
DEPARTMENT OF PUBLIC INSTRUCTION 59 

Chapter PI 6 

PUBLIC LIBRARIES 

PI 6.03 Public librarian certification 
PI 6.05 Organizational requirements for 

provisional certification of public 
library systems 

PI 6.06 Further provisional certification 
requirements for public library 
syste1ns 

PI 6.03 Public librarian certification. (1) In this section: 

(a) "Administrator" means the head librarian or other person ap­
pointed by a library board under s. 43.58 (4), Stats., or by a library sys­
tem board under s. 43.17 ( 4) , Stats., to direct and administer the library 
or system. 

(b) "Municipality" shall have the meaning set forth ins. 43.001 (4), 
Stats., and shall include a public library system established under s. 
43.19 or 43.21, Stats. 

(2) Administrators employed by a public library system, county li­
brary system or any municipal public library except in a city of the first 
class supported in whole or in part by public funds, shall hold certifica­
tion as described in this section. The certification level for other individ­
uals on the library staff may be determined by each individual library 
board. Applications for librarian certificates under this section shall be 
made in writing to the division. 

(3) The following requirements and grades of certification are estab­
lished: 

(a) Grade I. Administrators of public libraries in municipalities with 
a population of 8,000 or more and administrators of public library sys­
tems and county library systems shall hold grade I certificates. Grade I 
certificates shall be granted to applicants holding both a Bachelor's de­
gree from a college or university approved by an accrediting association 
of more than statewide standing and a fifth year degree from a library 
school program accredited by the American library association. An ap­
plicant holding a fifth year degree from an unaccredited library school 
program may be granted a grade I certificate if the division is satisfied 
that the program leading to that degree is substantially equivalent and 
the applicant's professional experience is demonstrative of the ability to 
provide professional library services. 

(b) Grade II. Administrators of public libraries in municipalities with 
a population of between 4,000 and 7 ,999 persons shall hold at least grade 
II certificates. Grade II certicates shall be granted to applicants holding 
a bachelor's degree from a college or university approved by an accredit­
ing association of more than statewide standing, including or supple­
mented by successfully completed courses in public library adminstra­
tion, selection of all types of library materials, organization of library 
materials and reference and information services. 

(c) Grade III. Administrators of public libraries in municipalities 
with a population of between 2,000 and 3,999 persons shall hold at least 

Register, April, 1979, No. 280 



60 WISCONSIN ADMINISTRATIVE CODE 

grade III certificates. Grade Ill certificates shall be granted to appli­
cants having successfully completed 2 years of study in a college or tech­
nical institution with courses in liberal arts and science or equivalent 
and the university extension directed home-study course: library man­
agement for public librarians or equivalent coursework approved by the 
division. 

(d) Grade IV. Effective January 1, 1982, administrators of public li­
braries in municipalities with a population under 2,000 persons shall 
hold at least grade IV certificates. Grade IV certificates shall be granted 
to applicants who hold a high school diploma or equivalent and have 
successfully completed the university of Wisconsin extension directed 
home-study course: basic library management for public librarians or 
equivalent coursework approved by the division. 

(4) All certificates shall be granted for 5-year periods. Certificates 
granted under previous certification rules shall continue to be valid. 

(5) Certificates may be renewed upon evidence which satisfies the di­
vision that the holder has participated in continuing education in librar­
ianship which is either directly related to the position held or will permit 
advancement in the profession. In system areas the applicable public 
library system, and in non-system areas the municipal library shall as­
sist in determination of requirements for continuing education and vali­
date records submitted evidencing a renewal applicant's participation in 
continuing education under this subsection. 

(6) If the division finds that a library board subject to this section is 
unable to secure a librarian who holds the requisite certification, the 
division may grant a permit to employ a person without the required 
certificate for a period not exceeding one year and such permit, in case of 
emergency, may be renewed for a period of one year upon a showing that 
the individual employed under that permit has made substantial pro­
gress toward compliance with the educational prerequisites for the ap­
plicable grade of certification. 

History: Emerg. er. eff. 1-26-72; r. emerg. rule and er. Register, April, 1972, No. 196, eff. 5-
1-72; am. (2), Register, August, 1973, No. 212, eff. 9-1-73; r. and reer., Register, April, 1979, 
No. 280, eff. 5-1-79. 

PI 6.05 Organizational requirements for provisional certifica~ 
tion of public library systems. (1) Any existing county or multicounty 
public library service program operating under Wisconsin library stat­
utes may qualify for provisional certification as a public library system, 
provided that: 

(a) The proposed public library system area meets the standards for 
population set ins. 43.15 (1), Stats.; 

(b) The present governing board of the public library service by reso­
lution agrees to reconstitute within 9 months after the system's provi­
sional certification its method of appointment and membership to com­
ply withs. 43.19 or 43.21, Stats., or ifthere is currently no such governing 
board, the county or counties concerned agree by resolution to appoint a 
legally constituted public library system board within 4 months of the 
system's provisional certification; except that any county having a popu­
lation of 500,000 or more is not required to form such board, under s. 
43.19 (3), Stats., and 
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(c) The county or counties included in the proposed system area will 
have appointed county library planning committees; or, in the case of 
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Milwaukee county, the present public library boards in the county will 
have initiated joint planning activities. 

(d) The official planning group (s) in the proposed system area agrees 
to submit an initial plan for system services and the use of state aid 
funds within 6 months of the system's provisional certification. 

History: Enwrg. er. eff. I -:.W-72; r. emerg. rulP and er. HPgistPr, April, 1972, No. 196, Pff. il­
l .. 7:~. 

PI 6.06 Further provisional certification requirements for pub­
lic library systems. (1) ADDITIONAL COUNTIES. A public library system 
shall allow in its organizational structure for additional counties to join 
after the system is established. 

(2) EQUITABLE FORMULA FOR FINANCIAL SUPPORT. A federated public 
library system shall adopt an equitable formula for financial support 
among the participating counties, and within a single county system, 
and file with the division for library services. 

(3) PLANS FOR USE OF STATE AID. Annually, a system shall file a plan for 
the use of the state aid it will receive. In a federated system such plan 
shall indicate the funds to be used by the system for system services, and 
the funds, if any, to be used for distribution among designated libraries 
in the system, showing how such distribution will contribute to the sys­
tem plan of services. 

(4) FILING SERVICE CONTRACTS. A public library system shall file with 
the division for library services copies of all contracts regarding services. 
Included shall be intersystem contracts; contracts with other types of 
libraries, information centers, and educational organizations; and any 
interstate contracts developed. A federated system, additionally, shall 
file contracts concerning system organization, and services among its 
members. 

(5) SYSTEM HEADQUARTERS AND RESOURCE LIBRARIES. A system shall: 

(a) Designate a public library in a city of at least 30,000 population as 
its headquarters library, or 

(b) Establish an administrative headquarters and contract with a pub­
lic library in a city of at least 30,000 to serve as its resource library. 

(6) REPORTING AND FINANCIAL REQUIREMENTS. Each system shall: 

(a) Maintain all official records at the system headquarters library or 
administrative headquarters at all times. 

(b) Maintain appropriate public records of the system's financial ac­
tivities in accordance with accepted accounting practices. 

(c) File an annual report on a form prescribed by the division, 
describing its operations and reporting on its income, expenditures, and 
programs. 

(d) Cause an annual audit of the records to be made by a qualified 
a~ditor, and file a copy of such audit with the division for library ser­
vices. 

(7) PROFESSIONAL PERSONNEL ELIGIBLE FOR A GRADE 1 PUBLIC LIBRARIAN 
CERTIFICATE OR LICENSE. In each system area there shall be, by the end of 
the first year of operation, a minimum of one professional staff member 
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who shall devote a substantial amount of time to system services in each 
of the first 2 categories listed, and by the end of the fourth year of opera­
tion, in each of 2 of the last 3 listed: 

(a) Administrative 

(b) Information and advisory service to adults 

(c) Information and advisory service to young adults 

(d) Information and advisory service to children 

(e) Organization and control of materials 

(8) SERVICES. (a) Each system shall provide the following services 
within the first year of operation: 

1. Interloan of library materials among all participating libraries. 

2. Reference and reference referral services from the headquarters li­
brary. 

(b) Each system shall provide the following services by the end of the 
second year of operation: 

1. Complete library service as provided at the headquarters library or 
at the resource library if different from the headquarters library to any 
resident of the system on the same terms as such service is available to 
residents of the headquarters community. 

2. Service agreements with all adjacent library systems. 

(c) Each system shall provide the following services by the end of the 
third year of operation: · 

1. In-service training for library personnel within the system. 

2. Rapid and regular delivery and communication systems. 

3. The honoring of valid borrowers' cards of all public libraries in the 
system by all public libraries in the system. 

(9) SHARING OF LIBRARY RESOURCES. A public library system shall by 
the end of the second year of its operation develop formal agreements 
with other types of libraries in the system area, providing for appropri­
ate sharing of library resources to benefit the clientele of all libraries. 

(10) PLANNING. Each system shall engage in continuous planning with 
the division on developing and maintaining the administrative code 
rules for personnel and services and on developing the library materials 
collection to meet the service needs. Such planning shall also include 
methods of providing service to isolated, disadvantaged, and handi­
capped residents, and of furthering cooperative activities among all 
types of libraries in the system area. 

(11) PRO RATA FUNDING. Whenever the state appropriation for grants 
to public library systems is lower than that which is called for under the 
formula, then the full range of services which are called for under 
paragraphs (7) through (10) above shall not be required. Instead, the 
division for library services shall require a level of performance propor­
tionate to the pro rata share of aids which is granted the system. 

His.Lory: Cr. HegistPr, .Ju1w. 197~, No. l ~lH. t'ff. 7- J -7'2. 


