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1 DEPARTMENT OF TRANSPORTATION Trans 114.06

Chapter Trans 114

UNIFORM TRAFFIC CITATION

Trans 114.01 Purpose and scope.
Trans 114.02 Definitions.
Trans 114.03 Prototype uniform traffic citation form use.
Trans 114.04 Safeguards.

Trans 114.05 Field test findings.
Trans 114.06 Uniform traffic citation.
Trans 114.07 Use of uniform traffic citation.
Trans 114.08 Changes to the uniform traffic citation.

Note:  Chapter Trans 114 was created as an emergency rule effective 5-1-89; 
chapter MVD 21 as it existed on December 31, 1989, was repealed and a new chap-
ter Trans 114 was created effective 1-1-90.

Trans 114.01 Purpose and scope.  As authorized by s. 
345.11 (4), Stats., the purpose of this chapter is to establish a uni-
form traffic citation form and to provide a mechanism for field 
testing future revisions to the uniform traffic citation form as pro-
posed by the council on uniformity of traffic citations and 
complaints.

History:  Cr. Register, December, 1989, No. 408, eff. 1-1-90.

Trans 114.02 Definitions.  The words and phrases de-
fined in ss. 340.01 and 343.01, Stats., and ch. 345, Stats., have the 
same meaning in this chapter unless a different meaning is ex-
pressly provided or the context clearly indicates a different mean-
ing.  In this chapter:

(1) XAutomated citationY means an automated uniform traffic 
citation described in s. 345.11 (2), Stats., created on a computer 
and printed on paper in the format prescribed by this chapter, 
rather than on a preprinted citation form.

(2) XField testY means to utilize a prototype traffic citation 
form among a representative number of law enforcement jurisdic-
tions that volunteer to field test it.

(3) XPrototype uniform traffic citation formY means a form 
created by the secretary[s council on uniformity of traffic cita-
tions and complaints, which serves as a model for field testing 
and against which the secretary[s council bases its recommenda-
tions for improvements when drafting the final version of the uni-
form traffic citation form.

(4) XField test jurisdictionY means a law enforcement juris-
diction which volunteers to field test a prototype uniform traffic 
citation form.

History:  Cr. Register, December, 1989, No. 408, eff. 1-1-90; CR 02-153: am. 
(intro.), renum. (1) to (3) to be (2) to (4) and am. (2), cr. (1) Register June 2003 No. 
570, eff. 7-1-03.

Trans 114.03 Prototype uniform traffic citation 
form use.  A prototype uniform traffic citation form may be 
used in field tests for the purpose of evaluating the changes autho-
rized under s. 345.11, Stats., and to allow for input by affected 
parties toward the final design of the uniform traffic citation 
form.  The prototype uniform traffic citation form will be used in 
lieu of the current traffic citation form in the field test jurisdic-
tions during the field test.  However, use of the prototype uniform 
traffic citation form does not invalidate the use of the current uni-
form traffic citation in the field test jurisdictions or in any other 
jurisdiction during the field test period.

History:  Cr. Register, December, 1989, No. 408, eff. 1-1-90; CR 02-153: am. 
Register June 2003 No. 570, eff. 7-1-03; CR 12-019: am. (title) Register September 
2015 No. 717, eff. 10-1-15.

Trans 114.04 Safeguards.  To ensure the authenticity of 
documents and prevent fraud, the department may implement 

procedures designed to prevent duplication or fraudulent alter-
ation of documents, including:

(1) Requiring control numbers appear on preprinted and au-
tomated citations.

(2) Issuing blocks of control numbers to designated law en-
forcement agencies, law enforcement officers, or specific com-
puters, to be printed on automated citations.

(3) Auditing the use of citation forms and automated citation 
systems.

History:  Cr. Register, December, 1989, No. 408, eff. 1-1-90; CR 02-153: r. and 
recr. Register June 2003 No. 570, eff. 7-1-03.

Trans 114.05 Field test findings.  The department shall 
analyze the uniform traffic citation form field test findings and 
make recommendations for improvements to the council on uni-
formity of traffic citations and complaints.

History:  Cr. Register, December, 1989, No. 408, eff. 1-1-90; CR 02-153: am. 
Register June 2003 No. 570, eff. 7-1-03.

Trans 114.06 Uniform traffic citation.  (1) 
PREPRINTED UNIFORM TRAFFIC CITATIONS.  The preprinted uni-
form traffic citation forms shall be a 4-page preprinted form dis-
tributed by the department, the pages of which shall conform to 
the following requirements:

(a)  Each printed copy of the form shall contain a unique con-
trol number, determined by the department.

(b)  The front side of each page of the uniform traffic citation 
shall be identical and shall be in the format set forth in figure 1.

(c)  The reverse sides of each page shall differ according to use 
as follows:

1.  Page one of the form is intended for use and filing by the 
court in which the citation is used.  The reverse side of page one 
shall contain information needed by the court in the format set 
forth in figure 2.

2.  Page 2 of the form is intended for eventual submission to 
the department.  The reverse side of page 2 shall contain a report 
of court disposition in the format set forth in figure 3.  The report 
shall be sent to the department within 5 days of the resolution of 
the case.

Note:  s. 345.37 (5).
3.  Page 3 of the form is intended for distribution to the per-

son who is issued the citation.  The reverse side of that page shall 
contain information for the person who was issued the citation in 
the format set forth in figure 4.

4.  Page 4 of the form is intended for retention by the issuing 
agency.  The reverse side of that page shall contain space for the 
issuing officer or agency to enter notes or other information, and 
shall be in the format set forth in figure 5.

(2) AUTOMATED UNIFORM TRAFFIC CITATION SYSTEMS.  (a)  
A person who is issued an automated citation shall be served with 
a printed citation in the format set forth in figure 6.  The citation 
shall be printed on 8.5 inch by 11 inch white paper and shall 
match the format and content requirements of figure 6 exactly.  
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The citation shall include a unique control number assigned to 
the issuing agency, officer or computer by the department.

(b)  The issuing agency shall supply data included on an auto-
mated citation to the clerk of court for the court before whom the 
person is required to appear.  Data shall be provided in the format 
and within the timeframe required by that court.

(c)  Within 5 days of the resolution of the case, the clerk of 
courts shall transmit the data included on the automatic citation, 
together with information regarding the resolution of the case to 
the department in the format required by the department.

Note:  s. 345.37 (5), Stats.
(d)  An agency or court using an automated citation system 

shall maintain the data necessary to recreate a copy of the origi-
nally issued citation according to the agencies[ or courts[ records 
disposition policies.

(e)  If a court is unable to transmit data related to electronic ci-
tations to the department through the use of automated systems, 
the court may send the information necessary to enter the citation 
and court disposition in the department[s records to the depart-
ment by other means, provided the information is submitted in 
the format required by the department.

Note:  The Council on Uniformity of Traffic Citations and Complaints is adopt-
ing these rules to encourage the use of electronic citations because they find the 
electronic exchange of data to be efficient and cost effective.

History:  Cr. Register, December, 1989, No. 408, eff. 1-1-90; emerg. r. and recr. 
eff. 7-16-90; r. and recr. Register, October, 1990, No. 418, eff. 11-1-90; CR 02-153: 
cr. (1) and (2) Register June 2003 No. 570, eff. 7-1-03; CR 12-019: am. (2) (a) Reg-
ister September 2015 No. 717, eff. 10-1-15.

Trans 114.07 Use of uniform traffic citation.  (1) 
USE OF OLD FORMS.  Law enforcement agencies may use any of 
the uniform traffic citation forms that have been printed and are 
in use or storage, until stores of printed forms are consumed.

(2) NEWLY PRINTED FORMS.  All uniform traffic citation 
forms printed after October 1, 2015, shall conform to the require-
ments of s. Trans 114.06.

(3) NOTICE OF COURT DATE REQUIRED ON COMPLETED CITA-
TION.  In addition to the information specified in s. 345.11 (2), 

Stats., the completed uniform traffic citation served on a defen-
dant driver shall include the date and time at which the defendant 
driver is required to appear in court or by which the defendant 
driver must post deposit or bail for the offense or pay the 
forfeiture.

Note:  At the time the Uniform Traffic Citation was initially created, different ju-
risdictions printed and used different forms.  Use of those forms was prohibited and 
remains prohibited.  Subsequent changes to the uniform traffic citation, however, are 
largely cosmetic and have been made for convenience of law enforcement, the courts 
and the Department.  All uniform traffic citation forms provide the essential infor-
mation needed by a defendant, the courts and DOT.  Therefore, this chapter permits 
old stores of forms to be used as a cost-saving measure for law enforcement agen-
cies.  Using up old stores of forms also helps to prevent misuse of discarded forms.

History:  Emerg. cr. eff. 7-16-90; cr. Register, October, 1990, No. 418, eff. 11-1-
90; CR 02-153: am. (1), r. and recr. (2) Register June 2003 No. 570, eff. 7-1-03; CR 
12-019: cr. (1) (title), (2) (title), am. (2), cr. (3) Register September 2015 No. 717, 
eff. 10-1-15.

Trans 114.08 Changes to the uniform traffic cita-
tion.  (1) The secretary may change the citation content and for-
mat in this chapter without rule making in order to:

(a)  Change the order of fields for data processing purposes.
(b)  Make any change needed to conform the form to changes 

in state law.
(c)  Make any content or format change on the reverse side of 

page one of the form requested by the director of state courts.
Note:  The reverse side of page one of the form is shown in Figure 2 to this rule.
(d)  Make any content or format change on the reverse side of 

page 4 of the form requested by law enforcement agencies.
Note:  The reverse side of page one of the form is shown in Figure 5 to this rule.
(2) Any change made under this section shall be promptly re-

ported to the council on uniformity of traffic citations and 
complaints.

Note:  The Department adopts this provision as necessary to the implementation 
and operation of s. 345.11(4), Stats., at the recommendation of the Council on Uni-
formity of Traffic Citations and Complaints.

Conforming the traffic citation to changes in state law without rule making or to 
changing the form or content of the citation may be accomplished without rule mak-
ing.  s. 227.01(13)(j) and (q), Stats.  The provisions of sub. (1)(c) and (d) should not 
be used by the Department to make substantive changes relating to the use of the 
Uniform Traffic Citation.  Clearinghouse Rules 02-153 Comments, Wisconsin Leg-
islative Council Rules Clearinghouse.

History:  CR 02-153: cr. Register June 2003 No. 570, eff. 7-1-03.
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FIGURE  1
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FIGURE  2
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