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Note! Chapter Pers 12 was renumbered Chap[er ER-Pers 12, effective March 1, 1983,

FR-Pers 12.01 Acfion by appointing nufhcrily .. To fill a vacancy, the app-
polnting authority shall submit a ' request . on the prescribed form.to the
administrator,

if sfor} Cr.^R ester, ()cEobe , 1 . 72 No, 202 eff. 11-1 72; am. Register, February, 1'J81,
No. 302,:,0, 3-1-$	 ;

ER-Pers 12.02 Action Isy 111e administrator. The administrator sha ll cer-
tify eligible applicants as provided in the law and rules or authorize ap-
polntment b , otl101 means as provided in s: 230.15 (1) and (2) 230.213 or
23022 (Uwtats

(1) Except for persons who are on mandatory restoration registers
from layp . or from demotions as a result of layoff, , under s. ER-Pers
22.08'(2).or who ha,Ve specified right'of restoration, cel • tifieations shall be
made ffroiir .existirig employment registersin the following orderof prefer-
ence; subject to the'd

 
Ise

retion of the admintstrator: employing unit pro-
nlotional

I
 ag encySvide promotional; seryieewideroniotlonal, been eom-

ppetitive. 1'Ite administrator shall place on file reasons for exceptloas Frvm
thi8 1 der of preference

(2) Agency or: employing, umt,prornotional registers may be Treated
from servicewide promotional registers and promotional registers may
he created from registers establtsjled,on,the basis of open recruitment
when• the administrator ' determines such Action to, be consistent: with
sound personnel management practices including affirmative action
considerations

(3) Z he-administrator may submit the names of persons interested in
transfer,• reinstatement onvoluntarydemotion along with a certification
or; at'the request of the appointing authority; ' in lieu of a certification:

hAor} Gr. Itegister. Oc(ber, 1972 No. 1 2©2 eff, ll-I-72 am. R ister,.February, 1981,
]No. 302 elf 3- f -Sr am (1, } 3tegisterebruary; 1983; iYn.26, eff S

ER-Pe rS.'12.03. Selective : cerfifieafion, Whenever 'a specific position
within a classification requires special qualifications, the administrator
may selectively certify persons having those qualifications. Insuch cases
the qualifications of the eligible persons on the register shah be reviewed
to determine if they include the required special qualifications beginning

wit

h the highest rank 	 eligible person'aild continuing until the admin-
istrator. deter minescertlfi

cation

 sllquld be made.
11 far}` Cr'i egester .t)ctot6 `1972 Ne i?b2 eff.' jl -1 72 ain: Register, Febraary, 19$1,

No-302 eft. 3'1-81 	 Re$istet 117ay 1988; NQ 3$9, eft 6-1-88

u.,it Pery 12 0l Osc of related re itilcrs (1) Lacking a complete certifica-
tion front a, reggister the appoln^ing authorlt^l` may request additional
names t0 cofriplete^t!]c certlfication,fr.Qm aliZ&r appropriate register. as
determined by the administrator.
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(2) The administrator may certify additional names from registers of
related classes in the same, counterpart or higher pay ranges to fill out an
incomplete certification, or may make a certification from registers of
classes in the same, counterpart or higgher.. pay.;ranges when no register
exists for the class for which certification i9 requested. Such decisions
shall include a determination by the administrator that the exambia-
tions for the same or higher classes or classes In counter' art ' pay rangge

,bsare job related for the work of the position . €o.r which certification is toe
made.

111story: Cr. Register, October, 1972
'
 No. 202 eff. 11-1-72; m. Reggister, February; 1981,

No. 302, eff. 3-1-81; am., (2), Register, 
No 

19;8, No. 389, e .6-1-88.

ER-Pers 12.05 Use of expanded certi fication for a specified gender and
minorities. The administrator may provide for certifications under the
provisions of s. 230.25 (In) ,Stats, as a supplement to certifications
made under the provisions of: s. 230.24 (1) or 230.25 (1) and (lm), Slats.

History: Cr. Register, February, 1981 No. 302; eff 3-1-81,  am. (1), Register, February,
1983, No. 326, eff. 3-1-83; am. {intro ) r, Ofand (2), Register; ay 19$$$$, No' 389, eff 6-I-88.

ER-Perth 12,06 Handicapped expanded certification. (1) Upon request of
an agency, the administrator may provide for certifications under the
provisions of s. 230.25 (In), Stats as a supppplement to certifications
made under the provisions of s: 230.N (1) oruROJ I 5 (1) and (1m), Slats.

(2) To be eligible for certi fication under .this section a person shall have
a physical or mental disability which substantially limits the.person's
employment opportunities, including the person's ability to obtain or re-
tain employment.

(3) Eligibility for certification ` under: this section shall be ' iim4edA10
persons wtio provide the administrator a written , veriCication o f their dN-
ability and how it affects their. emp loyment L OPort

em

unities . The Verifica-
tion shall be provided by a professional ; vhQ is knowledgeable bout'the
person's d isability and its e ffect on the perspn'9.ployment, such as a
physician, psychologist psychiatrist, rehabilitation-vocational . coun-
selor, high school speciaf education teacher, high school counselor, coun-
selor at the division of vocational rehabilitation, or other person, as ap-
proved by the administrator;::

Histor `Cr. Register, Map t988,No.389 cffA:i-8& emerg cr, (1) and (21'eff. 6-17-90;
renum, -Pers 12,06 to be FtR-Pers 12.06 I f ); cr; (2) and f3?. Register, January', 1391, No.
421, eff. 2-1-91.

ER-Pers 12,07 Additional certifications. Upon request of an agency, the
administrator may, under s. 230,08 (7), Stats., certify additional names
to supplement those certified .under s, ER-Pers 12.06.. The additional
names shall be those of handicapped candidates for whom the adminis-
trator has waived the test requirement. The administrator may waive
the test requirement for a handicapped per"son.under thWseetlon.:if` the
administrator determines that the handicap precludes the person from
equitablypartietpting in the tests used to examine candidates certified
under s. 230,24 (1) or 230,25 Stats,, because of impaired sensory; man-
ual, reading or speaking skilfs not related to the tasks to be performed
after reasonable accommodations have been made on the job ? . 	 r

History: Cr. Register, May, 1988 No' 389 6, 6

ER-Pers 12.08 Confirmation of appointment , Confirmation of , appoint-
ment shall be in writing by the a pointing authority and shall be sent to
the employe no later than the. fprst' day. of employmentt Sued ;letter. of
appointment shall include conditions of employment such as Starting
date, rate of pay, and probationary period to be'served, 	 s

Mister : Cn Register, Febivary 81; No 0, e1(. M-81-- renum lloni t^R 3'4r^ I^i,fY^ and
am., Register, May, 1988, No; 38`ti

1
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