)
¢) One of the following:
Easement or program allows a return to agricultural use when the easement or program is completed
Land has a Compatible Use Agreement for the prior production season that allowed for an agricultural use
under (a), (b) or (c) (ex: crop production, animal production, Christmas trees, ginseng)
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Production at time of enrollment (documentation)
Examples of what an assessor can use and landowners can provide:
« Air photo with date - signs of cropping, grazing evident
« Documents identifying crop history:
» Form CRP-1 (USDA-FSA) - farm number tract and field numbers must be identified
» Other crop history for year enrolled — agency documentation including:
- Air photos
- County Land Conservation (LCD) farm plans

Agricultural program classification process:

1. Review existing records and classifications

2. Conduct required annual classification reviews

3. Distribute updated Form PR-324 (Ag Program Information Request) to landowners who may have land in
qualifying program

4. Review completed form and supporting documents (ex: program contract, Compatible Use Agreement, maps,
plans, air photos)

2016 agricultural classification if:

1. Qualifying program or easement

2. Classified agricultural at time of program or easement enrollment

3. Enrolled in program or easement during 2015 production season

4. Continues to be enrolled in qualifying program or easement on January 1, 2016 (no improvements)

Compatible Use Agreement (CUA)

An agency that administers the program or easement (e.g. NRCS, Wisconsin Department of Agriculture Trade and
Consumer Protection (DATCP)) can issue a CUA for the landowner to conduct certain practices on the land.

CUA from agency that administers program or easement will contain the following:
Landowner name
Eligible acres: may include all or part of the program acres
« Time to conduct practice: when practices are allowed to occur, typically over a production season or one year
Specify practice allowed, examples:
» Haying (qualifying for agricultural classification)
»  Grazing (qualifying for agricultural classification)
»  Cropping (qualifying for agricultural classification)
» Brush management (not qualifying for agricultural classification)
» Prescribed burn (not qualifying for agricultural classification)
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Agricultural classification when land has a CUA:
Qualifying program or easement
Classified agricultural at time of program or easement enrollment
Enrolled in program or easement during prior production season (2015 for 2016 assessment)
CUA is issued for prior production season
» Qualifying CUA practice: haying, other cropping or grazing
» Note: Land continues to qualify for agricultural classification if landowner does not implement qualifying
CUA practice
Continues to be enrolled in qualifying program or easement on January 1, assessment date without improvements
(January 1, 2016 for 2016 assessment)

Rollover of program lands

Rollover into a permanent easement

Land enrolled in an eligible program may rollover into another eligible program at or before the expiration of the
current program. The determination of agricultural use at time of enrollment for rollover lands is dependent on the
initial program enrollment.

Example - CRP: Land is enrolled into CRP under a 15-year contract and practices are installed according to ATCP
50 specifications. In year 14 of the CRP-1 contract, the NRCS enrolls the entire CRP acres into the Wetlands Reserve
Easements (WRE). The WRE is effective on expiration of the CRP-1.

Land in this example is use-value eligible if:

«  WRE 30-year easements do not restrict the lands from returning back into agricultural use

« CUA applies to the WRE program lands

« Program lands are subject to a state easement or enrolled in a federal or state program

« ATCP 50 practices are maintained

Note: After expiration of the CRP-1, all lands rolled into programs identified may need a CUA in place.

Rollover into a temporary easement
Lands enrolled in eligible programs may rollover into another eligible program for 30 years or less.

Land is use-value eligible if:

Program does not restrict the lands from returning back into agricultural use

Program lands are subject to a state easement or enrolled in a federal or state program

ATCP 50 practices are maintained
Note: CUAs are not required for temporary state or federal easements or programs. Temporary easements or
programs are less than 30 years.

Rollover CRP to CRP

USDA FSA may re-enroll CRP lands under various sign-up programs. In these circumstances the re-establishment of
the CRP-1 authorizes a use-value classification. Any land under an active CRP-1 contract is use-value eligible.

Caution: Conservation practices are subject to review by the issuing agency. Maintenance of conservation practices
apply on lands under a CRP-1. Violating the conditions of the CRP-1 may result in a penalty and the removal of the
lands from the program. An assessor is not notified of CRP-1 violations and should address these removals through the
landowner questionnaire.
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2015 - Tax 18 Conservation Programs administered by a Federal or State Agency

Federal Natural Resources Conservation Service (NRCS)

Agricultural use at time of enroliment

« NRCS does not require agricultural use at time of enrollment

+ Assessors need to confirm program lands were in a qualifying agricultural use at time of enrollment for agricultural
classification eligibility

Financial Assistance Programs

« Financial assistance programs and management programs do not determine whether land qualifies for agricultural
classification

+ Financial assistance programs assist the landowner in developing plans and implementing goals for the farm and
the practices identified

Additional information
« General information

+  Wisconsin specific

« Wisconsin programs

Farm Service Agency (FSA)

Agricultural use at time of enroliment

« FSA does not require agricultural use at time of enrollment for all programs

« Assessors need to confirm program lands were in a qualifying agricultural use at time of enrollment for agricultural
classification eligibility

FSA eligible programs

+ Agricultural Conservation Program (ACP)  Karner Blue Butterfly
- Closed in 1996, replaced by EQIP + Southwest Wisconsin Grassland Area
+ Central Wisconsin grassland State Acres for Wildlife Enhancement (SAFE
+ Conservation Reserve Program (CRP) Western Prairie Habitat Restoration Area)
+ Glacial Habitat Restoration Area

Each FSA program listed above is eligible for agricultural classification once these are confirmed:
Agricultural use at time of enrollment
Enrollment during prior production season
Continues to be enrolled on current assessment date

Additional information
« General information

«  Wisconsin specific

+ Program information
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United States Fish and Wildlife Services (USFWS)

The Partners for Fish and Wildlife Act provides technical and financial assistance to private landowners to restore,
enhance, and manage private land to improve fish and wildlife habitats through the Partners for Fish and
Wildlife Program.

Agricultural use at time of enroliment

« USFWS does not require agricultural use at time of enrollment

« Assessors need to confirm program lands were in a qualifying agricultural use at time of enrollment for agricultural
classification eligibility

USFWS eligible program

Partners for Fish and Wildlife Program

- Eligible for agricultural classification

« Temporary contract

« USFWS provides documents and contracts

The USFWS program listed above is eligible for agricultural classification once these are confirmed:
+ Agricultural use at time of enrollment

Enrollment during prior production season

Continues to be enrolled on current assessment date

Additional information
General information

«  Wisconsin specific
Fish and Wildlife Program

Wisconsin Department of Agriculture Trade and Consumer Protection (DATCP)

Agricultural use at time of enroliment

 DATCP does not agricultural use at time of enrollment for all programs

« Assessors need to confirm program lands were in a qualifying agricultural use at time of enrollment for agricultural
classification eligibility

Additional information
- General information
» Programs

Wisconsin Department of Natural Resources (WDNR)

Agricultural use at time of enrollment

- DNR does not require agricultural use at time of enrollment

« Assessors need to confirm program lands were in a qualifying agricultural use at time of enrollment for agricultural
classification eligibility

Additional information
- General information

« Habitat

+ Non-point

« Stream Bank
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Tax 18 Conservation Programs

Program (CSP)

2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date

p Eligible for p Inf ti A
rograms Agricultural Classification rogram intformation gency
Yes
Agricultural Confirm:
Conservation 1. Agricultural use at time of enrollment Closed in 1996, replaced by EQIP FSA
Program (ACP) 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
Yes Permanent and 30-year
Permanent, confirm: Farming is allowed
1. Agricultural use at time of enrollment Purchase of Development Rights (PDR)
2. Enrollment during prior production season Conservation plan and program
3. Compatible use agreement for prior production documents
Agricultural Land season authorizing haying, grazing or other
. . NRCS
Easements (ALE) qualifying agricultural use
4. Continues to be enrolled on current assessment date
30-year, confirm:
1. Agricultural use at time of enrollment
2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
Yes
. . Confirm:
Central Wisconsin 1. Agricultural use at time of enroliment CRP FSA
Grassland . . .
2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
Yes
Conservation Confirm:
Reserve Program 1. Agricultural use at time of enroliment CRP FSA
(CRP) 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
Yes Conservation practices
Permanent easement, confirm: DATCP compatible use agreement
1. Agricultural use at time of enroliment Conservation plan and program
Conservation 2. Enrollment during prior production season documents
3. Compatible use agreement for prior production For a list of DATCP CREP Perpetual
Reserve .. . .
season authorizing haying, grazing or other easements, contact DATCP at (608) 224-
Enhancement P . DATCP
Program (CREP) qua!lfylng agricultural use 4632.These are former USDA FSA CREP
Contracts 4. Continues to be enrolled on current assessment date contracts that are no longer under the
15-year easement, confirm: 15-year USDA FSA CRP-1 contract.
1. Agricultural use at time of enrollment DATCP held CREP and CREP equivalent
2. Enrollment during prior production season contracts have a CUA built into contract
3. Continues to be enrolled on current assessment date
Yes Conservation practices that convert
Conservation Confirm: farmland to other cover for the life of the
Stewardship 1. Agricultural use at time of enrollment contract (5-10 years) NRCS
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Tax 18 Conservation Programs

Restoration Area

2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date

p Eligible for p Inf ti A
rograms Agricultural Classification rogram intformation gency
+ Yes Technical and financial assistance for
« Confirm: flood repair
Emergency 1. Agricultural use at time of enrollment Conservation plan and program
Watershed 2. Enrollment during prior production season documents NRCS
Protection (EWP) 3. Continues to be enrolled on current assessment date Farming is not restricted unless an
easement is in place. See EWP-Flood
Plain Easements.
Emergency + Yes Permanent Easements (see WRE)
« Confirm: CUA, management plan and supporting
Watershed . .
Protection 1. Agricultural use at tlme of enrollment documents
2. Enrollment during prior production season
Program - - - . NRCS
Floodplain 3. Compatible use .agreem.ent for prior production
season authorizing haying, grazing or other
Easements P .
(EWPP-FPE) qual{fylng agricultural use
4. Continues to be enrolled on current assessment date
+ Yes Agricultural use must be present for use-
« Confirm: value classification
Environmental 1. Agricultural use at time of enrollment Technical and financial assistance
Quality Incentives 2. Enrollment during prior production season Conservation plan and program NRCS
Program (EQIP) 3. Continues to be enrolled on current assessment date documents
Farming is allowed. Some practices may
restrict farming for 2-10 years.
Farm and Ranch « Yes Purchase of Development Rights (PDR)
Lands Protection |+ Confirm: Conservation plan and program
Program (FRPP) 1. Agricultural use at time of enrollment documents NRCS
(Legacy program 2. Enrollment during prior production season
of ALE) 3. Continues to be enrolled on current assessment date
+ Yes Technical and financial assistance
« Confirm: Conservation plan and program
1. Agricultural use at time of enrollment documents
Farmland 2. Enrollment during prior production season
Protection Policy ' : . . NRCS
Act 3. Compatible use agreement for prior production
season authorizing haying, grazing or other
qualifying agricultural use
4. Continues to be enrolled on current assessment date
Forest Land
Enhancement No Cost sharing for forestry practices NRCS
Program (FLEP)
+ Yes
i ) + Confirm:
Glacial Habitat 1. Agricultural use at time of enrollment CRP FSA
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Tax 18 Conservation Programs

2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date

Programs ALl O Program Information Agenc
9 Agricultural Classification 9 Sl
+ Yes » Conservation practices through a
« 10-year, 15-year, 20-year contract, confirm: Purchase of Development Rights (PDR)
1. Agricultural use at time of enrollment « Conservation plan/management plan
2. Enrollment during prior production season and program documents
3. Continues to be enrolled on current assessment date |+ Grazing is the management practice
Grassland Reserve | « Permanent, confirm: NRCS
Program (GRP) 1. Agricultural use at time of enrollment
2. Enrollment during prior production season
3. Compatible use agreement for prior production
season authorizing haying, grazing or other
qualifying agricultural use
4. Continues to be enrolled on current assessment date
+ Yes « Technical assistance for grazing activities
Grazing Lands + Confirm: « Conservation plan and program
Conservation 1. Agricultural use at time of enrollment documents NRCS
Initiative (GLCI) 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
Habitat Area + Yes - Habitat restoration
Easements « Confirm: « Preservation of remnant prairie
Glacial Habitat 1. Agricultural use at time of enrollment - Easement areas purchased by the WDNR
Restoration Areas 2. Enrollment during prior production season are called habitat easements which may
Glacial Heritage 3. Continues to be enrolled on current assessment date include cropland, forest, wetlands and
Areas uplands including remnant prairie
Western « By mutual agreement each habitat
Prairie Habitat easement is subject to change
Restoration Area « Changes may include haying and
Southwest grazing as management tool DNR
Wisconsin
Grassland
Central Wisconsin
Grassland
Conservation
Area
Western
Prairie Habitat
Restoration Area
No easements in Wisconsin as of 2015 « 30-year contracts, 10-year agreements
Healthy Forests and permanent easements Silviculture
Reserve Program « Silviculture programs on established NRCS
(HFRP) forest or tree planting on cropland
« Land may have crop history
+ Yes
« Confirm:
Karner Blue 1. Agricultural use at time of enrollment CRP FSA
Butterfly
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Tax 18 Conservation Programs
Eligible for .
Programs Agricultural Classification Program Information Agency
« Yes « Conservation practices
Mississippi River . Confirm: « Conservation plan and program
Basin Initiative 1. Agricultural use at time of enrollment documents NRCS
(Funding Source) 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
+ Yes « Conservation practices
National Water « Confirm: « Conservation plan and program
Quality Initiative 1. Agricultural use at time of enrollment documents NRCS
(Funding Source) 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
+ Yes
« Confirm:
Non-Point Source 1. Agricultural use at time of enrollment
Water Pollution 2. Enrollment during prior production season .
Abatement 3. Compatible use agreement for prior production Erosion control DNR
Program season authorizing haying, grazing or other
qualifying agricultural use
4. Continues to be enrolled on current assessment date
+ Yes Provides technical and financial assistance
Partners for Fish « Confirm: to private landowners to restore, enhance,
and Wildlife 1. Agricultural use at time of enrollment and manage private land to improve fish USFWS
Program 2. Enrollment during prior production season and wildlife habitats
3. Continues to be enrolled on current assessment date
+ Yes «+ Purchase of development rights (PDR
« Confirm: « Purchase of development rights is
1. Agricultural use at time of enrollment an encumbrance that may affect the
Purchase of 2. Enrollment during prior production season current and future market value of the
Agricultural 3. Continues to be enrolled on current assessment date land the development rights are on, as DATCP
Conservation well as the surrounding lands
Easements (PACE) « PACE easement requires conservation
compliance through a Conservation Plan
+ Program does not restrict agricultural
use
+ Yes
Rapid Watershed |+ Confirm:
Assessment 1. Agricultural use at time of enrollment Farming is allowed NRCS
(RWA) 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
Soil and Water + Yes » Conservation practices
Resource Mgmt. |+ Confirm: + Land enrolled in state’s SWRM Program
Program (SWRM) 1. Agricultural use at time of enrollment in a 15-year agreement
15-year 2. Enrollment during prior production season « No restrictions to return land to Tax 18 DATCP
agreement - CREP 3. Continues to be enrolled on current assessment date eligible agricultural use
Equivalent (sec « Program enrolls cropland or pasture
50.08) land into a 15- year agreement
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Tax 18 Conservation Programs

Reserve Program
(WRP)

1. Agricultural use at time of enrollment

2. Enrollment during prior production season

3. Compatible use agreement for prior production
season authorizing haying, grazing or other
qualifying agricultural use

4. Continues to be enrolled on current assessment date

Programs LG Program Information Agenc
9 Agricultural Classification 9 I
« Yes « Conservation practices
Soil and Water « Confirm: « Land enrolled in state’s SWRM Program
Resource Mgmt. 1. Agricultural use at time of enrollment in a permanent conservation easement
Program (SWRM) 2. Enrollment during prior production season (conservation easement allows a
Permanent 3. Compatible use agreement for prior production compatible use agreement) DATCP
Easement - CREP season authorizing haying, grazing or other « Conservation Plan and program
Equivalent (sec qualifying agricultural use documents
50.08) 4. Continues to be enrolled on current assessment date |+ Program enrolls cropland or pasture
land into a perpetual easement
« Yes
Southwest « Confirm:
Wisconsin 1. Agricultural use at time of enrollment CRP FSA
Grassland Area 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
State Acres - Yes
for Wildlife + Confirm:
1. Agricultural use at time of enrollment CRP FSA
Enhancement - . .
(SAFE) 2. Enrol.lment during prior production season
3. Continues to be enrolled on current assessment date
« Yes
« Confirm:
1. Agricultural use at time of enrollment
Stream Bank . ) :
Protection 2. Enrollmgnt during prior productlc?n season Erosion control DNR
Program 3. Compatible use ggreemgnt for prior production
season authorizing haying, grazing or other
qualifying agricultural use
4. Continues to be enrolled on current assessment date
\li\:?)ger;??\l/(vBP) No Wisconsin enrollments NRCS
+ Yes
Western « Confirm:
Prairie Habitat 1. Agricultural use at time of enrollment CRP FSA
Restoration Area 2. Enrollment during prior production season
3. Continues to be enrolled on current assessment date
« Yes « 30-year easements
+ 30-year easement, confirm: + Permanent easements
1. Agricultural use at time of enrollment
Wetland Reserve 2. Enro'llment during prior production season
3. Continues to be enrolled on current assessment date
Easements (WRE) | | Permanent easement, confirm:
Former Wetlands ’ ’ NRCS
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Tax 18 Conservation Programs
Eligible for
Programs . . . Program Information Agenc
9 Agricultural Classification 9 gency
« Yes « Easements: 30-year and perpetual
« 30-year easement, confirm: « CUA, management plan (if available) and
1. Agricultural use at time of enrollment other and program documents
2. Enrollment during prior production season
Wetland Reserve 3. Continues to be enrolled on current assessment date
Program (WRP) Permanent easement, confirm:
. : NRCS
(legacy program 1. Agricultural use at time of enrollment
of WRE) 2. Enrollment during prior production season
3. Compatible use agreement for prior production
season authorizing haying, grazing or other
qualifying agricultural use
4. Continues to be enrolled on current assessment date
+ Yes « Voluntary program to establish wildlife
+ Confirm: habitat
Wildlife Habitat 1. Agricultural use at tlme of enrollment « 5-year contracts have been rolled into
. 2. Enrollment during prior production season EQIP
Incentive Program . . NRCS
3. Continues to be enrolled on current assessment date |+ Conservation plan and program
(WHIP) CLOSED
documents
« Farming allowed. Some practices may
restrict farming for 2-10 years.
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2017 Assessor Calendar of Events

Event

Assessor certification review — Wisconsin Department of Revenue initiates review if 2016 Final

February 1 Municipal Assessment Report (MAR), TID Assessment Report (TAR), or Annual Assessment Report
(AAR) was not filed
e Deadline to submit Provide Assessment Data (PAD) data for 2016 sales to be included on the
Preliminary Assessment to Sales Ratio Report
February 10 . y p' .
e Reminder — all assessments must be submitted online through PAD
https://ww2.revenue.wi.gov/RETRWebApp/application
Wisconsin Department of Revenue notifies assessors of Preliminary Assessment to Sales Ratio
Reports:
February 22 e Assessor to review useable and rejected sales reports for changes, including incorrectly posted
assessments, and clerical errors
e Assessor to notify Equalization Bureau District Office of changes
¢ Final deadline to submit assessment information for 2016 sales in Provide Assessment
March 10 Data (PAD) to be included in or excluded from the Final Assessment to Sales Ratio Report
e Final deadline to contact Equalization Bureau District Office if there are changes to previously
submitted PAD assessment information
April 7 Wisconsin Department of Revenue notifies assessors of Final Assessment to Sales Ratio Reports
Wisconsin Department of Revenue posts 2017 Assessor electronic filing forms to our website
revenue.wi.gov/eserv/slfiling.html:
May 1 e Exempt Computer Report (ECR)
e Municipal Assessment Report (MAR)
e TID Assessment Report (TAR)
Stratified assessment data due to Equalization Bureau District Office (feedback on economic
May 1 changes in district) — links to spreadsheet template are found in the instructions
revenue.wi.gov/training/assess/stratfrm.pdf
May 8 . .
Earliest date to hold Board of Review (BOR
(2rd Monday of May) ( )
May 8 Assessor to submit Annual Assessment Report (AAR) revenue.wi.gov/eserv/slfiling.html:
(2 Monday of May, e To municipality prior to or at Board of Review (BOR)
ongoing) e To the Wisconsin Department of Revenue within 30 days following BOR adjournment
June 6 Board of Review — initial meeting must be held by this date
Deadline to submit Municipal Assessment Report (MAR) — information used for the 2017:
June 12 e August 1 preliminary Equalized Values
(2" Monday of June) e August 15 certified Equalized Values
e Net New Construction calculations
Deadline to submit TID Assessment Report (TAR):
e Due by midnight
June 12* e No eleensionsg
(2rd Monday of June)

* Note: If no report is filed, no change in increment is given except those due to manufacturing
property changes




2017 Assessor Calendar of Events

Event

Deadline to submit Exempt Computer Reports (ECR) — Municipal and Tax Incremental District:

June 12* .
e Due by midnight
'27d Mond J
( onday of June) e No extensions
Julv 31 Deadline to provide the Wisconsin Department of Revenue with changes to 2018 forms,
v publications and online applications
Wisconsin Department of Revenue releases 2017 Preliminary Values:
e Equalized Values
Al 1*
ugust e Net New Construction
e Tax Incremental District
August 7* Deadline to notify Wisconsin Department of Revenue of potential errors in the preliminary
g Equalized Value or TID value
Wisconsin Department of Revenue releases 2017 Certified Values:
August 15* e Equalized Values

e Net New Construction
e Tax Incremental District

Deadline to file Amended Exempt Computer Report (ECR):
August 31 e Can only file if initial report filed by 2nd Monday in June
e Information received determines 2017 computer aid payments

September 19 — 22 Municipal Assessor’s Institute — Lake Lawn Lodge, Delevan

Deadline to file Final Municipal Assessment Report (MAR) to be used for Preliminary Major Class

October 2 .
Comparison

October 8 - 10 Wisconsin Towns Association Annual Meeting — Holiday Inn, Stevens Point

e 2017 Preliminary Major Class Comparison Report — Wisconsin Department of Revenue (DOR)
November 1* posts to our website
e DOR sends non-compliance notices to municipalities

November 2018 Annual Assessment Report (AAR) — Wisconsin Department of Revenue posts to our website

November/December | 2017 Annual Assessor Meetings — dates to be announced

e Wisconsin Department of Revenue sends letter to municipal clerk if Final Municipal Assessment
Report (MAR) or TID Assessment Report (TAR) was not filed

e If Initial MAR was estimated, final version must be submitted within 10 days of
Board of Review (BOR) completion

December 1

Deadline to submit a final or amended 2017 Municipal Assessment Report (MAR) and 2017

December 31 TID Assessment Report (TAR)

* Statutory Requirements



Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Equalization Bureau
PO Box 8971 #6-97, Madison WI 53708-8971. Fax: 608-264-6897

Director
Mary Gawryleski ... 608-261-5275 mary.gawryleski@wisconsin.gov

District Offices

Eau Claire

610 Gibson St, Ste 7, Eau Claire WI 54701
Phone: 715-836-2866 - Fax: 715-836-6690 « Email: eqleau@wisconsin.gov

Diane Forrest (Supervisor) ........cccovviiviiiinnnnnnn.. 715-836-2897 diane.forrest@wisconsin.gov

Barron, Bayfield, Buffalo, Burnett, Chippewa, Douglas, Dunn, Eau Claire, Jackson, La Crosse, Monroe, Pepin, Pierce, Polk,
Rusk, St. Croix, Sawyer, Trempealeau, Washburn

DerekBell ... 715-836-2881 derek.bell@wisconsin.gov
DanielDixonJr...........cccoiiiiii i 715-836-6699 daniel.dixon@wisconsin.gov
DarinFlater ..............c i 715-836-2848 darin.flater@wisconsin.gov
Lynette Heffner .......... ... it 715-836-2809 lynette.heffner@wisconsin.gov
SandraHuff ........... ... .. . 715-836-2844  sandraj.huff@wisconsin.gov
DanOlson ...t e 715-836-3011 danielp.olson@wisconsin.gov
Shirley Ponick .......... ... i 715-836-3024  shirley.ponick@wisconsin.gov
KurtSchmidt ............ ... 715-836-2916  kurt.schmidt@wisconsin.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5195 « Fax: 920-448-5207 - Email: eqlgrb@wisconsin.gov

Leo Kolaszewski (Supervisor)..........ccoovvinninann.. 920-448-5196 leon.kolaszewski@wisconsin.gov

Brown, Calumet, Door, Florence, Forest, Kewaunee, Manitowoc, Marinette, Menominee, Oconto, Outagamie, Shawano,
Waupaca, Waushara, Winnebago

AndrewBender..............oiiiiiiiiiiii 920-448-5198 andrew.bender@wisconsin.gov
Brad CUPP ..o i e 920-448-5216 brad.cupp@wisconsin.gov
DaveGibson ... 920-448-5199 david.gibson@wisconsin.gov
PatGrabner ........ ... ... 920-448-5247  patrick.grabner@wisconsin.gov
MaryJanus .......... i 920-448-5202 mary.janus@wisconsin.gov
DerekLurquin ...t 920-448-5213  derek.lurquin@wisconsin.gov

GaryMartell ...... ... 920-448-5215 gary.martell@wisconsin.gov
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Equalization Bureau

Madison

PO Box 8909 #6-301, Madison WI 53708-8909

Phone: 608-266-8184 - Fax: 608-267-1355 « Email: eglmsn@wisconsin.gov

Kathryn Soto-Moreno (Supervisor). ..............cvnn.. 608-266-8192  kathryn.soto@wisconsin.gov

Columbia, Crawford, Dane, Dodge, Grant, Green, Green Lake, lowa, Jefferson, Lafayette, Marquette, Richland, Rock, Sauk, Vernon

JoyBerner ... e 608-266-8194  joy.berner@wisconsin.gov
DebraElsoffer ... 608-266-8188 debra.elsoffer@wisconsin.gov
NickHeer. ...t i 608-261-7042 nicholas.heer@wisconsin.gov
DavidLynch .......... ... i 608-266-8189  david.lynch@wisconsin.gov
Karen Miskimen ...ttt 608-266-8199  karen.miskimen@wisconsin.gov
JamesMonette ... 608-266-8190 james.monette@wisconsin.gov
ChuckPaskey..........cooviiiiiiiiiiii i, 608-266-8185 charles.paskey@wisconsin.gov
DeanPowers ...t 608-266-8186 dean.powers@wisconsin.gov
Milwaukee

819 N 6th St, Rm 530, Milwaukee WI 53203-1682
Phone: 414-227-4455 « Fax: 414-227-4071 « Email: egqlmke@wisconsin.gov

Pat Chaneske (Supervisor) ..........ccovviviiiinnnnnnn.. 414-227-3911 pat.chaneske@wisconsin.gov
Fond du Lac, Kenosha, Milwaukee, Ozaukee, Racine, Sheboygan, Walworth, Washington, Waukesha
DennisSrenaski .................iiiiiiiiii 414-227-4073  dennis.srenaski@wisconsin.gov
CrystalStrong ..........ccoiiiiiiiiiiii it 414-227-4103 crystal.strong@wisconsin.gov
RenaWehling ................. i 414-227-5052 rena.wehling@wisconsin.gov
Wausau

730 North Third St, Wausau WI 54403-4700
Phone: 715-842-5885 - Fax: 715-848-1033 - Email: eqlwau@wisconsin.gov

Albert Romportl (Supervisor) ..............ccoiin.n, 715-849-9746 albert.romportl@wisconsin.gov
Adams, Ashland, Clark, Iron, Juneau, Langlade, Lincoln, Marathon, Oneida, Portage, Price, Taylor, Vilas, Wood

Phil Brickner. ..ottt 715-842-7214  phillip.brickner@wisconsin.gov
JaneGajda ... 715-842-9419 jane.gajda@wisconsin.gov
Davelockrem ....... ... .ol 715-849-2264 david.lockrem@wisconsin.gov
TimPfotenhauer....................coiiiiiiiiin, 715-842-5269 timothy.pfotenhauer@wisconsin.gov

RiCkRUDOW ....... .o e 715-842-7065 richard.rubow@wisconsin.gov



Department of Revenue - Equalization District Offices

Equalization Bureau

Contact Information

Eau Claire District Office (79)

610 Gibson St, Ste. 7

Eau Claire, WI 54701-2650
egleau@wisconsin.gov

Ph: (715) 836-2866 Fax:(715) 836-6690

Equalization Districts

Green Bay District Office (81)
200 N. Jefferson St, Ste. 126
Green Bay, WI 54301-5100

| i eqlgrb@wisconsin.gov
Ph: (920) 448-5195 Fax: (920) 448-5207
| Districts___|
[ Eau Claire (79)
7] Green Bay (81)
[Hmadison  (76) Madison District Office (76)
[ Milwaukee (77)
Wausau  (80) Mailing Address

PO Box 8909 #6-301
Madison, WI 53708-8909

Wisconsin Counties - Alphabetical List Street Address
County District County District County District 21 35 RierCk Rd #6-301
Code Name Office | Code Name Office | Code Name Office Madlson, WI53713-1443
01 | Adams 80 25 | lowa 76 | 48 | Polk 79 eglmsn@wisconsin.gov
02 | Ashland 80 26 | Iron 80 49 | Portage 80 Ph (608) 266-8184 Fax: (608) 267-1355
03 | Barron 79 27 | Jackson 79 50 | Price 80
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77
05 | Brown 81 29 | Juneau 80 52 | Richland 76 Milwaukee District Office (77)
06 | Buffalo 79 30 | Kenosha 77 53 | Rock 76 819 N. 6th St, Rm. 530
07 | Burnett 79 31 | Kewaunee 81 54 | Rusk 79 Milwaukee, WI53203-1682
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 eqlmke@wisconsin.gov
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76 Ph: (41 4) 227-4455 Fax: (41 4) 227-4071
10 | Clark 80 34 | Langlade 80 57 | Sawyer 79
11 | Columbia 76 35 | Lincoln 80 58 | Shawano 81
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 77 . o
13 | Dane 76 37 | Marathon 80 60 | Taylor 80 Wausau‘DIStrICt Ofﬁce (80)
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 730 N. Third St
15 | Door 81 39 | Marquette 76 | 62 | Vernon 76 Wausau, W! 5 440?’_4700
16 | Douglas 79 72 | Menominee 81 63 | Vilas 80 eqlwau@W|sconsm.gov
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 77 Ph: (715) 842-5885 Fax:(715) 848-1033
18 | EauClaire 79 41 | Monroe 79 65 | Washburn 79
19 | Florence 81 42 | Oconto 81 66 | Washington 77
20 | Fond duLac 77 43 | Oneida 80 67 | Waukesha 77
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81
23 | Green 76 46 | Pepin 79 70 | Winnebago 81
24 | Green Lake 76 47 | Pierce 79 71 | Wood 80




Wisconsin Department of Revenue - State & Local Finance Division

Local Government Services

General Contact

LGS . e Igs@wisconsin.gov

€RETR ... .. eretr@wisconsin.gov

Director

Valeah FOy .o e 608-261-5360 valeah.foy@wisconsin.gov
Staff

MarlaCampbell ................c i 608-266-1594 marla.campbell@wisconsin.gov

Real Estate Transfer Returns, Fees and Exemptions

DavidHruby.......... . ... 608-266-8207 david.hruby@wisconsin.gov

Sharing of Omitted Non-Manufacturing Taxes, Financial Report Forms, Boundary Changes/Annexations, and CMRE

Andrea NewmanWilfong............................... 608-266-8618 andrea.newmanwilfong@wisconsin.gov

Municipal and County Aid (Shared Revenue), Expenditure Restraint (ERP), Utility Aid, Exempt Computer Aid, School Levy Tax
Credit, State Forestation Tax Rate, County and Municipal Levy Limits, and Budgets

LynnOldenburg. ..., 608-266-2569 lynn.oldenburg@wisconsin.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, SOT, School and Special District Equalized Values, Treasurer Settlement,
TVC Bulletin, and County and Municipal Levy Limits

JonathanStengel ................. ...l 608-266-9457 jonathan.stengel@wisconsin.gov
Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee, First Dollar Credit, and Certificates of Equalized Value

Kathleen Springhorn .................................. 608-261-5341 kathleen.springhorn@wisconsin.gov

Financial Report Forms, Managed Forest Lands/Private Forest Croplands, Tax Increment Worksheet, State Forestation Tax Rate,
School Levy Tax Credit, and CMRE

JeremyWedige ...t 608-264-6885 jeremy.wedige@wisconsin.gov

Real Estate Transfer Returns, Fees and Exemptions, and Utility Aid

DebraWerner-Kelln ................................. 608-264-6892  debra.wernerkelln@wisconsin.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, SOT, School and Special District Equalized Values, Treasurer Settlement,
TVC Bulletin, and Exempt Computer Aid

Mailing Address ............................... Wisconsin Department of Revenue
Local Government Services Bureau
2135 Rimrock Road
PO Box 8971 #6-97
Madison, W1 53708-8971



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Manufacturing & Utility Bureau
PO Box 8971 #6-97, Madison WI53708-8971
Phone: 608-266-1147 - Fax: 608-264-6897

Director

TimDrascic...........ooiviiiii it 608-266-3845 timothy.drascic@wisconsin.gov
Utility/Telco

Utility email: utility@wisconsin.gov « Telco email: mfgtelco@wisconsin.gov

ZachMcClelland ................................ 608-264-6889  zachary.mcclelland@wisconsin.gov
BonnieRongstad ............................... 608-266-8162  bonnie.rongstad@wisconsin.gov
District Offices

Eau Claire
610 Gibson St, Ste 7, Eau Claire W1 54701-2650
Phone: 715-836-4925 -« Fax: 715-836-6690 « Email: mfgtel79@wisconsin.gov

Counties - Adams, Ashland, Barron, Bayfield, Buffalo, Burnett, Chippewa, Clark, Douglas, Dunn, Eau
Claire, Iron, Jackson, Juneau, La Crosse, Lincoln, Marathon, Monroe, Oneida, Pepin, Pierce, Polk, Price, Rusk,
Sawyer, St Croix, Taylor, Trempealeau, Vernon, Vilas, Washburn, Wood

Kelly Coulson (Supervisor) ...............cooou... 715-836-2859  kelly.coulson@wisconsin.gov
Alicia Robotka (Technician)....................... 715-836-4925  alicia.robotka@wisconsin.gov
Richard Arnold ........... ..., 715-836-2914  richard.arnold@wisconsin.gov
DavidBenish ..................coiiiiiiiia, 715-836-6693  davidc.benish@wisconsin.gov
DilinFennell ............. ... .. i, 715-836-3010  dilin.fennell@wisconsin.gov
ScottKmetz............coiii i 715-836-2915  scott.kmetz@wisconsin.gov
MaryQuante ... 715-836-3941 mary.quante@wisconsin.gov
BrianSmith................... ...l 715-836-3025  brian.smith1@wisconsin.gov
Curtis Stepanek .............. ... 715-836-6694  curtis.stepanek@wisconsin.gov
JasonWindsor ..., 715-836-6698  jason.windsor@wisconsin.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5191 « Fax: 920-448-5210 « Email: mfgtel81@wisconsin.gov

Counties - Brown, Calumet, Door, Florence, Fond du Lac, Forest, Green Lake, Kewauneeg, Langlade,
Manitowoc, Marinette, Marquette, Menominee, Oconto, Outagamie, Portage, Shawano, Sheboygan,
Waupaca, Waushara, Winnebago

Kurt Keller (Supervisor) ...........ccovvvinn.... 920-448-5197  kurt.keller@wisconsin.gov
Scott Soukup (Technician) ....................... 920-448-5214  scott.soukup@wisconsin.gov
RyanBarrette...............cooiiiiiiiiil, 920-448-5204  ryan.barrette@wisconsin.gov



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Green Bay (cont.)

RossBorgwardt ......................cooiiall, 920-448-5219
MichaelGaworek .................... ... .. ... 920-448-5180
TomHyland................oi i 920-448-5205
KrisKruzicki ........... ..o, 920-448-5194
Robert LaCroix.............cciiiiiiiiiiinn., 920-448-5193
Mike Maternowski ......................oll 920-448-5192
PatVanVonderen ............................... 920-448-5190

Madison
PO Box 8909 #6-301, Madison WI 53708-8909

ross.borgwardt@wisconsin.gov
michael.gaworek@wisconsin.gov
thomas.hyland@wisconsin.gov
kristin.kruzicki@wisconsin.gov
robert.lacroix@wisconsin.gov
michael.maternowski@wisconsin.gov
patrick.vanvonderen@wisconsin.gov

Phone: 608-267-8992 - Fax: 608-267-1355 « Email: mfgtel76@wisconsin.gov

Counties - Columbia, Crawford, Dane, Dodge, Grant, Green, lowa, Jefferson, Lafayette, Richland, Rock, Sauk,
Walworth, Waukesha (Western — C Delafield, C Oconomowoc, C Pewaukee, C Waukesha, T Delafield, T Eagle,
T Genesee, T Lisbon, T Merton, T Mukwonago, T Oconomowoc, T Ottawa, T Summit, T Vernon, T Waukesha,
V Big Bend, V Dousman, V Eagle, V Hartland, V Merton, V Mukwonago, V Nashotah, V North Prairie, V

Oconomowoc Lake, V Pewaukee, V Sussex, V Wales)

Leland Froelke (Supervisor)...................... 608-266-6484
Jackie Evans (Technician) ........................ 608-267-8992
BrianFrank ............ ... ... i 608-267-2163
BrianGroshek .................. ... ...l 608-267-8993
MichaelNitz ........... ... ... i, 608-266-3505
JenniferOgden ...l 608-266-8196
Kevin Paskiewicz .................... ... ... ... 608-261-7040
Michael Pudelwitts .............................. 608-261-7041
Milwaukee

819 N 6th St, Rm 530, Milwaukee W1 53203-1606

leland.froelke@wisconsin.gov
jacqueline.evans@wisconsin.gov
briand.frank@wisconsin.gov

brian.groshek@wisconsin.gov
michaels.nitz@wisconsin.gov
jennifer.ogden@wisconsin.gov
kevin.paskiewicz@wisconsin.gov
michael.pudelwitts@wisconsin.gov

Phone: 414-227-4456 - Fax: 414-227-4095 « Email: mfgtel77@wisconsin.gov

Counties - Kenosha, Milwaukee, Ozaukee, Racine, Washington, Waukesha (Eastern — C Brookfield,
C Muskego, C New Berlin, T Brookfield, V Butler, V EIm Grove, V Lannon, V Menomonee Falls)

Tim Kosteretz (Supervisor) ..............ccoue.... 414-227-4438
DebbieCrowell ..., 414-227-4087
NicholasGarcia....................coiiiiiii., 414-227-4964
StephanieHolt ................ ... ... ... 414-227-3912
SharonMegna.............coiiiiiiiiiiiinannns. 414-227-4889
MelodyRyddner..................cooiiiiiin... 414-227-4098
AdamTooke ...t 414-227-4093
LindaWeber ... 414-227-4091

timothy.kosteretz@wisconsin.gov
deborah.crowell@wisconsin.gov
nicholasa.garcia@wisconsin.gov
stephanieaholt@wisconsin.gov

sharon.megna@wisconsin.gov
melody.ryddner@wisconsin.gov
adam.tooke@wisconsin.gov
linda.weber@wisconsin.gov



Department of Revenue - Manufacturing & Utility District Offices

Manufacturing & Utility Bureau

Contact Information

Manufacturing & Utility

District Office Territories Eau Claire District Office (79)
610 Gibson St, Ste. 7
Eau Claire, WI 54701-2650
mfgtel79@wisconsin.gov
Ph: 715-836-4925 Fax: 715-836-6690

Green Bay District Office (81)
200 N. Jefferson St, Ste. 126

Green Bay, WI 54301-5100
mfgtel81@wisconsin.gov

Ph: 920-448-5191 Fax: 920-448-5210

Madison District Office (76)

Mailing Address
PO Box 8909 #6-301

Madison, W1 53708-8909

— |—' — Street Address
TS 2135 Rimrock Rd #6-301
[ Green Bay (81) Madison, WI 53713-1443

(
[ Madison  (76)
(

B milwaukee (77) mfgtel76@wisconsin.gov

Ph: 608-267-8992 Fax: 608-267-1355

Milwaukee District Office (77)
State Office Building

819 N. 6th St, Rm. 530

Milwaukee, W1 53203-1610
mfgtel77@wisconsin.gov

Wisconsin Counties - Alphabetical List

County County County

District District District

Code Name Office | Code Name Office | Code Name Office Ph: 414-227-4456 Fax:414-227-4095
01 | Adams 79 25 | lowa 76 48 | Polk 79
02 | Ashland 79 26 | lron 79 49 | Portage 81
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77 District District
05 | Brown a1 29 | Juneau 79 5> | Richland 76 Municipality Type Office Municipality Type Office
06 | Buffalo 79 | 30 | Kenosha 77| 53 | Rock 76 Big Bend v 76 Milwaukee ¢ 7
07 | Burnett 79 | 31 | Kewaunee 81 54 | Rusk 79 Brookfield T 7 Mukwonago T 6
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 Brookfield ¢ 77 Mukwonago v I
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76 Butler v 7 Muskego ¢ 7
10 | Clark 79 | 34 | Langlade 81 57 | Sawyer 79 Chenequa v 76 Nashotah v 76
11 | Columbia 76 35 | Lincoln 79 58 | Shawano 81 Delafield T 76 New Berlin c 77
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 81 Delafield c 76 North Prairie v 76
13 | Dane 76 37 | Marathon 79 60 | Taylor 79 Dousman M 76 Oconomowoc T 76
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 Eagle T 76 Oconomowoc c 76
15 | Door 81 39 | Marquette 81 62 | Vernon 79 Eagle v 76 Oconomowoclake |V 76
16 | Douglas 79 72 | Menominee 81 63 | Vilas 79 Elm Grove v 77 Ottawa T 76
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 76 Genesee T 76 Pewaukee v 76
18 | Eau Claire 79 41 | Monroe 79 65 | Washburn 79 Hartland v 76 Pewaukee C 76
19 | Florence 81 42 | Oconto 81 66 | Washington 77 Lac LaBelle v 76 Summit v 76
20 | Fond dulac 81 43 | Oneida 79 67 | Waukesha 76/77 Lannon \ 77 Sussex \Y 76
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81 Lisbon T 76 Vernon T 76
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81 Men. Falls \Y 77 Wales \Y 76
23 | Green 76 46 | Pepin 79 70 | Winnebago 81 Merton " 76 Waukesha T 76
24 | Green Lake 81 47 | Pierce 79 71 | Wood 79 Merton C 76 Waukesha C 76




Wisconsin Department of Revenue - State & Local Finance Division

Office of Technical and Assessment Services

Director
ScottShields ... 608-266-8223  scott.shields@wisconsin.gov

Technology & Applications — otas@wisconsin.gov

SLF system development oversight and coordination, process support for batch jobs, queries, reports and letters,
system testing, application development and testing (MAR, TAR, ECR, M-P, M-R); and internet and email updates.

Megan Lukens (SUpervisor) .........covvvenreiennennns 608-266-8139 megan.lukens@wisconsin.gov
SharonHoepfner .....................ciiil, 608-266-8662  sharon.hoepfner@wisconsin.gov

Education & Certification - bapdor@wisconsin.gov

Wisconsin Property Assessment Manual, guides and state prescribed forms, assessor certification, continuing
education, complaints, Annual Assessment Report (AAR), agricultural land — use-value guidelines.

JenniferJ.Miller .................. . ..., 608-266-1332  jenniferj.miller@wisconsin.gov
MarkPaulat ......................c i 608-266-2317 mark.paulat@wisconsin.gov
MichelleDrea ...ttt 608-266-7180 michellem.drea@wisconsin.gov

Technical Services - tifewisconsin.gov

Tax incremental district creations, amendments and terminations.

Stacyleitner............. ... i 608-261-5335  stacyl.leither@wisconsin.gov
Kristin Filipiak................ ... ... ... ... .. ....... 608-266-5708 kristin filipiak@wisconsin.gov
Malllng Address ........................... Wisconsin Department of Revenue

Office of Technical and Assessment Services
2135 Rimrock Road

PO Box 8971 #6-97

Madison, WI 53708-8971



Wisconsin Departme:

Revenue

Date

2018 Assessor Calendar of Events

Event

Assessor certification review — Wisconsin Department of Revenue (DOR) initiates review if 2017

February 1 Final Municipal Assessment Report (MAR), TID Assessment Report (TAR), or Annual Assessment
Report (AAR) was not filed
e Deadline to submit Provide Assessment Data (PAD) data for 2017 sales to be included on the
February 9 Preliminary Assessment to Sales Ratio Report
v e Reminder - all assessments must be submitted online through PAD
https://ww2.revenue.wi.gov/RETRWebApp/application
2018 Manufacturing Notification rolls available on our website by February 15:
February 15 e https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx
y e Assessors notified of manufacturing property within their taxation district that, as of that date,
will be assessed by DOR during the current assessment year
DOR notifies assessors of Preliminary Assessment to Sales Ratio Reports:
February 23 e Assessor to review useable and rejected sales reports for changes, including incorrectly posted
y assessments, and clerical errors
e Assessor to notify Equalization Bureau District Office of changes
Deadline:
e Manufacturers to submit annual manufacturing property returns to DOR or request filing
March 1 extension to April 1
e Prospective manufacturers to contact DOR and request manufacturing classification
Note: DOR will notify assessors for any new manufacturing property added (or deleted) from the
Notification rolls (published online by February 15)
o Final deadline to submit assessment information for 2017 sales in Provide Assessment
March 9 Data (PAD) to be included in or excluded from the Final Assessment to Sales Ratio Report
¢ Final deadline to contact Equalization Bureau District Office if there are changes to previously
submitted PAD assessment information
March 30 DOR notifies assessors of Final Assessment to Sales Ratio Reports
April 23 DOR posts 2018 Assessor MAR and TAR forms to our website
P revenue.wi.gov/Pages/OnlineServices/slfiling.aspx:
April 23 . . _— .
(4th Monday of April) Starts the 45-day period when the Board of Review (BOR) holds an initial meeting
Stratified assessment data due to Equalization Bureau District Office (feedback on economic
May 1 changes in district) — links to spreadsheet template are found in the instructions
revenue.wi.gov/Documents/2009stratfrm.pdf
Assessor to submit Annual Assessment Report (AAR)
Igaz :‘44 J v revenue.wi.gov/Pages/OnlineServices/slfiling.aspx:
(()nn oin o)n ay of May, e To municipality prior to or at BOR
gomng e To DOR within 30 days following BOR adjournment
June 6 BOR —initial meeting must be held by this date
Deadline to submit MAR — information used for the 2018:
June 11 e August 1 preliminary Equalized Values
(2nd Monday of June) e August 15 certified Equalized Values

e Net New Construction calculations



https://ww2.revenue.wi.gov/RETRWebApp/application
https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx
https://www.revenue.wi.gov/Pages/Contact/slfboe.aspx
https://www.revenue.wi.gov/Pages/Contact/slfboe.aspx
https://www.revenue.wi.gov/Pages/OnlineServices/slfiling.aspx
https://www.revenue.wi.gov/Pages/Contact/slfboe.aspx
https://www.revenue.wi.gov/Documents/2009stratfrm.pdf
https://www.revenue.wi.gov/Pages/OnlineServices/slfiling.aspx

Wisconsin Department

Date

"ﬂ&‘? in ‘

Revenue

2018 Assessor Calendar of Events

Event

Deadline to submit TAR:
e Due by midnight

June 11% e No extensions
(2nd Monday of June) Lo L L .
e Note: If no report is filed, no change in increment is given except those due to manufacturing
property changes
DOR issues:
June 11* e 2018 Manufacturing Assessment Notices to manufacturing property owners
(2nd Monday of June) e 2018 Manufacturing Full Value Real Estate and Personal Property Assessment Rolls on our
website: https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx
July 31 Deadline to provide DOR with changes to 2019 forms, publications and online applications
DOR releases 2018 Preliminary Values:
e Equalized Values
Al t1*
ugus e Net New Construction
e Tax Incremental District
August 7* Deadline to notify DOR of potential errors in the preliminary Equalized Value or TID value
DOR releases 2018 Certified Values:
e Equalized Values
August 15* d

e Net New Construction
e Tax Incremental District

September 11-14

Municipal Assessor’s Institute — Tundra Lodge, Green Bay

October 1

Deadline to file Final MAR to be used for Preliminary Major Class Comparison

October 14-16

Wisconsin Towns Association Annual Meeting — Holiday Inn, Stevens Point

October - December

DOR website — https://www.revenue.wi.gov/Pages/Manufacturing/home.aspxs:

e 2018 Equated Manufacturing Real Estate and Personal Property Assessment Rolls
Note: a valid Statement of Assessments must be on file before Manufacturing Equated Rolls can
be processed

e Correction of Errors by Assessors (s. 70.43) Manufacturing Real Estate and Personal Property
Assessment Rolls correcting 2017 manufacturing assessments for palpable errors

e Omitted Manufacturing Real Estate and Personal Property Assessment Rolls for property omitted
from the manufacturing roll during the prior five years

November 1*

e 2018 Preliminary Major Class Comparison Report — DOR posts to our website
e DOR sends non-compliance notices to municipalities

November 2019 AAR — DOR posts to our website
November/December | 2018 Annual Assessor Meetings — dates to be announced

e DOR sends letter to municipal clerk if Final MAR or TAR was not filed
December 3

o |f Initial MAR was estimated, final version must be submitted within 10 days of BOR completion

December 31

Deadline to submit a final or amended 2018 MAR and 2018 TAR

* Statutory Requirements



https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx
https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx

Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Equalization Bureau
PO Box 8971 #6-97, Madison WI 53708-8971. Fax: 608-264-6897

Director
Mary Gawryleski ..., 608-261-5275 mary.gawryleski@wisconsin.gov

District Offices

Eau Claire

610 Gibson St, Ste 7, Eau Claire W1 54701
Phone: 715-836-2866 « Fax: 715-836-6690 « Email: eqleau@wisconsin.gov

Diane Forrest (Supervisor) ........cccooviiviiiennnnnnn.. 715-836-2897 diane.forrest@wisconsin.gov

Barron, Bayfield, Buffalo, Burnett, Chippewa, Douglas, Dunn, Eau Claire, Jackson, La Crosse, Monroe, Pepin, Pierce, Polk,
Rusk, St. Croix, Sawyer, Trempealeau, Washburn

DerekBell ..........ccoiiiiiii 715-836-2881 derek.bell@wisconsin.gov
DanielDixonJr...........ccoiiiiiiiii i 715-836-6699 daniel.dixon@wisconsin.gov
DarinFlater ... 715-836-2848 darin.flater@wisconsin.gov
Lynette Heffner .......... ... oot 715-836-2809 lynette.heffner@wisconsin.gov
SandraHuff ........ ... ... ... . 715-836-2844 sandraj.huff@wisconsin.gov
DanOlson .........cooiiiiiiiii e 715-836-3011 danielp.olson@wisconsin.gov
Shirley Ponick .......... ... i 715-836-3024  shirley.ponick@wisconsin.gov
KurtSchmidt ............ ... i 715-836-2916  kurt.schmidt@wisconsin.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5195 « Fax: 920-448-5207 - Email: eqlgrb@wisconsin.gov

Leo Kolaszewski (Supervisor)..........ccovvinuinann.. 920-448-5196 leon.kolaszewski@wisconsin.gov

Brown, Calumet, Door, Florence, Forest, Kewaunee, Manitowoc, Marinette, Menominee, Oconto, Outagamie, Shawano,
Waupaca, Waushara, Winnebago

AndrewBender.............c.oiiiiiiiiiiii 920-448-5198 andrew.bender@wisconsin.gov
DaveGibson ... 920-448-5199 david.gibson@wisconsin.gov
PatGrabner ........ ... ... 920-448-5247  patrick.grabner@wisconsin.gov
MaryJanus ....... ... 920-448-5202 mary.janus@wisconsin.gov
DerekLurquin ...........c.coiiiiiiiii i 920-448-5213  derek.lurquin@wisconsin.gov

GaryMartell ... 920-448-5215 gary.martell@wisconsin.gov



Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Madison

PO Box 8909 #6-301, Madison WI 53708-8909

Phone: 608-266-8184 « Fax: 608-267-1355 « Email: eqlmsn@wisconsin.gov

Kathryn Soto-Moreno (Supervisor). .................... 608-266-8192  kathryn.soto@wisconsin.gov

Columbia, Crawford, Dane, Dodge, Grant, Green, Green Lake, lowa, Jefferson, Lafayette, Marquette, Richland, Rock, Sauk, Vernon

JoyBerner ... 608-266-8194  joy.berner@wisconsin.gov
DebraElsoffer ... 608-266-8188 debra.elsoffer@wisconsin.gov
NickHeer ..., 608-261-7042 nicholas.heer@wisconsin.gov
DavidLynch ....... ... ... i 608-266-8189  david.lynch@wisconsin.gov
Karen Miskimen ............ ... ..o, 608-266-8199  karen.miskimen@wisconsin.gov
JamesMonette ... 608-266-8190 james.monette@wisconsin.gov
ChuckPaskey ...........ccoiiiiiiiiiiiiiiiieiaenns, 608-266-8185 charles.paskey@wisconsin.gov
DeanPowers .........coiiiiiiiiiiii i 608-266-8186 dean.powers@wisconsin.gov
Milwaukee

819 N 6th St, Rm 530, Milwaukee WI 53203-1682
Phone: 414-227-4455 - Fax: 414-227-4071 - Email: eqlmke@wisconsin.gov

Pat Chaneske (Supervisor) .........ccoiviiiiininnan... 414-227-3911 pat.chaneske@wisconsin.gov
Fond du Lac, Kenosha, Milwaukee, Ozaukee, Racine, Sheboygan, Walworth, Washington, Waukesha
CrystalStrong ..........coiiiiiiiiiiiii i, 414-227-4103 crystal.strong@wisconsin.gov
RenaWehling .................. i, 414-227-5052 rena.wehling@wisconsin.gov
Wausau

730 North Third St, Wausau WI 54403-4700
Phone: 715-842-5885 - Fax: 715-848-1033 - Email: eqlwau@wisconsin.gov

David Lockrem (Supervisor)...........covuiniinan.n.. 715-849-9746 david.lockrem@wisconsin.gov

Adams, Ashland, Clark, Iron, Juneau, Langlade, Lincoln, Marathon, Oneida, Portage, Price, Taylor, Vilas, Wood

Phil Brickner. ..ot 715-842-7214  phillip.brickner@wisconsin.gov
JaneGajda ....... ..o e 715-842-9419 jane.gajda@wisconsin.gov
TimPfotenhauer.....................cciiiiiiii., 715-842-5269 timothy.pfotenhauer@wisconsin.gov

MaryQuante. ..ottt 715-842-7065 mary.quante@wisconsin.gov



Department of Revenue - Equalization District Offices

K/?#’ Equalization Bureau
Bayfield .
Poylas 1 Equalization Districts Contact Information
fron
Ashland
T P Vilas
Bunett Vastburd  Sawyer | ‘ Florerice Eau Claire District Office (79)
L Price, | || Oneidal | | Forest 610 Gibson St, Ste. 7
Polk 1~ Barron Rusk I _ Marine! q Eau Claire, WI54701-2650
L Tayor | L] Langlade ol eqleau@wisconsin.gov
sterox | Chippewa ool e ominds . Bo Ph: (715) 836-2866 Fax: (715) 836-6690
unn " Oconto
Pierce [Pasm Ea.uE?:JI;iI:ge Clark Matathon Shawa;\o
1 [ <+~ | erf Bay
Buffalo L Wood L’pmge spsed L L Kewpunee Green Bay District Office (81)
Trgmeealgauaceon | e R 200 N. Jefferson St, Ste. 126
innebagp anitgtvoc
L HiE JN BT Calurhet Green Bay, WI 54301-5100
Crosge Monroe ‘ am]arque #Gre e eqlgrb@wisconsin.gov
: ok S"e""}‘a” Ph: (920) 448-5195 Fax: (920) 448-5207
[ Districts | Yoo TS e ] cotimpia |41 zafikee
[ Eau Claire (79) Richigndl Sauk L. DodgeVVshinglon
(] Gree.n Bay (81) L~ Madns‘on . . .
Sl o | e forosobimsle Madison District Office (76)
Wausau  (80) Rac:: aukee Mailing Address
Lafayette | Green Rock - fvalwortt I PO BOX 8909 #6—301

Madison, WI 53708-8909

Wisconsin Counties - Alphabetical List Street Address
County District County District County District 21 35 RierCk Rd #6-301
Code Name Office | Code Name Office | Code Name Office Madlson, WI53713-1443
01 | Adams 80 25 | lowa 76 | 48 | Polk 79 eglmsn@wisconsin.gov
02 | Ashland 80 26 | Iron 80 49 | Portage 80 Ph (608) 266-8184 Fax: (608) 267-1355
03 | Barron 79 27 | Jackson 79 50 | Price 80
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77
05 | Brown 81 29 | Juneau 80 52 | Richland 76 Milwaukee District Office (77)
06 | Buffalo 79 30 | Kenosha 77 53 | Rock 76 819 N. 6th St, Rm. 530
07 | Burnett 79 31 | Kewaunee 81 54 | Rusk 79 Milwaukee, WI53203-1682
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 eqlmke@wisconsin.gov
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76 Ph: (41 4) 227-4455 Fax: (4-] 4) 227-4071
10 | Clark 80 34 | Langlade 80 57 | Sawyer 79
11 | Columbia 76 35 | Lincoln 80 58 | Shawano 81
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 77 . o
13 | Dane 76 37 | Marathon 80 60 | Taylor 80 Wausau‘DIStrICt Ofﬁce (80)
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 730 N. Third St
15 | Door 81 39 | Marquette 76 | 62 | Vernon 76 Wausau, W! 5 440?’_4700
16 | Douglas 79 72 | Menominee 81 63 | Vilas 80 eqlwau@W|sconsm.gov
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 77 Ph: (715) 842-5885 Fax:(715) 848-1033
18 | EauClaire 79 41 | Monroe 79 65 | Washburn 79
19 | Florence 81 42 | Oconto 81 66 | Washington 77
20 | Fond duLac 77 43 | Oneida 80 67 | Waukesha 77
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81
23 | Green 76 46 | Pepin 79 70 | Winnebago 81
24 | Green Lake 76 47 | Pierce 79 71 | Wood 80




Wisconsin Department of Revenue - State & Local Finance Division

Local Government Services

LGS . Igs@wisconsin.gov

€RETR ... eretr@wisconsin.gov

Director

ValeahFoy ... 608-261-5360 valeah.foy@wisconsin.gov
Supervisor

JeremyWedige ...t 608-266-0884 jeremy.wedige@wisconsin.gov
Staff

MarlaCampbell ..., 608-266-1594 marla.campbell@wisconsin.gov

Real Estate Transfer Returns, Fees and Exemptions

DavidHruby...............coi i 608-266-8207 david.hruby@wisconsin.gov

Sharing of Omitted Non-Manufacturing Taxes, Financial Report Forms, Boundary Changes/Annexations, and CMRE

Andrea NewmanWilfong............................... 608-266-8618 andrea.newmanwilfong@wisconsin.gov
Municipal and County Aid (Shared Revenue), Expenditure Restraint (ERP), Utility Aid, Exempt Computer Aid, School Levy Tax
Credit, State Forestation Tax Rate, County and Municipal Levy Limits, and Budgets
LynnOldenburg..................cooiiiiiiiiii 608-266-2569 lynn.oldenburg@wisconsin.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, SOT, School and Special District Equalized Values, Treasurer Settlement,
TVC Bulletin, and County and Municipal Levy Limits

RachanaShelat .................... ... .ol 608-266-0772 rachana.shelat@wisconsin.gov

Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee, First Dollar Credit, and Certificates of Equalized Value

JonathanStengel ............ ... ...l 608-266-9457 jonathan.stengel@wisconsin.gov
Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee, First Dollar Credit, and Certificates of Equalized Value

Kathleen Springhorn .................................. 608-261-5341 kathleen.springhorn@wisconsin.gov

Financial Report Forms, Managed Forest Lands/Private Forest Croplands, Tax Increment Worksheet, State Forestation Tax Rate,
School Levy Tax Credit, and CMRE

DeborahWegner...............ccoiiiiiiiiiiiiininnn. 608-264-6885 deborah.wegner@wisconsin.gov

Real Estate Transfer Returns, Fees and Exemptions

DebraWerner-Kelln ............................ooo... 608-264-6892  debra.wernerkelln@wisconsin.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, SOT, School and Special District Equalized Values, Treasurer Settlement,
TVC Bulletin, and Exempt Computer Aid

Mallmg Address ............................... Wisconsin Department of Revenue
Local Government Services Bureau
2135 Rimrock Road #6-97
PO Box 8971
Madison, WI 53708-8971



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Manufacturing & Utility Bureau
PO Box 8971 #6-97, Madison WI53708-8971
Phone: 608-266-1147 - Fax: 608-264-6897

Director

TimDrascic...........oooiiiiiiii it 608-266-3845 timothy.drascic@wisconsin.gov
Utility/Telco

Utility email: utility@wisconsin.gov « Telco email: mfgtelco@wisconsin.gov

ZachMcClelland ................................ 608-264-6889  zachary.mcclelland@wisconsin.gov
ChrisROY .......coviii e 608-266-8162  christopher.roy@wisconsin.gov
District Offices

Eau Claire
610 Gibson St, Ste 7, Eau Claire W1 54701-2650
Phone: 715-836-4925 - Fax: 715-836-6690 « Email: mfgtel79@wisconsin.gov

Counties - Adams, Ashland, Barron, Bayfield, Buffalo, Burnett, Chippewa, Clark, Douglas, Dunn, Eau
Claire, Iron, Jackson, Juneau, La Crosse, Lincoln, Marathon, Monroe, Oneida, Pepin, Pierce, Polk, Price, Rusk,
Sawyer, St Croix, Taylor, Trempealeau, Vernon, Vilas, Washburn, Wood

Kelly Coulson (Supervisor) ...........cccvvnenn.. 715-836-2859  kelly.coulson@wisconsin.gov
Alicia Robotka (Technician)....................... 715-836-4925  alicia.robotka@wisconsin.gov
Richard Arnold ............... ..o, 715-836-2914  richard.arnold@wisconsin.gov
DavidBenish ..................... il 715-836-6693  davidc.benish@wisconsin.gov
DilinFennell ........ ... ... ... i, 715-836-3010  dilin.fennell@wisconsin.gov
ScottKmetz. ... 715-836-2915  scott.kmetz@wisconsin.gov
BrianSmith................... ...l 715-836-3025  brian.smith1@wisconsin.gov
Curtis Stepanek .............. ... 715-836-6694  curtis.stepanek@wisconsin.gov
JasonWindsor ..., 715-836-6698  jason.windsor@wisconsin.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5191 « Fax: 920-448-5210 « Email: mfgtel81@wisconsin.gov

Counties - Brown, Calumet, Door, Florence, Fond du Lac, Forest, Green Lake, Kewauneeg, Langlade,
Manitowoc, Marinette, Marquette, Menominee, Oconto, Outagamie, Portage, Shawano, Sheboygan,
Waupaca, Waushara, Winnebago

Kurt Keller (Supervisor) ...........cccovviinn.... 920-448-5197  kurt.keller@wisconsin.gov
Scott Soukup (Technician) ....................... 920-448-5214  scott.soukup@wisconsin.gov
RyanBarrette...............cooiiiiiiiiil, 920-448-5204  ryan.barrette@wisconsin.gov



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing & Utility Bureau

Green Bay (cont.)

RossBorgwardt ......................ooiiall. 920-448-5219
MichaelGaworek .................... ... .. ... 920-448-5180
KrisKruzicki ........... ... i 920-448-5194
Robert LaCroixX............cooiiiiiiiiiiiinnn, 920-448-5193
Mike Maternowski .......................ll 920-448-5192

PatVanVonderen .............ccoiiiiiiiiiiinnn. 920-448-5190

Madison
PO Box 8909 #6-301, Madison WI 53708-8909

ross.borgwardt@wisconsin.gov
michael.gaworek@wisconsin.gov
kristin.kruzicki@wisconsin.gov
robert.lacroix@wisconsin.gov
michael.maternowski@wisconsin.gov
patrick.vanvonderen@wisconsin.gov

Phone: 608-267-8992 - Fax: 608-267-1355 » Email: mfgtel76@wisconsin.gov

Counties - Columbia, Crawford, Dane, Dodge, Grant, Green, lowa, Jefferson, Lafayette, Richland, Rock, Sauk,
Walworth, Waukesha (Western — C Delafield, C Oconomowoc, C Pewaukee, C Waukesha, T Delafield, T Eagle,
T Genesee, T Lisbon, T Merton, T Mukwonago, T Oconomowoc, T Ottawa, T Summit, T Vernon, T Waukesha,
V Big Bend, V Dousman, V Eagle, V Hartland, V Merton, V Mukwonago, V Nashotah, V North Prairie, V

Oconomowoc Lake, V Pewaukee, V Sussex, V Wales)

Leland Froelke (Supervisor) ...................... 608-266-6484
Jackie Evans (Technician) ........................ 608-267-8992
BrianFrank ................ ... i, 608-267-2164
Brian Groshek ............ ... ... ... . il 608-267-8993
MichaelNitz .............. ... ..o i, 608-266-3505
JenniferOgden ..................ccoiiiiiiiin, 608-266-8196
Kevin Paskiewicz .................... ... ... ... 608-261-7040
Michael Pudelwitts .............................. 608-261-7041
Milwaukee

819 N 6th St, Rm 530, Milwaukee W1 53203-1606

leland.froelke@wisconsin.gov
jacqueline.evans@wisconsin.gov
briand.frank@wisconsin.gov

brian.groshek@wisconsin.gov
michaels.nitz@wisconsin.gov
jennifer.ogden@wisconsin.gov
kevin.paskiewicz@wisconsin.gov
michael.pudelwitts@wisconsin.gov

Phone: 414-227-4456 - Fax: 414-227-4095 - Email: mfgtel77@wisconsin.gov

Counties - Kenosha, Milwaukee, Ozaukee, Racine, Washington, Waukesha (Eastern — C Brookfield,
C Muskego, C New Berlin, T Brookfield, V Butler, V Elm Grove, V Lannon, V Menomonee Falls)

Tim Kosteretz (Supervisor) .................oo.e. 414-227-4438
DebbieCrowell ...l 414-227-4087
NicholasGarcia...................coiiiiinin, 414-227-4964
StephanieHolt ................................L 414-227-3912
SharonMegna...........cooviiiiiiiniiinninnnn. 414-227-4889
MelodyRyddner...................oooiiiiia... 414-227-4098
AdamTooke ...l 414-227-4093
LindaWeber ...............oiiiiiiiii i, 414-227-4091

timothy.kosteretz@wisconsin.gov
deborah.crowell@wisconsin.gov
nicholasa.garcia@wisconsin.gov
stephanieaholt@wisconsin.gov

sharon.megna@wisconsin.gov
melody.ryddner@wisconsin.gov
adam.tooke@wisconsin.gov
linda.weber@wisconsin.gov
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Manufacturing & Utility Bureau

Contact Information

Eau Claire District Office (79)
610 Gibson St, Ste. 7

Eau Claire, W1 54701-2650
mfgtel79@wisconsin.gov

Ph: 715-836-4925 Fax: 715-836-6690

Green Bay District Office (81)
200 N. Jefferson St, Ste. 126

Green Bay, WI 54301-5100
mfgtel81@wisconsin.gov

Ph: 920-448-5191 Fax: 920-448-5210

Madison District Office (76)
Mailing Address

PO Box 8909 #6-301

Madison, WI 53708-8909

Street Address

2135 Rimrock Rd #6-301

Madison, WI 53713-1443
mfgtel76@wisconsin.gov

Ph: 608-267-8992 Fax: 608-267-1355

Lafayette | Green Rock

Walworth)
3 23 53 6

Milwaukee District Office (77)
State Office Building

819 N. 6th St, Rm. 530

Milwaukee, W1 53203-1610

Wisconsin Counties - Alphabetical List

county District county District county District mfgtel77@wisconsin.gov

Code Name Office | Code Name Office | Code Name Office Ph: 414-227-4456 Fax:414-227-4095
01 | Adams 79 25 | lowa 76 48 | Polk 79
02 | Ashland 79 26 | lron 79 49 | Portage 81
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77 District District
05 | Brown a1 29 | Juneau 79 5> | Richiand 76 Municipality Type Office Municipality Type Office
06 | Buffalo 79 | 30 | Kenosha 77| 53 | Rock 76 Big Bend v 76 Milwaukee ¢ 7
07 | Burnett 79 | 31 | Kewaunee 81 54 | Rusk 79 Brookfield T 7 Mukwonago T 6
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 Brookfield < 77 Mukwonago v I
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76 Butler v 7 Muskego ¢ 7
10 | Clark 79 34 | Langlade 81 57 | Sawyer 79 Chenequa v 76 Nashotah v 76
11 | Columbia 76 35 | Lincoln 79 58 | Shawano 81 Delafield T 76 New Berlin c 77
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 81 Delafield c 76 North Prairie v 76
13 | Dane 76 37 | Marathon 79 60 | Taylor 79 Dousman v 76 Oconomowoc T 76
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 Eagle T 76 Oconomowoc s 76
15 | Door 81 39 | Marquette 81 62 | Vernon 79 Eagle \ 76 Oconomowoclake |V 76
16 | Douglas 79 72 | Menominee 81 63 | Vilas 79 Elm Grove \ 77 Ottawa T 76
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 76 Genesee T 76 Pewaukee \ 76
18 | Eau Claire 79 41 | Monroe 79 65 | Washburn 79 Hartland \ 76 Pewaukee C 76
19 | Florence 81 42 | Oconto 81 66 | Washington 77 LacLaBelle \ 76 Summit \ 76
20 | Fond dulac 81 43 | Oneida 79 67 | Waukesha 76/77 Lannon \ 77 Sussex \Y 76
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81 Lisbon T 76 Vernon T 76
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81 Men. Falls \Y 77 Wales \Y 76
23 | Green 76 46 | Pepin 79 70 | Winnebago 81 Merton ) 76 Waukesha T 76
24 | Green Lake 81 47 | Pierce 79 71 | Wood 79 Merton C 76 Waukesha C 76




Wisconsin Department of Revenue - State & Local Finance Division

Office of Technical and Assessment Services

Director
ScottShields ... 608-266-8223  scott.shields@wisconsin.gov

Technology & Applications — otas@wisconsin.gov

SLF system development oversight and coordination, process support for batch jobs, queries, reports and letters,
system testing, application development and testing (MAR, TAR, ECR, M-P, M-R); and internet and email updates.

Megan Lukens (SUpervisor) .........ovevenevnennennns 608-266-8139 megan.lukens@wisconsin.gov
SharonHoepfner ..........................ol, 608-266-8662  sharon.hoepfner@wisconsin.gov
TimJohnson ................ ... .o i, 608-261-5522  timothy.johnson@wisconsin.gov
Mattlentz ............. ..o 608-266-2149 matthew.lentz@wisconsin.gov
DennisUnterbrink .................. ... ...l 608-261-5122  dennis.unterbrink@wisconsin.gov
JamesWalker ... 608-267-0835 jamesh.walker@wisconsin.gov

Education & Certification - bapdor@wisconsin.gov

Wisconsin Property Assessment Manual, guides and state prescribed forms, assessor certification, continuing
education, complaints, Annual Assessment Report (AAR), agricultural land — use-value guidelines.

MichelleDrea ...............coiiiiiiiiiiiiiiiann 608-266-7180 michellem.drea@wisconsin.gov
MarkPaulat ....................... i 608-266-2317 mark.paulat@wisconsin.gov

Technical Services - tif@wisconsin.gov

Tax incremental district creations, amendments and terminations.

Kristin Filipiak................... ... ... o il 608-266-5708  kristin.filipiak@wisconsin.gov
Stacyleitner ........... ... ..., 608-261-5335  stacyl.leither@wisconsin.gov
Malllng Address ............................ Wisconsin Department of Revenue

Office of Technical and Assessment Services
2135 Rimrock Road

PO Box 8971 #6-97

Madison, WI 53708-8971
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Revee' 2019 Assessor Calendar of Events

Date Event
Assessor certification review — Wisconsin Department of Revenue (DOR) initiates review if
February 1 2018 Final Municipal Assessment Report (MAR), TID Assessment Report (TAR), or Annual
Assessment Report (AAR) was not filed
e Deadline —to submit Provide Assessment Data (PAD) data for 2018 sales to be included on the
Preliminary Assessment to Sales Ratio Report
February 8 . . .
e Reminder - all assessments must be submitted online through PAD
https://ww?2.revenue.wi.gov/RETRWebApp/application
2019 Manufacturing Notification rolls available on our website by February 15:
e https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx
February 15 . . . . . . .
e Assessor notified of manufacturing property within the assessor's taxation district that will be
assessed by DOR during the current assessment year
DOR notifies assessors of Preliminary Assessment to Sales Ratio Reports:
e Assessor to review useable and rejected sales reports for changes, including incorrectly posted
February 22 ) J P & & ye
assessments, and clerical errors
e Assessor to notify Equalization Bureau District Office of changes
Deadline:
e Manufacturers to submit annual manufacturing property returns to DOR or request filing
nsion to April 1
March 1 exte 5|o. to Apri . o
e Prospective manufacturers to contact DOR and request manufacturing classification
Note: DOR will notify assessors regarding any new manufacturing property added (or deleted)
from the Notification rolls (published online by February 15)
o Final deadline — to submit assessment information for 2018 sales in Provide Assessment
March 8 Data (PAD) to be included in or excluded from the Final Assessment to Sales Ratio Report
¢ Final deadline - to contact Equalization Bureau District Office if there are changes to previously
submitted PAD assessment information
March 29 DOR notifies assessors of final Assessment to Sales Ratio Reports
. DOR posts 2019 Assessor MAR form to our website
April 22 . . . s
revenue.wi.gov/Pages/OnlineServices/slfiling.aspx
April 22 . . o .
. Starts the 45-day period when the Board of Review (BOR) holds an initial meeting
(4th Monday of April)
Assessor to submit Annual Assessment Report (AAR)
April 22 revenue.wi.gov/Pages/OnlineServices/slfiling.aspx:
(4th Monday of April) e To municipality prior to or at BOR
e To DOR within 30 days following BOR adjournment
Stratified assessment data due to Equalization Bureau District Office (feedback on economic
May 1 changes in district) — links to spreadsheet template are found in the instructions
revenue.wi.gov/Documents/2009stratfrm.pdf
June 5 BOR —initial meeting must be held by this date
Deadline — to submit MAR information (used for the 2019 Equalized Values and TID Values)
e August 1 preliminary Equalized Values and TID Values
e August 15 certified Equalized Values and TID Values
June 10* . .
e Net New Construction calculations
(2" Monday of June) T .
e Due by midnight, no extensions
e Note: If no report is filed, no change in TID increment is given except those due to
manufacturing property changes



https://ww2.revenue.wi.gov/RETRWebApp/application
https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx
https://www.revenue.wi.gov/Pages/Contact/slfboe.aspx
https://www.revenue.wi.gov/Pages/Contact/slfboe.aspx
https://www.revenue.wi.gov/Pages/OnlineServices/slfiling.aspx
https://www.revenue.wi.gov/Pages/OnlineServices/slfiling.aspx
https://www.revenue.wi.gov/Pages/Contact/slfboe.aspx
https://www.revenue.wi.gov/Documents/2009stratfrm.pdf
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Revenue

2019 Assessor Calendar of Events

Date Event
DOR issues:

June 10 e 2019 Manufacturing Assessment Notices to manufacturing property owners

(2rd Monday of June) e 2019 Manufacturing Full Value Real Estate and Personal Property Assessment Rolls on our

website: https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx

July 31 Deadline — to provide DOR with changes to 2020 forms, publications and online applications
DOR releases 2019 Preliminary Values:
e Equalized Values

Al 1*

ugust e Net New Construction

e Tax Incremental District

August 7* Deadline — to notify DOR of potential errors in the preliminary Equalized Value or TID value
DOR releases 2019 Certified Values:
e Equalized Values

August 15* g

o Net New Construction
e Tax Incremental District

September 17-20

Municipal Assessor’s Institute — Heidel House Resort, Green Lake

October 1

Deadline - to file Final MAR to be used for Preliminary Major Class Comparison

October 13-15

Wisconsin Towns Association Annual Meeting — Kalahari Resort, Wisconsin Dells

October - December

DOR issues — https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx:

e 2019 Equated Manufacturing Real Estate and Personal Property Assessment Rolls
Note: A valid Statement of Assessments must be on file before Manufacturing Equated Rolls can
be processed

e Correction of Errors by Assessors (s. 70.43) Manufacturing Real Estate and Personal Property
Assessment Rolls correcting 2018 manufacturing assessments for palpable errors

e Omitted Manufacturing Real Estate and Personal Property Assessment Rolls for property
omitted from the manufacturing roll during the prior five years

November 1*

e 2019 Preliminary Major Class Comparison Report — DOR posts to our website
e DOR sends non-compliance notices to municipalities

October - November

2019 Annual Assessor Meetings — dates to be announced

December 2

o DOR sends letter to municipal clerk if Final MAR was not filed
o [f Initial MAR was estimated, final version must be submitted within 10 days of BOR completion

December 31

Deadline - to submit a final or amended 2019 MAR

* Statutory Requirements



https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx
https://www.revenue.wi.gov/Pages/Manufacturing/home.aspx

Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

PO Box 8971 #6-97, Madison WI 53708-8971- Fax: 608-264-6897

Director
Mary Gawryleski ... 608-261-5275 mary.gawryleski@wisconsin.gov

District Offices

Eau Claire

610 Gibson St, Ste 7, Eau Claire W1 54701
Phone: 715-836-2866 - Fax: 715-836-6690 « Email: eqleau@wisconsin.gov

Brian A. Smith (Supervisor) ..o 715-836-3025 brian.smith1@wisconsin.gov

Barron, Bayfield, Buffalo, Burnett, Chippewa, Douglas, Dunn, Eau Claire, Jackson, La Crosse, Monroe, Pepin, Pierce, Polk,
Rusk, St. Croix, Sawyer, Trempealeau, Washburn

DerekBell ...t 715-836-2881 derek.bell@wisconsin.gov
DanielDixonJr...........cooiiiiiii i 715-836-6699 daniel.dixon@wisconsin.gov
DarinFlater ... 715-836-2848 darin.flater@wisconsin.gov
Lynette Heffner .......... ... .., 715-836-2809 lynette.heffner@wisconsin.gov
SandraHuff ......... .. .. ... 715-836-2844  sandraj.huff@wisconsin.gov
DanOlson ...t e 715-836-3011 danielp.olson@wisconsin.gov
Shirley Ponick ........... ... i 715-836-3024  shirley.ponick@wisconsin.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay WI 54301-5100
Phone: 920-448-5195 - Fax: 920-448-5207 - Email: eqlgrb@wisconsin.gov

Leo Kolaszewski (Supervisor)............c.c.coeienen.. 920-448-5196  leon.kolaszewski@wisconsin.gov

Brown, Calumet, Door, Florence, Fond du Lac, Forest, Kewaunee, Manitowoc, Marinette, Menominee, Oconto, Outagamie,
Shawano, Sheboygan, Waupaca, Waushara, Winnebago

AndrewBender.............. ... 920-448-5198 andrew.bender@wisconsin.gov
Dave Gibson ........ ...t 920-448-5199 david.gibson@wisconsin.gov
PatGrabner ... 920-448-5247 patrick.grabner@wisconsin.gov
BetsyHoff ... ... ... 920-448-5202  betsy.hoff@wisconsin.gov
DaveKittel...........co i 920-448-5216 david.kittel@wisconsin.gov
DerekLurquin ...........oiiiiii i 920-448-5213  derek.lurquin@wisconsin.gov
GaryMartell ... ... 920-448-5215 gary.martell@wisconsin.gov

Matt Morrissey .........coiiiiiiiiiiii i 920-448-5245 matthew.morrissey@wisconsin.gov



Wisconsin Department of Revenue - State & Local Finance Division

Equalization Bureau

Madison

PO Box 8909 #6-301, Madison WI 53708-8909
Phone: 608-266-8184 « Fax: 608-267-1355 « Email: eglmsn@wisconsin.gov

Kathryn Soto-Moreno (Supervisor). .................... 608-266-8192  kathryn.soto@wisconsin.gov
Columbia, Crawford, Dane, Dodge, Grant, Green, Green Lake, lowa, Jefferson, Lafayette, Marquette, Richland, Rock, Sauk, Vernon
JoyBerner ....... ..o 608-266-8194  joy.berner@wisconsin.gov
DebraElsoffer .............ccooiiiiiii i 608-266-8188 debra.elsoffer@wisconsin.gov
NickHeer..... .o e 608-261-7042 nicholas.heer@wisconsin.gov
Karen Miskimen ............. .. .o i 608-266-8199  karen.miskimen@wisconsin.gov
JamesMonette .......... ... 608-266-8190 james.monette@wisconsin.gov
KatieNorton .......... ... .. i, 608-266-8190 katie.norton@wisconsin.gov
ChuckPaskey..........cooviiiiiiiiiiii i, 608-266-8185 charles.paskey@wisconsin.gov
DeanPowers .........coiiiiiiiiiii i 608-266-8186 dean.powers@wisconsin.gov
Milwaukee

819 N 6th St, Rm 530, Milwaukee W1 53203-1682
Phone: 414-227-4455 - Fax: 414-227-4071 - Email: eqlmke@wisconsin.gov

Pat Chaneske (Supervisor) ........coouvuiiiniienon.. 414-227-3911 pat.chaneske@wisconsin.gov
Kenosha, Milwaukee, Ozaukee, Racine, Walworth, Washington, Waukesha

Britthey Rogers ........ ..ot 414-227-4626  brittney.rogers@wisconsin.gov
RenaWehling ................o i 414-227-4103 rena.wehling@wisconsin.gov
Wausau

730 North Third St, Wausau WI 54403-4700
Phone: 715-842-5885 - Fax: 715-848-1033 - Email: eqlwau@wisconsin.gov

David Lockrem (Supervisor)...........coovuiiionn.. 715-849-9746 david.lockrem@wisconsin.gov
Adams, Ashland, Clark, Iron, Juneau, Langlade, Lincoln, Marathon, Oneida, Portage, Price, Taylor, Vilas, Wood

Phil Brickner.............cooiiiiiiiii i 715-842-7214  phillip.brickner@wisconsin.gov
JaneGajda ... 715-842-9419 jane.gajda@wisconsin.gov

Tim Pfotenhauer ............... ... ...l 715-842-5269 timothy.pfotenhauer@wisconsin.gov

MaryQuante ... 715-842-7065 mary.quante@wisconsin.gov



Department of Revenue - Equalization District Offices
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Equalization Bureau
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i : Equalization Districts Contact Information
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Wausau ~ (80) Grant T Mailing Address
Lafagette | Green | Rdck Na!woﬂ"mg PO Box 8909 #6-301

Madison, WI 53708-8909

Wisconsin Counties - Alphabetical List Street Address
County District County District County District 21 35 RierCk Rd #6-301
Code Name Office | Code Name Office | Code Name Office Madlson, WI153713-1443
01 | Adams 80 25 | lowa 76 | 48 | Polk 79 eglmsn@wisconsin.gov
02 | Ashland 80 26 | Iron 80 49 | Portage 80 Ph: (608) 266-8184 Fax: (608) 267-1355
03 | Barron 79 27 | Jackson 79 50 | Price 80
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77
05 | Brown 81 29 | Juneau 80 52 | Richland 76 Milwaukee District Office (77)
06 | Buffalo 79 30 | Kenosha 77 53 | Rock 76 819 N. 6th St, Rm. 530
07 | Burnett 79 31 | Kewaunee 81 54 | Rusk 79 Milwaukee, WI53203-1682
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 eqlmke@wisconsin.gov
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76 Ph: (41 4) 227-4455 Fax: (41 4) 227-4071
10 | Clark 80 34 | Langlade 80 57 | Sawyer 79
11 | Columbia 76 35 | Lincoln 80 58 | Shawano 81
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 81 . o
13 | Dane 76 37 | Marathon 80 60 | Taylor 80 wausau‘DIStrICt Ofﬁce (80)
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 730 N. Third St
15 | Door 81 39 | Marquette 76 | 62 | Vernon 76 Wausau, W! 5 440:.)’ -4700
16 | Douglas 79 72 | Menominee 81 63 | Vilas 80 eqlwau@W|scon5|n.gov
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 77 Ph: (71 5) 842-5885 Fax: (71 5) 848-1033
18 | EauClaire 79 41 | Monroe 79 65 | Washburn 79
19 | Florence 81 42 | Oconto 81 66 | Washington 77
20 | Fond duLac 81 43 | Oneida 80 67 | Waukesha 77
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81
23 | Green 76 46 | Pepin 79 70 | Winnebago 81
24 | Green Lake 76 47 | Pierce 79 71 | Wood 80




Wisconsin Department of Revenue - State & Local Finance Division

Local Government Services

LGS . e e Igs@wisconsin.gov

ERETR ... e eretr@wisconsin.gov

Director

ValeahFoy........coiiiii i 608-261-5360 valeah.foy@wisconsin.gov
Supervisor

JeremyWedige ... 608-266-0884 jeremy.wedige@wisconsin.gov
Staff

FrankBozich.............. ... ool 608-261-5167 frank.bozich@wisconsin.gov

Municipal and County Aid (Shared Revenue), Expenditure Restraint (ERP), Utility Aid, Exempt Computer Aid, School Levy
Tax Credit, County and Municipal Levy Limits, Budgets and Personal Property Aid

MarlaCampbell..................ociiiiiiiia, 608-266-1594 marla.campbell@wisconsin.gov
Real Estate Transfer Returns, Fees and Exemptions

Nick Foerster ........ ..o, 608-266-0772 nicholas.foerster@wisconsin.gov
Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee and First Dollar Credit

DavidHruby ..............cooiiiii i 608-266-8207 david.hruby@wisconsin.gov

Sharing of Omitted Non-Manufacturing Taxes, Financial Report Forms, Boundary Changes/Annexations and CMRE

Andrea NewmanWilfong ........................... 608-266-8618 andrea.newmanwilfong@wisconsin.gov
Municipal and County Aid (Shared Revenue), Expenditure Restraint (ERP), Utility Aid, Exempt Computer Aid, School Levy
Tax Credit, County and Municipal Levy Limits, Budgets and Personal Property Aid

LynnOldenburg ... 608-266-2569 lynn.oldenburg@wisconsin.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, SOT, School and Special District Equalized Values, Treasurer
Settlement, TVC Bulletin and County and Municipal Levy Limits

JonathanStengel ...l 608-266-9457 jonathan.stengel@wisconsin.gov
Lottery and Gaming Credit, Manufactured/Mobile Home Parking Fee and First Dollar Credit

Kathleen Springhorn ..................... . ... ... 608-261-5341 kathleen.springhorn@wisconsin.gov
Financial Report Forms, Managed Forest Lands/Private Forest Croplands, Tax Increment Worksheet and CMRE

DeborahWegner.............cooiiiiiiiiiiiinennn, 608-264-6885 deborah.wegner@wisconsin.gov
Real Estate Transfer Returns, Fees and Exemptions

DebraWerner-Kelln.............. ..., 608-264-6892 debra.wernerkelln@wisconsin.gov

SOA, s. 74.41 Chargebacks, Apportionment of Taxes, SOT, School and Special District Equalized Values, Treasurer
Settlement, TVC Bulletin and Exempt Computer Aid

Mallmg Address ........................... Wisconsin Department of Revenue
Local Government Services Bureau
2135 Rimrock Road #6-97
PO Box 8971
Madison, WI 53708-8971



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing and Utility Bureau

PO Box 8971 #6-97, Madison WI 53708-8971
Phone: 608-266-1147 - Fax: 608-264-6897

Director

TimDrascic.........cooviiiiiii i 608-266-3845 timothy.drascic@wisconsin.gov
Utility/Telco

Utility email: utility@wisconsin.gov « Telco email: mfgtelco@wisconsin.gov

ZachMcClelland ........... ..., 608-264-6889 zachary.mcclelland@wisconsin.gov
District Offices

Eau Claire
610 Gibson St, Ste 7, Eau Claire W1 54701-2650
Phone: 715-836-4925 - Fax: 715-836-6690 «» Email: mfgtel79@wisconsin.gov

Counties - Adams, Ashland, Barron, Bayfield, Buffalo, Burnett, Chippewa, Clark, Douglas, Dunn, Eau Claire,
Iron, Jackson, Juneau, La Crosse, Lincoln, Marathon, Monroe, Oneida, Pepin, Pierce, Polk, Price, Rusk, Sawyer, St
Croix, Taylor, Trempealeau, Vernon, Vilas, Washburn, Wood

Kelly Coulson (Supervisor) ...........ccoovviiiiin... 715-836-2859 kelly.coulson@wisconsin.gov
Linda Burgess (Technician) .......................... 715-858-7091 linda.burgess@wisconsin.gov
DavidBenish ....................oo i, 715-836-6693 davidc.benish@wisconsin.gov
DilinFennell ....................c i, 715-836-3010 dilin.fennell@wisconsin.gov
ScottKmetz.............oo i 715-836-2915 scott.kmetz@wisconsin.gov
AliciaRobotka ............... ... 715-836-3941 alicia.robotka@wisconsin.gov
CurtisStepanek ................ ... oL 715-836-6694 curtis.stepanek@wisconsin.gov
JasonWindsor ............... i 715-836-6698 jason.windsor@wisconsin.gov
Green Bay

200 N Jefferson St, Ste 126, Green Bay W1 54301-5100
Phone: 920-448-5191 - Fax: 920-448-5210 - Email: mfgtel81@wisconsin.gov

Counties - Brown, Calumet, Door, Florence, Fond du Lac, Forest, Green Lake, Kewaunee, Langlade,
Manitowoc, Marinette, Marquette, Menominee, Oconto, Outagamie, Portage, Shawano, Sheboygan, Waupaca,
Waushara, Winnebago

Kurt Keller (Supervisor) ............cooiiiiiiin.. 920-448-5197  kurt.keller@wisconsin.gov
Scott Soukup (Technician) .......................... 920-448-5214 scott.soukup@wisconsin.gov
RyanBarrette............cooiiiiiiiii i, 920-448-5204 ryan.barrette@wisconsin.gov

RossBorgwardt ..., 920-448-5219 ross.borgwardt@wisconsin.gov



Wisconsin Department of Revenue - State & Local Finance Division

Manufacturing and Utility Bureau

Green Bay (cont.)

KrisKruzicki ... 920-448-5194  kristin.kruzicki@wisconsin.gov
Robert LaCroiX. ........covviviniiiiiiiniinenen.. 920-448-5193  robert.lacroix@wisconsin.gov
PatVanVonderen ..................cociiiiiiiian., 920-448-5190 patrick.vanvonderen@wisconsin.gov
Barb Wroblewski ................ . ...l 920-448-5205 barbara.wroblewski@wisconsin.gov
Madison

PO Box 8909 #6-301, Madison WI 53708-8909
Phone: 608-267-8992 « Fax: 608-267-1355 « Email: mfgtel76@wisconsin.gov

Counties - Columbia, Crawford, Dane, Dodge, Grant, Green, lowa, Jefferson, Lafayette, Richland, Rock,

Sauk, Walworth, Waukesha (Western - C Delafield, C Oconomowoc, C Pewaukee, C Waukesha, T Delafield,

T Eagle, T Genesee, T Lisbon, T Merton, T Mukwonago, T Oconomowoc, T Ottawa, T Summit, T Vernon, T
Waukesha, V Big Bend, V Dousman, V Eagle, V Hartland, V Merton, V Mukwonago, V Nashotah, V North Prairie,
V Oconomowoc Lake, V Pewaukee, V Sussex, V Wales)

Leland Froelke (Supervisor) ...............coovvinen. 608-266-6484 leland.froelke@wisconsin.gov
Andrew Woodruff (Technician) ...................... 608-261-2272 andrew.woodruff@wisconsin.gov
BrianFrank .......... ... 608-267-2164 briand.frank@wisconsin.gov
BrianGroshek ...t 608-267-8993  brian.groshek@wisconsin.gov
MichaelNitz ...............c 608-266-3505 michaels.nitz@wisconsin.gov
JenniferOgden ..., 608-266-8196 jennifer.ogden@wisconsin.gov
Kevin Paskiewicz ..................cooiiiiiii, 608-261-7040 kevin.paskiewicz@wisconsin.gov
Michael Pudelwitts ........................oinat 608-261-7041 michael.pudelwitts@wisconsin.gov
Milwaukee

819 N 6th St, Rm 530, Milwaukee W1 53203-1606
Phone: 414-227-4456 - Fax: 414-227-4095 - Email: mfgtel77@wisconsin.gov

Counties - Kenosha, Milwaukee, Ozaukee, Racine, Washington, Waukesha (Eastern — C Brookfield,
C Muskego, C New Berlin, T Brookfield, V Butler, V EIm Grove, V Lannon, V Menomonee Falls)

Tim Kosteretz (Supervisor) ...........coooiiiinnn... 414-227-4438 timothy.kosteretz@wisconsin.gov
Erin Green (Technician) ........c.oovoiiiiiiinnnnn... 414-227-4099 erin.green@wisconsin.gov
DebbieCrowell .............. ..., 414-227-4087 deborah.crowell@wisconsin.gov
StephanieHolt ...l 414-227-3912 stephanieaholt@wisconsin.gov
RhondaJacobson ....................... .. ... 414-227-4072 larhondam.jacobson@wisconsin.gov
SharonMegna ...t 414-227-4889 sharon.megna@wisconsin.gov
Melody Ryddner.................ooiiiiiiiin... 414-227-4098 melody.ryddner@wisconsin.gov
AdamTooke ... 414-227-4093 adam.tooke@wisconsin.gov

LindaWeber ...........coooiiiiiiiiiiiiiiiiien.. 414-227-4091 linda.weber@wisconsin.gov



Department of Revenue - Manufacturing & Utility District Offices
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Manufacturing & Utility Bureau

Contact Information

Eau Claire District Office (79)
610 Gibson St, Ste. 7

Eau Claire, W1 54701-2650
mfgtel79@wisconsin.gov

Ph: 715-836-4925 Fax: 715-836-6690

Green Bay District Office (81)
200 N. Jefferson St, Ste. 126

Green Bay, WI 54301-5100
mfgtel81@wisconsin.gov

Ph: 920-448-5191 Fax: 920-448-5210

Madison District Office (76)
Mailing Address

PO Box 8909 #6-301

Madison, WI 53708-8909

Street Address

2135 Rimrock Rd #6-301

Madison, WI 53713-1443
mfgtel76@wisconsin.gov

Ph: 608-267-8992 Fax: 608-267-1355

Lafayette | Green Rock

Walworth)
3 23 53 6

Milwaukee District Office (77)
State Office Building

819 N. 6th St, Rm. 530

Milwaukee, W1 53203-1610

Wisconsin Counties - Alphabetical List

county District county District county District mfgtel77@wisconsin.gov

Code Name Office | Code Name Office | Code Name Office Ph: 414-227-4456 Fax:414-227-4095
01 | Adams 79 25 | lowa 76 48 | Polk 79
02 | Ashland 79 26 | lron 79 49 | Portage 81
04 | Bayfield 79 28 | Jefferson 76 51 | Racine 77 District District
05 | Brown a1 29 | Juneau 79 5> | Richiand 76 Municipality Type Office Municipality Type Office
06 | Buffalo 79 | 30 | Kenosha 77| 53 | Rock 76 Big Bend v 76 Milwaukee ¢ 7
07 | Burnett 79 | 31 | Kewaunee 81 54 | Rusk 79 Brookfield T 7 Mukwonago T 6
08 | Calumet 81 32 | LaCrosse 79 55 | St.Croix 79 Brookfield < 77 Mukwonago v I
09 | Chippewa 79 33 | Lafayette 76 56 | Sauk 76 Butler v 7 Muskego ¢ 7
10 | Clark 79 34 | Langlade 81 57 | Sawyer 79 Chenequa v 76 Nashotah v 76
11 | Columbia 76 35 | Lincoln 79 58 | Shawano 81 Delafield T 76 New Berlin c 77
12 | Crawford 76 36 | Manitowoc 81 59 | Sheboygan 81 Delafield c 76 North Prairie v 76
13 | Dane 76 37 | Marathon 79 60 | Taylor 79 Dousman v 76 Oconomowoc T 76
14 | Dodge 76 38 | Marinette 81 61 | Trempealeau 79 Eagle T 76 Oconomowoc s 76
15 | Door 81 39 | Marquette 81 62 | Vernon 79 Eagle \ 76 Oconomowoclake |V 76
16 | Douglas 79 72 | Menominee 81 63 | Vilas 79 Elm Grove \ 77 Ottawa T 76
17 | Dunn 79 40 | Milwaukee 77 64 | Walworth 76 Genesee T 76 Pewaukee \ 76
18 | Eau Claire 79 41 | Monroe 79 65 | Washburn 79 Hartland \ 76 Pewaukee C 76
19 | Florence 81 42 | Oconto 81 66 | Washington 77 LacLaBelle \ 76 Summit \ 76
20 | Fond dulac 81 43 | Oneida 79 67 | Waukesha 76/77 Lannon \ 77 Sussex \Y 76
21 | Forest 81 44 | Outagamie 81 68 | Waupaca 81 Lisbon T 76 Vernon T 76
22 | Grant 76 45 | Ozaukee 77 69 | Waushara 81 Men. Falls \Y 77 Wales \Y 76
23 | Green 76 46 | Pepin 79 70 | Winnebago 81 Merton ) 76 Waukesha T 76
24 | Green Lake 81 47 | Pierce 79 71 | Wood 79 Merton C 76 Waukesha C 76




Wisconsin Department of Revenue - State & Local Finance Division

Office of Technical and Assessment Services

Director
ScottShields..............ooo i 608-266-8223 scott.shields@wisconsin.gov

Technology & Applications — otas@wisconsin.gov

SLF system development oversight and coordination, process support for batch jobs, queries, reports and letters,
system testing, application development and testing (MAR, TAR, ECR, M-P, M-R); and internet and email updates.

Megan Lukens (SUpervisor) .........cooveiiivninennennnnn. 608-266-8139 megan.lukens@wisconsin.gov
SharonHoepfner ... 608-266-8662 sharon.hoepfner@wisconsin.gov
TimJohnson ........ ... i 608-261-5522 timothy.johnson@wisconsin.gov
Mattlentz...... ..o 608-261-5122 matthew.lentz@wisconsin.gov
BrendaSoldner....... ... 608-266-2149 brenda.soldner@wisconsin.gov
JamesWalker ............ i 608-267-0835 jamesh.walker@wisconsin.gov

Education & Certification - bapdor@wisconsin.gov

Wisconsin Property Assessment Manual, guides and state prescribed forms, assessor certification, continuing
education, complaints, Annual Assessment Report (AAR), agricultural land — use-value guidelines.

KyleKundert ........ ..., 608-261-5189 kyle kundert@wisconsin.gov
MarkPaulat .............cco i 608-266-2317 mark.paulat@wisconsin.gov
SarinaWiesner. ... ...t 608-266-1332 sarinar.wiesner@wisconsin.gov

Technical Services - tifewisconsin.gov

Tax incremental district creations, amendments and terminations.

Kristin Filipiak ............coo i 608-266-5708 kristin filipiak@wisconsin.gov
Stacy Leitner..... ...t 608-261-5335 stacyl.leither@wisconsin.gov
Mallmg Address ............................... Wisconsin Department of Revenue

Office of Technical and Assessment Services
2135 Rimrock Road

PO Box 8971 #6-97

Madison, WI 53708-8971
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Online Annual Assessor Meeting

2017 — Wisconsin Department of Revenue



Agenda

* Announcements

 Handouts — link on Annual Assessor Meeting web page
* Equalization update

* Technical and Assessment Services update
 Manufacturing & Utility update

 Complete quiz for credit

2017 Annual Assessor Meeting — Wisconsin Department of Revenue



Jeffrey Lyon
Division Administrator

Rose Marie Buechner

Executive Staff
Assistant

Julie Raes  Kru
Deputy Administrator Communications &

Lorraine Krueger

Outreach Liaison

Scott Shields
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Director

|VIT|m ]Pra][su.c Mary Gawryleski
anu a_C.Uflng Equalization
& Utility Director
Director

Valeah Foy
Local Govt
Services
Director
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Certification

Online Annual Assessor Meeting
 Complete quiz for credit
* Receive Certificate of Completion

» Keep a copy for your records

* Note:

o Only certified individuals will obtain credit after taking this online
class and passing the quiz

o Make sure your name is consistent with name on certification card

o Use new certification number (WI#####CA)

2017 Annual Assessor Meeting — Wisconsin Department of Revenue



Meeting Materials

* Training PowerPoint
* 2018 Calendar of Events

e SLF contact information

2017 Annual Assessor Meeting — Wisconsin Department of Revenue



Equalization

2017 Annual Assessor Meeting — Wisconsin Department of Revenue 6



Topics of Discussion

e General announcements and reminders
 Law changes
e Court cases

2017 Annual Assessor Meeting — Wisconsin Department of Revenue
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Important Dates

2017

 December 4 — non-filer letter sent if 2017 final Municipal
Assessment Report (MAR) or TID Assessment Report (TAR)

not filed and BOR is complete
o Municipal clerk is copied

e December 31 — deadline to submit a final or amended
2017 MAR, TAR and Annual Assessment Report (AAR)

2017 Annual Assessor Meeting — Wisconsin Department of Revenue 8
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Important Dates (cont.)

2018

 March 9 —final deadline to submit PAD data for 2017 sales
 June 11 —deadline to submit 2018 MAR and TAR

* August 1 —release of Preliminary Equalized Values

* August 15 — release of Certified Equalized Values

* November 1 — Preliminary Major Class Comparison Report
posted

2017 Annual Assessor Meeting — Wisconsin Department of Revenue 9



DOR Reports — MAR and TAR

Estimated Reports

* Must be complete and accurate
* |naccurate reports have negative consequences to municipality

O

@)
©)
O

Incorrect net new construction amount can result in reduced levy limit
Large Equalized Value corrections impact tax apportionment
Incorrect acreage amounts and classification result in large corrections

Large TID corrections can impact municipality's ability to finance TID
projects
Incorrect TID values impact school district values

2017 Annual Assessor Meeting — Wisconsin Department of Revenue 10



DOR Reports — MAR and TAR (cont.)

Filing Reports
* \Verify report has been successfully submitted to DOR

o Filer receives a confirmation # and a date stamp

o DOR emails a MAR and TAR non-filer list one week prior to filing
deadline and on deadline date. Review this list to verify DOR has
received all submitted reports.

o TAR is a statutory filing date; assessor is responsible for meeting
deadline date

2017 Annual Assessor Meeting — Wisconsin Department of Revenue 11
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DOR Reports — MAR and TAR (cont.)

MAR Filer Information — Assessment Roll Affiant

* Important to provide the name of the person who is signing
the assessment roll
 |Information is used for Assessor Certification records

2017 Annual Assessor Meeting — Wisconsin Department of Revenue 12



Open Records Reminder

Property Record Cards (PRCs)

* PRCs are public information, subject to open records
o Generally, response to open records requests should be within
10 business days

o DOR may request a large number of records

= |f more than 10 days is needed, notify DOR when the information
will be provided
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Law Changes
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2017 Property Assessment Law Changes

* Act 17— DOR Technical Changes
o docs.legis.wisconsin.gov/2017/related/acts/17.pdf
o docs.legis.wisconsin.gov/2017/proposals/reg/sen/bill/sb89

* Act 59 — State Budget Bill
o docs.legis.wisconsin.gov/2017/related/acts/59.pdf
o docs.legis.wisconsin.gov/2017/proposals/reg/asm/bill/ab64

e All 2017 Acts — docs.legis.wisconsin.gov/2017/related/acts
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2017 Act 17 — DOR Technical Changes

Property Assessment and Property Tax portions

e Assessment roll language modernization
o Effective 6/23/17
o Updates terminology for electronic assessment roll

e Charge-back law changes
o Effective 1/1/18
o $250 or more per property, any prior 5 assessment years

o Exception: rescissions/refunds due to court determination must be
submitted to DOR within 1 year of court determination
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2017 Act 59 — State Budget Bill

Property Tax and Assessment portions
e 70.11(3) - College / University Exemption

o Existing: incorporated not exceeding 80 acres

o 1/1/18 Added: 150 acres if nonprofit, founded before 1/1/1900;
undergraduate enrollment at least 5,000

e 70.11(4) — Religious Exemption
o 1/1/18 Added: property owned by a church for the location /
convenience of a building the church intends to construct to replace a
building destroyed regardless of whether construction has begun — for
first 25 years after building destroyed
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2017 Act 59 — State Budget Bill (cont.)

Property Tax and Assessment (cont.)
e 70.11(11) — Bible Camp Exemption

o Prior: 30 acre limitation
o 1/1/18: 40 acre limitation

e 70.11(39) & 70.11 (39m) — Computer, Cash Register Exemption

o Prior: report value of exempt computers required for exemption
o 1/1/18: no reporting requirement
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2017 Act 59 — State Budget Bill (cont.)

Property Tax and Assessment (cont.)

e 70.111 (27) — Machinery, Tools and Patterns Exemption

o Prior: taxable
o 1/1/18: exempt
o Schedule C of the Statement of Personal Property (PA-003)
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2017 Act 59 — State Budget Bill (cont.)

Property Tax and Assessment (cont.)

e 70.35 - Statement of Personal Property
o Removed requirement to provide value of exempt computers

e 70.57 - Equalized Value

o Removed references to state forestation tax

 70.58 — Forestation Tax
o Removes state forestation tax as of 1/1/17
o Adds new calculation for DOR transferring funds to conservation fund

e 73.06 —Supervisor of Equalization
o Removes process of reviewing exempt computer values
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2017 Act 59 — State Budget Bill (cont.)

Property Tax and Assessment (cont.)
e 79.095 - Computer Aid Payment

o Adds calculation adjustment factor to computer aid payment

o 2018 payment based upon 2017 multiplied by 1.0147

o 2019 payment equal to 2018 multiplied by one plus inflation factor
o 2020 and after payment equal to 2019

e 70.096 — Personal Property Aid

o Adds payment process starting in 2019
o Based on 1/1/17 assessments

2017 Annual Assessor Meeting — Wisconsin Department of Revenue
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Court Cases

2017 Annual Assessor Meeting — Wisconsin Department of Revenue 22



2017 Court Cases

* Clear Channel v. City of Milwaukee
wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=184463

* Regency West v. City of Racine
wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=181443

e Milewskiv. Town of Dover
wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=192497
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2017 Court Cases

* Pending — WI Supreme Court
o Metropolitan v. City of Milwaukee wicourts.gov/news/view.jsp?id=905

o Thoma v. Village of Slinger wicourts.gov/news/view.jsp?id=927
o Voters with Facts v. City of Eau Claire: Appeal Number 2015AP001858

* Other case information wicourts.gov/opinions/index.htm

o Thoma v. Village of Slinger
wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=182458

o CVSv. City of Appleton
wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=181718

o Mississippi Sports v. Town of Wheatland
wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=180553
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Clear Channel v. City of Milwaukee

Appellate Court decision — recommended for publication
* Addresses whether billboard permits are assessable real
property

* City did not have legal description for each billboard permit;
assessed each as a stand-alone real estate parcel and valued
each using estimated advertising rents for each permit

* Clear Channel did not challenge assessed values; permits are
invalid because they do not fit the definition of real property
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Clear Channel v. City of Milw. (cont.)

Decision

e 70.03(1) defines “real property” as “/[r]eal property,” ‘real
estate,” and ‘land’ include not only the land itself but all
buildings and improvements thereon, and all fixtures and rights
and privileges appertaining thereto|.]”

owie

* Billboard permits "appertain” to the land, thus they are taxable
real property

* The Adams Supreme Court Case concluded permits are real
property
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Regency West v. City of Racine

Wisconsin Supreme Court Decision

* Property owners alleged excessive assessment and challenged
assessor's valuation methods for 2012 and 2013

* Lead opinion held

1. Valuation methodology used by assessor did not comply with
Wisconsin law

2. Regency West overcame the presumption of correctness

3. Regency West proved the assessments were excessive
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Regency West v. City of Racine (cont.)

Background

* Nine, two-story apartment buildings — Sec. 42 subsidized
housing

e 2012 assessment based on income approach; 2013
assessment based on sales comparison approach
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Regency West v. City of Racine (cont.)

Background

e City hired expert appraisers
o Sales comparison approach, using both Sec. 42 and Sec. 8 properties
o Income approach
o Cost approach

* Court found City's appraisal used comparable sales that were
not "reasonably comparable”
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Regency West v. City of Racine (cont.)

Impact to Assessors — Valuation of Subsidized Housing

 Comparable sales must have same restrictions
o Sec. 8 is a subsidy program; Sec. 42 is a tax credit program

* Income approach is best method to value subsidized housing
o Requires use of income and expenses for the subject property
o Cannot use market rents and market expenses

e (Capitalization rates must be derived from sales of comparable
properties with the same restrictions; not market-rate
properties
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Milewski v. Town of Dover

Wisconsin Supreme Court Decision

* Property owners alleged excessive assessment and challenged
procedure to appeal assessor's value

* Lead opinion held:
1. owners had due process right to contest assessor's valuation
2. assessor who enters a home for an interior view occupies private
property to obtain information is conducting a 4th amendment search
3. statutory scheme governing practices for appealing assessor's
valuation was unconstitutional as applied to property owners
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Milewski v. Town of Dover (cont.)

* Entry into a residence to obtain information for property
assessment purposes: search subject to 4th Amendment
warrant requirements

* 4th Amendment: "The right of people to be secure in their
persons, houses, papers, and effects, against unreasonable
searches and seizures, shall not be violated, and no Warrants
shall issue, but upon probable cause, supported by Oath or
affirmation, and particularly describing the place to be
searched, and the persons or things to be seized."
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Milewski v. Town of Dover (cont.)

Impact to Assessors — Valuation

* Follow 70.32, develop assessments at full value based upon
actual view of the property or the best information available

* Interior and exterior view provides the most accurate
information for developing assessments

 |f written request for interior and/or exterior view is refused
o Assessor generally should not enter the property
o Base the assessment on the best information available

o Determine whether sources other than interior / exterior view are
sufficient to develop value
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Milewski v. Town of Dover (cont.)

Impact to Assessors — Information to Consider
1. Request an interior view of the property

2. Request an onsite view of the property's exterior

3. View the property from a public area such as a road
4

Request from property owner (e.g., construction contracts,
leases, operating expenses, receipts, blueprints, video and/or
photographs of the improvements)

5. Other information (e.g., sales listing information, building
permit)
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Milewski v. Town of Dover (cont.)

Impact to Assessors — Information Options
* If these sources do not allow development of a value, then
compelling facts require an interior view

 Example: property has no known improvement inspection,
there is no view of the property from a public area and the
property owner has provided no information

e Assessor may request special inspection warrant (66.0119)
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Milewski v. Town of Dover (cont.)

Impact to Assessors — Information Options (cont.)

* 66.0119 - warrants to conduct "searches" for inspection
purposes ... electrical, plumbing, safety, property assessment

* Use only when necessary

* Courtidentified 3 requirements for special inspection warrant
1. Best information available leaves assessor with insufficient data to
build constitutionally-sound valuation
2. Warrant will advise homeowner of lawful basis for inspection
3. Description of search's proper limits including identification of the
assessor as one with the authority to search
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Milewski v. Town of Dover (cont.)

Special Inspection Warrant — Process

1. Completed affidavit and warrant brought to local magistrate
2. Magistrate determines if facts exist to support warrant

3. If so, the warrant will be signed by the magistrate
4

. Assessor and sheriff execute search with official paper work
completed and filed by assessor

* See 2018 WPAM Chapter 9 and example in Appendix
e Consult with municipal attorney
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Milewski v. Town of Dover (cont.)

Personal Property Form — PA-003

» State law 70.35(4): BOR appeal not available when property
owner refuses to file personal property form

* Exception: BOR provided return with reason for failure to file

* No impact to this process by Dover case (if assessor gaining
interior view was search under 4th Amendment)

* Personal property form and requirement to file is not a search

*If personal property valued under 70.34 actual view provision in lieu of
PA-003, Dover would apply — allow BOR appeal
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Milewski v. Town of Dover (cont.)

70.05(5)(b) Trespass — Revaluation

* Municipality shall publish revaluation notice on its website
* Describe authority of assessor to enter land

O
O

Purpose: reason for entry must be to make an assessment

Date: entry must be on weekday during daylight hours, or at another
time as agreed upon with property owner

Duration: assessor’s visit must not be more than one hour

Scope: assessor must not open doors, enter through open doors, or
look into windows of structures

Notice: if property owner or occupant is not present, assessor must
leave notice on principal building providing contact information
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Milewski v. Town of Dover (cont.)

70.05(5)(b) Trespass — Revaluation (cont.)

* Denial of Entry
o Assessor may not enter premises if they have received notice from
property owner or occupant denying entry
o Assessor must leave if property owner or occupant asks them to leave
o Do not enter if reasonable written request to view property is refused
o Seek special inspection warrant to view interior if necessary
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Milewski v. Town of Dover (cont.)

Impact to Boards of Review

* Allow property owners BOR appeal if filing requirements met
* Provide hearing even if assessor not allowed view of interior
* Assessment is presumed valid

 Owner may provide evidence of value

* BOR evaluates credibility of those who provide information

and determines if information overcomes presumption
o Assessor uses best information available when developing a value
o Property owner has burden to overcome presumption
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Milewski v. Town of Dover (cont.)

Impact to Boards of Review (cont.)

 BOR can require testimony and production of documents
under 70.47(8)(d) via subpoena

 Update BOR Notice — remove language that denies appeal if
property owner refuses assessor's request to view property —
however, must maintain statutory cite on notice (70.47(2))

* Training material updates for 2018
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Technical & Assessment Services
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Topics of Discussion

e General announcements
* Assessor exams and certification
e 2018 updates

e 2018 Wisconsin Property Assessment Manual

2017 Annual Assessor Meeting — Wisconsin Department of Revenue
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General announcements

e Contact sheet — handout
e Staff changes

o New: Tim Johnson, Matt Lentz, Dennis Unterbrink and James Walker
o Retirement: Jennie Miller
o Change: Mark Paulat — Chief Training Officer
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General announcements (cont.)

Form and Application Update Process — summary
* Changes collected through 7/31

O
O
O
O
O

Public comments

Assessor requests

Law changes

Court cases — published appellate court and supreme court decisions
General updates and clarification

* Potential exceptions to 7/31: law change, court case
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Assessor Exams and Certification

Assessor Exams
* August 2016 updates

o Assessor 1, 2,3 —-100 questions
o Technician and Property Appraiser — 50 questions

e Study materials

o Available for Technician, Appraiser and Assessor 1 and 2
o Sample questions
o Creating set for Assessor 3
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Assessor Exams and Certification (cont.)

Assessor Certification

e 2016 annual meeting — announced proposal to update
municipalities requiring Assessor 2 and Assessor 3

* Part of 2018 WPAM — 2016 Equalized Value Commercial Class
o Assessor 3: > S1 Billion (21 municipalities)
o Assessor 2: $100 Million to $1 Billion (126 municipalities)
o Assessor 1: < $100 Million (1,705 municipalities)
 Timeline
o August 1, 2017 — part of draft 2018 WPAM

o Publish in 2018 WPAM
o Effective 2019
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2018 Updates

Statement of Personal Property
o Schedule C: budget bill exempted

o Schedule D1: budget bill removed exempt computer reporting
requirement

Updated Notice of Personal Property Assessment
Reminder: PR-130 Summary of Open Book Required for 2018

o Single and multiple class versions available

If not using state prescribed version of forms
o Submit to DOR for approval: bapdor@Wisconsin.gov
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2018 Updates (cont.)

e 2015 Act 358
o Changes to Managed Forest Land (MFL) & Forest Crop Law (FCL)
o docs.legis.wisconsin.gov/2015/proposals/reg/sen/bill/sb434
e Severance and yield taxes on MFL and FCL land for forest
products harvested no longer assessed as of 4/16/16
2017 and future MFL orders
o Buildings and improvements not allowed
o 20 acres or more required for new entry or renewal in program

o Can have additions - at least 3 acres, part is contiguous to existing
MFL, meet all eligibility requirements, same owners

o Leasing prohibition repealed
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2018 Updates (cont.)

* Changes to MFL (cont.)
o Closed: acreage increased - 160 to 320 acres per muni, per ownership
o Open: must be accessible to public by public road or other public land

o Can withdraw for construction or land sale - land withdrawn must be
at least 1 acre and no more than 5 whole acres (1 time per parcel for
25 year order, 2 times per parcel for 50 year order)

o Transfer: any part of MFL can be conveyed, if the transferred or
remaining land is not eligible for program after transfer - land will be
withdrawn and owner may be assessed withdrawal tax and fee

e Additional information
o dnr.wi.gov/news/input/documents/guidance/act358guidance.pdf
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2018 Updates (cont.)

Annual Assessment Report

Updated based upon assessor feedback

Page 1 Assessor's Oath of Office — if blank or not current year,
warning provided — does NOT prevent filling

Page 4 Inspection Types — moved to keep together on page 4
Page 4 Valid Sales — updated field names

o Total reviewed for validity (exclude those auto rejected by DOR)
o Number determined to be valid sales
o Number of inspections for properties that sold

Page 4 Conducted Ratio Study - moved to bottom of page
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2018 Updates (cont.)

Annual Assessment Report (cont.)

* Page 4 Building permits — updated field names
o Total number of all building permits (new construction, remodels)
o Number of permits field inspected

* Page 4 New construction —updated field names
o Number of new construction permits field inspected
o Analyzed new construction and adjusted for value changes

 Page 4 Income producing properties — removed
o Collected income and expense information
o Calculated from market or obtained from a credible source
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2018 Updates (cont.)

Annual Assessment Report (cont.)
* Page 4 Personal Property — added lines to provide MAR data

+ Current and priar year's values
wear  Murmnber of Accounts Agsessed value
2017 1,686 57,508,600
2016 1,814 55,661400
2015 1,775 55,663,800

* Required Attachments —added Summary of Open Book
(PR-130) for ALL assessment types

2017 Annual Assessor Meeting — Wisconsin Department of Revenue

54



' A MR
/\_’l
2018 Property Assessment Manual

Timeline

* January —July: collect suggestions, research, draft

* July: present proposals to SLF Roundtable / Assessor group

* August 1to 22: public comment period on proposed changes
* October: develop final draft of changes - internal confirmation
 November: present to assessors

* December: post final to website
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2018 Property Assessment Manual (cont.)

 Chapter 2
o Updated Assessor Certification levels by municipality for 2019

o Updated tax delinquency information

e Chapter 7

o Clarified assessment roll and property record card maintenance
o Updated XML assessment and tax roll information

o Expanded list of exemption codes

o Added law change (Act 17) for assessment roll

o Added law change (Act 356) for safe at home

* Chapter 8 — clarified property record card information
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2018 Property Assessment Manual (cont.)

* Chapter 9 —definition of related persons for determining
arm's length transactions

 Chapter 12 —reference to V2 condition, desirability and
usefulness rating guide

 Chapter 14 — updated Chapter Tax 18 Conservation Programs
for Agricultural Classification

 Chapter 16 —updated forest valuation

 Chapter 19

o Exemption of Schedule C — Machinery, Tools and Patterns
o Exemption of Computers — reporting no longer required
o Updated for notice distribution
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2018 Property Assessment Manual (cont.)

 Chapter 20
o Added cemetery and burial ground information

o Added leased equipment — tax exempt organization leasing
equipment-responsible for taxes if included in contract

 Chapter 22
o Milewski v. T Dover (Wisconsin Supreme Court)
o Joseph P. Murr, et al., v Wisconsin, et al. (U.S. Supreme Court)
o Regency West Apartments, LLC v C Racine (Wisconsin Supreme Court)
o MKE Regional Medical Center, Inc. v. C Wauwatosa

e Chapters 5, 6,9, 21: updates for Milewski v. T Dover
* Appendix: added sample affidavit, special inspection warrant
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Volume Il Residential / Agricultural

* Updated costs and photos for existing structure types
* Presentation after annual meeting
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Manufacturing & Utility
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Manufacturing Discussion Topics

* Contact list and district map
 Manufacturing classification

* New construction

* Notification rolls

 Website — Manufacturing landing
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Manufacturing Classification

* Manufacturing classification timeline

Manufacturing classification requests due by March 1 (s. 70.995(5))
DOR looks at the business activity of the establishment at the location
No retroactive classification as manufacturing (prior year)

DOR has sole discretion in classification (s.70.995 (4))

DOR confirms classification changes via letter to assessor, clerk, lister

O O O O O

 Manufacturing classification of personal property
o Initial classification for business' personal property only
o DOR may assess all or part of the personal property of a qualifying
manufacturing establishment

* Real estate classification depends on substantial use
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New Construction

* Report new construction on manufacturing parcels to DOR

©)
©)

Property owners should report annually on M-R, but...
Important for municipal levy limit calculations

* Types of information to pass on to DOR

©)
©)
O

Building permits
Sale or expansion of manufacturing parcels

Sale of large agricultural parcels that may be used in manufacturing
(frac or mining)

Economic influence, zoning changes, TID creations or closings
New regional industry information
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Notification Roll Review

* Published online prior to February 15 (s. 70.995(6))
 Review notification rolls for errors and omissions

@)
O
O
@)

Missing manufacturing RE parcels or PP accounts

TID codes
School district/Union high codes
Special district codes

e QOther DOR rolls available online include:

O

Full Value Rolls (June)

o Equated Rolls (October/November)
o Omitted Property and Correction of Error (October/November)
o Allrolls are available online after issuance
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After Notification Roll

* C(lassification request deadline is after February 15
o Classification decisions may not be finalized until early April
o Assessor-DOR communication is important during this time period

* Exchange of information with DOR is important to establish

accurate municipal assessment roll
o Do not shift real estate parcel or personal property to manufacturing
classification until you receive official notification from DOR
o Double assessment or omitted property may otherwise result

 DOR add/delete (shift) letters sent to assessor include:
o Site address, local parcel number, TID, School and Special Districts
o Records sent from assessor to DOR should list all tax districts
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Manufacturing Website

* revenue.wi.gov/Pages/Manufacturing/home.aspx
* Online services — taxpayers and preparers

* Assessment rolls

* Reports

* Appeals and objection forms

* Guides

* Resources

* Common questions

e Common forms
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Additional Information

* Assessor training —
https://www.revenue.wi.gov/Pages/Training/assess-home.aspx

 Manual and other publications —
https://www.revenue.wi.gov/Pages/HTML/govpub.aspx#property

* Reports —
https://www.revenue.wi.gov/Pages/Report/Home.aspx

« Common questions —
https://www.revenue.wi.gov/Pages/FAQS/home-pt.aspx

e Email lists —
https://www.revenue.wi.gov/Pages/HTML/lists.aspx
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Quiz Information

Reminder:

 Complete quiz for credit

* Need 100% to pass quiz

» Keep copy of Certificate of Completion for your records
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Thank youl!
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2017 Annual Assessor Meeting Questions

The following questions were asked during the 2017 DOR Annual Assessor Meetings that were conducted in Eau Claire,
Wausau, Green Bay, Madison, and Pewaukee. Please refer to the Wisconsin Property Assessment Manual (WPAM) for
more detail on many of these subjects.

A. Computer Exemption
1. How does an assessor report 2017 exempt computer value corrections?
e Assessors file an amended Exempt Computer Report (ECR) to correct exempt computer values.
e NOTE: corrections made to 2017 exempt computer values do not impact computer aid payments
o The July 2018 aid payment will be based on the July 2017 payment
o The July 2017 payment was calculated based on the 2016 Exempt Computer Report (ECR)

2. Will municipalities still receive payments for exempt computers?
Yes. 2018 computer aid payments will be based upon 2017 payments multiplied by 1.0147. For 2019 computer aid
payments, a factor equal to one plus the consumer price index will be applied to 2018 payments. Starting in 2020,
computer aid payments will be frozen.

3. How does an assessor correct a doomage with the elimination of exempt computer reports?
The aid payments are based upon values reported in 2016. Doomage corrections under 70.47(6), 70.43, or 70.44,
address individual accounts. These adjustments do NOT impact the exempt computer aid payments.

B. Schedule C of Statement of Personal Property (PA-003) Exemption
1. Do you have a list of what property should be reported on each schedule?
e The PA-003 provides general descriptions of property to report on each schedule
e Chapters 15 and 19 of the WPAM provides additional information

2. What if property is switched between schedules?
Assessors should compare the 2017 PA-003 with 2018. Request additional information for large changes.

Note: personal property aid payment is based upon 2017 taxes

3. How are corrections made?
The assessor can update a current assessment until signing that year's affidavit. The assessor and clerk would
provide the final numbers to DOR on the Municipal Assessment Report (MAR) and Statement of Assessment (SOA).

4. Does a business need to file a Statement of Personal Property (PA-003) each year?
Yes, property assessment is an annual process requiring a review of taxable property in the municipally each
January 1. The assessor needs to review each PA-003 and confirm all taxable property is reported.

C. Milewski v. Town of Dover
1. Does DOR know if any special inspection warrants have been used?
DOR is not aware of an assessor using a special inspection warrant.

2. Before entering a property, do | have to explain their rights as a property owner?

e 2017 Act 68 created a notice requirement for property owners when an assessor needs to view the residence.
When requesting view of a property, assessors must contact the property owner with a letter (Request to View
Property Notice - PR 300) sent through regular mail. Allow 14 calendar days for a response. In addition, during a
revaluation, contact may be supplemented with a notice in the local paper or a notice included with a recent tax
bill. This supplementary contact during revaluation also helps assessors avoid criminal trespass.
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2017 Annual Assessor Meeting Questions

e If property owners do not respond to the initial contact, an optional next step is to obtain consent or denial to
view the property in person. If the property owner is unavailable, leave a door hanger listing contact
information. For any remaining unresponsive property owners, send a letter (PR 300) through certified mail.
Allow 14 calendar days to respond. Record denials by maintaining a list.

e See 2018 WPAM pages 5-10, 9-21 and the appendix for special inspection warrant templates.

3. How should an assessor inspect commercial property with an area open to the public (e.g. restaurant)?
Commercial property has privacy rights. Apply the residential notification process to commercial property
establishing a consistent process for all property types.

4. Canluse adrone to view property?
e DOR does not recommend drone use unless you have property owner consent.
e Drone use can be considered trespass and require a warrant or consent. The use of drones may expose the
assessor and municipality to liability.
e There are two benchmarks to measure the extent of rights of a landowner and the public to airspace:
o (1) the impact on the landowner's existing use of the land and enveloping airspace
o (2) the minimum safe flight altitude. FAA regulations codify the second benchmark, while the first
benchmark is made on a case-by-case basis by the courts.
e This is an evolving area of the law. Note, current state laws include:
o 942.10: whoever uses a drone to photograph, record, or otherwise observe another individual in a place or
location where the individual has a reasonable expectation of privacy is guilty of a Class A misdemeanor.
o 114.03: ownership of the space above the land and water is vested in the owners of the surface beneath,
subject to a right of flight.
o 114.04: an aircraft may not fly at a low altitude to interfere with the owner's existing use of the land or
water, or the space over the land or water
e Federal law may also impact your use of drones

5. Is a building permit considered implied consent?
If a building permit includes specific language allowing property tax assessor access to the property, consent is
documented by signing and submitting the building permit. However, absent specific language allowing the assessor
access — there is no consent, implied or otherwise.

6. What if a property owner, who refused entry by the assessor, brings new information to the Board of Review
(BOR)?
This is an evidentiary issue for BORs. The 2018 training material will include information on weighing evidence in
light of property access to all parties. State law allows the BOR to subpoena information. State law continues to
provide the assessor with the presumption of correctness.

7. Would adding language to the building permit be a good tool for municipalities to gain access?
Yes. If the municipality issues building permits, this may be an efficient and effective route to document consent.

8. Can the assessor obtain information from the building inspector?
Yes, this information is public record and available to the assessor.

9. How can assessors set assessments when they are not allowed into the properties that have sold?

Develop values using the best information available. If applicable, use a special inspection warrant to achieve the
view required to establish value.

10. If you find something illegal when viewing a property through a search warrant, do you report it to authorities?
Law enforcement accompany the assessor while conducting the property view and would be the proper authority to
both view and act on this type of information.
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2017 Annual Assessor Meeting Questions

D. General
1. Is there an allowable charge to complete an open records request?
e  Only actual, necessary, and direct costs may be charged for an open records request. These must be supportable
amounts, not arbitrary, and never for the purpose of compensation to complete redaction.
e Under state law (sec. 19.35(3), Wis. Stats.), fees fall into one of three categories:
a. Location of the record
b. Reproduction fees
c. Shipping or mailing fees
e |n general, authorities may only impose fees as provided by state statutory law. Local government cannot
establish public record copying fees that deviate from actual, necessary, and direct costs of reproduction.
e An authority may provide copies of a record without charge or at a reduced charge if the authority determines a
waiver or reduction of fee is in the public interest.
e Resource: Department of Justice Open Records Guide

2. Does a church keep the exemption if it constructs a parking lot where the building was and leases out the spaces
under the updated religious exemption (sec. 70.11(4)(a)(2), Wis. Stats.)?
e The restrictions under state law (Sec. 70.11(4)(a)) remain for this exemption. Ownership and exclusive use by
the church are a requirement.
e Leasing space to a non-church entity is not exclusive use and would result in the property being taxable

3. Will there be modifiers for the 2001 WPAM V2 for use in 2018?
No. DOR is not providing modifiers for the 2001 costs.

4. Why is there a need for the Assessor 3 certification?

e There are five levels of assessor certification in Wisconsin: Assessment Technician, Property Appraiser, Assessor
1, Assessor 2, and Assessor 3. The duties an individual is authorized to perform are progressively more complex
as the certification level becomes higher. An individual certified at the higher level is allowed to perform the
duties of any subordinate certification level, except for the Assessor 3 level. An Assessor 3 can only perform
duties associated with the Assessor 3 certification.

e Starting in 2019, the Assessor 3 is required for municipalities with a 2016 Equalized Value of the commercial
class of property greater than $1,000,000,000. Municipalities requiring this level are listed in Chapter 2 of the
2018 WPAM.

5. Regency West v. C. Racine — are the courts telling assessors to use the income approach (tier 3 evidence) over the

sales comparison approach (tier 2)?

The court held the following when discussing the tiers of assessment analysis:

e With the second tier of appraisal methods, an appraiser values a property by considering recent, arm's length
sales of reasonably comparable properties. The court held that for a property to be reasonably comparable,
other properties must have similar restrictions to the subject property. This disallows using subsidized and
market rate properties as comparable. Furthering this point, the court held that comparable sales may be used
only of the same type of subsidized housing, i.e., Section 42 Subsidized Housing with Section 42 Subsidized
Housing. The court stated, "...failure of an appraiser to consider the restrictions specific to the subject property
is a failure to follow Wisconsin law."

e Thereis no directive from the court to use one approach over another. Rather, a definition of what comprises
the comparable pool of property for subsidized housing and that is housing with similar governmental
restrictions.
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2017 Annual Assessor Meeting Questions

e Footnote 19: "We do not consider the appraisals of Peter Weissenfluh and Dan Furdek because their appraisals
exceeded the valuations of Racine for both 2012 and 2013. See Trailwood Ventures, LLC v. Vill. of Kronenwetter,
2009 WI App 18, 9 12-13, 315 Wis.2d 791, 762 N.W.2d 841 (concluding that a taxation district that has
accepted the payment it requested has agreed that its taxation value is the maximum value that it may
seek; Wis. Stat. § 74.37 permits a refund to the taxpayer or may uphold the status quo, but there is no authority
for deficiency judgments).”

o The cited precedent for the footnote is Trailwood Ventures, LLC v. Village of Kronenwetter. In an action for
recovery of excessive taxation under Wis. Stat. § 74.37, there are only two outcomes available — (1) a refund
to the taxpayer for overpayment or (2) judgment for the taxing authority that there was no overpayment.
"In an excessive taxation case, a court may not determine that the tax paid by the taxpayer was deficient. In
other words, that the tax payment accepted by the taxing authority was not sufficient and increase the tax.
The taxation district has, by accepting payment, agreed that the tax value collected is the maximum value it
seeks."

o Simply stated, an excessive assessment appeal cannot result in the taxpayer paying more than that alleged
to be the excessive payment. In the present case, the court felt that one aspect of considering the city's
expert appraisals (that were over the assessed value) would be to come too close to this outcome and was a
factor to be explained in their decision to discount the appraisals. However, this was not important enough
to discuss through examination in the text but to mention as dictum in a footnote.
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2018 Annual Assessor Meeting

Madison, Milwaukee, Eau Claire, Wausau and Green Bay
October and November 2018



Agenda

 Welcome and introductions

* Announcements

 Handouts

* Equalization update

* Technical and Assessment Services update
 Manufacturing & Utility update

* Quiz
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Announcements

Online Annual Assessor Meeting
 PowerPoint, videos and handouts

* Posted on DOR website in early December
 Complete quiz for credit

* revenue.wi.gov/Pages/Training/assessor-
certification.aspx#tedu
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Handouts

Registration form

Training PowerPoint
2019 Calendar of Events

SLF contact information
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Registration

* Registration
o Provide name, email, address or phone number change

o Certification — bapdor@wisconsin.gov

* Roster
o Only certified individuals sign

o Consistent with name as printed on certification card
o Use certification number (WI#####CA)
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Attendee Information

Note: The mailing address and phone number you supply is considered your business contact information. If you
are a statutory assessor, the information you provide is posted to our website.

Name (Last, First, Middle Initial)

Assessor certification number

Business mailing address

City

Zip

Business phone

( )

Business email

u Check if any of the information you provided is new.

Statutory Assessor Travel Reimbursement

Are you a Statutory Assessor {Sign Assessment Roll)?

rl Yes _] No

Round Trip Mileage

Enter round trip mileage - from residence
to location of Assessors Meeting

County of Residence




Equalization



Topics for Discussion

Important dates

Law change

Court cases

New Municipal Assessment Report
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e

Important Dates

2018

 December 3 — non-filer letter sent if 2018 final Municipal
Assessment Report (MAR) or TID Assessment Report (TAR)

not filed and BOR is complete
o Municipal clerk is copied

e December 31 — deadline to submit a final or amended
2018 MAR, TAR and Annual Assessment Report (AAR)
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S

Important Dates (cont.)

2019
e March 8 — final deadline to submit PAD data for 2018 sales

* June 10 —deadline to submit 2019 MAR
* August 1 —release of Preliminary Equalized Values
 August 15 — release of Certified Equalized Values

* November 1 - Preliminary Major Class Comparison Report
posted
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Law Change



2017 Act 115

Drainage District Assessment

e See DOR December 18, 2017 email
* Created 70.32 (5)

©)

©)

Beginning with the assessments as of January 1, 2017

Assess district corridor land under sec. 88.74, Wis. Stats., in the same
assessment classification as the land adjoining the corridor

Adjoining land and corridor land must have same ownership

Apply sec. 70.43, Wis. Stats., for corrections to 2017 assessments since
the law is effective January 1, 2017

Review annually to determine correct classification
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V

2017 Act 115
Drainage District Assessment (cont.)

* Drainage districts — 88.74

o Local governmental entities organized under a county drainage board
for the purpose of draining lands for agriculture

o Landowners who benefit from drainage must pay to cover the cost of
constructing, maintaining, and repairing district drains

o 31 counties contain one or more drainage districts

o See Wisconsin Department of Agriculture, Trade, and Consumer
Protection (DATCP): datcpgis.wi.gov/maps/?viewer=dd

o Drainage districts and corridors questions: DATCP
datcp.wi.gov/Pages/Programs Services/DrainageDistricts.aspx
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Court Cases



2018 Court Cases

* WI Supreme Court

o Metropolitan v. C Milwaukee
wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=206795

o Thomav. V Slinger
wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=212596

* Appellate Court

o Marathon Petroleum and U.S. Venture v. C Milwaukee
wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo0=209971

* Other case information wicourts.gov/casesearch.htm

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Metropolitan v. C Milwaukee

* Landowner challenged assessments of 7 apartment buildings
* Circuit Court and Court of Appeals affirmed C Milwaukee

* Supreme Court:
o (1) Use of mass appraisal to initially value apartment building, followed
by use of single property appraisal after valuation was challenged,
complied with statutory mandate to use the "best information that the

assessor can practicably obtain"
o (2) Evidence was sufficient to support finding that city's tax assessment
of apartment property was not excessive
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Metropolitan v. C Milwaukee (cont.)

* Footnote 15, Court addressed Footnote 19 from Regency

West Apartments LLC v. C Racine:

o Metropolitan contends City cannot rely on presumption of correctness
because the only evidence it presented indicated the initial appraisal
was too low. Therefore, the tier 2 and 3 analyses undermine the
correctness of the initial mass appraisal and should not be considered

o This argument is premised on Footnote 19 from Regency W
o Footnote 19 does not compel this conclusion

o The court in Regency did not address the Manual related to use of
mass appraisal for setting an initial assessment and single property
appraisal to defend initial assessments
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Metropolitan v. C Milwaukee (cont.)

* Footnote 15, Court addressed Footnote 19 from Regency:

o Metropolitan's reading of Footnote 19 conflicts with 70.32(1) that
property be assessed in accordance with the Manual
= Manual dictates that a mass appraisal, if challenged, be defended with a
single property appraisal
o To accept Metropolitan's interpretation of Footnote 19 would mean an
assessor is unable to defend an assessment if the value derived in a
single property appraisal exceeded initial mass appraisal

o This would lead to an absurd result

o Ultimately, the question when a taxpayer challenges an initial
assessment is not whether the initial assessment was incorrect, but
whether it was excessive
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Thoma v. V Slinger

* Landowner petitioned-challenged Board of Review's tax
assessment of developer's property: re-classified from
agricultural to residential

* Circuit Court and Court of Appeals affirmed

* Supreme Court:
o (1) Use of property only to maintain ground cover is not ag use

o (2) Assessor's improper reasoning for re-classification of property,
which was based on injunction prohibiting agricultural use of the
property, did not warrant relief from judgment

o Property is assessed according to classification determined by its use
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Thoma v. V Slinger (cont.)

* Supreme Court:

©)

Land devoted primarily to ag use: land in ag use for prior production
and not in a use inconsistent with ag use on 1/1 of assessment year

Zoning, injunctions, ordinances, contracts do not trump actual use for
assessment
Although an injunction, contract, or ordinance may be presented to

argue how the property is supposed to be used, none can be the
decisive factor for tax assessment purposes

Actual use controls whether property qualifies for agricultural or any
other classification for tax assessment purposes

In order to obtain agricultural use classification, property owner must
meet definition of agricultural use in the statutes and tax code

20



Marathon Petroleum
and U.S. Venture v. C Milwaukee

* Two taxpayers filed separate actions alleging city's
assessments of oil terminals were excessive

* Circuit Court affirmed City

* Court of Appeals:

o (1) income-generating capability of oil terminals was inextricably
intertwined with land, and thus was properly included in assessment;

o (2) taxpayers failed to introduce significant evidence that value
attributable to business contracts was capable of being separated from
value of underlying terminals in comparable sales

2018 Annual Assessor Meeting — Wisconsin Department of Revenue 21



Marathon Petroleum
and U.S. Venture v. C Milwaukee (cont.)

* Court of Appeals:

o (3) trial court and city properly relied on real estate transfer forms for
values of comparable sales

o (4) sales of three comparable oil terminals provided market support for
city's assessment

o (5) city properly analyzed 13 other oil terminal sales as check on
market for three comparable sales

o (6) city properly used Tier 3 income and cost analysis to verify that
assessments under Tier 2 comparable sales analysis were not excessive
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New Municipal Assessment Report



2019 Municipal
Assessment Report (MAR)

System changes

* DOR's new online filing application
o Currently used by county and municipal officials

o No longer uses Adobe platform

o File transfers can still be used
= XML file schema available to CAMA vendors in early January
= CAMA system must use updated file schema for file transfer

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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2019 MAR (cont.)

Access MAR and assighed municipalities

 Authentication is based on users email address
o Each user must have unique email address

o Email must match eRETR/Manage Users system email — review and
update in the Manage Users system, if necessary

o First-time login generates an email to the user, with a user-specific link
to access the system

* Managing user access and municipal access is unchanged
o Use eRETR/Manage Users to approve and manage assessment staff

o Continue to notify Equalization district offices of changes to
municipalities assessed
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2019 MAR (cont.)

User Detail page

* Displays information about user
o Name, phone number, and email address

 List of municipalities and delegations (assessment staff)
* First time log-in — review information
* Notify Equalization district office of any changes

* Eventually will be used to maintain user information and
manage delegations
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(T) User Details

User Information Offices you hold Authorities delegated to you by others People you've delegated authority to
Email Address: megan.lukens@wisconsin.gov
Name: megan.lukens@wisconsin.gov
Phone:
Fax:
Address:

Next ¥

(T) User Details

User Information Offices you hold Authorities delegated to you by others People you've delegated authority to
x Clerk/Treasurer VILLAGE OF MENOMONEE FALLS vault
x Clerk CITY OF SUN PRAIRIE vault
x Treasurer CITY OF SUN PRAIRIE vault
{ Previous Next »
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2019 MAR (cont.)

Form changes
 New Municipal Assessment Report (MAR) and TID
Assessment Report (TAR) for 2019

o MAR and TAR combined into a single form

o "TAR" no longer exists
= Only municipalities with TIDs will see a TID section on the MAR

* All MAR filings will occur through the DOR online filing
application

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Filing instructions

Filing deadline - May 31, 2018

1. Enteryour co-muni code or municipality name

2. Asyou complete the form: Need help? Contact DOR at:
+ Follow the form instructions on the right side panel Igs@wisconsin.gov
+ Check for accuracy {608) 264-6832,=

« "Save” periodically
3. Attach documents, if required
(lick "Submit” when the form is complete
Print and|or save 2 copy for your records; including your confirmation number

{608) 266-256%%

Watch for these symbols
© Helpisavailabie for the field
@ Thereisan ermor for the field

4
5.

* Thisisa required field
There is a waming for the field

Municipality Information

Enter at least three numbers of the Co-muni code or three letters of the Municipality name; then select the appropriate municipalﬁy.‘

o1 3251) X

Select appropriate municipality from the list below

13251 - DANE COUNTY - CITY OF MADISON

Year 2017 Report type




! Wisconsin
Dept of Revenue

Watch for these symbols
© Help aalabe
@ Eerorin teld
» Required field
Waming in field

CITY OF MADISON
13251

Assessment Year

2017

County Name

DANE

(S) 2017 MAR

Form MAR

Due Date:

May 31,2018

Municipality Info =

Report Type
« ESTMATE |V }0

Muni Type
CITYy

Co-muni code

13351

Muni Name

CITY OF MADISON

Auth Code
03%0

Report Type:
ORIGINAL
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2019 MAR (cont.)

Form changes

* Fields removed
o Software version

* New fields
o Employment Type
o Anticipated Open Book date
o Final Open Book date

* Single form, but separate fields for level of assessment
o Municipal Estimated Level of Assessment
o TID Estimated Level of Assessment

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Assessment Information =

Assessment Information

Assessment Type CAMA Software Name
*| Select... ﬂ *
Anticipated Open Book Date Anticipated Board of Review Date
mm/dd\vyyy mimy/ddvyyy
Final Open Book Date Final Board of Review Date
mmy/dd;yyyy mmy/dd;yyyy
MAR Estimated Level of Assessment 9% TID Estimated Level of Assessment %6
r




2019 MAR (cont.)

Form changes

* Simplified category titles
o Example: "Gains or Losses in Territory by Annexation or Boundary
Adjustment” is now "Annexation"

* Click the question to view full description
o Matches text from the previous MAR

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Class 1- Residential =

Class 1 - Residential

Prior Year SOA Current Year Assessment
Land Parcel Count 67,930 *
Improvement Parcel Count 66,352 *
# Acres 11,848 *
Land Assessed Value 4,326,367,800 *
Improvement Assessed Value 11,405,780,800 *
Total Assessed Value 15,732,148,600 0
Annexation
Land
Improvement
Total 0 0

Mames of all municipalities losing territory and comments

Mames of all municipalities gaining territory and comments




2019 MAR (cont.)

Form changes
e Classes4,5,5m,6, &7

o Collecting total assessed value for each subclass, including
specialty acres
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Cla=s=s 4= Apriculiural =

Class 4 - Agricultural

Priior Year S0A | Courment Year Assessamvernd

Parcel Count 20 w

#Acres 2. T36 W

Total Assessed Value TZT. 200 w

Acre Information Acres Total Asseszsed Walue

1st Grade Tillable
Z2nd Grade Tillable
3rd Grade Tillakle
FPasture
Cranberry Bed
Total Class 4 0 0

O ptional Acre Information (acres must also be included abowes) &

Orchard

Christmas Tree

Irrigated/Muck

Aguaculture Ponds

Frac Sand Agriculture

All Other Specialty

All Other Specialty Type{s) Description




2019 MAR - TID Reporting

* For municipalities with TIDs, TID reporting follows
municipal section

* Report values separately for Real Estate and Personal
Property
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2019 MAR - Preparer Information

* Last section of form collects information about preparer
o Signature statement

o Presents list of form errors and warnings

o When error free, filer can Save, Submit, and Print

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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2019 MAR - Submission

After submission, receive confirmation page
e Last opportunity to print and save form

* Page displays important submission information
o Submission date and time
o Confirmation number
o Filing Type — Original or Amended

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Rm‘vwswnsm (S) 2017 MAR

Dept of Revenue Form MAR

TOWN OF ALBION Due Date: Report Type:
13002 May 31,2018 ORIGINAL

You successfully submitted your report. Before leaving this page, select "Print” on the left side panel to print/save a copy for your records.

Comuni code: 13002
Submission date: 10-12-2018 12:06 PM
Confirmation: MAR2017033601539364000922

Submission type: ORIGINAL
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Technical & Assessment Services



Topics of Discussion

General announcements

Assessor certification

2019 Property Assessment Manual and Forms

Property record cards

Requirements and reminders

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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General Announcements

e Contact sheet — handout

e Staff changes
o New: Sarina Wiesner and Brenda Soldner

2018 Annual Assessor Meeting — Wisconsin Department of Revenue 43



General Announcements (cont.)

Form and Application Update Process — summary
* Changes collected through July 31

Public comments
Assessor requests

o
o

o Law changes
o Court cases — published appellate court and supreme court decisions
o

General updates and clarification

* Potential exceptions to July 31 —law change, court case

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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e

Assessor Certification

Changes to assessor certification levels by municipality

DOR announced at 2016 and 2017 Annual Assessor Meetings

Updated levels based on 2016 Equalized Value Commercial
2018 WPAM

o Assessor 3: > S1 Billion (21 municipalities)
o Assessor 2: $100 Million to $1 Billion (126 municipalities)
o Assessor 1: < $100 Million (1,705 municipalities)
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Assessor Certification (cont.)

* Timeline
o August 1, 2017 — part of draft 2018 WPAM
o Published in 2018 WPAM
o Effective 2019

* Notifications to assessors of municipalities with certification
level change
o Week of April 30, 2018
o Week of August 27, 2018

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Assessor Certification (cont.)

Chapter Tax 12 Update
* Scope statement published August 13, 2018
* Scope hearing September 19, 2018

* Objective of revisions — modernize language and process for:
(1) certification exams (2) format of education and

(3) certification levels

o Current language — paper processes, traditional classroom training, is
out of date with electronic standards

o Updated rule will allow for exams, education, certification levels that
align with current practices and standards
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S——

Assessor Certification (cont.)

Training Update
* New platform to provide training
* Online through the State's STAR system

* Integrates ability to show videos, PowerPoint slides, ask
qguestions, identify who completed and when

* Implementation is planned to coincide with the online version
of DOR's 2018 Annual Assessor Meeting

* Additional opportunities to follow — property record card
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2019 Wisconsin
Property Assessment Manual

* Draft posted August 1, 2018
* Public hearing August 22, 2018

 Summary of updates:
o Updated assessor cert list — T. of Menasha now V. of Fox Crossing (Ch 2)

Updated trespass information(Ch 5 and Ch 6)

Updated transfer of assessment records information (Ch 8)
Updated trending information (Ch 10)

Updated potential gross income definition for consistency (Ch 13)

O O O O O

Updated expense form reference (Ch 13)
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2019 Wisconsin

Property Assessment Manual (cont.)

e Summary of proposed updates:

@)

O O O O O O

Added Thoma v. V. of Slinger — classification based on use (Ch 14)
Updated Chapter Tax 18 Conservation Programs (Pages 2, 3, 4, and 7)
Updated residual land valuation (Ch 15, all pages)

Removed "Office" from PA-003, Title of Schedule D (Ch 17 and Ch 19)
Updated Manufacturing and Utility assessment information (Ch 18)
Clarified March 1 due date (Ch 19, Ch 20)

Case summaries — Petroleum v. MKE, Metropolitan v. MKE, Kaskin v.
Kenosha, Thoma v. Slinger (Ch 22)
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2019 State Prescribed Forms

* PA-003: Statement of Personal Property
o Annual updates, removed "Office" from Title of Schedule D

e PE-106: Fixed Asset Schedule — Annual updates

 PA-115A: Objection to Real Property Assessment
o Include timeframes for property sale and changes (within past 10 years)

e Using a version other than state prescribed form?
o Submit to DOR for approval bapdor@wisconsin.gov

e Requesting Notices or Rolls from the County?
o Submit 10 business days in advance
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Annual Assessment Report (AAR)

* No changes for 2019
* Discussions on future of AAR post 2019

 DOR July survey included questions to assessors and

municipal officials on AAR:
o Assessors generally did not find value in it

o Municipalities found some value, but showed contractions in
comments

* Provide comments — bapdor@wisconsin.gov
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Property Record Cards



gl ‘
Before becoming -

a Municipality's Assessor

* Review paper and electronic records
* Compare to WPAM requirements
* Determine impact for contract with municipality

e Assessor who signs assessment roll responsible for
assessment process and records compliance with state law
and WPAM
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Required Items

e Land sketch/parcel map

* Improvement photo

* Improvement year built

* Cost, design adjustments, quality grade, local modifier
* Inspection information

* Value determination documentation
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Inspections

* New construction
 Demolitions
* Remodeling
* Annexations

* Exemptions —review current, new requests
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Classification

* Physically inspect each year

* Collect additional information
o Questionnaires
o Interview property owner

* Determine eligibility
o Agricultural
o Agricultural forest
o Undeveloped
o Drainage ditch
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Sales

* Review each real estate transfer return

* Inspect each property that sold — review characteristics at
time of sale

* Collect additional information — ex: questionnaires,
interviews

* Report sales and assessment date to DOR
o Validate usability of sales
o Verify sales attributes
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R

Provide Records to Municipality

* Within 30 days after close of BOR

* All paper records (ex: questionnaires, photos, sketches)
* Electronic data in format native to software

e Electronic data in generic format (comma delimited text)

e Data definition file
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Assessment Information

* Property of municipality

* Assessment records are generally open, public, records
o Requests can be verbal, email and anonymous

o Municipality should have open records policy/process — who has
authority to respond, provide records

e Open record resources
o State laws — 19.35, 70.35(3), 70.995(12), 76.30, 77.265, others

o Administrative code — Tax 12
o doj.state.wi.us/office-open-government/office-open-government-

resources

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Requirements and Reminders



Assessor Requirements

* Issue Agricultural Conversion Charge Notices when land

converts from agricultural use
o State laws (sec. 70.365, 74.485, Wis. Stats.) require the assessor to
distribute notices when land converts from agricultural

o See DOR conversion charge guidelines, conversion charge notice form

* Drainage district corridor assessment — NEW for

January 1, 2017 assessments
o State law (70.32(5), Wis. Stats.) requires the assessment of drainage
district corridors in the same class as the land adjoining the corridor

o See DOR December 18, 2017 email
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Assessor Requirements (cont.)

* Property owner notice when viewing interior — NEW for

November 28, 2017
o State laws (70.05(4M), 70.05(4n)) provide requirements when an
assessor accesses a property

o See DOR December 11, 2017, February 1, 2018 emails

* Board of Review (BOR) — NEW for 2018

o State law (70.47(1), Wis. Stats.) requires BOR to meet annually during
45-day period starting 4th Monday of April and no sooner than 7 days
after last day the assessment roll is open for examination under 70.45

o See DOR December 11, 2017, February 1, 2018 emails
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Assessor Requirements (cont.)

* 2018 Personal Property — NEW for 2018

o State law (70.111(27), Wis. Stats.) exempts property that was or would
be reported on Schedule C - Machinery, Tools and Patterns

o State law (70.11(39), Wis. Stats.) no longer requires providing
computer values to receive exemption (Schedule D-1)

o If a property owner disagrees with your taxability determination, claim
of unlawful tax process is available

o See 2017 DOR Annual Assessor Meeting (see slides 17-21) and
associated questions and answers (see Sections A and B)
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Annual Assessor Reporting

e Real Estate Sales
o Determine if sale is valid and characteristics at time of sale

o DOR uses to determine Equalized Values
o Prior year sales information due by 2nd Friday in February

* Municipal Assessment Report
o Summary of assessment changes

o DOR uses to determine Equalized Values and TID Values
o Due 2nd Monday of June

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Annual Assessor Reporting (cont.)

* Annual Assessment Report
o Documents assessment work completed

o Provided to municipality and DOR
o Given to municipality at or before BOR

o Due to DOR 30 days after BOR

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Manufacturing & Utility



Manufacturing Discussion Topics

* Contact list and district map
* Telecommunication towers
* Manufacturing classification
* New construction

* Notification rolls

* Website — Manufacturing landing

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Telecommunication Tower Assessment

e January 2018 — DOR clarified classification of towers
o Locally assessed vs. DOR (utility assessment)

* Definitions (sec. 76.80, Wis. Stats.):
o "Telephone company" — provides "telecommunication services"
o "Telecommunication services" — transmission of voice, video, facsimile
or data messages, but does not include:

= Video services — sec. 66.0420 (2)(y) — cable, IPTV
= Radio
= One-way radio paging
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Tower Company — Locally Assessed

* Tower company — owns or manages property that provides a
location for placement of transmission equipment

* Tower companies:
o Do not operate the transmission equipment located on their property
o Do not transmit voice, video or data with their property
o Do not provide "telecommunication services"
o Are not "telephone companies”
o May only manage leasing for a telco owner — verify ownership

* Local assessment —towers and equipment owned and
operated by a tower company (or other non-telco entity)
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Telephone Co. Property State Assessed

* DOR annually publishes list of state-assessed telephone
companies: revenue.wi.gov/Pages/Utilities

* Towers and equipment owned by "telephone companies”
o When owned by a "telephone company" they are assessed by DOR
o May be located on land owned a telephone company or leased land
o Site may be managed by a tower management company

* Tower real estate — generally
o DOR assesses the land (real estate) when owned and used by a
telephone co and predominant use is "telecommunication services"
o Leased locations (land) are locally—assessed to the landowner — often a

small area of a larger parcel
= Telcos report personal property located there to DOR
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Elements of a
Cell Tower Site (Tower Co)

* Locally-Assessed Property — Tower company property
o Tower company owns the land and infrastructure

o Maintains their real and personal property improvements

= Tower, foundation/piers, pad, fencing, access drive, lighting, power
meter cabinet

= Grounding system (underground) — connected to everything on site
including tower, fencing, cabinets, shelters, ice bridges

o Usually built to support 3-5 tower tenants

o Signage required by law

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Elements of a
Cell Tower Site (Tower Co) (cont.)

e Carrier Equipment (Telco tower tenants) — DOR-assessed
o Equipment shelters — commonly pre-fabricated aggregate concrete
panels

o HVAC units, backup power generator, entry panel and battery backup
o Radio units, antennas and mounts, backhaul equipment, ice bridge
o Equipment cabinets — becoming more common

* |dentification of carriers
o Signage on shelters

o Locks on fence also ID carriers
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Identifying Tower Sites and Ownership

Sources of information

FCC — Antenna Structure Registration
o Searchable database of antennas >200' above ground level
o Tower type and specs, ownership, location, status, history

County land information — mergers may not be recorded

Municipal/County Building Permits
o Permits for antenna or towers — location data may be inaccurate

Tower Company websites
o Many contain contact information, map tools, documents, site plans

Signage — on site required by law
Other websites — ex: cellreception.com/towers
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Example: American Tower Website
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Telecommunication Towers

Summary
 |dentify location of telecommunication towers in your
municipality

* Verify ownership of the telecommunication tower

* Review state-assessed telephone company list in January
o Tower owned by state-assessed telco — assessed by DOR

o Tower owned by tower company or other non-telco — locally assessed

* Carrier equipment of state-assessed telephone companies
assessed by DOR
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Manufacturing Classification

* Manufacturing classification timeline
o Manufacturing classification requests due by March 1 (s. 70.995(5))
o DOR reviews business activities of the establishment at the location
o Only DOR may determine manufacturing classification (s.70.995 (4))
o Classification changes confirmed via letter to assessor, clerk, lister
o Classification decisions may be appealed to the board of assessors

 Manufacturing classification of personal property
o Initial classification is for manufacturing personal property
o DOR may assess all or part of the personal property of a qualifying
manufacturing establishment

* Real estate classification depends on substantial use
o Amount of parcel/building used/occupied in manufacturing
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New Construction

* Report new construction on manufacturing parcels to DOR
o Property owners should report annually on M-R

o Important for municipal levy limit calculations

* Types of information to pass on to DOR
o Building permits

o Sale or expansion of manufacturing parcels

o Sale of large agricultural parcels that may be used in manufacturing
(frac or mining)

o Economic influence, zoning changes, TID creations or closings
o New regional industry information
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Notification Roll Review

e Published online prior to February 15 (s. 70.995(6))

e Review notification rolls for errors and omissions
o Missing manufacturing RE parcels or PP accounts
o TID codes
o School district/Union high codes
o Special district codes

e Other DOR rolls available online include:

o Full Value Rolls (June)

o Equated Rolls (October/November)

o Omitted Property and Correction of Error (October/November)
o All rolls are available online after issuance
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After Notification Roll

* Classification request deadline is after February 15
o Classification decisions may not be finalized until early April
o Assessor-DOR communication is important during this time period

* Exchange of information with DOR is important to establish

accurate municipal assessment roll

o Do not shift real estate parcel or personal property to manufacturing
classification until you receive official notification from DOR

o Double assessment or omitted property may otherwise result

 DOR add/delete (shift) letters sent to assessor include:
o Site address, local parcel number, TID, School and Special Districts
o Records sent from assessor to DOR should list all tax districts
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Manufacturing Website

revenue.wi.gov/Pages/Manufacturing/home.aspx

* Online services —taxpayers and preparers
* Assessment rolls

* Reports

* Appeals and objection forms

* Guides

* Resources

* Common questions

e Common forms

2018 Annual Assessor Meeting — Wisconsin Department of Revenue
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Telco and Utilities Website

revenue.wi.gov/Pages/Utilities/Home.aspx
* Reports available in January 2019

* Telephone Companies Assessed by DOR

 Telco Real Estate Notification Rolls — Telco real estate
assessed by DOR

* Common questions
* Information on other utility taxes
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Additional Information

* Assessor training — revenue.wi.gov/Pages/Training/assessor-
certification.aspx#fedu

* Manual and other publications —
revenue.wi.gov/Pages/HTML/govpub.aspx#property

* Reports — revenue.wi.gov/Pages/Report/Home.aspx

* Common questions — revenue.wi.gov/Pages/FAQS/home-pt.aspx

* Email lists — revenue.wi.gov/Pages/HTML/lists.aspx
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Thank you!



2018 Annual Assessor Meeting Questions

The following questions were asked during the 2018 DOR Annual Assessor Meetings conducted in Eau Claire, Wausau,
Green Bay, Madison and Waukesha. Please refer to the Wisconsin Property Assessment Manual (WPAM) for more detail
on many of these subjects.

A. Municipal Assessment Report (MAR)
1. Are there Internet browser specifics on accessing the new MAR?
e There are no browser restrictions; however, DOR supports and tests our forms using Internet Explorer and
Google Chrome

2. Does new Tax Incremental District (TID) information auto-fill from the preceding year?
e If the TID existed in the prior year, the total prior year value auto-fills in the form
e [fthe TID is new, there is no prior year data to auto-fill

3. If I submit the MAR using my CAMA system every year, do | need to do anything to submit using CAMA in 2019?
o DOR will provide CAMA vendors with the updated file schema (file layout). If a CAMA vendor needs to modify
their system, they will inform their customers of the changes.

4. Once | submit my data using CAMA, can | look up what | submitted by logging into the MAR form?
o Yes

5. Does the system send the confirmation number to an email address?
e No. The system does not have that capability.

6. Can the system feed the confirmation number back into a CAMA system?
o No. The system does not have that capability.

7. Dol need to re-authenticate for each municipality?
e No. Authentication is associated with the user, and the user's computer and internet provider. It is not
associated with a specific municipality.
o After you complete the authentication step and access the filing system, you are able to file for any municipality
you assess

8. Will I be able to access prior year submissions in the new system?
e No. You cannot access prior year submissions directly from the system. Therefore, it is important to save a copy
of the submission to your computer.

B. Telecommunication Property
1. Is telecommunication property valued as real estate or personal property?
e Telephone company property includes real estate and personal property. Personal property includes outside
plant (cable, wire and poles); central office equipment (circuit and switch); administrative office furniture and
equipment; towers; antennae; and supplies.

2. Are there any cases where both local and DOR assess the same telecommunication property?
e There is no case where local and DOR assess the same telecommunication property. A list of state-assessed
telephone companies is published on DOR's website each year.
e Telecommunication personal property is exempt from the local property tax administered under Chapter 70 of
the Wisconsin Statutes
e Real estate may change use to or from telecommunication use. When this occurs, the property is shifted from
local property assessment to state telecommunication property assessment tax and vice-versa.
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2018 Annual Assessor Meeting Questions

3. Is a telecommunication property ever exempt?
o Yes. Telephone company property is exempt from the local property tax administered under Chapter 70 of the
Wisconsin Statutes.

4. What happens to the value when personal property goes away?
e Until legislation is passed, any effect of Chapter 76 telephone company property is speculative.

C. General
1. Do assessors need to produce a paper property record to comply with requirements in the Wisconsin Property

Assessment Manual (WPAM)?

e Yes. If requested, assessors must have the capability to produce a paper property record. See page 7-39 of the
WPAM. Assessors may develop an assessment system property record and submit to DOR for approval if the
record is different than the state prescribed version. Send the proposal record to bapdor@wisconsin.gov.

e See WPAM pages 7-2, 7-35 through 7-41 for additional information

2. What is the process when an assessor is denied entry and cannot obtain interior information?
When denied an interior entry, the assessor must still follow state law, the WPAM, and assess property at its market
value. The assessor must make reasonable attempts to obtain and verify information to determine the assessment
based on the best information available — recent sale of the subject or comparable properties, building permits, or
previous viewings. The assessor must be able to defend the assessment in relation to the assessment of similar
properties.

3. Do crops need to be harvested annually for the land to qualify as agricultural?

Generally, yes. Crop harvesting supports the agricultural classification requirement of a devotion primarily to

agricultural use.

e land qualifying for agricultural classification is devoted primarily to a qualifying agricultural use during the prior
production season and compatible with agricultural use on the January 1 assessment date

e Use caution when removing lands from the agricultural classification if the property experienced drought or
flooding. The assessor should look at the property's history, the property owner's intent, and the conditions of
nature when determining whether the property should be removed from agricultural classification.

e See WPAM Chapter 14, 14-3 and 14-7

e Reminder: classification reviews are an annual requirement

4. Do deer plots qualify as agricultural land?

Generally, no:

e land qualifying for agricultural classification is devoted primarily to a qualifying agricultural use during the prior
production season and compatible with agricultural use on the January 1 assessment date

e The key to classification is actual use, Chapter Tax 18.05, Wis. Admin. Code, lists subsectors 111 and 112 of the
North American Industry Classification System (NAICS) of the U.S. Office of Management & Budget as qualifying
agricultural uses. Game preserves, hunting preserves, and game propagation are listed under subsector 114 and
not agricultural.

e See WPAM Chapter 14, 14-8 — 14-10
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Agenda

* Project summary

* Updates to Volume 2
o Property Record Card change
o Costing methodology

* New home styles
* (Questions
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Project Summary
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Volume 2 Project Summary

Volume 2
* Property record card definitions and examples
* Listing codes and standards

* Costs for residential, apartments and agricultural
improvements

e Last updated for 2001 assessment
* Modifiers provided to 2001 costs through January 1, 2017
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Volume 2 Project Summary (cont.)

2018 Volume 2

e Data available in PDF/database formats
 Updated base costs and photos for existing structure types
 Timeline

©)
O
O

@)

Fall 2016 —January 1, 2017 modifiers posted for current V2

2016 DOR Annual Assessor Meeting — DOR outlines project

June 2017 — database schemas available to assessors and software
vendors

Fall 2017 — updated cost manual available in PDF and database formats
2017 DOR Annual Assessor Meeting — training on updated V2

Fall 2018 — January 1, 2019 modifiers posted for updated V2
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Volume 2 Project Summary (cont.)

Assessor vendors contacted (based on MAR data)

 ASDPS

e GVS

 Market Drive

e TCWIN

* Univers/iasWorld
* Patriot

* Vision

e DEVNET

* Govern

2018 WPAM V2 — Wisconsin Department of Revenue 7



Changes and Updates
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Cost Format

* Prior V2 — base costs provided as starting point
 New V2 — costs provided are per square foot
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Photos

e Assessors and Equalization staff obtained new photos
 Updated photos of existing styles and grades
* Provided photos for new styles and grades

2018 WPAM V2 — Wisconsin Department of Revenue
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Other Notable Updates

* New dwelling styles

 Added boat storage buildings

e Attachments codes: composite decks is an option

* Geothermal heat

* Railroad spurs

e Septic mounds

* Tanks — pressure steel, underground double, vertical steel
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Other Notable Updates (cont.)

e Poultry Broiler Houses

o Changed floor from partial concrete to dirt
o Base cost for a dirt floor with an adjustment for concrete
o Adjustment is per square foot

* Milking Parlors
o Added steel frame and steel siding parlor
o Increased maximum size on some from 1200 SF to 2000
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Other Notable Updates (cont.)

 Hog Sheds

o Change watering system to cost per pen

 Updates to OBY max. and min. sizes
o Based on user input

 Updated Property Record Card

o Layout and data changes
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Data Formats
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PDF and Database Formats

Static PDF

 Version with costs redacted on DOR website
o https://www.revenue.wi.gov/Pages/HTML/govpub.aspx#property

* Version with costs on Core Logic website

o https://msdoc.corelogic.com/REGDoc/
o Requires login credentials provided by Core Log
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Access the Doc Download Site

‘ Corelogic

Marshall & Swift Document Download

Us=rnzms=

Thea Usermame Is required.

Pasoword

' Mo & It

wou agree that wou are onby suthorized to access and use MS8's Dooumencation and Costs, Including any cost moditlers, (coll ectively. " Cost
Takles™} instrict compliance with the terms of the Contract ror Professional Services entered Into by and betwesn vou and Marshall &
Sywirt'Boeckh. LLC, an arfiliate of Corelogic Solutions, LLC [the “"Conmntract™). The terms of the Cantract inclhude withaout limication, that youw will
only use the Cost Table s internslhy to generste sappraisal valuatons inconnection with real property. 2nd specifically probibit the use of the
Cost Tables for any other purpase, incluoding withowt limmitation, inswrance underwriting, analytics, telephone surneewing, claims settlement
third party inspection waluations, or for use in amy Bitigstion or court proccedines. 20




Create New Password

‘ Corelogic

Marshall & Swift Document Download

Erf=r Curreni Passwor d

Enrf=r Mew Password
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PDF and Database Formats (cont.)

Database Format

* Available on Core Logic website
o https://msdoc.corelogic.com/REGDoc/

e Oracle and SQL formats
o Via SFTP hostname — eft.msbinfo.com
o CAMA Vendors receive login information from Core Logic

2018 WPAM V2 — Wisconsin Department of Revenue
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PDF and Database Formats (cont.)

Database Format (cont.)

* Direct questions about format to Core Logic

o Ashley Books
o Direct—(262) 798-3636
o abooks@corelogic.com

e Questions about WPAM to DOR

o otas@wisconsin.gov

2018 WPAM V2 — Wisconsin Department of Revenue 24
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Volume 2 Training — Home Styles
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Volume 2 Training — Home Styles (cont.)

01 -Ranch
* Always one-story

* Large window in
front

 Low pitched roofs = !
 "L"or"U" shaped
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06 — Cottage

* Small/plain

* One-story (usually)
*  Minimum standards
* Low pitch roof
 Small rooms

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

09 — Basic Single Story
* One-story

e Built between 1900-1950
 Small rooms

* Single bath

* Low quality grade

* Poor fenestration

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

14 — Modern Single

Story

e Builtin 21st century

* High ceilings

* Moderate/steep roof
pitch

* Hip or multi-gable roof

* Large abundant
windows

* Prominent garages
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02 - Bi-Level

e a.k.a. raised ranch

* One-story

* Fullbsmt @ 1/2 grade
 Entrance at grade level
 Basement often finished
* Most popular—1970s

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

03 - Split-Level
* a.k.a. tri-level,
quad-level

e Staggered living
area

* Split roof design
* 2 or more stairways B
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04 - Cape Cod

* 1+ atticor 1.5 story
e Built after 1920s

* Steep roof design

* Dormers

2018 WPAM V2 — Wisconsin Department of Revenue

32



Volume 2 Training — Home Styles (cont.)

05 — Bungalow

One-story

Porches across front
Exposed beams
Wide columns

Casement/double hung
windows

Often finished attic

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

] SIX ROOMS AND BATH I

SeTuRE T BR o

[}

1923 Sears
Roebuck
California
Bungalow kit
home

VB v

2018 WPAM V2 — Wisconsin Department of Revenue 34



Volume 2 Training — Home Styles (cont.)

07 — Craftsman

YR ~
o, e o~ N
q -0 ”~ - LN
RS 7%
> Lo i

Natural materials

Large porches with
columns

Symmetrical

Double hung windows
Exposed brackets
Built-ins

1 -1 Y% stories
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Volume 2 Training — Home Styles (cont.)

08 — Prairie

* Low pitched roof

e Strong horizontal lines
e C(Clerestory windows

* Oversized eaves

* Boxy

* Frank Lloyd Wright

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

10 — Farmhouse

Multi-story
Simple/functional

Early to mid-20th century
Often rural

Wraparound porch

Gable roof

Horizontal siding

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

11 — Victorian

Late 19th century
Regaining popularity
Steep roof pitch

Includes Queen Anne, etc. | & o i B
Large porches & : ' = B L e
Fenestration

by

e YR i
! TR MR T
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Volume 2 Training — Home Styles (cont.)

12 — Colonial

* Two-story

e Rectangular
 Medium slope roof
 Two rooms deep

u
|

! il
Il
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Volume 2 Training

15 — Modern

Multi-Story
e 21st century popularity

 Multiple exterior wall
coverings

* Tall entranceways
* Large windows
* 3-4 car garages

2018 WPAM V2 — Wisconsin Department of Revenue

— Home Styles (cont.)
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Volume 2 Training — Home Styles (cont.)

13 — Contemporary

* Modernistic

* Asymmetrical/angular [

* No standard # of
stories

* Tallirregular windows

 Often green energy
efficiencies

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

16 — Executive

Mansion

* Luxury homes

* Highest quality

* 3+ baths

* Expansive entries

*  Minimum 4000 SF

* Separate cost table

e Separate grading
system

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

17 — Condominium
* Form of ownership
* Defined by statute
* Divided interest

* Can take many
physical forms

2018 WPAM V2 — Wisconsin Department of Revenue
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18 — Town House

* Hybrid -
Condo/house

* Side-by-side units

* Never stacked

e Style and form of
ownership

* Urban but popularity
is spreading

2018 WPAM V2 — Wisconsin Department of Revenue

44



Volume 2 Training — Home Styles (cont.)

19 — Duplex

* Two-unit residence

e Built after mid-20th century
* Many variations

2018 WPAM V2 — Wisconsin Department of Revenue 45



20 — Apartment

* Multiple self-contained
units

* < 4 unitsis Residential

e >4 unitsis Commercial

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

21 — Manufactured

* Factory built under
Federal HUD building
code

* Single or multi-section

* Transported to site

2018 WPAM V2 — Wisconsin Department of Revenue
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Volume 2 Training — Home Styles (cont.)

22 — Other

Any residence that does not fit into
any category defined above. Examples
include geodesic homes, earth homes,
buildings converted from other uses
such as schools or churches.

2018 WPAM V2 — Wisconsin Department of Revenue
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Style Exercise

Use your Turning Point clicker to
select the most appropriate style
from the list.

* Multiple choice
 Choose only one

2018 WPAM V2 — Wisconsin Department of Revenue




Style Exercise — Case #1
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Case #1 — Select Best Style

A. Farmhouse
B. Victorian

vE. Executive Mansion
D. Other

2018 WPAM V2 — Wisconsin Department of Revenue
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Case #1 — Executive Mansion

6100 SF

* 5 baths

* Highest quality
components

 Multiple fireplaces

2018 WPAM V2 — Wisconsin Department of Revenue
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Case #2

Style Exercise

53
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Case #2 — Select Best Style

“A. Bungalow
B. Basic Single Story
C. Craftsman
D. Cottage

0%
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0%

0%

0%

54



Case #2 — Bungalow

One Story
Built in 1927

 Multiple overhanging
gables
* Large porch column
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Style Exercise — Case #3
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Case #3 — Select Best Style

. Bungalow
%. Basic Single Story
C. Craftsman
D.

Cottage

0%
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One-story
* Basic
Low quality

* Minimal fenestration
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Case #4 — Select Best Style

A. Cape Cod
. Manufactured
C. Ranch

D. Modern Single Story

0%
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Case #4 — Ranch

One-story
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Case #5 — Select Best Style

>

Craftsman
Farmhouse

. Colonial
Vg Prairie

o
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Case #5 — Prairie

Low pitched roof

Hip or flat roof

* Boxy

Excellent fenestration
Clerestory windows
Cantilevered overhangs

2018 WPAM V2 — Wisconsin Department of Revenue
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Case #6 — Select Best Style

JA. Farmhouse
B. Craftsman
C. Colonial
D. Early American

2018 WPAM V2 — Wisconsin Department of Revenue
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* Multi-story

* Functional

* Large front porch
 Minimal ornamentation
* Horizontal siding
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Case #7 — Select Best Style

. Farmhouse
Vg. Craftsman
C. Prairie
D. Bungalow

b

0% 0%

X/
o™
Q@\‘
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Case #7 — Craftsman

1-17% Story
Natural materials
* Large porch columns

* Exposed brackets or
rafters

Double hung windows
Multi-gabled

2018 WPAM V2 — Wisconsin Department of Revenue
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Style Exercise — Case #8
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Case #8 — Select Best Style

Ranch
Split Level

. Craftsman
V D. Modern Single Story

® >

0%
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* One-story

* Recent construction

* High ceilings

Moderate to steep roofline
* Hip or multi-gable

Very good fenestration
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Case #9 — Select Best Style

JA. Contemporary
Modern Multi-Story

Farmhouse
Other

O 0Ow

0% 0% 0%
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* Modernistic

e Asymmetrical

* Irregular windows

* Uneven roofline

* Hip or multi-gable

Very good fenestration,
much natural light

2018 WPAM V2 — Wisconsin Department of Revenue
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Case #10 — Select Best Style

A. Executive Mansion
B. Prairie
C. Craftsman

N

Modern Multi-Story

0% 0% 0% 0%
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Recent build

Mixed exterior coverings
* Large, abundant windows
* Tall entranceway

High ceilings
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Style Exercise — Case #11

2018 WPAM V2 — Wisconsin Department of Revenue 80



Case #11 — Select Best Style

A. Duplex
B. Twindominium

. Town House
D. Condominium

0%
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Case #11 — Condominium

* Each unit is separately
owned

 Divided interest

* Shared responsibility for
maintenance

* Tall entranceway
* High ceilings

2018 WPAM V2 — Wisconsin Department of Revenue
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How did you do?

 Questions/comments?
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Wisconsin Property Assessment Wiconsin Depariment o
Manual - Volume 2

Residential, Apartments, Agricultural, Other Building Improvements I eve nue

Wisconsin Statute 70.32, Wisconsin Statute 73.03(2a)

Project Overview

The Wisconsin Property Assessment Manual (WPAM) serves as the guide for uniform property assessment throughout
the State under sec. 73.03(2a), Wis. Stats. Sec. 70.32, Wis. Stats., and requires that assessors use the WPAM when valuing
real property. The WPAM is maintained by the Wisconsin Department of Revenue (DOR), Office of Technical and
Assessment Services (OTAS). The WPAM Volume 2 (V2) includes instructions, cost tables, depreciation and residual
schedules, area modifiers, and a glossary of terms for Residential, Apartment, Agricultural buildings and Other Building
and Yard (OBY) Improvements.

Project Summary

. WPAM V2 was last updated for 2001 assessment
. DOR signed a contract with CorelLogic (formerly Marshall and Swift) in May 2016 to update the WPAM - V2
. Costs updated for residential, apartments, agricultural buildings and OBY improvements

« All costs now use the per square foot method vs base cost method
+ All photos updated

New Residential Styles:
» Basic Single Story

» Bungalow

» Craftsman

» Farmhouse

» Manufactured

» Modern Single Story
» Modern Multi Story

» Prairie

» Victorian

. Deleted Residential Styles:
» Residence O/S
* Now Basic Single Story, Farmhouse or Victorian
» Mobile
* Now Manufactured

+ Expanded Large Residence Multipliers
* Attachments codes: composite decks is an option

*  Other Building & Yard (OBY) Improvements:
» Added boat storage buildings
» Expanded swimming pool costs
» Paving updated
» Tanks - presure steel, underground double, vertical steel
» Poultry Broiler Houses
« Changed base cost floor to dirt
* Added per square foot adjustment for concrete floor
» Hog Sheds
+ Change watering system to cost per pen

September 2017 1



Wisconsin Property Assessment Manual, Volume 2 (sec. 70.32, 73.03(2a) Wis. Stats.)

Property Record Card Updates

» Section 505: Number of Styles Increased and Renumbered
» Section 510: Effective Age Added
» Section 515: 'Part' and 'Walkout' Basements Added
» Section 520: Geothermal Components Added
» Section 530: Updated Kitchen and Bath Ratings
» Section 540: Interior Condition Relative to Exterior Removed
» Section 550: VG Physical Condition Added
» Other Features Section
*Metal Roof Adjustment Added
*Generator Cost Adjustment Added
*Indoor/Outdoor Wood Furnace Adjustment Added
*Added Add'l Stacks for Fireplaces
* Added Built-In Garage Type
» Sketch Area Removed
» Notes Areas Increased
» Font Size Increased
» Updated Class Grid
» Updated Acreage Types in Land Data & Computations Grid
» Assessor's Final Report Section Removed
» Apartment Data, Income Data and Apartment Computations Sections Removed
» Added lines for Additional Other Building Improvements

Information Available

- Data available in PDF/ database formats
. PDF with costs redacted on DOR website: https://www.revenue.wi.gov/Pages/HTML/govpub.aspx#property

. PDF with costs on CorelLogic website: https://msdoc.corelogic.com/REGDoc/

+ Oracle and SQL database formats available on CoreLogic website: https://msdoc.corelogic.com/REGDoc/
+ 1/1/19 modifiers posted for updated WPAM V2 in fall of 2018

Contact Information

+ Questions about database format to CorelLogic:
Ashley Books
Direct (262) 798-3636
abooks@corelogic.com

+ Questions about WPAM to DOR: otas@wisconsin.gov

September 2017 2


https://www.revenue.wi.gov/Pages/HTML/govpub.aspx#property

Ranch (01)

Ranch style is a one-story house that usually has an attached garage and a large picture window facing
the street. The shape of the house is either rectangular or an "L" or "U" shape. The houses have low-
pitched roofs and extended eaves. This became the dominant style in 50's and 60's.

Bi-Level (02)

Bi-level, also known as a raised ranch, is a variation of the ranch style. Itis a one-story house with a full
basement at half grade. The partially excavated basement typically has daylight windows in the lower
level. The two levels are split by a foyer at grade level. A Bi-level should be listed as a one-story with a
full basement. The lower level often has finished basement living area with the same quality of finish as
the upper level. This adaption of the ranch style was popular during the 70's.

Split-Level (03)

A split-level, also known as a tri-level or quad-level, has living areas staggered on two or more levels,
separated by one half grade. There are typically two or more short sets of stairs running up or down.
Split-level residences have a split roof design.

Cape Cod (04)

A one story with attic or a one and one-half story house with dormers, extra gables, or shed dormers,
generally built after the 1920's. It is characterized by a steep roof slope and dormers which project from
the roof and have windows on their fronts. Because of the roof design, the area of the second floor is
usually 40% to 75% of the ground floor area.

Bungalow (05)

A one-story house, often with finished attic area, popular in the early 20th century, and generally built
from 1905 to 1930. This style has one or more low-pitched overhanging gables, and is characterized by
exposed beams, projecting brackets, and use of natural materials. Porches usually extend across the
front and are supported by wide columns. Windows are generally casement or double hung. Bungalow is
often associated with Craftsman style.

Cottage (06)

A small, plain single family house. It is usually one story built with minimum construction standards
resulting in narrow boxy exterior appearance with little or no ornamentation, low pitch roof, few window
openings, low basement wall height, simple floor plan with small rooms, minimal closet facilities and
electrical outlets, softwood trim and often inadequate plumbing facilities for today's standard of living.

Craftsman (07)

Craftsman style homes are usually constructed of mixed natural materials (wood, stone, and brick) with
low-pitched roofs, wide eaves, and exposed brackets. Most homes of this style have porches with thick
round or tapered square columns. Built-in, hand crafted features are common, often with a fireplace as a
dominant feature. The style is generally symmetrical with double hung windows and multi-gables or
hipped roofs. The style is related to Prairie and Bungalow styles.

Prairie (08)

A home characterized by low pitched roofs, generally gabled and enclosed, often with hip or flat roofs.
Prairie homes are boxy and low-proportioned with strong horizontal lines and oversized eaves originated
by Frank Lloyd Wright and most popular in the Midwest. Prairie style often includes open interiors and
rows of clerestory windows, art glass and cantilevered projections, and centrally massed chimneys.

Basic Single Story (09)

This style is a basic one-story home generally built between 1900 and 1950 that is typically built at a
quality grade less than C. It has a simple design that often includes only a single bathroom and has small
bedrooms. It often includes an unfinished attic and an unfinished basement. These comparatively low
cost houses have few amenities and little to no fenestration.
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Farmhouse (10)

This multi-story style derives its name from the original simple and functional house built in the early to
mid-20t century in rural America. These houses often have large front porches or wraparound decks and
have gable roofs that may cover the porch. They are minimally ornamental and have large windows to
bring in light. The exterior is faced with horizontal siding and the homes often have a simple rectangular
floor plan with side wings.

Victorian (11)

This style includes several types of architecture dating to the second half of the 19t century. The last
authentic Victorians were constructed in the early 1900's. Contemporary builders have carried this
eclectic design to current day, using modern materials and incorporating the detail from the era which can
now be economically mass produced. This style home is asymmetrical, two + stories with steep roof
pitches which may include turrets and dormers. Large porches are embellished with decorative railings
and posts. Modern versions of this style remain popular in Wisconsin. Related styles that included in this
category include Queen Anne, Stick, Shingle, Gothic and Folk, among others.

Colonial (12)

Colonial style is typically a rectangular shaped two-story home. Each floor is two rooms deep, and has
approximately the same square footage. The roof structure has a medium slope, with limited attic space
that is not intended for living area.

Contemporary (13)

A modernistic style of architecture that incorporates irregular, asymmetrical facades with strong geometric
shapes. Contemporary design homes may be single or multi-story and may be of split level construction.
Houses typically incorporate tall, irregularly shaped windows, open planning and angular exterior lines.
Roofs may be flat, shed, gable or various combinations thereof. These homes often have green HVAC
and plumbing systems to conserve energy.

Modern Single Story (14)

Like the Modern Multi-Story this style has gained popularity in the 21st century, and is replacing the ranch
style as the dominant single story design. This style is characterized by its single story, high ceilings, and
moderate to steep pitched hip or multi-gabled roof. Windows are large and abundant, permitting
extensive natural light. There is often an emphasis on intelligent and/or green materials. Prominent
garages with 3-4 stalls are common.

Modern Multi-Story (15)

Popular from 2000 to the present, this style dominates modern American suburbs, borrowing elements
from a variety of styles to create an entirely new look. Prominent 3-4 stall garages, and a mix of exterior
wall coverings are common in this style. Features include tall entranceways, abundant large windows,
and high ceilings.

Executive Mansion (16)

A large, luxury home built using the highest quality materials of brick or cut stone. These homes
commonly have three or more baths, two or more fireplaces, and expansive entries with elaborate open
stairways. These large-scale homes are typically 4,000 to 12,000 square feet per story, and are often
located in prestigious neighborhoods.

Condominium (17)

A form of fee ownership of whole units or separate portions of multi-unit buildings by statute, which
provides the mechanics and facilities for formal filing and recording of a divided interest in real property,
where the division is vertical as well as horizontal. Fee ownership of units in a multi- unit property and
joint ownership of the common areas. Not to be confused with Cooperative.
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Town House (18)

The town house is a hybrid between a condo and a single-family home. It is both a style of residence and
a form of ownership. These are side by side units joined by one or two common walls and having multiple
stories. Each town house unit is one of a group of two to six units that are similar but may not be identical.
Such units never have units above or below and always have individual exterior walls. There may be
shared common areas.

Duplex (19)
Any two-unit residence not qualifying as a townhouse, built after the mid-20™ century. New Style
Duplexes have separate entrances, kitchens and separate full baths.

Apartment (20)

A building containing multiple self-contained living units. Apartment buildings of less than four units
should be listed as residential class. Apartment buildings of four or more units should be listed as
commercial class.

Manufactured (21)

Manufactured Homes built in the factory under a federal building code administered by the U.S.
Department of Housing and Urban Development (HUD). Manufactured homes may be single- or multi-
section and are transported to the site and installed. This style includes homes typically known as mobile
homes, modular or pre-fab.

Other (22)

Any residence that does not fit into any category defined above. Examples include geodesic homes, earth
homes, buildings converted from other uses such as schools or churches.
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Land Classification

2016 Assessors Meeting



Presenter(s)

Al Romportl, Property Assessment Supervisor,
Wausau District Office

 Leo Kolaszewski, Property Assessment Supervisor,
Green Bay District Office



Outline

e For each class of property, we will provide:
O The Statutory Definition
0 WPAM Supporting language
O Clarification of Questionable Examples

e To illustrate most examples, we will:
O Provide an overhead view
O Provide a video as if driving by the parcel
O Provide a picture

e Aids in discussion:
O Question / Commentary of what we are viewing



Class 1 - Residential

Sec. 70.32(2)(c)3, Wis. Stats.

Includes any parcel or part of a parcel of untilled land that is not suitable
for the production of crops, on which a dwelling or other form of human
abode is located and which is not otherwise classified under this subsection



Class 1 - Residential

Property Assessment Manual Guidance

Are the actions of the owner(s) consistent with an intent for residential
use?

Is the size of the parcel typical of residential or developing residential
parcels in the area?

Is the parcel zoned residential or is residential zoning likely to be allowed?

Is the parcel located in a residential plat, subdivision, CSM or near other
residential development?

Does the parcel’s topography or physical features allow for residential use?

Is the parcel located in an urban or rapidly changing to urban area, as
contrasted with a location distant from much residential activity?

Are there any other factors affecting the parcel which would indicate
residential use is reasonably likely or imminent ?






What is the most likely land classification?

A. Residential

B. Commercial
C. Undeveloped
D. Forest

E. Need More Information









Most likely land classification

Residential
Commercial
Undeveloped
Forest

m O O @™ >

Need More Information



Considerations

What aids in our determination?
e Obvious residential use

e Infrastructure present

e Some vacant land, untilled, for sale

e Small parcel

e Improvements noted

Helpful aid to small parcel classification:
https://www.revenue.wi.gov/fags/slf/useassmt.html#asmt9



https://www.revenue.wi.gov/faqs/slf/useassmt.html#asmt9

Class 2 - Commercial

Sec. 70.32(2)(a)2, Wis. Stats.

There is no statutory definition



Class 2 - Commercial

WPAM Guidance

 Land and improvements devoted to buying and reselling

* Also includes services that support residential, agricultural,
manufacturing, and forest uses

e Apartments of four or more, mobile home communities, stores with
apartments above the store(s), etc.



14



What is the most likely land classification
of the parcels in the slide?

Residential
Commercial
Agricultural
Undeveloped

m O O ® >

Need More Information
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Most likely land classification

Residential
Commercial
Undeveloped
Forest

m O O @™ >

Need More Information



Consideration

What aids in our determination?

Retail businesses

Infrastructure noted

Some buildings already present

Vacant land, untilled, available for building upon
Small parcels

Highest and Best Use analysis points to commercial



Class 4 - Agricultural

Sec. 70.32, Wis. Stats.

e “Agricultural land” means land, exclusive of buildings and improvements
and the land necessary for their location and convenience, that is devoted

primarily to ag use
e “Agricultural use” means agricultural use as defined by the department of

revenue by rule and includes growing of short rotation woody crops,
including poplars and willows, using agronomic practices

e "Agronomic practices” means agricultural practices generally associated
with field crop production, including soil management, cultivation, and row
cropping

e Agricultural land shall be assessed according to the income that could be
generated from its rental for agricultural use



Class 4 - Agricultural

Administrative Rule

e Tax 18.05(1) Agricultural Use
O NAICS - Crop and Animal Production
O Christmas Trees and Ginseng
O Specific Conservation Programs (updated for 2016)
0]

https://www.revenue.wi.gov/pubs/sif/tax18.pdf

e Tax 18.05(4) Devoted to Agricultural Use
O Prior production season (2015 for 2016 assessment)
O Compatible with ag use on January 1?

e 18.06(1) Agricultural Classification
O Physical evidence of ag use - crops, fencing, livestock
O Assessor may request additional information
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What is the most likely land classification?

Agricultural
Undeveloped
Agricultural and Undeveloped

0O w P

Need more information



Road View
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Most likely land classification

Agricultural
Undeveloped
Agricultural and Undeveloped

0O WP

Need more information



Consideration

What aids in our determination?

Agricultural Use of the land
Common cropping practices
Larger parcel devoted to ag use

Small acreage (waterways, small windbreaks, field roads, etc.) incidental
to ag use do not warrant separate classification

For Market Value analysis — Road way Right of way valued with adjacent
land class

For Assessment purposes- Road Way Right of way classified as
'Undeveloped' @ $100 / acre (further reduced by 50%)



Additional Consideration

Additional Information
e DOR Fielding:

0]

Ag land valued without regard to subclasses

e Assessment:

O
O
O

Ag Land valued by subclasses
Tillable 1, 2 and 3, based on soil productivity
Pasture, based on use

O If the pastureland can be tilled, place in tillable
subclass

Specialty (irrigated, orchards, cranberry, etc) place in
tillable subclass based on soil productivity



Class 5 - Undeveloped

Sec. 70.32, Wis. Stats.

e Bog, marsh, lowland brush, uncultivated land zoned as shore
land or other nonproductive lands

 Valued at 50% of full value



Class 5 - Undeveloped

WPAM

Farmland abandoned or converted to recreational (in transition to a
higher use) classified based on cover

Land that does not produce and is not capable of producing because of
poor soil or site conditions

Road right-of-way fronting agricultural land if not in an ag use

Example: rock outcropping, borrow pits, abandoned, depleted quarries,
and other land not used and with no potential for use



Overhead View
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What is the likely land classification?

Agricultural
Undeveloped

Other

Need more information
All of the above



Road View
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Most likely land classification

Agricultural
Undeveloped

Other

Need more information
All of the above

m O O ® >



Consideration

What aids in our determination?

Use of the land — Some tilled, some let go

Type of cover / trees / brush — not productive forest

Wetland maps — lower area, but no standing water or wetland plants
Possible Government program — CRP?

Possible deeded Road Way —County Highway

Location — Rural agricultural area, some recreational influence



Class 5 — Undeveloped - continued

Sec. 70.32, Wis. Stats.

 Bog, marsh, lowland brush, uncultivated land zoned as shore
land or other nonproductive lands

* Valued at 50% of full value



Overhead View
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What is the likely land classification?

Agricultural
Undeveloped
Forest

o 0O W P

Undeveloped and Forest



Road View



40



Most likely land classification

Agricultural
Undeveloped
Forest

o 0w >

Undeveloped and Forest



Consideration

What aids in our determination?

 Cover —grasses, brush wetland plants all predominantly
found in wetland soils

e Wetland map will confirm

* Pond has little contributory value; highest and best
does not change

* No Government Programs

e Trees that are present are non-productive — tag alder —
found in wetlands



Class 5m — Agricultural Forest

Sec. 70.32, Wis. Stats.

Land producing or capable of producing commercial forest products, if
the land is:

e Contiguous to 100% ag parcel (must be owned by same person)

 Located on a parcel that contains agricultural land on 1.1.2004, and
current assessment year, or

 Located on a parcel where 50% of the acreage was converted to ag
land on 1/1/05, or after

Ag Forest is Valued at 50% of full value



Class 5m — Agricultural Forest

WPAM

e C(lassification examples—Appendix 11-D

e 2004 assessment roll needs to be kept to meet the
definition in Sec. 70.32(2)(c)1d., Wis. Stats.

* Frequently Asked Questions —

https://www.revenue.wi.gov/faqgs/slf/agforest.html



https://www.revenue.wi.gov/faqs/slf/agforest.html

Overhead View



o 0w >

What is the most likely land classification?

Agricultural, Undeveloped, Forest, and Other
Agricultural, Undeveloped, Ag Forest, and Other
Residential, Agricultural, Ag Forest, Undeveloped
Need more information



Road View
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Most likely land classification

A. Agricultural, Undeveloped, Forest, and
Other

B. Agricultural, Undeveloped, Ag Forest, and
Other

C. Residential, Agricultural, Ag Forest,
Undeveloped

D. Need more information



Consideration

What aids in our determination?

Agricultural land is present

The Forest (to the left) is Ag forest — on a parcel with ag land.
(presume ag land was there in 2004)

The untilled land in the center is most likely Undeveloped,
Fallow (mostly open, no productive trees, no evidence of
pasture)

Government programs?

Residential is predominate use of buildings



Class 6 — Forest

Sec. 70.32, Wis. Stats.

Productive forest land means "land that is producing or is
capable of producing commercial forest products and is
not otherwise classified under this subsection".



Class 6 — Forest

WPAM

Productive forest lands and related services in this classification are determined
primarily by the use of the land. Forested areas used for hunting, fishing, recreation,
or in the operation of a game preserve, should be classified as forest unless clearly
operated as a commercial enterprise or are exempt.

Forest lands include those forested areas, not on farms or ranches, which are being
managed or set aside to grow tree crops for “industrial wood” or to obtain tree
products such as bark or seeds.

Forested areas on farms, ranches, or estates, with no commercial use made of the
trees are to be included in this classification, including cutover. Cherry orchards,
apple orchards, and Christmas tree plantations are classified as agricultural
property.



Overhead View



What is the likely land classification?

Agricultural
Productive Forest
Undeveloped
Agricultural Forest

m O O © >

Need more information



Road View
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Most likely land classification

A. Agricultural
Productive Forest
Undeveloped

. Agricultural Forest

m o O W

Need more information



Forest Example

What aids in our determination?
e Cover - Wooded

e Location —Rural, no residential use imminent

e Parcel size — larger; typical for area

e Timber Quality

e Check for possible contracts

e Check for adjacent ownership "wholly agricultural parcel"

 Check for Maple Syrup Production



Class 7 — Other

Sec. 70.32 2 (1) (m) Wis. Stats.

"Other," as it relates to par. (a) 7., means buildings and improvements;
including any residence for the farm operator's spouse, children, parents, or
grandparents; and the land necessary for the location and convenience of
those buildings and improvements.


http://docs.legis.wisconsin.gov/document/statutes/70.32(2)(a)7.

Class 7 — Other

WPAM

The principle of highest and best use will guide the assessor to the
appropriate approach to value. For example, using residential lot sales to
value "Other" land where restrictive agricultural zoning would prohibit
residential development would be inappropriate. In this case, the assessor
needs to recognize the farm set as an integral part of the farm enterprise.
Analyzing agricultural sales will yield information about the market value
of agricultural land and improvements that the assessor might use to
determine the contributory value a farm set.



Overhead View



Road View
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What is the likely land classification(s)?

Agricultural & Other

Agricultural, Undeveloped & Other
Ag Forest, Agricultural & Other
Undeveloped & Other

Residential & Other

m O O © >



Most likely land classification

m O O @ >

Agricultural & Other

Agricultural, Undeveloped & Other
Ag Forest, Agricultural & Other
Undeveloped & Other

Residential & Other



Consideration

e Agricultural land present
e Agriculturally used set of buildings
e Land supports the buildings

e Residentially used house qualifies as agricultural -
owned by qualified relative of farm operator

e Pond is large enough to be considered Undeveloped
 No water frontage value; not a farm pasture pond
e Road Way Right of Way



Questionable Classification — Scenario 1

Classifying Parcels
of Mixed Land Cover



What is the likely land classification?

Undeveloped
Agricultural Forest
Productive Forest

Commercial

mo O w2z

Agricultural & Ag Forest
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View from Adjacent Highway
(looking Northeast)

71



Most likely land classification

Undeveloped
Agricultural Forest
Productive Forest

Commercial

m O O @™ >

Agricultural & Ag Forest



Final Considerations

Wisconsin Property Assessment Manual (Chapter 11)
— NAICS Sector 11. — Agriculture, Forestry, Fishing, Hunting

The industries in subsector 114, (Fishing, Hunting and Trapping), harvest fish
and other wild animals from their natural habitats. These industries are
dependent upon a continued supply of the natural resource. Included in this
subsector are game preserves, hunting preserves, and game propagation.
These are commercial establishments and typically have to be licensed
through the DNR as a Game Farm. These establishments are not agricultural.






What is the likely land classification?

Agricultural
Undeveloped
Commercial

o 0w >

Agricultural and Undeveloped
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Most likely land classification

A. Agricultural
B. Undeveloped
C. Commercial
D. Agricultural and Undeveloped



Final Considerations

e Land is fenced and it contains livestock. Administrative Rule
80.06(1) — Physical evidence of ag use — crops, fencing,
livestock

e Animals/livestock are at rest — no hunting

e Livestock have free roam of entire area that is fenced in



Questionable Classification - Overhead View — Scenario 3



What is the likely land class of the woods?

Agricultural
Agricultural and Ag Forest
Forest

o 0w >

None of the above



Road View
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Most likely land classification

Agricultural
Agricultural and Ag Forest
Forest

0O WP

None of the above



Final Considerations

e |sthe undergrowth in the wooded area overgrown or in
check?

e |s livestock able to roam freely under the tree canopy?

e |sthere evidence that livestock have accessed the entire
area?

e |s the pastured use continual or periodic?



Questionable Classification
Scenario 4 Overhead View
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What is the likely land classification(s)?

Residential

Commercial

Forest

Class 7 Other and Forest
None of the above

m O O © >



Road View
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Most likely land classification

Residential

Commercial

Forest

Class 7 Other and Forest
None of the above

m O O @™ >



Final Considerations
e Air photo depicts parcel consisting of mostly wooded land
and numerous building improvements

* Numerous trails and paths are evident throughout parcel
and support commercial use of the property
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What is the likely land
classification for this 160 acres?

A. Agricultural

B. Class 7 - Other

C. Agricultural & Undeveloped

D. Agricultural & Undeveloped & Ag Forest



Most likely land classification

Agricultura
Class 7 - Other
Agricultural & Undeveloped

0O WP

Agricultural & Undeveloped & Ag Forest



Final Considerations

e |dle land not used in support of the agricultural activity is not "land
devoted primarily to agricultural use", and should be classified a (5)-
Undeveloped, (5m)-Agricultural Forest, or (6)-Productive Forest.

* The right-of-way of an un-deeded road, fronting a parcel of agricultural
land should be assessed as (5)-Undeveloped if not in agricultural use.

e Minor auxiliary improvements such as an irrigation well or shed that
are not part of a farm set may not justify any land allocation to (7)-
Other. (*see note below)

* If programming requires a site acre for all (7)-Other Improvements,
allocate the same use-value S/acre as the associated irrigated acreage.



Overhead View
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What is the likely land classification(s)?

Commercial
Agricultural
Agricultural Forest
All of the above

o 0w P
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Road View



Road View
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Most likely land classification

Commercial
Agricultural
Agricultural Forest
All of the above

O 0O w P



Observations:

Aerial Mapping Depicts a 38 Acre Parcel Used

as a Nursery and Greenhouse Operation

Nursery Stock (i.e. trees and shrubs) is Planted
and Harvested on the Majority of Parcel Acreage
The Building Site Includes Numerous Greenhouse
and Maintenance Structures

The Northeast Corner of the Parcel Includes Several Acres of
Wooded Land not Utilized by the Nursery Stock Operation



Final Considerations

e The NAICS Industry Classification 111421 defines growing
nursery products, nursery stock, shrubbery, bulbs, fruit stock,
and sod as an agricultural use.

 The Wisconsin Property Assessment Manual lists Commercial
Greenhouses as a Commercial Activity.

e Wooded land meets the definition of Agricultural Forest if:

a) A parcel contains agricultural land for the current year and also for
the 1/1/2004 assessment

b) Where at least 50% of the acreage of the parcel was converted to ag
land for the 1/1/2005 assessment or later

c) Contiguous to a parcel that is classed in whole as agricultural land
(same owner)
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What is the likely land
classification for this 16.4 acre parcel?

A. Residential, Agricultural, Agricultural Forest
B. Class 7 Other, Agricultural Forest

C. Agricultural & Agricultural Forest

D. None of the above
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Most likely land classification

Residential, Agricultural, Agricultural Forest
Class 7 Other, Agricultural Forest
Agricultural & Agricultural Forest

0O WP

None of the above



Final Considerations

* No intensive agricultural use of buildings is evident

e Limited acreage and functional limitations of outbuildings,
inadequate to support farm set

e Agricultural use appears to be incidental and limited to
producing hay or eggs for sale to public

* Boarding of horses is for personal use
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What is the likely land
classification for this parcel?

Commercial
Agricultural
Forest

o 0w >

Agricultural Forest
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Most likely land classification

Commercial
Agricultural
Forest

0O WP

Agricultural Forest



Final Considerations

e |sthe land devoted primarily for the purpose of producing
Christmas trees?

e Actively trimming and pruning the trees

 Maintaining access to the trees — weeding, cutting grass, etc.






What is the likely land
classification for this 7.2 acres?

Agricultural

Agricultural Forest
Undeveloped (fallow) & Forest
Class 7 - Other

o 0w >
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Most likely land classification

Agricultural

Agricultural Forest
Undeveloped (fallow) & Forest
Class 7 - Other

0O WP



Final Considerations

 Trees too tall and wide to be considered Christmas trees

e Land not primarily devoted to the production of Christmas
trees
O No evidence of pruning the trees
O No evidence of weeding and clearing land around trees

e Sec. 70.32 Wis. Stats. defines productive forest as land that is

producing or is capable of producing commercial forest
products

e Open area is large enough to be classified separately
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What is the likely land
classification for this 7.89 acres?

Agricultural
Productive Forest
Agricultural Forest

o 0w >

More information required
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Most likely land classification

Agricultural
Productive Forest
Agricultural Forest

0O WP

More information required



Final Considerations

e Interview with property owner indicates use of land is now
100% recreational — Productive Forest

e |nterview with property owner indicates property owner's
intentions are to maintain and harvest Christmas Trees —
classify as Agricultural and review again next year

e |f unable to interview property owner — classify as Agricultural
— although no sign of pruning or maintaining the land around
the trees, trees are still salable as Christmas trees and could be
harvested as such — continue to monitor annually!
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What is the likely land
classification for this acreage?

A.
B.
C.
D. Undeveloped — waste subclass

Forest
Undeveloped — swamp subclass
Forest and Undeveloped — swamp subclass
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Most likely land classification

Forest
Undeveloped — swamp subclass
Forest and Undeveloped — swamp subclass

0O WP

Undeveloped — waste subclass



Final Considerations

e Sec. 70.32 Wis. Stats. defines productive forest as land that is
producing or is capable of producing commercial forest
products.

O Full canopy visible on air photo for most of the 20 acres

O No sign of cleared acreage or obvious home site on air photo

O Some areas indicated on the parcel are open and wet so should be
classified as undeveloped - swamp.

O Areas that are wet and wooded are properly classified as forest
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What is the likely land
classification(s) for this acreage?

Agricultural

A.
B. Agricultural & Class 7 Other
C. Commercial

D.

Undeveloped

134
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Most likely land classification

Agricultural
Agricultural & Class 7 Other
Commercial

0O WP

Undeveloped



Final Considerations

e All lands covered by the water of a pond are to be
categorized as agricultural use value (specialty land), using
pasture S/AC to determine assessed value (WPAM 11-21)

e All land with improvements such as dikes, dams, and other
structures used for diverting water shall be classified as
Class 7 Other (similar to cranberry improvements)

e More information regarding fish pond valuations reference
WPAM 11-85






What is the likely land
classification(s) for this 13.78 acres?

Commercial
Residential
Class 7 — Other
Agricultural
Both Cand D

m O O ® >
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Most likely land classification

Commercial
Residential
Class 7 — Other
. Agricultural
Both Cand D

mo O ® P



Final Considerations — Unigue Commercial

e WPAM 9-1: Commercial property consists of properties
for which the predominant use is the selling of
merchandise or providing a service

e Admissions for guided tour, presence of a gift shop, and
accommodations for weddings and banquets
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What is the likely land
classification for this acreage?

Undeveloped
Residential
Commercial

© 0O w P

Agricultural
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Most likely land classification

Undeveloped
Residential

Commercial

0O WP

Agricultural



Final Considerations

Sec. 70.32(2)(c)3, Wis. Stats. — Class 1 Residential

O Includes any parcel or part of a parcel of untilled land that is
not suitable for the production of crops, on which a dwelling
or other form of human abode is located and which is not
otherwise classified under this subsection.

No tillable land here, completed residential homes present

Actions of the owner are consistent with residential use

Highest & Best use of the lots that are not yet improved are
still residential
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What is the likely land
classification for the indicated parcels?

Residential
Undeveloped
Agricultural

o 0O W P

Commercial
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Most likely land classification

Residential
Undeveloped
Agricultural

0O WP

Commercial



Final Considerations:
Agricultural Use Value in residential subdivisions

e Tax 18.05 (4) Devoted to Agricultural Use
O Prior production season (2015 for 2016)
O Compatible with ag use on January 1°?

e Tax 18.06 (1) Agricultural Classification

O Physical evidence of ag use — crops, fencing, livestock

e Sec. 70.32(2)(c)3, Wis. Stats. — Class 1 Residential

O Includes any parcel or part of a parcel of untilled land that is not
suitable for the production of crops, on which a dwelling or other form
of human abode is located and which is not otherwise classified under
this subsection.
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Scenario 13 — roadside view



How would you classify
the untilled area in the highlighted area?

Undeveloped - Fallow
Agricultural - Tillable
Undeveloped - Wetlands

o 0O WP

Agricultural - Pasture
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Scenario 15 - Wetlands

)



Most likely land classification

0O WP

Undeveloped - Fallow
Agricultural - Tillable
Undeveloped - Swamp
Agricultural - Pasture



Final Considerations - Wetlands

e Air Photo provides a point of beginning and modern, color
air photos are better than ever

e Air photos often indicate areas that may be wetlands but
could also be fallow or other classifications

* Todays online Wetland Inventory by DNR is an excellent
tool

e http://dnrmaps.wi.gov/SL/Viewer.html?Viewer=SWDV&run
Workflow=Wetland



http://dnrmaps.wi.gov/SL/Viewer.html?Viewer=SWDV&runWorkflow=Wetland

Coverrype Classes for the Wisconsin Werlands Inventory

Vigetated mapping units are cassified by the uppermeost layer of vegetation which covers 30% or more of the aren. Vegeated classes take precedence
vt unvegetated classes if s chodos has o be made. Subelasses in parentheses are only used where the information can be aasily obiained from exdstng
soil surveys, lake survey maps, or other data sources.

A Aguatic bed

Flants growing enlirely oo or in @ water body

{1} iSubmengarts {Aduatic bed plants grawing entinely under water) L, coaniail, pomdwends)
2 Fost Anuatic bed plants having structures which float at the water surface Hoated or free fosting
3 Rooted flating Reoted nquatic bed plangs which bave Aosting leaves Tord likies, water shield
& Froefoatieg Azt b plasts which float frosly on IIrv'-wr'iurl'tm Duchowend, water meal, surface algae
M Mess Wetlands wiere the upp-errmtla}\crﬂfwg\eta:mnn moss Eyhgnum s
E Emargent/wel mendow Hutbwonus plants witich stand abav tha surlac ol thi waler ar sail —
1 Persstent Flant remains persist imvto next year's growing season Marraw- o Broacd-lpawed
2  Manmo dp r smergenle baving grase-lke leaves without petoles Catzil, most sedges and prassss
3 Broad-eaved persistent Persistert esnengeris with wide loaf blades Stinyging netide, Boona asters
4 MNonpersistent Emwezpent which fall bessath the waber and decompase ower winker Marrow- or Broad-Jeaved
5 Marvw-lesved nonpersistent Monpemssient smergents with grass-like leaves without peticles Wil rics, somwe bulnash slands
%  Broad-lesved nong Morp with wide leaf blades Arrvwhead, pickere] weed
8  Senehysbrab Woody plasyts lass than 20 fest tall —
1 Decducus Shrubs which drop their leaves in the fall Meadle or brond-lesned
2 Moedle-leaved dockduous Srumied Eenaracks Stumbed tamaracks
3 Brosdewved decidwous Dscidureas shrabs cther than tamarnck: Willows, slder, yoanyg green msh
4 Evergreen Shrubs which keep their lsaves ower winber Meedle or broad-lesved
6 Neediedeaved evergreen Evergreen shrubs will neodle-like oe scalelikoe leaves Stunbed black spruce
€  Broml-lesved evergreem Evengreen simubs with wide leaf Hades Labrndor b, leatherleaf
7 Dead Dz shnubs Shrubs killed by fooding
B Mesdle-leaved Any conlfercas shrabe - Drechdudus oF everg e
-] H:ﬁw!—lv-wd Any Broad-leaves] shrukbs Drecichons or evergreen
T Foresied Woody plants taller than 200 feet -
1 Decidisous Tewes which drop their beaves is ke fall Pecdle ar Dirasd-leaved
2 MNeedle-leaved decidaous Tamaracks Tama
a Brosd-leaved doclduoas Deciduous trees other than tamarack Eleck ash, dm, silver mapla
S Nesdle-leaved everpresn Evergreen trees with nesdle-like or scale-like leaves ‘Whike cedar, black spruce, balsam
T Dead D tress Trevs killed by Oooding
8 Nesdleleaved Any comiferocus tree Dreciducas or cvergreen

F  Fatsfunvegetated wet soil
B Gubeless unkocwn
{1} (Cobble/ gravel)
{2} Sard}
3] (ud
(4) (Drgarsc)
18] (Megetaded pionest)

Expased wet goils which do not spport wegetatian -
Soil characteristics undebermined —

{Flats compased of gravel apd larger stopce) (Cravel bar in n fast owieg river)
(Flaits compased of sand) (Sand fats in the Wisconsin B)
(Flats compesed of gilt and day-sized miremnl partices) (hiuc Fate in the Missssippi B
evuck] eganie fats exposed by drawdosen)
u-'Llu.n.urmmng herbacecus pioreer vegeation which is klled (Cocklbur prowing om a s fat)

Ty rising water bevels before the next growang SHEIIHJ

W Open waler

Lakws and ponds with a degits af 6 feet ar Tess, and umqelaud riversloughs —

P Subslass unknown Ettom characteristics ud:h:tmln:d.
{1} {Cabhble/ graswal) (Cobble or grave] baltom) am
{2 {Sandi and bodipen) -
[3) (rduad) (ufud Bertherm) -
[4) {Chpanick (uck bottom) -
U Upland Upland aneas surrounded by wetland Al weaied a8 Fubclas bo ndicabe sl

inchisions of upland (TU/ELED

Hydrologic Modifiers for the Wisconsin Werlands Inventory

L Seanding water, Lake

Lakes of 20 acres or more having a madmum depth of & el or less Al=Ad, Ed-ER, 57, T7, Fi-Fa, WH-W3a
Gsmaller lakes and pands receive the “H hydrologic modifies)

R Flowing water, River

Thae shandomed and secondary charnels of svers and sreams Al-AL, F&-Fi, T7, F-F5, Wi-wi

W:ﬂanﬂsw’."ﬁd‘.}_ml:_s:urfar:\ewaberpuescnt for eruch of the growing season. All subclasses

H  Standing water, Prlustrine
K Wt ail, Falusteine

Aress which are wetlends, Tt do nat sppear to heve M4, F1-E3, 51-58, T1-TE, EA-F5
surface water for pralonged periods af bme

e Refer to the Wetlands
Inventory classification
Guide for definitions
and instructions.

http://dnr.wi.gov/topic/wetl
ands/documents/wwi classi
fication.pdf
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http://dnr.wi.gov/topic/wetlands/documents/wwi_classification.pdf
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Scenario 14 — roadside view



How would you classify the area covered
by the water?

A. Undeveloped — Swamp subclass
B. Undeveloped — Pond subclass

C. Residential
D

Forest - Water Frontage subclass



g

Wetlands
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Most likely land classification

Undeveloped — Swamp Subclass
Undeveloped — Pond Subclass
Residential

0O W P

Forest - Water Frontage



Final Considerations

When a single owner or group owns all frontage and access
points (no public access) frontage value will likely be higher

The State does not own the lakebed because this is man-made
water body

The Wetlands Inventory can be helpful to determine the
quality of the frontage

Proper classification if vacant may still be Residential
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Scenario 15 — Roadside View



How would you classify the highlighted areas?

Residential
Undeveloped - Pond
Undeveloped - Lake Bed
Forest - Water Frontage
All of the above

mo O w2z






Most likely land classification

Residential
Undeveloped - Pond
Undeveloped - Lake Bed
Forest - Water Frontage
All of the above

m O O @™ >



Final Considerations

What Classifications might we see in the view? Residential
and Forest.

e Residential — small parcel vacant and improved

0 Classified by use
O Value land by front foot

 Undeveloped — No - lakebed is state owned, exempt

e Forest — Large parcel vacant tracts

O Classified by cover
O Valued by front foot, and per acre basis



i gl P S S e il T AR ks e P T e gt S ER R, .
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What is the likely Classification(s) of this parcel?

Residential
Agricultural

Forest

Agricultural Forest

m O O © >

Need more information



Scenario 16 — Roadside View
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Most likely land classification

Residential
Agricultural

Forest

Agricultural Forest

m O O @™ >

Need more information



Another view (winter)



Final Considerations

Site and Buildings — Residential use

Maple Sap Gathering — Agricultural use must determine if
hobby or resale

Forested area-
O If maple syrup, may be ag forest —
O must determine extend of tapping

Undeveloped — Road way right of way, if ag land (maple
trees) front road

Guidance in this video: https://www.youtube.com/watch?v=m6ZxYilZfrc
It is the landowners responsibility to show the land meets
industry standards



https://www.youtube.com/watch?v=m6ZxYiIZfrc
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How would you classify
the +/- 135 acres in the outlined area?

General Ag Site
Commercial Site
Agriculture Land
Mega Farm Site

186
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Most likely land classification

General Ag Site
Commercial Site

Agriculture Land

0O WP

Mega Farm Site
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Final Considerations

e Use the separate subclass code for mega farm site

e Actual site acreage should be what is needed for
convenience of buildings

e With a large number of acres, consider what the value
would be if the improvements were not there

e Biodigester is exempt but land under is still class 7
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How would you
classify the highlighted land?

Forest
Agricultural - Christmas Trees
Agricultural - Other Ag Specialty lands

o0 ® >

Agricultural - Orchard



Scenario 20 - Still Photo



Most likely land classification

0O WP

Forest
Agricu
Agricu
Agricu

tura
tura

tura

- Christmas Trees
- Other Ag Specialty lands
- Orchard



Final Considerations

 For DOR fielding use the orchard subclass to identify that
this is not typical agricultural land

e When reported on the Municipal Assessors Report these
acres should be included in the tillable acres as well as
being identified as orchard acres — true for all "optional”
acre including Christmas trees, Aquaculture, irrigated,
etc



Scenario 22 — Air Photo
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How would you
classify the highlighted land?

Agricultural - Tillable
Agricultural - Pasture
Undeveloped - Fallow

o0 ® >

Undeveloped - Waste
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Most likely land classification

0O WP

Agricultural - Tillable
Agricultural - Pasture
Undeveloped - Fallow
Undeveloped - Waste



Final Considerations

e [t's important to consider not only the land cover but the possible
use. This land is getting close to being too steep to effectively
farm. While it may not be tillable it could likely still be used as
pasture.

 While we recommend classifying as fallow, note that this land may
not be as valuable as other fallow lands in the town. Each parcel
should be valued independently.

 For DOR use, if a sale, this parcel would be included in the fallow
base and be included in our analysis. It should not be excluded
because it might be low compared to other sales.



Scenario 23 - Air Photo



Case 9 — Still photo



What is the likely classification of the land within
the highlighted Area?

Undeveloped - Waste
Undeveloped - Fallow
Commercial

o0 w®»

Forest
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Most likely land classification

Undeveloped - Waste
Undeveloped - Fallow

Commercial

0O W P

Forest



Final Considerations

e Lands such as this may be in a state of transition. As viewed
now, this parcel is clearly waste - is no longer active. In time
this same parcel might become forest.

e |f this were an active mine, then the most proper
classification would likely be manufacturing or commercial.

A small amount of land in the state is regarded as truly
waste. Such lands are barren, inaccessible, totally non-
productive, or not useable for any present purpose or need.

(WPAM Chapter 12)



Last Scenario



The End
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