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Chapter FDE 5 

CONTINUING EDUCATION REQUIREMENTS 

FDE 5.01 Authority 
FDE 5.02 Definitions 
FDE 5.03 Continuing education 

FDE 5.04 Approval of continuing educa­
tion programs 

FDE 5.05 Exemption 

FDE 5.01 Authority. The rules in this chapter are adopted under au­
thority in ss. 15.08 (5) (b), 227.014 (2) (a) and 445.06, Stats. 

History: Cr. Register, July, 1986, No. 367, elf. 8-1-86. 

FDE 5.02 Definitions. In this chapter, 

(1) "Board" means the funeral directors examining board. 

(2) "Evidence of attendance" means an official transcript, student 
grade report or a written form furnished by a program provider which 
specifies satisfactory completion of a continuing education program. 

(3) "Funeral director" means a person as defined ins. 445.01 (5), Stats. 

(4) "Program provider" means an educational institution, govern­
mental agency, professional or trade association or foundation or a pri­
vate firm or individual whose primary function is continuing education. 

History: Cr. Register, July, 1986, No. 367, eff. 8-1-86. 

FDE 5.03 Continuing education. (1) Every funeral director, as defined in 
s. 445.01 (5), Stats., shall complete at least 15 hours of approved continu­
ing education programs in each biennial registration period, specified 
under s. 445.06, Stats., except as described ins. FDE 5.05. 

(2) Approved continuing education hours may apply only to the bien­
nial registration period in which the hours are acquired. 

(3) To obtain credit for completion of the continuing education re­
quirement1 a funeral director shaH submit certificates of attendance is­
sued by the program provider or other evidence of attendance satisfac­
tory to the board. 

(4) At least 3 hours of the 15-hour requirement shall be in approved 
programs in the subject area specified ins. FDE 5.04 (1) (a) 2. 

(5) No more than 3 hours of the 15-hour requirement may be in ap­
proved programs in the subject area specified ins. FDE 5.04 (1) (a) 3. 

(6) No more than 2 hours of the 15-hour requirement may be acquired 
for presentation of any continuing education program by a funeral direc­
tor. 

(7) No more than 10 hours of the 15-hour requirement may be ac­
quired through participation in non-contract home study programs. 

(8) Each contact or clock hour or lesson or tape completed in a home 
study program is equivalent to 1.0 continuing education credit hour. 
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(9) Continuing education credit for participation in a multiple-day 
program, in which each day of the program is a prerequisite for each 
succeeding day, shall be granted only for completion of the entire pro­
gram. 

(10) A funeral director may receive credit for attendance at a continu­
ing education program which received approval after he or she attended 
the program, if the funeral director provides evidence of attendance sat­
isfactory to the board. 

History: Cr. Register, July, 1986, No. 367, eff. 8-1-86, 

FDE 5.04 Approval of continuing education programs. (1) To obtain ap­
proval of a continuing education program, the program provider shall 
submit an application to the board on a form provided by the board 
which shall include: 

(a) The program relates to one or more of the following subject content 
areas: 

1. Grief conseling or communication. 

2. Professional conduct, business ethics or legal aspects specifically re­
lated to practice in the profession. 

3. Business management concepts relating specifically to delivery of 
services to a consumer. 

4. Technical or practical aspects of the profession; 

(b) The program is available to all funeral directors regardless of mem­
bership in or affiliation with any organization; and, 

(c) The program provider of the continuing education program agrees 
to monitor the continuous attendance of participants and to furnish to 
each participant evidence of having attended and completed the pro­
gram at the location of the program, or 

(d) The program provider of a home-study continuing education pro­
gram includes in the program a method satisfactory to the board of de­
termining a participant's successful completion of the home study pro­
gram. 

(2) An application for a continuing education program shall be ap­
proved if the application includes the: 

(a) Date and location of the program. 

(b) Time segments scheduled in the program for presentation of sub­
ject areas specified in sub. (2). 

(c) Name and title of the instructor. 

(d) Name and title of the person requesting program approval on be­
half of the provider. 

Note: Fonns are available upon request to the board office, 1400 East Washington Avenue, 
Madison, WI 53702. 

(3) A separate application shall be submitted for each continuing edu­
cation program. Approval of a continuing education program expires on 
December 31 of each odd-numbered year. 
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( 4) A progam provider shall apply for approval of a continuing educa­
tion program at least 30 days prior to its presentation. 

(5) A continuing education program may include subject content 
other than that specified in sub. (1); however, the board shall limit its 
approval only to that part and time segments of the program which re­
late to subject areas specified in sub. (1). 

(6) A home study program or course taken for academic credit shall be 
eligible for credit if the program or course relates to subject areas speci­
fied in sub. ( 1) and meet all other requirements in this section. 

(7) In-service continuing education programs sponsored by a funeral 
establishment are not eligible for credit unless the programs are available 
to all licensed funeral directors and meet all other requirements in this 
section. 

History: Cr. Register, July, 1986, No. 367, eff. 8-1-86, 

FDE 5.05 Exemption. Any funeral director who holds a certificate in 
good standing granted under s. 445.06, Stats., shall be exempt from 
meeting the continuing education requirement for the duration of the 
period that the funeral director is not engaged in professional practice. A 
funeral director who holds a certificate shall notify the board and shall 
submit proof of having completed 15 hours of approved continuing edu­
cation programs in the 2-year period immediately preceding notification 
to the board of his or her intent to return to professional practice in a 
licensed funeral establishment. 

Hislory: Cr. Register, July, 1986, No. 367, eff. 8-1-86. 
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