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*i I oio' Chapter Pers 12 wms renumhered Chapler ER Pers 12, eﬂectwe March i, 1983

FR Pers 12,01 Acuon hy appmnting uuthorlly. To fill a vacancy, the a
pointing authority shall submit a request on the preseribed form to the
admmistrator

3 ; Cr Re%lster, ()ctober 1972 No, 202 eff 11«1-72 an, Reglster February, 1981

ER Pers 12.02 Acllon hy the ad m[mqtmior The admlmstrator shall cer-
tify ehgtble applicants as provided in the law and rules or authorize ap-
ggbnzlznfg)t b: tot ther means as pmvxded in s 230 15 ( 1) and (2) 230 213 or

atg:! o :

(1) Exc ﬂpt for persons who are on mandatory restoratmn re 1sters
from layofl or from demotions as a result of layoff, under 5. ER-Pers

92,08 52) or who have specified right 'of restoration, cortifications shall be
madé fromi existing emiployment registersin the followm%order of prefer-
ence, subject to the discretion of the administrator: employing unit pro-
motiohil, agencywide promotional, servicewide promotional, open com-

‘petitive; The administrator shall place on file reasons for exceptlons from
this or det of preferenc g .

(2) Agency or employing. umt promotlonal regzsters may be created
from servicewide promotional registers and promotional registers - may
be.created from registers estabhsghed on. the basis of open recruitment
whien. the. administrator determines such action to, be consistent. with
sound personnel management practices ancludmg affirmative actlon
[ nmderatmns _ oty ettt L
) ’1 he admlmstrator may submlt the hames of persons mterested in
‘transfer, reingtatément orivoluntary’'demotion along with a certification
@ t the request of the appomtmg authorlty, in: ileu of a certification.

l1| ar Cr Ii lsle TOele ber io72, No 02, eﬂ 1. 1-72; am. Re aster Februar .198I
No 302 ’eﬁ‘ 3- 1.(? l),(i{eglster. ebru:zaary, I983. Neo. 526 eff, e3g y

' ER- Pers 12.03: Seleclw cerut‘ cation, Whenever a speclﬁc posntmn
w1thm a classification ‘requires special qualifications, the administrator
imay:selectively certt[ly; persons having those qualifications, In such cases

the qualifications of the eligible persons on-the register shall be reviewe
to determine if they include the required special qualifications beginning
with the highest ranking eligible person and contmumg until the admm-
lstrator determmes certification should be made. ;.

gofnster,'uctobér, 1972, No. 200, 617 11- 1-'12 am Reguster, February, 1981,
-8Ftati [-88.

Register, May. ]988 e 389 eff
) l* R Pcr'-: 12. 01 Use of- relatcd re t\lcr‘i (1} Lackmg a complete certlﬁca-
 tion from a re%lster the appointi authm ity may request additional
“fames to complete the certl cation Tom anot er appropriate register as
determined by the administrator.
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{2) The administrator may certify additional names from registers of
related classes in the same, counterpart oi higher pay ranges to fili out an
incomplete certification, or may make a certification from registers of
classes in the same, counterpart or_higher. pay ranges when no register
exists for the class for which certification is requested. Such decisions
shall include a determijnation by the administrator that the examina-
tions for the same or higher ¢lasses or classes in counterpart pay rangés
are job related for the work of the position for which certification is to,be
made. B

History: Cr. Register, October, 1972, No. 202, off, 11-1-72; am. Register, February, 1981,
No. 30, off. 3-1-85; am., (2), Redister, May, 1988, No. 380; e, 6-1-88, =~ > =

ER-Pers 12.05 Use of expanded certification for a S}Eeciqed gender and
minorifies. The administrator ma& provide for cértifidations under the
provisions of s. 230.25 (1n}, Stats,, as a su&plement to certifications
made under the provisions of 8. 230.24 (1) or 230.25 (1) and {1m), Stats,

History: Cr. Register, February, 1981, No, 302, eff, 3-1-81; am’ (1), Register, February,
1983, No. 326, eff. :?—1-83: am. {intro,), . (})'and (2), Register, May, 1983, Nq.‘?gsa._eff.‘zﬁ‘-})—&g.

. ER-Pers 12,06 Handicapped expanded certification, {1) Upon request of
an agency, the administrator may provide for certifications under the
provisions of s. 230.26 (In), Stats,, as a su&plement to certifications

-made under the provisions of s. 930.24 (1) or 230.25 (1) and (1m}, Stats,

"(2) To he eligible for certification under this section a person shall have
physieal or mental disability which substantlalli_lgmits the person’s
employment opportunities, including the person’s ability to obtain or re-

-tain employment.- . AL I T Do

(3) Eligﬁbility for certification under. this section shall be limited to
persons who proyide the administrator a written verification of their dis-
ability and how it affects their employment opportunities. The verifica-
tion shall be Brc’_w:_ded by a professional who is ﬁnqwledgeable‘ about the
person’s disability and 1ts effect on the person’s.employment, such as a
physician, psychologist, psychiatrist, rehabilitation-vocational .coun-
selor, high school special education teacher, high school counselor, coun-
selor at the division of vocational rehabilitation, or.other person, as-ap-
proved by the administrator.: o coney sl s aa

“History: Cr. Reglster, May, 1988, No. 380, eff. 6.1-88; emerg. er, (1) and (2],
renum, ER-Pers 15.06 to be ER-Pers 12.06 (1), cr.'(2) and (3), Register, January,

421, eff. 2-1-91. . L e T AN R TS

ER-Pers 12.07 Additional certifications. Upon request of an ageney,
administrator may, under s. 230,08 (7), Stats., certify additional names
to supplement -those certified under s, ER-Pers 12.08. The additional
names shall be those of handicapped eandidates for whom the-adminis-
trator has waived the test requirement. The administrator may waive
the test rer%mrement for a handicapped person under this sectionif the
administrator determines that the handicap precludes the person from
equitably gartlclﬁyatm in the tests used: to examine candidates certified
under s, 230,24 (1) or. £30.25, Stats,, hecause of impaired sensory, man-
ual, réading or speaking skﬂi§ not.related:to the tasks to be'performed

-after reasonable accommodations-have been made on-the job i

'_Il[s_‘tory':'(}r. Reglstéi', May, !988. N03B9. EEf 6-1 ;

ER-Perg 12.08 Confirmation of appointmeént. Confirmation”of appoiitt-
ment shall be in wrltm%by the appolnting authority and shall be sent to
the emPloye no fater than the first day._of employment; Such letter, of

ment shall include conditions of employment such as starting

T H

appoin )l employ
da? , tate of pay, and probationary period to be'served -t ity

. . . H LN Tyl pTfgateeany cngh o el rh S 1N
am isdosy: Cr. iggsyiftf&gfg{‘gaggé} 51, No, 3 H, 5481 vemum, fram Kt ers {264 nd
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