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Chapter EAB 2

APPROVAL OF SCHOOLS

EAB 2,01 Definitions EARB 2.08 Criteria for approval of schools

EAB 2.02 Approval of schools and cotrses and courses of lnsf.ructmn
of instruction EAB 2.07 Surety bond

EAB 203 Approval of schools prior to EARB 2.08 Agent forservice of process
operation EAB 2.09 Investigation and review

EAB 2,04 Schqols operating in more than EAB 210 List of approved schools and
one location courses of instruction

EAB 2.0b Application for approval EAB 2.11 Application and renewal fees

History: Chapter EAB 2 as it existed on December 31, 1972 was repealed and new chapter
EAB 2 was created, Register, December, 1972, No, 204, offective January 1, 1973,

EAB 2.01 Definitions. In this chapter and the following chaptefs,
the following terms shall have the designated meanings:

. (121 “Board” means the state of Wisconsin educational! approval
oar

(2) “Course” means an organized unit of subject matter in which
instruction is offered within a given period of time or which covers a
specified amount of related subject matter.

(8) “Course of instruction” means a series of classroom or cor-
regpondence courses having a unified purpose which lead to a deIoma
or degree or to an ocecupational or vocational objective.

(4) “School” means any individual, partnership, association, or
corporation or any combination thereof operating a private trade,
correspondence, business or technical school not excepted under sec-
tion 38.51 (9), Wis. Stats., which maintains, advertises or conducts
any course or course of instruction for profit or a tuition charge.

{6) “Solicitor” means a person employed by or representing a
achool either located within or outside this state who, in places other
than the actual business premises of the scheol, personally attempts
to secure the enrollment of a student in such school, whether or not
the intended resuit of such direct contact is the actual signing of an
enrollment agreement.

History: Cr. Register, December, 1972, No. 204, eff. 1-1-73.

EAB 2.02 Approval of schools and courses of instruction, (1)
APPROVAL REQUIRED. No school shall solicit students, or carry on any
course of instruction until said school shall have been approved by the
board pursuant to the provisions of these rules. No approval shall be
issued by the board to any school which denies enrollment in said
school to any student, or makes any distinction or classification of
students in said school solely on account sex, race, color, or creed. No
course of instruction shall be added to the offerings of an approved
school unless said course of instruction shall have first been approved
by the board

(2) INVESTIGATION AND INSPECTION. Upen application, the board or its
duly authorized representative shall investigate and inspect schools
doing business within this state, whether located within or outside
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this state, and courses of instruction offered by these schools, and the
board shall approve schools and courses of instruction meeting its
requirements and standards and complying with its rules.

{3) ANNUAL APPROVAL, Approval shall be given on an annual basis
only., Approval of schools which had been granted prior to the
effective date of these rules shall expire September 1, 1973 unless
revoked according to the procedures set forth herein. Three months
prior to the expiration of a school’s current approval, request must be
made to the board for re-approval. Such re-approval may be based on’
the quarterly reports filed by the school with the board as required by
section 38.51 (10), Wis. Stats., or the board may require submission
of a new application as required in Wis. Adm. Code section EAB 2.05.

{4) REvocaTIoN OF APPROVAL. {a) Upon a determination by the board
that there has been a failure to maintain the standards or to continue
to comply with the rules or meet the regquirements for approval,
approval of the school or the course of instruction shall be revoked.

(b) Refusal by a school to allow reasonable inspection, or to supply
information after written request therefor by the executive secretary
or failure to comply with any and all of these rules shall be grounds
for revocation of approval. '

(5) NOTICE OF WITHHOLDING OF APFROVAL OR OF REVOCATION OF
APPROVAL, Notice of withholding of approval or of the revocation of
approval of a school or course of instruction shall be sent by certified
mail, return receipt requested, to the last address of the school
involved. Withholding or revocation of approval of the school or
course of instruction shall be effective 10 days after the notice- of
revocation has been mailed to the school.

(6) HeariNg. Any school whose legal rights, duties, or privileges are
directly affected by an action of the executive committee, its duly
authorized representative, or the beard may request a hearing to
contest the action taken. Such a hearing must be requested within 10
days of the effective date of the action taken, If a hearing is requested
it will be held within a reasonable time after receipt of the request.
Notice of such hearing shall be sent to the school 10 days prior to the
date of such hearing, giving the school neotice of date, time and place.

{7) Conbucr OF HEARINGS. All hearings shall he presided over by one
or more members of the board or such hearing examiner as may he
designated by the board. :

Higtory: Cr. Register, December, 1972, No. 204, eff. 1-1-73.

EAB 2.03 Approval of schools prior to operation, {1) CRITERIA.
Approval of schools planned or proposed for operation within the
state may be made by the hoard upon application as provided by
section EAB 2.06 which gives evidence that the planned or proposed
school meets approval requirements. Purchase or rental of physical
facilities, materials, and equipment and hiring of instructional staff
need not be accomplished prior to consideration of approval if the
proposed physical facilities, materials, and equipment are fully de-
scri fld, tﬁle qualifications of instructor positions have been clearly
stated, an
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such descriptions and qualifications, if carried out in practice, would
meet the criteria for approval as set forth in section BEAB 2.06.

(2) PERIOD OF INITIAL APPROVAL, A gchool not yet in operation may
be approved for a period of operation not to exceed 6 months. Priov
to beginning the second month of operation, the school shall submit
to the board full descriptions of physical space, materials, and equip-
ment in uge and qualifications of instr uctlonal staff currently
employed.

(8) The criteria of scction BAB 2.08 (1) and the period of initial
approval of gection EAB 2.03 (2) shall apply to the addition of an-
other course of instruction to the offerings of a currently approved
school.

History: Cr, Regisjter, December, 1972, No. 204, eff. 1-1-73.

EAB 2.04 Schools operating in more than one location. (1) DEFI-
NITION. A school is deemed to operate in more than one location when
any of its instructional facilities are located more than 30 miles from
any other instructional facilities of the school or its address of vecord
iwith the board, or when any distinetion in name is used by the school
in its advertlsmg', catalog, or contlacts to identify the separate loca-
tion of the school,

(2) Approvar, Schools operating in more than one location may
be approved as one school with several specified locations when:

(a) All locations to be included in the approval meet the eriteria
for approval, and;

(b) The mformamon 1equ11ed by the board to be submitted on and
with the applieation for approval has been supplied for each location,
and;
(c) All locations to be included in the approval ave divectly con-
trolled by a single individual, partnership, association, or corporation,
and that the controlling entity, in making application to the board, -
agrees to indemnify all persons suffering loss or damage ag the resulé
of the controlled subsidiary’s fatlure to fulfill any contractual obliga-
tion for educational servieces or failure to comply with these
regulations.

(8) BowDING. The honds required by sections HAB 2.07 and EAB
3.04 shall not be required of each location of a school approved as
provided in section EAB 2.04 (2) if the bonds furnished speciﬁcally
are made to apply to all locatlons and names 1dentzﬁed in the
apphcatlon

(4) Sovicrror’s peErMITS, If a school hasg been approved as one
school with several locations, only one solicitor’s permit per soliciter
shall be required to solicit for all locations of the school included in
the approval. .

History: Cr. Register, December, 1972, No. 204, eff, 1-1-73,

" EAB 2,05 Applieation for approval, (1) No school shall be approved
unless it ghall make application, through its officers or an owner, upon
forms to be provided by the board, and unless said application shall
be accompanied by:

(a) A copy of all envollment applications the school anticipates
using in Wisconsin; meeting the requirements of Wis., Adm. Code
chapter EAB 5; .
Regigter, December, 1972, No. 204
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(b) A statement of its cancellation and settlement policy meeting
the minimum requivements set out in Wis. Adm, Code chapter EAB 7;

(¢) A school catalog or bulletin econtaining;

1. Identifying data, sueh as volume number and/or date of
publieation.

2. Name of school and its governing bhody and officials,

3. A calendar showing the legal and scheduled holidays, vacation
periods, and the beginning and ending date of each term or semester.

4. School policy and regulations regarding enrollment dates and
specific entrance requirements for each course,

5. Bchool poliey and regulations relative to leave, absences, tardi-
ness, class cuts, make-up work, and interruption for unsatisfactory
work or attendance,

6. School policy and vegulation relative to standards of progress
required of the student, the grading system of the school, the mini-
mum grades consideved satisfactory, conditions for interruption fox
unsatisfactory grades or progress, and a description of the probation-
ary period, if any. Also, conditions of re-entrance for those students
dismissed for unsatisfactory progress and statement regarding prog-
ress vecords kept by the school and furnished the students.

7. School policy and regulation governing student conduct and con-
ditions of dismissal for unsatisfactory conduet.

8, Charges for fuition and schedule of fees for student activities,
laboratory, rentals, deposits and all other charges.

9. An outline for each course for which approval is requested,
showing subjecls or units of work, type of work or skill to be learned,
approximate time and clock hours to be spent on each subject or
course, and disclogure of any further training known, or which should
reasonably be known by the school, which would wsually be required
of a student to secure initial employment consistent with the voca-
tional objective for which the course is- represented to prepare the
student. :

10. Policy and rvegulation of the school relative to granting credit
for previous education and training,

(d) A degeription of the school’s placement services;

{e) A copy of all advertising recently used or reasonably expected
to be used in Wisconsin by the school;

(f} A current balance sheet and income statement audited and
certified by an independent auditor or C.P.A, (Said balance sheet and
income statement may be submitted for a parent corporation that has
agreed to indemnify Wiscongin residents for any loss resulting from
the failure of the subsidiary to fulfifl its obligations for educational
services or failure to comply with these rules);

{(g) A surety bond as required by section EAB 2.07;

(h) A description of the school’s location, buildings, and equipment;

(i) A list of faculty members indicating their education, prepara-
tion, and experience; and

(i) Any other information required by the board so that the school
and its coursges of instruetion may be evaluated according to the cri-
teria set forth in Wis. Adm. Code, section EAB 2.06.

(2) The board may, at its discretion, require substantiation of any
representations made by the school in soliciting students and proof
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that course of instruction is capable of preparing a student for em-
ployment in the field in which the school purports that the training
ig designed to do.

History: Cr. Register, Docember, 1972, No, 204, eff, 1-1-73,

EAB 2.06 Criteria for approval of schools and courses of instruction.
(1) CONTENT AND INSTRUCTION, (a) The content, length, and instruc-
tion of ecurses and courses of instruetion shall be consistent in quality
with similar courses and courses of instruction in public schools or
private schools with standards which have been examined by the board
and are deemed to be acceptable.

{b) The administrators and instruetors of the school shall have
suitable educational qualifications and experience, and be of good
reputation and character, '

{¢) The school shall have a sufficient number of mstmctor for
its courses and courses of instruction to provide adequate student-
teacher relationships,

{(d) The course of instruction will be of value in preparing students
for employment in the vocational field for which it was designed.

(e) The course of imstruction is capable of qualifying students
for employment in a voeational poesition if it is represented to do so.

(2) Facinrries. The school shall have adequate space, suitable and
sufficient equipment, and sufficient and appropriate instructional ma-
terials to carry out its program. Said facilities shall be consistent in
quality with similar facilities in public schools or private schools with
facilities which have been examined by the Board and are deemed
acceptable,

{3) STUDBNT SERVICE. (a) The school shall provide to each student
a catalog meeting the requirements of section EAB 2.05 (1) (c) prior
to or upon the student making application for enrollment.

(b} The school shall keep records of attendance, progress and
grades.

(¢} The school shall make reports periodically to each student of
his progregs in his eourses,

(4) ADVERTISING, All advertiging and promotional materials shall
be consistent with the reguirements set forth in Wis. Adm. Code
chapter EAB 4,

{5} REFUND POLICY. The school's policy for refund of unused por-
tiong of tuition; fees and other charges if a student does not enter a
course or course of instruetion or withdraws or is digscontinued there-
from must provide for refunds which are at least equal to the board’s
established minimum standards as set forth in chapter EAB 7.

(8) COMBINATION COURSES. Courseg of insfruection consisting of
both resident and correspondence instruction in which the completion
of the cmrespondence part is a prerequisite for starting the resident
part, or vice versa, and for which a charge is made, will not be ap-
proved unless a separa.te charge is made for each part which separate
charge is equitable in relation to the actual relative costs of instruc-
tion including overhead as are incurred by the school.

(7} The school mugt be shown to be in gound financial condition
to the satisfaction of the board.

History: Cr, Register, December, 1972, No, 204, eff, 1-1-73.
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EAB 2.07 Surety bond, (1) Before any school will be given ap-
proval, the school must provide the hoard with a surety bond in the
amount of $25,000 executed by the applicant as principal and by a
surety company qualified and authorized to do business in the State
of Wisconsin as surety.

(2) The surety bond shall be conditioned to provide indemnifica-
tign to any student or enrollee or his parent, or guardian, or sponsor
Sufl"enng' loss or damage as a result of any fraud or misrepresentation
used in proeuring his enrollment, violation of Wis, Adm. Code chapter
BARB 1 through chapter EAB 7, or as a result of the student being
unable to complete the course or courses because the school falled to
perform its contractual obligations with such student, or as a result
of the student being refused a tuition refund to which the student is
entitled under chapter EAB 7. Such indemnification under the
surety bond to any or all students, or parents, or guardians, or spon-
sors shall, in no case, exceed the advanced tuition, book fees, supply
fees, or equipment feeg paid or liable to he paid for by said student
or students or any such parent, or guardian, or sponsor, and régard-
less of the number of years that a school’s bond is in force, the aggre-
gate liability of the surety bond shall, in no event, exceed the penal
sum of the bond. The surety bond may be contintious.

(3) Any student may file with the board a duly. verified claim of
frand or misrepresentation used in procuring his enrollment .or of
enrollment procured as a result of any fraud or misrepresentation’ in
the school’s application for the approval against a. school. The board
may congider such eclaim after 10 days’ written notice by certified
mail, return receipt requested, to such school of gaid compla,mt giving
tlme and place of hearing thereon and if such claim is found.to be
correct and due to the claimant, and if the board or its exesutive
seeretary cannot effect a settlement by persuasion and coneiliation,
the board shall make a demand upen the principal on such bond and
the surety thereon, and if not paid shall bring an action on such bond
in any court of record within the state of Wiseonsin.

(4) A surety on said bond may be released therefrom aftel said
surety shall have made a written notice thereof dnected to the boa}d
at least 30 days prior to said release,

(6} 'The bonding 1equ11ements set forth in thls Sectlon may be
increased or reduced in the sole discretion of the board upon a de-
tenmna.tlon that it is inadequate or excessive in relation to- the’ rigk
of economic loss to which Wisconsin residents are exposed in the case
of any particular school, .

History: Cr, Reglstel December, 1972, No, 204, eff-l—l 73.

EAB 2,08 Agent for service of process, (1) All schools seekmg
approval from the board must furnish the board with the name. and
Wigeconsin address of a designated agent upon whom any process,
notice, or demand may be served, The executive secretary of the
educational approval board may be appointed for this purpose.

(2) If during any penod a school apploved by the board’ fails to
appoint or maintain in this state an agent for service of process,
guch failure shall be cause for revocation of approval. - )

{8) Nothing herein contained shall limit or affect the right to serve
any process, notice or demand required or permitted by law to.be
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served upon a foreign corporation in any other manner now or hereafter
permitted by law.

History: Cr. Register, Decomber, 1972, No, 204, eff. 1-1-73,

EAB 2.09 Investigation and review. (1) Prrionic review, The
board or its duly authorized representative shall investigate and review
all approved schools and courses of instruction. The method of review
shall be determined by the board in each case, and generally will consist
of such of the following as it deems appropriate to the particular situa-
tion:

(a) Consideration of information available from the following: federal
trade commission, better business bureaus, the Wisconsin department
of justice—office of consumer protection, other state or other official
approval agencies, local school officials or interested persons.

(b) Review of the quarterly reports and statements from the school
involved.

(c) Conferences with officials or representatives of the school in-
volved or with interested persons including forrner students or parents
of former students.

(d) Public hearing respecting the course of lnstructlon under review
with adequiate written notice of the holding thereof to the school offermg
the course of instruction.

(e) Investigation by visitation of the school involved.

(2) Upon coMprAINT. In addition to investigation upon its own initia-
tive, the board may investigate any sehool and its courses or courses of
instruction upon receipt of a complaint from an interested person.

History: Cr. Register, Decomber, 1972, No. 204, off. 1-1-73.

EAB 2.10 List of approved schools and courses of instruction. (1)
DistriBuTiON. A directory of approved schools and courses of instruc-
tion shall be distributed by the board to all approved schools and to
others upon request. Cumulative supplements to such directory bring-
ing it up to date by showing additions and removals subsequent to the
distribution of the directory shall be distributed by the board from time
to time, The directory shall be brought up to date by distribution of a
new directory of approved schools and courses of instruction whenever
the changes from the last directory are sufficient therefor.

(2) CurrenT LisTING. The board shalil at all times maintain as a part
of its official records a complete listing of the schools and courses of
instruction which are currently approved by it. The current list of ap-
proved schools and courses of instruction shall be maintained at the of-
fice of the executive secretary of the board.

History: Cr. Register, December, 1972, No. 204, off, 1-1-73,

EARB 2.11 Application and renewal fees. (s, 38.51 (10} (b), Stats.)
(1) APPLICATION FEES FOR INITIAL SCHOOL APPROVAL, A school which is not
approved to operate or do business in the state and which is applying for
approval shall pay a fee of $100, plus a fee for each course of instruction
the school wishes to offer or advertise in the state, as provided in sub.

3.
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(2) ANNUAL FEES FOR RENEWAL OF SCHOOL APPROVAL. Each school ap-
proved to operate or do business in the state shall pay an annual fee of
$100, due on September 1 of the year following the calendar year in
which approval was initially granted, and on Septemper 1 of each year
thereafter. Failure to pay renewal fees on or before the due date shall be
sufficient grounds for revocation of approval.

(3) APPLICATION FEE FOR APPROVAL OF COURSES OF INSTRUCTION, A
school shall pay an application fee of $150 when applying for approval of
a course of instruction.

{4) EFFECT OF DENIAL OF APPROVAL. If the hoard denies approval to a
school or to one or more courses of instruction of a school, and an appeal
of the hoard’s decision is not made or is unsuccessful if made, then the
fees paid are not refundable, and appropriate fees as provided in this
section shall be paid if the school subsequently reapplies for approval,

(5) Wawer or ¥egs. The board may in its sole discretion waive, in
whole or in part, fees otherwise payable by schools for reinstatement of
approval which has been revokeé) or has expired, if the board determines
that a re-evaluation of the school’s courses of instruction is unnecessary.

{6) CHANGE OF OWNERSHIP OR CONTROL. Approval of a school termi-
nates at the time when the ownership or control of the school changes
from that indicated on its most recent application filed with the board,
An approved school shall notify the board of any proposed change of
ownership or control. An amended application reflecting the change of
ownership or conirol shall be submitted to the board by the prospective
owner or owners prior to the effective date of the transfer and shall be
accompanied by a fee of $75. A school may request an interpretation of
the board as to the application of this section to a contemplated change
of ownership or control.

History: Cr. Register, September, 1876, No. 248, eff. 10-1-78; am. Register, November,
1980, No. 299, eff. 12-1-80,
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