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Suhchapter I — Affirmative Action Procedures For Cerreclmns
: : Positions - o

ER-Pers 8.01 Policy. This subchapter implements s. 230.213; Stats.,
which authorizes the administrator, for afirmative action purposes, to
establish such recruitment, examination and certification procedures for
positions in the department of corrections and for positions in JUVenlle
correctional institutions in the department of health and social ser vices
as will enahle the agencies to increase the number of employes of a specl-
fied gender or a specified racial or ethnic group.

" History: Cr. Regtster, March, 1992, No. 435, eff, 4-1-92,

ER-Pers 8.02 Applicability. An appointing authorlty may use the proce-
dures in'this subchapter to fill permanent classified positions in the de-
partment of corrections or in the juvenile correctional institutions in the
department of health and social services.

History: Cr. Reglster March, 1992, No, 435, off. 4-1-92.°

ER-Pers 8.03 Recruitment. (1) An appointing authorlty shall submit to
the administrator a comprehensive reeruitment plan for each job classifi-
cation subject to this subchapter. The plan shall outline approaches and
strategies to attract qualified applicants from affirmative action groups.

(2) The appointing authority shall obtain approval of the recruitment
plan from the administrator prior to announcing the position vacancy.

History: Cr. Register, March, 1992, No, 435, eff. 4-1-92.

ER-Pers 8.04 Assessmeni. (1) The appointing authority shall develop a
plan to assess applicants, establish employment registers and certify ap-
plicants to be interviewed. The appointing authority shall obtain ap-
proval of the plan from the administrator before announcing the position
vacancy. Approval shall be based on both of the following;

(a) Whether the plan will provide the appointing authority with the
greatest opportunity to select qualified applicants from afﬁrmatlve ac-
tion groups.

(b} Whether the plan includes valid, job-related assessment criteria.
Register, March, 1992, No. 435
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(2} With the administrator’s approval, the appointing authority may
assess applicants using techniques including but not limited to written
examinations; oral examinations; performance exercises; evaluation of
training, education or experience; writing samples ov other techniques.
An appointing authority may design the assessment techniques o cate-
gorize applicants into groups of eligible applicants,

History: Cr. Register, March, 1992, No. 435, eff, 4-1-92.

E£R-Pers 8.05 Certification. With the administrator’s approval, the ap-
pointing authorlty may determine how many applicants to interview.
The administrater may provide an appointing authority with additional
names of qualified applicants from affirmative action groups in order to
comply with an approved affirmative action plan or program or to hire
persons with handicaps. The number of names shall not be limited to the
number specified in s, 230,25 (In) (a), Stats.

History: Cr. Register, March, 1992, No. 435, ff. 4-1-92,

ER-Pers 8.06 Review of recruitment and hiring results. The administra-
tor shall periodically review the results of recruitment and hiring proce-
dures established under this subchapter, The departments of corrections
and health and social services shall, on request, provide the administra-
tor with the information and.data needed to evaluate these programs

Hw!or) Cr Reglsf.er, March, 19‘32 No. 435 ‘off, 4-1.92,

Sub_c_h_ap,lel If — Entry Prol‘esswn_nl Program ..

ER-Pers 8.20 Policy. (1} This subchapter implements s, 230,22 (3),
Stats., which authorizes the administrator to establish separate recruit-
ment, evaluation and certifieation procedures for entry professional posi-
tions. This authority is intended to give appointing authorities of state
agencies ﬂexnblhty to recruit, assess and certify persons for entry.profes-
sional positions so that the state can compete w1th other employers for
the most qualified candidates. .

(2) In accordance with ss. 230 15 (1) and 230 16 (4) Stats., alt ap-
pointments under this subchapter shall be made only according to merit
and fitness and all examinations shall be Job related in comphance with
approprlate validation standards . Y

) lIl:lor) Cr Reglster, March 1992, No. 435 eff, 4- 1-92

ER-Pers 8.21 Appit(‘ﬂbl[l!) (1} An appomtmg authorlty may use the
récruitment, evaluation and certification procedures in this subchapter
to fill vacaneies in entry professional positions for which open recruit-
ment under s. ER-Pers 11.02 (1) is used. The procedures.in this sub-
chapter or registers created under this subchapter may not be uséd to fill
vacaneies which an appointing authority elects to fifl through agency or
ser vmew:de promotional reglsteks under s. ER-Pers 11,02 (2.

'(2) The seeretary shall determine which entfy profesmona} job classifi-
cations may be filled’ under ‘this, suhchapte: pursuant to LI‘ItEI‘la estab-
lished by the seeretary in'ch. ER'8.

: l{iz(ory or. Roglster, Mareh, 1992, No: 435, eff 4- 1-92 SRR AR NS
ER Pers 8,22 Rccrm!men[ (I) The appmntmg authorlty shaH develop

a comprehensive recruitment plan for cach _|ob 'mnouncement ona form
pravided by the administrator. .. . ol

Register, Warel, 1992, No. 435
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Note: The recruitment form may be ebtained from the Division of Merit Recruitment and
Sgtsechon in the Department of Employment Relations, P.O, Box 7855, Madisen, W1 53707-
1855

{2} The appointing authority shall submit the plan for the administra-
tor’s approval before announcing the position vacancy or heginning re-
cruitment -activities. The administrator shall decide whether the plan
complies with this subchapter’s requirements and intent.

{3) The recruitment plan shall include measures to achieve equal em-
ployment opportunities and affirmative action policies, standards and
plans established under ss. 230.01 (2) and 230.04 (9), Stats. .

History: Cr. Register, March, 1992, No. 435, eff. 4-1-92,

ER-Pers 8.23 Assessment of applicants. (1) The appointing authority
shall develop a plan to assess applicants and establish an employment
register, The appointing authority shall obtain approval.of the plan from
the administrator before announcing the position vacaney or beginning
recruitment activities. The administrator shall determine whether the
plan complies with this subchapter’s requirements and inteht and
whether the plan includes valid, job-related assessment criteria.

(2) All applicants shall be admitted to the initial assessment process,
but only those applicants who meet the assessment criteria for the posi-
tion may be given further consideration.

(3) The assessment plan shall inelude the assessment techniques and
criteria to be used to rate applicants, The assessment technigues and eri-
teria shall include an evaluation of the applicant’s qualifications which
may be based on an evaluation of advanced educational achievements
and relevant experience, written examinations, oral examinations, per-
formance exercises, an evaiuation of writing samples or other methods
approved by the administrator. Additional assessment techniques may
be used after the initial applicant evaluation to decrease or increase the
number of applicants to be given further consideration in the hiring
process.

{4) The assessment technigues may result in applicants being catego-
rized into groups such as “eligible’” or “ineligible’’ or other rating catego-
ries approved by the administrator.

{5) Not more than 25% of all vacancies in all entry professional posi-
tions, on an annual basis, may be limited to persons with degrees from
institutions of higher education, as defined in s, 108.02 (18), Stats., or
degrees under an associate degree program, as defined in s. 38.01 (1),
Stats. Vacancies may not be limited to persons with degrees without the
approval of the administrator.

History: Cr, Register, March, 1992, No. 435, eff. 4-1-92.

ER-Pers 8.24 Cerlification. {1) With the approval of the administrator,
the appointing authority shall determine the number of applicants to
interview, The deterinination shall be designed to produce 4 manageable
number of qualified applicants to be interviewed and shall be based on
job-related assessment and affirmative action criteria.

(2) The administrator may provide an appointing authority with addi-
tional names of qualified applicants from affirmative action groups in or-
der to comply with an approved affirmative action plan or program or to

Register, March, 1992, No, 435
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hire persons with handicaps, The number of names shall not be limited to
the number specified in s. 230.25 (In) (a), Stats.

Histery: Cr, Register, March, 1992, No, 435, eff, 4-1-92.

ER-Pers 8.25 Registers. An applicant included on a register shall re-

main on the register for the time period specified in the appointing au-
thority’s assessment plan, but for not less than 6 months,

History: Cr. Register, March, 1992, No. 435, eff, 4-1-92,

ER-Pers 8,26 Review of entry professional program. The administrator
shall annually prepare a written evaluation of recruitment and assess-
ment activities and results under this subchapter.

History: Cr. Register, March, 1992, No. 435, eff. 4-1-92,

ER-Pers 8.27 Effect of other laws and rules. The provisions of ch. 230,
Stats., and chs. ER~Pers 6, 11 and 12 which do not confliet with this
subchapter shall apply to appomtments made under this subchapter

’ ]ils!ory Cr. Reglster, March, 1992 No. 435, eﬁ 4-1.92,

Register, March, 1992, No. 435
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