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SAFE AT HOME

WISCONSIN ADDRESS CONFIDENTIALITY PROGRAM

Safe at Home Is a statewide address confidentiality program and free mail-
forwarding service that provides victims of actual or threatened abuse,

stalking, trafficking, and/or those who fear for their physical safety with a legal
substitute address to be used for both public and private purposes. The intent of
Safe at Home is for those who fear for their safety to be able to maintain a
private, confidential home, work, or school address and prevent future harm.

Participants must reside at a [ocation in Wisconsin that is unknown to their
abuser and may not disclose their actual address to the abuser, Participants
must also create a safety plan with a Safe at Home designated Application
Assistant.

ELIGIBILITY

Individuals may enroll in Safe at Home if they are any of the following:

s Avictim of an act or threat of domestic abuse, child abuse, sexual abuse, stalking or
trafficking.

= Aparent or guardian of a person who is a victim of an act or threat of abuse.

= Aresident of a household in which a victim of an act or threat of abuse also resides.

A person who fears for their physical safety or for the physical safety of their child or
ward.

SAFETY PLANNING

Before applying, applicants must first participate in free safety planning with an Application Assistant. Application
Assistants are community-based advocates designated by Safe at Home to provide individualized safety planning
and education about meaningful participation in the program.

TO APPLY

s Contact Safe at Home directly at 1-800-446-6564 or safeathome@doj.state.wi.us to be put in contact with a
designated Application Assistant in your area,

» (reate a personalized safety plan with your designated Application Assistant.

o Complete the Safe at Home application in English, Spanish or Hmong at www.SafeAtHomeWl.gov.

For more information, visit:

www.SafeAtHomeWl.gov




STATUTORY REFERENCES & RESOURCES

o Wis. Stat. § 165,68 - Address Conﬁdentiality Program (amended by 2017 wis. Act 144, enacted 3/30/2018)
o Wis. Stat.§ 19.35 (1)(am) 2. a. and 2m. - Exceptions to the Right of Access to Records
» Wis. Stat. § 66.0504(2) - Identity Protection under General Municipality Law

o Wisconsin Public Records Law Compliance Guide (2015) located at:

http://www.doj.state.wi.us/sites/default/files/dls/2015-PRL-Guide. pdf
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WHAT IS SAFE AT HOME?

Safe at Home is a statewide address
confidentiality program and free mail-forwarding
service that provides victims of actual or
threatened abuse, stalking, trafficking, and/ar
those who fear for their physical safety with a
legal substitute address to be used for both public
and private purposes. The intent of Safe at Home
is for those who fear for their safety to be able to
maintain a private, confidential home, work, or

school address and prevent future harm.

Participants must reside at a location in Wisconsin
that is unknown to their abuser and may not
disclose their actual address to the abuser.
Participants must also create a safety plan with a

Safe at Home designated Application Assistant.

ELIGIBILITY

Individuals may enroll in Safe at Home if they are any

of the following:

A victim of an act or threat of domestic abuse,
child abuse, sexual abuse, stalking or
trafficking.

A parent or guardian or a person who is a
victim of an act or threat of abuse.

A resident of a household in which a victim of
an act or threat of abuse also resides.

A person who fears for their physical safety or

for the physical safety of their child or ward.

SAFETY PLANNING

Before applying, applicants must first participate in
free safety planning with an Application Assistant.
Application Assistants are designated by Safe at
Home to provide individualized safety planning and
education about meaningful participation in the

program,

TO APPLY

» Contact Safe at Home directly at 1-800-446-6564
or safeathome@doj.state.wi.us to be putin
contact with a designated Application Assistant
in your area.

» Create a safety plan with your designated
Application Assistant.

« Complete the Safe at Home application found at

www.SafeAtHomeW!.gov,
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{QUE ES SAFE AT HOME?

Safe at Home es un programa estatal de .
direcciones confidenciales y un servicio de

reenvié de correo gratis que provee a las

victimas de abuso o amenaza de abuso, .
acoso, trafico, y/o aquellos que termen

por su seguridad fisica, con una direccién

alternativa legal para propésitos plblices of .
privados. La intencidn de Safe at Home es que

aguellos que temen por su seguridad puedan

mantener una direccién privada y

confidencial del hogar, trabajo o escuela

para prevenir alglin dafio en el futuro.

Los participantes deben vivir en una ubicacién

en Wisconsin que es desconocida a su

abusadory no debe revelar la direccién al

abusador. Los participantes también deben de

crear un plan de seguridad con un Asistente de

Aplicaciones de Safe at Home.

ELEGIBILIDAD

Individuos pueden inscribirse a Safe at Home si

son cualquiera de los siguientes:

Una victima de un acto o-amenaza de
abuso domestico, abuso infantil, abuso
sexual, acoso o tréafico.

Un padre ¢ guardidn de una persona que
es victima de un acto 0 amenaza de
abuso.

Un residente de un hogar en cual
también vive alguien gue es victima de
un acto o amenaza de abuso.

Una persona gue teme por su seguridad
fisica o por la seguridad fisica de su hijo

o de un menor en su custodia.

PLAN DE SEGURIDAD

Antes de aplicar, los solicitantes deben hacer un
plan de seguridad junto con un Asistente de
Aplicaciones. Asistentes de Aplicaciones estan
designados por Safe at Home para proveer
planes de seguridad individualizados e
educacién sobre e| significado de su

participacién en el programa.

PARA APLICAR

» Comuniquese con Safeat Home
directamente al 1-800-446-6564 o
safeathome@doj.state. wi.us para ponerlo en
contacto con un Asistente de Aplicaciones
designado en su area.

+ Debe crear un plan de seguridad con su
Asistente de Aplicaciones designado.

« Complete la solicitud de Safe at Home que

puede encontrar en www.SafeAtHomeWl.gov,







KEV NPAJ PHIA] XWM KEV NYAB XEEB

Ua ntej thov kev pab, cav neeg thov yuav tsum xub koom nrog kev
npaj phiaj xwm kev nyab xeeb nrog Tus Kws Pab Ntaub Ntawv.
: éwww ! Tus Kws Pab Ntaub Ntawv uas raug xaiv los ntawm Koos Hau Pab

Cuam Kev Nyab Xeeb tom Tsev txhawm rau muab txof kev npaj

phiaj xwrn kev nyab xeeb thiab muab txoj kevkawm txog txo] kév

KEV TSIM NYOG

koom tes uas muaj nuj ngi hauv ghov laj txheej no.

Cov neeg tuaj yeem sau npe koom nrag Koos Hau Pab Cuam Kev

Nyab Xeeb Tom Tsev yog lawv raug raws |i cov nge hauv gab no:

KEV THOV

KOOS HAUM PAB CUAM KEV NYARB

» Tus neeg raug tsim txom los ntawm kev ua lossis raug tso

» Tiv Tauj ncaj nraim rau Koos Hau Pab Cuam Kev Nyab Xeeb tom
Xm m B 'N.O\S l_nm EV YO G _U>w .._|m | mv kav thawj hauv yus tsev neeg, kev tsim txom me nyuam yau, ineal i

. Tsev ntawm 1-800-446-6564 lossis safeathome@doj.state.wi.us
kev quab yuam deev, kev raug soj ntsuam lassis raug muag.

Koos Hau Pab Cuam Kev Nyab Xeeb tom Tsev yog ib ghov laj txhawm rau muab chaws tiv tauj rau Tus Kws Pab Ntaub Ntawv

+ Niam thiab txiv lossis yog tus salb xyuas tus neeg raug tsim

txheej kev pab cuam txoj kev zai chaw nyob thoob plaws lub txom los ntawm kev ua lossis tso kav thaw]. uas rajg xaiv ntawm koj cheeb tsam.
; « Npaj ko] tus phiaj xwm kev nyab xeeb nrog rau koj Tus Kws Pab
xeev thiab muab kev pab cuam xa ntawv dawb pub rau cov neeg + Tus uas nyob hauv cuab yim neeg uas tus neeg raug tsim pa] koj tus pniaj Y g J
. . Ntaub aiv.
raug kev tsim txom lossis raug quab yuam,raug soj ntsuam, raug txom fos ntawm kev ua lossis tso kav thaw] ntawy nyob. taub Ntawy uas raug xai
muag, thiab/lossis cov uas muaj kev ntshai txog txoj kev nyab + Sau kom tiav Koos Hau Pab Cuam Kev Nyab Xeeb tom Tsev cov

+ Tus neeg uas muaj kev ntshais txog lawv txoj kev nyab xeeb

qauv ntawv thov uas tau los ntawm www.SafeAtHomeWl.gov

xeeb ntawm lawy tus kheej uas muab kev cal lij choj los uas lawy

lossis txoj kev nyab xeeb ntawm lawv tus me nyuam lossis
ghov chaws nyob txhawm rau lub hom phiaj rau sawv daw lossis

lawv tus neeg.
rau lawv tus kheej. Lub hom phiaj ntawm Koos Hau Pab Cuam

Kev Nyab Xeeb tom Tsev yog cov neeg uas muaj kev ntshais txog

lawy txo] kev nyab xeeb txhawm rau komn tuaj yeem pab zais

lawv tus kheej, npog lawv lub tsev, chaws ua hauj lwm, lossis

ghov chaw nyob ntawrm tsev kawm ntaw thiab tiv thafv txa] kev

phom sij rau fub neg yav tom ntej.

Cov neeg koom nrog yuav tsum yog nyob hauv cheeb tsam lub
nraug Wisconsin uas lawv tus neeg ua pheem ntawv tsis paub
thiab yuav tsis ghiav lawv ghov chaw nyob tiag ntawv rau tus
neeg ua pheem ntawv paub. Cov neeg koo nrog kuj yuav tsum
tau tsim ghov phiaj xwm kev nysj xéeb no nrog Koos haum Pab
Cuamn Kev Nyab Xeeb tom Tsev Tus Kws Pab Ntawb Ntawv uas

raug xaiv.
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Safe At Home

Wisconsin's Address
Confidentiality Program

Safe at Home is a statewide address
confidentiality program that provides victims of
actual or threatened domestic abuse, child
abuse, sexual abuse, stalking, and trafficking, or
those who simply fear for their physical safety
with a legal substitute address to be used for
both public and private purposes. Enroliment in
Safe at Home allows participants to use and
receive mail at an assigned address in lieu of
their actual address. Safe at Home then forwards
mail from the assigned address to participants’
actual addresses free of charge.

The intent of Safe at Home is for those who fear
for their safety to be able to maintain a private,
confidential home, work, or school address and
gain some peace of mind. Safe at Home is one of
many tools that an individual can choose as part
of their overall safety plan.

Safe at Home is governed by Wis. Stat. § 165.68,
which may be found at
hitps.//docs.legis.wisconsin.gov/statutes/statutes/165

ELIGIBILITY

A person is eligible to participate in Safe at
Home if he or she attests to ALL of the following:
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U That he or she is a resident of Wisconsin.

U That at least one of the following applies:
© He or she is a victim of an act or
threat of abuse, a parent or guardian
of a person who is a victim of an act
or threat of abuse, or a resident of a
household in which a victim of an act
or threat of abuse also resides.

U He or she fears for his or her physical
safety or for the physical safety of his
or her child or ward.

U That he or she resides or will reside at a
location in Wisconsin that is not known by
the person who committed the abuse
against, or who threatens, the applicant or
his or her child or ward.

© That he or she will not disclose his or her
actual address to the person who
committed the abuse against, or who
threatens, the applicant or his or her child
or ward.

ENROLLMENT

Individuals intending to enroll in Safe at Home
must first participate in safety planning with an
Application Assistant. Application Assistants are
trained victim service providers and advocates
designated by Safe at Home to provide education
about meaningful participation in the program
and safety planning services. After an individual
creates a safety plan with a designated
Application Assistant, they may complete an
application to enroll themselves and/or their
child/ward in Safe at Home. Please contact Safe
at Home directly to find a designated Application
Assistant in your area or find a [ list of
agencies with designated Application Assistants
here. @

To enroll, please download and complete
a Safe at Home Application &

[ Solicitud en espaficl

(3 Daim ntawv thov lus Hmoob @
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Completed applications may be faxed to our

secure fax at (608) 261-8660.

RESOURCES

Application Assistants

Voting

Schools

State and Local Government Agencies
Private Businesses

Courts and Service of Process

CONTACT US

If you have any questions regarding Safe at
Home, please contact us directly at (608) 266-

6613 or safeathome@doj.state.wi.us

(Note: for security reasons, please do not put any
address or otherwise sensitive information in your

email inquiry).

ice Coorg

g Council
File Consumer Complaint

Wiscongin Ambear Alert

Missing an: oited Children and Adults

Wisconsin Alliance for Drug Endangered Children
Wisconsin Crime Alert Network
Wisconsin Department of Corrections

Wisconsin Board of Commissioners of Public

BQOJd Media Archive

Grants

https://www.doj.state.wi.us/ocvs/safe-home

s webmaster £
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SAFE AT HOME

WISCONSIN ADDRESS CONFIDENTIALITY PROGRAM

GUIDE FOR SCHOOLS

WISCONSIN DEPARTMENT OF JUSTICE
OFFICE OF CRIME VICTIM SERVICES




This document is infended to provide information and guidance to Wisconsin schools
regarding Safe at Home. District administrators are encouraged to establish and adopt
procedures that work best for their district. Information contained in this guide does not
constitute legal advice.

QOverview

Safe at Home is a statewide address confidentiglity program and mail-forwarding service
that provides victims of actual or threatened abuse, stalking, and/or human trafficking with a
legal substitute address to be used for both public and private purposes. The intent of Safe at
Home is for those who fear for their safety to be able to maintain a private, confidential
home, work, or school address and prevent future harm. To be eligible for the program,
participants must reside at a location that is unknown to their abuser and create a safety
plan with a victim advocate.

Safe at Home participants are responsible for notifying entities that they are enrolled in the
program and updating their records to reflect the substitute assigned address. All entities,
including public and private schools, must accept the substitute assigned address as d
program participant's legal address. See Wis. Stat, §165.48 (b) and (c). School districts may
verify an individual’s parficipation in the program by requesting to view their Safe at Home
provided authorization card, or if necessary, contacting Safe at Home directly.

School districts may encounter Safe at Home participants that are:

» Students
e Parents or guardians of students
+ District employees

Program Authorization Card

FRONT:

When a Safe af Home parficipant presents their program authorization card, their actual
address becomes confidential and the Safe at Home assigned address listed on the
authorization card should be used for all purposes.
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The following information is not considered confidential under Wis. Stat. §165.68, but may still
be confidential under FERPA and/or Wis, Stat. §118.125:

Participation in Safe at Home

Date of enroliment in Safe at Home
A participant's assighed address
State of residence

What to do when a parent or student says, “I am a Safe af Home participant.”

1.

Verify the status of the program participant by requesting fo see their Safe at Home
Authorization Card. All Safe at Home program participants are issued an authorization
card and are prepared to present it upon request. A parent or legal guardian may
present their authorization card on behalf of their minor child or ward. School
employees may photocopy this card for school records, if necessary. School
employees may also verify a participant’s status by contacting Safe at Home directly
by phone at {608) 266-6613. To verify a participant’s status by phone, please provide
the participant's full name and participant 1D number (listed on the authorization
card). Calls will be returned within 1 business day.

If enrolling a student, begin the enroliment process. Do not ask the participant for their
actual address or require them to provide proof of residency before starting the
enroliment process.

Safe at Home encourages districts to adopt one of the following methods 1o verify a
student's enroliment eligibility:

a. Complete the "School and District Eligibility Verification” form and submit it
direcily to Safe at Home. Safe at Home will check the student's enroliment
eligibility based on the actual address contained in our records. Please note
that this verification method is dependent upon Iimited district and school
boundary information made available to Safe at Home and may not always
result in verification of the correct school. A copy of the “School and District
Eligibility Verification” form may be found at the end of this guide.

b. Designate an administrator within the district that can facilitate a conversation
with the enrolling parent or guardian to identify the correct school in which to
enroll the student and available transportation options. The parent or guardian
may orally disclose an actual address during this conversation for the purpose
of identifying a proper school and establishing a correct bus route. The
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administrator may not make record of the actual address or disclose the actual
address in any way. The enrolling parent or guardian may then complete an
“Affidavit of Student Enrollment" after being provided the proper school and
busing information from the adminisirator. The “"Affidavit of Student Enrollment”
may be kept as a part of the student record because it does not contain the
student’s actual address.

A copy of the “Affidavit of Student Enrollment” may be found at the end of this
guide.

4. Do not request a transfer of pupil records from the student's previous school. To ensure
protection of the Safe ot Home participant's actual address, all transfers of pupil
records should be facilitated directly by Safe at Home. Parents or guardians should
complete the Safe at Home “Release of information: School Records” form and
provide it directly fo Safe at Home, not the school. Safe at Home may then request
student records from the previous school and forward them to the enroling school.

5. Use the Safe at Home assigned address listed on the participant's authorization card
for all inferal and external pupil records.

Other Considerations:

Emergency Contact Information - Students that are Safe at Home participants may still
provide the school with emergency contact information. Parents should not provide the
contact number for Safe at Home as an emergency contfact,

School Directory - For safety concerns, it is recommended that Safe at Home parficipants
opt-out of any type of school directory. Please work with Safe at Home participants o
identify any directories or public listings that your district publishes. A Safe at Home
parficipant’s actual address should never be listed in a school directory,

Frequently Asked Questions

Q: How does a school district provide the Wisconsin Department of Public Instruction with
confirmation of enrollment and attendance for students enrolled in Safe at Home?2

A: Use of a Safe at Home assigned address will not impact any data collection done by the
Wisconsin Department of Public Instruction. Districts should provide information for students
participating in Safe at Home the same way that they do for other students.
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Q: How should a school district document a Safe at Home parficipant student that is open
enrofling into their districte

A: The nonresident district should use the Safe at Home address as the address of record for
the student enrolling info their district. This is the student’s legal address to be used for all
purposes and should be the only address that appears in the pupil record. The student’s
actual resident disirict must be provided and entered into the open enrollment daiabase
(OPAL) either by the parent submitting an online application during the regular application
period or by the nonresident district entering the application information from an alternative
application. The student's actual district of residence may only be disclosed to the Wisconsin
Department of Public Insfruction, the student's nonresident district, and the student's resident
district for tracking and funding purposes and may not be disclosed as part of the pupil
record.

Q: | have attendance or welfare concerns about a student that is a Safe at Home
participant. What should | do?

A: Attendance concerns should be handled in the same manner as any other student. If law
enforcement is contacted, inform them that the student is a Safe at Home participant and
that any release of information pertaining to the studeni’s aclual address should come from
Safe at Home directly.

Enroliment in Safe at Home does not exempt anyone from existing mandatory reporting laws.
Child welfare reports should be made during school hours, if possible. Inform human services
that the student is a Safe at Home participant and that you are prohibited from releasing any
actual address information. Human services can ask law enforcement to request a release of
participant information directly from Safe at Home.

Q: If the alleged abuser is the other parent, can that person access information about the
childe

A: Safe at Home participation does not prevent lawful disclosure of information fo parents.
Therefore, all school records should reflect only the Safe af Home assighed address,

Q: Can Safe at Home disclose a participant's acfual address?
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Ar  Safe at Home may only release actual address information if requested by law
enforcement for official purposes or pursuant fo court orders. Any other type of request for
disclosure of participant's actual address will be denied.

Q: What happens if a Safe at Home participant student moves during the school year?

A: Schools may request verification of enroliment eligibility at any time. If your district would
like Safe at Home to re-verify a student’s enraliment eligibility, complete and submit the
“School and District Eligibility Verification Form™ at any time.

Q: Can pictures of Safe at Home participant students be posted on the school website 2

A: The law that governs Safe at Home does not pertain fo photographic records. Parents or
students participating in Safe at Home may request that photographic images not be posted
publicly as part of a safety plan. It is recommended that schools consult directly with parents
and legal counsel before posting or releasing any kind of photographic information
pertaining to students enrolled in Safe at Home.

Statutory Reference

Safe at Home is governed by Wis. Stat. §165.68 and administered by the Department of
Justice Office of Crime Victim Services.

Confact Informdtion
By Mail:

Safe at Home

Wisconsin Department of Justice
P.O. Box 7035

Madison, Wl 53707-7035

Phone: (608) 266-6613

Email; safeathome@doj.state.wi.us

Website: www.safeathomewi.gov
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Wisconsin Safe at Home Program

Court Records and Service of Process

Court Records :

If a Safe at Home participant submits a written request to a local clerk that their
actual address be kept private, the local clerk may not disclose any record in his or
her possession which would reveal the Safe at Home participant's actual address,
except pursuant 1o a court order. [See Wis, Stat. § 66.0504(2)] It is the responsibility
of a Safe at Home participant to file a Notice to Court of Participation in Safe at
Home_form for every case in which their actuol address appears.

If a Safe at Home participant files a Notice fo Court of Participation in Safe aft Home,
the clerk of courts will;
» Verify parficipation in Safe at Home by requesting to view the participant's Safe at
Home Authorization Card.
»  Waive the filing fee.
e Enter the form into CCAP as a court record event.
» Locate and remove all references to the actuagl or last-known address in the court
record, including any reference on the Notice fo Court of Participation in Safe at
Home form and in electronic filing records,
¢+ Replace the participant's actual or last-known address with the Safe at Home
assigned address listed on the Notice to Court of Participation in Safe at Home form.

Service of Process

All Safe at Home participants certify the Wisconsin Department of Justice as their
designated agent for service of process. Legal paperwork thai does not require
personal service may be sent via U.S. Postal Service mail to the Safe at Home
participant’s assigned address. Legal paperwork that requires personal service
should not be served to a Safe at Home participant af their assigned address or their
actual home, work, or school address.

Legal paperwork to be personally served on a Safe at Home participant may be
served to the Department of Justice at the Office of the Attorney General in the
Wisconsin State Capitol Building (114 East, State Capitol) during business hours.

This and other information about the Safe at Home program can also be found at
www.Safe AtHomeWl.gov




STATE OF WISCONSIN, CIRCUIT COURT, COUNTY-
PlaintiffiPetifoner NOtlce EO COUT‘F Of
Participation in
V8- " Safe at Home
Defendant/Respondent
Other Case No.
This notice is to inform the court and all parties to the above-named action that is a

participant in Safe at Home, Wisconsin's address confidentiality program.

o Pursuant to §66.0504(2), Wis. Stats., the clerk shall redact all references to the last known address/aciual address in the
case number referenced above.

« Pursuant to §165.68(5)(a), Wis. Stats., a Safe at Home participant may use their Department of Justice assigned address
for ail purposes. Correspondence may be mailed to the above-named participant at the following assigned address:

3902 Milwaukee S.f.: #S
PO Box 7188
Madison, W1 53707

+ The Wisconsin Department of Justice is the designated agent for service of process for this Safe at Home participant. Legal
documents fo be personally served to this Safe at Home participant may be served to the Department of Justice at the Office
of the Attorney General in the Wisconsin State Capitol Building (114 East, State Capnto!) during business hours. Additional
information may be found at www.safeathomewi. gov

. No state or local agency or unit of government may refuse to use a program participant's assigned address for any official
business, unless a specific statutory duty requires the agency or unit of government {o use the participant’s actual address. A
state or local agency or unit of government may confirm with the department a person’s status as a program participant. See
Wis. Stat. §165.68(5)(b). To do so, contact Safe at Home directly at (608) 266-6613 or safeathome@doj.state.wi.us,

« No person who has received a nofification form from a program participant may refuse to use the assigned address for the
program participant, may require the program participant to disclose his or her actual address, or may intentionally disciose
to another person the actual address of a program participant. See Wis. Stat. §165.68(5)(c).

o A berson who intentionally releases actual address mformatlon of a Safe at Home patticipant is guilty of a misdemeanor. See
Wis, Stat. §165.68(7).

+ Safe at Home participant should note that this notice is not confidential and that they will need to complete a notice form for
each case in which their actual address appears. The clerk will continue fo use the Safe at Home assigned address until
notified of a new address by the program participant.

Safe at Home Participant Signature: Date:

SAH Court Form (rev, 12/2018)




" STATE OF WISCONSIN, CIRCUIT COURT, __ county |} You canfind this
A : information on the .
Wisconsin Circuit Couwrt

——— Notice to Court of . 1 Access Prograr website

aintiff/Pelitioner A . . . .

Participation in » (commonly called CCAP):
V8- . . Safe at Home
Defendani/Respondent
e . htips://weca.wlcourts.goy,

Other Case No. ) psi// € . /

«%m NAME

This notice is to inform the court and alf parties to the above named action that, Eui ".... 15 aparticipant
in Safe_ at Home, Wisconsin's address confidentiality-program. e

s Pursuant to §66.0504(2), Wis. Stats., the clerk ghall redact all references fo the last kgown ac%dress/actua! address in the case
number referenced above.,

«  Pursuantto §166.88(5)(a), Wis. Stats., a.Safe at Home patficipant may uge their Department of .Justice assigned address for
all purposes. Correspondence may be mailed fo the above~named partlclpant atthe foliowmg assigried address

i ; Assigned Address ,
3982 Milwaukae Street, #SXXX {your unique hoa;sehatd number}
" PO Box7188
“Madison, WI 53707

e

« The Wisconsin Depariment of Justlce is the demgnated agent for gervice of process for this Safe at Home participant. Legal

" documents fo be personally served to this Safe at Home partlmpan’c may be served to the Department of Justice at the Office of the
Attorney General in the WisConsin Stat Capltol Bulldmg 114 East Siate Capitol) dunng business hours. Addifional information may
be found at www. safeathomsvw gov

« No state or local agency or unit of govemment may ‘tefuse to use a program participant's assigned address for any official
business, uniess aspecific statutory duty requlres the agency or unit of government to use the participan{’s actual address. A state
or focal agency or unit of government may confirm with the department a person's status as a program participant. See Wis. Stat.
§165. 68(5)([‘;) To do so, contact Safe at Home directly at (508) 266-8513 or safeathome@doj.state.wi.us.

o No person who hag received'a notification form from a‘program parficipant may refuse fo use.the assigned address for the program
participant, may require the program parhmpant to disclose his or her actual address, or may infentionally disclose to another
person the actual address of a program participant. See Wis. Stat. §165.68(5)(c).

« A person who intentionally réie?ases actual address information of a Safe at Home participant is gullty of a mis;:{emeanor. See Wis.
Stat. § 165:68(7).

+ Safe at Home participant should note that this notice is not confidential and that they will need to complete a nofice form for each
case in which their actual address appears. The clerk will continue to use the Safe at Home assigned address until notified of a

new address by the program participant.

YOUR SIGNATURE .. DATE

Safe at Home Participant Signature: Date:

SAH Court Farm (rev, 12/2018)




STATE OF WISCONSIN, CIRCUIT COURT, COUNTY

PlaintftPetiioner Notice to C-OLII‘t of
Cancellation of
e Participation in
Defendant/Respondent Safe at Home
oer Case No.
This notice is to inform the court that is no longer enrolled as a participant in Safe at Home,

Wisconsin's address confidentiality program. Due to this change in enrollment status, the above-named individual is no fonger authorized
o use the following address:

Sighed Address
3902 Milwaukee St., #5__
PO Box 7188
Madison, W1 53707

Update the above-named individual's address to the following:

Al mail sent to the assigned address for the above-named individual will be retumed to sender. The Depariment of Justice can no
longer accept service of process on behalf of the above-named individual. Please update your records accordingly.
This notice is submitted to the court by:

O The above-named individual, who is no longer enrolled in Safe at Home,

Signature: : Date:

0 The director or an authorized designee of Safe at Home.

Signature: Date:

SAH Court Form (rev. 1/2019)




SAFE AT HOME

v WISCONSIN ADDRESS CONFIDENTIALITY PROGRAM

Notice to State and Local Government Entity of Participation in Safe at Home

This notice is to inform your agency or unit of government that isa
participant in Safe at Home, Wisconsin’s address confidentiality program.

Pursuant to §165.68(5)(a), Wis. Stats., a Safe at Home participant may use their Department of Justice
assigned address for all purposes. Please update your records to reflect the following assigned address:

No person who has received a notification form from a program participant may refuse to use the assigned
address for the program participant, may require the program participant to disclose his or her actual
address, or may intentionally disclose to another person the actual address of a program participant. [See
Wis. Stat. §165.68(5)(c)]

No state or local agency or unit of government may refuse to use a program participant’s assigned address for
any official business, unless a specific statutory duty requires the agency or unit of government to use the
participant’s actual address. A state or local agency or unit of government may confirm with the department
a person’s status as a program participant. [See Wis. Stat. §165.68(5)(b)] To do so, contact Safe at Home
directly at (608) 266-6613 or safeathome®doj.state.wi.us.

If a Safe at Home participant submits a written request to a local clerk that he or she keep the participant’s
actual address private, the local clerk may not disclose any record in his or her possession which would reveal
the Safe at Home participant’s actual address, except pursuant to a court order. [See Wis. Stat. § 66.0504(2)]

The right to inspect or copy information in a public record does not apply to the actual address of a Safe at
Home participant. [See Wis. Stat. § 19.35(1)(am)}(2m)]

The right to inspect or copy information in a record does not apply to personally identifiable information if
disclosure of that information would endanger an individual's life or safety. [See Wis. Stat. § 19.35(1)(am)
2.a.]

The Department of Justice is the designated agent for service of process on behalf of this participant. [See Wis,
Stat. § 165.68(3)(g)] Legal paperwork that does not require personal service may be sent via U.S. Postal Service
mail to the participant’s assigned address with the outside of the envelope clearly marked as “Service of Process.” '
Legal paperworls that requires personal service should not be served to this participant at their assigned address
or the participant’s actual home, work, or school address. Personal service may be accepted by the Department of
Justice at the Office of the Attorney General in the Wisconsin State Capitol Building located at 114 East, State
Capitol, Madison, WI, during business hours.

DOJ - SAH Rev. 2/2018







SAFE AT HOME

WISCONSIN ADDRESS CONFIDENTIALITY PROGRAM

Real Property Notice

This notice is to inform you that is a lawfud
participant in Safe at Home, Wisconsin’s address confidentiality program for victims of abuse and people
who fear for their physical safety. Safe at Home is administered by the Office of Crime Victim Services
within the Wisconsin Department of Justice. Participants in Safe at Home have extremely high security
needs which require their actual address and any portion thereof to be kept confidential. Upon receipt of
this notice, all real property records related to the above-named individual are subject to the
requirements of § 165.68, § 66.0504(2), and § 19.35(1)(am), Wis. Stats. '

e No person who has received a notification form from a program participant may refuse to use the
assigned address for the program participant, may require the program participant to disclose
his or her actual address, or may intentionally disclose to another person the actual address of a
program participant, [See Wis. Stat. §165.68(5)(c)]

s No state or local agency or unit of government may refuse to use a program participant’s
assigned address for any official business, unless a specific statutory duty requires the ageney or
unit of government to use the participant’s actual address. A state or local agency or unit of
government may confirm with the department a person’s status as a program participant. [See
Wis. Stat. §165.68(5)(b)] To do so, contact Safe at Home directly at (608) 266-6613 or
safeathome@doj.state.wi.us.

o If a Safe at Home participant submits a written request to a local clerk that he or she keep the
participant's actual address private, the local clerk may not disclose any record in his or her
possession which would reveal the Safe at Home participant’s actual address, except pursuant to
a court order. [See Wis. Stat. § 66.0604(2)]

.« The right to inspect or copy information in a public record does not apply to the actual address of
a Safe at Home participant. [See Wis. Stat. § 19.35(1)(am)(2m)]

e The right to inspect or copy information in a record does not apply to personally identifiable
information if disclosure of that information would endanger an individual's life or safety. [See
Wis. Stat. § 19.35(1)(am) 2.a.]

¢ The Department of Justice is the designated agent for service of process on behalf of this
participant. [See Wis. Stat. § 165.68(3)(g)] Legal paperwork that does not require personal service
may be sent via U.S. Postal Service mail to the participant’s assigned address with the outside of
the envelope clearly marked as “Service of Process.” Legal paperwork that requires personal service
should not be served to this participant at their assigned address or the participant’s actual home,
work, or school address. Personal service may be accepted by the Department of Justice at the
Office of the Attorney General in the Wisconsin State Capitol Building located at 114 Kast, State
Capitol, Madison, WI, during business hours.




Safe at Home Participant Information:

Legal First Name Legal Middle Initial : Legal Last Name

Telephone Number Date of Expiration in Safe at Home

Safe at Home Participant’s Assigned Address:

This address is the participant’s legal address and should be used for all mailed correspondence to the participant.

3902 Milwaukee St., #S
PO Box 7188
Madison, WI 53707

Legal Description of the Real Property Affected by this Notice:

Parcel Number:

Street Address of the Real Property Affected Ey this Notice:

Number Street Apt.fUnit City State Zip

Signature of Participant:

Signature Date



CERTIFICATION OF PROPOSED GUIDANCE DOCUMENT

I have reviewed this guidance document or proposed guidance document
and I certify that it complies with sections 227.10 and 227.11 of the Wisconsin
Statutes. I further certify that the guidance document or proposed guidance
document contains no standard, requirement, or threshold that is not explicitly
permitted by a statute or a rule that has been lawfully promulgated. I further
certify that the guidance document or proposed guidance document contains
no standard, requirement, or threshold that is more restrictive than a
standard, requirement, or threshold contained in the Wisconsin Statues.

On behalf of the Attorney General

7y A

CHARLOTTE GIBSON

Division of Legal Services Administrator




