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Definitions

Agency
Employer of law enforcement, jail, and/or juvenile detention officers.

Accredited Credits

Associate degree level credits or higher that have been awarded by a member of the Wisconsin Technical College
System or by its equivalent in another state or by a private or state college or university with current membership in
good standing in a predominant, national or regional accrediting organization for private or state colleges or
universities recognized by the United States Department of Education.

Board
The Wisconsin Law Enforcement Standards Board.

Bureau
The Training and Standards Bureau of the Division of Law Enforcement Services in the Wisconsin Department of
Justice.

DOJ
The Wisconsin Department of Justice.

Instructor-Led Training

Training that makes use of technology to deliver traditional classes. This is done via web managerial programs
(e.g., BlackBoard, D2L, etc.), the use of teleconferencing, audio conferencing, chat audiographic systems (screen-
sharing and whiteboard), or even via the telephone. Instructors actively guide students through each lesson and
answer questions and provide feedback on assignments. Instructors also facilitate group discussions
(collaborate component) among students using electronic discussion boards, chat rooms and e-mail.

Jail
A county jail, a rehabilitation facility established by § 59.53(8), Wis. Stats., or a county house of correction under §
303.16, Wis. Stats.

Jail Officer

Any person employed by any political subdivision of the state for the purpose of supervising, controlling, or
maintaining a jail or the persons confined in the jail. “Jail officer” includes officers regardless of whether they have
been sworn regarding their duties or whether they serve on a full-time basis.

Juvenile Detention Facility
A locked facility approved by the Department of Corrections under § 301.36, Wis. Stats., for the secure, temporary
holding in custody of children.

Juvenile Detention Officer

Any person employed by any political subdivision of the state or by any private entity contracting under § 938.222,
Wis. Stats., to supervise, control, or maintain a juvenile detention facility or the persons confined in a juvenile
detention facility. “Juvenile detention officer” includes officers regardless of whether they have been sworn
regarding their duties or whether they serve on full-time or part—time basis.

Law Enforcement Agency



A governmental unit of this state or a political subdivision of this state that employs one or more law enforcement
officers.

Law Enforcement Officer

Any person employed by the state or any political subdivision of the state, for the purpose of detecting and
preventing crime and enforcing laws or ordinances and who is authorized to make arrests for violations of the laws
or ordinances the person is employed to enforce.

Learner-Led Training

Learner-led training, also called self-directed online-learning, is the delivery of learning experiences to
independent learners. The learners lead and manage their own learning. Content may consist of web pages,
multimedia presentation, and computer applications; however the majority of learning makes use of the web.

Officer
A law enforcement, tribal law enforcement, jail, or juvenile detention officer.

Preparatory Training
The basic training that a recruit or pre-service student must complete successfully before the applicant is eligible
for permanent employment and certification.

Pre-Service Student
An individual who meets the minimum recruitment qualifications set by the Board and enrolls in preparatory
training at his or her own expense prior to employment.

Primary Employer
The employer of a full-time officer or the initial employer of a part-time officer.

Recruit

An officer who has not been certified within the past three years, currently employed on a probationary or
temporary basis in compliance with the minimum recruitment qualifications set by the Board, who is enrolled in
preparatory training at a Board-certified training school.

Secondary Employer
The employer of a part-time officer who is a full-time employee of another agency, or the employer of a part-time
officer who is a primary part-time officer with another agency.

Training School

A Wisconsin technical college, state college or university, an employer-based training academy, or another criminal
justice-related entity that has received certification from the Board to provide preparatory training and instructor
courses.

Tribal Law Enforcement Officer

A tribal law enforcement officer is any of the following: (a) A person who is employed by a tribe for the purpose of
detecting and preventing crime and enforcing the tribe’s laws or ordinances, who is authorized by the tribe to make
arrests of Indian persons for violations of the tribe’s laws or ordinances, and who agrees to accept the duties of law
enforcement officers under the laws of this state. (b) A conservation warden employed by the Great Lakes Indian
Fish and Wildlife Commission who agrees to accept the duties of law enforcement officers under the laws of this
state.



Annual Recertification Training

References: §§ 165.85 (4)(a)7.a., 7.b., and 7.c., (4)(b)6., and (4)(c)6., Wis. Stats.
§ LES 5.01(3) and ch. LES 6, Wis. Admin. Code

POLICY & PROCEDURE

24-Hours of Training Annually

In order to maintain certification, all certified law enforcement, tribal law enforcement, jail, and juvenile
detention officers must complete a minimum of 24 hours of annual recertification training each state fiscal year
(July 1st - June 30th).

Start of Annual Training Requirement

The annual recertification training requirement starts during the state fiscal year (July 1st —June 30th) following the
state fiscal year in which an officer is certified by the Board. It is at this point that an officer’s recertification training
expenses (5160 per eligible officer) are reimbursable to the officer’s primary employing agency. The Board meets
four (4) times during each calendar year (March, June, September, December), and certifications are granted at the
quarterly Board meetings. If certification is granted at a quarterly Board meeting the recertification training
requirement “kicks-in” on the July 1% after the meeting date. The actual date of employment or completion of basic
training is not applicable; it is the date of certification that counts.

Although recertification training is not required until the fiscal year following the fiscal year in which an officer is
certified by the Board, law enforcement and tribal law enforcement officers who gain employment more than one
(1) year following their graduation date from the basic law enforcement officer training academy shall complete the
Handgun Quialification Course and the biennial vehicle pursuit training requirement within their first six (6) months
of hire.

Content of Training

A minimum of four (4) hours of Vehicle Pursuit training based on model standards established by the Board is
required for certified law enforcement and tribal law enforcement officers biennially. The biennium starts and
ends during odd numbered state fiscal years (i.e., July 1, 2013 to June 30, 2015, etc.). The Vehicle Pursuit
training requirement must be taught by a Board-certified Emergency Vehicle Operation and Control (EVOC)
instructor approved by the officer’s primary employer.

Additionally, certified law enforcement and tribal law enforcement officers must complete an annual Handgun
Qualification Course from curricula based upon model standards established by the Board. This requirement first
took effect: July 1, 2014 — June 30, 2015. The Handgun Qualification Course must be administered by a Board-
certified Handgun Instructor approved by the officer’s primary employer.

The remaining content of each certified officer’s recertification training is left to the discretion of their primary
employer.



Teaching Time and Annual Recertification Training

The Board has not taken a formal position on using “teaching time” toward meeting the recertification training
requirement. If a Chief or Sheriff wants to count an officer’s teaching time toward the requirement, he or she
may do so. However, as a practical consideration, if an officer were to instruct the same course or session
multiple times, the teaching time should not be combined to equal 24 hours. In other words, teaching a four (4)
hour topic could reasonably count as four (4) hours toward the 24 annual hours of training, but teaching a one
(1) hour course four (4) times should not be counted as four (4) hours of training toward the officer’s 24-hour
recertification training requirement.

Instructor-Led Training Courses, Learner-Led Training Courses, and Videos for Jail and Juvenile Detention Officers

Jail and juvenile detention officers may complete all or part of the 24 hours of annual recertification training via
on-line instructor-led training courses that include documented student participation and up to twelve (12)
hours maximum of the 24 hours of annual recertification training by viewing training videos or taking part in
learner-led training.

Instructor-Led Training Courses, Learner-Led Training Courses, and Videos for Law Enforcement and Tribal Law
Enforcement Officers

With the exception of the four (4) hour biennial Vehicle Pursuit training requirement and the annual Handgun
Qualification Course, law enforcement and tribal law enforcement officers may complete their remaining annual
recertification training hours via online instructor-led training courses. They may also complete up to twelve
(12) hours maximum of the 24 hours of annual recertification training by viewing training videos or taking part in
learner-led training.

Training Records

Employing agencies are expected to maintain adequate records regarding all annual recertification training for
primary officers. Records should minimally include the following information for each officer: dates and time frames
(hours) for all training; subjects or topics of all training; instructors and/or the training vendor; and locations of all
training.

Entering Training into the Acadis Portal

Training providers (technical colleges, employer-based academies, law enforcement agencies, etc.) enter officer
attendance for training that they host into the Acadis Portal as soon as possible after the training event, and no
more than 30 days after the event date. The pre-approved course titles should be chosen from the dropdown menu
for the LESB Handgun Qualification Course requirement and the LESB Biennial Vehicle Pursuit Training requirement.

Annual Recertification Training for Officers Certified in More than One Field

If an officer is certified in two (2) or more fields (law enforcement officer, jail officer, juvenile detention officer)
for a single employer, he or she maintains certification in all such fields through completion of a total of 24
hours of annual recertification training. It is not required that he or she complete a separate 24 hours of
training for each area of certification. However, if the purpose of dual certification is employment in two (2) or
more agencies for different work (a jail officer for a sheriff’s office and a law enforcement officer for a police
department, for example), the officer will be required to complete 48 hours of annual recertification training,
one (1) block for each certification.



Elected Sheriffs and Annual Recertification Training

Elected sheriffs are not required to complete annual recertification training. However, sheriffs who are certified
as a law enforcement officer with the Board and who wish to maintain their certification must complete 24
hours of annual recertification training each state fiscal year including the annual Handgun Qualification Course
and biennial Vehicle Pursuit training.

Leaves of Absence and Recertification Training for Officers Serving in a Position of Political Appointment, Elected
Office, or an Exempt Position by Collective Bargaining Agreement

Certified law enforcement officers who take an employer-approved temporary leave of absence from their law
enforcement or tribal law enforcement position, shall maintain their law enforcement or tribal law enforcement
certification while on that leave of absence, if the officer successfully completes 24 hours of recertification training
each state fiscal year, the Handgun Qualification Course each state fiscal year, and Vehicle Pursuit training biennially.
This policy includes, but is not limited to, any leave of absence to serve in a position of political appointment, elected
office, or an exempt position by collective bargaining agreement, with restoration rights to a civil service law
enforcement position.

Leaves of Absence Due to Extended lliness, Accident, or Active Military Duty and Make-Up Recertification
Training

To be excused from completion of annual recertification training during a state fiscal year, a certified officer must be
unable to complete training due to an extended ilness, accident, or active military duty; and the officer’s primary
employer must notify the Bureau that the officer is on an agency-approved leave of absence (even if the officer is
working on “light duty”) by updating the officer’'s employment status to “On Leave” via the Personnel tab in the
Acadis Portal. Once the certified officer is no longer on a leave of absence, his or her primary employer must update
the officer’'s employment status to “Active” via the Personnel tab in the Acadis Portal.

If a certified officer is on an agency-approved leave of absence during a state fiscal year, the officer must make-up
any recertification training missed including the biennial Vehicle Pursuit training requirement for law enforcement
and tribal law enforcement officers within the first six (6) months following their return to law enforcement or tribal
law enforcement officer employment. Law enforcement and tribal law enforcement officers must also complete
the Handgun Qualification Course within the first six (6) months following their return to law enforcement or tribal
law enforcement officer employment, but do not have to complete the course more than once during a fiscal year
unless required by their employer. Additional specific training requirements must be met by returning combat
veterans (see section entitled: “Military Reintegration”). Failure of a certified officer who has been on an agency-
approved leave of absence to meet recertification training requirements for two (2) consecutive state fiscal years (a
minimum of 48 hours of training) is considered grounds for decertification.

A certified officer on an agency-approved leave of absence for two (2) or more consecutive state fiscal years may
petition the Board for additional time to complete annual recertification training if extenuating circumstances have
prevented the officer from completing training. The Board will consider each petition on a case-by-case basis.

Failure to Complete Recertification Training

If a certified law enforcement or tribal law enforcement officer is not on an agency-approved leave of absence at
any point during a state fiscal year and fails to complete the annual Handgun Qualification Course by the end of the
state fiscal year (by June 30™), the officer will be recommended to the Board for decertification.



If a certified officer is not on an agency-approved leave of absence at any point during a state fiscal year and fails to
complete at least 24 hours of recertification training by the end of the state fiscal year (by June 30"), the officer will
be recommended to the Board for decertification.

If a certified law enforcement or tribal law enforcement officer is not on an agency-approved leave of absence at
any point during a biennium in which Vehicle Pursuit training is required and fails to complete the Vehicle Pursuit
training requirement by the end of the biennium, the officer will be recommended to the Board for decertification.

A certified officer who is not on an agency-approved leave of absence at any point during a state fiscal year and who
fails to complete all required recertification training may have their agency administrator petition the Bureau for
additional time for the officer to complete annual recertification training if extenuating circumstances have
prevented the officer from completing all required training.

Resignation or Retirement and Re-Employment within Three (3) Years

A certified law enforcement or tribal law enforcement officer who resigns or retires and returns to certified
officer employment within three (3) years or less, with a break in service, shall complete the Handgun
Qualification Course within the first six (6) months following their return to law enforcement or tribal law
enforcement employment. If an officer resigns or retires and returns to law enforcement employment with no
break in service, the officer must meet the Handgun Qualification requirement during the state fiscal year.
(Note: A certified law enforcement or tribal law enforcement officer who completes the Handgun Qualification
Course prior to resignation or retirement and returns to certified employment within the same fiscal year will
not be expected to complete the Handgun Qualification Course more than once for the fiscal year.)

A certified law enforcement or tribal law enforcement officer who resigns or retires and returns to certified
employment within three (3) years or less, with a break in service, shall complete the biennial vehicle pursuit
training requirement within the first six (6) months following their return to law enforcement or tribal law
enforcement employment. If an officer resigns or retires and returns to law enforcement employment with no
break in service, the officer must meet the biennial vehicle pursuit training requirement during the biennium.
(Note: A certified law enforcement or tribal law enforcement officer who completes the biennial vehicle pursuit
training requirement prior to resignation or retirement and regains certified employment within the same
biennium, will not be expected to meet the vehicle pursuit training requirement more than once for that
biennium.)

All certified officers who resign or retire and return to employment within three (3) years or less, with a break in
service, shall start meeting the annual 24-hour recertification training requirement by no later than the state
fiscal year following the state fiscal year in which they return to certified employment. If an officer resigns or
retires and returns to employment with no break in service, the officer must meet the 24-hour annual
recertification training requirement during the state fiscal year.

Annual Recertification Training Reporting and Reimbursement Process

Agency administrators complete an Agency Renewal Process via the Acadis Portal once their agency’s eligible
primary certified officers have completed mandatory recertification training and all training has been entered
via the Acadis Portal. It is recommended that the renewal process be completed as soon as an agency’s eligible
primary certified officers have met the recertification training requirements and the training has been entered
for all officers in Acadis.

All training must be entered for officers in Acadis by no later than July 31 following the end of the state fiscal
year, and starting with fiscal year 2018, the Agency Renewal Process must be completed via the Acadis Portal by
9



no later than July 31%, following the end of the state fiscal year. Although every agency is guaranteed
reimbursement of $160 per eligible primary officer, the Bureau cannot hold onto the funding indefinitely.
Therefore, it is possible that funding may not be available for an agency that completes the renewal process
after the July 31 deadline.

On July 1%, the Bureau will run training reports in Acadis to identify officers with training deficiencies for the
state fiscal year. The Bureau will attempt to make contact via phone and/or email with agency administrators to
rectify any discrepancies. Agencies have until August 15 to correct discrepancies. After August 15%, the names
of officers who still have training deficiencies in Acadis will be compiled into a report for decertification by the
Board at the Board’s September meeting. Additional information on the decertification process can be found in
this manual under the section titled “Certification and Decertification of Officers”.

For agencies that complete the renewal process by July 31%, the Bureau will run a report of eligible primary
officers and verify with each agency that their roster is up-to-date. The Bureau will then send a reimbursement
check for $160 per eligible officer who has completed training. Note: If an officer changes primary employers
(leaves primary employment with one agency and begins primary employment with another agency) during the
fiscal year, the employer who completes the renewal process in Acadis first and is listed as the officer’s primary
employer in Acadis at the time the renewal process is completed, is the agency that will receive reimbursement
for the officer’s training expenses.

ANNUAL RECERTIFICATION TRAINING:
FREQUENTLY-ASKED QUESTIONS AND ANSWERS

Q. Where does the annual recertification training requirement originate?

A. §§ 165.85(4)(a)7.a., 7.b., and 7.c., Wis. Stats., sets forth the annual recertification training requirement
for law enforcement and tribal law enforcement officers. § 165.85(4)(b)6., Wis. Stats., sets forth the
annual recertification training requirement for jail officers. § 165.85(4)(c)6., Wis. Stats., sets forth the
annual recertification training requirement for juvenile detention officers.

Q. When does annual recertification training become a requirement for law enforcement, tribal law
enforcement, jail, and juvenile detention officers?

A. The annual recertification training requirement starts during the state fiscal year (July 1st —June 30th)
following the state fiscal year in which the officer is certified by the Board. The Board meets four (4) times
during each calendar year (March, June, September, December), and certifications are granted at the
quarterly Board meetings. If certification is granted at a quarterly meeting, the recertification training
requirement “kicks in” on the July 1% after the meeting date. The actual date of employment or completion
of basic training is not applicable; it is the date of certification that counts.

Q. When must annual recertification training be completed?

A. Annual recertification training must be completed during each state fiscal year: July 1st - June 30,
Q. How many hours of annual recertification training must be completed each state fiscal year?

A. 24 hours of annual recertification training must be completed.
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Are part-time law enforcement, jail and juvenile detention officers required to attend annual
recertification training?

Yes. Part-time law enforcement, jail, and juvenile detention officers are required to meet the same
annual recertification training requirements as full-time officers.

If an officer is dual-certified as a law enforcement officer and a jail officer within a single agency, is
that officer required to attend 24 hours of annual recertification training in each area to maintain
both certifications?

No. If an officer is dual-certified within a single agency, the officer must only complete 24 hours of
annual recertification training to maintain both certifications, not 48 hours. The expectation is that the
training will be in the officer’s general area of assignment or responsibility during the particular state
fiscal year.

However, if the purpose of dual certification is employment in two (2) or more agencies for different
work (a jail officer for a sheriff’s office and a law enforcement officer for a police department, for
example) the officer is required to attend 48 hours of recertification training, one (1) block for each
certification.

Are there any state-mandated topics for recertification training?

Yes. § 165.85(4)(a)7.b., Wis. Stats., mandates that a minimum of four (4) hours of Vehicle Pursuit
Training based on model standards established by the Board is required biennially for all

certified law enforcement and tribal law enforcement officers. § 165.85(4)(a)7.c., Wis. Stats., mandates
that law enforcement and tribal law enforcement officers annually complete the Handgun Qualification
course from curricula based upon model standards established by the Board.

Can an officer satisfy any part of the required recertification training by viewing training videos
and/or via on-line training?

Yes. Jail and juvenile detention officers may complete all or part of the 24 hours of annual
recertification training via on-line instructor-led training courses that include documented student
participation. With the exception of the four (4) hour biennial Vehicle Pursuit Training requirement and
the annual Handgun Qualification Course, law enforcement officers may complete their remaining
annual recertification training hours via on-line instructor-led training courses. All officers may also
complete up to twelve (12) hours maximum of the 24 hours of annual recertification training by viewing
training videos or taking part in computer-based training that is not led by an instructor. However, law
enforcement and tribal law enforcement officers cannot use learner-led training toward meeting the
four (4) hour biennial Vehicle Pursuit training requirement and/or the annual Handgun Qualification
Course.

How do officers report to the Board that they either have or have not satisfied the annual
recertification training requirement?

Officers do not directly report to the Board. Training providers (technical colleges, employer-based
academies, law enforcement agencies, etc.) enter officer training attendance for training that they host
into the Acadis Portal. It is up to agency administrators to ensure that the primary officers employed by
their agency complete all required training by the end of the fiscal year and that the training has been
entered into Acadis by no later than July 31%.
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Who keeps records on annual recertification training? What types of records are to be maintained?

The employing agency is expected to maintain records on all recertification training for its eligible
primary, certified officers. Such records should minimally include the following information for each
officer: dates and time frames (hours) for all training; subjects or topics of all training; instructors and/or
the training vendor; and locations of all training.

If an officer is unable to complete the required annual recertification training within a designated
state fiscal year, what happens? Is the officer decertified?

The officer will be recommended for decertification to the Board unless the officer was unable to
complete annual recertification training within a designated state fiscal year due to an extended illness,
accident, or active military duty, and the officer’'s employment status has been updated to “On Leave”
via the “Personnel Tab” in the Acadis Portal.
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Basic Instructor Certification

POLICY

References: § 165.85, Wis. Stats.
Chs. LES 4 and 6, Wis. Admin. Code

Any person who participates as a primary instructor in a Board-approved preparatory training course or instructor
course, or who employs Board-approved training curriculum to instruct certified officers (e.g. during In-service
Training), shall be certified as an instructor by the Board. Furthermore, certified instructors must be sponsored by a

Wisconsin law enforcement agency or training school.

Law Enforcement Instructors

Instructors certified as a “General Law Enforcement Instructor” may instruct any of the following preparatory
law enforcement officer training topics:

Academy Orientation
Agency Policy

Interview & Interrogation
Interviews

e Basic Response (RESPOND) e Juvenile Law

e Child Maltreatment e Physical Evidence Collection
e Crimes e Policing in a Free Society
e (Crisis Management e Radio Procedures

e Critical Thinking & Decision Making e Report Writing

e  Cultural Competence e Sexual Assault

e Domestics e Testifying in Court

e Ethics e TraCS

e Fundamentals of Criminal of Justice e Traffic Crash Investigation
e Incident Command System e Traffic Law Enforcement
e Interrogations e Victims

The following preparatory law enforcement training topics require completion of a topic-specific instructor course.
Certification in these topic areas remains separate from “General Law Enforcement Instructor” certification:
e Defensive and Arrest Tactics (DAAT)
e Emergency Vehicle Operation and Control (EVOC)
e Handgun & Rifle
e Professional Communication Skills (PCS)
Scenario Instructor
e Standardized Field Sobriety Testing (SFST)
e Tactical Emergency Casualty Care for Law Enforcement Officers (TECCLEO)
e Tactical Response
e Vehicle Contacts

Additional educational and/or occupational experience is required for instructor certification in the following topics:
Constitutional Law, Officer Wellness, and Tactical Emergency Casualty Care. Certification/s in these topics also
remains separate from “General Law Enforcement Instructor” certification:

13



Jail Instructors

Instructors certified as a “General Jail Instructor” may instruct any of the following preparatory jail officer
training topics:

Admit/Release Inmates e Jail Health Care

Correctional Law e Maintain Jail Security

Ethics e Prepare Jail Reports

Hostage Response e Supervise Special Inmates/Crisis
Inmate Supervision & Behavior Control Intervention

Introduction to Corrections

The following jail training topics require completion of a topic-specific instructor course. Certification in these
topic areas remains separate from “General Jail Instructor”:

Principles of Subject Control (POSC)
Professional Communication Skills (PCS)

Juvenile Detention Instructors

Instructors certified as a “General Secure Juvenile Detention Instructor” may instruct any of the following
preparatory secure juvenile detention training topics:

Admit/Release Juveniles e Introduction to Detention Operations
Adolescent Development e Legal Requirements
Behavior Management e Prepare Detention Reports

Crisis Intervention

Detention Facility Health Care
Detention Facility Security
Diversity

Principles of Supervision
Stress Management
Suicide Prevention
Supervise Juveniles

The following secure juvenile detention training topics require completion of a topic-specific instructor course.
Certification in these topic areas remains separate from “General Secure Juvenile Detention Instructor”:

Principles of Subject Control (POSC)
Professional Communication Skills (PCS)

PROCEDURE

Meet Officer Occupational and Educational Standards.

NOTE: Certified occupational experience starts on the date that an officer receives certification from the
Board. Certified occupational experience does not start on the date that an officer is hired by an agency
or the date that an officer completes preparatory training.

Any applicant requesting certification to instruct board-approved jail curriculum must have 3 years of full-

time or at least 6,000 hours certified occupational experience as a jail officer, and with the exception of

PCS, must at a minimum have a high school diploma. See 1. e) for additional DAAT and POSC instructor

certification requirements.

i) Any applicant requesting certification to instruct PCS must at a minimum have 60-accredited semester
credits or 90 accredited quarter credits.
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b)

d)

e)

Any applicant requesting certification to instruct Board-approved juvenile detention curriculum must

have 3 years of full-time or at least 6,000 hours certified occupational experience as a juvenile detention

officer, and with the exception of PCS, must at a minimum have a high school diploma.

i) Anyapplicant requesting certification to instruct PCS must at a minimum have 60-accredited semester
credits or 90 accredited quarter credits.

Any applicant requesting certification to instruct Board-approved law enforcement curriculum, with the
exception of Constitutional Law and Officer Wellness, must have 3 years of full-time or 6,000 hours
certified occupational experience as a law enforcement officer, and must at a minimum have 60-
accredited semester credits or 90 accredited quarter credits. See 1. d) for additional requirements for
Tactical Emergency Casualty Care for Law Enforcement Officers. See 1. e) for additional DAAT and POSC
instructor certification requirements.

i) Any applicant requesting certification to instruct Constitutional Law must have 5 years of experience
as a certified law enforcement officer and a master’s degree, or 7 years of experience as a certified
law enforcement officer and a bachelor’s degree.

ii) Any applicant requesting certification to instruct Officer Wellness must have 7 years of experience as
a certified law enforcement officer, and must at a minimum have 60-accredited semester credits or
90 accredited quarter credits.

In addition to the occupational and educational requirements to instruct Board-approved law
enforcement curriculum, any applicant requesting certification to instruct Tactical Emergency Casualty
Care for Law Enforcement Officers must be licensed by the Wisconsin Department of Health Services as
an EMT-Basic or higher.

Due to the many similarities between the DAAT and POSC curricula, the Board has set forth the following

requirements for certification eligibility as a DAAT or POSC instructor:

i)  An applicant for DAAT instructor certification must have a minimum of 3 years of full-time or 6,000
hours certified occupational experience as a law enforcement officer, or must have 3 years full-time
or 6,000 hours certified occupational experience as a jail officer along with at least one year of full-
time or 2,000 hours certified occupational experience as a law enforcement officer.

ii) Anapplicant for POSC instructor certification must have a minimum of 3 years full-time or 6,000 hours
certified occupational experience as a jail officer, or must have 3 years full-time or 6,000 hours
certified occupational experience as a law enforcement officer along with at least one year full-time
or 2,000 hours certified occupational experience as a jail officer.

Successfully Complete the Board-approved 32-hour Criminal Justice Instructor Development Course
(CJ-IDC). Instructor development training must be completed prior to admittance into a topic-specific
instructor course. Admittance to the CJ-IDC is only permitted for:

e Law enforcement applicants who have acquired a minimum of 2 % years of full-time or at least
5,000 hours certified occupational experience as a law enforcement officer in Wisconsin and have
attained an associate degree or a minimum of 60-accredited semester credits or 90-accredited
quarter credits.

e Jail and juvenile detention applicants who have acquired a minimum of 2 % years of full-time or at

least 5,000 hours certified occupational experience as a jail officer or juvenile detention officer in
Wisconsin and have a high school degree or hold an equivalent diploma.
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Applicants must submit form DJ-LE-335, the 32-Hour Criminal Justice Instructor Development Course
Application, to the training provider (technical college or employer-based academy) along with a copy of
their Acadis Training History Report to verify certified occupational experience, to enroll in the CJ-IDC.

3. Successfully Complete a Topic Specific Instructor Course. A Board-approved topic-specific instructor
course must be completed to gain instructor certification in the following topic areas: Defensive and
Arrest Tactics (DAAT), Emergency Vehicle Operation and Control (EVOC), Handgun & Rifle, Principles of
Subject Control (POSC), Professional Communication Skills (PCS), Scenarios, Standardized Field Sobriety
Testing (SFST), Tactical Emergency Casualty Care for Law Enforcement Officers (TECCLEO), Tactical
Response, and Vehicle Contacts. Admittance to a topic-specific instructor course is only permitted for:

e Applicants who are currently certified (certification has not lapsed) as an instructor by the Board in
another topic or topics.

_or-

e Applicants who have acquired a minimum of 2 % years of full-time or at least 5,000 hours certified
occupational experience, and have completed the CJ-IDC.

Applicants must submit form DJ-LE-336, the Topic Specific Instructor Course Application, to the training
provider (technical college or employer-based academy) along with a copy of their Acadis Training
History Report to verify current instructor certification or completion of the CJ-IDC, to enroll in a topic-
specific instructor course.

4. Request Instructor Certification. Instructor certification is requested via submittal of form DJ-LE-317,
the Instructor Certification Request form, and a letter of endorsement from a sponsoring agency
(administrator of a Wisconsin law enforcement agency or the director of a Board-certified training
academy) to the Bureau. Instructor applicants who meet the Board requireme