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1 DEPARTMENT OF WORKFORCE DEVELOPMENT DWD 295.001

Chapter DWD 295

APPRENTICESHIP

DWD 295.001 Definitions.
DWD 295.01 Eligibility and procedure for registration of an apprenticeship 

program.
DWD 295.02 Standards.
DWD 295.03 Local committees.
DWD 295.04 Application forms.
DWD 295.05 Apprentice wages.
DWD 295.06 Effect of bargaining agreements.
DWD 295.07 Apprentice contract.

DWD 295.08 Manual.
DWD 295.10 Family-owned construction business.
DWD 295.15 Criteria for apprenticeable occupations.
DWD 295.20 Enforcement of indenture agreements.
DWD 295.21 Deregistration of a registered program.
DWD 295.22 Reinstatement of program registration.
DWD 295.23 Hearings for deregistration.
DWD 295.25 Apprenticeship completion award program.

Note:  Chapter Ind 95 was renumbered chapter ILHR 295 under s. 13.93 (2m) (b) 
1., Stats., Register, February, 1996, No. 482.  Chapter ILHR 295 was renumber to be 
DWD 295 under s. 13.93 (2m) (b) 1., Stats., and corrections made under s. 13.93 
(2m) (b) 6. and 7., Stats., Register, September, 1997, No. 501.

DWD 295.001 Definitions.  In this chapter:
(1) XApprenticeY has the meaning specified in s. 106.001 (1), 

Stats.
(2) XAssignmentY means the initial placement of an appren-

tice with an employer.
Note:  See also the definitions in this section of XreassignmentY and Xunassign-

ment.Y
(3) XCancellationY means the termination of the registration 

or approval status of a program at the request of the sponsor, or 
the termination of an apprentice contract at the request of any 
party to the contract.

(4) XCertificateY or XcertificationY means documentary evi-
dence that:

(a)  The department has established that an individual is eligi-
ble for probationary employment as an apprentice under a regis-
tered apprenticeship program.

(b)  The department has established that an individual is eligi-
ble for probationary employment as an apprentice under a regis-
tered apprenticeship program  [The department has registered an 
apprenticeship program as evidenced by a certificate of 
registration].

Note:  CR 14-032 amended this paragraph by striking a semicolon and under-
scoring a period.  However, without striking or underscoring any new text, CR 14-
032 replaced the previously existing text, which is shown in brackets, with the text 
not shown in brackets.  The text not shown in brackets repeats the language of par. 
(a). The change of text was unintended by the department and the language of this 
paragraph will be clarified by future rulemaking 

(c)  The department has determined that an apprenticeship 
[apprentice] has successfully met the requirements to receive an 
interim credential.

Note:  CR 14-032 amended this paragraph by striking a semicolon and under-
scoring a period.  However, without striking or underscoring any new text, CR 14-
032 replaced Xapprentice,Y which is shown in brackets, with Xapprenticeship.Y  The 
change of text was unintended by the department and the language of this provision 
will be clarified by future rulemaking 

(d)  The department has determined that an individual has suc-
cessfully completed apprenticeship.

(5) XCompetencyY means the attainment of manual, mechan-
ical, or technical skills and knowledge, as specified by an occupa-
tional standard and demonstrated by an appropriate written and 
hands-on proficiency measurement.

(6) XCompletion rateY means the percentage of an appren-
ticeship cohort who receive a certificate of apprenticeship com-
pletion within one year of the projected completion date.  An Xap-
prenticeship cohortY is the group of individual apprentices regis-
tered to a specific program during a one-year time frame, except 
that a cohort does not include the apprentices whose apprentice 

contract has been cancelled during the probationary period or 
transferred.

(7) XDepartmentY means the department of workforce devel-
opment, which is the state registration agency for the purposes of 
29 CFR 29.

(8) XEmployerY has the same meaning as in s. 106.001 (5), 
Stats.

(9) XElectronic mediaY means media that utilize electronics 
or electromechanical energy for the end user to access the con-
tent; and includes electronic storage media, transmission media, 
the Internet, extranet, lease lines, dial-up lines, private networks, 
and the physical movement of removable or transportable elec-
tronic media or interactive distance learning.

(10) XFederal purposesY includes any federal contract, grant, 
agreement or arrangement dealing with apprenticeship; and any 
federal financial or other assistance, benefit, privilege, contribu-
tion, allowance, exemption, preference, or right pertaining to 
apprenticeship.

(11) XInterim credentialY means a credential issued by the 
department, upon request of the appropriate sponsor, as certifica-
tion of competency attainment by an apprentice.

(12) XJourneyworkerY means a worker who has attained a 
level of skill, abilities, and competencies recognized within an in-
dustry as having mastered the skills and competencies required 
for the occupation.

Note:  The use of this term may also refer to a mentor, technician, specialist, or 
other skilled worker who has documented sufficient skills and knowledge of an oc-
cupation, either through formal apprenticeship or through practical on-the-job expe-
rience and formal training.

(13) XLocal apprenticeship committeeY means an apprentice-
ship committee to which the department has delegate the author-
ity to act under ss. DWD 295.02 and 295.03.

(14) XOffice of ApprenticeshipY means the office designated 
by the employment and training administration of the U. S. de-
partment of labor to administer the national apprenticeship sys-
tem or its successor organization.

(15) XProvisional registrationY means the initial approval of a 
newly registered program that meets the required standards for 
program registration.

(16) XQuality assurance assessmentY means a comprehensive 
review conducted by the department regarding all aspects of an 
apprenticeship program[s performance, including determining if 
apprentices are receiving on-the-job learning in all phases of the 
apprenticeable occupation, scheduled wage increases consistent 
with the registered standards, and related instruction through ap-
propriate curriculum and delivery systems, and that the depart-
ment is receiving notification of all new registrations, cancella-
tions, and completions as required in this chapter.
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(17) XReassignmentY means the assignment of an apprentice 
from one employer to another within the same apprenticeship 
program.

(18) XRegistration of an apprentice contractY means the ac-
ceptance and recording of an apprentice contract by the depart-
ment as evidence of the apprentice[s participation in a particular 
registered apprenticeship program.

(19) XRegistration of an apprenticeship programY means the 
acceptance and recording of such program by the department as 
meeting the basic standards and requirements of the department 
for approval of such program for federal and state purposes, as 
shown by a certificate of registration.

(20) XRelated instructionY means an organized and system-
atic form of instruction designed to provide the apprentice with 
the knowledge of the theoretical and technical subjects related to 
the apprentice[s occupation.  Such instruction may be given in a 
classroom, through occupational or industrial courses, or by cor-
respondence courses of equivalent value, electronic media, or 
other forms of self-study approved by the department.

(21) XSponsorY has the meaning given in s. 106.001 (8), 
Stats.

(22) XTechnical assistanceY means guidance provided by de-
partment staff in the development, revision, amendment, or pro-
cessing of a potential or current program sponsor[s standards of 
apprenticeship or apprentice contracts; or advice or consultation 
with a program sponsor to further compliance with this chapter; 
or guidance from the department on how to remedy nonconfor-
mity with this chapter.

(23) XTransferY means a shift of apprenticeship registration 
from one program to another, where there is agreement between 
the apprentice and the affected apprenticeship committees or pro-
gram sponsors.

(24) XUnassignmentY means the temporary interruption of an 
apprentice contract.

(25) XWisconsin apprenticeship advisory councilY means the 
council created by s. 15.227 (13), Stats.

History:  Cr. Register, May, 1981, No.305, eff. 6-1-81; CR 07-010: r. (3), Regis-
ter June 2007 No. 618, eff. 7-1-07; CR 10-073: am. (1), r. (4), renum. (2) to be (7) 
and am., cr. (2) to (6), (8) to (25) Register November 2010 No. 659, eff. 12-1-10; CR 
14-032: am. (4) (a) to (c), (21) Register May 2015 No. 713, eff. 6-1-15.

DWD 295.01 Eligibility and procedure for registra-
tion of an apprenticeship program.  (1) The eligibility for 
registration of an apprenticeship program for federal and state 
purposes is conditioned upon a program[s conformity with the 
apprenticeship program standards published in this chapter.  For 
a program to be determined by the department as being in con-
formity with this chapter, the program shall apply for registration 
and be registered with the department.  The determination by the 
department that the program meets the apprenticeship program 
standards is made only through such registration.

(2) An apprenticeship program or any apprentice contract is 
eligible for registration by the department if it meets all of the fol-
lowing criteria:

(a)  The program or contract is in conformity with the require-
ments of this chapter and the training is in an apprenticeable oc-
cupation having the characteristics set forth in s. DWD 295.15 
(2).

(b)  The program or contract is in conformity with the require-
ments of ch. DWD 296 relating to equal employment 
opportunity.

(3) Apprentices shall be registered in accordance with s. 
DWD 295.02.  Such individual registration may be effected by 

completing an apprentice contract in accordance with s. 106.01 
(1), Stats.

(4) A person applying for the registration of an apprentice-
ship program or an apprentice contract shall appear personally 
before an apprenticeship committee when the committee requests 
the applicant to appear.  If no recommendation is received by the 
department from the committee within 40 days after receipt of an 
application by the committee, the department shall act on the ap-
plication without committee recommendation.  This time limit 
may be extended by the department on a showing of good cause.  
A recommendation on an individual application shall be subject 
to review and revision by the department in the event that an ap-
plicant is dissatisfied with the committee action.

(5) The sponsor shall notify the department within 40 days of 
persons who have successfully completed apprenticeship pro-
grams, transfers, unassignments, and of apprentice contracts and 
shall provide a statement of the reasons for any cancellations.

(6) Programs approved by the department shall be accorded 
registration or approval evidenced by a certificate.

(7) When the department determines that an application for a 
new program meets the required standards for program registra-
tion, the department shall give provisional approval to the pro-
gram for a period of a full training cycle.  The department shall 
review each new program for quality and for conformity at the 
end of each year during the training cycle.  At the end of the ini-
tial training cycle:

(a)  A program that conforms with the requirements of this 
chapter shall be made permanent.

(b)  A program not in operation or not conforming to this 
chapter shall be recommended for deregistration procedures.

(8) The department shall review each program for quality and 
for conformity at least once every 5 years.  If a program is not in 
operation or not conforming to the requirements of this chapter, 
the department shall recommend the program for deregistration 
procedures.

(9) A proposal or application to modify or change a registered 
program or established apprenticeship standards shall be submit-
ted to the department.  The department shall make a determina-
tion which approves or disapproves the proposal or application 
within 90 days from the date of receipt.  If the department ap-
proves the modification or change, the department shall record 
and acknowledge the approval as an amendment to the program 
within 90 days.  If the department does not approve a proposed 
modification or change, it shall notify the sponsor of the disap-
proval and the reasons therefore and provide the appropriate tech-
nical assistance.

(10) When proposing an individually sponsored apprentice-
ship program for registration by an employer or employers[ asso-
ciation that provides for participation by a union, the department 
shall require a written statement of union agreement or no objec-
tion to the program.  If a program proposed by an employer or 
employers[ association does not provide for union participation, 
the employer or employers[ association shall furnish to any exist-
ing union which is the collective bargaining agent of the employ-
ees to be trained a copy of its application for registration and of 
the apprenticeship program.  The department shall allow 45 days 
for the receipt of union comments, if any, before final action on 
the application for registration or approval.

(11) When the employees to be trained in an individually 
sponsored apprenticeship program have no collective bargaining 
agreement, an employer or group of employers, or an employer 
association may propose an apprenticeship program.

History:  Cr. Register, March, 1957, No.15, eff. 4-1-57; am. Register, November, 
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1978, No. 275, eff. 12-1-78; renum. from Ind 85.01, Register, April, 1981, No. 304, 
eff. 5-1-81; CR 10-073: r. and recr. Register November 2010 No. 659, eff. 12-1-10.

DWD 295.02 Standards.  (1) The department may adopt 
statewide or local apprenticeship standards covering minimum 
training requirements, procedure in processing apprentice con-
tracts, qualification of applicant employers and apprentices, func-
tions of local apprenticeship committees, and such other matters 
as constitute an apprenticeship program in a particular trade.

(2) To be eligible for approval and registration by the depart-
ment, an apprenticeship program shall conform to all of the fol-
lowing standards:

(a)  The program shall have an organized, written plan, also 
referred to as program standards, embodying the terms and con-
ditions of employment, training, and supervision of one or more 
apprentices in an apprenticeable occupation, which meets the cri-
teria in s. DWD 295.15 (2) and is subscribed to by a sponsor who 
has undertaken to carry out the apprentice training program.  The 
term of apprenticeship may be measured either through the com-
pletion of the industry standard for on-the-job learning of at least 
2,000 hours, known as the time-based approach, the attainment 
of competency, known as the competency-based approach, or a 
blend of the time-based and competency-based approaches, 
known as the hybrid approach.

(b)  The program standards shall contain provisions that ad-
dress all of the following:

1.  The employment and training of the apprentice in a skilled 
occupation.

2.  For standards using the time-based approach, the mea-
surement of skill acquisition through the individual apprentice[s 
completion of at least 2,000 hours of on-the-job learning as de-
scribed in a work process schedule.

3.  For standards using the competency-based approach, the 
measurement of skill acquisition through the individual appren-
tice[s successful demonstration of acquired skills and knowledge, 
as verified by the program sponsor.  Programs utilizing this ap-
proach shall still require apprentices to complete an on-the-job 
learning component of registered apprenticeship.  The program 
standards shall address how on-the-job learning will be inte-
grated into the program, describe competencies, and identify an 
appropriate means of testing and evaluation for such 
competencies.

4.  For standards using the hybrid approach, the measurement 
of the individual apprentice[s skill acquisition through a combi-
nation of specified minimum number of hours of on-the-job 
learning and the successful demonstration of competency as de-
scribed in a work process schedule.

5.  An outline of the work processes in which the apprentice 
will receive supervised work experience and learning on the job, 
and the allocation of the approximate amount of time to be spent 
in each major process.

6.  Provision for organized, related, and supplemental in-
struction in technical subjects related to the occupation.  A mini-
mum of 144 hours for each year of apprenticeship is required. 
This instruction in technical subjects may be accomplished 
through such media as:  Classroom, occupational or industry 
courses, electronic media, or other instruction approved by the 
department.  Apprenticeship instructors shall meet the educa-
tional and occupational requirements of the Wisconsin Technical 
College System Board, or be a subject matter expert, which is an 
individual, such as a journeyworker, who is recognized within an 
industry as having expertise in a specific occupation, and have 
training in teaching techniques and adult learning styles, which 
may occur before or after the apprenticeship instructor has started 
to provide the related technical instruction.

7.  A progressively increasing schedule of wages to be paid to 
the apprentice consistent with the skill acquired.  The entry wage 
shall not be less than the minimum wage prescribed by the Fair 
Labor Standards Act, 29 USC 206, or Wisconsin[s minimum 
wage law.

8.  Periodic review and evaluation of the apprentice[s perfor-
mance on the job and in related instruction; and the maintenance 
of appropriate progress records.

9.  A numeric ratio of apprentices to journeyworkers consis-
tent with proper supervision, training, safety, and continuity of 
employment, and applicable provisions in collective bargaining 
agreements, except where such ratios are expressly prohibited by 
the collective bargaining agreements.  The ratio language shall be 
specific and clearly described as to its application to the job site, 
workforce, department, or plant.

10.  A probationary period reasonable in relation to the full 
apprenticeship term, with full credit given for such period toward 
completion of apprenticeship.  The probationary period may not 
exceed 25 percent of the length of the program, or 12 months, 
whichever is shorter.

11.  Adequate and safe equipment and facilities for training 
and supervision, and safety training for apprentices on the job 
and in related instruction.

12.  The minimum qualifications required by a sponsor for 
persons entering the apprenticeship program, with an eligible 
starting age not less than 16 years.

13.  The placement of an apprentice under a written contract 
that meets the requirements of ch. 106, Stats.  The contract shall 
directly, or by reference, incorporate the standards of the program 
as part of the contract.

14.  The granting of advanced standing or credit for demon-
strated competency, acquired experience, training, or skills for all 
applicants equally, with commensurate wages for any progression 
step so granted.

15.  The transfer of an apprentice between apprenticeship 
programs and within an apprenticeship program shall be based 
on agreement between the apprentice and the affected local ap-
prenticeship committees or program sponsors and the depart-
ment, and shall comply with all of the following requirements:

a.  The transferring apprentice shall be provided a transcript 
of related instruction and on-the-job learning by the committee or 
program sponsor.

b.  Transfer shall be to the same occupation.
c.  A new apprentice contract shall be executed when the 

transfer occurs between program sponsors.
16.  Assurance of qualified training personnel and adequate 

supervision on the job.
17.  Recognition for successful completion of apprenticeship 

evidenced by an appropriate certificate issued by the department.
18.  Program standards that utilize the competency-based or 

hybrid approach for progression through an apprenticeship and 
that choose to issue interim credentials shall clearly identify the 
interim credentials, demonstrate how these credentials link to the 
components of the apprenticeable occupation, and establish the 
process for assessing an individual apprentice[s demonstration of 
competency associated with the particular interim credential.  
Further, interim credentials shall only be issued for recognized 
components of an apprenticeable occupation, thereby linking in-
terim credentials specifically to the knowledge, skills, and abili-
ties associated with those components of the apprenticeable 
occupation.

19.  Identification of the department.
20.  Provision for the registration, cancellation and deregis-
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tration of the program; and for the prompt submission of any pro-
gram standard modification or amendment to the department for 
approval.

21.  Provision for registration of apprenticeship agreements, 
modifications, and amendments; notice to the department of per-
sons who have successfully completed apprenticeship programs; 
and notice of transfers, unassignments, and cancellations of ap-
prentice contracts and a statement of the reasons therefor.

22.  Authority for the cancellation of an apprentice contract 
during the probationary period by either party without stated 
cause; cancellation during the probationary period shall not have 
an adverse impact on the sponsor[s completion rate.

23.  Compliance with 29 CFR 30, including the equal oppor-
tunity pledge prescribed in 29 CFR 30.3 (c) and in s. DWD 
296.03 (3); an affirmative action plan complying with s. DWD 
296.04; and a method for the selection of apprentices authorized 
by s. DWD 296.10, or compliance with parallel requirement con-
tained in a state plan for equal opportunity in apprenticeship 
adopted under ch. DWD 296 and approved by the department.  
The apprenticeship standards shall also include a statement that 
the program shall be conducted, operated and administered in 
conformity with applicable provisions of ch. DWD 296, as 
amended, or, if applicable, an approved state plan for equal op-
portunity in apprenticeship.

Note:  29 CFR 30.3(c) reads:  X(1) Each sponsor of an apprenticeship program 
must include in its Standards of Apprenticeship and apprenticeship opportunity an-
nouncements the following equal opportunity pledge: 
[Name of sponsor] will not discriminate against apprenticeship applicants or ap-
prentices based on race, color, religion, national origin, sex (including pregnancy 
and gender identity), sexual orientation, genetic information, or because they are an 
individual with a disability or a person 40 years old or older. [Name of sponsor] will 
take affirmative action to provide equal opportunity in apprenticeship and will oper-
ate the apprenticeship program as required under Title 29 of the Code of Federal 
Regulations, part 30. 
(2) The nondiscrimination bases listed in this pledge may be broadened to conform 
to consistent State and local requirements. Sponsors may include additional pro-
tected bases but may not exclude any of the bases protected by this part.Y 

24.  Contact information, including name, address, telephone 
number and email address, for the appropriate individual with au-
thority under the program to receive, process and make disposi-
tion of complaints.

25.  Recording and maintenance of all records concerning ap-
prenticeship as may be required by the department and other ap-
plicable law.

(3) In trades for which no uniform apprenticeship courses or 
schedules of training have been adopted by the department, the 
sponsor may execute an apprentice contract with approved stan-
dards, subject to the approval of the department.

History:  CR 10-073: cr. Register November 2010 No. 659, eff. 12-1-10; CR 14-
032: am. (2) (intro.), (b) (intro.), 15. (intro.), a., b. Register May 2015 No. 713, eff. 
6-1-15; CR 19-003: am. (2) (b) 23. Register September 2019 No. 765, eff. 10-1-19.

DWD 295.03 Local committees.  (1) The function of 
local apprenticeship committees is to act in an advisory capacity 
to the department and to be parties to apprentice contracts.  Can-
didates for membership are nominated by the organizations 
which the members are to represent.  To be recognized as a local 
apprenticeship committee each individual member shall be offi-
cially so designated by the department.  The geographical juris-
dictional area of each such local apprenticeship committee shall 
be determined by the department.

(2) This rule does not apply to shop or plant sponsored ap-
prenticeship programs or to local apprenticeship committees cre-
ated under the terms of a bargaining agreement between the man-
agement and its employees within that plant or shop program.

History:  Cr. Register, March, 1957. No.15, eff. 4-1-57; am. (1), Register, No-
vember, 1978, No.275, eff. 12-1-78; renum. from Ind. 85.02, Register, April, 1981, 
No. 304, eff. 5-1-81; CR 10-073: renum. from DWD 295.02 and am. Register No-
vember 2010 No. 659, eff. 12-1-10.

DWD 295.04 Application forms.  Where the depart-
ment requires application forms to be filled out by applicant em-
ployers, applicant sponsors, and applicants for apprenticeships, 
the forms shall be approved by the department.

Note:  All forms referred to may be obtained at no charge from the Department of 
Workforce Development, Bureau of Apprenticeship Standards, P.O. Box 7972, 
Madison, WI 53707.

History:  Cr. Register, March. 1957, No.15, eff. 4-1-57; am. Register, November, 
1978, No. 275, eff. 12-1-78; renum. from Ind 85.03, Register, April, 1981, No.304, 
eff. 5-1-81; CR 10-073: renum. from DWD 295.03 and am. Register November 
2010 No. 659, eff. 12-1-10.

DWD 295.05 Apprentice wages.  (1) An apprentice 
contract wage scale is deemed adequate when, during the term of 
training, it averages 60% of the current journeyworker rate or 
skilled wage rate.  The apprentice contract shall provide for a 
graduated scale progressing in periods as approved by the 
department.

(2) In determining the journeyworker or skilled wage rate, for 
the construction sector for the apprentices who are covered under 
a collective bargaining agreement, the specified rate applies.  
Where apprentices are not covered by the collective bargaining 
agreement, the skilled wage rate is the rate average, calculated as 
the mean, based on the geographical area of the appropriate local 
committee.  The department will not normally approve a skilled 
rate for apprenticeship purposes more than 20% below the jour-
neyworker rate in the area.  In controversial cases, growing out of 
the fact that the committee[s jurisdictional area is so great as to 
extend into communities in which application of this policy 
proves impracticable, the department reserves the right to make 
exceptions.

(3) In other industry sectors in which collective bargaining is 
on the basis of an individual program, the skilled rate is that rate 
specified in the bargaining agreement.  In individual programs 
not covered by bargaining agreements, the skilled rate is that rate 
paid the greatest number of competent journeyworkers in like es-
tablishments in the community, or such other rate deemed ade-
quate by the department.

History:  Cr. Register, March, 1957, No. 15, eff. 4-1-57; am. Register, November, 
1978, No. 275, eff. 12-1-78; renum. from Ind 85.04, Register, April, 1981, No.304, 
eff. 6-1-81; CR 10-073: renum. from DWD 295.04 and am. Register November 
2010 No. 659, eff. 12-1-10.

DWD 295.06 Effect of bargaining agreements.  (1) 
Where conditions of employment of apprentices are stipulated by 
collective bargaining agreement, the department will be guided 
by the terms of such agreement provided such terms are not in 
conflict with state statutes or this chapter.

(2) The department shall similarly be guided by any special 
provision for veterans, minority persons, or women in the stan-
dards, apprentice qualifications or operation of the program, or in 
the apprentice contract, which is not otherwise prohibited by law, 
executive order, or authorized regulation.

History:  Cr. Register, March, 1957, No.15, eff. 4-1-57; am. Register, November, 
1978, No. 275, eff. 12-1-78; renum. from Ind 85.06, Register, April, 1981. No.304, 
eff. 5-1-81; correction made under s. 13.93 (2m) (b) 7, Stats., Register, June, 1984; 
correction made under s. 13.93 (2m) (b) 7., Stats., Register, February, 1996, No. 
482; CR 10-073: renum. DWD 295.06 to be (1), cr. (2) Register November 2010 No. 
659, eff. 12-1-10.

DWD 295.07 Apprentice contract.  (1) All apprentice 
contracts shall be made upon the forms provided by the 
department.

(2) No apprentice contract shall be considered in force unless 
it has had the approval of the department.

(3) The apprentice contract shall contain, explicitly or by ref-
erence, all of the following information:

(a)  Names and signatures of the contracting parties (appren-
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tice, the program sponsor, and the department), and the signature 
of a parent or guardian if the apprentice is a minor.

(b)  The date of birth of the apprentice, and, on a voluntary ba-
sis, the social security number of the apprentice.

(c)  Contact information of the program sponsor and the 
department.

(d)  A statement of the occupation in which the apprentice is to 
be trained, and the beginning date and term constituting the dura-
tion of apprenticeship.

(e)  A statement showing all of the following:
1.  The number of hours to be spent by the apprentice in work 

on the job in a time-based program; or a description of the skill 
sets to be attained by completion of a competency-based pro-
gram, including the on-the-job learning component; or the mini-
mum number of hours to be spent by the apprentice and a de-
scription of the skill sets to be attained by completion of hybrid 
program.

2.  The number of hours to be spent in related instruction in 
technical subjects related to the occupation consistent with 
s.106.01 (6) (a) and (b), Stats.

(f)  A statement setting forth a schedule of the work processes 
in the occupation or industry divisions in which the apprentice is 
to be trained and the approximate time to be spent at each 
process.

(g)  A statement of the graduated scale of wages to be paid to 
the apprentice and whether or not the required related instruction 
is compensated.

(h)  1.  The apprentice contract shall state the length of the 
probationary period, which may be up to 25% of the contract 
hours of the apprenticeship but in no case shall it exceed 12 cal-
endar months.  The probationary period shall constitute part of 
the apprenticeship period.

2.  During the probationary period, apprentice contracts are 
voidable by any party to the contract upon written notice to the 
department.

3.  After the probationary period, the apprentice contract may 
be cancelled consistent with this chapter.

(i)  A reference incorporating as part of the contract the stan-
dards of the apprenticeship program as they exist on the date of 
the contact and as they may be amended during the period of the 
contract, upon approval of the department.

(j)  A statement that the apprentice shall be accorded equal op-
portunity in all phases of apprenticeship employment and train-
ing, without discrimination because of race, color, religion, na-
tional origin, sex, sexual orientation, or age.

(k)  Contact information of the department when the contro-
versies or differences cannot be resolved locally.

(L)  A statement of advance standing including work and re-
lated instruction wages shall be commensurate for the credit 
granted or an amendment thereto.

(4) A minor with an apprentice contract under the provisions 
of ch. 106, Stats., shall not be subject to the law relating to prohib-
ited employments for minors, to the extent that the minor is per-
forming service within the provisions of an apprentice contract 
approved by the department.

(5) The terms of an existing apprentice contract may be mod-
ified subject to approval of the department.

History:  Cr. Register, March, 1957. No.15, eff. 4-1-57; am. Register, November, 
1978. No. 275, eff. 12-1-78; renum. from Ind 85.08, Register, April, 1981, No.304, 
eff. 5-1-81; CR 02-087: am. (4) Register November 2002 No. 563, eff. 12-1-02: CR 
10-073: r. and recr. (title), (3), am. (1), (2), r. (4), (5), (6), renum. (7), (8) to be (4), 
(5) and am. Register November 2010 No. 659, eff. 12-1-10; CR 14-032: am. (3) (e) 
(intro.), 1. Register May 2015 No. 713, eff. 6-1-15.

DWD 295.08 Manual.  The department shall keep on 

record and make available to all interested persons the appren-
ticeship manual as approved by the department effective January 
2008, or as thereafter amended.

History:  Cr. Register, March, 1967. No.15, eff. 4-1-57; am. Register, November, 
1978. No. 275. eff. 12-1-78; renum. from Ind 85.09, Register, April, 1981, No. 304, 
eff. 5-1-81; CR 07-010: am. Register June 2007 No. 618, eff. 7-1-07; CR 10-073: 
am. Register November 2010 No. 659, eff. 12-1-10.

DWD 295.10 Family-owned construction business.  
(1) In this section, Xfamily-owned construction businessY means 
a construction business which is owned or a majority of whose 
stock is owned by one person or jointly by 2 persons who are re-
lated by blood or marriage.

(2) An owner of a family-owned construction business may 
select any of his or her sons or daughters or any person necessary 
to an approved affirmative action plan as an apprentice when the 
person has met the qualification standards for a trade and the 
business has met the qualification standards for training the type 
of apprentice involved.

(3) This section may not be used by a family-owned construc-
tion business to replace an apprentice already registered and as-
signed to the business.

(4) Where conditions of employment of apprentices are stip-
ulated by a collective bargaining agreement, the department will 
be guided in its actions under this section by the terms of the 
agreement. Such stipulated conditions may require that sons and 
daughters of owners receive the same treatment as all other ap-
prenticeship applicants.

Note:  The qualification standards referred to in sub. (2) are set by joint appren-
ticeship committees and the department. Copies are available from the division of 
apprenticeship and training, P.O. Box 7946, Madison, WI 53707.

History:  Cr. Register, June, 1984, No. 342, eff. 7-1-84; CR 10-073: am. (2), (3) 
Register November 2010 No. 659, eff. 12-1-10.

DWD 295.15 Criteria for apprenticeable occupa-
tions.  (1) DUTIES OF THE DEPARTMENT.  (a)  No apprentice 
contract or program may be approved pursuant to ch. 106, Stats., 
unless the occupation involved has been approved by the depart-
ment as one suitable as an apprenticeable occupation under the 
criteria provided in this section.

(b)  The department shall maintain a list of approved appren-
ticeable occupations.

(2) OCCUPATIONAL CRITERIA.  In order for a new occupation 
to be approved by the department as an apprenticeable occupa-
tion, the department shall find that the occupation includes all of 
the following:

(a)  Involves skills that are customarily learned in a practical 
way through a structured, systematic program of on-the-job su-
pervised learning.

(b)  Is clearly identified and commonly recognized throughout 
an industry.

(c)  Involves the progressive attainment of manual, mechani-
cal, or technical skills and knowledge which, in accordance with 
the industry standard for the occupation, would require the com-
pletion of at least 2,000 hours of on-the-job learning to attain.

(d)  Requires related instruction to supplement the on-the-job 
learning.

History:  Cr. Register, October, 1981, No. 310, eff. 11-1-81; CR 10-073: am. (1) 
(a), (2) (a), (b), r. and recr. (2) (c), (d), r. (2) (e), (3) Register November 2010 No. 
659, eff. 12-1-10; CR 14-032: am. (2) (intro.), (a) to (c) Register May 2015 No. 713, 
eff. 6-1-15.

DWD 295.20 Enforcement of indenture agree-
ments.  (1) COMPLAINTS.  The department may accept com-
plaints arising under an apprentice contract which cannot be ad-
justed locally alleging that an apprentice contract entered into un-
der ch. 106, Stats., is not being complied with by another party to 
the agreement.  This section does not apply to any complaint con-
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cerning discrimination or other equal opportunity issues covered 
by ch. DWD 296, or subject matter covered by a collective bar-
gaining agreement.

(2) REQUIREMENTS.  The complaint shall be in writing and 
signed by the complainant, or authorized representative, and shall 
be submitted within 20 days of the final local decision.  It shall 
set forth the specific matters complained of, together with rele-
vant facts and circumstances. Copies of pertinent documents and 
correspondence shall accompany the complaint.

(3) INITIAL PROCEDURE.  The department, as appropriate, 
shall render an opinion within 90 days after receipt of the com-
plaint, based upon such investigation of the matters submitted as 
may be found necessary, and the record before it.  During the 90-
day period, the department shall make reasonable efforts to effect 
a satisfactory resolution between the parties involved.  If so re-
solved, the parties shall be notified that the case is closed.  Where 
an opinion is rendered, copies shall be sent to all interested par-
ties.  Nothing in this section precludes an apprentice from pursu-
ing any other remedy authorized under another federal, state, or 
local law.

(4) NOTICE.  (a)  Notice of intent to cancel.  If any party to the 
apprentice contract requests that the department cancel the con-
tract, the department shall send a written notice of intent to can-
cel to the complainant and the other party or parties.  The notice 
shall state that the apprentice contract will be cancelled 20 days 
from the date of the notice, unless the department receives a writ-
ten objection from any party within the 20-day period.  An objec-
tion shall be on the form provided by the department with the 
notice.

(b)  No objection to cancellation.  If no party to the apprentice 
contract objects by the expiration of the 20-day period in the no-
tice of intent to cancel, the apprentice contract is cancelled effec-
tive the date of the cancellation notice under par. (d).

(c)  Timely objection.  If the department receives an objection 
within the 20-day period provided in the notice of intent to can-
cel, all of the following provisions apply:

1.  The apprentice contract shall remain in the status it is in at 
the time that the department receives the objection, until the de-
partment cancels the apprentice contract under par. (d).

2.  The department shall determine whether the information 
provided by the complainant and the objecting party supports the 
complainant[s allegation that another party is not complying with 
the terms of the apprentice contract and whether the apprentice 
contract should be cancelled.  If the information provided is un-
clear or incomplete, the department shall investigate further.

3.  If the department determines that the apprentice contract 
should be cancelled, the department shall send a cancellation no-
tice under par. (d) and the apprentice contract is cancelled effec-
tive the date of the notice.  If the department determines that the 
apprentice contract should not be cancelled, the department shall 
rescind the intent to cancel notice.

(d)  Cancellation notice.  If the apprentice contract is can-
celled, the department shall send a written cancellation notice to 
the parties.  Any party who objects may make a request for a hear-
ing within 20 days from the date of the notice.

(5) APPROPRIATE SUBJECT MATTER.  (a)  The department 
shall hold a hearing if a timely request is made under sub. (3) on 
any complaint alleging that the provisions of the apprentice con-
tract are not being complied with by a party to the contract.  The 
department may not hold a hearing on complaints which consist 
of matters which are unrelated to the provisions of the apprentice 
contract.

(b)  Examples of violations of the apprentice contract which 
may be appropriate subject matter for a hearing on a complaint to 

the department under this chapter may include any of the 
following:

1.  That the employer or other party to the apprentice contract 
has not provided to the apprentice the proper on-the-job learning 
as required in the apprentice contract.

2.  That the employer or other party to the apprentice contract 
has failed to provide to the apprentice the proper related instruc-
tion as required in the apprentice contract.

3.  That the employer or other party to the apprentice contract 
has assigned the apprentice to perform job duties which do not 
provide the proper on-the-job learning as required in the appren-
tice contract.

4.  That the employer or other party to the apprentice contract 
has failed to pay the wages as required in the apprentice contract.

5.  That the apprentice is not satisfactorily progressing in the 
on-the-job learning or related instruction required under the ap-
prentice contract.

(c)  Examples of matters which are unrelated to the provisions 
of the apprentice contract which are not appropriate subjects for a 
hearing by the department under this chapter may include any of 
the following:

1.  Employee absenteeism or tardiness at work or school.
2.  Employee use of drugs or alcohol on the job at work or 

school.
3.  Insubordination.
4.  Refusal to perform work as assigned.
5.  Employee violations of the employer[s printed work rules.

(d)  If the department[s investigation reveals that the dispute 
between the apprentice and the employer or other party to the ap-
prentice contract is unrelated to the provisions of the apprentice 
contract, the department may cancel the apprentice contract.

(6) HEARING PROCEDURES.  (a)  When the department sets a 
date for a hearing, it shall notify each party to the apprentice con-
tract at least 20 days prior to the date of the hearing.

(b)  The person appointed by the department as the hearing ex-
aminer may not be any person who has participated in an initial 
investigation of the complaint.

(c)  The hearing examiner shall limit the hearing to the appro-
priate subject matter under sub. (5).

(d)  The person making the complaint shall present evidence 
at the hearing to support the allegations in the complaint. If the 
person making the complaint fails to appear at the hearing with-
out good cause or refuses to present evidence to support the alle-
gations in the complaint, the hearing examiner may dismiss the 
complaint.

(e)  The hearing examiner is not bound by the strict statutory 
or common law rules of evidence. Evidence shall be admitted as 
provided in s. 227.45, Stats.

(f)  The hearing shall be transcribed.  Any party may obtain a 
copy of the transcript by purchasing a copy from the transcription 
agency.

(g)  At the conclusion of the hearing, the hearing examiner 
shall make written findings and orders and serve them upon the 
parties. The hearing examiner may make orders to enforce the ap-
prentice contract, order penalties as provided in s. 106.01, Stats., 
cancel the apprentice agreement, or dismiss the complaint.

(h)  If the hearing examiner finds that a penalty as provided in 
s. 106.01, Stats., is appropriate, the department may request the 
attorney general to seek a court order directing the party to pay 
the penalty.  If any party fails to comply with an order of the hear-
ing examiner, the department may request the attorney general to 
seek enforcement of the order or penalty in the circuit court.
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(i)  The decision of the hearing examiner is the final order of 
the department.  Any party may seek judicial review of an order 
of the hearing examiner, as provided in ch. 227, Stats.

(7) CANCELLATION.  This section does not apply to the re-
quest of either party that an apprentice contract be cancelled dur-
ing the probationary period specified in the apprentice contract.

History:  Cr. Register, May, 1981, No.305, eff. 6-1-81; correction in (5) (e) made 
under s. 13.93 (2m) (b) 7., Stats., Register, February, 1996, No. 482; CR 07-010: am. 
(1), (4) (a), (b), (c), and (d), (5) (a), (b), and (f) and (6), r. (2), r. and recr. (3), Regis-
ter June 2007 No. 618, eff. 7-1-07; CR 10-073: am. (1), cr. (2), (3), renum. (3), (4), 
(5), (6) to be (4), (5), (6), (7) and am. Register November 2010 No. 659, eff. 12-1-
10; correction in (2) (title), (3) (title) made under s. 13.92 (4) (b) 2., Stats., Register 
November 2010 No. 659; CR 14-032: am. (4) (c) (intro.), (5) (b) (intro.), 1. to 4., (c) 
(intro.), 1. to 4. Register May 2015 No. 713, eff. 6-1-15.

DWD 295.21 Deregistration of a registered pro-
gram.  (1) TYPES OF DEREGISTRATION.  Deregistration of a pro-
gram may be effected upon the voluntary action of the sponsor by 
submitting a request for cancellation of the registration in accor-
dance with sub. (2), or upon reasonable cause, by the department 
instituting formal deregistration proceedings in accordance with 
sub. (3).

(2) DEREGISTRATION AT THE REQUEST OF THE SPONSOR.  The 
department may cancel the registration of an apprenticeship pro-
gram by written acknowledgement of such request stating all of 
the following:

(a)  The registration is cancelled at the sponsor[s request, and 
the effective date thereof.

(b)  That, within 15 days of the date of the acknowledgment, 
the department shall notify all apprentices of such cancellation 
and the effective date; that such cancellation automatically de-
prives the apprentice of individual registration; that the deregis-
tration of the program removes the apprentice from coverage for 
federal and state purposes which require the U. S. secretary of la-
bor[s approval of an apprenticeship program, and that all appren-
tices are referred to the department for information about poten-
tial transfer to other registered apprenticeship programs.

(3) DEREGISTRATION BY THE DEPARTMENT UPON REASON-
ABLE CAUSE.  (a)  Deregistration proceedings may be undertaken 
when the apprenticeship program is not conducted, operated, or 
administered in accordance with the program[s registered provi-
sions or with the requirements of this chapter, including: failure 
to provide on the-job learning; failure to provide related instruc-
tion; failure to pay the apprentice a progressively increasing 
schedule of wages consistent with the apprentices skills acquired; 
or persistent and significant failure to perform successfully.  
Deregistration proceedings for violation of equal opportunity re-
quirements shall be processed in accordance with the provisions 
under ch. DWD 296.

(b)  For purposes of this section, persistent and significant fail-
ure to perform successfully occurs when a program sponsor con-
sistently fails to register at least one apprentice, shows a pattern 
of poor quality assessment results over a period of several years, 
demonstrates an ongoing pattern of very low completion rates 
over a period of several years, or shows no indication of improve-
ment in the areas identified by the department during a review 
process as requiring corrective action.

(4) NOTICE.  Where it appears the program is not being oper-
ated in accordance with the registered standards or with require-
ments of this chapter, the department shall notify the program 
sponsor in writing.

(5) NOTICE REQUIREMENTS.  The notice sent to the program 
sponsor[s contact person shall include all of the following:

(a)  Be sent by registered or certified mail, with return receipt 
requested.

(b)  State the shortcomings and the remedy required.

(c)  State that a determination of reasonable cause for deregis-
tration shall be made unless corrective action is effected within 
30 days.

(6) EXTENSION.  Upon request by the sponsor for good cause, 
the 30-day term may be extended another 30 days.  During the pe-
riod for corrective action, the department shall assist the sponsor 
in every reasonable way to achieve conformity.

(7) NOTICE OF DEREGISTRATION.  If the required correction is 
not effected within the allotted time, the department shall send a 
notice to the sponsor, by registered or certified mail, return re-
ceipt requested, stating all of the following:

(a)  The notice is sent under this paragraph.
(b)  Certain deficiencies were called to the sponsor[s attention, 

enumerating them and the remedial measures requested, with the 
dates of such occasions and letters, and that the sponsor has failed 
or refused to effect correction.

(c)  Based upon the stated deficiencies and failure to remedy 
them, a determination has been made that there is reasonable 
cause to deregister the program and the program may be deregis-
tered unless, within 15 days of the receipt of this notice, the spon-
sor requests a hearing by the department; and

(d)  If the sponsor does not request a hearing, the entire matter 
shall be submitted to the department for a decision on the record 
with respect to deregistration.

(8) NONHEARING ORDER.  If the sponsor does not request a 
hearing, the department shall prepare a report containing all per-
tinent facts and circumstances concerning the nonconformity, in-
cluding the findings and recommendation for deregistration, and 
copies of all relevant documents and records.  Statements con-
cerning interviews, meetings, and conferences shall include the 
time, date, place, and persons present.  The department shall 
make a final order on the basis of the record presented.

(9) HEARING.  If the sponsor requests a hearing, the depart-
ment shall prepare a report containing all the data listed in sub. 
(8), and the department shall refer the matter to a hearing officer.  
The hearing officer shall convene a hearing in accordance with 
ch. 227, Stats., and issue a decision as required in ch. 227, Stats.

(10) CONTENTS OF ORDER.  Every order of deregistration 
shall contain a provision that the sponsor shall, within 15 days of 
the effective date of the order, notify all registered apprentices of 
the deregistration of the program, the effective date thereof, that 
such cancellation automatically deprives the apprentice of indi-
vidual registration; that the deregistration removes the apprentice 
from coverage for federal purposes which require the U. S. secre-
tary of labor[s approval of an apprenticeship program; and that all 
apprentices are referred to the department for information about 
potential transfer to other registered apprenticeship programs.

History:  CR 10-073: cr. Register November 2010 No. 659, eff. 12-1-10; correc-
tion to (4) (title) to (10) (title) made under s. 13.92 (4) (b) 2., Stats., Register Novem-
ber 2010 No. 659; CR 14-032: am. (2) (intro.), (a), (5) (intro.), (a), (b), (7) (intro.), 
(a) to (c) Register May 2015 No. 713, eff. 6-1-15.

DWD 295.22 Reinstatement of program registra-
tion.  Any apprenticeship program deregistered under s. DWD 
295.21 may be reinstated by the department upon presentation to 
the department of adequate evidence that the apprenticeship pro-
gram is operating in accordance with this chapter.

History:  CR 10-073: cr. Register November 2010 No. 659, eff. 12-1-10.

DWD 295.23 Hearings for deregistration.  (1) Within 
10 days of receipt of a request for a hearing, the department shall 
designate a hearing officer to preside over the hearing.  The hear-
ing officer shall give reasonable notice of such hearing by regis-
tered mail, return receipt requested, to the appropriate sponsor.  
The notice shall include all of the following:
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(a)  A reasonable time and place of hearing.
(b)  A statement of the provisions of this chapter pursuant to 

which the hearing is to be held.
(c)  A concise statement of the matters pursuant to which the 

action forming the basis of the hearing is proposed to be taken.
(2) The procedures contained in ch. 227, Stats., shall apply to 

the disposition of the request for hearing except that:
(a)  The hearing officer shall receive, and make part of the 

record, documentary evidence offered by any party and accepted 
at the hearing.  Copies thereof shall be made available by the 
party submitting the documentary evidence to any party to the 
hearing upon request.

(b)  Technical rules of evidence shall not apply to hearings 
conducted pursuant to this chapter, but rules or principles de-
signed to assure production of the most credible evidence avail-
able and to subject testimony to test by cross-examination shall be 
applied, where reasonably necessary, by the hearing officer con-
ducting the hearing.  The hearing officer may exclude irrelevant, 
immaterial, or unduly repetitious evidence.

(c)  The hearing officer shall issue a written decision within 
90 days of the close of the hearing record.  The hearing officer[s 
decision constitutes final agency action unless, within 20 days 
from the date of the decision, a party dissatisfied with the deci-
sion files a petition for rehearing with the department, specifi-
cally identifying the procedure, fact, law or policy to which ex-
ception is taken.  Any exception not specifically noted is deemed 
to have been waived.  A copy of the petition for rehearing shall be 
sent to the opposing party at the same time.  Thereafter, the deci-
sion of the hearing officer remains final agency action unless the 
hearing officer, within 30 days of the filing of the petition for re-
hearing, notifies the parties that it has accepted the case for re-
hearing.  The hearing officer may set a briefing schedule or de-
cide the matter on the record.  The hearing officer shall decide 
any case that the hearing officer accepts for review within 180 
days of the close of the record.  If not so decided, the hearing offi-
cer[s previous decision constitutes final agency action.

History:  CR 10-073: cr. Register November 2010 No. 659, eff. 12-1-10; CR 14-
032: am. (1) (intro.), (a), (b) Register May 2015 No. 713, eff. 6-1-15.

DWD 295.25 Apprenticeship completion award 
program.  (1) DEFINITIONS.  In this section:

(a)  XSponsorY has the meaning given under s. 106.001 (8), 
Stats.  XSponsorY does not include a state agency or local govern-
mental unit.

(b)  XTuition costsY has the meaning given under s. 106.05 (1) 
(b), Stats.

Note:  Examples of costs which are not Xtuition costsY include student fees 
charged for use of a health center, parking fees, or late fees.

Note:  Section 106.001 (8), Stats., defines YsponsorY as follows:
XSponsorY means any employer, organization of employees, association of em-
ployers, committee, or other person operating an apprenticeship program and in 
whose name the apprenticeship program is approved by the department.
Note:  Section 106.05 (1) (b), Stats., defines Ytuition costsY as follows:
XTuition costsY means any fee that is charged for an apprentice to participate in re-
lated instruction under s. 106.01 (6), Stats.
Note:  Section DWD 295.001 (20), defines Yrelated instructionY as follows:
XRelated instructionY means an organized and systematic form of instruction de-
signed to provide the apprentice with the knowledge of the theoretical and techni-
cal subjects related to the apprentice[s occupation. Such instruction may be given 
in a classroom, through occupational or industrial courses, or by correspondence 
courses of equivalent value, electronic media, or other forms of self-study ap-
proved by the department.
(2) NOTICE OF ELIGIBILITY.  After the first 12 months of the 

apprenticeship contract under s. DWD 295.07, and upon success-
ful completion of the apprenticeship contract, the department 
will notify the apprentice and sponsor in writing or by computer-
based programs, of eligibility to apply for an apprenticeship com-

pletion award.  This notice will include specific details on apply-
ing for an apprenticeship completion award.

(3) ELIGIBILITY.  The department shall provide an apprentice-
ship completion award under s. 106.05, Stats., to an apprentice or 
sponsor who has incurred tuition costs and meets all of the fol-
lowing requirements:

(a)  The apprentice has a valid apprenticeship contract under s. 
DWD 295.07.

(b)  The apprentice or sponsor has not been reimbursed for any 
tuition costs by any other entity.

(c)  The apprentice or sponsor completes and files an applica-
tion under sub. (4), within 60 days of the date of the notice pro-
vided by the department under sub. (2), that the apprentice or 
sponsor is eligible for an apprenticeship completion award.  If an 
application for a completion award is not received within 60 days 
of the date of the notice provided by the department, the depart-
ment does not guarantee the payment of an apprenticeship com-
pletion award.

(d)  The apprentice has successfully completed the first year of 
the apprenticeship contract or has fully completed the apprentice-
ship contract and the apprentice is employed in the trade, occupa-
tion, or business in which the apprentice is being trained.

(e)  If the applicant is delinquent in child support or mainte-
nance payments, or owes past support medical expenses or birth 
expenses, then the applicant must meet the requirements under s. 
106.05 (3) (b), Stats.

(4) APPLICATION FOR APPRENTICESHIP COMPLETION AWARD.  
The application for an apprenticeship completion award shall 
contain all of the following:

(a)  The name and address of the apprentice and sponsor, and 
identification of who is applying for reimbursement.

(b)  A copy of all invoices and documents containing tuition 
costs eligible for apprenticeship completion awards.  This infor-
mation shall include all of the following:

1.  The name and address of the entity to whom the tuition 
costs were paid.

2.  The amount and description of all tuition costs.
3.  The dates on which tuition costs were paid.
4.  Cancelled checks or other information documenting that 

the apprentice or sponsor has paid all costs under subd. 2.
5.  Any other relevant information requested by the 

department.
(c)  A statement from the sponsor that states either of the 

following:
1.  The apprentice has successfully completed the first year 

under the apprenticeship contract.
2.  The apprentice has successfully completed the full ap-

prenticeship contract.
Note:  The application for apprenticeship completion awards can be found online 

at http://www.wisconsinapprenticeship.org.
(5) COMPLETION AWARD RATES AND RECALCULATIONS.  (a)  

The department shall reimburse all eligible tuition costs under 
this section in an amount not to exceed 25%, or $1,000, which-
ever is less, upon successful completion of an apprenticeship 
contract.

(b)  The department shall reimburse an apprentice or sponsor 
up to $250 after the apprentice has successfully completed the 
first year under the apprenticeship contract. The total award 
granted in the first year under this paragraph, combined with any 
award received after the first year, may not exceed the amount 
specified in par. (a).

(c)  The department may calculate the amount of an appren-
ticeship completion award on a pro rata basis when both the ap-
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prentice and sponsor incur eligible tuition costs.  The total 
amount of the apprenticeship completion award may not exceed 
the amounts identified under pars. (a) and (b).

(d)  If the amount of funds to be distributed under this section 
exceeds the amount available under s. 20.445 (1) (b), Stats., the 

department may deny applications for apprenticeship completion 
awards that would otherwise qualify under sub. (4).

History:  CR 14-032: cr. Register May 2015 No. 713, eff. 6-1-15; correction in 
numbering of (5) made under s. 13.92 (4) (b) 1., Stats., Register May 2015 No. 713; 
correction in (5) (b) made under s. 13.92 (4) (b) 7., Stats., Register June 2017 No. 
738.
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